
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, July 1, 2021, at 7:00pm in 
City Hall. The following were in attendance (GTM – GoToMeeting):  
        
Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Mary Albaugh  Present 
Council Member      Pam Bucklew  Present 
Council Member      Jack Reger  Present 
Council Member      CJ Rylands  Present 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present 
BFD       Chief JB Kimble  Present 
Director of Public Works     Jerry Arnold  Present 
Channel 3      Dennis Cortes  Present 
Channel 3      Rodney Irvin  Present 
MyBuckhannon.com     Katie Kuba  Present 
MyBuckhannon.com     Beth Broschart  Present 
Record Delta      Macie Queen  Absent 
 
Guests: John Waltz, Keith Buchanan, KB Saine, Alisa Lively, Bryson VanNostrand, Laura Foulks, Colonial 
Theatre. 
 
To Participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the GoToMeeting 
link/access. 
 

City Council of Buckhannon – 7:00 pm in Council Chambers  
Meeting Agenda for Thursday, July 1, 2021 

A.      Call to Order 
           A.1    Moment of Silence 
           A.2    Pledge to the Flag of the United States of America 
           A.3    Mayor’s Greetings 
 
B.      Recognized Guests 
           B.1    David L. Howell, CPA Audit Exit Conference FY 2019/2020 
           B.2    Colonial Theatre Board Members 
           B.3    Susan Aloi-President of the City of Buckhannon Planning Commission 
           B.4    Dennis Cortes-Upshur County Parks & Recreation Board         
         
C.     Department & Board Reports 
          C.1    Public Works Director- Jerry Arnold 
          C.2    Finance Director- Amberle Jenkins 
          C.3    Fire Chief- JB Kimble 
          C.4    City Attorney- Tom O’Neill 
 
D.     Correspondence & Information     
          D.1    City PR: Fireworks Display to be held on July 2, 2021, in conjunction with Festival Fridays Event 
          D.2    Notice of Advertisement & Request for SOQ –On Call Engineering Services 
          D.3    Notice of Police Civil Service Commission Accepting Applications for Position of Full-Time Entry-Level Police Officer  
          D.4    WVPSC Water Rate Ordinance Filing & Tariff Form No. 12 Public Notice of Change in Water Rates     
          D.5    Binding Commitment Letter from WV Infrastructure & Jobs Development Council RE: FEMA Generator Project  
          D.6    Letter to UCC RE: Joint Collaboration Request for the Rehabilitation of the Existing Tennerton Water Storage Tank 
          D.7    Draft Unapproved Special Planning Commission Minutes 06/15/2021 RE: Possible Uses for the Madison St Property 
          D.8    Findings Report from the Planning Commission Minutes 06/15/2021 RE: Possible Uses for the Madison St Property 
 
E.     Consent Agenda  
          E.1    Approval of Minutes -Regular Meeting 06/17/2021 
          E.2    Approval of Building and Wiring Permits 
          E.3    Approval of Payment of the Bills 
                     
F.      Strategic Issues for Discussion and/or Vote 
          F.1    Recommendation from the Colonial Theatre Board to Amend Ordinance #450-Renaming the Facility to “Colonial 
                    Arts Center (CAC)”  
          F.2    Approval of the Colonial Theatre Board Programming Policy & Adoption of Mission Statement  
          F.3    Approval to Submit NEA Grant Application for the WAMSB Event deadline 07/20/2021     
          F.4    Approval City of Buckhannon Appointments FY 2021/2022     
          F.5    Event Request Create Buckhannon-Shakespeare in the Park- July 10, 2021, at 7PM in Jawbone Park     
          F.6    Reschedule City Council Meeting date of August 5, 2021, to August 3, 2021, due to participation in the WVML Conference     
          F.7    Approval Resolution 2021-07 Budget Revision #1 Coal Tax FY 2021/22    
          F.8    Approval Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 
 
G.      Comments and Announcements 
          G.1    Mary Albaugh 
          G.2    Pamela Bucklew 
          G.3    C J Rylands  
          G.4    David Thomas 
          G.5    Jack Reger 
          G.6    Randall Sanders 
 
H.     Mayor’s Comments and Announcements  



 
I.      Adjournment 
 
Posted 06/28/2021             Next Regular Scheduled City Council Meeting Thursday, July 15, 2021 
 
A. Call to Order - Mayor Robbie Skinner called the regular meeting of the Buckhannon City Council 
for Thursday, July 1, 2021, to order and welcomed our FULL City Council with a special welcome to 
Council Member Jack Reger. 
 
       A.1 Moment of Silence – Mayor Skinner asked all present to join him in a Moment of Silence. 
  
       A.2 Pledge to the Flag of the United States of America - The Pledge was led by Mayor 
Skinner. 
 
B.  Recognized Guests 
 
       B.2 Colonial Theatre Board Members - Mayor Skinner first recognized the members of the 
Colonial Theatre Board and called upon the President of that Board, John Waltz for the 
presentation.  Mr. Waltz reported on the progress that the new Board has made and introduced not 
only the Board Members but also those who have been generous with their time and talents in 
moving the success of the theatre project forward including KB Saine, Bryson VanNostrand, and 
Laura Foulks.  He invited the public to join them for the regular meetings that will be on the first 
Tuesday of every month at 5:00PM in the Council Chambers at City Hall.  The Board has been 
working on the naming of the facility, a Mission Statement, a programing policy, and staffing of the 
facility.  In Council’s packet are material referencing the naming of the facility, the Mission 
Statement, and the programing policy.  Mr. Waltz provided reasoning for the proposed name of the 
“Colonial Arts Center (CAC)”.  He also presented the Mission Statement and draft programing.  Mr. 
Waltz recognizes that the programing policy will be a living document that will change over time, 
but it does provide a guide for the priority of use. 
 
