
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, May 26, 2022, at 7:30 a.m., with the following in attendance (GTM – 
GoToMeeting):  

Mayor                                   Robbie Skinner  Present 
City Recorder                                   Randy Sanders    Present 
Board Member                     Pamela Bucklew  Present 
Board Member      CJ Rylands                       Absent 
Board Member         Mark Waldo         Present - GTM 
Board Member      Nancy Shobe   Present 
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                    Present  
Director of Public Works      Jerry Arnold      Present 
City Engineer      Jay Hollen          Present – by GTM 
Street Superintendent    Bradley Hawkins                   Present 
City Attorney        Tom O’Neill           Absent 
MyBuckhannon              Monica Zalaznik        Present - by GTM 
 
Guests: Dr. Joseph Reed; Ed Smith; Brittni & John Conley. 
 

City of Buckhannon Consolidated Public Works Board 
7:30 a.m. in Council Chambers 

 Meeting Agenda for Thursday, May 26, 2022 

A.   Call to Order 
       A.1   Moment of Silence  
       A.2   Pledge to the Flag of the United States of America 
 
B.   Recognized Guest       
       B.1  
 
C.   Department Report 
       C.1   Bradley Hawkins 
     
D.  Financial Report-Amberle Jenkins 
       D.1   April 2022 
                         
E.  Correspondence and Information 
      E.1  
                    
F.  Consent Agenda 
      F.1   Approval of Minutes- Regular Meeting 04/28/2022 
       
G.  Strategic Issues for Discussion and/or Vote 
     G.1 CPWB Budget FY2022/2023 
     G.2 Event Request- Green Bean Weekend Celebration at Riverwalk Trail -August 12th & 13th 
     G.3 Event Request-Memorial Day Service at Heavner Cemetery-May 29th at 2pm (American Legion & VFW) 
     G.4 Request KAR Services 166 Wood St-Placement of Security Chainlink Fence & Gate on City R.O.W. 
     G.5 Approval of Revised Policy Regarding Storage of Non-City Owned Personal Property 
     G.6 Approval Audio Equipment Use Policy and Agreement 
     G.7 Parking Restrictions at Jawbone Park for Create Buckannon Festival Fridays Event & the Farmers’ Market 
 
H.   Board Members Comments and Announcements 
 
I.   Adjournment 
 
Posted 03/18/2022  
                                 
A. Call to Order - The meeting was called to order by Mayor Skinner who then asked all to join him 
in a Moment of Silence and he then led the group in the pledge to the flag of the United States of 
America, 
 
B. Recognized Guests 
 
B.1 Dr. Joseph Reed - Agenda Item G.2 Event Request- Green Bean Weekend Celebration at 
Riverwalk Trail -August 12th & 13th was moved to the table for discussion and/or vote. Dr. 
Joseph Reed was recognized and explained how the event will work and went over the Event 
Request Form that was in the meeting packet. 
 
Motion to approve the Event Request for the Green Bean Weekend Celebration at Riverwalk 
Trail on August 12th & 13th was made by Bucklew/Shobe.  Motion carried.  
 



B.2 Ed Smith - G.3 Event Request-Memorial Day Service at Heavner Cemetery-May 29th at 
2pm (American Legion & VFW) was moved to the table for discussion and/or vote. Ed Smith 
of the VFW & American Legion was recognized and explained how the Memorial Day Service will 
work and went over the Event Request Form that was in the meeting packet.  He noted that the 
Mayor had been invited to speak at the ceremony and the Mayor has accepted the invitation. 
 
Motion to approve the Event Request for the Memorial Day Service at Heavner Cemetery on 
May 29th at 2pm (American Legion & VFW) was made by Shobe/Waldo.  Motion carried. 
 
B.3 John Conley of Kar Services - G.4 Request KAR Services 166 Wood St-Placement of 
Security Chain-link Fence & Gate on City R.O.W. was moved to the table for discussion and/or 
vote.  Mr. Conley was recognized who explained the request to the Board that was to install a 
security chain-link fence & gate on City R.O.W with the agreement that the City would have access 
to the gate.  No City representative saw a problem with the request. 
 
