
 

 

STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, September 16, 2021, at 
7:00pm in City Hall. The following were in attendance (GTM – GoToMeeting):  
        
Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Pam Bucklew  Present 
Council Member      Shelia Lewis-Sines Present 
Council Member      Jack Reger  Present - by Phone 
Council Member      CJ Rylands  Present 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present - by GTM 
BPD       Lt. Doug Loudin  Present 
Director of Public Works     Jerry Arnold  Present 
SYCC Executive Director      Debora Brockleman Present 
City Engineer      Jay Hollen  Present 
Sanitary Dept Superintendent    Ethan Crosten  Present   
Channel 3      Dennis Cortes  Absent 
Channel 3      Rodney Irvin  Present 
MyBuckhannon.com     Katie Kuba  Present - by GTM 
MyBuckhannon.com     Beth Broschart  Absent 
Record Delta      Macie Queen  Present 
 
Guests: From the Upshur County Board of Education - Dr. Sara Lewis-Stankus, Dr. Debra Harrison, and Jeff Perkins; Jody 
Light; Helen (Sue) Boring; Bonnie & David Krum; Georgette Ward; Bill Breathe; Mike & Rose Whitehair. 
 
To participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the GoToMeeting 
link/access. 
 

City Council of Buckhannon – 7:00 pm in Council Chambers  
Meeting Agenda for Thursday, September 16, 2021 

A.      Call to Order 
           A.1    Moment of Silence 
           A.2    Pledge to the Flag of the United States of America 
           A.3    Mayor’s Greetings 
 
B.      Recognized Guests 
           B.1    Georgette Ward-Elizabeth Zane Daughters of the American Revolution Chapter-Presentation-Women in American History 
                     and Constitution Week Proclamation 
           B.2    Dr. Sara Lewis-Stankus, Superintendent Upshur County Schools-Presentation-Vision of the Future-Proposed New High  
                     School & Updated Middle School 
           B.3    Myrna Street Residents –Jawbone Run Storm Sewer Issues 
           B.4    Jody Light-Almost Heaven Spooktacular Backyard BBQ  
  
C.     Department & Board Reports 
          C.1    Public Works Director- Jerry Arnold 
          C.2    Finance Director- Amberle Jenkins 
          C.3    Police Chief- Matthew Gregory 
          C.4    City Attorney- Tom O’Neill 
 
D.     Correspondence & Information     
          D.1    Letter Agreement Use of Space at 16 Factory Street by WVWC     
          D.2    CityPR:  Buckhannon’s Floral Season Draws To A Close for 2021    
          D.3    Buffalo Wild Wings- Temporary Extension of the ABCA Licensed Floor Plan through August 2022 -Outdoor Dining Option  
                     due to COVID 
          D.4    City Plans Building Demolitions: 31 Upper Dr, 16 Factory St Office Building, 39 Sedgwick Street Garage, 65 E Main St & 
                    Madison St Old Bank Drive Thru  
 
E.     Consent Agenda  
          E.1    Approval of Minutes- Regular Meeting 08/19/21 & 09/02/21 
          E.2    Approval of Building and Wiring Permits 
          E.3    Approval of Payment of the Bills 
 
F.      Strategic Issues for Discussion and/or Vote 
         F.1    Approval to Accept the Results of the On-Call Engineering Firm         
          F.2    Approval to Accept Bid Opening Results for One (1) New Articulating Wheel Loader (Street Department)     
          F.3    Approval to Hire Part-Time Technology Internship from Fred W. Eberle Technical Center for SYCC   
          F.4    Approval Event Request-Children’s Festival Family Road Trip-Use of Jawbone Park-Modifications due to COVID 
          F.5    Discussion/Possible Vote Waste Collection Board Rental Fee for Use of Space at 395 Mudlick Road  
          F.6    Approval Appointments FY 2021/22 for Television Cable Board 2 Vacant Seats     
          F.7    Discussion/Possible Vote Set Date and Time Trick-or-Treat in City Limits 
          F.8    Approval Financial Statement 06/30/2021 
          F.9    Approval iWorQ Systems Inc. Software Upgrade 
 
G.      Comments and Announcements 
          G.2    Pamela Bucklew 
          G.3    C J Rylands  
          G.4    David Thomas 



 

 

          G.5    Jack Reger 
          G.5    Shelia Lewis-Sines 
          G.6    Randall Sanders 
 
H.     Mayor’s Comments and Announcements  
 
I.       Adjournment 
 
Posted 09/13/2021 - REVISED 09/14/21            Next Regular Scheduled City Council Meeting Thursday, October 7, 2021 
 

A. Call to Order - Mayor Robbie Skinner called the regular meeting of the Buckhannon City Council, 
for Thursday, September 16, 2021, to order and asked all present to join him in a Moment of 
Silence.  He then led all those in attendance in the Pledge to the Flag of the United States of America. 
    