Mr. Waltz then introduced Byson VanNostrand who announced that ART26201 made a $5,000 
donation to the City of Buckhannon earlier in the day to be used for the façade of the building and 
the City of Buckhannon also learned today that it will receive grant number 5 for the theatre project 
in the amount of $39,000.  Mr. VanNostrand was pleased that we received this one considering the 
number of grants that had preceded it.  He announced as well that we are focused on mid-October 
as a move in date for the theatre. 
 
Mr. Waltz provided a wrap up of what has been accomplished and the goals that the Board has for 
the immediate future, including a job description for a Managing Director. 
 
Council Member Bucklew had a concern with the name Colonial being used as it is a form of the 
word colonization and, by definition, colonization means in control of another.  She suggested the 
Board consider naming it the Upshur Art Center or the Buckhannon Upshur Arts Center because of 
these concerns.  Mr. Waltz will take the concern back to the Board.  
 
Council Member Thomas suggested Mr. Waltz reach out to the Upshur Arts Alliance to invite them 
to be involved as they have also raised a lot of money and enjoyed much success over the years.  Mr. 
Waltz will take this suggestion back to the Board. 
 
Mayor Skinner and the Council thanked John Waltz, the Colonial Theatre Board Members, KB Saine, 
Bryson VanNostrand, Laura Foulks and ART26201 for their continued hard work and financial 
support as evidenced by the $5,000 donation earlier today. 
 
Motion to move F.1 Recommendation from the Colonial Theatre Board to Amend Ordinance 
#450-Renaming the Facility to “Colonial Arts Center (CAC)” and F.2 Approval of the Colonial 
Theatre Board Programming Policy & Adoption of Mission Statement to the table was made by 
Thomas/Albaugh.  Motion carried. 
 
Motion to approve the recommendation from the Colonial Theatre Board to amend 
Ordinance #450-renaming the facility to “Colonial Arts Center (CAC)” was made by 
Albaugh/Rylands.  Motion carried unanimously. 
 
Motion to approve the Colonial Theatre Board programming policy & the adoption of its 
Mission Statement was made by Rylands/Albaugh.  Motion carried unanimously. 
 
 



Colonial Arts Center Programming Policy 
Draft Updated 6-17-21 

 
A. Purpose 
To establish policy and programming guidelines for the use of the Colonial Arts Center in 
Buckhannon, WV with the understanding that the City of Buckhannon has committed to the West 
Virginia Commission on the Arts to utilize the Colonial Theatre first and foremost for the promotion of 
the arts. 

 
B. Scope 
Applies to all organizations and individuals requesting the use of the Colonial Arts Center, including the 
Main Stage Great Hall, the Balcony Theatre, the M.I.B. Art Gallery, and all Studios and Classrooms on 
the basement level. The Lobby, Box Office, Marquee, and all support spaces will remain in the control 
of the Colonial Theatre management.  

 
C. Policy 

1. General Statement 
The City of Buckhannon owns and maintains the Colonial Arts Center for the artistic, educational, and 
cultural benefit of the greater Buckhannon-Upshur community.  The Colonial Arts Center is managed 
and administered by the Colonial Theatre Board (also known as The Colonial Arts Center Board).  The 
Colonial Theatre Board, appointed by Buckhannon City Council, meets monthly and reports regularly 
to City Council.  

 
2. Rental Review 
a. Rental review will be conducted by the Colonial Theatre Board. 
b. There shall be no fewer than three members engaged in each decision. 
c. The Colonial Theatre Board will meet monthly and on an as-needed basis (either in person, 
electronically, or via phone or video conference) to review requests. 

 
3. Determination of use for the Main Stage, Great Hall, the Balcony Theatre, the M.I.B. Art 
Gallery, Studios, and Classrooms: 
a. Application Process: electronic applications will be made available on the Colonial Arts Center 

website and at Buckhannon City Hall. Applications must be submitted no less than forty-five 
(45) days before the scheduled event.  

 

b. Review Procedure: All applications will be reviewed by the Colonial Theatre Board. Responses 
will be issued to all Applicants within Thirty (30) days of receipt. 

c. Standards for Review/Rental Approval: Appropriate rental requests will include 

i. Plans for programming that is in line with the mission of the Colonial Arts Center and 
with the cultural and artistic values of the Colonial Theatre Board 

ii. Where appropriate, proof of artist contract/verification of royalties paid/letter of 
agreement from cooperating artists (Producers with mission or genre-specific programs may 
provide proof of services in the form of brochures, websites, etc.) 

 

3. Priority of Use 

a. City arts educational programming has first priority of performance, cinema, and gallery 
spaces. All City arts educational programs exempt from rental fees. 

b. The Colonial Arts Center’s fiduciary partners (including ART26201 and Buckhannon Community 
Theatre) arts educational programming will receive priority consideration, with fees to be determined 
by majority agreement from the Colonial Theatre Board on a case-by-case basis. 

c. Arts-focused entities will be considered first for all possible rental dates after calendar 
arrangements for (a) and (b) above. 

d. General (non-art-specific) non-profit, city, and non-arts-based educational rental requests 
will also be considered. 

e. Civic and religious groups, business, and individual rental requests will be considered on a case-by-
case basis. 



