
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Sanitary Board was held on Thursday, August 19, 2021, at 7:30 
a.m. in Council Chambers of City Hall. The following were in attendance (GoToMeeting – GTM): 
 
Mayor      Robbie Skinner  Present 
City Recorder      Randy Sanders   Present 
Assistant Recorder/Director of Finance Amberle Jenkins  Present 
Director of Public Works   Jerry Arnold   Present 
City Engineer                                            Jay Hollen   Present 
Board Member     Gene Frye    Present 
Board Member     Phil Loftis    Present - GTM 
Sanitary Superintendent   Bryan “Buck” Samples  Present 
Plant Engineer     Sam Ludlow   Absent 
Entry Level Engineer    Ethan Crosten   Present 
City Attorney     Tom O’Neill   Present - GTM 
 
Guests – Margaret Kelley 
 
To Participate in this Utility Board Meeting remotely, participants were invited to contact us at 304-472-1651 for 
the GoToMeeting link/access. 
 

City of Buckhannon Sanitary Board – 7:30am at City Hall in Council Chambers  
Meeting Agenda for Thursday, August 19, 2021 

A.    Call to Order 
           A.1   Moment of Silence  
           A.2   Pledge to the Flag of the United States of America 
 
B.    Recognized Guests 
           B.1   Margaret Kelley - Stormwater Issue at 121 E Main Street 
 
C.    Finance Report-Amby Jenkins 
           C.1   July 2021 
                                            
D.    Department Report 
           D.1   33 West Extension North 
           D.2   33 West Extension South-JF Allen Co 
           D.3   Plant Operations-Testing 
           D.4   Maintenance Crew 
           D.5   Line Crew #1 
           D.6   Line Crew #2 
        
E.    Stormwater   
           E.1   Buck’s Report 
 
F.    Correspondence and Information     
          F.1   Bid Opening Results Professional Surveying Services -Potesta & Associates, Inc. 
          F.2   WV Infrastructure & Jobs Development Council Grant Agreement-FEMA Generator Grant #0035 & #0036 
          F.3   WVDOH Childers Run-Kesling Mill Traffic Signal Install Project RE: Water & Sewer existing Facilities 
            
G.    Consent Agenda 
          G.1   Approval of Minutes 06/17/21 & 07/15/2021 
        
H.    Strategic Issues for Discussion and/or Vote 
          H.1   Chief Operator 
          H.2   Assistant to Superintendent 
          H.3   3 Kent Street-Septic System 
          H.4   Foster Tap-Brushy Fork Road 
          H.5   Review Draft Sewer Backup Policy 
          H.6   City Hall Office Staff Operations  
 
I.     Board Members Comments and Announcements     
 
J.     Executive Session -Personnel Matters Per WV Code § 6-9A-4 
 
K.    Adjournment 
 
Posted 08/13/2021                            
                               
A. Call to Order - The meeting was called to order by Mayor Robbie Skinner.  
 
       A.1   Moment of Silence – The Mayor asked for all to join in a Moment of Silence. 
 
       A.2   Pledge to the Flag of the United States of America – The Pledge was led by the Mayor. 
 
B. Recognized Guests 
 



       B.1   Margaret Kelley - Stormwater Issue at 121 E Main Street - Margaret Kelley was recognized 
who provided the following overview of her recent stormwater problems both in writing (below) and 
in presentation form:  
 
August 19, 2021  
 
Thank you for allowing me to be here this morning.  
 
On June 14 of this year, the area of my home was subject to serious flooding.  
A unusual amount of rainfall in a very short time frame dumped more water on the area than the existing 
city storm drains could handle.  
 
My basement had been bone dry through out the 18 months I had owned it, but the high volume of water 
in the city storm drains forced water to backflow through the floor drains in my basement. Water spouts 
of 12-18 inches of wastewater quickly rose to close to 2 feet of contaminated water.  
 
The local fire department was on the scene and graciously pumped water out of the basement. They ran 
the pump for at least 2 hours. I was left with about 2 inches of water and huge amount of ruined items 
that were in the basement.  
 
That event has more or less destroyed the value of a beautiful historic home. Not too many people are 
willing to live in any home that is subject to flooding with the accompanying health issues of the 
contaminated water. Imagine the problems I would encounter if I were to put the house on the market. 
Imagine what 10-12 inches of water on this section of East Main Street says to current or future 
homeowners?  
 
