
 

 

        STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Waste Collection Board was held on Tuesday, August 3, 2021, 
at 7:30 a.m. in the Council Chambers of City Hall. The following individuals were in attendance 
(GTM – GoToMeeting):   
 
Robbie Skinner   Mayor       Present 
Randy Sanders   City Recorder     Present 
Mary Albaugh                       Board Member                                 Present 
Scott Randall   Board Member                                 Absent 
Jay Hollen                                  City Engineer                                            Present 
Jerry Arnold   Director of Public Works   Present 
Brad Hawkins   Street Commissioner    Present  
Amberle Jenkins  Assistant Recorder/Director of Finance Present 
Tom O’Neill   City Attorney     Present - GTM 
 
Guests: None 

 
To participate in a Utility Board meeting virtually, regular participants and members of the public are invited to contact City 
Hall at 304-472-1651 for the GoToMeeting link/access. 
 

City of Buckhannon Waste Collection Board Meeting– 7:30 a.m. in the Council Chambers of City Hall –  
Meeting Agenda for Tuesday, August 3, 2021 

A.     Call to Order 
          A.1     Moment of Silence  
          A.2     Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
           B.1     
 
C.     Financial Report-Amby Jenkins  
          C.1     July 2021 
                
D.     Department Report 
          D.1     Recycling Center Report 
          D.2     Transfer Station Report 
          D.3     Waste Collection Report 
 
E.     Correspondence and Information  
          E.1     Bid Opening Results for Professional Surveying Services to Accept Potesta & Associates, Inc. 
          E.2     Notice Accepting Bids for Closed Top Transfer Trailer 
          E.3     Notice Accepting Applications for Position of Full-Time Laborer/Truck Driver 
 
F.     Consent Agenda 
          F.1     Approval of Minutes: 07/01/2021 
   
G.     Strategic Issues for Discussion and/or Vote 
          G.1     Approval to Recommend to City Council Bid Opening Results On-Call Engineering Services        
          G.2     Approval to Purchase a Used Truck      
          G.3     Approval to Hire Jacob Leichliter as a Full-Time Mechanic Helper at his current rate of pay      
          G.4     Discussion/Possible Vote on the New Waste Collection Employee Assignments 
          G.5     Approval of Bid Opening Results for New Closed Top Transfer Trailer     
          G.6     Discussion Waste Collection Rate Increase    
          G.7     City Hall Office Staff Operations    
              
H.     Board Members Comments and Announcements    
I.      Executive Session -Personnel Matters Per WV Code § 6-9A-4  
J.      Adjournment 
 
Posted 06/25/2021 
 
A.     Call to Order - The meeting was called to order by Mayor Robbie Skinner. 
 
             A.1 Moment of Silence – The Mayor asked us to join him in a moment of silence. 
 
             A.2 Pledge to the Flag of the United States of America - The Pledge was led by Mayor 
Skinner. 
 
B.      Recognized Guests: 
 
            B.1 None 



 

 

  
C.      Financial Report - Amby Jenkins 
 
            C.1 July 2021 – Amby Jenkins presented the following financial report.   
 

 

 
 



 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 
A motion to approve the July 2021 Financial Report was made by Albaugh/Skinner. Motion 
carried. 
 
D. Department Reports  
 
       D.1 Recycling Center Report – Jerry Arnold reviewed the following Recycling Center Report: 
 



 

 

 

 
       D.2 Transfer Station Report – Jerry Arnold reviewed the following Transfer Station Report: 

 

 
 



 

 

       D.3 Waste Collection Report – Jerry Arnold discussed the problems the department is having 
with the newer equipment (emissions engine equipment causing problems) and his attempts to 
purchase older used equipment for the Waste Department.  Jerry feels that the department will 
eventually catch up with the equipment problems, but it will take 2 or 3 years to do so. 
   
E.     Correspondence and Information  
 
         E.1     Bid Opening Results for Professional Surveying Services to Accept Potesta & 
Associates, Inc. 
 

 

 
ADVERTISEMENT FOR BIDS 

CITY OF BUCKHANNON 
REQUEST FOR PROFESSIONAL SURVEYING SERVICES FOR 

MULTIPLE FEMA SITES AND THE 
ESTABLISHMENT OF HORIZONTAL & VERTICAL CONTROL BENCHMARKS 

 

The City of Buckhannon (City) will accept sealed bids for the City’s Surveying Services Project, hereinafter referred 
to as the Project, which includes providing professional surveying services, the physical surveying of fifteen (15) 
properties, the setting of iron pins at each property corner (where applicable), the preparation and execution of all 
survey plats, the establishment of three (3) horizontal & vertical control benchmarks and all other tasks identified in 
the Request for Professional Surveying Services Letter necessary for the completion of the Project, until 1:30 PM EST 
on July 1, 2021 at City Hall, at which time all received bids will be opened and publicly read aloud.   

