
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, November 4, 2021, at 
7:00pm in City Hall. The following were in attendance (GTM – GoToMeeting):  
        
Mayor       Robbie Skinner  Present 
City Recorder      Randy Sanders  Present 
Council Member     Pam Bucklew  Absent 
Council Member     Shelia Lewis-Sines Present - by Phone 
Council Member     Jack Reger  Present 
Council Member     CJ Rylands  Present 
Council Member     David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins Present 
City Attorney      Tom O’Neill  Present 
BPD       Lt. Doug Loudin Present 
Director of Public Works    Jerry Arnold  Present 
Channel 3      Dennis Cortes  Present 
Channel 3      Rodney Irvin  Absent 
MyBuckhannon.com     Katie Kuba  Present 
MyBuckhannon.com     Beth Broschart  Absent 
Record Delta      Macie Queen  Present 
 
Guests: Tammy Reger, Buckhannon-Upshur Chamber of Commerce; Shane Whitehair, Region VII 
Planning and Development Council; Sarah Malinchak; Jamie Powell, Loudin Insurance Agency; 
Dennis P. Cortes 
 
To participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the GoToMeeting 
link/access. 
 

CITY COUNCIL OF BUCKHANNON – 7:00 PM IN COUNCIL CHAMBERS  
MEETING AGENDA FOR THURSDAY, NOVEMBER 4, 2021 

A.      Call to Order 
           A.1    Moment of Silence 
           A.2    Pledge to the Flag of the United States of America 
 
B.      Recognized Guests 
           B.1     
 
C.     Department & Board Reports 
          C.1    Public Works Director- Jerry Arnold 
          C.2    Finance Director- Amberle Jenkins 
          C.3    Fire Chief- JB Kimble 
          C.4    City Attorney- Tom O’Neill 
 
D.     Correspondence & Information     
          D.1    Proclamations-Alpha Delta Kappa & National American Indian Heritage Month 
          D.2    Notice-City Hall Roof Repair to begin November 8, 2021 with hours of operation altered    
          D.3    PR: Upshur County Schools Donate Bus to the Buckhannon Fire Department   
          D.4    2021 Veterans Day Parade, sponsored by the American Legion Post 7 will be Thursday, November 11, at 9am 
          D.5    2021 Christmas Parade, sponsored by the Buckhannon Fire Department, will be Friday, December 3, at 6:00pm 
          D.6    Buckhannon-Upshur Chamber of Commerce thanks City of Buckhannon for annual awards dinner sponsorship 
                    
E.     Consent Agenda  
          E.1    Approval of Minutes -Regular Meeting 10/07/2021 & 10/21/2021 & Special 10/25/2021 
          E.2    Approval of Building and Wiring Permits 
          E.3    Approval of Payment of the Bills 
                     
F.      Strategic Issues for Discussion and/or Vote 
          F.1    Planning Commission Suggestion to Create/Hire Position of Buckhannon Recreational Park Facilities Director     
          F.2    Police Civil Service Commission Recommendation of Top 3 Candidates to Council for Consideration of Hiring & to   
                    Set Date of Interviews for Position of Probationary Police Officer      
          F.3    Approval Revised Resolution 2021-09 Budget Revision #2 General Fund FY 2021/22 
          F.4    Set/Approval 2022 Holiday Schedule    
          F.5    Approval of Authorization to obtain Artwork Exhibition Insurance per Quote Received by Markel INS Co/Westfield  
                    Specialty Brokerage Services 
          F.6    Approval Municipal Home Rule Pilot Program 2021 Progress Report 
          F.7    Approval to Donate the Buckhannon Fire Department’s Old Scissor Lift to the Fred W. Eberle Technical Center 
          F.8    Approval of the Expense of COVID Block Grant Money Designated for the City through Upshur County Commission 
          F.9    Approval Use of Office Space at City Hall for the WAMSB Event Planning  
          F.10  Approval for Vincent Smith, Code Enforcement Officer, to Attend the Upshur County Tax Lien Property Sale  
          F.11 Approval Property Purchase Agreement-Fronting E Main St Parcel 3-4-361 & Fronting S Florida St Parcel 3-4-363 
 
G.      Comments and Announcements 
          G.1    Pamela Bucklew 
          G.2    C J Rylands  
          G.3    David Thomas 
          G.4    Jack Reger 
          G.5    Shelia Lewis-Sines 
          G.6    Randall Sanders 
 
H.     Mayor’s Comments and Announcements  



 
I.       Executive Session Per WV Code § 6-9A-4- Property Matters 
 
J.      Adjournment 
Posted 11/01/2021             Next Regular Scheduled City Council Meeting Thursday, November 18, 2021 
REVISED 11/02/2021 
 

A. Call to Order - Mayor Robbie Skinner called the regular meeting of the Buckhannon City Council 
for Thursday, November 4, 2021, to order and asked all present to join him in a Moment of Silence.  
He then led all those in attendance in the Pledge to the Flag of the United States of America.    
    
B.  Recognized Guests 
 
B.1 Shane Whitehair, Executive Director of the Region VII Planning and Development Council 
- Mayor Skinner announced that he had recently contacted Shane Whitehair, Executive Director of 
the Region VII Planning and Development Council, and invited him to make a presentation to City 
Council to update us on Region VII’s activities and areas where they are working with, and where 
they could be working closer with, the City of Buckhannon.  The Mayor then introduced Mr. 
Whitehair who addressed the City Council.  He began by presenting a handout to the Council 
members and then provided an overview of it to the Members.  He noted that Region VII Planning 
and Development Council is one of eleven (11) planning and development councils in the state of 
West Virginia. They serve as a “development district” to more effectively utilize funding resources 
and maximize the communities’ chances of attracting funds from federal, state, and local 
organizations to foster community and economic development and intergovernmental cooperation 
throughout the state. By coordinating closely with their affiliates in the region, they assist local 
jurisdictions with grant writing and project planning.   Region VII serves a total of 31 jurisdictions 
which include the seven (7) counties of Barbour, Braxton, Gilmer, Lewis, Randolph, Tucker and 
Upshur and the 24 municipalities therein. The Council’s expertise is in Grant Writing, Project 
Development, Preparing Loan/Grant Applications, Project Management/Administration, Technical 
Assistance, Procurement, Geographic, Information Systems (GIS), Hazard Mitigation, Strategic 
Planning, and Funding Searches.  A question & answer session took place with Shane Whitehair and 
Council members covering the current projects Region VII is working on with the City of 
Buckhannon, potential funding opportunities and other projects happening throughout West 
Virginia.  The Mayor congratulated Shane for recently being named the Businessman of the Year by 
the Buckhannon-Upshur Chamber of Commerce. 
 
