
          STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Water Board was held on Thursday, December 9, 2021 at 
7:30 a.m. at City Hall in Council Chambers. The following were in attendance (GTM – GoToMeeting): 
 
Robbie Skinner    Mayor             Present – by phone 
Randy Sanders    City Recorder           Present 
Jack Reger    Board Member                                       Present 
David Thomas    Board Member           Present 
Don Nestor    Board Member           Present 
Erasmo Rizo    Board Member           Present  
Kelly Arnold                                Water Superintendent                                      Present 
Jay Hollen                                   City Engineer                                                  Present 
Jerry Arnold    Director of Public Works         Absent 
Amberle Jenkins   Assistant Recorder/Director of Finance     Present 
Tom O’Neill    City Attorney           Absent 
 
Guests: None 
 
To participate in a Utility Board meeting remotely, participants were invited to contact us at 304-472-1651 for the 
GoToMeeting link/access. 

City of Buckhannon Water Board – 7:30am by GoToMeeting, Phone and In Person 
Meeting Agenda for Thursday, November 9, 2021 

A.     Call to Order 
         A.1   Moment of Silence  
         A.2   Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
         B.1       
 
C.     Financial Report-Amby Jenkins  
         C.1   December 2021 
 
D.     Department Report  
         D.1   Water Department Report-Kelly Arnold   
 
E.     Correspondence and Information     
         E.1   Mt Hope Water Association Meeting Minutes- October 2021 
         E.2   Letters from Cummins Sales & Service- Updated Shipment Delay Dates & Reasons for the 
                  Delays RE: FEMA Region III Hazard Mitigation Project Emergency Power Generators   
         E.3   Thomas Wood to Take Class III Test & Tom Davis to Retake Class II Test 
         E.4   Elkins Road P.S.D. Meeting Minutes-November 2021 
         E.5   Hodgesville P.S.D. Meeting Minutes-November 2021      
 
F.     Consent Agenda 
         F.1   Approval of Minutes 11/09/2021 
   
G.     Strategic Issues for discussion and vote 
        G.1   Financial Statement Year Ending 06/30/2021   
        G.2   Approval Salary Increase Water Department Superintendent Kelly Arnold 
        G.3   Approval Water Leak Adjustment Policy 
 
H.    Board Members Comments and Announcements     
         H.1   Next Water Board Meeting-January 13, 2022 
 
 I.     Adjournment 
 
Posted 12/03/2021 
 
A. Call to Order – The meeting was called to order by Mayor Robbie Skinner who asked that all join 
him in a moment of silence.  Recorder Randy Sanders led the group in the pledge to the flag of the 
United States of America. 
 
 



 
B.  Recognized Guests:  
 
B.1     None      
 
C.     Financial Report-Amby Jenkins 
  
C.1     November 2021 - Amby reported on the balances on hand as of November 31, 2021 and 
provided a review of financial matters as follows: 
 

 

 
 



 

 



 
 

 



 

 

 



 

 

 

 
 



 

 

Motion to approve the November 2021 financial report was made by Reger/Nestor.  Motion 
carried. 
 
 
Discussion took place regarding the Water Departments Reserve Account.  Amby also discussed the 
correspondence that she had from Alex Kovarik of the PSC of West Virginia. 



 
 

  

 
 
 
 



Without objection, Mayor Skinner moved G.1 Financial Statement Year ending 06/30/2021 to the 
table for discussion and or vote.  
 
Amby Jenkins presented the Financial Statement Year ending 06/30/2021 to the Board members.    
 

 



 

 



 

 
Motion to approve the Financial Statement Year ending 06/30/2021 was made by 
Reger/Nestor.  Motion carried. 
 
D.     Department Report 
  
D.1     Water Department Report– Kelly Arnold reviewed the following with the Board:  
 
● Water leaks-4 
● Weekly safety meetings.  
● Locates 
● Renewed service - 0 
● New Services-0 
● Residential meters changed- 
● Residential meters tested-0 
● Replaced 500’ of line in front of Feola’s Flowers and the tire in is finished 
●        Abandoned 500’ of 4” cast iron in front of Feola’s Flowers – it’s safer to leave it 
●        Putting Mission in vault in Hodgesville meter pit. 
● Valley Green meter pit building forms and pouring concrete pit 
● Public Service District meters tested-0 
● All meters were read in system 
● Clearing brush and grass from right of ways and tank sites  
● Clearing meter barrel lids. 
● Continuing to paint hydrants.  
● Cleaning out valve boxes  
● Repair meter barrels  
● Maintenance booster stations. 
● GPS valves, services, leaks for the past year.  
● 58.8 million gallons of water was treated for the month of October 1.99 million a day.  
● Cost per million gallon treated for July $129.62 
● 15,930 gallons of water hauled from the plant. 
● Off & On Reports/ Customer complaints answered -- 278 
● Non-Payments 
● Continue to work on back-flow/cross-conn. Program 
● Maintenance equipment 



 
 

 

 
Discussion regarding the Master Meter at Valley Green took place; water leaks within certain PSD’s 
and the overall water loss for the month.  Regarding water loss, City Engineer Jay Hollen noted it 
does fluctuate from a high to a low monthly.    
 