B.  Recognized Guests 
 
          B.1    Georgette Ward-Elizabeth Zane Daughters of the American Revolution Chapter-
Presentation-Women in American History and Constitution Week Proclamation - Mayor 
Skinner recognized Georgette Ward, along with members of the Elizabeth Zane Daughters of the 
American Revolution Chapter and presented them with the following proclamation: 
 
                                                                               PROCLAMATION 

CONSTITUTION WEEK 2021 
 

WHEREAS, September 17, 2021 marks the two hundred and thirty-fourth anniversary of the drafting 
of the Constitution of the United States of America by the Constitutional Convention; and, 
 

WHEREAS, It is fitting and proper to accord official recognition to this magnificent document and its 
memorable anniversary; and to the patriotic celebrations which will commemorate the occasion; and,  
 

WHEREAS, Public Law 915 guarantees the issuing of a proclamation each year by the President of the 
United States of America designating September 17 through 23 as CONSTITUTION WEEK. 
 

NOW, THEREFORE, I, Robert N. Skinner, III, Mayor of the City of Buckhannon, pursuant to the 
power & authority duly vested in me, do hereby proclaim the week of September 17 through 23, 2021 as 
 

                                                                     CONSTITUTION WEEK 
   

AND ask our citizens to reaffirm the ideals of the Framers of the Constitution had in 1787 by vigilantly 
protecting the freedoms guaranteed to us through this guardian of our liberties, remembering that lost rights 
may never be regained. 
 

Given under my hand & the official seal of The City of Buckhannon,  
this 16th  day of September, 2021 

 
                                         Robert N. Skinner, III, Mayor 

 
 
Georgette Ward then presented Mayor Skinner with a Proclamation honoring Elizabeth “Binky” 
Poundstone for her many contributions to the City including being the first female Mayor of 
Buckhannon.  The proclamation recognized Elizabeth “Binky” Poundstone as a “Woman of the 
Year'' with the Elizabeth Zane Daughters of the American Revolution Chapter American History 
Award. 

 
 

 



 

 

          B.2    Dr. Sara Lewis-Stankus, Superintendent Upshur County Schools-Presentation-
Vision of the Future-Proposed New High School & Updated Middle School - The Mayor 
recognized Dr. Sarah Lewis-Stankus who provided an introduction of the Board of Education’s 
Vision of the Future proposed a new High School and updated Middle School for Upshur County.  
She was joined by Dr. Deb Harrison and Jeffrey Perkins who together provided the complete 
presentation of the new Comprehensive Career-Technical High School and a new reimagined 
location for the Buckhannon-Upshur Middle School.  A Q& A with citizens in attendance and Council 
Members took place.  Council Members each expressed their support for the vision and encouraged 
the community to support the initiative as well. 
 

 
 

 
 
 

 
 



 

 

 
 

 



 

 

 

 



 

 

 

 
 
 



 

 

 
 
 

 
 



 

 

 
           B.4    Jody Light-Almost Heaven Spooktacular Backyard BBQ - Jody Light was recognized 
and presented her plans for the upcoming Almost Heaven Spooktacular Backyard BBQ scheduled 
for October 30, 2021.  Council Member Reger asked if the event needed financial support and if so, 
how much?  Ms. Light noted that the event expenses are between $3,000 and $3,500, and of that 
$2,000 will be needed for awards.  Other requests from the City include use of the Bay area of the 
BFD along with some tables and chairs as well as promotional support through the City’s website 
and marketing efforts.  Mayor Skinner also asked that Buckhannon be considered for the main 
Almost Heaven BBQ Bash.  Ms. Light said she was willing to consider the opportunity.   The Mayor 
recommended that we have the event added to our next City Council agenda for consideration for 
financial support.  No further action was taken. 
 

 
 
          B.3    Myrna Street Residents –Jawbone Run Storm Sewer Issues - Mayor Skinner 
recognized the residents from Myrna and Boggess streets to speak about flooding issues having to 
do with the Jawbone Run area.  Bonnie Krum started off the discussion and was joined by David 
Krum, Helen (Sue) Boring, Bill Beathe, and Mike & Rose Whitehair, who have all had issues with 
flooding.  Representatives from the City who were on hand to discuss the engineering aspects of the 
situation were the Director of Public Works Jerry Arnold, City Engineer Jay Hollen, and Sanitary 
Department Superintendent Ethan Crosten.  Mr. Arnold reported that they have inspected the area 
and found no blockages in our storm water drains.  What they did find were property maintenance 
issues in areas where the City has no right of ways and areas where equipment could not be used.  
Jay Hollen provided specifics on four locations of debris fill that is collecting and potentially 
creating issues with the main area seeming to be at the 18 Myrna Street property.  Discussion on 
the various reasons for flooding in this area of town as well as other areas of the City took place.  It 
was explained that property owners have the responsibility to maintain the riverbanks and river 
beds that are a part of their property, to assure the water flow is consistent.  The Mayor wants our 
current ordinances explored to see if there is any language that could help enforce this or if a new 
ordinance needs to be created.  The City cannot do the maintenance on any of the properties as they 
are privately owned.  Mayor Skinner will see if a volunteer group can be assembled to do some of 
the cleanup necessary in the interim. 
 
