
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, July 15, 2021, at 7:00pm 
in City Hall. The following were in attendance (GTM – GoToMeeting):  
        
Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Mary Albaugh  Present 
Council Member      Pam Bucklew  Present - by phone 
Council Member      Jack Reger  Present 
Council Member      CJ Rylands  Present 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present - by GTM 
BPD       Chief Matthew Gregory Present 
Director of Public Works     Jerry Arnold  Present 
Channel 3      Dennis Cortes  Present 
Channel 3      Rodney Irvin  Present 
MyBuckhannon.com     Katie Kuba  Present 
MyBuckhannon.com     Beth Broschart  Present 
Record Delta      Macie Queen  Present 
 
Guests: John Waltz, Colonial Theatre Board; Susan Aloi, City of Buckhannon Planning Commission; Laura 
Meadows, Upshur County Convention & Visitors Bureau; Marilyn McCauley, Mike McCauley; Chris Brake. 
 
To Participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the GoToMeeting 
link/access. 

City Council of Buckhannon – 7:00 pm in Council Chambers  
Meeting Agenda for Thursday, July 15, 2021 

A.      Call to Order 
           A.1    Moment of Silence 
           A.2    Pledge to the Flag of the United States of America 
           A.3    Mayor’s Greetings 
 
B.      Recognized Guests 
           B.1    John Waltz-Chairman of the Colonial Theatre Board  
           B.2    Susan Aloi-President of the City of Buckhannon Planning Commission 
           B.3    Laura Meadows-Executive Director-Upshur County Convention & Visitors Bureau 
           B.4    Dennis Cortes-Upshur County Parks & Recreation Board         
    
         
C.     Department & Board Reports 
          C.1    Public Works Director- Jerry Arnold 
          C.2    Finance Director- Amberle Jenkins 
          C.3    Police Chief- Matthew Gregory 
          C.4    City Attorney- Tom O’Neill 
 
D.     Correspondence & Information     
          D.1    Draft Unapproved Special Planning Commission Minutes 06/15/2021 RE: Possible Uses for the Madison St Property 
          D.2    Findings Report from the Planning Commission Meeting 06/15/2021 RE: Possible Uses for the Madison St Property 
          D.3    WVML 52nd Annual Conference August 3-6, 2021 at Oglebay Resort Wheeling WV      
          D.4    Rescheduled City Council Meeting date of August 5, 2021 to August 3, 2021 due to participation in the WVML Conference     
          D.5    Public Notice of Change in Water Rates will become effective August 1, 2021  
          D.6    Notice of Police Civil Service Commission Accepting Applications for Position of Full Time Police Officer-Deadline 7/23/21 
          D.7    Approval Letter from the WV Dept. of Arts, Culture & History for a Time Extension regarding Fast Track ADA & Emergency  
                    Grant Award RE: Colonial Theatre Project 
          D.8    Grant Award Notification FY22 Cultural Facilities from the WV Dept. of Arts, Culture & History RE: Colonial Theatre Project 
          D.9    CityPR: Festival Fridays & Fireworks-A Winning Combination 
          D.10  Letter to WVEMD RE:0036 Invoice Nos. 13 & 15 DHS/FEMA Region III HMGP Emergency Power Generators 
          D.11  FOIA Requests from James Honce RE: BPD Incident Report & from Data Specialist RE: COB Employee Contact Information 
          D.12  Report of Cat & Dog Activity –Upshur County Commission-May & June 2021 
 
E.     Consent Agenda  
          E.1    Approval of Minutes- Regular Meeting 06/17/2021 & 07/01/2021 & Emergency Meeting 06/17/2021  
          E.2    Approval of Building and Wiring Permits 
          E.3    Approval of Payment of the Bills 
 
F.      Strategic Issues for Discussion and/or Vote 
          F.1    Approval Job Description Colonial Theatre Managing Director      
          F.2    Discussion/Possible Action to Approve UCCVB Budget Request of $25,000.00    
          F.3    Approval of 911 Addressing & Mapping Memorandum of Understanding between COB & UCC RE: Property Owner 
                    Nancy Burgess Island Avenue 
          F.4    Approval Bid Opening Results for Professional Surveying Services to Accept Potesta & Associates, Inc. 
          F.5    Approval Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 
          F.6    Approval Ordinance No. 451 Renaming of the Colonial Theatre Facility to “Colonial Arts Center (CAC)” -1st Reading 
          F.7    Approval City of Buckhannon Appointments FY 2021/2022 
          F.8    WV Infrastructure and Jobs Development Council Grant Agreement 
 
G.      Comments and Announcements 
          G.1    Mary Albaugh 
          G.2    Pamela Bucklew 
          G.3    C J Rylands  



          G.4    David Thomas 
          G.5    Jack Reger 
          G.6    Randall Sanders 
 
H.     Mayor’s Comments and Announcements  
 
I.      Adjournment 
 
Posted 07/12/2021        Next Regular Scheduled City Council Meeting Thursday, August 3, 2021 
 
A. Call to Order - Mayor Robbie Skinner called the regular meeting of the Buckhannon City Council 
for Thursday, July 15, 2021, to order. 
 
       A.1 Moment of Silence – Mayor Skinner asked all present to join him in a Moment of Silence. 
  
       A.2 Pledge to the Flag of the United States of America - The Pledge was led by Mayor 
Skinner. 
 
B.  Recognized Guests 
 
       B.1 - John Waltz-Chairman of the Colonial Theatre Board - Mr. Waltz appeared to present 
the Draft of the Job Description for the Colonial Theatre Managing Director that the Colonial 
Theatre Board has been working on.  He mentioned that ART26201 intern, Sai Sakamoto, had done 
a great deal of work in creating the actual draft of this final product and he thanked her for her 
efforts.  He then provided the Colonial Theatre Board’s reasoning for the need of a professional 
managing director and a full overview of the Managing Director Job Description, which is also 
included as a part of these minutes. 
 
