
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, September 2, 2021, at 
7:00pm in City Hall. The following were in attendance (GTM – GoToMeeting):  

        
Mayor       Robbie Skinner        Absent 
City Recorder      Randy Sanders  Present 
Council Member      Pam Bucklew  Present 
Council Member      Jack Reger   Present –by GTM 
Council Member      CJ Rylands  Present 
Council Member      David Thomas  Present 
Council Member      Shelia Lewis-Sines Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present  
BFD       Chief JB Kimble  Present 
Director of Public Works    Jerry Arnold  Present 
Channel 3    Dennis Cortes  Present 
Channel 3    Rodney Irvin  Present 
MyBuckhannon.com    Katie Kuba  Present 
MyBuckhannon.com    Beth Broschart  Present 
Record Delta    Macie Queen  Present  
 
The following guests were also in attendance:Jody Light, Geraldine Henderson, Ray Sines and 
Laura Foulks. 
 
To Participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the GoToMeeting 
link/access. 

City Council of Buckhannon – 7:00 pm in Council Chambers  
Meeting Agenda for Thursday, September 2, 2021 

A.      Call to Order 
           A.1    Moment of Silence 
           A.2    Pledge to the Flag of the United States of America 
           A.3    Mayor’s Greetings 
 
B.      Recognized Guests 
         B.1    Hank Phillips, BUHS Student Council      
                    
C.     Department & Board Reports 
          C.1    Public Works Director- Jerry Arnold 
          C.2    Finance Director- Amberle Jenkins 
          C.3    Fire Chief- JB Kimble 
          C.4    City Attorney- Tom O’Neill 
 
D.     Correspondence & Information     
           D.1    Official Oath of Office Council Member Shelia Lewis-Sines   
           D.2    CityPR: Shelia Lewis-Sines Sworn In As Buckhannon’s Newest City Council Member     

  D.3    CityPR: Police Department Adds Two Certified Officers To The Force     
  D.4    Notice Accepting Applications for Water Plant Operator Position Deadline Date of 09/10/21 
  D.5    Notice Accepting Applications for Maintenance/Bus Driver Position Deadline Date of 09/10/21   
  D.6    FOIA Request from Kesner & Kesner, PLLC Attorney at Law RE: Accident Report 
  D.7    FOIA Request from Key Zoning Assessments, LLC RE: Taco Bell Planning/Zoning/Development Plans 
  D.8    Notice Accepting Letters of Intent for Competitive Examination for Position of the Rank of Captain in the BFD 
  D.9    Notice of Fire Civil Service Commission Accepting Applications for Position of Probationary Firefighter 
  D.10 Letter of Verification to Buckhannon Housing Authority RE: Kelson Drive & Hinkle Drive are in the City Limits    
for theirFederal Inspection Requirements 
  D.11  UCBOE’s News Release: Upshur Co Schools Vision of the Future-Pubic Meeting Schedule 
  D.12  2021 State Auditor’s Training Seminar for Municipal Officials & Assistants –Registration & Schedule 
  D.13  FEMA Generator Project: Confirmation of approval of change of scope letter no. 3 budget revision no. 2 
  D.14  Fire Civil Service Commission Meeting Schedule for October 2021 
 

E.     Consent Agenda  
          E.1    Approval of Minutes -Regular Meeting 07/15/21, 08/03/21, 08/19/21 
          E.2    Approval of Building and Wiring Permits 
          E.3    Approval of Payment of the Bills 
                     
F.      Strategic Issues for Discussion and/or Vote 
          F.1    Fire Civil Service Commission Recommendation of Top 3 Candidates to Council for Consideration of Hiring & to 
Set Date of Interviews for Position of Probationary Firefighter        
          F.2    Fire Civil Service Commission Recommendation Approval of the Updated Fireman’s Civil Service Commission 
Rule  And Regulations     
          F.3    Event Request Firefighter Association Bell Ceremony 20yr Memorial of 9/11 Virtual-No Public Gathering due to 
COVID-19    
          F.4    Approval Appointment of Council Member Shelia Lewis-Sines to the Waste Collection Board     
          F.5    Approval Addressing/Mapping Renumbering of Beech Street         
 



          F.6    Approval Purchase of a Light Equipment Utility Vehicle -Street Department   
          F.7    Approval Demolition of Madison Street Structure & The Associated Asbestos Inspection Fees 
          F.8    Approval to Renew Annual Renewal Loan for Fiori Concrete Truck  
          F.9    Approval Appointments FY 2021/22 for UCCVB Council Member Representative- Randall Sanders 
                    And Television Cable Board 2 Vacant Seats     
          F.10  Approval Event Request BUHS Homecoming Parade 09/29/21-Closure of Main Street & Use of Jawbone Park 
for Pep Rally 
           
G.      Comments and Announcements 
          G.1    Pamela Bucklew 
          G.2    C J Rylands  
          G.3    David Thomas 
          G.4    Jack Reger 
          G.5    Shelia Lewis-Sines 
          G.6    Randall Sanders 
 
H.     Mayor’s Comments and Announcements  
 
I.      Adjournment 
 
Posted 08/30/2021             Next Regular Scheduled City Council Meeting Thursday, September 16, 2021 
 
A. Call to Order – Recorder Randy Sanders called the meeting to order. 
 
       A.1 Moment of Silence- 
       A.2 Pledge to the Flag of the United States of America –Recorder Sanders asked all present to 
join him in a Moment of Silence and the Pledge to the Flag. 
 