          F.1 Approval to Accept the Results of the On-Call Engineering Firm - Without objection, 
the Mayor brought F.1 Approval to Accept the Results of the On-Call Engineering Firm to the table for 
discussion and possible vote.  Jerry Arnold and Jay Hollen together explained and discussed the 



 

 

manner in which the On-Call Engineering Firm selection process was handled.  Once all applications 
were received it was narrowed to the final three firms who were then interviewed by a panel that 
included the Mayor, City Engineer, Director of Public Works and City Zoning and Code Enforcement 
Officer.  The firm that was selected and is being recommended to Council is Potesta & Associates, 
Inc. 
 
Motion to approve the recommendation of Potesta & Associates, Inc., as our On-Call 
Engineering Firm was made by Rylands/Thomas.  Motion carried. 
 

 
 

ADVERTISEMENT AND REQUEST 
FOR STATEMENT OF QUALIFICATIONS 

 

Pursuant to West Virginia Code 5G-1-3, the City of Buckhannon, West Virginia (City) is seeking Expressions of Interest and 
Statements of Qualifications (SOQ) from consulting engineering firms to provide professional engineering services on an “as 
necessary on-call” basis for the various departments of the City.  The consulting engineering firm’s information to be provided 
shall include:  1.) The firm’s location (including the main office and any satellite offices), 2.) Staffing, 3.) Technical expertise, 4.) 
Related prior experience, 5.) Management & staffing capabilities, 6.) References, 7.) An hourly fee schedule for all members of 
the firm (it should be noted that the hourly rates shall include fringe benefits, indirect costs and profits) and 8.) The rates for all 
applicable reimbursable expenses. 

The following list includes, but is not limited to, the professional engineering services that the City is interested in the selected 
consulting engineering firm being able to provide:  

 Engineering studies. 
 Preliminary design. 
 Final design. 
 Preparation of detailed Engineer’s Opinion of Probable Project Costs. 
 Preparation of all necessary Project documents, including specifications and drawings. 
 Preparing and acquiring of all necessary permits. 
 Procurement of necessary Project funds from various funding sources. 
 Bidding and Awarding services for all Projects. 
 Construction support. 
 Resident Project Representative and Project Monitoring services. 
 Geotechnical capabilities. 
 Surveying services. 
 Material testing services. 



 

 

All interested firms shall submit an original, eight (8) copies and a PDF file (via email) of the SOQ to the following address no later 
than the close of business on July 20, 2021: 

Jerry L. Arnold, Director of Public Works 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
Reference:  Statement of Qualifications from “Name of Consulting Engineering Firm” 
 

Any questions about the SOQ shall be directed to Jerry Arnold at (304) 472-1651, extension 1000 or 
jerry.arnold@buckhannonwv.org.   

Attention is directed to the fact that the proposed project(s) may be undertaken with a variety of Federal, State and Local funds, 
and that all work will be performed in accordance with the regulations issued by such agencies, the State of West Virginia and 
the City of Buckhannon pertaining thereto. 

The City shall evaluate the received SOQs’ performance data and other material submitted by interested firms (including, but not 
limited to, technical expertise, project management, staffing capabilities, references and related prior experience) and select a 
minimum of three (3) firms which, in the City’s opinion, are best qualified to perform the desired services at a realistic price.  
Interviews with each firm selected shall be conducted, which may include discussions regarding anticipated concepts and 
proposed methods of approach.  The City shall rank, in order of preference, these (3) professional firms deemed to be the most 
highly qualified to provide the services required, and shall commence Scope of Services and price negotiations with the highest-
qualified consulting engineering firm. 

Should the City be unable to negotiate a satisfactory contract with the consulting engineering firm considered to be the most 
qualified, at a fee determined to be fair & reasonable, price negotiations with the firm of second choice shall commence.  Failing 
accord with the second most qualified consulting engineering firm, the committee shall undertake price negotiations with the 
third most qualified consulting engineering firm.  Should the City be unable to negotiate a satisfactory contract with any of the 
selected professional firms, it shall select additional professional firms in order of their competence and qualifications and it shall 
continue negotiations in accordance with these procedures until an agreement is reached. 

The City will afford full opportunity to women-owned, minority business enterprises and small businesses to submit a show of 
interest in response to this request and will not discriminate against any interested firm  or individual on the grounds of race, 
creed, color, sex, age, handicap or national origin in the awarding of the professional engineering services work. 

The City reserves the right to accept or reject any and/or all Statement of Qualifications and to waive any minor informalities in 
the submission and selection processes. 

 Publish date-06/29/21 & 07/06/21 Record Delta & Charleston Gazette 

 
The City Engineer also gave an update on the City Hall roof project as there is a delay on materials. 
 
C.  Department & Board Reports 
 
          C.1   Director of Public Works - Jerry Arnold - Mr. Arnold reported that all departments are 
continuing the work on previously reported projects.  He provided an update on the North Spring 
project noting that Mountaineer Gas was about 70% finished with their work.  He also reported on 
the North Kanawha Street sidewalk project stating that it was moving along well 
 
          F.2    Approval to Accept Bid Opening Results for One (1) New Articulating Wheel Loader 
(Street Department) - Without objection, the Mayor moved F.2 Approval to Accept Bid Opening 
Results for One (1) New Articulating Wheel Loader (Street Department) to the table for discussion 
and possible vote.  Jerry Arnold explained that we had received two bids on the equipment with the 
low bid being from Appalachian Equipment Solutions for a total of $121,699.  The other bid was 
from Cleveland Brothers and was for $169,000. 
 
