
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, June 24, 2021, at 7:30 a.m. with the following in attendance (GTM – 
GoToMeeting):  

Mayor              Robbie Skinner  Present 
City Recorder                                   Randy Sanders  Present 
Board Member                                  Pamela Bucklew  Present 
Board Member      CJ Rylands    Present 
Board Member      Mark Waldo                        Absent 
Board Member      Nancy Shobe                        Absent 
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                    Present  
Director of Public Works      Jerry Arnold      Present 
City Engineer      Jay Hollen            Present – by GTM 
Street Superintendent    Bradley Hawkins          Present 
City Attorney        Tom O’Neill           Absent 
MyBuckhannon              Monica Zalaznik        Absent 
Record Delta     Macie Queen         Absent 
 
Guests: Amanda Hayes - Fourth of July Committee Member; Andrew Phipps, Really Really Free 
Market.   

 
City of Buckhannon Consolidated Public Works Board 

7:30 a.m. in Council Chambers 
 Meeting Agenda for Thursday, June 24, 2021 

A.   Call to Order 
       A.1 Moment of Silence  

                  A.2 Pledge to the Flag of the United States of America 
 

B.   Recognized Guest       
       B.1 Janet Lonas, Owner, The Tanning Hut 
       B.2 Amanda Hayes, Fourth of July Committee Member 
       B.3 Andrew Phipps, Really Really Free Market Member 
        
C.   Department Report 
       C.1 Bradley Hawkins 

     
D.  Financial Report-Amberle Jenkins 
       D.1 May 2021 

                         
E.  Correspondence and Information 
       E.1 Street Paving Bid Opening Results –Approved at City Council on 06/03/2021       
       E.2 Notice Adv. for Bids-Request Professional Surveying Services for City’s Surveying Services Project       
       E.3 CityPR: Memorial Day Service Held at Heavner Cemetery on May 31, 2021 
       E.4 CityPR: North Kanawha Street Sidewalks Getting a Makeover  
       E.5 CityPR: Fireworks Celebration on July 2, 2021 
 
F.  Consent Agenda 
       F.1 Approval of Minutes- Regular Meeting 05/27/2021 
       
G.  Strategic Issues for Discussion and/or Vote 
       G.1 Event Request-Faith Tabernacle Youth Rally at Jawbone Park on 07/17/2021 & Use of Sound System 
       G.2 Event Request-Really Really Free Market at Jawbone Park on 08/07/2021 
       G.3 Event Request-Buckhannon Fourth of July Committee-Street Closure on 07/02/2021- SYCC Drill Team & 
               Elite Twirlers to perform at Festival Friday & Fireworks Event 
       G.4 Request Placement of Signage on City’s R.O.W. Corner of Sedgwick & Bobcat Lane –Directional Signage 
               for The Tanning Hut  
       G.5 Storage of Non-City Property 
       G.6 Approval CPWB Budget Revision   
       G.7 Employee Transfer & Pay Increase 
                         
H.  Board Members Comments and Announcements 
  
I.    Adjournment 
 
Posted 06/18/2021                        
 
A. Call to Order - The meeting was called to order by Mayor Skinner. 
 
       A.1   Moment of Silence - The Mayor asked all to join him in a Moment of Silence. 
 
      A.2   Pledge to the Flag of the United States of America – The Pledge was led by the Mayor. 



B. Recognized Guest   
       
        B.1 - Janet Lonas, Owner, The Tanning Hut - Carry forward to July meeting. 
 
        B.2 Amanda Hayes, Fourth of July Committee Member - The Mayor recognized Amanda 
Hayes of the Buckhannon Fourth of July Committee who presented the committee’s request (see G.3 
the Event Request Form that is in the packet) for the Board’s consideration.  Amby Jenkins 
reminded both the Board and the Buckhannon Fourth of July Committee that the City will need a 
Certificate of Insurance from the Cartoon Headquarters before they can set up the inflatables for the 
event.  
 