B.      Recognized Guests 
 
         B.1    Hank Phillips, BUHS Student Council -Recorder Sanders recognized guest Hank 
Phillips.  Hanks Phillips explained that plans have been discussed the past two weeks for the BU 
High School Homecoming activities.   Currently plans are to close Main Street for a parade ending at 
Jawbone Park.  Date of the event is September 29, 2021 5:00pm-6:30pm. If plans need to change 
due to Covid guidelines or Health Department recommendations, then the event will be held at the 
High School as a reverse parade drive thru.   
 
F.10 Approval Event Request BUHS Homecoming Parade 09/29/21-Closure of Main Street & 
Use of Jawbone Park for Pep Rally: 
 
Motion Rylands/Thomas to approve the request. 
 
Council members Sanders and Bucklew commented that other recent event requests have been 
cancelled due to the spike in COVID infections.  Council member Rylands commented that group 
states they will comply with any guidelines required at the time of the event and have a backup 
plan. Hank Phillips confirmed that there may be about 1000 people in attendance. Council members 
Rylands, Thomas, Sines, Bucklew voted yes, Recorder Sanders voted no, as other like events have 
been denied recently due to COVID. Motion carried.  
 
 
Recorder Sanders recognized guest Laura Foulks: Ms. Foulks asked what Council’s position was 
pertaining to health and safety? Council asked clarification of question.  Ms. Foulks asked about the 
use of masks.  Council members commented that recommended guidelines are followed otherwise 
it is personal choice at this time.  Ms. Foulks stated that at least one member of Council has publicly 
commented that masks are the mark of the beast. 
 
Ms. Foulks asked what Council’s position is on minority rights.  One member of Council has 
expressed opposition to minorities. 
 
City Attorney O’Neill interrupted the comments to make the points that any public comment period 
granted by the Council is to be used by the public for making comments, not to interrogate the 
members of council on hot-button issues, and that members of council should not feel obligated to 
respond to questions inappropriately proffered during public comments. 
 
 



C.     Department & Board Reports 
 
          C.1    Public Works Director- Jerry Arnold- Director Arnold reported and explained the 
following information: 
 

Buckhannon City Council  
Public Works Director Report 

September 2, 2021 
Director:  

 We have cancelled Truck Fest and I have notified the Strawberry Festival that the CPWB 
voted to cancel all events scheduled for September 17th & 18th at Jawbone. The SYCC 
Children’s Festival will be discussed at the September 7, 2021 SYCC Board Meeting. 
 

Street: 
 We have started demolition of the old sidewalks on N. Spring St. 
 The painting contractor continues to paint curbs as weather permits. 

Sewer: 
 Nothing new to report. 

Water: 
 Nothing new to report. 

Waste:  
 Nothing new to report. 

Engineer: 
 Vicksburg Utility Development – Updated waterline and sanitary sewer line cost 

estimates were provided to the developers on Friday, August 27, 2021, for their 
review and comment.  The developers have downsized the initial phase of the 
development so as to development only four (4) of the 17 lots at this time.   

 City Hall Roof Replacement – City Hall Roof Replacement – The Notice of Award and 
Notice to Proceed were issued on Friday, August 20, 2021 to Tri-State Roofing.  The 
total amount of the project, including the two (2) additive alternates, is 
$110,859.60.  The contractor has ordered the materials and once the materials 
arrive, they will advise the City as to when the roof replacement will take place.  
The City will retain the observation services of Cira & Associates, who will monitor 
the asbestos removal phase of the project.  The anticipated cost of the Observation 
Services will be approximately $3,000.00.   

 US EPA Risk Assessment and Emergency Response Plan – J H Consulting began work 
on the EPA-required Emergency Response Plan (ERP) on July 7, 2021.   
 

Council Rylands asked on status of Spring St project. Mr. Arnold reported the last manhole was 
installed and the Street Department will continue with sidewalk and drains. 
 
Council Thomas inquired on how trash should be disposed of in the trash receptacle. To keep debris 
from littering and liquids coming out of the garbage trucks.   Mr. Arnold stated that all garbage 
needs to be bagged.  Bagged garbage does not stop liquids from draining from trucks.  Dumpsters 
will often have liquids from either rain or garbage.  He recently talked with a DEP officer who was 
looking into a complaint by a resident regarding liquids coming from garbage trucks.  There is 
really nothing that can be done to completely stop this from happening.  
 
