
         STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Stockert Youth & Community Center Board was held on Monday, October 
4, 2021, at 4:30 p.m., in City Hall Council Chambers with the following in attendance (GTM – 
GoToMeeting): 
 
Mayor      Robbie Skinner   Present 
City Recorder     Randy Sanders    Present 
Assistant Recorder/Finance Director Amberle Jenkins   Present  
Board Member    Pam Bucklew                                Present 
Board Member                                Sam Nolte     Present 
Board Member                                Troy “Buddy” Brady   Absent 
Board Member                                Tammy Samples   Absent 
Board Member                                Melissa Franke    Present - by GTM 
Board Member    Don Nestor    Present 
Board Member                                Robert Rupp    Absent 
Board Member                                Nancy C. Shobe                        Absent 
Board Member    Pamela Martin    Present 
SYCC Executive Director  Debora Brockleman   Present 
City Attorney    Tom O’Neill    Absent 
MyBuckhannon   Monica Zalaznik   Present 
 
Guests: Jerry Arnold, COB Director of Public Works and Jay Hollen, COB Engineer; David Sharp, 
Potesta & Associates, Inc., and Michael Mills, Mills Group LLC 
 

City of Buckhannon Stockert Youth & Community Center 
Board of Directors Meeting – 4:30 pm in City Hall Council Chambers 

 Meeting Agenda for Monday, October 4, 2021 

A. Call to Order 
 A.1   Moment of Silence 
 A.2   Pledge to the Flag of the United States of America 

 
B.      Recognized Guests 
          B.1  Potesta & Associates, Inc.-David B. Sharp, P.E.    
 
C.      Financial Report 
 
D.     Department Report- Debora Brockleman 
         D.1   Staff Report: Upcoming Events and Current Programs 
 
E.     Correspondence & Information 
          E.1   Notice Accepting Application for Activities Coordinator/Administrative Position 
          E.2   Bid Award to Potesta & Associates, Inc. for On Call Professional Engineering Services &   
                   Professional Surveying Services for Future Projects (City Council Approval) 
          E.3 The Demolition of 65 E Main Street Structure (KOP Building) will begin on 10/04/21 
 
F.     Consent Agenda 
          F.1   Approval of Minutes: 09/07/2021 
            
G.     Strategic Issues for discussion and vote 
         G.1 Continued Discussion Multi-Purpose Building/Gym-Building Options/Cost/Envision 
         G.2 Discussion/Possible Vote Approval Potesta & Associates, Inc. for Engineering Design Process 
 
H.    Board Members Comments and Announcements      
 
I.     Adjournment 

 
Posted 09/30/2021 

 

A. Call to Order - The meeting was called to order by Mayor Skinner followed by a moment of 
silence and pledge to the flag. 

B.  Recognized Guests: Mayor Skinner first explained the process the City had gone through in 
choosing an On Call Firm for Professional Engineering Services, Professional Surveying Services, 
Professional Architectural Designs for future projects including the new SYCC building.  He then 
recognized Michael Mills, of the Mills Group, LLC, and David B. Sharp, P.E., of Potesta & Associates, 
Inc., who have been chosen as the City of Buckhannon’s On Call Professional Engineering Firm.  
Each introduced themselves and gave a brief background of the projects they have worked on in 
and around Buckhannon.   
 



Jerry Arnold was recognized who spoke on the importance of the Board getting to know the 
principles who will be involved in the design of the new building.  Recorder Sanders explained the 
reason we had not scheduled a working session was that we wanted to wait until we had the On 
Call Firm for Professional Engineering Firm in place. 
 
Discussions then took place on the potential dimensions of the new SYCC building and the possible 
design of the new building.  Debora Brockleman provided an overview of what the additional space 
could do regarding the expansion of the current programs and the addition of new programs at 
SYCC.  All felt it would be best to schedule the working session that Mr. Sanders had recommended, 
as soon as possible, to fully discuss the necessary requirements of the new building and then ask 
Potesta & Associates and the Mills Group to advise us what can be done.  Mr. Mills will create a list 
of questions for the Board members to address that will help with the design criteria. 
 
C.  Financial Report: 

Amberle Jenkins presented and explained the following financial information: 

 



 

 
 
Motion Nestor/Bucklew to accept the financial report.  Motion carried. 