Motion to move G.3 Event Request-Buckhannon Fourth of July Committee-Street Closure on 
07/02/2021- SYCC Drill Team & Elite Twirlers to perform at Festival Friday & Fireworks 
Event to the table and that we approve the request of activities and street closures as 
outlined in the Event Request Form, so long as the Certificate of Insurance from the Cartoon 
Headquarters is presented to the City was made by Rylands/Bucklew.  Motion carried.   
 
       B.3 Andrew Phipps, Really Really Free Market Member - The Mayor recognized Andrew 
Phipps, of the Really Really Free Market Member who presented his request,  (see G.2 the Event 
Request Form that is in the packet) for the Board’s consideration. 
 
Motion to move G.2 Andrew Phipps, Really Really Free Market Member to the table and that 
we approve the request of activities as outlined in the Event Request Form was made by 
Rylands/Bucklew.  Motion carried.   
 
C.   Department Report 
          C.1 Bradley Hawkins - Brad provided the following report: 
 

 The Gateway West service is complete. It just needs inspected and the power company to 
hook it up. 

 The “Take Back Our Health” project is complete. 
 We have been working on sidewalks on Smithfield Street, and they have 120' and 3 

driveways to finish, and it will be complete from Victoria to Hart Ave., and we will do the 
rest of Smithfield from Hart to Central in the fall. 

 
Mayor Skinner mentioned potholes on Camden Avenue and on Park Street and asked that they be 
checked out.  He also inquired when the lights on the Gateway West project will have power and 
Brad reported that we are waiting for the power company.  CJ Rylands asked about the cuts that 
were made in Smithfield Street and it was reported that it was from a water line repair and that it 
was scheduled to be repaired. 
 
D.  Financial Report-Amberle Jenkins  
 
      D.1    May 2021 - Amby presented the May 2021 Financial report.   

 

 



 
 

 



 

 

 
 
Motion to approve the Financial Report was made by Rylands/Bucklew.  Motion Carried. 
 
Without Objection, G.6 Approval CPWB Budget Revision was moved to the table for consideration.  
Amby explained the necessary Budget Revisions. 
 

 



Motion to approve the CPWB Budget Revision as presented by Amby Jenkins was made by 
Bucklew/Rylands.  Motion carried. 
 
E.  Correspondence and Information  
 
      E.1 Street Paving Bid Opening Results –Approved at City Council on 06/03/2021       

The City of Buckhannon will be accepting bids for the purchase and placing of Hot Mix Asphalt (HMA) 
and associated services in various locations within the corporation. 

Bids will be received until Thursday, June 03, 2021 by 4:00 pm, at which time the bids will be opened 
and read aloud. 

A complete bid packet may be obtained at Buckhannon City Hall, 70 East Main Street, Buckhannon, WV 
26201 from 8:30 am to 4:30 pm, Monday –Friday. 

Please direct all questions to the Jerry Arnold, Director of Public Works, at (304) 472-4443, ext. 1401 

The City of Buckhannon has the right to reject any and all bids.  

May 10, 2021 
 
Re: City of Buckhannon 
Street Department 
Street Paving 06/03/2021 
Invitation to Bid Letter 
 
 
To all Bidders, 
 
The City of Buckhannon (City) would like to invite your company to submit a bid for the paving of various 
street surface areas. 
The City is requesting that your company prepare sealed bid(s) to provide all labor & materials required 
for the tasks identified in the attached bid specifications. 
 
Bidders must adhere to the following requirements: 

 
1. Follow all listed specifications and ensure materials meet WVDOH Standards. 
2. Provide all necessary documents (general liability insurance coverage, workers compensation 

coverage, and WV contractor’s license). 
3. Provide a bid bond in the amount of 10% of the total bid. 
4. Bids must contain the attached Bid Cover Sheet, Bid Checklist, and be in a price per unit format.  
5. Payment will be on a verified unit basis with documentation. 
6. Ensure that all work will be completed by June 30, 2022. 
7. All questions or comments will be addressed to Jerry Arnold, the Director of Public Works, at 304-

472-1651 ext. 1401 or Brad Hawkins, Street Department Supervisor, at 304-642-1601 or Jay Hollen, 
City Engineer, at 304-472-1651 ext. 1006. 