Motion to approve the low bid of $121,699 from Appalachian Equipment Solutions was made 
by Thomas/Bucklew.  Motion carried. 
 
The City of Buckhannon will be accepting bids for One (1) New Articulating Wheel Loader until Tuesday, 
September 14, 2021, at 1:00 pm. Bid specifications may be obtained at Buckhannon City Hall from 8:30 
am to 4:30 pm Monday thru Friday or by contacting Jerry Arnold at jarnold.buckhannon@gmail.com. 
The City of Buckhannon reserves the right to reject any and all bids. 

Publish date-08/19/21 & 08/26/21 Record Delta 

City of Buckhannon 
Street Department 

32000 lb. Class Articulating Wheel Loader 
 



 

 

   The City of Buckhannon will be accepting sealed bids for 1- new 32000 lb. Class Articulating Wheel Loader. Bids 
will be received until Tuesday, September 14, 2021, 1:00 pm at which time the bids will be opened. All bids must 
be clearly marked “Sealed Bid for Wheel Loader” and be hand delivered or mailed to:  
     City of Buckhannon 
    “Sealed Bid Enclosed” 
    70 East Main Street 
    Buckhannon, WV 26201 
 
  The specifications listed will be the minimum accepted standard for each component. All bids must meet or 
exceed these specifications. All bids must include delivery to the City of Buckhannon. The City of Buckhannon 
reserves the right to reject any and all bids. 

 
General Specifications  

 
Engine:          Diesel 160+ h.p. 800+ ft lb. torque  
Transmission:                                                      Automatic, Manual, Kick Down Max Forward Speed 20 +MPH 
          Max Reverse Speed 16+ MPH 
Operating:      
Bucket Capacity    3.0 cu yd 
Breakout Force    27000 + lbs.  
Tipping Load Straight   19000 + lbs. 
Tipping Load @ Full Term   17000 + lbs. 
Clearance (full lift 45º dump)  8’ 10” 
Reach (full length 45º dump)   3’3” 
 
Weight: 
Operating Weight   32000 lbs. 
 
Hydraulic System:     
Max Flow    58 GPM 
Max Pressure    3900 PSI 
 
Hydraulic Cycle Times: 
Raise     5.2 sec 
Dump     1.3 sec 
Float Down    3.0 sec 
Total Cycle Time    9.5 sec 
 
Service Capacities: 
Fuel Tank    60 gal 
Cooling System    8.7 gal 
Engine Crankcase    4.1 gal 
Transmission    10.6 gal 
Front Axle    9.2 gal 
Rear Axle    9.2 gal 
Hydraulic Tank    34 gal 
DEF Tank     2.6 gal 
 
Power Train: 
Front Axle    Fixed 
Traction Aid    Manual Differential Lock 
Rear Axle    Oscillating 
Traction Aid    Open Differential 
Service Brakes     Wet Disk 
Parking Brake     Disk Brake 
 
Overall Dimensions: 
Height to Top of Cab   12’or less 
Wheelbase    9’10” Max 
Total Length with Bucket   25’ or less 
Hinge Pin Height    12’ 7”+ 
Articulation Angle    +/- 40º 



 

 

 
Operator Environment: 
Cab     Fully Enclosed Operator Cab with Heat and A/C 
Seat     Adjustable Height and Weight Comfort Seat 
Instrumentation    Standard System Gauge Package 
Lighting     Standard Work Lighting 
 
 
If you have question or comments please direct them to Jerry Arnold at 304-472-4443 ext. 1000 or by email at 
jarnold.buckhannon@gmail.com  

 

 
          C.2 Finance Director - Amberle Jenkins – Amby Jenkins provided the following report: 
 

 
 
          F.3 Approval to Hire Part-Time Technology Internship from Fred W. Eberle Technical 
Center for SYCC - Without objection, the Mayor moved F.3 Approval to Hire Part-Time Technology 
Internship from Fred W. Eberle Technical Center for SYCC to the table for discussion and possible 
vote.  Amby Jenkins and Debra Brockleman together explained the request and that while we will 
be paying this person, the Upshur County Board of Education will be reimbursing us for the payroll 
cost. 
 
Motion to approve hiring a part-time Technology Internship from Fred W. Eberle Technical 
Center for SYCC was made by Reger/Thomas.  Motion carried. 



 

 

 
Help Desk Support Specialist: Job Description 

Help desk support specialist will provide technical assistance and support related to computer systems, 

hardware, and software. The specialist will be responsible for answering queries and addressing system 

and user issues in a timely and professional manner. The specialist will work with the IT team, and will 

regularly interact with system and computer users. The specialist will train users on basic system and 

computer functions. Understanding and proactively maintaining daily system performance, having the 

ability to troubleshoot customer problems, and innate follow-up and follow-through skills are all 

essential aspects of the help desk support’s day-to-day role. 

o Typical Help Desk Support Responsibilities 

The day-to-day tasks of a help desk support team vary depending on the needs of the users or systems 

on a given day. Help desk support personnel can plan for upgrades, updates, and maintenance tasks, but 

there will always be unexpected issues that arise in a given day. That being said, many in help desk 

support find themselves acting as the first point of contact when a user is facing hardware, software, or 

system issues. Many teams work within a ticketing system, so that each member of the help desk team 

will have a variety of tickets to address and close out each day in addition to their maintenance tasks. 