Council Member Rylands discussed the challenge that the Board of Directors have in managing 
employees but noted that the Managing Director Job Description outline appears well thought out.  
 
Recorder Sanders noted that it is important to find the right person who will promote the center 
and aggressively seek out producers of events and vendors to utilize the available space in the 
Colonial Theatre to make it successful. 
 
Motion to move F.1 Approval Job Description Colonial Theatre Managing Director and F.6 
Approval Ordinance No. 451 Renaming of the Colonial Theatre Facility to “Colonial Arts Center 
(CAC)” -1st Reading to the table for discussion and/or vote was made by Albaugh/Rylands.  
Motion carried.  
 
Discussion took place with suggestions of a further review of the salary, by Council Member 
Albaugh, and a reporting schedule to Council by the Managing Director, by Council Member Reger.   
 

Draft Job Description as proposed by the Colonial Theatre Board/Colonial Arts Center Board 
Updated 7-12-21 
 
Managing Director 
 
The Colonial Theatre Board and City of Buckhannon seek candidates for the position of Managing Director. This position, 
the first of its kind in Buckhannon, will be pivotal to the ongoing growth of a thriving arts community in Upshur County.   
 
The Colonial Arts Center will serve as a community arts hub, facilitating and providing venues for creative and educational 
opportunities for students, artists, and audience members through diverse programming.  

 
This is a supervisory position within the City of Buckhannon coordinating with various City and County departments and 
offices.   
 
Position Summary  
Job Type: Full-time  
Salary: (TBD.  Recommended 45,000-50,000 salary, benefitted position)  
Job Start Date: TBD 
 
Roles and Responsibilities  
 
Leadership and Management 

● Oversee facility scheduling, maintenance and supervision. 

● Maintain a schedule of events 

● Be responsible for coordinating front-of-house, technical, talent, and volunteers  

● Demonstrate a commitment to diversity, equity, inclusion.  

● Enforce the City’s policies and procedures as related to rentals,  
 



Financial responsibility  
● Work with City, civic, and non-profit organizations relative to development and fundraising. 
● Research and support for marketing, fundraising, and development initiatives  
● Be responsible for budgeting, financial record keeping, and reporting including oversight and reconciliation 

of box office, food and beverage, and merchandise sales.   
 

 
External Relations and Partnerships 

● Represent the Arts Center to the Buckhannon community and develop the relationship with appropriate 
organizations and community partners. 

● Identify, establish and nurture, in collaboration with the City of Buckhannon and other partners, 
opportunities for marketing and public relations initiatives. 

● Provide regular reports to Colonial Theatre Board on the financial and operational activities of the Arts 
Center.  

● Maintain a Community Arts Calendar and Digital Assets of the Arts Center including website and social 
media feeds.   

 
Qualifications 

● Must have a passion and love for the arts.  
● Excellent written, verbal, and public speaking skills. 
● Experienced in development, fundraising, and financial management. 
● Prior leadership experiences with organizations of similar size and scope 
● Demonstrated experience in advancing equity, diversity, inclusion, and access initiatives. 
● Prior leadership experience with organizations of significant or comparable size or scope is a plus but not 

required.  
● Four years prior experience in arts management or closely related field. 

The Colonial Arts Center is an affirmative action-equal opportunity employer. The Colonial Arts Center 
complies with all applicable federal, state, and local laws regarding recruitment and hiring. All qualified 
applicants are considered for employment without regard to race, color, religion, age, sex, sexual 
orientation, gender identity, national origin, disability, protected veteran status, or any other category 
protected by applicable federal, state, or local laws.  

 
 
Motion to approve the Job Description of the Colonial Theatre Managing Director as 
presented was made by Rylands/Albaugh.  Motion carried. 
 
Mayor Skinner then recognized City Attorney Tom O’Neill who presented to Council, Ordinance No. 
452 of the City of Buckhannon, an ordinance renaming the city-owned property located at 48 East 
Main Street in the City of Buckhannon as the “Colonial Arts Center” and renaming the governing 
board established in Ordinance No. 450 as the “Colonial Arts Center Board” on its 1st reading. 
 
Motion to approve Ordinance No. 452 Renaming of the Colonial Theatre Facility to “Colonial 
Arts Center (CAC)”, for its 1st Reading was made by Thomas/Albaugh.  Motion carried. 
 

ORDINANCE NO. 452 OF THE CITY OF BUCKHANNON, AN ORDINANCE RENAMING THE CITY-
OWNED PROPERTY LOCATED AT 48 EAST MAIN STREET IN THE CITY OF BUCKHANNON AS THE 

“COLONIAL ARTS CENTER” AND RENAMING THE GOVERNING BOARD ESTABLISHED IN 
ORDINANCE NO. 450  

AS THE “COLONIAL ARTS CENTER BOARD” 
 

 

 WHEREAS, the Council of the City of Buckhannon, by Ordinance No. 411 adopted on December 

1, 2016, authorized the purchase of that property located at 48 East Main Street, in Buckhannon; and, 

 WHEREAS, by deed dated January 3, 2017 and recorded in the office of the Clerk of the County 

Commission of Upshur County, West Virginia in Deed Book 539, at page 615 the City of Buckhannon 

became vested with the aforesaid property; and, 

 WHEREAS, the Council of the City of Buckhannon has dedicated the aforesaid property for use as 

not only a theater but as a public space dedicated to local visual and performing arts and arts education, 

owning and operating the same for the benefit of the artistic, educational, and cultural benefit of the greater 

Buckhannon-Upshur community; and, 



 WHEREAS, by Ordinance No. 450, the Council of the City of Buckhannon established the “Colonial 

Theatre Board of Directors” (hereafter, the “Board”) for certain purposes such as devising policies for the 

use of the facility and making recommendations to the Council from time to time as to matters it may deem 

advisable with respect to the direction and operation of the facility; and, 

 WHEREAS, the Board has recommended, owing to the intended use of the facility for purposes 

and programming beyond that of only a theater, but also as a gallery, classroom, and meeting space, the 

Council rename the facility as the “Colonial Arts Center”; and, 

 WHEREAS, the City Council now deems it to be reasonable, necessary and appropriate to so 

rename the facility as recommended by the Board. 