Sarah Malinchak - Sarah Malinchak requested to speak to the City Council and was recognized by 
Mayor Skinner.  Sarah introduced herself with a brief background of her educational achievements.  
She addressed Council regarding a recent Council meeting that Laura Foulks had attended where 
she addressed City Council with questions regarding minority rights and Sarah felt Laura had been 
“rudely shut down” by Council.  She also stated that she had researched the appointment of Sheila 
Sines to the City Council and the social media posts by Sheila Sines that she feels were hateful and 
bigoted.  She urged Shelia Sines to resign or the City Council remove her.  If not, she suggested the 
entire City Council be replaced during the next election.  She concluded by thanking Council for 
listening to her comments. 
 
Dennis P. Cortes - Dennis Cortes requested to speak to the City Council and was recognized by 
Mayor Skinner.   Mr. Cortes updated the City Council regarding the Upshur County Parks & 
Recreation Board in that they will not have a meeting until January so his next report will not be 
until later that month Mr. Cortes then asked the City Council about the installation of what appears 
to be flex lines along Route 33 and Mayor Skinner confirmed those are lines for the broadband 
infrastructure that is being installed along Corridor H.     
 
F.5 Approval of Authorization to obtain Artwork Exhibition Insurance per Quote Received By 
Markel Ins Co/Westfield Specialty Brokerage Services - The Mayor asked that Council bring to 
the table for discussion and/or vote Strategic Issues item F.5. 
  
Motion to move F.5 Approval of Authorization to obtain Artwork Exhibition Insurance per 
Quote Received By Markel Ins Co/Westfield Specialty Brokerage Services to the table for 
discussion and/or vote was made by Rylands/Thomas.  Motion carried. 
 
Mayor Skinner recognized Jamie Powell of the Loudin Insurance Agency who led a discussion on 
the search for appropriate insurance coverage for Artwork Exhibitions that he had been asked by 
the City to conduct.  Amby Jenkins provided an overview of the need by explaining that ART26201 
arranges for art exhibits at the Colonial Arts Center Gallery and our existing insurance policy does 
not provide enough coverage for the value of some of the art that is brought into the Gallery.  She 
then turned the presentation over to Mr. Powell who explained what coverage we currently do have 
and what he had found through Markel Ins Co/Westfield Specialty Brokerage Services that would 



provide the necessary coverages, as explained in the Quote Proposal Cover and Museum Coverage 
Form that is part of the meeting packet.  The yearly premium of the proposed policy is $1,450.  Mr. 
Powell explained that it will cover up to $50,000 of art. 
 
Motion to approve the authorization to obtain Artwork Exhibition Insurance per Quote 
Received By Markel Ins Co/Westfield Specialty Brokerage Services of $1,450 was made by 
Rylands/Sanders.  Discussion took place with Mr. Sanders asking if the coverage extended for 
artwork that is accepted for the purpose of a showing only and artwork that is accepted for the 
purpose of a showing and for sale by the artist and Mr. Powell confirmed that it did cover both 
instances.  Mr. Reger asked if vandalism was covered and Mr. Powell confirmed that it was.  Mr. 
Thomas suggested that artists pay a fee to show their art and that would help cover the costs; Mr. 
Rylands suggested that by bringing in the artists for showings, we many times end up with 
Ambassadors for our City who take the positive story of Buckhannon with them when they leave 
and the goodwill it creates is well worth the investment. Amby Jenkins estimated that there is an 
average of six shows a year and Mr. Sanders noted the cost of the insurance to be approximately 
$240 a show. The Mayor gave a call for the question and without objection the vote took place 
and the motion passed with all members voting Yes with the exception of Mrs. Lewis-Sines 
who voted No.  Regarding the vote, Mrs. Lewis-Sines wanted it to be noted that she simply felt the 
artists should provide their own insurance and that she was not against the art exhibits in general.     
 

 
 
 



 
 

 
 



 
C.     Department & Board Reports 
 
C.1 Public Works Director- Jerry Arnold - Jerry Arnold presented the following to City Council: 

 
Buckhannon City Council  

Public Works Director Report 
November 4, 2021 

Jerry Arnold 

Director:  

● I, Jay and the utility supervisors are attending weekly Iworqs training sessions 
on the new software modules.  

● The entire Street Department staff will attend a WVLTAP webinar on the 16th on 
curb ramp inspection. 

Street: 
● The crews continue to work on sidewalks on N. Spring Street. 

Sewer: 

● Nothing new to report. 
Water: 

● Nothing new to report. 

Waste:  

● Nothing new to report. 

Engineer: 

● FEMA Generator Hazard Mitigation Grant No. 2  – Contractor will start installation 
of electrical conduit and construction of generator pad at the Water Treatment 
Plant this week (weather permitting).  

 
● Gateway West Phase III Construction – Held a meeting with members of the 

Finance Committee on October 29, 2021 to discuss property exchange issues and 
clogged drain pipes. This involves the Catholic Diocese of Wheeling who owns the 
property at the bottom of St. Joseph Hill. 

● City Hall Roof Replacement – Tri State Roofing will begin roof replacement 
activities on Monday, November 8, 2021 and is anticipating two weeks to 
complete the project.  The replacement schedule is weather dependent.  