While the nature of their role is more technically based, it is important for help desk support specialists 

to have a tolerant and patient disposition, with strong communication skills to put frustrated users at 

ease. With many tasks to oversee, in general help desk support will be responsible to: 

 Monitor and respond quickly to incoming requests relate to IT issues. 
 Maintain computer systems and act as support if any system goes down. 
 Responsible for PC’s, Printers, Servers and related equipment (monitor, keyboard, mouse, hard 

drive, etc). 
 Maintain user PCs, including upgrades and configuration as needed. 
 Assist with onboarding of new users. 
 Keep inventory of all equipment, software, and license users. 
 Install, configure, and upgrade PC software. 

o Skills of a Help Desk Support Specialist 

Help desk support teams are patient task managers who know how to find or create solutions to 

unexpected problems. They often work with multiple teams and departments, and need to be able to 

communicate and take ownership to ensure tasks are completed appropriately and on time. There are 

some essential skills that everyone in a help desk support role should have: 

 General awareness of computer systems, PC repair, and network management 
 Resourcefulness and quick-thinking nature to troubleshoot new and critical technical issues as 

they arise. 
 Ability to deploy, configure, and support operating systems on desktop and mobile 
 Understanding and appreciation for information security within systems and user devices. 
 Strong drive to provide excellent customer service and experience, with an awareness of 

prioritization of tasks, stakeholders, budget, and time. 

Source: https://www.collabera.com/find-a-job/career-resources/help-desk-support-job-description/ 

 
          F.4 Approval Event Request-Children’s Festival Family Road Trip-Use of Jawbone Park-
Modifications due to COVID - Without objection, the Mayor moved F.4 Approval Event Request-
Children’s Festival Family Road Trip-Use of Jawbone Park-Modifications due to COVID to the table for 
discussion and possible vote.  Debra Brockleman explained the proposed procedure and the Event 



 

 

Request that has been submitted. 
 
Motion to approve the Event Request-Children’s Festival Family Road Trip-Use of Jawbone 
Park-Modifications due to COVID was made by Rylands/Sines.  Motion carried. 
 
          C.3 Police Chief- Matthew Gregory - On behalf of Chief Gregory, Lt. Doug Loudin presented 
the following report to Council:  
 

 

 

 



 

 

 

 
 
 
          C.4   City Attorney - Tom O’Neill – Mr. O’Neill did not have a formal report for Council. 
 
D. Correspondence & Information – The Mayor reviewed the following with Council: 
 
         D.1    Letter Agreement Use of Space at 16 Factory Street by WVWC     
 

 



 

 

                
 
         D.2    CityPR:  Buckhannon’s Floral Season Draws To A Close for 2021 
https://buckhannonwv.org/buckhannons-floral-season-draws-to-a-close-for-2021/ 

September 8, 2021, BUCKHANNON, WV:  City Horticulturist, Dixie (Green) Dawson, is the person we 
look to for the annual additions of flowers to our parks, streets, light poles, bridges, planters, and pretty 
much anywhere she can find healthy soil or hang a basket!  But, as is said, “to every thing there is a 
season.” 

This week, Dixie has been working to remove the failing flowers and greenery, much of it stifled by a 
much hotter and dryer August. She and her crew are preparing the flower beds for the Fall and Winter 
seasons. All of the vegetation removed is taken to a compost pile that is tended to throughout the year, 
and it is repurposed as a fertilizer for future beds. Soon the larger planters will be removed from the street 
corners, sanitized and the process will begin to prepare for Spring of 2022. She noted that there is no 
specific date to begin the removals as it depends on the weather patterns and, as we all know, this 
summer has been a hot one! 

One of the disappointments of this season was an isolated incident of vandalism to a few of the flower 
settings, specifically on the bridge at City Hall leading over to North Buckhannon. Not to be discouraged, 
Dixie was out immediately with replacements.  

Being known as the “City of Flowers” garners a great deal of pressure to make sure our displays are 
always well-maintained. To help Dixie throughout the summer season, were three seasonal workers 
assisting including Laura Foulks, who is still working on the final cleanup this week.  Laura has studied 
horticulture and has had experience working with plants in greenhouses. 

Mayor Robbie Skinner, who is also a local landscape photographer, reflected on the floral arrangements 
this year, deeming them as some of the best we have displayed. “I want to sincerely thank Dixie, Laura, 
Garrett, and everyone who had a hand in making our City so colorful and beautiful this Summer. People 
travel from across the region just to enjoy the flowers, and our residents beam with pride each year when 
they’re at their peak,” concluded the Mayor. 
 