 NOW, THEREFORE, BE IT ORDAINED AND ENACTED BY THE COUNCIL OF THE CITY OF 

BUCKHANNON, AS FOLLOWS: 

 ARTICLE I – NAME OF THE FACILITY AND OF THE BOARD:   

 A) The facility owned by the City of Buckhannon, located at 48 East Main Street, in the City 

of Buckhannon, shall be known as the “Colonial Arts Center” and shall be designated as such on all written 

and printed materials issued by the City of Buckhannon. 

 B) The governing board for the aforesaid Colonial Arts Center, which was established in 

Ordinance No. 450 of the City of Buckhannon, shall be known hereafter as the “Colonial Arts Center Board”. 

ARTICLE II - EFFECTIVE DATE:  This Ordinance shall be deemed effective thirty (30) days 

following the second (2nd) reading, passage and adoption by the Council of the City of Buckhannon, i.e., 

September 2, 2021. 

 FIRST READING:      July 15, 2021 

 SECOND READING, PASSAGE AND ADOPTION:           August 3, 2021 
 

                                                   
Robert N. Skinner, III, Mayor 

 
CERTIFICATE OF ENACTMENT 

 I, Randall Sanders, City Recorder, do hereby certify that the foregoing Ordinance No. 452 was 

lawfully ordained and enacted by the Council of the City of Buckhannon at a regular session of the said 

Council assembled on August 3, 2021. 
 

Randall Sanders, City Recorder 
 
 
B.2    Susan Aloi-President of the City of Buckhannon Planning Commission – The following 
was presented: 
 
Planning Commission President’s statement on Madison Street property: 
 
• As a reminder, the City Planning Commission is a recommending body only; we have no 
authority to direct City Council. Our role is to facilitate the goals of the City’s Comprehensive Plan. 
 
• To solicit input from the general public, the Planning Commission hosted a special meeting 
on June 15 (2021) to discuss possible uses of the Madison Street property. 
 



• As an introduction, CJ (Rylands) shared that when purchasing the property, the intention of 
Council was to expand the use of Jawbone Park. 
 
• City Architect, Bryson VanNostrand, explained the role of good city design to incorporate 
green space proportional to concrete/asphalt, and to be a good neighbor by preserving a border 
with the residential neighborhood.   
 
• Planning Commissioner, Rich Clemens, shared a reminder to be sure to consider how zoning 
regulations and flood-zone restrictions impact what is possible for this property. 
  
• Several members of the community attended this meeting, and some spoke about their 
ideas for use of the Madison Street property.  These included: 
1. Green space with picnic tables under umbrellas or bench seating 
2. Additional parking 
3. Restrooms 
4. Splashpad (not permitted in flood zone) 
5. Playground equipment 
6. Skateboard park 
7. Ice-skating rink or something for other outdoor winter activities 
8. Pickleball (Facebook message; not shared at public meeting) 
9. Facilities to expand events (vendor hook-ups, etc.) 
 
• Several local skateboarders attended a Create Buckhannon meeting to make their case for 
including a small skatepark.  Designs of small skateparks in other towns were shared and 
discussion continued at subsequent Create meetings.  
 
• Bryson seems to think several elements – green space with seating/tables, residential 
border, parking, small skatepark, and space for restroom facilities – can all be incorporated into one 
design.   
 
• The City needs further discussion on how much parking is needed downtown and what type 
of restroom facility is appropriate (and how it can be maintained). 
 
• Concluding points to keep in mind: 
- Maximize the use of the area - Whatever is decided should be useful all the time  
- Consider combining some of the elements suggested into one design 
- Align the use of this space to goals of the Comprehensive Plan – the goals most relevant 
seem to be: 
1. Increase outdoor recreational opportunities 
2. Promote physical activities to improve health 
3. Collaborate to enhance the City and strengthen the community 
 
A discussion of different elements of the Findings Reports took place with President Aloi and 
Council Members.   
 
B.3    Laura Meadows-Executive Director-Upshur County Convention & Visitors Bureau– 
Laura Meadows appeared to explain the current financial situation of the Upshur County 
Convention & Visitors Bureau after a difficult year due to COVID and a significant reduction in the 
hotel-motel tax receipts.  An official letter of request is a part of these minutes. 
 
Motion to bring F.2 Discussion/Possible Action to Approve UCCVB Budget Request of 
$25,000.00 to the table for discussion and/or vote was made by Thomas/Albaugh.  Motion 
carried. 
 
June 16, 2021 

Buckhannon City Council 
70 East Main Street 
Buckhannon, WV 26201 

Re: Budget Request 

Dear Buckhannon City Council Members, 

   As the Upshur County CVB prepares to end our current fiscal year (2020-2021), we continue to see a drastic 
reduction of revenue from hotel-motel tax proceeds as well as rental revenue from the Event Center. 