 
All bids for the above referenced equipment must be clearly marked on the outside of a sealed envelope 
as “Sealed Bid for Paving Services”. 
 
Bids may be hand delivered to:  Buckhannon City Hall at 70 East Main St. Buckhannon, WV or mailed to:    
      
     Attention: Jerry Arnold 
     City of Buckhannon 
     70 E. Main St. 
     Buckhannon, WV 26201 
 
All sealed bids must be received by 4:00 PM EST on June 3, 2021, at which time they will be publicly 
opened and read aloud. 
 
The City of Buckhannon reserves the right to reject any and all bids.  
 
 
 



 

 

 



       E.2 Notice Adv. for Bids-Request Professional Surveying Services for City’s Surveying 
Services Project       

ADVERTISEMENT FOR BIDS 
 

CITY OF BUCKHANNON 
REQUEST FOR PROFESSIONAL SURVEYING SERVICES FOR 

MULTIPLE FEMA SITES AND THE 
ESTABLISHMENT OF HORIZONTAL & VERTICAL CONTROL BENCHMARKS 

 
The City of Buckhannon (City) will accept sealed bids for the City’s Surveying Services Project, hereinafter referred 
to as the Project, which includes providing professional surveying services, the physical surveying of fifteen (15) 
properties, the setting of iron pins at each property corner (where applicable), the preparation and execution of all 
survey plats, the establishment of three (3) horizontal & vertical control benchmarks and all other tasks identified in 
the Request for Professional Surveying Services Letter necessary for the completion of the Project, until 1:30 PM EST 
on July 1, 2021 at City Hall, at which time all received bids will be opened and publicly read aloud.   

At a minimum, the Project shall consist of the following: 

1. The successful Bidder shall ensure that all horizontal data shall be provided in NAD83 WV South State Plane 
Coordinates and the vertical datum, where applicable, shall be provided in NAVD 88, Geoid 12B or the latest 
Geoid format. 

2. The successful Bidder shall prepare, execute and stamp (by a Professional Surveyor) all site surveys plats, which 
shall include all metes & bounds, that shall be submitted to the City in a format that will allow the City to record 
the executed & stamped site survey plats at the Upshur County Courthouse. 

3. The successful Bidder shall submit all site surveys to the City in an AutoCAD .dwg file format, or other CADD-
based file formats acceptable to the City Engineer, for use by the City as detailed in Item No. 4 below.  The site 
surveys of each survey site shall contain the following: 

a. GPS coordinates of each property corner,  
b. Northing and Easting coordinates of each property corner, 
c. The elevation at each property corner. 

4. The successful Bidder shall submit the electronic site surveys in a format so that each respective site survey is 
“situated” in the West Virginia South State Plane Coordinates System so that it can be directly inserted into the 
City’s existing electronic mapping without additional data manipulation by the City. 

5. It is understood that the City hereby grants, or shall obtain written authorization (if the site is not owned by the 
City) that permission has been duly granted for a Right-of-Entry by the successful Bidder, agents, staff, 
consultants and subcontractors for the purpose of conducting the field surveying services phase to the Project. 

6. The successful Bidder shall provide the necessary office services and Court House research of each property to 
be surveyed. 

7. The successful Bidder shall provide the necessary field services of the property be surveyed. 

8. The successful Bidder shall be responsible for the setting of iron pins, to be set in concrete, at all property corners 
where no iron pins exist.  

9. The successful Bidder shall be responsible for the preparation of a Description of Survey for all surveyed sites, 
complete with metes & bounds.  

It should be noted that all fees, including but not limited to hotel costs (upon written approval from the City), 
mileage, administration fees, equipment fees, per diem and/or any other miscellaneous charges shall be included in 
the Base Bid (Items A. through Q.).  

The Request for Professional Surveying Services Letter may be obtained from the City Engineer for the City of 
Buckhannon, located at 70 East Main Street, Buckhannon, West Virginia 26201 upon request and shall be provided 
in electronic PDF format.  The Request for Professional Surveying Services Letter shall be available on June 10, 2021.   

