
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Sanitary Board was held on Thursday, March 18, 2021 at 4:00 
p.m. in Council Chambers of City Hall. The following were in attendance (GoToMeeting – GTM): 
 
Mayor      Robbie Skinner  Present 
City Recorder      Randy Sanders   Present 
Assistant Recorder/Director of Finance Amberle Jenkins  Present 
Director of Public Works   Jerry Arnold   Present 
City Engineer                                            Jay Hollen   Present – by GTM 
Board Member     Gene Frye    Present 
Board Member     Phil Loftis    Absent 
Sanitary Superintendent   Bryan “Buck” Samples  Present 
Plant Engineer     Sam Ludlow   Absent 
City Attorney     Tom O’Neill   Present – by GTM 
 
Guests – Dan Baker, City Water Department  
 
To Participate in a Utility Board meeting during the COVID-19 Stay at Home Order, participants were 
invited to contact us at 304-472-1651 for the GoToMeeting link/access. 
 

City of Buckhannon Sanitary Board – 4:00pm at City Hall in Council Chambers  
Meeting Agenda for Thursday, March 18, 2021 

A.    Call to Order 
           A.1   Moment of Silence  
           A.2   Pledge to the Flag of the United States of America 
 
B.    Recognized Guests 
           B.1    
 
C.    Finance Report-Amby  
           C.1   February 2021 
                                            
D.    Department Report 
           D.1   33 West Extension North 
           D.2   33 West Extension South-JF Allen Co 
           D.3   Plant Operations-Testing 
           D.4   Maintenance Crew 
           D.5   Line Crew 
           D.6   CSO 
            
E.    Stormwater   
           E.1   Buck’s Report 
 
F.    Correspondence and Information 
           F.1   Leak Adjustment –Gary Harman-Island Avenue   
           F.2   Advertisement for Bids- DHS/FEMA Region III Hazard Mitigation Project –Emergency 
                    Power Generators Grant No. 1-Published Record Delta Newspaper & Charleston Gazette. 
           F.3   POTESTA Geotechnical Report for North Spring Street 
 
G.    Consent Agenda 
          G.1   Approval of Minutes –02/18/2021 Sanitary Board Meeting  
        
H.    Strategic Issues for Discussion and/or Vote 
          H.1   Approval Pay Increase Nathaniel Bailey-Laborer/Pipe Layer  
          H.2   Approval to Advertise for Entry Level Engineer  
          H.3   Continued Discussion/Possible Vote-Wimer Avenue-Cost & Road Maintenance Agreement 
 
I.     Board Members Comments and Announcements        
 
J.     Adjournment 
 
Posted 03/15/2021                             
                               
A. Call to Order - The meeting was called to order by Mayor Robbie Skinner.  
 
       A.1   Moment of Silence – The Mayor asked for all to join in a Moment of Silence keeping 
Council Members Reger and Albaugh in our thoughts and prayers as they continue to recover from 
medical issues.   
 
       A.2   Pledge to the Flag of the United States of America – The Pledge was led by Buck 
Samples. 



 
 

B. Recognized Guests 

       B.1   None 

 

C.  Finance Report-Amby Jenkins    

       C.1   February 2021 – Amby provided the February financial report as follows: 

 

 

 

 



 

 



 

 



 

 



 

 

 

 



 

Motion to approve the February Financial Report was made by Frye/Skinner.  Motion 
carried. 

 

 
D.   Department Report – Bryan “Buck” Samples provided the following report on department 
activities: 
 



 

 

 

 
       D.1 33 West Extension North – We have the pipe laid to where we need to make the bore 
across old 33 West on the Chuck Marks’ property; we received the DOH permit this Wednesday; 
while waiting on the permit the crews made repairs at 25 Lincoln Way and at 50 Island Ave. 
 
       D.2 33 West Extension South- JF Allen project – Nothing new to report on this project.  Buck 
has been in touch with JF Allen with concerns that are being dealt with. 
 
       D.3 Plant Operations - Jason Tenney is doing well in the lab.  There is a concern with Reliance 
Laboratories (see the letter of explanation from Dan Baker).  Buck recognized Dan Baker who 
explained the concern over inconsistencies with Reliance Laboratories and that we are reporting 
those to the proper authorities.  As a result of Reliance not correcting these inconsistencies to our 
satisfaction, we are now working with Sturm Laboratories.  There is a possibility that we will never 
be able to receive proper certification for February testing from Reliance Laboratories. 
 
The Board thanked Dan and Buck for their report and recommended that they continue to 
document everything that is happening with the labs and the testing procedures. 
 
 



 
 
The Mayor also mentioned that he had a great visit with Buck, Dan and the crew at the Sanitary 
Department and is appreciative of the work that they do and just how well they run the plant and 
operations. 
 

 

 

      



        D.4 Maintenance Crew - Normal Routine is taking place; we received the new control panel for 

Elias Street P/S; dug out dirt for Kevin’s crew and stock piled it at the plant. 

 
        D.5 Line Crew - Continue with line maintenance; repaired lateral on Fifth Street; plugged lines 
where WVWC took down houses; continued work on Spring Street.  
 