   This past year, we have made extreme adjustments to our typical marketing activities in an effort to stay within 
the reduced revenue. Even with reduced expenditures, receipt of PPP funds, temporary lay-offs of staff, and using 
funds from our savings account, the CVB’s financial situation is not stable. 

   We have worked with the Upshur County Commission, who has graciously agreed to fund the CVB with $20,000 
to help in the upcoming fiscal year. We request that the City of Buckhannon support the CVB with $25,000. The 
assistance received will allow the CVB to plan accordingly for the next fiscal year. While we anticipate our 
promotional campaigns will still be reduced, we are hopeful to begin paid advertisements in the near future.   

     As the City of Buckhannon prepares to enter a new fiscal year, please consider the CVB’s request. We are 
available for additional and continual discussions on ways to proceed. 

With Gratitude, 

 
 
Laura B. Meadows 
Executive Director 
14 East Main Street 
Buckhannon, WV 26201 
304-473-1400 
lmeadows@visitbuckhannon.org  

 
Motion to approve the UCCVB Budget Request of $25,000.00 was made by Thomas/ Rylands. 
Motion carried. 
 
B.4    Dennis Cortes-Upshur County Parks & Recreation Board – Mr. Cortes presented the 
following report: 
 
                                                                                    UPSHUR COUNTY 

PARKS AND RECREATION  
ADVISARY BOARD 

 
FOR 12 JULY 2021 

 The meeting was called to order at 5:30 PM with members Josh Hinchman, Dennis Cortes and Rachel Weber 
present also present were Brandon Williams, Logan Carpenter and Scott creek. The minutes were read and 
approved.  

 Under trail update Rachel Weber reported in part that the Upshur County Trails has received its second “Try 
This West Virginia” grant for $3,000.00. Scott Creek reported that there are plans to build a wall ride feature on the 
“Pumps, Bumps and Rollers” section of the trail.  

Under the disc golf update; Josh Hinchman and Logan Carpenter reported that on Saturday, July 10, 2021 
work was done to start placing disc golf baskets and tees. Logan reported that he is working to submit a new course 
for the Udisc app and Disc Golf Association. Once a new course is approved, the course can be mapped out. Yellow 
and black were selected as possible colors for disc golf signage. Logan also discussed the possibility of a disc golf 
tournament once course construction and layout was complete. Van Man could potentially be a tournament 
sponsor. Further discussion on this will take place at the next board meeting.  

A motion to adjourn was made by Rachel Weber at 6:12 PM with a second by Dennis Cortes. Motion passed.  

Respectfully submitted by Dennis P. Cortes     
 
 
Mike McCauley had requested to address council when he registered at the beginning of the 
meeting and the Mayor recognized him next.  He addressed the Council regarding the various 
occupants of two houses that are owned by West Virginia Wesleyan College and located across from 
his home on College Avenue.  He provided an overview of problems that occur during the college 
terms when they are occupied by college students.  Mr. McCauley reported that several parties take 
place, which results in what he feels is a violation of the City’s noise ordinance.  He also spoke of 
littering that takes place and the lack of any effort put forth by the students to clear up the college 
property after the gatherings.  After reporting the noise ordinance violations to the BPD several 
times, he went to the Police Department to ask why tickets were not being issued and he said that 
he was told City Council did not want tickets issued to violators.  Several Council Members assured 
him that there was no such policy in place.  Chief Gregory was asked if he was aware of the 
complaints and of this issue and he confirmed that he was.  He further explained that the 
department does practice community policing and uses discretion in each situation rather than 



simply issuing tickets.  He also stated that for those who do not positively respond to warnings, 
then tickets are issued.  Another approach he likes to take is to work with the landlords of the 
property to help contain these types of situations.  Mr. McCauley agreed to speak with Chief Gregory 
to work the situation out.   
 
He also asked for the City to remind the residents of the rules regarding waste pickup and the rule 
of garbage toter storage.   
 
The Mayor suggested that there be dialogue between WVWC, The BPD Chief and Mr. McCauley prior 
to the college starting up again this fall. 
       
C.  Department & Board Reports 
 
       C.1 Public Works Director- Jerry Arnold – Mr. Arnold was recognized by Mayor Skinner, and 
he presented the following report: 
 

Buckhannon City Council  
Public Works Director Report 

July 15, 2021 
Jerry Arnold 

Director:  

 Working on events for Truck Fest and Children’s Festival scheduled for September 17th & 
18th. 
 

Street: 
 We continue working on the N. Kanawha St. sidewalks. 
 We have completed a residential sidewalk on Fayette and are installing another on the lower 

end of Camden. 

Sewer: 

 Continue to work on the N. Spring Street project. Crews have reset back to the northern end 
of the project and have started laying the storm sewer. 

Water: 
 Nothing new to report. 

Waste: 

 We continue to have issues with truck repairs. 
 We are hiring a Class B CDL truck driver. 

Engineer: 

 City Hall Roof Replacement – Jay has completed the specifications and will be advertising for 
next week with a bid opening on August 12th.   

 
Without objection, The Mayor moved F.3 Approval of 911 Addressing & Mapping Memorandum of 
Understanding between COB & UCC RE: Property Owner Nancy Burgess Island Avenue and F.4    
Approval Bid Opening Results for Professional Surveying Services to Accept Potesta & Associates, Inc. 
to the table for discussion and/or vote. 
 
Jerry Arnold explained the reasoning for the request for the approval of the 911 Addressing & 
Mapping Memorandum of Understanding between COB & UCC RE: Property Owner Nancy Burgess 
Island Avenue.  The Mayor suggested that we simply annex that property into the City of 
Buckhannon and asked for the Council members feeling on the matter.  All agreed that was a good 
idea and asked Jerry Arnold to reach out to the property owner to see if they agree.  He agreed to do 
so. 
 