All clarifications, questions or comments regarding the contents of the Request for Professional Surveying Services 
Letter shall be submitted in writing and either mailed or faxed to the address below or emailed to 
jay.hollen@buckhannonwv.org.  No clarifications and questions will be accepted after 4:00 PM EST on June 21, 2021.   

For the purpose of this Project, the Official Bid Form shall be used when submitting a bid.  In addition, the Prospective 
Bidder’s Professional Surveyor license (and/or certification) shall be submitted with the Official Bid Form.  Failure to 



use the Official Bid Form or failure to provide the Professional Surveyor License may result in the bid being considered 
non-responsive and rejected. 

Submitted bids received by the City may not be withdrawn for a period of (60) days. 

All sealed bids shall have the following information in the lower-left corner for the bid:   

Contract No. 1 – Professional Surveying Services Bid  

“Name and Address of Bidder” 

Each sealed bid shall may either be hand delivered or mailed to the following address: 

Mr. James S. Hollen, III, PE - City Engineer 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
 

The Director of Public Works and the City Engineer shall evaluate all bids received based upon price, conformance 
to the Request for Professional Surveying Services Letter, customer satisfaction, service availability and general 
suitability for the intended use.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the Apparent Low 
Bidder and to waive any informality in bidding.  The City also reserves the right to reject any and all bids that are not 
in the best interest of the City.  In addition, the City reserves the right to terminate the Contracts at any time due to 
noncompliance with the Request for Professional Surveying Services Letter. 

Honorable Robert N. Skinner, III, Mayor 
City of Buckhannon 
  
Record Delta Publish Dates 6/10/21 & 6/17/21 
 
       E.3 CityPR: Memorial Day Service Held at Heavner Cemetery on May 31, 2021 

https://buckhannonwv.org/memorial-day-service-held-at-heavner-cemetery/ 

Monday, May 31, 2021, BUCKHANNON, WV:  The annual Memorial Day Service was held Sunday 
afternoon, May 30, 2021, at the Heavner Cemetery conducted by Honor Guard Commander, Larry 
Brown, and members of the Combined Honor Guard.  The City of Buckhannon wishes to thank 
Commander Brown, the Honor Guard members, and all our Veterans for their service to our Country! 

 

For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 

 



       E.4 CityPR: North Kanawha Street Sidewalks Getting a Makeover  

https://buckhannonwv.org/north-kanawha-street-sidewalks-getting-a-makeover/ 
 
May 27, 2021, BUCKHANNON, WV:  Crews from the Buckhannon Street Department are well underway 
to providing a better walking experience for pedestrians and business owners of North Kanawha Street 
with the demo of the sidewalk from Main Street heading north on the east side of the street progressing at 
a steady pace.  The project comes as the Street Department is also putting the finishing touches on the 
Gateway West Project and a pour over on the Smithfield Street sidewalks to re-establish the curb 
lines.  Street Commissioner Brad Hawkins is confident that his crews can successfully manage the many 
projects on the construction schedule this summer. 
 
Jerry Arnold, Director of Public Works for Buckhannon, is pleased with the performance of all 
departments as they finish up the Gateway West Project and tackle the major upgrades to the 
underground infrastructure on North Spring Street and the rehabilitation of the sidewalks on North 
Kanawha Street as the two most notable projects with several more in the planning stages.  “Mayor 
Skinner and City Council have asked that we take an aggressive approach to our City’s infrastructure 
needs,” said Arnold.  “We appreciate everyone’s patience and understanding as we work to upgrade 
parts of our water, sewer and stormwater management systems and rebuild portions of our streets and 
sidewalks.” 

 

For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 

       E.5 CityPR: Fireworks Celebration on July 2, 2021 

Fireworks Are Planned for Downtown Buckhannon, July 2nd! 

June 17, 2021, BUCKHANNON, WV:  Buckhannon Mayor Robbie Skinner announced that the Fireworks Celebration 
is planned, in conjunction with Create Buckhannon’s Festival Fridays Event, for Friday, July 2, 2021!  The Mayor has 
been in contact with Council Member Pam Bucklew, who chairs these types of special events for the City, and 
Amberle Jenkins, the City’s Finance Director, to make sure that this year’s event goes off without a hitch.   
 