 
 
4. Rental Agreement 

a. Rental Contracts will be maintained, updated, and issued by the Colonial Theatre Board, with input and oversight 
of the City Treasurer and the City Attorney. 

b. Upon approval of dates and programming, and submission of all requested documentation, the 
Colonial Theatre Board will issue a rental contract to the Renter. 

c. Renter will execute contract and return to the Colonial Theatre Board with a $100 deposit to secure their requested 
date. This deposit will be deducted from the total rental fees incurred by the conclusion of the event. 

d. Rental Rate Schedule: 
Basic Rental Rates: (based on four-hour standard rentals) 

 

room rental rate technical fee house management fee 
(optional)  

cleaning fee 
(flat fee)  

Main Stage Great Hall $200/hr $25/hr $30/hr $40 

Balcony Theater $100/hr $25/hr $20/hr $25 

M.I.B. Gallery TBD n/a TBD TBD 

Studio  $25/hr n/a n/a $10 

Classroom TBD TBD TBD TBD 

 

Additional expenses may be levied as needed, specific to the proposed programming. A    waiver of selected fees may be 
determined at the discretion of the Colonial Theatre Board.  The scheduled of fees and requirements will be affirmed or 
revised on a yearly basis by the Colonial Theatre Board.   

 
D. Operating Guidelines 
Operating guidelines for the use of the Colonial Arts Center will be provided to all organizations and individuals 
requesting facility rental. By signing a rental contract, the Renter agrees to abide by all guidelines and procedures 
established for the Colonial Arts Center. The Guidelines provide the minimum policies and procedures to be followed 
whenever the Colonial Arts Center, in part or in whole, is in use and may be amended by the Colonial Theatre Board on 
a case-by-case basis. 

 

The Mission Statement of the Colonial Theatre Board:  

The Colonial Arts Center will serve as a community arts hub, facilitating and providing venues for 
creative and educational opportunities for students, artists, and audience members through diverse 
programming.  

 

Council Member Thomas spoke about the West family and its influence through their ownership of the theatre and 
hopes that they will continue to be honored.  Mr. VanNostrand assured him that their legacy will continue to be a 
part of the theatre and building in some form moving forward.



B.1    David L. Howell, CPA Audit Exit Conference FY 2019/2020 – Mr. Howell was recognized, 
and he explained the scope of his involvement and the involvement of his firm in conducting the FY 
2019/2020 audit for the City of Buckhannon and what this audit Exit entails.  He then introduced 
his associate Terry Henderson who provided an overview of the report that was provided to the 
Mayor, Recorder, and all Members of Council.  There was one exception noted in the audit as: Basis 
for Qualified Opinion on the Business-Type Activities and Water Fund Due to Scope Limitation – 
We were unable to observe a physical inventory count for the Water Fund at June 30, 2020 because we 
were not under contract as auditors at that date; nor were we able to satisfy ourselves as to the 
carrying value of inventory by other auditing procedures.   
 
Following this exception, the audit noted: Qualified Opinion In our opinion, except for the possible 
effects of the matter discussed in the "Basis for Qualified Opinion on the Business-Type Activities and 
Water Fund Due to Scope Limitation" paragraph, the financial statements referred to above present 
fairly, in all material respects, the financial position of the business type activities and water fund of 
the City, as of June 30, 2020, and the changes in financial position and cash flows thereof for the year 
then ended in accordance with accounting principles generally accepted in the United States of 
America.   
 
Also noted was: Unmodified Opinions: In our opinion, the financial statements referred to above 
present fairly, in all material respects, the respective financial position of the governmental activities, 
discretely presented component unit, General Fund, Coal Severance Tax Fund, Sales Tax Fund, Sanitary 
Fund, Waste Collection Fund, Consolidated Public Works Fund and the aggregate remaining fund 
information of the City, as of June 30, 2020, and the respective changes in financial position and, where 
applicable, cash flows thereof for the year then ended in accordance with accounting principles 
generally accepted in the United States of America.   
 
Other statements and all relative financial information and spreadsheets appear in the Audit which 
was (as previously mentioned) presented to the Mayor, Recorder and all Members of Council and is 
on record at City Hall.  
 
Motion to accept the FY 2019/2020 as presented by David L. Howell, CPA was made by 
Reger/Albaugh. Motion carried unanimously. 
 
B.3    Susan Aloi-President of the City of Buckhannon Planning Commission – President Aloi’s 
appearance has been tabled until the next Council meeting. 
 
B.4    Dennis Cortes-Upshur County Parks & Recreation Board – Mr. Cortes presented to 
following report: 
 
                                             REPORT FROM UPSHUR COUNTY  PARKS & RECREATION  ADVISORY BOARD 

28 JUNE 2021 
The board welcomed a new member, Mr. Donato, who is the new pool director.  

Election of new officers resulted in Josh Hinchman will be returning to be chairman, with Julia Kastner as Vice Chair 
and Rachel Weber as the secretary. The term of office is for one year.  

Trails reported that they had a day when they weeded and trimmed the trails. This was called “Trail Day” and there 
were refreshments. Rachel Weber also reported that they had a great time riding after the work. She also reported 
that the financing for Trails Gift Purchases has been approved. They will have engraved pint glasses for sale.  

More stain was provided for the kiosks and JJ Ford and his son will do some along with Josh Hinchman.   

At this point we heard from The Youth Environmental Club and their ideas for the abandoned concrete pad behind 
the Fred Crites Memorial Football Field. They requested funding and the authorization to get started. They presented 
a short plan and this plan is attached to the end of this report. In discussion some of their ideas were to have some 
fencing around bad areas and leveling the area. They noted that this YEC club in outside of the high school.  

Sam Walker attended by phone and announced that since he has moved to Clarksburg he will not seek to renew his 
seat on this board. Dennis P. Cortes however did send in his written request to renew his seat.  

And finally; the poles for the disc golf are ready to be cemented in their holes. 

After the meeting there was a tour of the pool and the improvements. The new “little library” is installed.  