 
● Vicksburg Utility Development – GPS surveying the property corners of the 

development was completed last week for future reference and utility layout 
coordination as developers will begin site preparations for at least two lots in the 
near future.   

 
● Stockert Youth & Community Center Multi-Use Facility Project – A site visit by The 

Mills Group was held on Monday, November 1, 2021.   
 

● WAMSB Facility Site Tours – Conducted a site visit on Monday, November 1, 2021 
of the bleachers at Ross Field on the campus of WVWC to determine the seating 
capacity for the 2023 band competition. 

 
 

Q&A session took place regarding the bright yellow curbs that are starting to be more visible 
around the community.  Jerry noted that the City has a contractor performing the work this year.  
The Mayor asked about the paving projects and Jerry provided an update on Lincoln Street and N. 
Spring Street; both are to be done within the next few weeks.  Mr. Thomas asked about the leaves 
on the Walk Trail and Jerry noted that we don’t typically remove those and that even if someone 
did, it wouldn’t help because this time of the year the leaves continue to fall.  Mr. Sanders noted that 
the Waste Department was back to running on schedule and other than one truck currently being 
repaired and the department being one driver down, the department was running well.  
 
C.2 Finance Director - Amberle Jenkins – Amby Jenkins provided the following report: 



 
 

 



 

 



 

 

 



 

 



 

 



 

 



 
 

 



 

 



 

 



 

 



 
 
F.3 Approval Revised Resolution 2021-09 Budget Revision #2 General Fund FY 2021/22 - 
Without objection, the Mayor moved to the table Strategic Issues for Discussion and/or Vote Item 
F.3.  Amby Jenkins explained the revision that needed to be made and recommended the City 
Council approve the revisions. 
 
Motion to approve the Revised Resolution 2021-09 Budget Revision #2 General Fund FY 
2021/22 was made by Rylands/Sanders.  Roll Call Vote followed as: 
 
Rylands - Yes  Lewis-Sines - Yes 
Thomas - Yes  Sanders - Yes  
Reger - Yes  Skinner - Yes 
 
Motion carried. 
 

 



 

 

 
 
F.4 Set/Approval 2022 Holiday Schedule - Without objection, the Mayor moved to the table 
Strategic Issues for Discussion and/or Vote Item F.4.  Amby Jenkins reviewed the proposed 2022 
City of Buckhannon Holiday Schedule with the City Council. 
 
Motion to approve the 2022 City of Buckhannon Holiday Schedule as presented was made by 
Rylands/Lewis-Sines.  Motion carried. 



 

 
 
F.6 Approval Municipal Home Rule Pilot Program 2021 Progress Report - Without objection, 
the Mayor moved to the table Strategic Issues for Discussion and/or Vote Item F.6.  Amby Jenkins 
reviewed the proposed Municipal Home Rule Pilot Program 2021 Progress Report with the City 
Council.  Motion to approve the Municipal Home Rule Pilot Program 2021 Progress Report 
was made by Sanders/Rylands.  Discussion: Mr. Thomas asked if we could still revisit the manner 
in which we are funding the three new firefighters that are being hired and the answer from Amby 
was yes.   
 
The Mayor gave a call for the question and without objection the vote took place and the 
motion passed unanimously.  
 
MUNICIPAL HOME RULE PROGRAM 2021 PROGRESS REPORT 

CITY OF BUCKHANNON 

West Virginia State Code §8-1-5a (m) provides: 

“Commencing December 1, 2015, and each year thereafter, each participating municipality shall give a 
progress report to the Municipal Home Rule Board and commencing January 1, 2016, and each year 
thereafter, the Municipal Home Rule Board shall give a summary report of all the participating 
municipalities to the Joint Committee on Government and Finance.” 

The Municipal Home Rule Board has developed this standard format for Home Rule Program participating 
municipalities to prepare and submit their respective Annual Progress Reports.  The intent of this standard 
format is to gather and compile information in a consistent, easily understood, and efficient manner that 
will be used to develop a concise and practical summary report to the Joint Committee on Government 
and Finance. 

Annual Progress Reports must be submitted electronically as an individual file in PDF format no later than 
the close of business on the first business day of December, by emailing to WV Municipal Home Rule 
Board at MunicipalHomeRule@wv.gov. 
 

A. General Information 

Name of Municipality:  

Certifying Official: Robert Skinner III Title: Mayor 

Contact Person: Amberle Jenkins Title: Assistant Recorder 

Address: 70 E Main St 

City, State, Zip: Buckhannon WV 26201 



Telephone Number: 304-472-1651 Fax Number: 304-472-0934 

E-Mail Address: amby.jenkins@buckhannonwv.org 

2010 Census Population: 5639 

B. Municipal Classification 

        Class I  Class II X Class III                     Class IV 

C. Attest 

I hereby confirm that I am the authorized official for this municipality and certify that the information 
submitted herein and attached hereto is true and accurate and that this report addresses each and 
every initiative included in the original Home Rule Pilot Program Plan Application for this municipality 
and any subsequent amendments, if applicable. 

     

Type Name of Certifying Official  Signature of Certifying Official  Date 

 

Page 1 of 3 

 

Please use this page to report progress on each non-tax related initiative included in your Home Rule 
Application and Amendment(s).  Each non-tax related initiative must be listed on a separate page. 

 

Initiative:  Property Nuisance Abatement – Tax Lien – On-Site Citations 
 
 

Was this non-tax initiative a part of your original plan application X   or a plan amendment   ? 

Has the ordinance(s) needed to implement this initiative been enacted?  X Yes  No 

If yes, when was the ordinance enacted? July 19, 2015 

If no, please describe challenges faced in enacting the related ordinance(s). 
 

 

SUCCESSES – In the space below, please provide a brief narrative which highlights successes realized 
through the implementation of this initiative and any metrics used to track performance. 