He has also directed the City to work with Create Buckhannon, the organizers of Festival Fridays, who will be 
presenting the Top 40 & Variety Group Stonestreet as the headliners in Jawbone Park for the evening festivities that 
will include the popular Farmers Market and a wide array of local vendors. 
 
The public is invited to attend this free event and enjoy all that Festival Fridays has to offer and we encourage them 
to make their way up onto Main Street at dusk to have a great view of the fireworks display that will be staged behind 
Walgreens and Premier Bank.  Great viewing will be available from many areas of the downtown, particularly around 
the Upshur County Courthouse, Community Bank, Walgreens, CVS, etc. 

For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 



F.  Consent Agenda 

         F.1    Approval of Minutes- Regular Meeting 05/27/2021 
 
Motion to approve the Minutes of the Regular meeting of 05/27/2021 was made by 
Bucklew/Rylands.  Motion carried 
 

G.   Strategic Issues for Discussion and/or Vote 
         
             G.1  Event Request-Faith Tabernacle Youth Rally at Jawbone Park on 07/17/2021 & 
Use of Sound System - A discussion took place regarding the use of the sound system and it was 
the consensus of the Board that we not allow anyone but a City approved sound engineer to 
operate our sound system. 
 
Motion to approve Faith Tabernacle Youth Rally at Jawbone Park on 07/17/2021 & the 
use of the Sound System only if it is to be operated by a City approved Sound Engineer was 
made by Bucklew/Rylands.  Motion carried. 
 

 

 
 
       G.2 Event Request-Really Really Free Market at Jawbone Park on 08/07/2021 - Action 
taken earlier in the meeting. 



 

 

 
 
  
       G.3 Event Request-Buckhannon Fourth of July Committee-Street Closure on 
07/02/2021- SYCC Drill Team & Elite Twirlers to perform at Festival Friday & Fireworks 
Event - Action taken earlier in the meeting. 



 

 

 
 
       G.4 Request Placement of Signage on City’s R.O.W. Corner of Sedgwick & Bobcat Lane –
Directional Signage or The Tanning Hut - Carried forward to next meeting. 
 



       G.5 Storage of Non-City Property - Jerry Arnold explained that we have been storing 
banners for outside organizations and it is becoming a problem.  Mr. Arnold is recommending 
that we no longer store banners for non-city events or organizations. 
 
Motion to no longer store banners for outside organizations, requiring the organizers to 
drop off the banner prior to installation and pick it up following the removal by 
Rylands/Bucklew.  Motion carried. 
 
       G.6 Approval CPWB Budget Revision - Action taken earlier in the meeting. 
   
       G.7 Employee Transfer & Pay Increase - The Mayor recognized Brad Hawkins who 
informed the Board about a recent transfer of Danny Bailey from the Waste Department to the 
Street Department.  Mr. Hawkins is requesting approval of the transfer and a pay increase from 
$15.51 to $17.00 per hour. 
 
Motion to approve the transfer of Danny Bailey from the Waste Department to the Street 
Department and provide Mr. Bailey a pay increase from $15.51 to $17.00 per hour was 
made by Rylands/Bucklew.  Motion carried. 
 
H.  Board Members Comments and Announcements 
 
        Pamela Bucklew – Mrs. Bucklew asked about the City's new Park Attendant.  Mr. Arnold 
reported that so far so good.  No complaints on the upkeep of the parks. 
 
       CJ Rylands – CJ reported on a Shakespeare in the Park that Create Buckhannon would like to 
bring to Jawbone Park and he gave a brief report on the Madison Street property design input 
from the community.   
    
      Recorder Randy Sanders - Nothing further. 
 
      Mark Waldo – Absent 
 
      Nancy Shobe – Absent 
        
I.  Adjournment     
 
Motion to adjourn at 8:24 AM was made by Rylands/Bucklew. Motion carried. 
 
 
Mayor Robert N. Skinner III                                      ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