Jerry then reviewed the bid opening results for Professional Surveying Services and recommended 
the City accept the bid from Potesta & Associates, Inc., which was approximately $23,850. 
 
Motion to approve the bid opening results for professional surveying services and accept the 
Potesta & Associates, Inc. bid as presented was made by Thomas/Albaugh.   Motion carried. 
 

ADVERTISEMENT FOR BIDS 
CITY OF BUCKHANNON 

REQUEST FOR PROFESSIONAL SURVEYING SERVICES FOR 
MULTIPLE FEMA SITES AND THE 

ESTABLISHMENT OF HORIZONTAL & VERTICAL CONTROL BENCHMARKS 



 

The City of Buckhannon (City) will accept sealed bids for the City’s Surveying Services Project, hereinafter referred 
to as the Project, which includes providing professional surveying services, the physical surveying of fifteen (15) 
properties, the setting of iron pins at each property corner (where applicable), the preparation and execution of all 
survey plats, the establishment of three (3) horizontal & vertical control benchmarks and all other tasks identified in 
the Request for Professional Surveying Services Letter necessary for the completion of the Project, until 1:30 PM EST 
on July 1, 2021 at City Hall, at which time all received bids will be opened and publicly read aloud.   

At a minimum, the Project shall consist of the following: 

1. The successful Bidder shall ensure that all horizontal data shall be provided in NAD83 WV South State Plane 
Coordinates and the vertical datum, where applicable, shall be provided in NAVD 88, Geoid 12B or the latest 
Geoid format. 

2. The successful Bidder shall prepare, execute and stamp (by a Professional Surveyor) all site surveys plats, which 
shall include all metes & bounds, that shall be submitted to the City in a format that will allow the City to record 
the executed & stamped site survey plats at the Upshur County Courthouse. 

3. The successful Bidder shall submit all site surveys to the City in an AutoCAD .dwg file format, or other CADD-
based file formats acceptable to the City Engineer, for use by the City as detailed in Item No. 4 below.  The site 
surveys of each survey site shall contain the following: 

a. GPS coordinates of each property corner,  
b. Northing and Easting coordinates of each property corner, 
c. The elevation at each property corner. 

4. The successful Bidder shall submit the electronic site surveys in a format so that each respective site survey is 
“situated” in the West Virginia South State Plane Coordinates System so that it can be directly inserted into the 
City’s existing electronic mapping without additional data manipulation by the City. 

5. It is understood that the City hereby grants, or shall obtain written authorization (if the site is not owned by the 
City) that permission has been duly granted for a Right-of-Entry by the successful Bidder, agents, staff, 
consultants and subcontractors for the purpose of conducting the field surveying services phase to the Project. 

6. The successful Bidder shall provide the necessary office services and Court House research of each property to 
be surveyed. 

7. The successful Bidder shall provide the necessary field services of the property be surveyed. 

8. The successful Bidder shall be responsible for the setting of iron pins, to be set in concrete, at all property corners 
where no iron pins exist.  

9. The successful Bidder shall be responsible for the preparation of a Description of Survey for all surveyed sites, 
complete with metes & bounds.  

It should be noted that all fees, including but not limited to hotel costs (upon written approval from the City), 
mileage, administration fees, equipment fees, per diem and/or any other miscellaneous charges shall be included in 
the Base Bid (Items A. through Q.).  

The Request for Professional Surveying Services Letter may be obtained from the City Engineer for the City of 
Buckhannon, located at 70 East Main Street, Buckhannon, West Virginia 26201 upon request and shall be provided 
in electronic PDF format.  The Request for Professional Surveying Services Letter shall be available on June 10, 2021.   

All clarifications, questions or comments regarding the contents of the Request for Professional Surveying Services 
Letter shall be submitted in writing and either mailed or faxed to the address below or emailed to 
jay.hollen@buckhannonwv.org.  No clarifications and questions will be accepted after 4:00 PM EST on June 21, 2021.   

For the purpose of this Project, the Official Bid Form shall be used when submitting a bid.  In addition, the Prospective 
Bidder’s Professional Surveyor license (and/or certification) shall be submitted with the Official Bid Form.  Failure to 
use the Official Bid Form or failure to provide the Professional Surveyor License may result in the bid being considered 
non-responsive and rejected. 

Submitted bids received by the City may not be withdrawn for a period of (60) days. 

All sealed bids shall have the following information in the lower-left corner for the bid:   



Contract No. 1 – Professional Surveying Services Bid  

“Name and Address of Bidder” 

Each sealed bid shall may either be hand delivered or mailed to the following address: 

Mr. James S. Hollen, III, PE - City Engineer 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
 

The Director of Public Works and the City Engineer shall evaluate all bids received based upon price, conformance 
to the Request for Professional Surveying Services Letter, customer satisfaction, service availability and general 
suitability for the intended use.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the Apparent Low 
Bidder and to waive any informality in bidding.  The City also reserves the right to reject any and all bids that are not 
in the best interest of the City.  In addition, the City reserves the right to terminate the Contracts at any time due to 
noncompliance with the Request for Professional Surveying Services Letter. 

Honorable Robert N. Skinner, III, Mayor 
City of Buckhannon 
 
 RD Run 6/10/21 & 6/17/21 

 
        C.2     Finance Director- Amberle Jenkins – Amby Jenkins provided the following report: 
 

 
 
Without objection, the Mayor moved F.5 Approval Resolution 2021-08 Budget Revision #1 General 
Fund FY 2021/22 to the table for discussion and/or vote. 
 
