
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, April 28, 2022, at 7:30 a.m., with the following in attendance (GTM – 
GoToMeeting):  

Mayor                                   Robbie Skinner  Present 
City Recorder                                   Randy Sanders    Present 
Board Member                     Pamela Bucklew  Present 
Board Member      CJ Rylands   Present 
Board Member         Mark Waldo         Present- Virtually 
Board Member      Nancy Shobe   Present 
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                    Present  
Director of Public Works      Jerry Arnold      Present 
City Engineer      Jay Hollen   Present  
Street Superintendent    Bradley Hawkins                   Present 
City Attorney        Tom O’Neill           Absent 
City Employee     Andrew Loudin        Present 
City Horticulturist    Dixie Green                             Present 
 
Guests: Robin Oldaker, Renee Anderson (virtually), Janet Lonas (virtually), Ty Landis and Susan 
Aloi. 
 

City of Buckhannon Consolidated Public Works Board 7:30AM in Council Chambers 
 Meeting Agenda for Thursday, April 28, 2022 

A.   Call to Order 
       A.1   Moment of Silence  

                A.2   Pledge to the Flag of the United States of America 
 
B.   Recognized Guest       
       B.1  Youth Council   
       B.2  Janet Lonas, Owner, The Tanning Hut 
       B.3  City Horticulturist Dixie Green 
 
C.   Department Report 
       C.1  Bradley Hawkins 
     
D.  Financial Report-Amberle Jenkins 
       D.1  March 2022 
                         
E.  Correspondence and Information 
       E.1  Gateway West Phase III Transportation Enhancement– WVDOT ROW Encroachment Permit (CityA329) 
       E.2  Contract for City Mowing- 2022 Mowing Season between COB & Wanderscape, LLC (CityA328) 
       E.3  Task Orders for City Projects Engineering and Design to be Conducted by Potesta 

 Miscellaneous Tasks as Directed by the City of Buckhannon to be paid by fund in charge of the project 
 
F.  Consent Agenda 
       F.1  Approval of Minutes- Regular Meeting 03/24/2022 
       
G.  Strategic Issues for Discussion and/or Vote 
       G.1  Youth Council Clean Up Jawbone Park as a Service Project on 05/25/22  
       G.2  Request To Open Paper Alley off of Bobcat Lane for Entry into Private Parking Area The Tanning Hut 
       G.3  Approval Small Business Wayfinding Signage Application from The Tanning Hut    
       G.4  Event Request & Road Closure-BAES Accomplishment Jamboree on 05/24/22       
       G.5  Event Request & Road Closure-BAES Chair Races on 05/26/22  
       G.6  Event Request -Upshur Cooperative Parish Gospel Sing at Jawbone Park on 06/05/22 
       G.7  Event Request- Upshur County Right to Life at Jawbone Park on 06/18/22 
       G.8  Event Request Relay For Life Celebration at Jawbone Park on 07/16/22 ( No Road Closure)  
       G.9  Approval of Policy Regarding Storage of Non-City Owned Personal Property 
       G.10 Approval of Policy Regarding Use of City Owned Sound Equipment 
       G.11 Formal Approval Trade Two Cemetery Spaces Veteran’s Section to BMP Charlotte McCartney  
       G.12 Approval CPWB Budget Revision 
       G.13 CPWB Draft Budget 2023 
 
H.  Board Members Comments and Announcements 
 
I.    Adjournment 
 
Posted  04/22/2022                             
 

A. Call to Order:  Recorder-Sanders called the meeting to order followed by a moment of silence 
and pledge to the flag. 

 



B. Recognized Guest: 

B.1 BU Youth Council 

G.1 Youth Council Clean-Up Jawbone Park as a service project on 5/25/22: 

Guest Ty Landis, Senior of BU High School representing the BU Youth Council asked for approval to 
provide a service project to clean-up Jawbone Park on May 25th from 5 to 7 pm. 

Motion Rylands/Shobe to approve the request to authorize the youth group to have a clean 
up service project in Jawbone Park.  The Board Members expressed appreciation for this 
offer.  Motion carried. 