Respectfully submitted by Dennis P. Cortes  

 
       
C.  Department & Board Reports 
 



       C.1 Public Works Director- Jerry Arnold – Mr. Arnold was recognized by Mayor Skinner, and 
he presented the following report: 
 

 
 
        C.2     Finance Director- Amberle Jenkins – Amby Jenkins provided the following report: 

 
 



 
 

 



 

 

 

 



 

 



 

 



 

 



 

 



 

 



 
 

 
 



 
 

 
 
       C.3     Fire Chief- JB Kimble - Chief Kimble provided the following department report 
including: 
 
• Monthly Activity (May) 

• YTD Activity (Through May) 
• New lights in the bay, would like to thank Robert Lowther and his Fred Eberle class 

for all the work encourage other City departments to utilize this service 
• Members are completing a FF2 course and an Aerial operations class 
• Accreditation meeting are going well 



• Continue to have training with mutual aid departments 
• Truck seems to continue to be on time looking like Sept. or Oct 
• Fireworks safety 

 
Recorder Sanders relayed a Thank You message from Chief Roby of the Banks District Fire 
Department for the City of Buckhannon Fire Department backing them up when they had an engine 
down. 
 
         C.4     City Attorney - Tom O’Neill – Mr. O’Neill deferred his comment until the Strategic Issues 
for Discussion and/or Vote section of the meeting. 
 
D. Correspondence & Information – The Mayor reviewed the following with Council: 
 
          D.1    City PR: Fireworks Display to be held on July 2, 2021, in conjunction with Festival 
Fridays Event 
 
June 17, 2021, BUCKHANNON, WV:  Buckhannon Mayor Robbie Skinner announced that the Fireworks 
Celebration is planned, in conjunction with Create Buckhannon’s Festival Fridays Event, for Friday, July 
2, 2021!  The Mayor has been in contact with Council Member Pam Bucklew, who chairs these types of 
special events for the City, and Amberle Jenkins, the City’s Finance Director, to make sure that this year’s 
event goes off without a hitch.   
 
He has also directed the City to work with Create Buckhannon, the organizers of Festival Fridays, who will 
be presenting the Top 40 & Variety Group Stonestreet as the headliners in Jawbone Park for the evening 
festivities that will include the popular Farmers Market and a wide array of local vendors. 
 
The public is invited to attend this free event and enjoy all that Festival Fridays has to offer and we 
encourage them to make their way up onto Main Street at dusk to have a great view of the fireworks 
display that will be staged behind Walgreens and Premier Bank.  Great viewing will be available from 
many areas of the downtown, particularly around the Upshur County Courthouse, Community Bank, 
Walgreens, CVS, etc. 
 
For Media, contact: 
Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 
 
          D.2    Notice of Advertisement & Request for SOQ –On Call Engineering Services 
 

ADVERTISEMENT AND REQUEST 
FOR STATEMENT OF QUALIFICATIONS 

 
Pursuant to West Virginia Code 5G-1-3, the City of Buckhannon, West Virginia (City) is seeking Expressions of Interest 
and Statements of Qualifications (SOQ) from consulting engineering firms to provide professional engineering 
services on an “as necessary on-call” basis for the various departments of the City.  The consulting engineering firm’s 
information to be provided shall include:  1.) The firm’s location (including the main office and any satellite offices), 
2.) Staffing, 3.) Technical expertise, 4.) Related prior experience, 5.) Management & staffing capabilities, 6.) 
References, 7.) An hourly fee schedule for all members of the firm (it should be noted that the hourly rates shall 
include fringe benefits, indirect costs and profits) and 8.) The rates for all applicable reimbursable expenses. 
 
The following list includes, but is not limited to, the professional engineering services that the City is interested in 
the selected consulting engineering firm being able to provide:  
 

 Engineering studies. 
 Preliminary design. 
 Final design. 
 Preparation of detailed Engineer’s Opinion of Probable Project Costs. 
 Preparation of all necessary Project documents, including specifications and drawings. 
 Preparing and acquiring of all necessary permits. 
 Procurement of necessary Project funds from various funding sources. 
 Bidding and Awarding services for all Projects. 
 Construction support. 
 Resident Project Representative and Project Monitoring services. 
 Geotechnical capabilities. 
 Surveying services. 
 Material testing services. 

 



All interested firms shall submit an original, eight (8) copies and a PDF file (via email) of the SOQ to the following 
address no later than the close of business on July 20, 2021: 
 

Jerry L. Arnold, Director of Public Works 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
Reference:  Statement of Qualifications from “Name of Consulting Engineering Firm” 
 

Any questions about the SOQ shall be directed to Jerry Arnold at (304) 472-1651, extension 1000 or 
jerry.arnold@buckhannonwv.org.   
 
Attention is directed to the fact that the proposed project(s) may be undertaken with a variety of Federal, State and 
Local funds, and that all work will be performed in accordance with the regulations issued by such agencies, the 
State of West Virginia and the City of Buckhannon pertaining thereto. 
 
The City shall evaluate the received SOQs’ performance data and other material submitted by interested firms 
(including, but not limited to, technical expertise, project management, staffing capabilities, references and related 
prior experience) and select a minimum of three (3) firms which, in the City’s opinion, are best qualified to perform 
the desired services at a realistic price.  Interviews with each firm selected shall be conducted, which may include 
discussions regarding anticipated concepts and proposed methods of approach.  The City shall rank, in order of 
preference, these (3) professional firms deemed to be the most highly qualified to provide the services required, 
and shall commence Scope of Services and price negotiations with the highest-qualified consulting engineering firm. 
 