For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 

 
                       D.3    Buffalo Wild Wings- Temporary Extension of the ABCA Licensed Floor Plan 
through August 2022 -Outdoor Dining Options due to COVID 
 



 

 

 
 
 

         D.4    City Plans Building Demolitions: 31 Upper Dr, 16 Factory St Office Building, 39 
Sedgwick Street Garage, 65 E Main St & Madison St Old Bank Drive Thru  
 
E.     Consent Agenda 
          E.1    Approval of Minutes- Regular Meeting 08/19/21 & 09/02/21 
 
          E.2    Approval of Building and Wiring Permits 



 

 

 
 
          E.3    Approval of Payment of the Bills 
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75231
Emmy Msaitif

4 Lincoln Heights Crites Electric Inc
Generator Install on 

34"x53" Concrete Pad $7,645.00 B2 $100.00 $84.10 X

75232
Kevin Snyder

7 Gum St Crites Electric Inc
Generator Install on 

34"x53" Concrete Pad $7,483.00 B2 $100.00 $82.32 X

75233
Elizabeth Brown
124 Railroad Ave Self Bathroom Remodel $500.00 $10.00

75234
Craig Hyre

160 Pocahontas St Self Window Replacement $950.00 $10.00

75235
Rosemary Queen
184 Randolph St DAC Construction Addition 12'x36' $18,000.00 B2 $100.00 $198.00 X

75236
Danny McCray

220 Pocahontas St Self Fence 6' Hgt $2,000.00 $22.00 X

75237
Sandra Kesling

180 Randolph St Victor McVay
Electrical Inspection for 

Reconnect A $100.00 

75238
BIL Holdings LLC

11 S Spring St
Reliable Roofing & 

Sheet Metal Re-Roof $22,234.62 $189.00 X X

75239
James Duncan
164 Fayette St

Reliable Roofing & 
Sheet Metal Re-Roof $10,934.25 $120.28 X

75240
Colin Reger

55 Boggess St Self Fence 6' Hgt $2,200.00 $24.20 X

75241
Kroshus Management

7 Lightburn St Ware's Glass Window Replacement $9,000.00 $85.50 X

75242
Kroshus Management

3 Lightburn St Self
Inside Remodel & 
Exterior Painting $3,000.00 $28.50 X

75243
Kroshus Management
3 1/2 A Lightburn St Self Inside Remodel  $1,000.00 $15.00 X

75244
Kroshus Management

3 1/2 Lightburn St Self Siding $1,000.00 $15.00 X

75245
Russell Parke
31 Central Ave Self

Stone Fascade on front 
porch $999.00 $10.00 X

75246
Shawn Halle

36 N Spring St Self
Re-Roof & Foundation 

Repair $2,500.00 $23.75 X X

75247
Seth Hoffman

111 Randolph St Self Inside Remodel $15,000.00 $165.00

75248
Gary Harman

12 Island Ave Lot 5 Gary Harman New Service A $100.00 X

75249
COB Water Department

Clarksburg Road Self
New Service-SCADA 
Hodgesville Meter Pit A $n/c

75250
COB Theatre Building

48 E Main St
David Davis 

Heating/Electrical

Upgrade Service, 
Moved Meter, New 
Grounding System $11,220.00 A $n/c X

75251
COB Theatre Building

48 E Main St
Commercial 

Builders
Main Floor Interior 

Buildout $25,000.00 $n/c X

75252
First United Methodist

52 S Florida St Self

Façade Repairs to 
Masonary, Mortar Joints 

& Gutter Repairs $20,000.00 $170.00 X

75253
Dan Car Inc

120 Railroad Ave Self
Concrete Existing 

Sidewalk $540.00 $15.00

75254
Robbie Messenger
214 Camden Ave

Tri County 
Construction

Re-Roof Metal over 
Shingle $8,000.00 $88.00

75255
Kenneth Shreves

11 Kepner St Jimbo's Hands On

Re-Roof Metal over 
Shingle & Concrete 

Sidewalk $21,000.00 $189.00

75256
Cecil Latham

30 Boggess St
Streamline 

Seamless Gutter Gutterwork $1,500.00 $16.50

75257
 Baxter LLC

300 Morton Ave Michael Skidmore Razing House $20.00 X

75258
Valerie Snow

76 Smithfield St
Gary Woody 
Construction

Roof over Existing 
Concrete Pad 16'x32' $6,400.00 $70.40 X X

75259
Buddy Zickefoose
86 W Lincoln St

Powers 
Construction

Re-Roof Metal over 
Shingle $8,000.00 $88.00

75260
Randy Tenney
92 Camden Ave

Powers 
Construction

Re-Roof Metal over 
Shingle $6,000.00 $57.00

75261
Terrasana Cannabis Co

46 Raella Lane Rough Brothers Inc 

Temporary Grow Pod 
Shipping 

Container,Portable 
Office Trailer, Fence $80,000.00 A $100.00 $520.00 X

75262
Jeff Coffman

14 N Spring St Self
Flat Roof Repairs & 

Gutterwork $700.00 $15.00 X

75263
Delmer Simmons
30 N Florida St Self

Existing Porch Floor & 
Header Repair, Inside 

Remodel $5,000.00 $55.00

TOTAL $297,805.87 $600.00 $2,386.55



 

 

 

 

 



 

 

 

 

 
 
Motion to approve the Consent Agenda was made by Bucklew/Thomas.  Motion carried. 
 