B.2 Janet Lonas-Owner Tanning Hut 

G.2 Request to open paper alley off of Bobcat Lane for entry into private parking area of the 
Tanning Hut: 

Guest-Janet Lonas appeared before the board to request a paper alley located next to her business 
to be opened. The paper alley has a water meter located in it.  She is willing to pay the costs to move 
the meter and shale the alley.    

Board members made it clear to Ms. Lonas that if they approved the request, the alley would be a 
public alley and the general public would be permitted to use it.  She understood this.  Board 
Members requested that an agreement should be drafted prior to opening the alley. 

Motion Bucklew/Shobe to approve an agreement between the City and Lonas’s to open the 
paper alley to the public at the expense of Lonas’s.  Motion carried. 

 

G.3 Approval small business Wayfinding Signage Application for The Tanning Hut: 

City of Buckhannon 
Small Business Wayfinding Signage Project 

Application 
Date: 04/22/2022 

Business Name:The Tanning Hut 

Business Owner: Janet Lonas 

Business Physical Address: 1 Bobcat Lane Bld 2 Ste 101 Buckhannon WV 26201 

Nearest Street Intersection: __________________________________________________ 

Business Mailing Address: same   

Phone No:304-439-2374 

City of Buckhannon Business License Number:#0666 

I hereby swear I have the authorization to sign on behalf of the above named business: 

 

(   



Submitted to CPWB Date: ________________     04-28-22 Approved: X    Denied:  

By: CPWB  

The City of Buckhannon Consolidated Public Works Board (CPWB) has initiated a program called the Small Business Wayfinding 
Signage Project (SBWSP). The goal of the program is to provide on street presence to businesses which are in areas not visible 
from the street. The program will apply only to City owned streets and rights of ways. Each request will be made on a SBWSP 
request form and submitted for review and approval to the CPWB. Once approved the Street Department Supervisor will have 
the sign produced and installed. Only one sign per entity will be considered and placed at the intersection of the street used to 
access the business location. It will be the responsibility of the business owner to pay for the repair or replacement of the sign 
after the initial installation. 

 

Motion Shobe/Rylands to install the Wayfinding Signage for The Tanning Hut.  Motion 
carried. 

B.3 City Horticulturist-Dixie Green 

Ms. Green gave a brief report of the horticulture activities. 

 Main Street flower baskets are being prepared and will soon be place on the light poles on 
Main Street. 

 Greenhouse construction is complete 
 Work has begun to clean out the flower beds 
 Three part time persons will be hired to help with the seasonal work. 

B.4 Robin Oldaker-Upshur Relay for Life 

G.8 Event request- Upshur Relay for Life Celebration at Jawbone park on 7/16/22 (No Road 
Closure): 

Celebrating their 25th year.  The event has been modified and/or cancelled in the past two years. 
This will be a normal relay. No roads will be closed. They have also submitted the Upshur County 
Relay for Life Incident Action Plan. All required paperwork with the event request has been 
submitted. 

Motion Bucklew/Rylands to approve the request for Upshur Relay for Life.  Motion carried. 

B.5 Dr. Joseph Reed –Upshur County Tobacco Prevention Coalition 

Dr. Reed had two requests: 

1. Request from the Upshur County Tobacco Prevention Coalition to attach and remove (12) 
twelve anti-smoking/vaping posters/signage to the Main Street lamp posts during the 
WVSF 2022 & 2023; and the WAMSB Event 2023 along the parade routes. 

Mayor commented his concern that signage not clutter downtown as the City will also be placing 
temporary signage for no parking along the parade route. 

The tobacco signage has been posted in the past. 

This item was not on the agenda, however, there is not another Consolidated meeting until after the 
festival. Mayor recommends this item be placed on the Council agenda for action on May 5th. 

2. Green Bean Weekend Celebration 2022 
a) Electrical hook-up for the Green Bean Cook-off on Friday, August 12, 2022 (Estimate not 
more than (6) six crock pots connected but will advise as time approaches 
b) Use of the Riverwalk and Boat Ramp Parking Areas for the Green Bean Stroll on Saturday, 
August 13, 2022 from 8am-Noon. 

The Green Bean Event request should be submitted for the next Consolidated Board meeting. 

B.6 Guest-Renee Anderson representing the Upshur County Parish House 

G.6 Event Request-Upshur Cooperative Parish Gospel Sing at Jawbone Park on 6/5/22. 