Should the City be unable to negotiate a satisfactory contract with the consulting engineering firm considered to be 
the most qualified, at a fee determined to be fair & reasonable, price negotiations with the firm of second choice 
shall commence.  Failing accord with the second most qualified consulting engineering firm, the committee shall 
undertake price negotiations with the third most qualified consulting engineering firm.  Should the City be unable to 
negotiate a satisfactory contract with any of the selected professional firms, it shall select additional professional 
firms in order of their competence and qualifications and it shall continue negotiations in accordance with these 
procedures until an agreement is reached. 
 
The City will afford full opportunity to women-owned, minority business enterprises and small businesses to submit 
a show of interest in response to this request and will not discriminate against any interested firm  or individual on 
the grounds of race, creed, color, sex, age, handicap or national origin in the awarding of the professional engineering 
services work. 
 
The City reserves the right to accept or reject any and/or all Statement of Qualifications and to waive any minor 
informalities in the submission and selection processes. 
 
 Publish date-06/29/21 & 07/06/21 Record Delta & Charleston Gazette 
 
 
          D.3    Notice of Police Civil Service Commission Accepting Applications for Position of 
Full-Time Entry-Level Police Officer  
 

NOTICE 
THE POLICE CIVIL SERVICE COMMISION 
CITY OF BUCKHANNON, WEST VIRGINIA 

 
Notice is hereby given that the Police Civil Service Commission of the City of Buckhannon will receive applications 
for competitive examination for the eligibility list for entry-level police officer in the Police Department of the City 
of Buckhannon, subject to the following requirements. 
 

1. Applicants must at least 18 years of age and no older than 45 at time of application. 
2. Must have High School diploma or GED equivalent. (All transcripts required) 
3. Applicants will be subject to background check. 
4. Applicants must have a Valid West Virginia Driver’s License. 
5. Applicants must comply with all other laws, rules and regulations as prescribed in writing by the Code of 

the State of West Virginia and the Police Civil Service Commission of Buckhannon, West Virginia.  
Copies of the current written rules and regulations of said Commission are available for inspection by any 
member of the public at City Hall, 70 East Main Street, Buckhannon, WV during regular business hours. 

 
A required physical agility test and written examination will be administered as part of the application process.  The 
top three scores will be sent to city council for interview where a hiring decision may be made. 
 
Candidates that are successfully hired will be subject to residency requirements, drug test, physical, psychological 
and polygraph examination. 



 
All applications must be received by the Commission no later than July 23, 2021 at City Hall or postmarked by 
midnight, addressed to the: 
Police Civil Service Commission 
70 E Main Street 
Buckhannon, WV 26201 
 
Application forms may be obtained from City Hall, 70 E Main St or Buckhannon Police Department, Buckhannon 
WV 26201, or by calling 304-472-5723. 
 
Randall Sanders, Clerk 
Police Civil Service Commission 
 
Publish Record Delta 06/29/21 & 07/06/21 

 
          D.4    WVPSC Water Rate Ordinance Filing & Tariff Form No. 12 Public Notice of Change 
in Water Rates     
 

 



 
 

Tariff Form No. 12 
(Tariff Rule 44) 

PUBLIC NOTICE OF CHANGE IN WATER RATES BY MUNICIPALITY 
 
 NOTICE is hereby given that the City of Buckhannon, on behalf of the City of Buckhannon Water Board, has 
adopted by ordinance on June 17, 2021 (Ordinance No. 451) a tariff containing increased rates, tolls, and charges 
for furnishing water service to 3,979 customers in the City of Buckhannon and in unincorporated areas of Upshur 
County in the State of West Virginia. 
 
 The proposed increased rates and charges will become effective August 1, 2021 unless otherwise ordered 
by the Public Service Commission and will produce approximately $641,402.00 annually in additional revenue, an 
increase of approximately 28.73%. The monthly bill for the various classes of customers will be changed as follows: 
 
            ($) Increase  Percentage Increase 

Residential (3,500 gallons)               $5.61   25.00% 
Commercial (10,000 gallons)            $15.82   25.00% 
Public Authority (14,000 gallons)            $22.10   25.00% 
Sales for Resale (per 1,000 gallons)             $0.74   42.05% 

 
 Resale customers of the City of Buckhannon Water Board include the Adrian Public Service District, Elkins 
Road Public Service District, Hodgesville Public Service District, and Mount Hope Water Association. 
 

The increases shown are based on averages of all customers in the indicated class. Individual customers 
may receive increases that are greater or less than average. Furthermore, the requested rates and charges are only 
a proposal and are subject to change (increases or decreases) by the Public Service Commission in its review of this 
filing. The Commission shall review and approve or modify the increased rates only upon the filing of a petition 
within thirty (30) days of the adoption of the ordinance changing said rates or charges, by: 

 



(1) Any customer aggrieved by the changed rates or charges who presents to the Commission a petition signed 
by not less than twenty-five percent of the customers served by such municipally operated public utility; or  
(2) Any customer who is served by a municipally operated public utility and who resides outside the corporate 
limits and who is affected by the change in said rates or charges and who presents to the Commission a petition 
alleging discrimination between customers within and without the municipal boundaries. Said petition shall be 
accompanied by evidence of discrimination; or  
(3) Any customer or group of customers who are affected by said change in rates who reside within the 
municipal boundaries and who present a petition to the Commission alleging discrimination between said customer 
or group of customers and other customers of the municipal utility. Said petition shall be accompanied by evidence 
of discrimination. 
 

All petitions should be addressed to the Executive Secretary, Public Service Commission of West Virginia, 
201 Brooks Street, P. O. Box 812, Charleston, West Virginia 25323.  

 
A complete copy of the proposed rates, as well as a representative of the utility to provide any information 

requested concerning it, is available to all customers, prospective customers, or their agents at any of the following 
offices of the utility.  
 