E.     Correspondence and Information - The Mayor reviewed the following items with the Board. 
   
E.1   Mt Hope Water Association Meeting Minutes- October 2021 
 
 



Mt Hope Water Association Minutes 
Board of Directors Meeting Monday October 18, 2021  
 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday 
October 18 ,2021, immediately following the Annual Meeting at 7:34 pm, at the Mt Hope Water Office.  
The meeting was called to order by President Donnie Tenney, board members in attendance were, 
Brian Elmore, Tom Davis, Deborah Cvechko, Navonda Tenney, Marcella Kelley and Nicholas Cutright. 
Also in attendance were Secretary/Treasurer Laurie Adams, Operator Jeff May from Quality Water 
Services. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion 
carried.  The Treasurer’s Report was presented along with the past month’s bank statements, they 
were accepted for audit.  The Water Loss Report was presented and approved. The Truck Report was 
presented and approved. The Mt Hope Monthly Report was presented and approved. The Operator’s 
Report was presented by Jeff. All leak adjustments presented were approved, motion by Brian, 
motion carried. 
The board held the election by ballot for President, Vice-President and Secretary/Treasurer. Donnie 
and Laurie were re-elected to their positions and Brian was elected as the Vice-President.  Laurie 
gave the board the updated quotes from Atlas for the Bryan Foster/Tallmansville Rd and Tenmile 
repairs.  She has sent these to the County Commission to update our financial requests. The PSC Case 
21-0527-W-PC (Trent/Phillips) development has been approved.  We are waiting for the permits 
issued by the State of WV Office of Environmental Health Services. A proposed map and email were 
reviewed from the engineer handling the development. Jeff spoke about the recent sanitary survey, 
he will work with Laurie on the responses to the few deficiencies. He also mentioned the two 
hydrants that needed risers have been completed. He and Brian continue to work through the system, 
testing hydrant pressure. Laurie mentioned the recent change at Premier Bank to Peoples Bank may 
result in fees on our business checking account.  She has spoken to management there and they will 
work with us on that.  It was also decided that the vice-president compensation for October would 
be paid fully to the newly elected vice-president. 
There being no further business, the meeting was adjourned at 8:42, motion made by Tom, motion 
carried. 
 
Submitted by:  Laurie Adams 
 
E.2   Letters from Cummins Sales & Service- Updated Shipment Delay Dates & Reasons for the 
Delays RE: FEMA Region III Hazard Mitigation Project Emergency Power Generators – Jay 
Hollen updated the Board on his interaction with FEMA regarding this issue.  
 
E.3   Thomas Wood to Take Class III Test & Tom Davis to Retake Class II Test 
 
E.4   Elkins Road P.S.D. Meeting Minutes-November 2021 
 
Elkins Road Public Service District 
Board of Directors’ Regular Meeting 
November 2, 2021 

 

The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Tuesday, November 2, 2021.    

Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 

Members Present were:  Chair–Carey Wagner, Secretary-Larry Heater (absent) and Board Member-David Burr  

 Staff Present were:  Office Manager-Carolyn Douglas; Billing Specialist-Linzy Wilson; System Operator-David 
Wamsley 

Phone in participants:   Greg Belcher, CTG and Cary Smith, Region VII 

Unless otherwise stated all motions passed by vote 2-0.   

Recognize that two (2) customers were present. 

APPROVAL OF MINUTES 

Minutes of October 5, 2021 Regular Monthly Meeting and October 26, 2021 Special Meeting were presented for 
approval.  David Burr made a motion to approve the minutes.  Carey Wagner seconded.  Motion carried 

APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 



Carey Wagner presented the Financial Report. David Burr made a motion to approve the financial report and pay 
the bills to date.  Seconded by Carey Wagner.  Motion carried 

QUICK DAMAGE CLAIM 

No updates 

OLD PSD OFFICE BUILDING 

The old PSD office building will be sold one of two ways; put out to bid or list with a realtor.  David Burr made a 
motion to sell the old PSD building.  Carey Wagner seconded. Motion carried 

PHASE III EXTENSION PROJECT 

Cary Smith with Region VII presented SCBG Request # 17 in the amount of $14,225.45.  David Burr made a motion 
to approve and make payments.  Carey Wagner seconded. Motion carried 

Greg Belcher gave updates on the all contracts which are substantially complete. Contract 3 is still waiting on the 
Kesling Ridge Booster station electrical panel which is now scheduled to ship on  

PHASE III EXTENSION PROJECT con’t. 