Amby Jenkins explained Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 to the 
Council and recommended its approval.  
 



 
 
 

 



 

 
Council Member Thomas expressed his desire to discuss the First Fire Fee subject soon.  Council  
Member Rylands agreed with Mr. Thomas, stressing that we must have these type of difficult 
conversations.  
 
Motion to approve Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22 was 
made by Sanders/Reger.  Motion carried with Council Member Thomas abstaining. 
 
Roll Call vote was required: 
Albaugh - Yes  Thomas - Abstain 
Bucklew - Yes  Sanders - Yes 
Reger - Yes  Skinner - Yes  
Rylands - Yes 
 
Motion carried. 
 



 
       C.3     Police Chief - Matthew Gregory - Mayor Skinner introduced Chief Matt Gregory by 
recognizing that today Chief Gregory & the Buckhannon Police Department achieved the gold 
standard in public safety, which is the Commission on Accreditation for Law Enforcement Agencies , 
Inc. (CALEA) accreditation.  Council and those attending gave the Chief a standing ovation. 
 
The Chief acknowledged the achievement and thanked all those in his department who had joined 
him in the 4+ year journey through the accreditation process.  It was noted that the department 
accreditation also was presented without exception, meaning there were no recommended 
corrections made by the CALEA representatives, which is unusual.  The Chief also referenced his 
report to Council that is a part of these minutes. 
 

 
 

 
 
 
         C.4     City Attorney - Tom O’Neill – Mr. O’Neill did not have a formal report for Council. 
 
D. Correspondence & Information – The Mayor reviewed the following with Council: 
 
               D.1    Draft Unapproved Special Planning Commission Minutes 06/15/2021 RE: 
Possible Uses for the Madison St Property- Discussed earlier in the meeting.   
 
              D.2    Findings Report from the Planning Commission Meeting 06/15/2021 RE: 
Possible Uses for the Madison St Property- Discussed earlier in the meeting.   
 
 



          D.3    WVML 52nd Annual Conference August 3-6, 2021, at Oglebay Resort Wheeling WV  
     
          D.4    Rescheduled City Council Meeting date of August 5, 2021, to August 3, 2021, due to 
participation in the WVML Conference    
  
          D.5    Public Notice of Change in Water Rates will become effective August 1, 2021 
 

 Tariff Form No. 12 

(Tariff Rule 44) 
PUBLIC NOTICE OF CHANGE IN WATER RATES BY MUNICIPALITY 

 
 NOTICE is hereby given that the City of Buckhannon, on behalf of the City of Buckhannon Water Board, has 
adopted by ordinance on June 17, 2021 (Ordinance No. 451) a tariff containing increased rates, tolls, and charges 
for furnishing water service to 3,979 customers in the City of Buckhannon and in unincorporated areas of Upshur 
County in the State of West Virginia. 
 
 The proposed increased rates and charges will become effective August 1, 2021 unless otherwise ordered 
by the Public Service Commission and will produce approximately $641,402.00 annually in additional revenue, an 
increase of approximately 28.73%. The monthly bill for the various classes of customers will be changed as follows: 
 
            ($) Increase  Percentage Increase 

Residential (3,500 gallons)              $5.61   25.00% 
Commercial (10,000 gallons)                 $15.82   25.00% 
Public Authority (14,000 gallons)         $22.10   25.00% 
Sales for Resale (per 1,000 gallons)            $0.74   42.05% 

 
 Resale customers of the City of Buckhannon Water Board include the Adrian Public Service District, Elkins 
Road Public Service District, Hodgesville Public Service District, and Mount Hope Water Association. 
 

The increases shown are based on averages of all customers in the indicated class. Individual customers 
may receive increases that are greater or less than average. Furthermore, the requested rates and charges are only 
a proposal and are subject to change (increases or decreases) by the Public Service Commission in its review of this 
filing. The Commission shall review and approve or modify the increased rates only upon the filing of a petition 
within thirty (30) days of the adoption of the ordinance changing said rates or charges, by: 

 
(1) Any customer aggrieved by the changed rates or charges who presents to the Commission a petition signed 
by not less than twenty-five percent of the customers served by such municipally operated public utility; or  
(2) Any customer who is served by a municipally operated public utility and who resides outside the corporate 
limits and who is affected by the change in said rates or charges and who presents to the Commission a petition 
alleging discrimination between customers within and without the municipal boundaries. Said petition shall be 
accompanied by evidence of discrimination; or  
(3) Any customer or group of customers who are affected by said change in rates who reside within the 
municipal boundaries and who present a petition to the Commission alleging discrimination between said customer 
or group of customers and other customers of the municipal utility. Said petition shall be accompanied by evidence 
of discrimination. 
 

All petitions should be addressed to the Executive Secretary, Public Service Commission of West Virginia, 
201 Brooks Street, P. O. Box 812, Charleston, West Virginia 25323.  

 
A complete copy of the proposed rates, as well as a representative of the utility to provide any information 

requested concerning it, is available to all customers, prospective customers, or their agents at any of the following 
offices of the utility.  

Buckhannon City Hall 
70 East Main Street 

Buckhannon, West Virginia 26201 
 
A copy of the proposed rates is available for public inspection at the office of the Executive Secretary of the 

Public Service Commission at 201 Brooks Street, P. O. Box 812, Charleston, West Virginia 25323.  
 

Publish 06/22/21 & 06/29/21 Record Delta & Intermountain 06/21/21 & 06/28/21 
 
          D.6    Notice of Police Civil Service Commission Accepting Applications for Position of 
Full Time Police Officer-Deadline 7/23/21 
 

NOTICE 
THE POLICE CIVIL SERVICE COMMISION 
CITY OF BUCKHANNON, WEST VIRGINIA 

 



Notice is hereby given that the Police Civil Service Commission of the City of Buckhannon will receive applications 
for competitive examination for the eligibility list for entry-level police officer in the Police Department of the City 
of Buckhannon, subject to the following requirements. 
 