Buckhannon City Hall 
70 East Main Street 

Buckhannon, West Virginia 26201 
 
A copy of the proposed rates is available for public inspection at the office of the Executive Secretary of the 

Public Service Commission at 201 Brooks Street, P. O. Box 812, Charleston, West Virginia 25323.  
 

 
Publish 06/22/21 & 06/29/21 Record Delta & Intermountain 06/21/21 & 06/28/21 
 
          D.5    Binding Commitment Letter from WV Infrastructure & Jobs Development Council 
RE: FEMA Generator Project  
 

 
 



D.6    Letter to UCC RE: Joint Collaboration Request for the Rehabilitation of the Existing 
Tennerton Water Storage Tank 
 

 
 
 

 

 
 



 
 
          D.7    Draft Unapproved Special Planning Commission Minutes 06/15/2021 RE: Possible 
Uses for the Madison St Property (was not included in the packet) 
 
          D.8    Findings Report from the Planning Commission Minutes 06/15/2021 RE: Possible 
Uses for the Madison St Property (was not included in the packet)       
 
E.     Consent Agenda 
          E.1    Approval of Minutes -Regular Meeting 06/17/2021 (were not available at this time)       
          E.2    Approval of Building and Wiring Permits 
 

 
 
          E.3    Approval of Payment of the Bills 
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75143
Bob Waggy

9 Meadow St Self
Flooring & Bathroom 

Remodel $4,000.00 $38.00

75144
William Mowery
10 Franklin St Self Bathroom Remodel $1,000.00 $11.00

75145
Bruce Wireman

136 Camden Ave
North Central 

Building Solutions Re-Roof $3,800.00 $41.80 X

75146

Michael Ball
Triple K Kustomz 

Triple K Preowned Auto 
106 Island Ave Self

Signage
$600.00 $15.00 X

75147
Fiestas WVA Taco Bell

72 W Main St
Appalachian Air 

LLC
Replacement Rooftop 

HVAC Unit $10,590.00 $90.02 X

75148
Gateway West Phase II

W Main St City of Buckhannon
29 Light Poles & Globes 

Lighting Project $137,444.60 A N/C N/C X

75149
Scott Thrain

167 Pocahontas St Self
Rolled Roofing on 
Storage Building $200.00 $10.00

75150
Mary Miller
9 Park St Let There Be Light Electrical Upgrade $1,500.00 B2 $100.00 

75151
Eric Page

11 Academy St Self
Re-Roof Metal over 

Shingle $2,700.00 $29.70

75152
Travis Abel

20 1/2 Meade St Self
Window Replacement & 

Bathroom Remodel $5,000.00 $47.50 X

75153
Best Western SureStay

2 North Ridge Dr Sign Arc of Beckley
Refacing Existing 

Signage $5,875.00 $55.82 X

TOTAL $172,709.60 $100.00 $338.84



 

 

 



 

 



 

 
 
Motion to approve Consent Agenda items E.2 and E.3 only was made by Albaugh/Reger.  
Motion carried. 
 
F.  Strategic Issues for Discussion and/or Vote: 
 
           F.1    Recommendation from the Colonial Theatre Board to Amend Ordinance #450-
Renaming the Facility to “Colonial Arts Center (CAC)” – Action taken earlier in the meeting.  
 
          F.2    Approval of the Colonial Theatre Board Programming Policy & Adoption of Mission 
Statement – Action taken earlier in the meeting.  
  
          F.3    Approval to Submit NEA Grant Application for the WAMSB Event deadline 
07/20/2021 – Mayor Skinner deferred to Recorder Sanders who explained the work that has been 
taking place concerning the process of the NEA Grant Application for the WAMSB Event. 
 
Motion to submit the NEA Grant Application for the WAMSB 2023 Event was made by 
Albaugh/Rylands.  Motion carried with Recorder Sanders abstaining as he is the Chairman of 
the WAMSB 2023 Organizing Committee. 
     
          F.4    Approval City of Buckhannon Appointments FY 2021/2022 – Mayor Skinner 
presented a list of proposed City of Buckhannon appointments for FY 2021/2022 that he would like 
Council to consider at this meeting.   
 
The Mayor presented the following for consideration:  
 
CITY OF BUCKHANNON ADMINISTRATORS  
Assistant City Recorder: Amberle Jenkins 
Director of Finance/Administration: Amberle Jenkins 



Director of Public Works: Jerry Arnold 
Addressing Officer: Jerry Arnold 
Chief of Police: Matthew Gregory 
Fire Chief: J B Kimble 
City Engineer: Jay Hollen 
City Architect: Bryson VanNostrand Architects 
Building Code Enforcement Officer: Vincent Smith 
City Attorney: Tom O'Neill 
City Horticulturist: Dixie Green 
Municipal Court Judge: Helen Echard 
City Electrical Inspector: Vincent Smith 
Section 504 Compliance Officer (ADA): Brad Hawkins 
SYCC Director: Debora Brockleman 
Flood Plain Manager /CRS Coordinator: Jay Hollen 
City Technology Officer: Richard Clemens 
Information Coordinator: Randy Sanders 
Grant Writer: Region VII 
City HRM: Amberle Jenkins 
Water Department Superintendent: Kelly Arnold 
Waste Department Superintendent: Jerry Arnold 
Sanitary Department Superintendent: Bryan "Buck" Samples 
Street Department & Parks Superintendent: Brad Hawkins 

Motion to approve the proposed list of City Administrators was made by Thomas/Albaugh.  
Motion carried with Recorder Sanders abstaining as he also the Information Coordinator. 
 