          C.2    Finance Director- Amberle Jenkins- Director-Jenkins reported and explained the 
following information: 
 



 



 

 
                 
 

 



 
 

 



 
 

 



 

 
 



 
 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 
 
          C.3    Fire Chief- JB Kimble- Recorder Sanders passed around a flyer that was developed by 
one of the Fire Volunteers promoting fire department volunteerism.Fire Chief Kimble reported on 
the following information: 
 

 Monthly Activity (July) 
 Year to Date Activity 
 Thank Glenn Davis & Mike Farnsworth with assistance to the Water Department 
 Civil Service meetings, updated rules & regs, discussed promotional testing 
 New Truck delayed, mechanical parts not available due to Covid. Possible date December or 

January. 
 Discussions with UCBOE regarding CPR instructions to students & staff 



 

 

 

 



          C.4    City Attorney- Tom O’Neill- City Attorney O’Neill had nothing to report but requested 
an executive session after the meeting to discuss personnel matter. 

 
D.     Correspondence & Information     
 
          D.1    Official Oath of Office Council Member Shelia Lewis-Sines   

 
 
          D.2    CityPR: Shelia Lewis-Sines Sworn In As Buckhannon’s Newest City Council Member     

https://buckhannonwv.org/shelia-lewis-sines-sworn-in-as-buckhannons-newest-city-council-member/ 
 
August 25, 2021, BUCKHANNON, WV: Shelia Lewis-Sines was sworn in as the newest member of the 
Buckhannon City Council today at 10:00 a.m., in Council Chambers.  Mayor Skinner and City Recorder 
Randy Sanders both welcomed the Council Member appointee, along with her husband Ray Sines and 
several of her friends and supporters who were on hand to witness the ceremony.  In his opening 
remarks, Mayor Skinner wished Mrs. Sines the very best as she assumed the role after being selected to 
fill a City Council vacancy at the regular Buckhannon City Council meeting this past Thursday, August 
19th. 
 
Mayor Skinner asked Shelia Lewis-Sines to join him in front of the Seal of the City of Buckhannon, to 
raise her right hand, and to repeat after him the following Oath of Office: I, Shelia Lewis-Sines do 
solemnly affirm that I will support the Constitution of the United States, the Constitution of the State of 
West Virginia, the Charter and Ordinances of the City of Buckhannon, West Virginia, and faithfully 
discharge my duties as Council Member of the said City to the best of my ability, so help me God. 
 
When asked what drove her to become a public servant she referenced her late father who was one of 
her biggest supporters for entering into the public arena.  The love for her father is why she keeps her 
maiden name (Lewis) as a part of her identity.    
 
On her first day on the job, Council Member Lewis-Sines met with Buckhannon Police Chief Matthew 
Gregory to welcome the department's two newly certified officers to the force, Patrolman James Fisher 
and Patrolman Jacob Garrison, and then the Chief provided her a tour of the Buckhannon Police 
Department. 
 
About Shelia Lewis-Sines: Shelia Lewis-Sines is a native of Buckhannon and is married to Ray Sines 
who served in the Army and served and retired from the National Guard. While Shelia has traveled quite 
a bit, and at times thought that she could be happy living elsewhere, she was always felt “pulled” to return 
to her hometown of Buckhannon. She worked for Energy Federal Credit Union in Rockville. Maryland and 
then for several years at McJunkin Appalachian of Buckhannon, before becoming an executive assistant 
for Mid Atlantic Well Service in Jane Lew. Currently Shelia enjoys being a wife, homemaker, and 
grandmother of two awesome boys and one beautiful little girl. She also loves gardening, interior, and 
exterior decorating, and design, as well as entertaining. Shelia is honored to have been selected to serve 
the citizens of Buckhannon as a member of city council and is looking forward to putting in the work 
necessary to achieve success for our community. 
 
For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 



 
  D.3    CityPR: Police Department Adds Two Certified Officers To The Force-   Recorder 
Sanders recognized Officer Garrison and Corporal O’Connor who were in attendance.   
 

https://buckhannonwv.org/buckhannon-police-department-adds-two-certified-officers-to-the-force/ 
 
August 25, 2021, Buckhannon, WV: The City of Buckhannon and the Buckhannon Police Department are 
proud to welcome two newly certified officers to the force. The officers graduated this year from the West 
Virginia Police Academy Basic Police Training. Patrolman James Fisher (Graduation Class 185th) and 
Patrolman Jacob Garrison (Graduation Class 186th) received their graduation certificates at a ceremony 
in Institute, West Virginia near Charleston following successful completion of the 10-week course. 
 
For media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 
 

  D.4    Notice Accepting Applications for Water Plant Operator Position Deadline Date of 
09/10/21 
 

CITY OF BUCKHANNON ACCEPTING APPLICATIONS FOR WATER PLANT OPERATOR 

The City of Buckhannon Water Department will be accepting applications for a Full-Time Water Plant Operator. 