1. Applicants must at least 18 years of age and no older than 45 at time of application. 
2. Must have High School diploma or GED equivalent. (All transcripts required) 
3. Applicants will be subject to background check. 
4. Applicants must have a Valid West Virginia Driver’s License. 
5. Applicants must comply with all other laws, rules and regulations as prescribed in writing by the Code of 

the State of West Virginia and the Police Civil Service Commission of Buckhannon, West Virginia.  
Copies of the current written rules and regulations of said Commission are available for inspection by any 
member of the public at City Hall, 70 East Main Street, Buckhannon, WV during regular business hours. 

 
A required physical agility test and written examination will be administered as part of the application process.  The 
top three scores will be sent to city council for interview where a hiring decision may be made. 
 
Candidates that are successfully hired will be subject to residency requirements, drug test, physical, psychological 
and polygraph examination. 
 
All applications must be received by the Commission no later than July 23, 2021 at City Hall or postmarked 
by midnight, addressed to the: 
Police Civil Service Commission 
70 E Main Street 
Buckhannon, WV 26201 
 
Application forms may be obtained from City Hall, 70 E Main St or Buckhannon Police Department, Buckhannon 
WV 26201, or by calling 304-472-5723. 
 
Randall Sanders, Clerk 
Police Civil Service Commission 

 
Publish Record Delta 06/29/21 & 07/06/21 

 
          D.7    Approval Letter from the WV Dept. of Arts, Culture & History for a Time Extension 
regarding Fast Track ADA & Emergency Grant Award RE: Colonial Theatre Project 
 
Letter of Request: 

June 28, 2021 
 

West Virginia Department of Arts, Culture, & History 
The Culture Center 
1900 Kanawha Blvd. East 
Charleston, WV 25305-0300 
 
Attention: Ms. Jenna Green, Cultural Facilities & Accessibility Coordinator  
 
 RE: Colonial Theatre Project – Buckhannon, WV – grant award FY2020-21  
  Fast Track ADA & Emergency Grants Program 
 
Dear Ms. Green: 
 
 Please accept this letter as the City of Buckhannon’s request for a time extension regarding our City’s FY20-
21 grant award.  Our architect, Bryson VanNostrand, believes that an extension to October 1, 2021 should prove 
sufficient to finalize our expenditures related to the ADA accessible lift to be purchased and installed.   
 
 As we all may appreciate, the situation with the Covid-19 pandemic has eased, however it continues to 
impact our renovation progress.  We remain grateful for previous funding provided by the WV Commission on the 
Arts for this project, as your support has been essential in making the substantial improvements to our facility.  This 
multi-year effort is nearing completion and we are eager to get the Colonial Arts Center into full operation.  If you 
require any further information, please contact me at City Hall at (304) 472-1651. 
 
.       Very truly yours, 
 
      Robert Neal Skinner, III, Mayor 
 
 
cc:  Members of City Council 
       Amby Jenkins, City’s Director of Finance & Administration 
       Jerry Arnold, City’s Director of Public Works 
       Bryson VanNostrand, City Architect 
 
 



Approval Letter: 

 
 
          D.8    Grant Award Notification FY22 Cultural Facilities from the WV Dept. of Arts, 
Culture & History RE: Colonial Theatre Project 
 

 
 



 

 
 
 
          D.9    CityPR: Festival Fridays & Fireworks-A Winning Combination 



 
July 2, 2021, BUCKHANNON, WV:  The City of Buckhannon thanks all who joined in as a 
community to kick off the 4th of July 2021 weekend with a successful Festival Fridays ( even 
with the rain) featuring games and activities for all ages, performances by Stockert Youth & 
Community Center Drill Team, the Elite Twirlers, and the musical group Stonestreet, all 
presented by Create Buckhannon.  The evening wrapped up with a magnificent 25-minute 
Larry Gregory Fireworks Display sponsored by the City of Buckhannon!  Thanks to all those 
who worked so hard to put the activities together and to our City Crews and First 
Responders for keeping our areas beautiful and safe.  Happy 4th of July Buckhannon!! 
 
          D.10 Letter to WVEMD RE:0036 Invoice Nos. 13 & 15 DHS/FEMA Region III HMGP 
Emergency Power Generators 

 

 
 



 
 
          D.11 FOIA Requests from James Honce RE: BPD Incident Report & from Data Specialist 
RE: COB Employee Contact Information 

 
 
 
          D.12 Report of Cat & Dog Activity –Upshur County Commission-May & June 2021 
 

 Cats brought in by City Trapper  0 
 Cats brought in by Animal Control Officer 5 
 Cats brought in by County Residents  90 

 



  Dogs picked up by Animal Control Officer 22 
 Animals returned to Owner by ACO  0 
 Animals delivered to LUACF   19 

 
E.     Consent Agenda 
          E.1    Approval of Minutes -Regular Meeting 06/17/2021 & 07/01/2021 & Emergency 
Meeting 06/17/2021 (were not available at this time)      
  
          E.2    Approval of Building and Wiring Permits 

 
 
          E.3    Approval of Payment of the Bills 
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75154
Edwina Jack