        D.6 CSO – Nothing new to report 
 

 
E.  Stormwater 
       E.1 Buck’s Report - Nothing to report 
 
F.  Correspondence and Information – The Mayor reviewed the following with the Board. 
           F.1   Leak Adjustment –Gary Harman-Island Avenue   

 

 

F.2   Advertisement for Bids- DHS/FEMA Region III Hazard Mitigation Project –Emergency 
Power Generators Grant No. 1-Published Record Delta Newspaper & Charleston Gazette. 
 

March 8, 2021 

 

Record Delta Newspaper 

P.O. Box 550 

Buckhannon, WV  26201 

 

office@therecorddelta.com 

 
To Whom It May Concern: 

 

Please publish the following notice as a Class II legal advertisement on the following dates: 

 

 Thursday, March 11, 2021 

 Thursday, March 18, 2021 

 

mailto:office@therecorddelta.com


Following the publication of the attached legal advertisement, please forward your Publisher’s Certificate and Affidavit along with 

your Publisher’s Statement to my office at City Hall. 

 

Should you have any questions regarding this notice, please contact my office immediately at City Hall at (304) 472-1651.   

 

This letter and the attached Legal Advertisement have been faxed and emailed to your office and sent by the US Postal Service. 

 

Thank you for your assistance in this matter.   

 

Sincerely, 

 

 

Amberle Jenkins 

Director of Finance and Administration 

 

Attachments: Class II Legal Advertisement – Advertisement for Bid 

 

 
March 8, 2021 

 

The Charleston Gazette 

1001 Virginia Street East 

Charleston WV 25301 

 

legals@hdmediallc.com 

 

To Whom It May Concern: 

 

Please publish the following notice as a Class II legal advertisement on the following dates: 

 

 Wednesday, March 10, 2021 

 Wednesday, March 17, 2021 

 

Following the publication of the attached legal advertisement, please forward your Publisher’s Certificate and Affidavit along with 

your Publisher’s Statement to my office at City Hall. 

 

Should you have any questions regarding this notice, please contact my office immediately at City Hall at (304) 472-1651.   

 

This letter and the attached Legal Advertisement have been faxed and emailed to your office and sent by the US Postal Service. 

 

Thank you for your assistance in this matter.   

 

Sincerely, 

 

Amberle Jenkins 

Director of Finance and Administration 

 

Attachments: Class II Legal Advertisement – Advertisement for Bid 

 

ADVERTISEMENT FOR BIDS 

CITY OF BUCKHANNON 

DHS / FEMA REGION III HAZARD MITIGATION PROJECT 

INSTALLATION AND SECURING OF 

EMERGENCY POWER GENERATION 

HAZARD MITIGATION PROGRAM FEMA-DR-4273-WV-0036 

 

The City of Buckhannon (City) will accept sealed bids for various contracts related to the City Of 

Buckhannon - DHS / FEMA Region III Hazard Mitigation Project - Installation and Securing Of Emergency 

Power Generation - Hazard Mitigation Program FEMA-DR-4273-WW-0036, which consists of the 

purchase, delivery and installation of various sized emergency backup generators, various sized automatic 

transfer switches and concrete mounting pads and/or elevated steel platforms for the various emergency 

backup generators required at the City’s Raw Water Intake Building, the Sewage Treatment Plant and the 

Public Safety Complex until 1:30 PM EST on April 15, 2021 at City Hall, at which time all received bids 

will be opened and publicly read aloud.   

The emergency backup generators, automatic transfer switches, concrete mounting pads and/or elevated 

steel platforms, all contract specific-related work activities and all necessary appurtenances shall conform 

to the contract specifications & drawings and other requirements identified in the Bid Package.   

A mandatory Pre-Bid Meeting will be held at the City of Buckhannon Public Safety Complex, located at 24 

South Florida Street, Buckhannon, Upshur County, West Virginia 26201, on Friday, March 19, 2021 at 

9:00AM EST.  Site visits to each of the three (3) project sites will take place after a brief Project overview.  

mailto:legals@hdmediallc.com


Separate sign-in sheets will be available at all site locations and must be signed by all attendees at the 

beginning of each site visit.  Failure to attend and sign the sign-in sheet at each of the (3) site visits will 

prohibit the Bidder(s) from submitting a Bid on the respective contract where the Bidder(s) did not attend.  

Due to the COVID-19 pandemic, all participants shall comply with any COVID-19 or other public health 

related measures required by the City of Buckhannon at all times. 

The Bid Package may be obtained by each Bidder from the City Engineer for the City of Buckhannon, 

located at 70 East Main Street, Buckhannon, West Virginia 26201 upon receipt of payment of a $100.00 

non-refundable deposit.  If the Bidder requests that the Bid Package be mailed, Bidders shall also pay an 

additional $25.00 for the cost of shipping the Bid Package.  Bidders may also elect to have the Bid Package 

delivered electronically upon receipt of the $100.00 non-refundable deposit.  The Bid Package shall be 

available on March 12, 2021.   

All clarifications, questions or comments regarding the contents of the Bid Package shall be submitted in 

writing and either mailed or faxed to the address below or emailed to jay.hollen@buckhannonwv.org.  No 

clarifications and questions will be accepted after 4:00 PM EST on April 1, 2021.   