The Mayor recommended that we accept the Water Board as:  
 
WATER BOARD - 3 YEAR TERM 
Mayor, Chair - Term of Office 
Erasmo Rizo – Term of 2020 to 2023 
Don Nestor –Term of 2021 to 2024  
Jack Reger, Council - Term of Office 
Dave Thomas, Council - Term of Office 
City Recorder - Term of Office, Non-Voting Member 
   
Motion to accept the Water Board as presented was made by Rylands/Bucklew.  Motion 
carried with Reger and Thomas abstaining. 
  
The Mayor recommended that we accept the Waste Board as: 
 
WASTE BOARD -3 YEAR TERM 
Mayor, Chair - Term of Office  
Scott Randall – Term of 2020 to 2023 
Mary Albaugh, Council - Term of Office 
City Recorder - Term of Office, Non-Voting Member 
 
Motion to accept the Waste Board as presented was made by Bucklew/Rylands.  Motion 
carried. 
 
The Mayor recommended that we accept the Sanitary Board as: 
 
SANITARY BOARD - 3 YEAR TERM 
Mayor, Chair - Term of Office 
Gene Frye – Term of 2021 to 2024  
Philip Loftis – Term of 2020 to 2023 
City Recorder - Term of Office, Non-Voting Member 
 
Motion to accept the Sanitary Board as presented was made by Thomas/Albaugh.  Motion 
carried. 
 
The Mayor recommended that we accept the Police Civil Service Commission as: 
 
POLICE CIVIL SERVICE COMMISSION- 4 YEAR TERM 
Sean Harris, Chamber (D) - Term of 2018 to 2022 (Unexpired Term of Alisa Lively) 



Jerry Henderson, FOP (R) - Term of 2018 to 2022 
Mark Spencer, City (R) – Term of 2020 to 2024 
City Recorder - Term of Office, Non-Voting Member 
 
The Mayor recommended that we accept the Fire Civil Service Commission as 
 
FIRE CIVIL SERVICE COMMISSION - 4 YEAR TERM 
Lanora Wentz (R), Chamber - Term of 2018 to 2022 
Robert Parker (I), Fire Department - Term of 2019 to 2023 
Abigail Benjamin (R), City - Term of 2018 to 2022 
City Recorder - Term of Office, Non-Voting Member 
 
Motion to accept both the Police Civil Service Commission and the Fire Civil Service 
Commission as presented was made by Rylands/Albaugh.  Motion carried. 
 
The Mayor recommended that we accept the Zoning Board of Appeals as: 
 
ZONING BOARD OF APPEALS - 3 YEAR TERM 
Ann Livesay – Term of 2019 to 2022 
Timothy Reese - Term of 2019 to 2022 
Virginia "Gini" Jeran - Term of 2020 to 2023 
Corey Rozelle - Term of 2019 to 2022 
Dean Everett - Term of 2021 to 2024 
 
Motion to accept the Zoning Board of Appeals as presented was made by Sanders/Albaugh.  
Motion carried. 
 
The Mayor recommended that we accept the Housing Enforcement Board as: 
 
HOUSING ENFORCEMENT BOARD 
Mayor, Chair - Term of Office, Voting Member 
Jay Hollen, City Engineer – Voting Member 
David Thomas, Council – Term of Office, Voting Member 
Susan McKisic, RN, BSN, Health Officer, Non-Voting Member  
Vincent Smith, Bld code Enforcement Officer, Non-Voting Member 
JB Kimble, Fire Chief, Non-Voting Member 
City Recorder - Term of Office, Non-Voting Member 
 
Motion to accept the Housing Enforcement Board as presented was made by Reger/Albaugh.  
Motion carried with Thomas abstaining. 
 
The Mayor recommended that we accept the Stockert Youth & Community Center Board as: 
 
STOCKERT YOUTH CENTER- 2 YEAR TERM 
Mayor, Chair - Term of Office  
City Recorder - Term of Office, Voting Member 
Pamela Bucklew (Council) - Term of Office 
Tammy Samples (Board of ED) - Term of Office 
Sam Nolte (UCC) - Term of Office 
Melissa Franke (WVWC) – Term of 2020 to 2022 
Nancy Shobe (At Large) – Term of 2020 to 2022 
Rob Rupp (At Large) – Term of 2020 to 2022 
Don Nestor (At Large) – Term of 2021 to 2023 
Pam Martin (At Large)  - Term of 2020 to 2022 
Troy “Buddy” Brady (At Large) – Term of 2021 to 2023 
 
Motion to accept the Stockert Youth & Community Center Board as presented 
was made by Reger/Albaugh.  Motion carried with Thomas abstaining. 
 
The Mayor recommended that we accept the Planning Commission as: 
 
PLANNING COMMISSION 3 YEAR TERM 
Sara Alyestock Gaither – Term of 2019 to 2022 (Unexpired Term of Sean Harris) 
Sarah StClair – Term of 2019 to 2022 (Unexpired Term of Dean Everett) 
Mike Sharpolisky - Term of 2020-2023 



Kelley Tierney - Term of 2020-2023 
Rich Clemens - Term of 2021-2024 
Curtis Wilkerson - Term of 2021-2024 
Susan Aloi - Term of 2021-2024 
Vincent Smith, Zoning Officer - Voting Member 
CJ Rylands, Council -Term of Office - Voting Member 
City Recorder - Term of Office - Non-Voting Member 
 
Motion to accept the Planning Commission as presented was made by Thomas/Albaugh.  
Motion carried. 
 
The Mayor recommended that we accept the Housing Authority as: 
 
HOUSING AUTHORITY -5 YEAR TERM 
Jerry Wilfong – Term of 2018 to 2023 
Rose M. Clutter – Term of 2017 to 2022 
Kitten Lee – Term of 2019 to 2024 (Unexpired Term of Helen Shields) 
Michael Livesay – Term of 2020 to 2025 
Catherine Frye – Term of 2021 to 2026 
 
Motion to accept the Housing Authority as presented was made by Albaugh/Thomas.  Motion 
carried. 
 