We continue to have had success with on-site citations and cite residents that ignore warnings.   We 
have had no success in trying to place a tax lien on the property.  See narrative in “lessons learned” 
below.  The on-site citations helps with persons that live in the area to help remediate un-kept and 
vacant properties.  After receiving a small grant, we called “Good Neighbor Grant” which was used 
toward persons that met criteria to help pay for disposal of waste.  The City saw success in this as 
well and have budgeted city funds to continue this practice.  Threat of citation give incentive to clean 
up and grant helps those that struggle financially.  Resident is more apt to clean up the property. 

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 



More Legislative action needs taken to make County Assessors and their software vendor recognize the 
benefit to this strategy.  Tax liens have proven to be challenging.  The Upshur County Assessor will not 
place the liens on the property taxes because Software Solutions, the company that controls the tax 
software will not recognize this as a tax lien.  Until they are directed to do so in writing by state law or 
State Auditor the liens will not be recognized or placed on the property.    The City of Buckhannon has 
lost several thousand dollars.  The City of Buckhannon has placed liens on properties, but if the property 
is sold at a tax sale our liens are not recognized either.  In 2019 two representatives from the city bid 
on properties that had city liens.  It appears the city now holds title to them. These are being remedied 
and the property sold.  Profits will be used toward continued property remediation. 

 

  

Page 2 of 3 

Please use this page to report progress on each non-tax related initiative included in your Home Rule 
Application.  Each non-tax related initiative must have a separate page. 

Initiative:  Part-time police officer and expanding maximum age. 

Category of Issues Addressed (check all that apply) 

      Organization  Administration X Personnel  Other 

Was this non-tax initiative a part of your original plan application X or a plan amendment ? 

Has the ordinance(s) needed to implement this initiative been enacted?   X Yes  No 

If yes, when was the ordinance enacted? August 21, 2016 

If no, please describe challenges faced in enacting the related ordinance(s) 

 

SUCCESSES – In the space below, please provide a brief narrative highlighting successes realized 
through the implementation of this initiative and any metrics used to track performance. 

Council authorized hiring a part time police officer in May 2017.   This was an asset until June 2020.  
The certified part time officer could no longer serve in that capacity.  The process to advertise, hire, 
train and certify a full time police officer is lengthy.  The process to recruit then train and certify an 
officer takes six to 12 months.  A part time police officer can fill the void and continue police services 
without putting more burden on existing staff. However, filling that position is a challenge at this 
time.  This year Buckhannon shifted the funds that would have been allocated toward the part time 
position to the City Attorney to take additional time to handle CALEA certification management.   
Buckhannon may still utilize the part time certified officer position in the future as it is a valuable 
tool. 

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 

Recently it has been difficult to retain a certified part time police officer. 

 

 

 

 



Please use this page to report progress on each non-tax related initiative included in your Home Rule 
Application.  Each non-tax related initiative must have a separate page. 

Initiative:  Online Sale or Disposition of Municipal Property 

Category of Issues Addressed (check all that apply) 

      Organization X Administration  Personnel  Other 

Was this non-tax initiative a part of your original plan application X or a plan amendment ? 

Has the ordinance(s) needed to implement this initiative been enacted?   X Yes  No 

If yes, when was the ordinance enacted?  December 15, 2016 

If no, please describe challenges faced in enacting the related ordinance(s) 

 

SUCCESSES – In the space below, please provide a brief narrative highlighting successes realized 
through the implementation of this initiative and any metrics used to track performance. 

In the 2020 report we noted that he first online auction was held in 2019.  All of our departments 
compiled a list of surplus equipment to be auctioned.  We drafted an RFP to select an auctioneer.  JJ 
Kane Auctioneers was awarded our auction service.  This proved very successful.  It exposed our 
items to a much larger audience.  We received over $61,000 for all of our departments, in combined 
revenue. 
We did not hold an auction in 2020 or 2021.  We will hold another auction when we have an inventory 
of items that need disposed. 

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 

It was beneficial to solicit an auctioneer.  Each auctioneer charge differently for their services.  Also, 
our auctioneer was experienced, and helped us with the whole process. 

 

Please use this page to report progress on each non-tax related initiative included in your Home Rule 
Application.  Each non-tax related initiative must have a separate page. 

Initiative:  Change hours that non-intoxicating beer, wine and alcoholic liquor may be sold or 
dispensed from 1:00 pm to 10:00 am on Sundays in the City of Buckhannon 

Category of Issues Addressed (check all that apply) 

      Organization  Administration  Personnel X Other 

Was this non-tax initiative a part of your original plan application  yes or  NoX a plan amendment X? 

Has the ordinance(s) needed to implement this initiative been enacted?   X Yes  No 

If yes, when was the ordinance enacted?  March 2, 2017 

If no, please describe challenges faced in enacting the related ordinance(s) 

 



SUCCESSES – In the space below, please provide a brief narrative highlighting successes realized 
through the implementation of this initiative and any metrics used to track performance. 

The purpose of this initiative was to attract persons to downtown area for social gatherings at our 
local businesses that serve non-intoxicating beer, wine and alcoholic liquor on Sunday morning.  

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 
There was some public opposition to this, however, we have not experienced any negative affects to 
this measure.    The pandemic greatly reduce social gatherings in 2020 and 2021.  

 

Please use this page to report progress on each tax related initiative included in your Home Rule 
Application.  Each tax related initiative must be listed on a separate page. 

 

Initiative:  Enterprise Zones-Municipal Real and Personal Property Rebates 

Was this tax initiative a part of your original plan application X or a plan amendment    or  N/A  

Has the ordinance(s) needed to implement this initiative been enacted?   X Yes  No 

If yes, when was the ordinance enacted? August 16, 2015 

If no, please describe challenges faced in enacting the related ordinance(s). 

 

REVENUES – In the space below, please provide a brief narrative highlighting revenue amounts and 
revenue categories realized; revenue amounts and revenue categories reduced; net revenue gain; and, 
any metrics used to track performance. 

As of this date, No revenues have been realized through this initiative. 

SUCCESSES – In the space below, please provide a brief narrative highlighting projects, improvements, 
programming, etc. realized through the implementation of this revenue initiative and any metrics used 
to track performance. 