Pay will be based on experience and qualifications, benefits included. 

The Water Plant Operator will perform a variety of tasks in the operation and maintenance of a water treatment 

plant and work a rotating shift schedule which includes nights, weekends and holidays.   

      Qualifications 

         Preference will be given to candidates that possess a WV Water Treatment Plant Operators 

License. 

         High School diploma or GED 

         Valid West Virginia drivers license 

         Possess knowledge of computer software including Microsoft Word, excel and data 

management systems. 

         Must be able to lift 50 pounds above shoulder level. 

         Must be willing to function in a Team oriented workplace. 

If selected for hire, candidate will be subject to a background check, drug test and skills test. 

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all qualified 
persons, and employees without regard to any individual’s creed, race, color, ethnicity, national origin, religion, 
gender, age, handicap, familial status, or sexual orientation. 
  
Applicants can pick up an application in person at Buckhannon City Hall, 70 E. Main Street, Buckhannon, WV 26201 
between the hours of 8:30am-4:30pm Monday-Friday. 
 
Applications will be accepted until September 10, 2021. 
 
Record Delta Run Dates 8/28/21, 9/2/21, 9/2/21, 9/4/2, 9/7/21 

D.5    Notice Accepting Applications for Maintenance/Bus Driver Position Deadline Date of 
09/10/21   
 
CITY OF BUCKHANNON ACCEPTING APPLICATIONS FOR MAINTENANCE/BUS DRIVER POSITION 

The City of Buckhannon is accepting applications for (1) Full-time benefited position until Friday, 
September 10, 2021.  

The position will include light maintenance, custodial duties, and bus driving.  



Applicants must have a valid WV CDL driver license with a passenger endorsement and capable of 
climbing stairs and lifting 50 pounds. 

Applicants will be subject to a background check and drug test. 

 Applications may be obtained at Buckhannon City Hall, 70 E Main St, Buckhannon WV 26201 between 
the hours of 8:30 am until 4:30 pm Monday - Friday.  

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all 
qualified persons. 

Record Delta Run Dates 7/28/21, 9/2/21, 9/4/21, 9/7/21 

  D.6    FOIA Request from Kesner & Kesner, PLLC Attorney at Law RE: Accident Report 
 

 
 
  D.7    FOIA Request from Key Zoning Assessments, LLC RE: Taco Bell 
Planning/Zoning/Development Plans 

 
 

  D.8    Notice Accepting Letters of Intent for Competitive Examination for Position of the 
Rank of Captain in the BFD 

NOTICE 
FIRE CIVIL SERVICE COMMISSION 

CITY OF BUCKHANNON, WEST VIRGINIA 
 



Notice is hereby given that the Fire Civil Service Commission of the City of Buckhannon will receive 
letters of intent until September 21, 2021 for competitive examination to create a “List of Eligibles” 
for the position of the Rank of Captain in the Fire Department of the City of Buckhannon, subject to the 
following requirements: 

Buckhannon Fire Department 
Rank of Captain 
Job Description 

 
- The Captain is responsible for administration, supervision and management of the Fire Department. 

The Captain is assigned to a 24 hour shift or an operational period or training evolution that is 
responsible for fire suppression, hazardous material response, rescue operations and emergency 
medical services. 

- Career Development 
- Minimum 10 years of service at the Buckhannon Fire Department 
- All the following training must be West Virginia approved, Pro Board, IFSAC certified training 
- Firefighter I, II, Fire Officer I, II, NFPA 1006 Rescue technician certification in  Extrication and NFPA 

1006 Confined Space operations level discipline, Truck and Engine Certified, NIMS 100, 200, 700, 
800,  ICS 300, 400 

- Duties Are But Not Limited To 
- Performs duties serving as a confidential staff advisor to the Fire Chief in researching, crafting, 

implementing and enforcing policies, directives and procedures 
- Implements department goals and objectives through a comprehensive administration program and 

coordinates department operations, inspections, maintenance and training under the direction of the 
Fire Chief.  

- Performs the role of officer in charge of all fire, rescue and medical operations for assigned shift, 
Assumes the role of incident commander and determines an overall plan to resolve incidents until 
command is transferred. Directs subordinate members  to appropriate assignments to ensure the 
plan of action is followed in a safe and efficient manner. 

- Assists in long range planning and implementation of department budgets. Assists the Fire Chief in 
the planning process for capital projects 

- Assists in the development of minimum standards of training and technical competence for all Fire 
Department personnel. Ensures the readiness of personnel and equipment under their supervision. 
Ensures the utilization of NIMS at emergency scenes. 

- Maintains discipline and insures that personnel follow department rules and regulations. Evaluates 
work performance of subordinates, prepares employee evaluations and effectively recommends and 
participates in hiring, suspensions and other disciplinary matters. 

- Supervises the completion, maintenance and/or quality assurance of incident reports, accident and 
injury reports, training. 

- Establishes and maintains the highest level of customer service by providing a positive working 
relationship with all stakeholders. 