12/29/21. Greg inquired about an extension for Contact 4, Chojnacki, for punch list items. The Board said that they 
would extend it for the load jack but not the paved driveways on King Schoolhouse road because of the paving plants 
closing for the winter soon. 

Greg presented drawings on the master meter back flow preventer installation for review and approval.                          

MAINTENANCE 

Dave Wamsley, System Operator, discussed the October Maintenance Report.  Water usage per day continues to be 
at or near standard usage, 201,000 gallons a day approximately.  Board ask Dave if he had begun winterizing and he 
said yes and no problems detected yet with heating in the pump stations. Dave was ask about blue flags for the part 
of our system that does not have radio read meters installed yet; said he would take care of it.                                       

There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 6:30 p.m. 

 The next meeting will be held on Tuesday, December 7, 2021 at 5:00 p.m. 

Respectfully submitted: 

ERPSD Board of Directors Secretary, Larry J Heater//CD 

Approved By:   

Board Chair/Treasurer Secretary Board Member 

Carey Wagner              Larry Heater             David Burr 

 

E.5   Hodgesville P.S.D. Meeting Minutes-November 2021      
 



 

 
Mr. Rizo asked if we had heard back from the Upshur County Commission regarding the request for 
support with the Tennerton Water Tank rehab and Recorder Sanders noted that the UCC had not 
made any decisions on the allocation of the ARPA funds they have received. 
 
F.     Consent Agenda 
 
F.1     Approval of Minutes Approval of Minutes 11/09/2021 
 
Motion to approve the Minutes of 11/09/2021 was made by Rizo/Nestor.  Motion carried. 
 
G.     Strategic Issues for discussion and vote 
          
G.1   Financial Statement Year Ending 06/30/2021 – Action taken earlier in the meeting. 
 
G.2   Approval Salary Increase Water Department Superintendent Kelly Arnold – Mayor 
Skinner reviewed the previous discussion held in Executive Session regarding the recommendation 
of raising the annual salary of the Water Department Superintendent Kelly Arnold to $70,000.  He 
asked if there were any additional questions regarding this recommendation.  Hearing none the 
Mayor open the floor for a motion on the matter.  
 
Motion to approve the salary increase of the Water Department Superintendent, Kelly 
Arnold to an annual amount of $70,000 was made by Thomas/Rizo.  Motion carried. 
 
G.3   Approval Water Leak Adjustment Policy – Amby Jenkins explained the changes per the 
WVPSC noting that we can only act after there is a 200% increase of the customer’s normal usage.  
Example would be a customer whose normal usage was 4,000 gallons would go up to 8,000 gallons 
before any leak adjustment be considered beyond the 200% increase.  Mayor Skinner 
recommended that we wait until the January meeting to take action so that the Board can review 
the proposal.  Mr. Rizo request a copy of the current Water Leak Adjustment Policy to compare the 
two; Amby will forward it to the Board members. 



 
H.  Board Members Comments and Announcements: 
 
● Board Member Reger – Nothing further.     

● Board Member Rizo – Mr. Rizo congratulated Kelley Arnold on his raise and noted he 
appreciated Mr. Arnold’s dedication to his position. 

● Board Member Nestor - Mr. Nestor noted that he appreciates Kelly Arnold and the entire 
department.  He wished everyone a Merry Christmas. 

● Board Member Thomas – Mr. Thomas congratulated Kelley Arnold on his raise and noted 
he appreciated Mr. Arnold’s hard work.  He mentioned that we should have a discussion regarding 
shift differential pay and he wished everyone a Merry Christmas and a Happy New Year. 
 
● City Recorder Sanders – Mr. Sanders wished everyone a Merry Christmas and Happy New 
Year. 

● Amby Jenkins – Mrs. Jenkins wished everyone a Merry Christmas and Happy New Year. 

● Kelly Arnold – Nothing further. 

● Jerry Arnold – Nothing further. 

● Jay Hollen – Nothing further.  
 
 
● Mayor’s Comments and Announcements – The Mayor wished everyone a Merry 
Christmas and Happy New Year. 
 
I.  Adjournment 
 
Motion to adjourn at 8:20 AM was made by Thomas/Rizo.  Motion carried 

 
Mayor Robert N. Skinner III        ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          ______________________________________________ 