No business has taken advantage of this at this time. 

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 

 

Please use this page to report progress on each tax related initiative included in your Home Rule 
Application.  Each tax related initiative must be listed on a separate page. 

 

Initiative:  Municipal Sales Tax and reduction of B&O tax 

Was this tax initiative a part of your original plan application  or a plan amendment YesX   or  N/A 
 

Has the ordinance(s) needed to implement this initiative been enacted?   X Yes  No 

If yes, when was the ordinance enacted? Home Rule-Nov 1,2018,  Sales Tax-Feb 7, 2019 

If no, please describe challenges faced in enacting the related ordinance(s). 

 

REVENUES – In the space below, please provide a brief narrative highlighting revenue amounts and 
revenue categories realized; revenue amounts and revenue categories reduced; net revenue gain; and, 
any metrics used to track performance. 
B&O was reduced. In addition to the already existing $1,000.000.00 exemption, the tiered rates were 
reduced from $0.25 per hundred to $0.20 per hundred and $0.50 per hundred to $0.45 per hundred. 
Received $449692 January 2021; $430,077 April 2021; $548,070 July, 2021; $476,897 October 2021  
The City originally expected approximately $1.2 million per year in revenues.   

 

SUCCESSES – In the space below, please provide a brief narrative highlighting projects, improvements, 
programming, etc. realized through the implementation of this revenue initiative and any metrics used 
to track performance. 
The first receipt of sales tax came in 2020.  The last two years show a very brief summary of items that sales tax 
was instrumental in obtaining.   
Parks: 

 Property purchase for additional space to Jawbone Park, utilized for many public events 
 In the past two years $155,000 was designated to be contributed toward operations in our parks and 

mowing of the cemetery 
Police Department: 

 In-car and Body cameras financed  
 K-9 purchased for department 
 Three new cruiser financed and continued payments on five other cruisers.  We are able to rotated 

financed cruisers out through a lease program. This ensures reliable cruisers for department use 
 Tasers purchased 
 Police software annual maintenance 
 CALEA Accreditation was achieved through the help that funds were available for needed expenses to 

certify the department 
Fire Department: 

 Budgeted for three new fire fighters.  Two of them will be hired in December 2021. 
 Turn out gear 
 A new fire truck was ordered in 2020, but delivery has been delayed.  It will be financed 
 Thermal drone camera purchased 
 LED Light upgrade was made to fire station 
 Exercise equipment obtained for fire fighters work out room 
 Training and reporting software purchased 
 Medical equipment  
 Funds have been budgeted for upgrades to the Public Safety Complex for outdoor lighting and repairs.  

Street Department: 



 Concrete truck and silo was financed.  We have seen a savings owning this in-house for small concrete 
jobs. 

 A wheel loader and side-by-side was ordered in October 2021. 
 Paving projects in Smithfield, Lightburn, Gum  
 Street Projects for Spring Street and Kanawha, was a large project that entailed upgrade to the storm 

water infrastructure, sidewalk replacement, and paving of the streets.  This project should be completed 
by the end of 2021.  

 Property and buildings purchased on the Mudlick Road.  The Street Department functions were moved 
to this complex and will be shared with the Waste Collection Department.   The Health Department was 
in need of space and they are temporarily located in an area of one of the existing buildings for a very 
low rental fee.   

Stockert Youth Center: 
 Property purchased for future site of additional building that will be a multi-purpose building for both 

Stockert Youth Center activities and community activities. 
 Software obtained to help track various youth activities 
 Computers  
 New fire alarm installed in existing building 
 Entry Door upgrades and security system in existing building.  

 

 

LESSONS LEARNED – In the space below, please provide a brief narrative highlighting lessons learned 
during implementation of this revenue initiative that would benefit other municipalities. 

 
 
F.8 Approval of the Expense of COVID Block Grant Money Designated for the City through 
Upshur County Commission - Without objection, the Mayor moved to the table Strategic Issues for 
Discussion and/or Vote Item F.8.  Amby Jenkins noted the Upshur County Commission is still 
holding $3,663.00 from the COVID Block Grant Money.  She noted that we had hoped to put it 
towards a new sound system for the Council Chambers.  It was suggested that we table a final 
decision on its use until another meeting.  No action was necessary at this time. 
 
F.9 Approval Use of Office Space at City Hall for the WAMSB Event Planning - Without 
objection, the Mayor moved to the table Strategic Issues for Discussion and/or Vote Item F.9.   Both 
Amby Jenkins and Recorder Randy Sanders explained that it would be beneficial to have an office in 
City Hall for the WAMSB Buckhannon Host Committee, Inc., to use as they continue their work 
organizing the World Association of Marching Show Bands 2023 World Championships.  Amby has 
an area in the basement that is not being used that will work. 
 
Motion to approve the use of office space at City Hall for the WAMSB Event Planning was 
made by Rylands/Reger.  Motion carried noting that Mr. Sanders had abstained as he is a 
member of the WAMSB Buckhannon Host Committee, Inc. 
 
F.10 Approval for Vincent Smith, Code Enforcement Officer, to attend the Upshur County Tax 
Lien Property Sale - Without objection, the Mayor moved to the table Strategic Issues for 
Discussion and/or Vote Item F.10.  Amby Jenkins explained that it would be a good idea to have 
Vincent Smith, the City of Buckhannon’s Code Enforcement Officer, attend the upcoming Upshur 
County Tax Lien Property Sale. 
 
Motion to approve Vincent Smith, City of Buckhannon Code Enforcement Officer, to attend 
the Upshur County Tax Lien Property Sale was made by Rylands/Thomas.  Motion carried. 
           