They ask that person bring non-perishable food items as donations. Rodney Irvin will operate the 
sound equipment. All required paperwork with the event request has been submitted. 

Motion Shobe/Bucklew to approve the request from the Upshur County Parish House. 
Motion carried. 

C. Department Report 

C.1 Street Commissioner-Bradley Hawkins 

 Crews working on sidewalks on N Kanawha Street. 
 Paving on Latham, Spring, Willard Way, Second Street.  Noting Cooper Asphalt was bought 

out by J.F. Allen. 
 Working on blacktop patching throughout town. 
 Carl Weaver was hired as park maintenance again this season. 
 Also Andrew Loudin has been tasked to oversee and inspect and keep up with park 

maintenance throughout the year.  They are also looking to hire a secondary maintenance 
for the summer.  Andrew has work for the City since 2015.  Andrew has actually had to deal 
with several issues in the parks in the past.  Mr. Arnold wants to become certified in park 
inspections. 

 One employee- Logan Edwards has left employment for another job. 
 The following task list was submitted as information to the board.  Plans are to install timed 

locks on the restroom doors.  It has been a challenge to keep the restrooms in order 
especially from vandalism. 

 

 



 

D. Financial Report – Amberle Jenkins 

D.1  March 2022:  Mrs. Jenkins reported and explained the following. She also commented that the 
greenhouse costs to date is $27,000. 

 

 



 

 



 

 

 

 

 

 

G.12 Approval of CPWB Budget Revision FY 2021-22: 

Mrs. Jenkins submitted and explained the following budget revision for Consolidated Public Works 
Board for fiscal year 2021-22: 



 

Motion Shobe/Bucklew  to approve the budget revision submitted.  Motion carried. 

G.13 Consolidated Draft Budget FY 2022-23. 

Mrs. Jenkins submitted the draft to Consolidated Public Works Board to review throughout the next 
month.  If they have any questions please let her know.  The total budget presented if $287,000.  
She noted that it is difficult to fine help at $8.5 per hour. 

 

 



E.  Correspondence and Information 
 
       E.1  Gateway West Phase III Transportation Enhancement– WVDOT ROW Encroachment 
Permit Indexed at City Hall as  (CityA329) 

 

       E.2  Contract for City Mowing- 2022 Mowing Season between COB & Wanderscape, LLC 
Indexed at City Hall as (CityA328) 
 

CONTRACT FOR CITY MOWING – 2022 MOWING SEASON 

THIS AGREEMENT, made and executed in duplicate this 4th day of April, 2022, by and between THE CITY 

OF BUCKHANNON, a West Virginia municipal corporation, of 70 East Main Street, Buckhannon, Upshur 

County, West Virginia 26201, party of the first part, hereinafter referred to as “the City”, and 

WANDERSCAPE, LLC, a West Virginia limited liability company, of 3 Kent Street, Buckhannon, West 

Virginia 26201, together with its principal BENJAMIN ARISMAN, parties of the second part, hereinafter 

together referred to as “Contractor”, 

 WHEREAS, the City owns – among other parcels - approximately 23.9 acres of real estate in the 

corporate limits of Buckhannon, Upshur County, West Virginia, which 23.9 acres is spread among 

approximately 29 individual lots of varying size and character, which lots are itemized on the documents 

appended hereto and incorporated herein by reference; and, 

 WHEREAS, Contractor is actively engaged in the business of lawn care and maintenance; and,  

 WHEREAS, the City has determined that it is reasonable and appropriate to contract the lawn 

maintenance of these particular lots with a responsible lawn care and maintenance provider; and, 

 WHEREAS, the City has bid the work for care and maintenance of these lots, including having 

advertised for bids all in the manner as provided by law; and, 

 WHEREAS, Contractor was the successful bidder; and, 

 WHEREAS, Contractor has complied with all of the City’s preliminary requirements, i.e., 

Contractor has provided to the City certified proof of workers’ compensation and general liability 

insurance, as applicable; and,  

 WHEREAS, the City now finds Contractor to be a responsible contractor as well as the successful 

bidder, and is qualified to execute a written contract respecting the care and maintenance of the aforesaid 



29 lots during the period beginning Monday, April 4, 2022 and concluding Monday, October 31, 2022; 

and, 

 WHEREAS, the City and Contractor have reached agreement formalizing certain aspects of 

Contractor’s work pursuant to the care and maintenance of the aforesaid 29 lots, and now desire to 

reduce the terms of agreement to written form. 