If a Bidder is submitting alternate products to the types of equipment specified in the Bid Package, the 

Bidder shall provide product literature, including detailed specifications, drawings and information, for 

review and approval by the City Engineer no later than 4:00 PM EST on April 1, 2021 (two weeks prior to 

bid opening) for review. 

Bids for each contract shall be submitted in a separate sealed (inner) envelope containing the Official Bid 

Form, and included in a larger sealed (outside) envelope containing the Required Bid Security in the form 

of either a Bid Bond, which shall be equal to 5% of the total base bid or a Cashier’s Check, which shall be 

equal to 5% of the total base bid, a Power of Attorney form, Evidence of a current & valid West Virginia 

Contractor’s License, a Certification of Equal Employment Opportunity, a Certification of Non-segregated 

Facilities, a Drug Free Workplace Conformance Affidavit, a West Virginia Jobs Act Compliance 

Certification, a 2020 Experience Modification Rate (EMR) document, and Certification of Receipt of 

Addenda.  All sealed envelopes shall have the following information in the lower left-hand corner for the 

respective Contract being bid: 

Contract No. 1      Contract No. 2 

“Name and Address of Bidder”    “Name and Address of Bidder” 

City of Buckhannon     City of Buckhannon  

Raw Water Intake Building Generator    Sewage Treatment Plant Generator 

Contract No. 3 

“Name and Address of Bidder” 

City of Buckhannon 

Public Safety Complex Generator 

Each bid may either be hand delivered or mailed to the following address: 

Mr. James S. Hollen, III, PE, City Engineer 

City of Buckhannon 

70 East Main Street 

Buckhannon, WV  26201 

No Bid may be withdrawn for a period of sixty (60) days after the time of the opening of the Bids. 

The City Engineer shall evaluate all bids received based upon specification compliance, customer 

satisfaction, service availability, price and general suitability for the generator sets’ intended use. 

mailto:jay.hollen@buckhannonwv.org


The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the low 

Bidder and to waive any informality in bidding.   The City reserves the right to reject any and all bids that 

are not in the best interest of the City.  In addition, the City also reserves the right to terminate the 

Contracts at any time due to noncompliance with the City of Buckhannon, the Sewer Department’s and/or 

the Water Department’s expectations and requirements. 

Honorable Robert N. Skinner, III, Mayor 

City of Buckhannon 
 
           F.3   POTESTA Geotechnical Report for North Spring Street- Electronically on file at City 
Hall with the City Engineer Jay Hollen (jay.hollen@buckhannonwv.org). 
 
G.  Consent Agenda 
 
        G. 1 Approval of Minutes – 02/18/2020 Sanitary Board Meeting  
 
Motion to approve the Minutes of the 12/18/2020 Sanitary Board Meeting was made by 
Frye/Skinner.  Motion carried. 
 
H.  Strategic Issues for Discussion and/or Vote 
 
          H.1   Approval Pay Increase Nathaniel Bailey-Laborer/Pipe Layer - Buck Samples 
explained the importance of Nathaniel Bailey’s position particularly since we have been making 
changes in the operations. Mr. Bailey will be assuming more responsibility moving forward and he 
is currently making $10.00 per hour.  He has proven to be a valued employee.  A discussion took 
place which involved Buck Samples, Amby Jenkins, and Jerry Arnold.  It was recommended that he 
should receive an increase of $2.00 per hour, which would take him to $12.00 per hour.  
 
Motion to increase Nathaniel Bailey’s, Laborer/Pipe Layer, pay by $2.00 per hour for a total 
of $12.00 per hour was made by Frye/Skinner.  Motion carried. 
 
          H.2   Approval to Advertise for Entry Level Engineer - A discussion took place regarding 
the hiring of an entry level engineer who could work with Sam Ludlow before he completely retires.  
The Board feels it would be important to have someone shadow Sam and learn the nuances of the 
City Sanitary operations.   
 
Motion to advertise for an Entry Level Engineer for the City of Buckhannon Sanitary 
Department was made by Skinner/Frye.  Motion carried. 
  
          H.3   Continued Discussion/Possible Vote-Wimer Avenue-Cost & Road Maintenance 
Agreement – The Mayor noted that there was nothing new to report. 
 
I. Board Members Comments and Announcements: 
 
● Board Member Frye – Nothing further. 

● Board Member Loftis – Absent. 

● Jerry Arnold – Nothing further. 

● Jay Hollen – Jay reminded Buck that he will be meeting the contactors to visit the site 
where the new generators will be installed tomorrow. 

● City Recorder Sanders – Nothing further. 

● Mayor Skinner – The Mayor again thanked the employees for all the great work that they 

do. 

J.     Adjournment 

 

There being no further business to be transacted, a motion to adjourn was made by 

Frye/Skinnerat 4:36 PM.  Motion carried. 

 

Mayor Robert N. Skinner III                                      _______________________________________________ 
 
City Recorder Randall H. Sanders                          _______________________________________________ 

mailto:jay.hollen@buckhannonwv.org