C.3 Fire Chief- JB Kimble - Chief Kimble provided the following report to City Council: 
 
                                                                         Buckhannon City Council 

November 4, 2021 
Fire Department Report 

 
o September 2021 Department activity 
o YTD Department activity 



o Christmas Parade/First Friday in December - No “make believe” Santa’s are allowed in the 
parade - only the real Santa Claus will appear in the parade. Discussion took place regarding 
Santa traveling through town on a Fire Truck, subject to his availability 

o District mapping 
o Working with insurance to replace destroyed equipment 
o Planning live burn training 
o Request from Philippi Fire Department for mutual aid 
o Agreement with BOE, bus donated 
o Volunteer awards banquet 
o Recruitment Volunteer/Career 
o Talk about education reimbursement possibilities 

 
 

 

 
 



 
 
Mr. Rylands asked about the training center that has been discussed and if there were any seminars 
that our representatives could attend, or other facilities that we could tour that could be helpful in 
planning for a new facility.  The Chief will look into these opportunities.  Mr. Rylands also asked 
about Knox Boxes and if we can utilize those in the downtown area.  The Chief reported that there 
are about 40 in use in our community now and he will explore the costs and get us more 
information.      
 
F.7 Approval to Donate the Buckhannon Fire Department’s Old Scissor Lift to the Fred W. 
Eberle Technical Center - Without objection, the Mayor moved to the table Strategic Issues for 
Discussion and/or Vote Item F.7. Chief Kimble explained the reasoning for donating the 
Buckhannon Fire Department’s Old Scissor Lift to the Fred W. Eberle Technical Center.   Mr. O’Neill 
has written up a release of liability to cover all concerns. 
 
Motion to approve the donation of the Buckhannon Fire Department’s old scissor lift to the 
Fred W. Eberle Technical Center was made by Reger/Rylands.  Motion carried. 
 
 

   



C.4   City Attorney - Tom O’Neill – Mr. O’Neill had no report at this time. 
 
D. Correspondence & Information – The Mayor reviewed the following with Council: 
 
D.1    Proclamations-Alpha Delta Kappa & National American Indian Heritage Month 
 

MAYOR’S PROCLAMATION
 
 Whereas, ALPHA DELTA KAPPA the international organization for women educators was 
founded in the summer of 1954 & now has 33 active chapters in West Virginia with 1,125 members; and,  
 
 Whereas, the Kappa Chapter comprised of women educators was organized & members were 
initiated in Clarksburg on October 9, 1959; and, 
 
 Whereas, ALPHA DELTA KAPPA is dedicated to educational excellence, altruism, world 
understanding, & recognition of outstanding women educators;  
 
 Whereas, ALPHA DELTA KAPPA supports numerous benevolent & philanthropic purposes 
including the Julia Kovach Memorial Project, Camp Kno Koma for children with diabetes, the St. Jude’s 
Children Research Hospital, & the Alzheimer’s Association; and, 
 
 Whereas, ALPHA DELTA KAPPA’s major goals are to build a fraternal fellowship among 
educators contributing to their effectiveness in promoting excellence in education, to establish high 
standards of education, & to promote educational & charitable projects & activities thereby enriching the 
lives of individuals everywhere & assisting these individuals into happy, constructive, & fulfilling lives while 
sponsoring scholarships at the state & chapter levels to contribute to professional development; and,  
 Whereas, our City now desires to recognize ALPHA DELTA KAPPA’s members for their many 
outstanding contributions to our community during their month of celebration in October. 
 
 NOW, THEREFORE, I, ROBERT NEAL SKINNER, III, MAYOR OF THE CITY OF 
BUCKHANNON, pursuant to the power & authority duly vested in me, do hereby proclaim Monday, 
October 25, 2021 to be “ALPHA DELTA KAPPA DAY” throughout our City of Buckhannon.  
 
 I further urge all of our residents to thank & commend ALPHA DELTA KAPPA & all of their 
members for their many contributions to education, the advancement & recognition of women educators, 
& philanthropic support efforts during their most special day.   

 
 

                                Given under my hand & the official seal of  
                                The City of Buckhannon, this 25th  day of October, 2021 

 
                                   Robert Neal Skinner, III, Mayor 

 
 

PROCLAMATION 
           NATIONAL AMERICAN INDIAN HERITAGE MONTH 

 
WHEREAS, the history and culture of our great nation have been significantly influenced by American 
Indians and indigenous peoples; and 
 
WHEREAS, the contributions of American Indians have enhanced the freedom, prosperity and greatness of 
America today, and 
 
WHEREAS, their customs and traditions are respected and celebrated as part of a rich legacy throughout the 
United States; and 
 
WHEREAS, Native American Awareness Week began in 1976 and recognition was expanded by Congress 
and approved by President George H. W. Bush in 1990, designating the month of November as National 
American Indian Heritage Month; and 
 
WHEREAS, in honor of National American Indian Heritage Month, community celebrations as well as 
cultural, artistic, educational and historical activities should be planned; 
 
NOW THEREFORE, I, Robert N. Skinner III, by virtue of the authority vested in me as Mayor of the City 
of Buckhannon do hereby proclaim November as National American Indian Heritage Month in the City 
of Buckhannon, and urge all our citizens to observe this month with appropriate programs, ceremonies and 
activities. 
 
IN WITNESS THEREOF,  I have hereunto set my hand and caused the Seal of the City of Buckhannon to 
be affixed this 4th day of November, in the year of our Lord two thousand 
twenty one. 
                                                                         
                       Robert N. Skinner III, Mayor 

                                                    City of Buckhannon 



 
D.2    Notice-City Hall Roof Repair to begin November 8, 2021 with hours of operation altered 
    
https://buckhannonwv.org/city-hall-roof-repairs-to-temporally-alter-city-hall-lobby-hours/ 
 
November 4, 2021, BUCKHANNON, WV: Buckhannon City Hall will have a major roof 
repair project begin on Monday, November 8, 2021 and continue for 2 to 3 weeks, 
depending on weather conditions.  
 
During the construction period, City Hall will be operating during its normal hours, Monday 
through Friday from 8:30 AM until 4: 30 PM; however, no one will not be allowed to enter 
the building until 12:00 noon each day (this includes through the rear entrance).  
 
The lobby will open at 12:00 noon and remain open until 4:30 PM until the project is 
complete.  You are welcome to call City Hall at 304-472-1651, during these regular 
business hours, with your questions or concerns. 
 