 

 NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL COVENANTS OF THE PARTIES 

HERETO AND TO BE PERFORMED HEREBY, THIS AGREEMENT WITNESSETH: 

 

ARTICLE I - THE CITY’S RESPONSIBILITIES 

  THE CITY SHALL:  

  A. Designate an individual who shall be the City’s liaison with Contractor, who until further 

written notice from the City shall be the City Director of Public Works, Jerry Arnold, or his designee.  The 

City shall notify Contractor in writing in the event of any change in the City’s liaison. 

 B. Generally direct and coordinate the work to be performed hereunder by Contractor, without 

unduly interfering with the work. 

 C. Maintain ongoing communication with Contractor and/or Contractor’s designee(s) respecting 

all matters pertinent to this agreement. 

 D. Promptly notify Contractor of any special or emergency circumstances which may impact upon 

the work to be performed by Contractor. 

 E. Pay Contractor the sum of Thirty-two Thousand Four Hundred Dollars ($32,400.00), i.e., One 

Thousand Two Hundred Dollars ($1,200.00) per mowing in thirteen (13) bi-weekly or bi-cycle increments 

of Two Thousand Four Hundred Dollars ($2,400.00), with a final one-week cycle of One Thousand Two 

Hundred Dollars ($1,200.00) for a total of twenty-seven per mow. The Parties agree that payment shall 

only be tendered for mowing services actually performed. 

 

ARTICLE II - CONTRACTOR’S RESPONSIBILITIES 

  THE CONTRACTOR SHALL: 

  A. Designate an individual or individuals who shall be Contractor’s liaison with the City, 

who until further written notice from Contractor shall be Benjamin Arisman, exclusively.  Contractor shall 

notify the City in writing in the event of any change in Contractor’s liaison. 

 B. Maintain workers’ compensation coverage for any employees at all times during the period of 

this contract, i.e., April 4, 2022 through October 31, 2022, and further shall provide current, written 

certificates of coverage to the City to evidence such coverage. 

 C. Maintain general, commercial liability insurance in an amount of not less than One Million 

Dollars ($1,000,000) per occurrence at all times during the period of this contract, and further shall 

provide written certificates of liability insurance to the City to evidence such coverage. 

 D. Promptly submit invoices to the City for all work performed under this contract.  

 E. Refrain from work on Sundays, and after dark. To avoid any possible misunderstanding, 

Contractor shall be prohibited from all mowing and trimming work on all Sundays during the period of this 

contract. 

 F. Immediately notify the City Director of Public Works or his designee when each mowing and 

trimming is complete at which time the City will inspect and sign off on Contractor’s invoice assuming the 

completed work is acceptable to the City. 

 G. Attend a pre-mowing season meeting, i.e., prior to April 4, 2022, with the City Director of 

Public Works and/or his designees, as the meeting is scheduled by the City. 

 H. Refrain from any work other than mowing and trimming.  To avoid any possible 

misunderstanding, Contractor shall not perform any landscaping, planting, excavation or any other 

additional work unless such additional work is specially contracted with and authorized by the City in 



writing signed by the City, independent of this contract, in advance of any such additional work being 

performed. 

 I. Promptly report to the City any damage observed by Contractor or his employees as occurring 

to any City property, whether or not such damage is caused by Contractor or his employees. 

 J. Proportionately reduce any weekly invoice in any event when City employees are required to 

assist Contractor in completing work under this contract.  Such a determination of assistance being 

required by City employees shall be made in the sole and absolute discretion of the City. 

 K. Be particularly attentive to the need for City property to be in excellent appearance during the 

West Virginia Strawberry Festival, as well as immediately prior to Memorial Day, the Fourth of July, and 

Labor Day. 

 L. Be exclusively responsible for the furnishing, repair, maintenance, and replacement of all 

equipment necessary to perform the work required of Contractor pursuant to this contract. 

 M. Refrain from storing or parking any equipment or vehicles upon City property or grounds 

except while work is being conducted.     