- Attends training courses, meetings and conferences as directed by the Fire Chief. May be required to 
confer with citizens on problems, concerns, and accidents. Assists in planning, and implementing 
public fire safety education programs for civic, fraternal, educational, institutional or industrial 
organizations and agencies. 

- Confers with the Fire Chief on a regular basis, discussing work processes, incidents, problems and 
plans and receives advice, counseling and instructions. 

- Knowledge, Skills and Abilities 
- Ability to work effectively with employees, other agencies and the public 
- Ability to accept responsibility, to make decisions, to delegate responsibility and to motivate people 

toward a coordinated effort 
- Ability to communicate effectively, verbally and in writing 
- Ability to operate fire suppression and other emergency equipment 
- Ability to perform strenuous or peak physical effort during emergencies, training or station 

maintenance activities for prolonged periods of time under conditions of extreme heights, intense 
heat, cold or smoke. 

- Ability to prepare, organize and maintain office data, reports and systems 
- Physical Demand 
- The ability to stand, walk, crawl, run, reach, hear, and talk, in adverse and dangerous situations 
- Meet the medical standards established by NFPA 1582  
- Capable of lifting, carrying, pushing and dragging 100 pounds 
- Wear a Self-Contained Breathing apparatus in adverse conditions 

 
Posted 08-27-21 



  D.9    Notice of Fire Civil Service Commission Accepting Applications for Position of 
Probationary Firefighter 
 

Notice 
Fire Civil Service Commission 

City of Buckhannon, West Virginia 
 

Notice is hereby given that the Fire Civil Service Commission of the City of Buckhannon will receive 
applications for competitive examination to create a “List of Eligibles” for the position of probationary 
firefighter in the Fire Department of the City of Buckhannon, subject to the following requirements:  
 
(1). Applicants must be at least eighteen (18) years of age and comply with §8-15-17 of the W. Va. Code.  

(2). Applicants must have a high school diploma or its equivalent.  

(3). Applicants must be West Virginia approved Firefighter 1, IFSAC or Pro Board Certified. A copy of the 
certification must be submitted with the application. 

 (4). Applicants must comply with all other laws, rules and regulations as prescribed in writing by the Code of 
the State of West Virginia and by the Fire Civil Service Commission of Buckhannon, West Virginia. Copies of 
the current written rules and regulations of said Commission is available for inspection by any member of the 
public at the City Recorder's Office, 70 East Main Street, Buckhannon, West Virginia, during regular business 
hours.   

All applications must be received by the Commission at City Hall; or alternatively be postmarked, addressed 
to the Fire Civil Service Commission, 70 East Main Street, Buckhannon, WV 26201,  
no later than 4:30 p.m. or postmarked by 12:00 midnight on October 4, 2021.  Details may also be found 
on the City of Buckhannon website —www.buckhannonwv.org 
 
Application forms may be obtained by contacting the City Recorder's Office, City Hall, 70 East Main Street, 
Buckhannon, WV 26201 or calling 304-472-1651 to have it emailed, faxed or mailed.  Applicants must pass 
the physical agility test and a written competitive examination.  Successful candidates that may be hired are 
subject to residency requirements.  Applicants must also pass a criminal background check and drug test. 

Randy Sanders, City Recorder 
City of Buckhannon, WV 
         

Publish dates 09/02/21 & 09/09/21 

Posted 08/30/21 

D.10 Letter of Verification to Buckhannon Housing Authority RE: Kelson Drive & Hinkle 
Drive are in the City Limits for their Federal Inspection Requirements 
 

August 30, 2021  
 
To Whom It May Concern:  
 
 
The City of Buckhannon Public Works Department maintains Hinkle Dr. and Kelson Ln. as part 
of its street network. This maintenance includes the street surface, sweeping, snow plowing, 
signage, storm sewer and parking enforcement. If you have any questions, feel free to contact 
me. 
 
 
Sincerely,  
 
Jerry Arnold 
City of Buckhannon 
Director of Public Works 
70 E. Main Street 
Buckhannon, WV 26201 
P: (304) 472-1651, ext. 1000 
C: (304) 677-3862 



D.11  UCBOE’s News Release: Upshur Co Schools Vision of the Future-Pubic Meeting 
Schedule:  

 
 
  D.12  2021 State Auditor’s Training Seminar for Municipal Officials & Assistants –
Registration & Schedule- Best Western Plus Bridgeport, WV on October 5, 2021  
 
  D.13  FEMA Generator Project: Confirmation of approval of change of scope letter no. 3 
budget revision no. 2 

 
 



 
  D.14  Fire Civil Service Commission Meeting Schedule for October 2021 
 

Meeting Notice of the City of Buckhannon 
 Fire Civil Service Commission 

 Fire Civil Service Commission- 3:30 p.m. on Wednesday, October 6, 2021 in Council 
Chambers: The purpose of the meeting to review the applications and notify eligible 
applicants to proceed to the next phase of testing. 