Thank you for your patience during this time period.  
  
Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
 
 
D.3    PR: Upshur County Schools Donate Bus to the Buckhannon Fire Department   
 
Upshur County school officials, transportation personnel, and firefighters from the 
Buckhannon Fire Department (BFD) gathered on October 28 at 10:00am to celebrate the 
donation of a retired school bus. 
 
The out-of-service school bus will be used to provide educational training to emergency 
service providers in the event a school bus extrication would be necessary. The bus has 
fulfilled its life span based on West Virginia Department of Education (WVDE) transportation 
guidelines and the inability to update required safety programs. 
 
Buckhannon Fire Chief, J.B. Kimble states, “The bus donation will benefit many local 
departments, who will have the opportunity to participate in a training course specific to 
school bus extrication. The course will be held on our grounds, but open to all emergency 
response departments throughout the state.” 
 
“Knowing that it can be difficult for fire departments to acquire a school bus for training, we 
are excited to be able to move forward with this donation. Emergency responders will 
enhance their training skills related to school bus extrication, which will help them 
understand what students need and the most appropriate way to get them out safely. These 
types of classes are very important, and we are proud to be able to be a part of these 
efforts.”, shares Upshur County Schools Transportation Director, Jodie Akers. 
 
“I am glad we could work together to provide this educational opportunity to our firefighters. 
It will help us to further ensure the safety of our team, students, and community members, 
should we ever need to conduct a bus extrication.”, shares Kimble. 
 
Dr. Sara Lewis-Stankus, Upshur County Schools Superintendent, states, “This is another 
example of Upshur County working together to increase the safety and security of our 
students and community.”  
 
Dr. Sara Lewis-Stankus, Superintendent 
Upshur County Schools 
102 Smithfield Street 
Buckhannon, West Virginia 26201 
Phone:  304-472-5480 
Fax:  304-472-0258 
 



 
 
D.4    2021 Veterans Day Parade, sponsored by the American Legion Post 7 will be Thursday, 
November 11, at 9am 
D.5    2021 Christmas Parade, sponsored by the Buckhannon Fire Department, will be Friday, 
December 3, at 6:00pm 
D.6    Buckhannon-Upshur Chamber of Commerce thanks City of Buckhannon for annual 
awards dinner sponsorship 
 
E.  Consent Agenda 
E.1    Approval of Minutes- Regular Meeting Regular Meetings 10/07/2021 & 10/21/2021 & 
Special 10/25/2021 
E.2    Approval of Building and Wiring Permits 
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75328
Harry Bergstrom

2 Highland Dr
All About Glass LLC 

Weaver Roofing Re-Roof Shingles $16,000.00 $176.00 X

75329
Christopher Norris

10 Lightburn St
All About Glass LLC 

Weaver Roofing Re-Roof Shingles $12,000.00 $132.00 X X

75330
The Tanning Hut-Lonas

1 Bobcat Ln Ste 101
Tri County 

Construction Addition 12'x26' $10,000.00 A $100.00 $85.00 X

75331
Jerry Henderson

54 Fifth St Self Razing Outbuilding $20.00 X

75332
Jerry Henderson
56 Cleveland Ave Self Inside Remodel $2,000.00 $19.00

75333
Doug Spears

52 N Florida St Self Porch Re-Roof Shingles $700.00 $10.00 X

75334
Chris Henline
8 Cooper St

Appalachian 
Environmental

Mold Remediation, 
Inside Repairs, Roof 

Repair & Underlayment $2,500.00 $27.50 X

75335
Prima Marketing LLC

21 Madison St
Core Environmental 

Services LLC

Environmental 
Remediation-Soil 

Excavation $n/c X X

75336
Vicky Black
3 Iden Lane

Shield Roofing & 
Construction Roof Coating $5,200.00 $57.20

75337
Seth Hoffman

111 Randolph St J&J Concrete LLC
Foundation Repair & 

Roofing $8,500.00 $93.50 X

75338
Buckhannon Housing 

Authority Hinkle Dr
Greg Kittle 

Excavating LLC
Repairing Existing 

Concrete Sidewalks $25,000.00 $187.50

75339
Argo Books

6 N Spring St The Sign Guy Signage 4'x1' $350.00 $15.00 X X

TOTAL $82,250.00 $100.00 $822.70



E.3    Approval of Payment of the Bills 
 

 

 

 



 

 



 

 
 
Motion to approve the Consent Agenda items to include the Minutes of the Regular Meeting 
10/07/2021 and Special Meeting of 10/25/2021 as well as E.2 and E.3 was made by 
Reger/Thomas.  Motion carried. 
 
F.      Strategic Issues for Discussion and/or Vote  
 
F.1    Planning Commission Suggestion to Create/Hire Position of Buckhannon Recreational 
Park Facilities Director - Mr. Rylands led the discussion on the importance of considering the 
hiring of Buckhannon Recreational Park Facilities Director to oversee the 6 parks that the City of 
Buckhannon owns and alleviate the responsibility the Street Department currently has in 
overseeing them.   
 
Mr. Sanders added that a discussion on this subject has taken place within the Buckhannon 
Planning Commission and they had appointed an ad hoc committee to research it.  Here is an 
update from that committee:   



 
1) We are developing a survey that will be utilized in the community to ascertain recreation needs of 
various age groups and demographics;  
2) Have visited the various parks in the city limits and noted numerous physical needs to existing 
infrastructure; 
3) Have begun to identify additional opportunities for recreation within city limits; 
4) Have begun to identify potential collaboration with the County; 
 
Important observation to date:  The ad hoc committee notes that there is a significant need for a 
dedicated Parks and Recreation Director – that would exceed the present matters of just maintenance 
and look to develop programming.  This effort would build upon the Buckhannon 2025 Plan’s first nine 
goals within the Healthcare section.  Additionally, it would begin to address all eleven goals of the 
Recreation section. 
 