 

 

F.      Strategic Issues for Discussion and/or Vote 
 
          F.1    Approval to Accept the Results of the On-Call Engineering Firm - Action taken earlier 
in the meeting.   
    
          F.2    Approval to Accept Bid Opening Results for One (1) New Articulating Wheel Loader 
(Street Department) - Action taken earlier in the meeting.   
     
          F.3    Approval to Hire Part-Time Technology Internship from Fred W. Eberle Technical 
Center for SYCC - Action taken earlier in the meeting.   
 
          F.4    Approval Event Request-Children’s Festival Family Road Trip-Use of Jawbone 
Park-Modifications due to COVID - Action taken earlier in the meeting.   
 
          F.5    Discussion/Possible Vote Waste Collection Board Rental Fee for Use of Space at 
395 Mudlick Road - Amby Jenkins explained the following to Council - In December 2020, the 
Waste Collection Board traded a piece of property located on Upper Pecks Run to Mike Ross. The 
property was appraised a few years ago for $35,000. The City of Buckhannon was purchasing the 
property at 395 Mud lick Road in the amount of $1,500,000 from Mike Ross.   The property at 395 
Mudlick Road was to be shared by both the Street Department and Waste Collection Departments. 
The trade to Mike Ross reduced the amount borrowed by the City of Buckhannon by $35,000. In 
exchange for the $35,000, the Waste Collection Board would receive 6 months of rent/lease.  There 
has not been any set amount of rent to be paid by the Waste Collection Board to the City of 
Buckhannon.  The City currently pays: $9,775.00 per month to First Community Bank; $1,000.00 
approximately in utility bills and insurance, which equals $10,775.00 per month. Note that the 
Upshur County Health Department pays $500.00 per month for use of office space at the facility. Mr. 
Arnold estimates that Waste Collection uses approximately 30% of the facility.  $36,000 per year 
would be 28%.   Noting that the Waste Department is not currently in a strong financial position, it 
is being proposed that we set the rent for the Waste Department at $2,000 a month beginning 
January 1, 2021 using the $35,000 as a pre-payment, with the monthly payments to come of that 
amount. 
 
Motion to set the Waste Collection Board rental fee for use of space at 395 Mudlick Road at 
$2,000 a month beginning January 1, 2021, using the $35,000 credit from the Ross/Waste 
Collection Board Property trade as a pre-payment, with the monthly payments to come of 
that amount first was made by Thomas/Rylands.  Motion carried. 
  
          F.9    Approval iWorQ Systems Inc. Software Upgrade - Without objection, the Mayor 
moved F.9 Approval iWorQ Systems Inc. Software Upgrade to the table for discussion and possible 
vote. Amby and Jerry together presented the following:   
 
IWORQ software upgrade.  
 
We currently use this cloud based module for work orders for our departments (bulky goods, yard 
debris, maintenance and repairs).  
 
We also use it for citizen's engagement, where citizens can send us messages for various questions 
and issues.  
 
Amby has been looking for a software to better serve and organize our code enforcement activities. 
Currently we use excel sheets and notes and word documents.  
 
Jerry has also been looking for software to manage and track assets such as the maintenance of 
sidewalks, storm water, facilities, and infrastructure.  
 
We have been using IWORQ for several years for work orders. The Water Department recently 
added backflow maintenance and just started using the work orders for inventory tracking.  
 
Employees can access this from anywhere with a username and password on any computer, tablet 
or mobile device.  
 
The code enforcement modules total $5,000 per year, the remaining modules (including those we 
already have) total $11,844 which would be divided four ways (general fund, water, sanitary, 
waste). They have waived the $14,850 setup fee. 
 



 

 

Jerry has also requested a one-time service in which IWORQ would send staff to GPS data points 
such as signs and use a high resolution camera to assess pavement conditions. The cost of this is 
$1,352. They discounted the cost by $10,000 if we purchase over $10,000 in software. 
 
Motion to approve the iWorQ Systems Inc. software upgrade was made by Sanders Sines.  
Motion carried.  (IWORQ Services Agreement indexed as City Agreement A318). 
  

 

 



 

 

 

 
 
          F.8    Approval Financial Statement 06/30/2021 - Without objection, the Mayor moved F.8    
Approval Financial Statement 06/30/2021 to the table for discussion and possible vote.   Amby 
present the following Financial Statement 06/30/2021: 
 
Per WV Code 8-13-23, the City is required to prepare a financial statement for the General Fund and 
Coal Tax Fund within 90 days of the beginning of the fiscal year.  
 
Our contracted CPA-Richard Trent prepares the financial statement for the City.  
 
Highlights of the General Fund financial statement. 
 
On the Balance Sheet:  
 
Under Assets the Cash ending 6/30/21 $1,306,719 -This was due in part to the infusion of funds 
from the sales tax fund and the $830,000 received from CARES funds and $6,700 reimbursement 
from Upshur County for Covid supplies. Last year the cash balance was $570,974  
 
That also reflects in the Statement of Revenues and Expenditures. 
 