 
 Fire Civil Service Commission-9:00 a.m. on Saturday, October 23, 2021  at the Buckhannon 

Fire Station located at the Public Safety Complex Two Friendly Way, Buckhannon WV 
26201: The purpose of the meeting to administer the physical agility examination to the 
candidates for a List of Eligibles for the position of Probationary Firefighter. 

 
 Fire Civil Service Commission-1:00 p.m. on Saturday, October 23, 2021 in Council 

Chambers: The purpose of the meeting is to administer the written examination to the 
advancing candidates for a List of Eligibles for the position of Probationary Firefighter.    

 
D.15  Letter from Upshur County Commission RE: Upshur County American Rescue Plan 
Fund Allocation 

 
 



E.     Consent Agenda  
          E.1    Approval of Minutes -Regular Meeting 07/15/21, 08/03/21, 08/19/21 
          E.2    Approval of Building and Wiring Permits 

 
 
          E.3    Approval of Payment of the Bills 
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75210
Bill Neal

106 W Lincoln St Self Re-Roof Garage $1,000.00 $11.00 X

75211
First United Methodist 

52 S Florida St Neel's Fence
Replacement 6' Hgt 

Wooden Privacy Fence $8,600.00 $81.70 X X

75212
Debbie Sampley

176 Pocahontas St
Gary Woody 
Construction

Re-Roof Metal over 
Shingle $6,900.00 $75.90

75213
CJ Martin
61 Fifth St

Tri County 
Construction

Re-Roof Metal over 
Shingle $4,000.00 $38.00

75214
City of Buckhannon

70 E Main St Tradeworx

City Hall Foundation & 
Stucco Repairs, Install 
Three Doors & New 

VCT in Entrance $18,800.00 $n/c X

75215
City of Buckhannon

70 E Main St Tri State Roofing
City Hall Re-Roof 

Project $110,859.60 $n/c X X

75216
City of Buckhannon

65 E Main St Self Razing Structure $n/c X X

75217
City of Buckhannon

31 Upper Dr Self Razing Structure $n/c X

75218
City of Buckhannon

39 Sedgwick St Self
Razing Garage & 

Cleanup $n/c X

75219
Jamie O'Brien
65 S Florida St All About Glass LLC Re-Roof $12,000.00 $132.00 X X

75220
William O'Brien

99 S Kanawha St All About Glass LLC Re-Roof $12,000.00 $132.00 X X

75221
Elizabeth Terry
123 E Main St

Gary Woody 
Construction

Chimney Flashing & 
Bathroom Remodel $4,000.00 $44.00 X

75222
T Mobile

47 E Main St 
Western Maryland 

Sign Services 

Signage Corner Lot
32 sqft Reface Pylon 
Sign, 6.8 sqft & 11.68 

sqft Flat Against 
Building $1,880.00 $15.00 X X

75223
City of Buckhannon

16 Factory St Self

Razing Office Building 
w/ attached Garage & 

Accessory Salt 
Spreader Box Building $n/c X

75224
Maria Sears

7 E Lincoln St Self
Replacement Front 
Porch Stair Treads $300.00 $10.00

75225
Phillip McGhee
10 Kepner St Self

Front Porch Extension 
with Roof 10'x12' $7,000.00 $77.00 X

75226
Susan Bryant

1 Myrna St Self 4ft Hgt Metal Fence $500.00 $10.00 X

75227
Ron Honeycutt
160 Fayette St

Reeds Home 
Repair

Re-Roof Metal over 
Shingle $4,700.00 $51.70

75228
Delana Teets

47 Boggess St Self Bathroom Remodel $999.00 $10.00

75229
Rachel Kelley
147 Wood St K&Z Construction

Re-Roof Shingle over 
Shingle $1,500.00 $16.50

75230
Susan Bryant

1 Myrna St
Sunnyside 

Construction Kitchen Remodel $3,900.00 $42.90

TOTAL $198,938.60 $0.00 $747.70



 

 

 



 

 

 
 



Motion Rylands/Bucklew to approve the items on the consent agenda less the 08/19/21 
meeting minutes that are not complete yet.  Motion carried. 
                     
F.      Strategic Issues for Discussion and/or Vote 
 
          F.1    Fire Civil Service Commission Recommendation of Top 3 Candidates to Council for 
Consideration of Hiring & to Set Date of Interviews for Position of Probationary Firefighter-     
Fire Civil Service met and certified three candidates for consideration to hire.  The candidates have 
successfully passed both the physical agility and written fire exams. 
 

August 26, 2021 

Mayor and City Council Members, 

Re: Approval of candidates per the Fire Civil Service Commission for probationary firefighter list of certified 
eligibles: 

A Fire Civil Service Commission meeting was held on August 24, 2021 to review and to begin the process to 
replenish the eligibility list for submittal of three (3) candidates to City Council as required by the Fire Civil 
Service Commission Rules and Regulations.  