Other Council Members weighed in on the subject and it was determined that we should reach out 
to the Buckhannon Planning Commission and ask the ad hoc committee to continue their research 
and to keep the City Council updated with their findings. 
  
F.2    Police Civil Service Commission Recommendation of Top 3 Candidates to Council for 
Consideration of Hiring & to Set Date of Interviews for Position of Probationary Police 
Officer - Mayor Skinner reviewed the three candidates, who are Calvin Bert Parks, Jeremy Ryan 
Cogar, and Corey Lee Moore, and asked that we set a date for their interviews if Council accepts the 
recommendation of the Police Civil Service Commission. 
 
November 4, 2021 

Mayor and City Council Members, 

Re: Approval of candidates per the Police Civil Service Commission to interview for probationary police 

officer: 

A Police Civil Service Commission meeting was held on October 29, 2021 to update and certify the current list 

of eligibles for submittal of three (3) candidates to City Council for hiring consideration. City Council has 

authorized identification of the top three candidates to arrange for the interviews and make a hiring decision. 

Upon completion of the Buckhannon Police Civil Service Commission requirements, we are pleased to 

advance and certify the following candidates for your consideration as probationary Buckhannon Police 

Officers; 

 

1. Calvin Bert Parks  86.30%  

2. Jeremy Ryan Cogar  85.62%      

3. Corey Lee Moore  84.16%      

 

In the event that one of these candidates declines or is unwilling or unable to be available, then the next top 
scoring candidate(s) will be moved to the certified list.   

4.  Jason Grady Fitzgerald 82.97% 

5. Paul Wesley Sipe, II  80.07% 

 
Commissioner   Sean Harris      
Commissioner       Geraldine Henderson                                                                                    
Commissioner        Mark Spencer                              
City Recorder   Randall Sanders  

 
 
Motion to accept the Police Civil Service Commission’s recommendation of the Top 3 
Candidates being Calvin Bert Parks, Jeremy Ryan Cogar, and Corey Lee Moore, for 
consideration of hiring & to set the date of interviews for the position of Probationary Police 
Officer as Monday, November 15, 2021 at 9:30 AM in the conference room of the Safety 
Complex was made by Rylands/Lewis-Sines.  Motion carried. 
     



F.3    Approval Revised Resolution 2021-09 Budget Revision #2 General Fund FY 2021/22 - 
Action taken earlier in the meeting. 
 
F.4    Set/Approval 2022 Holiday Schedule - Action taken earlier in the meeting. 
 
F.5    Approval of Authorization to obtain Artwork Exhibition Insurance per Quote Received 
By Markel Ins Co/Westfield Specialty Brokerage Services - Action taken earlier in the meeting. 
 
F.6    Approval Municipal Home Rule Pilot Program 2021 Progress Report - Action taken 
earlier in the meeting. 
 
F.7    Approval to Donate the Buckhannon Fire Department’s Old Scissor Lift to the Fred W. 
Eberle Technical Center - Action taken earlier in the meeting. 
 
F.8    Approval of the Expense of COVID Block Grant Money Designated for the City through 
Upshur County Commission - Discussed earlier in the meeting. 
 
F.9    Approval Use of Office Space at City Hall for the WAMSB Event Planning - Action taken 
earlier in the meeting. 
 
F.10 Approval for Vincent Smith, Code Enforcement Officer, to Attend the Upshur County Tax 
Lien Property Sale - Action taken earlier in the meeting. 
 
F.11 Approval Property Purchase Agreement-Fronting E Main St Parcel 3-4-361 & Fronting S 
Florida St Parcel 3-4-363 - City Attorney O’Neill explained the Property Purchase Agreement for 
the property fronting East Main Street of Parcel 3-4-361 & Fronting S Florida St Parcel 3-4-363.  
The Mayor explained that the purchase of the property would greatly assist in the proposed 
building of the new Stockert Youth & Community Center building as we will now be able to 
construct the facility totally out of the flood zone, saving money on flood insurance and greatly 
reducing the risk of future floods damaging the building. 
 
Motion to approve the Property Purchase Agreement for the property fronting East Main 
Street, Parcel 3-4-361 & Fronting S Florida St Parcel 3-4-363 was made by Thomas/Sanders.  
Motion carried. 
 

 



 
 

 
 

 



 
G.      Comments and Announcements 
 

● Council Member Bucklew – Absent. 
   

● Council Member Rylands – Nothing further. 

● Council Member Thomas – Mr. Thomas asked that we all keep Mrs. Bucklew’s sister in our 
thoughts and prayers. 

● Council Member Reger – Nothing further. 
 
● Council Member Lewis-Sines – Mrs. Lewis-Sines thanked all for their patience as she had 

to call in for the meeting this evening and plans to be at the future meetings in person. 
 

● City Recorder Sanders - Mr. Sanders gave a brief update on the World Association of 
Marching Show Bands 2023 World Championships and thanked the Council for their 
continued support.    

H.  Mayor’s Comments and Announcements – Mayor Skinner mentioned that we have several 
people in the community that need to be kept in our thoughts and prayers including Pam Bucklew’s 
sister, Debbie Weese, and Debbie Smith.  He urged us all to check on our friends and neighbors 
during this holiday season. 
 
The Mayor reminded us that we need to have an Executive Session per WV Code § 6-9A-4 to discuss 
Property matters. 
 
I. Executive Session Per WV Code § 6-9A-4-  Property Matters 
 
At 8:58 PM, a motion to adjourn and have a 5  to 10 recess before entering into the Executive 
Session was made by Thomas/Sanders.  Motion carried. 
 
At 9:10 PM, a motion to enter the Executive Session was made by Rylands/Reger.  Motion 
carried. 
 
At 9:55 PM, a motion to leave the Executive Session was made by Sanders/Lewis-Sines.  
Motion carried.  A discussion on property matters had taken place with no decisions being made. 
   
J. Adjournment 
 
Motion to adjourn at 9:56 PM was made by Thomas/Reger.  Motion carried. 
 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 

 
City Recorder Randall H. Sanders                               ______________________________________________ 