Motion to approve the request from KAR Services, 166 Wood St., Buckhannon for the 
placement of a security chain-link fence & gate on City R.O.W., with the City having access to 
the gate, was made by Bucklew/Shobe.  Motion carried. 
 
C.   Department Report  
 
C.1 Bradley Hawkins - Brad provided the following report: 
 

 We were working on patching streets until the roller went down; we ordered new parts, 
which still haven’t come in.  Yesterday we repaired some old parts to use to get it running 
for now and are patching streets again. 

 We went through the cemetery and leveled off all the graves, seeded and mulched. 
 We are working on the final repairs to the Gate Way West project 
 We had a tree contractor remove four pine trees out of the cemetery 
 We are still working on the North Kanawha Street sidewalks; discussion took place 

regarding the tables & chairs that are being placed on the sidewalks and the need for a clear 
4-foot ROW for ADA access 

 Employed Caleb Liggett for the full-time position in the Street Department 
 Carl Weaver has returned as the park attendant for the season 

 
D.  Financial Report - Amberle Jenkins  
 
D.1 April 2022 - Amby presented the April 2022 Financial report. 
 
 

 



 

 

 



 
 

 
 
 

 



 
 

 
 
Motion to approve the Financial Report was made by Shobe/Bucklew.  Motion Carried. 
 
G.1 CPWB Budget FY2022/2023 was moved to the table discussion and/or vote. Amby Jenkins 
explained the proposed CPWB Budget FY2022/2023 to the Board and answered all questions 
presented by the Board. 
 
Motion to approve the CPWB Budget FY2022/2023 was made by Waldo/Bucklew.  Motion 
carried. 
 



 

 
 
E.  Correspondence and Information – There was no correspondence and information to report. 
 
F.  Consent Agenda 
 
F.1 Approval of Minutes - Regular Meeting 04/28/2022 
 
Motion to approve the Minutes of 04/28/2022 Meeting was made by Bucklew/Waldo.  
Motion carried 
 
G.   Strategic Issues for Discussion and/or Vote 
 
G.1 CPWB Budget FY2022/2023 – Action was taken earlier in the meeting. 
 



G.2 Event Request- Green Bean Weekend Celebration at Riverwalk Trail -August 12th & 13th – 
Action was taken earlier in the meeting. 

G.3 Event Request-Memorial Day Service at Heavner Cemetery-May 29th at 2pm (American 
Legion & VFW) – Action was taken earlier in the meeting. 

G.4 Request KAR Services 166 Wood St-Placement of Security Chainlink Fence & Gate on City 
R.O.W. – Action was taken earlier in the meeting. 

G.5 Approval of Revised Policy Regarding Storage of Non-City Owned Personal Property.  
Jerry Arnold presented the revised policy regarding storage of non-city owned personal property 
and asked for the Board to approve it. 
 
Motion to approve the revised policy regarding storage of non-city owned personal property 
was made by Shobe/Waldo.  Motion carried. 

CITY OF BUCKHANNON 

POLICY REGARDING STORAGE OF NON-CITY-OWNED PERSONAL PROPERTY 

 FROM:  CITY OF BUCKHANNON CITY COUNCIL 

 TO:    CITY EMPLOYEES AND INTERESTED MEMBERS OF THE PUBLIC 

 RE:    STORAGE OF PROPERTY BELONGING TO NON-CITY ENTITIES 

 DATE:    28 APRIL 2022 

 In the past, individuals, groups, or organizations other than the City of Buckhannon have 
occasionally used available space on city-owned property to store items of property when not in 
active use. Due to concerns about liability and availability of space, and other considerations, the 
City of Buckhannon is discontinuing this practice, effective immediately. 

 The storage of non-city-owned equipment, materials, or other property in buildings or on 
other premises of the City of Buckhannon presents potential legal and operational challenges. The 
potential for damage to the stored property and the possibility that the stored property may present 
some hindrance to the operations of City of Buckhannon personnel, or may present other risks or 
liabilities to the City. 