183 Pocahontas St Neel's Fence 6' Hgt Privacy Fence $7,500.00 $82.50 X

75155
David Feola
24 Meade St Lights Masonry

Concrete Existing 
Driveway $10,000.00 $110.00 X

75156
Shannon Helmick
108 Camden Ave Raven Contracting

Re-Roof Metal over 
Shingle $3,800.00 $41.80

75157
Eric Page

11 Academy St Self Vinyl Siding $1,500.00 $16.50

75158
Sandra Presar
26 Central Ave Home Wizards Inc Re-Roof Shingles $13,000.00 $143.00 X X

75159
Linda Kelley

202 Randolph St Self 3' Hgt Wire Fence $350.00 $10.00 X

75160
Jeffrey Cochran
39 S Florida St Self Ceiling Repair Drywall $250.00 $10.00 X

75161

City of Buckhannon 
Emergency Power 
Generator Project

Mountain State 
Electrical 

Contractors

Installation Manual 
Transfer Switch & 200 

AMP Breaker at 11 
Sites $63,503.00 A N/C

75162
Russ Warner 

193 S Florida St
WV Heating & AC 

Company Replace HVAC Unit $9,900.00 $108.80

75163
Breanna Burr
12 Pinnell St Self 8'x10' Storage Building $500.00 $10.00 X X X

75164
Larry Loudin

13 Lincoln Way
Basement Systems 

of WV
Foundation Repairs 

using Push Piers $17,541.00 $192.95

75165

Marion Point
120 Buckhannon Cross 
Roads Ste 104 & 106

Avenue Real Estate  
E Solutions

Subdivide into Two 
Units $27,000.00 A $100.00 $161.50 X

TOTAL $154,844.00 $100.00 $887.05



 
 
 

 

 



 

 
Motion to approve Consent Agenda items E.2 and E.3 only was made by Rylands/Albaugh.  
Motion carried. 
 
 
F.  Strategic Issues for Discussion and/or Vote: 
 
          F.1    Approval Job Description Colonial Theatre Managing Director - Discussed and acted 
upon earlier in the meeting.  
  
          F.2    Discussion/Possible Action to Approve UCCVB Budget Request of $25,000.00 - 
Discussed and acted upon earlier in the meeting.   
   



          F.3    Approval of 911 Addressing & Mapping Memorandum of Understanding between 
COB & UCC RE: Property Owner Nancy Burgess Island Avenue - Discussed earlier in the 
meeting.   
 
          F.4    Approval Bid Opening Results for Professional Surveying Services to Accept 
Potesta & Associates, Inc. - Discussed and acted upon earlier in the meeting.   
 
          F.5    Approval Resolution 2021-08 Budget Revision #1 General Fund FY 2021/22- 
Discussed and acted upon earlier in the meeting.   
 
          F.6    Approval Ordinance No. 451 Renaming of the Colonial Theatre Facility to “Colonial 
Arts Center (CAC)” -1st Reading - Discussed and acted upon earlier in the meeting.   
 
          F.7    Approval City of Buckhannon Appointments FY 2021/2022 – Mayor Skinner asked 
that we have a special meeting on Wednesday, July 21, 2021, at 9:00 a.m., to consider the approval 
of the City of Buckhannon Appointments FY 2021/2022. 
 
Motion to table the Approval City of Buckhannon Appointments FY 2021/2022 for a special 
meeting on Wednesday, July 21, 2021, was made by Sanders/Rylands.  Motion carried 
 
          F.8    WV Infrastructure and Jobs Development Council Grant Agreement - Amby Jenkins 
presented the Grant Agreement (2021F-116) to Council, a copy of which is included in these 
minutes.  
 

 



 
Motion to approve the WV Infrastructure and Jobs Development Council Grant Agreement 
was made by Thomas/Rylands.  Motion carried. 
  
 
 
G.      Comments and Announcements 
 

●  Council Member Albaugh – Ms. Albaugh is still waiting to hear if her house is being 
purchased and if so, she will let us know.  

● Council Member Bucklew – Nothing further. 

● Council Member Rylands - Mr. Rylands once again congratulated the Buckhannon Police 
for the achievement with CALEA.  He feels that it is even more significant at this time given 
the climate in our country regarding “defund the police” and a growing lack of support for 
law enforcement in some areas. 

● Council Member Thomas - Mr. Thomas again mentioned that we should dedicate a time to 
meet with the County Commission and the months that have a fifth Thursday would be a 
perfect time to do so.  He appreciates what CJ Rylands said about the First Due Fire Fee and 
he would like to push that conversation forward.  

● Council Member Reger – Mr. Reger also congratulated the Buckhannon Police for the 
achievement with CALEA.  

● City Recorder Sanders - Mr. Sanders mentioned that he was present for the CALEA 
accreditation announcement and noted that four departments went before Buckhannon.  
Chief Gregory was well prepared for his final questions and never wavered in his remarks 
before hearing that the Buckhannon Police Department would be fully accredited.  Mr. 
Sanders also noted that Chief Gregory was very quick to include all officers in the BPD in the 
congratulations and noted that they all had a great deal of input in achieving the honor.  
Sanders gave a wrap up report on the recent Miss WV USA/Miss WV Teen USA Pageant 
event that was held in Buckhannon July 9, 10 and 11 and noted it was a huge success thanks 
to several Buckhannon businesses, the local media, and WVWC.  



 
H.  Mayor’s Comments and Announcements – The Mayor thanked Mr. Sanders for bringing the 
Miss WV USA and Miss WV Teen USA pageants to Buckhannon.  He also congratulated Chief Gregory 
and the entire Buckhannon Police Department for the honor of receiving the full CALEA 
accreditation and reiterated just how proud he is of the City of Buckhannon for its many 
achievements.      
 
I.      Adjournment 
 
Motion to adjourn at 8:52PM was made by Thomas/Albaugh.  Motion carried. 
 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 

 
City Recorder Randall H. Sanders                               ______________________________________________ 