Upon completion of the Buckhannon Fire Civil Service requirements we are pleased to advance and certify 
the following candidates to the list of eligibles for the position of probationary firefigher. 
 

1. Darren Lee Martin Jr  Expire 10/10/2023 
2. Maria Elaine Potter  Expire 10/10/2023 
3. Shane Michael Jenkins  Expire 12/07/2022 
 
 
Commissioner   Abigail Benjamin                                                                                  
Commissioner   Robert Parker                                      
Commissioner   Lanora Wentz                 
  

Motion Bucklew/Rylands to schedule a meeting to interview the three candidates that were 
certified by the Fire Civil Service Commission.  Motion carried. 
 

          F.2    Fire Civil Service Commission Recommendation Approval of the Updated 
Fireman’s Civil Service Commission Rules And Regulations 
 
The Fire Civil Service Commission recommended that the following updated Fire Civil Service Rules 
and Regulations be adopted and approved by City Council. Mrs. Jenkins reported that the 
Commission reviewed drafts of the FCS rules for the past few months.  The items that were changed 
have been highlighted in the draft.  The draft was distributed to Council members earlier in the 
week for review.  
 
-Section 4.12 authorizes a candidate to sign a waiver of a physician’s signature for the physical 
agility test 
-Throughout the document, significant changes were made to remove the oral examination and 
scoring for oral examination by FCSC.   
-Candidates applying for the probationary fire fighter position will be required to have WV 
approved Firefighter 1, IFSAC (international Fire Service Accreditation Congress) or Pro-Board 
certification. 
-Job descriptions for Captain, Lieutenant and Probationary Firefighter were described in more 
detail. 
-Psychological evaluations will be required for Probationary Firefighters as well as the medical 
examination upon hire. 
  
The Fireman’s Civil Service Commission Rules and Regulations are available at City Hall. 
 
Motion Bucklew/Thomas to approve the Fire Civil Service Rules and Regulations as 
submitted for approval from the Fire Civil Service Commission.   Motion carried. 
 



       F.3    Event Request Firefighter Association Bell Ceremony 20yr Memorial of 9/11 Virtual-
No Public Gathering due to COVID-19- Chief Kimble asked for permission to conduct a Bell 
Ceremony at the Public Safety Complex.  The ceremony will be transmitted live by local Channel 3 
TV.    The public will be encouraged to attend virtually.   
 
Motion Rylands/Thomas to approve the 9/11 Memorial Event at the Public Safety Complex 
on September 11th  -   Motion carried.    
 
     F.4    Approval Appointment of Council Member Shelia Lewis-Sines to the Waste Collection 
Board- Recorder Sanders explained that former Council member-Mary Albaugh held a position on 
the Waste Collection Board and the Mayor recommends that Shelia Lewis-Sines be appointed to the 
vacant Council seat position on the Waste Collection Board. 
   
Motion Thomas/ Rylands to appoint Council member Shelia Lewis- Sines to the Waste 
Collection Board.  Motion carried.   
 
    F.5    Approval Addressing/Mapping Renumbering of Beech Street -Director Arnold 
recommends that Beech Street addresses be re-numbered as follows: 

 
 
Resident 
# Beech Street 
Buckhannon, WV 26201 
 
Re: Proposed Address Change 
 
To Whom It May Concern,  
 
The purpose of this letter is to inform you of a proposed address change for your property currently addressed as _#   
Beech Street. The City of Buckhannon Addressing Department wishes to change the addresses on Beech Street in 
order to make all properties easier to identify for first responders and mailing purposes. The address currently being 
proposed for your property is # Beech Street.  
 
The proposed address changes will be presented at the City Council meeting scheduled for September 2, 2021 at 
7pm in the Council Chambers located at City Hall. If you have any questions or concerns regarding the proposed 
address changes you are welcome to virtually attend the council meeting (information on this is attached) or you can 
call our office at (304) 472-1651.  
 
Sincerely,  
Jerry Arnold 
Director of Public Works 
 
Motion Thomas/Bucklew to approve renumbering address on Beech Street as recommended 
by Director Arnold.  Motion carried.        
 
 F.6    Approval Purchase of a Light Equipment Utility Vehicle -Street Department - Director 
Arnold requested permission to advertise to accept bids on a new UTV.  The Kawasaki they 
currently own is at the end of its life.  This equipment is used primarily to plow sidewalks. Mr. 
Arnold would like the new equipment to have the ability to switch out attachments.  
 
Motion Thomas/ Bucklew to advertise to accept bids for a new light equipment utility 
vehicle.  Motion carried. 
 



  
          F.7    Approval Demolition of Madison Street Structure & The Associated Asbestos 
Inspection Fees- Director Arnold reported that City Council has previously authorized the 
demolition of the structure at 31 Upper Drive that was purchased through a tax sale; the Pythias 
House that was purchased by the City of Buckhannon across from City Hall, the old Street 
Department Office and a section of the garage on 16 Factory Street.   Council has indicated recently 
that the building located on Madison Street (old bank drive thru) should be razed as well.   He 
would like to do this work at the same time, while the equipment is being rented.   Permission is 
needed to authorize an asbestos inspection and demo of this building. 
 