 Therefore, effective immediately, no building, property, or premises owned or controlled by 
the City of Buckhannon may be used for the storage or any equipment, materials, supplies, or other 
items of property that is not owned by the City of Buckhannon, except for items stored on-site by 
authorized users of City property. This directive does not affect materials or equipment used for 
display under a permitted city event. Any non-city-owned equipment or materials located or stored 
on city property must be removed within fifteen (15) days of the date of this Policy, otherwise the 
property located on city property will be considered abandoned and subject to disposal. 

 Any questions may be directed to Buckhannon City Hall at 70 East Main Street, Buckhannon, 
or at (304) 472-1651. 

 

G.6 Approval Audio Equipment Use Policy and Agreement – Amby Jenkins presented the Audio 
Equipment Use Policy and Agreement and asked for the Board approval to approve it. 
 
It was decided to table G.6 Approval Audio Equipment Use Policy and Agreement until the June 
2022 meeting.  Also relating to the Sound Equipment discussion:  
 
Motion to purchase a portable microphone and speaker system at a cost of no more than 
$300 and charge a $100 rental fee for its use was made by Bucklew/Waldo.  Motion carried. 

G.7 Parking Restrictions at Jawbone Park for Create Buckhannon Festival Fridays Event & 
the Farmers’ Market – Mayor Skinner reported on a request from Create Buckhannon for the City 
to provide and post appropriate signage for Festival Fridays noting no parking each Friday, on the 
Jawbone Park side of the parking lot, for use by the vendors during Festival Fridays.  Specific 
language with the correct times for the signage will be determined.  
 
Motion to approve Parking Restrictions at Jawbone Park for Create Buckhannon Festival 
Fridays event only was made by Bucklew/Waldo.  Motion carried.      
 



H.  Board Members Comments and Announcements 
 
Mark Waldo – Mr. Waldo heard some really nice comments about how quickly things were cleaned 
up after the WVSF activities.  He congratulated the City crews and all departments for the way the 
town looked for the Festival in general. 
 
Nancy Shobe – Mrs. Shobe noted that the North Buckhannon Park’s playground grass needed cut 
and weed eating was needed.  Brad noted that the appropriate people will be notified. 
 
Pamela Bucklew – Mrs. Bucklew spoke about some Cleveland Avenue property that the grass 
needed cut and weed eating was needed.  She also hoped that we erect a new SYCC sign on the 
property noting the new building.  Mayor Skinner asked the Street Department to remove the old 
sign.  
 
Cj Rylands – Absent. 
 
Recorder Sanders - Mr. Sanders reported on the “hot-wash” concerning the WVSF and one of the 
concerns was the EMS had to clean tree limbs and small debris in the area in front of the City 
Library so that they could establish an emergency area.  This is something that we can work on next 
time to have that area cleared.  There was also a discussion concerning the need for street 
barricades and the last minute requests for street closures.  It was recommended that the WVSF 
have one person designated as the liaison with the City and First Responders.  The final report had 
to do with the WVSF not keeping up with the trash removal from Jawbone Park.  A better plan will 
be established for next year.      
 
Jerry Arnold – Nothing further. 
 
Brad Hawkins – Nothing further. 
 
Mayor Skinner – The Mayor reported that Gambill Amusement had delivered a check to the WVSF 
for $21,000 for their commission from the carnival.  The vendors made more money this year than 
ever before due to the successful setup at Jawbone Park.  He also thanked all the City crews for the 
great work that all the City employees put forth leading up to, during, and following the WVSF.  The 
Mayor estimated that we spend well over $100,000 on in-kind services for the West Virginia 
Strawberry Festival.  He was thrilled with the final outcome and congratulated all those involved.  
 
I.  Adjournment     
 

The meeting was adjourned at 9:00 AM by the Chair.  

 
Mayor Robert N. Skinner III                                      ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