My question to you is: what solutions are available to this municipality to solve the wastewater backing 
up into my basement, to avoid a repeat of the property damage and health risk of wastewater.  
 
What solutions are available to homeowners in my area? My basement certainly wasn't the only place 
that damage occurred. One homeowner purchased sandbags to use in the future.  
 
I would like to be contacted or attend future meetings to hear what plans the city develops to resolve the 
wastewater issue.  
 
Margaret Kelley 
 
Buck Samples and Jay Hollen recommended that she have check valves installed outside for both her 
stormwater and sewer lines and have new basement plugs installed in the basement floor drains.  
Discussion on the pros for these installations took place and it was recommended that she search for a 
qualified plumber to do the installations.     
  
C.  Finance Report - Amby Jenkins  
   
       C.1 July 2021 – Amby provided the July 2021 finance report as follows: 
 
 

 



 
 

 



 

 



 

 



 

 
 

 



 

 

 



 

 
 



 
 
Amby also reported that an additional insurance claim has been filed for the 12 Myrna St (Heffley) 
property. 
 
Superintendent Samples asked for a discussion regarding the installation of check valves for customers 
asking the Board support the position that the Sanitary Department not install check valves for private 
residences.  That seems to be the consensus of the Board while no formal action could be taken.    
 
Motion to approve the July 2021 Financial Report was made by Frye/Loftis.  Motion carried.    
 
D.   Department Report – Bryan “Buck” Samples and Ethan Crosten provided the following reports on 
department activities: 
 
       D.1 33 West Extension North – The DEP has contacted us regarding the expired permit for the 33 
West North Side Extension. They had previously told us the permit was dead and needed to be 
renewed, however they told us recently this was a mistake and said the permit is good until 2024. 
  
       D.2 33 West Extension South- JF Allen project – Maintenance crew checked the manhole by the 
WBUC pump station and there was no water in it.  When they checked the upper manholes, they found 
approximately 3” of water in one and 1” in another. 
 
       D.3 Plant Operations – The Zinc reading was out of limits.  All other tests were normal.  Jason is 
continuing to perform well in the lab. 
 



 

 

 
 
       D.4 Maintenance Crew - The crew has been completing routine maintenance. They also have 
rotated the Elias St. Pump station pump and finished filling for the generator pad at the plant. Dave has 
been working with the electrical contractors as they install transfer switches at the pump stations. The 
crew also replaced the tracks on P-19. 
 
       D.5 Line Crew #1 - Crew completed the sanitary sewer and all connections in the alley beside 
Buckhannon Family Dentistry. They are currently working on the Storm sewer up that same alley. 
 
        D.6 Line Crew # 2- Crew has set the first two manholes for the storm sewer on North Spring 
Street and completed the sanitary sewer. 



 
E.  Stormwater 
 
        E.1 Buck’s Report - Working on the Stormwater installation on Spring Street; Buck reviewed 
work that has taken place at 121 Barbour Street.   
 
F.    Correspondence and Information 
     
          F.1   Bid Opening Results Professional Surveying Services -Potesta & Associates, Inc. 
 

 
ADVERTISEMENT FOR BIDS 

 
CITY OF BUCKHANNON 

REQUEST FOR PROFESSIONAL SURVEYING SERVICES FOR 
MULTIPLE FEMA SITES AND THE 

ESTABLISHMENT OF HORIZONTAL & VERTICAL CONTROL BENCHMARKS 
 

The City of Buckhannon (City) will accept sealed bids for the City’s Surveying Services Project, hereinafter referred to 
as the Project, which includes providing professional surveying services, the physical surveying of fifteen (15) properties, 
the setting of iron pins at each property corner (where applicable), the preparation and execution of all survey plats, the 
establishment of three (3) horizontal & vertical control benchmarks and all other tasks identified in the Request for 
Professional Surveying Services Letter necessary for the completion of the Project, until 1:30 PM EST on July 1, 2021 at 
City Hall, at which time all received bids will be opened and publicly read aloud.   