At a minimum, the Project shall consist of the following: 

1. The successful Bidder shall ensure that all horizontal data shall be provided in NAD83 WV South State Plane 
Coordinates and the vertical datum, where applicable, shall be provided in NAVD 88, Geoid 12B or the latest Geoid 
format. 

2. The successful Bidder shall prepare, execute and stamp (by a Professional Surveyor) all site surveys plats, 
which shall include all metes & bounds, that shall be submitted to the City in a format that will allow the City to 
record the executed & stamped site survey plats at the Upshur County Courthouse. 

3. The successful Bidder shall submit all site surveys to the City in an AutoCAD .dwg file format, or other CADD-
based file formats acceptable to the City Engineer, for use by the City as detailed in Item No. 4 below.  The site 
surveys of each survey site shall contain the following: 

a. GPS coordinates of each property corner,  
b. Northing and Easting coordinates of each property corner, 
c. The elevation at each property corner. 

4. The successful Bidder shall submit the electronic site surveys in a format so that each respective site survey 
is “situated” in the West Virginia South State Plane Coordinates System so that it can be directly inserted into the 
City’s existing electronic mapping without additional data manipulation by the City. 



 

 

5. It is understood that the City hereby grants, or shall obtain written authorization (if the site is not owned by 
the City) that permission has been duly granted for a Right-of-Entry by the successful Bidder, agents, staff, 
consultants and subcontractors for the purpose of conducting the field surveying services phase to the Project. 

6. The successful Bidder shall provide the necessary office services and Court House research of each property 
to be surveyed. 

7. The successful Bidder shall provide the necessary field services of the property be surveyed. 

8. The successful Bidder shall be responsible for the setting of iron pins, to be set in concrete, at all property 
corners where no iron pins exist.  

9. The successful Bidder shall be responsible for the preparation of a Description of Survey for all surveyed 
sites, complete with metes & bounds.  

It should be noted that all fees, including but not limited to hotel costs (upon written approval from the City), 
mileage, administration fees, equipment fees, per diem and/or any other miscellaneous charges shall be included in 
the Base Bid (Items A. through Q.).  

The Request for Professional Surveying Services Letter may be obtained from the City Engineer for the City of 
Buckhannon, located at 70 East Main Street, Buckhannon, West Virginia 26201 upon request and shall be provided 
in electronic PDF format.  The Request for Professional Surveying Services Letter shall be available on June 10, 2021.   

All clarifications, questions or comments regarding the contents of the Request for Professional Surveying Services 
Letter shall be submitted in writing and either mailed or faxed to the address below or emailed to 
jay.hollen@buckhannonwv.org.  No clarifications and questions will be accepted after 4:00 PM EST on June 21, 2021.   

For the purpose of this Project, the Official Bid Form shall be used when submitting a bid.  In addition, the Prospective 
Bidder’s Professional Surveyor license (and/or certification) shall be submitted with the Official Bid Form.  Failure to 
use the Official Bid Form or failure to provide the Professional Surveyor License may result in the bid being considered 
non-responsive and rejected. 

Submitted bids received by the City may not be withdrawn for a period of (60) days. 

All sealed bids shall have the following information in the lower-left corner for the bid:   

Contract No. 1 – Professional Surveying Services Bid  

“Name and Address of Bidder” 

Each sealed bid shall may either be hand delivered or mailed to the following address: 

Mr. James S. Hollen, III, PE - City Engineer 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
 
The Director of Public Works and the City Engineer shall evaluate all bids received based upon price, conformance 
to the Request for Professional Surveying Services Letter, customer satisfaction, service availability and general 
suitability for the intended use.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the Apparent Low 
Bidder and to waive any informality in bidding.  The City also reserves the right to reject any and all bids that are not 
in the best interest of the City.  In addition, the City reserves the right to terminate the Contracts at any time due to 
noncompliance with the Request for Professional Surveying Services Letter. 

Honorable Robert N. Skinner, III, Mayor 
City of Buckhannon 
 
 RD Run 6/10/21 & 6/17/21 

 
          E.2     Notice Accepting Bids for Closed Top Transfer Trailer 
 
The City of Buckhannon Waste Collection Board will be accepting sealed bids for (1) 75 cu. Yd. Closed 
Top Transfer Trailer. Bids will be received until Monday August 2, 2021 at 1:00 PM. Bid specifications 



 

 

may be obtained at Buckhannon City Hall (Mon.-Fri. 8:30am to 4:30pm). All bids must be placed in a 
sealed envelope and clearly marked as “Sealed Bid for 75 yd. Closed Top Transfer Trailer”. Bids may be 
mailed to: 

City of Buckhannon 

“Sealed Bid Trailer” 

70 East Main St. 

Buckhannon, WV 26201 

All bids shall include delivery to City of Buckhannon. The City of Buckhannon reserves the right to reject 
any and all bids.  