D.  Department Report-Debora Brockleman:  
 
D.1 Staff Report-Upcoming Events and Current Programs - Debora provided an overview on the 
following report: 
 
Programs 
All programs are going well including Karate, Little Ninjas, and Kickboxing.  After School is going well and we 
are at maximum capacity, which is 60 per day.   
 
Children’s Festival 
The Children’s Festival was held on September 18, at Jawbone Park as a drive through event.  The event went 
very well and was attended by approximately 450 children.  
 
SYCC Basketball 
We will hold basketball sign ups on Oct 20 and 27th.  We plan to start practices after the Thanksgiving break 
and start games in January.  We will follow the CDC guidelines as well as the BOE guidelines for using their 
gyms for practices and games.  
 
Custodian/Maintenance/Bus Driver 
We have hired a new custodian with a multiple job description. He will also act as the City maintenance 
person as well as SYCC’s bus driver.  His first day was last Wednesday.  
 
Full Time Position 
We are now accepting applications for SYCC Activities Coordinator/Administrative position.  Applications will 
be accepted until October 15, 2021. The position was vacated last Monday by Michelle Harter. 
 
E.  Correspondence and Information: The Mayor reviewed the following items with the Board: 
 
E.1   Notice Accepting Application for Activities Coordinator/Administrative Position 

Stockert Youth and Community Center-Activities Coordinator/Administrative Position 

The City of Buckhannon is accepting applications to fill one activities coordinator/administrative full-
time position at the Stockert Youth and Community Center.  This position includes retirement and 
health benefits.  Candidates that are considered for the position will be subject to background check, 
drug test, and physical exam. 

Candidates must: 

 Enjoy working with school age children 
 At least 21 years of age with at least a high school diploma or GED equivalent 
 Capable of lifting up to 50 pounds 
 Willing to adapt to a flexible work schedule 

Candidates must have: 

 At least one year of leadership experience in a school age program or similar setting. 
 General knowledge of computers and office programs including social media marketing 
 Good communication skills and ability to work with the public and multiple organizations  
 Valid Driver license 
 WV Stars Child Care Certificate is preferred or must be obtained upon employment 

Job duties will include, but not limited to: 

 Being well organized and detail oriented 
 Managing daily operations of programs, staff and youth 
 Planning and organization of SYCC events 
 Coordinating multiple programs and groups 
 Performing administrative associated duties 

Applications may be obtained at City Hall, 70 E Main St, Buckhannon WV, Mon-Fri 8:30 am to 4:30 pm, 
or call 304-472-1651 for information.  The deadline for applications with resume is October 8, 2021 at 
4:30 pm. The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity 
for all qualified persons, and employs without regard to any individual’s creed, race, color, ethnicity, 
national origin, religion, gender, age, handicap, familial status, or sexual orientation. 
Stockert Youth Center position 2021 



  
E.2   Bid Award to Potesta & Associates, Inc. for On Call Professional Engineering Services &  
Professional Surveying Services for Future Projects ( City Council Approval) 

 
 
E.3  The Demolition of 65 E Main Street Structure (KOP Building) will begin on 10/04/21 

F.  Consent Agenda: 

F.1 Approval of minutes 09/07/2021: 

Motion Nestor/Martin to approve the minutes of the meeting held September 7, 2021.  
Motion carried. 

G.  Strategic Issues for discussion and vote: 

G.1 Continued Discussion Multi-Purpose Building/Gym-Building Options/Cost/Envision: 
 
Discussion took place regarding what will be included in the building.  It was the consensus that it 
was important to get the working session scheduled.  Various ideas were discussed among the 
Board Members to consider between now and the working session.  
 
G.2 Discussion/Possible Vote Approval Potesta & Associates, Inc. for Engineering Design 
Process - Tabled to a future meeting. 
 
H.  Board member comments and announcements: 
 
Melissa Franks noted that “It Is Finally Happening” referring to the new building, which was a 
sentiment echoed by Pam Martin, Pam Bucklew, and Don Nestor.  Sam Nolte felt that we need to 
take a look at re-defining our SYCC mission.  Amby Jenkins mentioned that the Upshur County BOE 
was in the process of hiring an Arts Instructor with the CAC, which is to be considered as we work 
on programing for the SYCC.   
 
I. Adjournment 
 
Motion to adjourn at 5:29 PM was made by Sanders/Bucklew.  Motion carried 
 

Mayor Robert N. Skinner III                                  ______________________________________________ 
 
Recorder Randall H. Sanders                   _______________________________________________ 