At a minimum, the Project shall consist of the following: 

1. The successful Bidder shall ensure that all horizontal data shall be provided in NAD83 WV South State Plane 
Coordinates and the vertical datum, where applicable, shall be provided in NAVD 88, Geoid 12B or the latest 
Geoid format. 

2. The successful Bidder shall prepare, execute and stamp (by a Professional Surveyor) all site surveys plats, 
which shall include all metes & bounds, that shall be submitted to the City in a format that will allow the City 
to record the executed & stamped site survey plats at the Upshur County Courthouse. 

3. The successful Bidder shall submit all site surveys to the City in an AutoCAD .dwg file format, or other CADD-
based file formats acceptable to the City Engineer, for use by the City as detailed in Item No. 4 below.  The site 
surveys of each survey site shall contain the following: 

a. GPS coordinates of each property corner,  
b. Northing and Easting coordinates of each property corner, 
c. The elevation at each property corner. 

4. The successful Bidder shall submit the electronic site surveys in a format so that each respective site survey is 
“situated” in the West Virginia South State Plane Coordinates System so that it can be directly inserted into the 
City’s existing electronic mapping without additional data manipulation by the City. 

5. It is understood that the City hereby grants, or shall obtain written authorization (if the site is not owned by 
the City) that permission has been duly granted for a Right-of-Entry by the successful Bidder, agents, staff, 
consultants and subcontractors for the purpose of conducting the field surveying services phase to the Project. 



6. The successful Bidder shall provide the necessary office services and Court House research of each property 
to be surveyed. 

7. The successful Bidder shall provide the necessary field services of the property be surveyed. 

8. The successful Bidder shall be responsible for the setting of iron pins, to be set in concrete, at all property 
corners where no iron pins exist.  

9. The successful Bidder shall be responsible for the preparation of a Description of Survey for all surveyed sites, 
complete with metes & bounds.  

It should be noted that all fees, including but not limited to hotel costs (upon written approval from the City), 
mileage, administration fees, equipment fees, per diem and/or any other miscellaneous charges shall be included 
in the Base Bid (Items A. through Q.).  

The Request for Professional Surveying Services Letter may be obtained from the City Engineer for the City of 
Buckhannon, located at 70 East Main Street, Buckhannon, West Virginia 26201 upon request and shall be provided 
in electronic PDF format.  The Request for Professional Surveying Services Letter shall be available on June 10, 
2021.   

All clarifications, questions or comments regarding the contents of the Request for Professional Surveying Services 
Letter shall be submitted in writing and either mailed or faxed to the address below or emailed to 
jay.hollen@buckhannonwv.org.  No clarifications and questions will be accepted after 4:00 PM EST on June 21, 
2021.   

For the purpose of this Project, the Official Bid Form shall be used when submitting a bid.  In addition, the 
Prospective Bidder’s Professional Surveyor license (and/or certification) shall be submitted with the Official Bid 
Form.  Failure to use the Official Bid Form or failure to provide the Professional Surveyor License may result in the 
bid being considered non-responsive and rejected. 

Submitted bids received by the City may not be withdrawn for a period of (60) days. 

All sealed bids shall have the following information in the lower-left corner for the bid:   

Contract No. 1 – Professional Surveying Services Bid  
“Name and Address of Bidder” 
 

Each sealed bid shall may either be hand delivered or mailed to the following address: 

Mr. James S. Hollen, III, PE - City Engineer 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
 

The Director of Public Works and the City Engineer shall evaluate all bids received based upon price, conformance 
to the Request for Professional Surveying Services Letter, customer satisfaction, service availability and general 
suitability for the intended use.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the Apparent Low 
Bidder and to waive any informality in bidding.  The City also reserves the right to reject any and all bids that are 
not in the best interest of the City.  In addition, the City reserves the right to terminate the Contracts at any time 
due to noncompliance with the Request for Professional Surveying Services Letter. 

Honorable Robert N. Skinner, III, Mayor 
City of Buckhannon 
 

RD Run 6/10/21 & 6/17/21 

 



          F.2   WV Infrastructure & Jobs Development Council Grant Agreement-FEMA Generator 
Grant #0035 & #0036 

 
 
 
 

 
 
 
  F.3   WVDOH Childers Run-Kesling Mill Traffic Signal Install Project RE: Water & Sewer existing 
Facilities 



 
 

 
 
 
G.    Consent Agenda 
          G.1   Approval of Minutes 06/17/21 & 07/15/2021 
 
Motion to approve the minutes from 06/17/21 & 07/15/20211 was made by Frye/Loftis.  
Motion carried. 
 