Publish RD dates 07/06/21 & 07/13/21 

City of Buckhannon 
Waste Collection  

 
75 yd. Closed Top Trailer Bid Specifications 

STEEL EJECTOR CLOSED TOP 

QUANTITY: ONE (1)   

BODY TYPE: STEEL CUBIC YARDS: 

LENGTH: 38'-6"  X 96" WIDE   

SIDES: 96" X 10 GA. 50,000# MIN. YIELD, LAST 80-3/4" 3/16" 

TOP RAIL: 4" X 3" X 3/16" STRUCTURAL TUBE 

SIDE POSTS: 6" X 10 GA. ON 24" CENTERS 

REAR POST: 4" X 3" X 3/8" STRUCTURAL TUBE   

BOX BRACING: ONE ROW EACH SIDE / TRIPLED LAST 8 POSTS 

CLEANER PL. : OUTSIDE 

GRABBERS: (To current compactor specifications) 

ROOF: 10 GA. LAST 72" 3/16" 

ROOF POSTS: 6" X 10 GAUGE ON 24" CENTERS   

ROOF BOXES: ONE ROW CENTER, DOUBLE  ROW LAST 8 POSTS   

FLOOR: 3/16" 50,000# MIN. YIELD   

CROSSMEMBER: 4" JR I-BEAM 12" O.C.   

FLOOR GUIDE: 4" X 3" X 1/4" ANGLE W/ 5" FABRICATED SHELF 

BLADE: 10 GAUGE W/ 1/4" AR-400 WELD ON SLIDES   

CYLINDER: 95-384 W/ MID CYLINDER SUPPORT 

TAILGATE: Door on Door ( opening to mate customers compactor) 

CHASSIS: 10" X 17# I-BEAM REAR TO LANDING GEAR 

AXLES: TP 5" ROUND, 5/8" WALL, 25,000# CAPACITY 

BRAKES: 16-1/2" X 7" AIR W/ AUTO SLACK ADJUSTERS 

4S/2M ABS BRAKE SYSTEM 

WHEELS: 10 HOLE, HUB PILOTED, OUTBOARD DRUMS 

RIMS: 8.25" X 24.5" TUBELESS STEEL DISC 

TIRES: YOKOHAMA RY023 11R24.5 16 PLY  

SUSPENSION: HUTCH CH9700 50,000# CAPACITY 

KING PIN: 36" ON A 3/8" PIN PLATE 

FIFTH WHEEL HT.: 49" STANDARD 

LANDING GEAR: 2 SPEED HEAVY DUTY   

LIGHTS: LED MOUNTED IN BODY   

FLAPS: I.C.C.   



 

 

BUMPER: I.C.C. 

OIL TANK: Top mounted, Front 

OIL FILTER: yes 

CONTROL VALVE: SINGLE SPOOL 

HYD. FITTINGS: (1) 5100-S5-16B PRESSURE (2) 5100-S2-20B RETURN 

HYD. HOSES: (1) 1" X 108"    (2) 1-1/4" X 108"   

PAINT: Dark Blue 

OPTIONS: 

All bids shall include delivery to the City of Buckhannon, WV. 
 

          E.3     Notice Accepting Applications for Position of Full-Time Laborer/Truck Driver 
 
The City of Buckhannon Waste Collection Department is accepting applications until Friday, July 23, 2021 
for the position of full-time laborer/truck driver.   

Benefits include health insurance and participation in the Public Employee Retirement System. 

Candidates must: 

 Be 18 years of age or older. 
 Possess a valid WV Class B commercial driver license. 
 Possess a High School diploma or equivalent. 
 Be in good physical condition.  This job includes, but is not limited to, lifting up to 50 pounds 
and climbing. 

Eligible candidates will be subject to a background check and drug test. 

Applications may be obtained at City Hall, 70 E Main St, Buckhannon WV, Mon-Fri 8:30 am to 4:30 pm. 

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all 
qualified persons. 

Amberle Jenkins 
Assistant Recorder 
 
Publish RD dates 07/10/21 & 07/17/21 

F.     Consent Agenda 
 
           F.1     Approval of Minutes of 07/01/2021 
 
Motion to approve the Minutes of 07/01/2021 was made by Albaugh/Skinner.  Motion 
carried.  
 