Motion Thomas/Rylands to authorize an asbestos inspection and demolition of the old bank 
drive thru building located on the Madison Street property across from Jawbone Park.  
Motion carried. 
 
          F.8    Approval to Renew Annual Renewal Loan for Fiori Concrete Truck –Director of 
Finance Amby Jenkins explained that the loan for the Fiori Concrete Truck by law has a non-
appropriation clause and must be renewed each year.  First Community Bank, where the loan is 
held, requires a copy of minutes that indicate the renewable loan/lease has been approved.   The 
loan balance is $153,443.08 the monthly payment is $2676.72 at an interest rate of 2.375%.  The 
approximate payoff will be September 2026. 
 
Motion Rylands/Thomas to authorize the execution of the renewable loan #25427453 with 
First Community Bank.  Motion carried. 
 
         F.9    Approval Appointments FY 2021/22 for UCCVB Council Member Representative- 
Randall Sanders And Television Cable Board 2 Vacant Seats   -Recorder Sanders reported that 
the Upshur County CVB has a vacancy on the board that was vacated by former Council Member-
Mary Albaugh.  He is willing to serve in this position if Council will approve this. 
 
Motion Thomas/Sines to appoint Recorder-Randall Sanders to the Upshur County CVB 
Board.  Motion carried. 
 
       F.10 Approval Event Request BUHS Homecoming Parade 09/29/21-Closure of Main 
Street & Use of Jawbone Park for Pep Rally:  See previous action taken under Guests. 
 
       F.11 Authorization to use City Hall as a voting Precinct #9 for Elections-Upshur County 
Clerk-Carol Smith has previously talked to Amby about using City Hall again as a voting precinct.  
City Hall would only be used for Election Day only, not for early voting.   We have adequate parking 
and handicap accessibility, The Council Chambers has enough room for the equipment and social 
distancing.  The elections next year will be held January 15, May 10, and November 8, 2022. 
 
Motion Bucklew/Sines to authorize the use of City Hall as an Election Day precinct.  Motion 
carried. 
           
G.      Comments and Announcements 
          G.1    Pamela Bucklew-None 
          G.2    C J Rylands-None 
          G.3    David Thomas -Welcomed Shelia Lewis- Sines to City Council. 
          G.4    Jack Reger-None 
          G.5    Shelia Lewis-Sines- Thanked everyone that has helped her. 
          G.6    Randall Sanders-None 
 
H.     Mayor’s Comments and Announcements – Recorder Sanders reported that Mayor Skinner 
wanted to thank everyone that was involved and helped handled the recent weather event issues. 
 
Issued by Mayor Robbie Skinner: Wednesday Morning, September 1, 2021 
 
Good morning, 
 
Per guidance from the Office of Emergency Management, the Upshur County Commission has declared a 
County-wide State of Emergency due to the impending flooding threat from Hurricane Ida.  This includes the 
City of Buckhannon, as the County seat of Upshur County. 
 
The City of Buckhannon supports the measure taken by the Upshur County Commission.  Together, we urge 
all our citizens and business owners to make necessary preparations to protect their lives and property as the 
effects of Ida continue to threaten our region. 
 



I encourage our citizens to refrain from traveling as much as possible until the heavy rains pass, and any high 
waters recede.  Please check on your elderly or disabled neighbors, and make certain pets are not in danger of 
rising waters.  If you have an emergency, call 911.  City and County first responders will assist you.  Walking 
and/or driving through high water not only endangers you, but also places our first responders at 
risk.  “TURN AROUND. DON’T DROWN!”  Local officials will work to reopen any flooded streets once 
conditions are deemed safe. 
 
When the weather conditions improve, we will begin any necessary cleanup efforts.  The City of Buckhannon 
and the Upshur County Commission wish to thank our community for your cooperation during this severe 
weather event. 
 
Robert Neal Skinner, III, 
Mayor, City of Buckhannon 

 
For city media inquiries, contact: 

Randy Sanders 
City of Buckhannon, WV 
City Recorder & Information Coordinator 
Chairman of WAMSB 2023 Organizing Committee 
City Hall - 304/472-1651 Ext: 1052 
Cell - 304/472-4026 

 
 
Executive Session:  Motion Thomas/Bucklew to adjourn into executive session at 8:14 pm. 
Per WV Code § 6-9A-4- Personnel & Property Matters. 
 
Council reconvened at 8:39 pm. 
 
I.      Adjournment-There being no further business to be transacted, motion 
Rylands/Bucklew to adjourn at 8:39 pm. 
 
 
Mayor Robert N. Skinner III                       ________________________________________________ 
 
 
Assistant Recorder Amberle Jenkins __________________________________________________ 