The Mayor recommended that we accept the Animal Care and Control Commission as: 
 
ANIMAL CARE AND CONTROL COMMISSION  
Mayor-Chair - Voting Member 
Upshur/Lewis Animal Control Facility Rep, Elissa Linger - Voting Member 
UC Resident, Alison Clausen Whitehair - Voting Member 
UC Resident, Robyn Keough - Voting Member 
UC Resident, Lisa Critichfield - Voting Member 
UC Veterinarian-Tonya Pickens – Non-Voting Member 
DNR (Ex-officio) – Non-Voting Member 
Upshur County Dog Warden (Resource) – Non-Voting Member 
City Recorder – Non-Voting Member  
City Attorney – Non-Voting Member 
Animal Shelter – Non-Voting Member 
 
Motion to accept the Animal Care and Control Commission as presented was made by 
Thomas/Sanders.  Motion carried. 
 
          F.5    Event Request Create Buckhannon-Shakespeare in the Park- July 10, 2021, at 7PM 
in Jawbone Park – CJ Rylands explained an opportunity for Create Buckhannon to sponsor 
Shakespeare in the Park had come along late in the calendar, so they were unable to get the request 
on the Consolidated Public Works Agenda for the last meeting.  Create Buckhannon feels that it will 
offer a wonderful opportunity for those interested in this form of the Arts.  The request, as outlined 
in the Request Form, which is part of our packet, is to hold the event in Jawbone Park on July 10, 
2021, at 7PM. 
 
Motion to approve the Event Request Create Buckhannon-Shakespeare in the Park- July 10, 
2021, at 7PM in Jawbone Park was made by Albaugh/Thomas.  Motion carried.      

 
          F.6    Reschedule City Council Meeting date of August 5, 2021, to August 3, 2021, due to 
participation in the WVML Conference – Mayor Skinner requested that we reschedule the City 
Council Meeting from the date of August 5, 2021, to August 3, 2021, due to the City’s participation in 
the WVML Conference. 
 
Motion to reschedule the City Council Meeting from the date of August 5, 2021 to August 3, 
2021, due to the City’s participation in the WVML Conference was made by Thomas/Rylands.  
Motion carried.       
 



          F.7    Approval Resolution 2021-07 Budget Revision #1 Coal Tax FY 2021/22 – Mayor 
Skinner recognized Amby Jenkins to explain Resolution 2021-07 Budget Revision #1 Coal Tax FY 
2021/22.  The Assigned Fund Balance estimate was $1,000 and the final balance was $49,206 so we 
had an increase of $48,206 in Revenues.  As for expenses, we estimated Streets and Highways 
expenses of $9,400 and had an increase of 48,206 for a final total of $57,606. Therefore, Resolution 
2021-07 Budget Revision #1 Coal Tax FY 2021/22 is offered to the Council for consideration. 
 
Motion to approve Resolution 2021-07 Budget Revision #1 Coal Tax FY 2021/22 was made 
by Albaugh/Thomas.  Roll was taken by City Recorder Sanders: 
 
Albaugh – Yes  Thomas - Yes 
Bucklew – Yes  Sanders - Yes 
Reger – Yes  Skinner - Yes 
Rylands – Yes 
 
Motion carried unanimously. 
 

  



 
 
          F.8    Approval Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 – 
Amby Jenkins explained the Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 that 
includes an increase in revenues of $600,135 and an increase in expenses of $600,135.  Amby went 
through the list of possible projects and additional funding opportunities that are covered in this 
budget revision based on discussions that Council has had over the past FY year.  These are listed in 
the Budget Revisions #1 attachment that was part of the Council’s meeting packet.  When Amby got 
to the section that covered the funds necessary to hiring three additional Fire Fighters, Council 
Members Rylands and Thomas asked for an explanation as to why it was in the budget revision as 
the Council had never taken formal action in the form of a vote to hire the three fire fighters nor 
how to fund their salaries and benefits.  A robust discussion took place and Mayor Skinner 
ultimately directed Amby to remove the amount from this budget revision.  Amby continued with 
an overview of the remaining items in the revision.  Amby will make the changes and have a new 
Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 for Council’s consideration for 
the next meeting. 
 
 
G.      Comments and Announcements 
 

● Council Member Albaugh – Nothing further. 

● Council Member Bucklew – Nothing further. 

● Council Member Rylands - Nothing further. 



● Council Member Thomas - Mr. Thomas thanked everyone who works for the city and the 
other Council Members for their work.  

● Council Member Reger – Mr. Reger stated that he was happy to be back to the meetings in 
person    

● City Recorder Sanders - Mr. Sanders noted that in his “day job” he produces pageants for 
the Miss USA Organization and that on July 9, 10 & 11 he will be producing the Miss West 
Virginia USA and Miss West Virginia Teen USA Pageants in Buckhannon.   They will be utilizing 
most of the hotels and restaurants.  The pageant will be held at the Virginia Thomas Law Center 
of Performing Arts with a Red-Carpet Reception at the Opera House.  Mr. Sanders thanked all 
the area businesses, the media, and West Virginia Wesleyan College for all their support.   
 
H.  Mayor’s Comments and Announcements – The Mayor thanked Mr. Sanders for bringing 
the Miss West Virginia USA and Miss West Virginia Teen USA Pageant to Buckhannon.   
 
I.      Adjournment 
 
Motion to adjourn at 9:00PM was made by Sanders/Albaugh.  Motion carried. 
 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 

 
       City Recorder Randall H. Sanders                               ______________________________________________ 