Revenues totaled $5,831,796. Other revenues to note $113,000 received from Mt Heart for SYCC, 
Grants for FEMA generators, Gateway sidewalk & lighting project, theatre grant, volunteer grant.  
Compared to the previous fiscal year other revenues that were down was hotel-motel, B&O, gas & 
oil severance tax, police fines and court costs, franchise fees and donations. The Public Safety 
Complex surcharge was eliminated (Apr 2020) in the previous fiscal year and the PRO officer was 
eliminated from Academy School, so neither of these were collected in fiscal year ending 6/30/21.  
 
Expenditures totaled $5,003,569. Compared to the previous fiscal year there were $900,304 more 
expensed.  
 
Several capital expenditures were made: 



 

 

 
Mudlick Road property with three large buildings was financed. The property was purchased for 
$1,500,000. The payment for this is $9775 per month-$117.300 annual.  
 
65 E Main St (Pythias property) was purchased for $145,000 (purchased in May)  
 
Fiori Concrete Truck $179,000  
 
New Lease vehicles -2 Dodge Ram 2500 trucks  
Flipscreen mesh $11,780 (dirt sifter)  
 
Three 2020 Ford Interceptor cruisers. Note that three -2013 Ford Interceptors were turned in to 
sell as trade-ins for the new cruisers.  
 
11 car cams and 11 body cams for the police department were financed. 
  
Police dog (Erros) $9,000. 
  
Paving of Smithfield Street $56,000. 
  
And even though it was not in the fiscal year ending 6/30/21, other items added to the depreciation 
schedule from Jan 2021 to March 2021 Gateway West (sidewalk, lights, storm drain) $161,127, 
Paving of Apothecary Lane, Jawbone Park, UCDA access road (get total)  
 
About $2.5 million in assets was added to assets in buildings, equipment and infrastructure.  
 
The certification of the financial statement will need to be signed by the Mayor, Recorder and at 
least two members of City Council. Then I will need to publish the financial statement as a Class I 
legal advertisement. 
 

 



 

 

 

 



 

 

 

 



 

 

 
 

 



 

 

 

 
 

 
 
 
Motion to approve the Financial Statement 06/30/2021 was made by Thomas/Rylands.  
Motion carried. 
 



 

 

         F.6    Approval Appointments FY 2021/22 for Television Cable Board 2 Vacant Seats - 
Tabled for a future meeting  
   
          F.7    Discussion/Possible Vote Set Date and Time Trick-or-Treat in City Limits - Mayor 
Skinner recommended that we set October 30, 2021, from 6:00 PM - 7:30 PM advising all to follow 
the CDC guidelines at that time. 
 
Motion to approve Trick-or-Treat in the City of Buckhannon be set for Saturday, October 30, 
2021 6:00 pm - 7:30 PM was made by Rylands/Bucklew.  Discussion took place with Mayor 
Skinner recommending that the CDC guidelines for Trick or Treating be posted on our City 
website - The Call for the Question was made by the Mayor.  Motion carried unanimously. 
 
G.      Comments and Announcements 
 

● Council Member Bucklew - Mrs. Bucklew reported that she recently attended a BURMA 
meeting along with representatives of the Garden Club were also in attendance, and they 
discussed having a HERO'S Christmas theme for downtown that would honor not only the 
service members but also doctors, nurses, teachers, etc.  She plans to take the idea to the 
Consolidated Public Works Board where she will also make a request for some funding for 
additional decorations.  The Mayor said that he would have that added to that Boards 
agenda.     

● Council Member Rylands - Nothing further. 

● Council Member Thomas - Mr. Thomas felt bad for the folks who have been dealing with 
flooding issues and appreciated them coming tonight.  He is hoping that will be resolved 
soon.  He also commended Dr. Lewis-Stankus and the members of the UCBOE and he 
listened closely to the costs and noted the significant decrease in interest rates.  He feels the 
City needs to look at these low interest rates and complete some of the projects that we 
have in progress such as Stockert Youth and Community Center. He also would like to see a 
priority list of paving the streets in the City.  He also recommends that we look at the 
income from the sales tax and see what we can do with it over a long range. 

● Council Member Reger - Nothing further. 

● Council Member Sines - Nothing further. 

● City Recorder Sanders - Mr. Sanders reported that the WAMSB (World Association of 
Marching Show Bands) committee have recently had meetings with representatives from 
US Senator Manchin’s and US Senator Capito’s offices and we plan to meet soon with WV 
Department of Tourism Commissioner Ruby and have working sessions with West Virginia 
Department of Arts, Culture & History Curator, Randall Reid-Smith.  He also reported on 
bands that are planning site visits to Buckhannon in the near future.    

H.  Mayor’s Comments and Announcements – Mayor Skinner thanked Council, and Recorder 
Sanders who led the last Council meeting, for handling the meeting in his absence as he was 
attending a conference.  He also officially welcomed new Council Member Shelia Lewis-Sines to 
Council. 
 
I.      Adjournment 
 
Motion to adjourn at 9:50PM was made by Thomas/Sines.  Motion carried. 
 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 

 
City Recorder Randall H. Sanders                               ______________________________________________ 