G.     Strategic Issues for discussion and/or vote          
 
                  G.1     Approval to Recommend to City Council Bid Opening Results On-Call 
Engineering Services - City Engineer Jay Hollen mentioned that this item should have been noted 
as a discussion and then he provided an update on the need for the On-Call Engineering Services 
noting that his top 3 choices are, in no particular order, Thrasher, Potesta, and CEC while Jerry 
Arnold’s are, in no particular order, Alpha Associates, Potesta, and CEC.  The Mayor’s choices at this 
time are, in no particular order, Thrasher, Potesta, and CEC.  The Mayor will complete his actual 
rankings for the final recommendation which will go to Council.  Jay and Jerry explained that this is 
a new process to better streamline the City's engineering service needs.  No further action on the 
item was necessary. 
      
          G.2     Approval to Purchase a Used Truck - No action was necessary. 
  
          G.3     Approval to Hire Jacob Leichliter as a Full-Time Mechanic Helper at his current 
rate of pay - Jerry Arnold explained that he was planning to take the Supervisor’s position and 
duties of the Waste Department until his retirement and that he would like to use some of the 
savings of not hiring a new supervisor to make a few changes within the department with the 



 

 

employees.  One such change is naming Jacob Leichliter a full-time mechanic’s helper at his current 
pay rate plus the normal benefits full-time employees receive.   
 
Motion to hire Jacob Leichliter as a full-time mechanic’s helper at his current rate of pay was 
made by Albaugh/Skinner.  Motion carried.    
   
          G.4     Discussion/Possible Vote on the New Waste Collection Employee Assignments - 
Jerry Arnold distributed his Waste Collection Employee Assignment chart and a recommendation of 
certain pay adjustments for review and discussion.  Mayor Skinner led a discussion about a pay 
increase for Mr. Arnold, which was not reflected in the proposal.  Mr. Arnold is not asking for an 
increase even though he is assuming more responsibility as the Supervisor.  The Mayor would like 
the situation concerning Mr. Arnold’s compensation to be monitored.   
 
Motion to accept the new Waste Collection employee assignments and pay adjustments as 
recommended by Jerry Arnold was made by Albaugh/Skinner.  Motion carried. 
  
          G.5     Approval of Bid Opening Results for New Closed Top Transfer Trailer - Jerry Arnold 
explained the bid opening noting that it was held yesterday at 1:00 PM and he was present for it 
along with Brad Hawkins, Barbara Hinkle and Amby Jenkins.  They received just one bid which was 
from KNL Holdings/Stenco, Inc.  Jerry explained all elements of the bid noting the delivery time for 
the trailer is 26 to 30 weeks.  Total of the bid is $65,848.00. 
 
Motion to accept the bid from KNL Holdings/Stenco, Inc, for a closed top transfer trailer for 
$65,848.00 was made by Albaugh/Skinner.  Motion carried. 
 
  



 

 

          G.6     Discussion Waste Collection Rate Increase - Amby recommended that we begin the 
preparations for a rate study for a possible Waste Collection rate increase, noting that any rate 
increase would not be considered for several months.  The Mayor recommended that we table the 
matter under 2022.  No further action was taken.    
 
          G.7     City Hall Office Staff Operations -  
 
Motion was made to enter into Executive Session at 8:38 a.m. to discuss personnel matters 
per WV Code § 6-9A-4 by Skinner/Albaugh.  Motion carried. 
 
Motion was made to exit the Executive Session at 8:58 a.m. by Skinner/Albaugh.  Motion 
carried 
 
Motion to accept the recommendations of Amby Jenkins concerning City Hall Office Staff 
Operations and new pay scale for the City Hall Staff, with the two recommendations made by 
the Mayor, was made by Albaugh/Skinner.  Motion carried 
 
H. Board Members Comments and Announcements  
 
  Albaugh - Mary Albaugh gave her farewell remarks as she is preparing to resign from City 
Council and move to Georgia to be nearer to her family.  She expressed her love for the Waste 
Department and the employees of not only this department but all City departments.  
 
               Arnold - Jerry Arnold thanked Mary for her service to the city.     
  
  Randall – Absent. 
           
              Mayor Skinner - The Mayor also thanked Mary for her service to the city. 
 
I. Executive Session -Personnel Matters Per WV Code § 6-9A-4 - Action taken earlier.  
 
J.  Adjournment 
 
There being no further business to be transacted, motion to adjourn at 9:05 a.m., was made 
by Albaugh/Skinner.  Motion carried. 

 

Mayor Robert Skinner III                                                ______________________________________________ 
 
 
City Recorder Randall H. Sanders                              ______________________________________________ 