H.  Strategic Issues for Discussion and/or Vote 
 
        H.1- Chief Operator - Dan Baker’s last day was the 9th of this month (August).  Jason Tenney has 
been training under Dan and both Buck and Ethan believe that he is best choice to permanently fill the 
position of Chief Operator. 
 
Motion to approve Jason Tenney as the Chief Operator of the Sanitary Plant with a $3.00 per 
hour increase to his current pay was made by Frye/Loftis.  Motion carried. 
 
        H.2- Assistant to Superintendent - Buck would like to make Ethan his assistant.  This allows him 
to sign papers such, as time sheets and purchase orders, when Buck is away. 
 
Motion to approve Ethan Crosten as the Assistant to Superintendent of the Sanitary Department 
was made by Frye/Loftis.  Motion carried. 
 
        H.3- 3 Kent St - Jeff Norris, resident of 3 Kent Street, recently discovered he has a septic tank and 
is not hooked up to the city sewer.  He has paid $2,250.43 in sewer bills. To connect him to the system 
would require approximately a 500’ extension. 



 
Motion to have City Attorney O’Neill create a MOU outlining an agreement between Jeff Norris, 
resident of 3 Kent Street, Buckhannon and the City of Buckhannon where he will forfeit all 
previous payments in exchange for the City of Buckhannon performing a one-time cleaning of 
his septic system was made by Frye/Loftis.  Motion carried.   
 
        H.4 Travis Foster Sewer Tap - Travis Foster has not paid a $2,400 sewer tap bill from months 
ago for his car detailing shop and Buck is not sure how to go about getting him to pay it.  Discussion 
took place regarding the situation, including an inference from Mr. Foster that the fee may have been 
waived by Erasmo Rizo, when he was employed by the City.  Jerry Arnold later noted that Erasmo Rizo 
has confirmed with him that he had not granted a tap fee waiver to Mr. Foster.  It was agreed that City 
Attorney O’Neill would write a letter to Mr. Foster demanding payment. 
 

 
 
       H.5- Review of Backup Policy - As requested at the last meeting, a draft of a Sewer Backup Policy 
has been written and made a part of this meeting packet.  Ethan presented a brief overview of the 
policy and Mayor Skinner recommended that we take the time to review it between now and the next 
meeting.  Board member Frye suggested the property owner filing a complaint should get a copy of 
any post inspection reports prepared by the City.   Board member Loftis offered a suggestion to 
reword a section regarding admission of fault. 
 
      H.6   City Hall Office Staff Operations - Before discussing H.6, Mayor Skinner asked for a motion to 
enter Executive Session -Personnel Matters Per WV Code § 6-9A-4. 
 
Motion to enter Executive Session at 8:43 AM was made by Frye/Loftis.  Motion carried.  
 
Motion to exit Executive Session at 8:50 AM was made by Frye/Loftis.  Motion carried. 
 
Motion to accept the recommendations presented by Mayor Skinner and Amby Jenkins 
concerning City Hall staff pay raises was made by Frye/Loftis.  Motion carried. 
  
 
I. Board Members Comments and Announcements: 
 
● Board Member Loftis – Mr. Loftis enjoyed joining remotely as he is in Tennessee visiting 
family.  He wished everyone well.  

● Board Member Frye – Nothing further. 

● Buck Samples – Nothing further. 

● Jerry Arnold – Nothing further. 

● Jay Hollen – Nothing further. 

● Amby Jenkins - Nothing further. 

● City Recorder Sanders – Nothing further. 



● Mayor Skinner – Nothing further. 

J.     Executive Session -Personnel Matters Per WV Code § 6-9A-4 - Previously executed for H.6 
 
K.    Adjournment 
 
There being no further business to be transacted, a motion to adjourn was made by Frye/Loftis 
at 8:53AM.  Motion carried. 
 

Mayor Robert N. Skinner III                                      _______________________________________________ 
 
 
City Recorder Randall H. Sanders                          _______________________________________________ 