 N. Save, hold harmless, indemnify, and defend the City from any action instituted by any person 

whomsoever who may allege any personal injury and/or property damage as a consequence of 

Contractor activities performed upon the City’s premises. 

 

ARTICLE III - GENERAL TERMS 

 A. This Agreement shall be deemed to be in full force and legal effect from and during April 4, 

2022 and shall expire on October 31, 2022, and shall not under any circumstances be deemed as 

automatically renewing for the 2023 mowing season.  

 B. The mowing and trimming “cycle” comprising this Agreement shall be on a weekly basis from 

and during April 4, 2022 through October 31, 2022. 

 C. Either party to this contract may terminate this contract upon thirty (30) days written notice 

delivered to the other party of their intention to terminate this Agreement. 

 D. This Agreement contains and sets forth the entire agreement of the parties, and supersedes 

any previous oral or written negotiations and/or agreements.  Special additional provisions as may be 

deemed necessary by the parties hereto to effectuate the purposes of this Agreement may be 

subsequently set forth in a separate written Addendum executed by both of the parties and attached 

hereto. 

 E. This Agreement may be amended at any time upon the mutual agreement in writing of the 

parties hereto, a copy of which any amendment shall be signed by both parties, dated, and then attached 

to this Agreement. 

 F. The City and Contractor agree to cooperate in any investigation of any incident or accident 

arising out of the performance of this Agreement. 

 G. Neither party may assign any of its rights nor responsibilities as established hereunder to any 

third party whomsoever, without the prior written consent of the other party hereto. 

 H. This Agreement shall not be construed to create a general partnership, joint venture or any 

other organizational combination of the parties, nor shall this Agreement authorize either party to act as 

an agent for, or bind the other party to, any other agreement or contract with any third party whomsoever.  

The City and Contractor shall be deemed in all respects to be independent contractors with respect to the 

parties’ performance of their respective responsibilities as established hereunder, and Contractor’s 

employees shall under no circumstances ever be deemed or determined to be employees of the City. 

 I. The parties understand and agree that the laws of the State of West Virginia only shall govern 

this Agreement, and shall apply in resolution of any dispute or cause or claim of action whatsoever arising 

between the parties hereto pursuant to this Agreement. 

 J. The parties understand and agree that the exclusive judicial forums for resolution of any 

dispute or cause or claim of action whatsoever arising as between the parties hereto pursuant to this 

Agreement are the Magistrate Court and the Circuit Court of Upshur County, West Virginia. 



 K. This Agreement shall be binding upon both parties hereto, and their respective heirs, 

executors, administrators, successors and/or assigns. 

 L. The preparation of this Agreement was cooperatively undertaken by the parties hereto, and 

this Agreement shall not be construed more strictly as against the City by virtue of the City Attorney 

having drafted this Agreement.  

 M. The terms and conditions contained within the Advertisement for Bids, which are attached 

hereto and incorporated herein by reference, remain applicable and binding upon the Parties hereto. 

      

  
 

 
 
       E.3  Task Orders for City Projects Engineering and Design to be Conducted by Potesta 

 Miscellaneous Tasks as Directed by the City of Buckhannon to be paid by fund in 
charge of the project 

 

F. Consent Agenda: 

F.1 Approval of Minutes – Regular meeting 3/24/22 

Motion Bucklew/Shobe to approve the consent agenda.  Motion carried. 

G. Strategic Issues for discussion and/or vote: 



G.1 Youth Council Clean-up Jawbone park as a service project on 5/25/22.  (Addressed 
earlier in meeting) 

G.2 Request to open paper alley off of Bobcat Lane for entry into private parking area The 
Tanning Hut. (Addressed earlier in meeting) 

G.3 Approval small business Wayfinding Signage Application from The Tanning Hut. 
(Addressed earlier in meeting) 

G.4 Event Request & Road Closure-BAES accomplishment Jamboree on 5/24/22  

Request road closure-Victoria closed from S. Kanawha to S. Florida. S. Florida closed from E. 
Victoria to College Ave. College Ave closed from S. Florida to S. Kanawha from 9am to 9:30am for 
the BAES Accomplishment Jamboree Parade Event. All required paperwork with the event request 
has been submitted. 

G.5 Event Request & Road Closure – BAES Chair Races 5/26/22. 

Request road closure- Smithfield St from Victoria St to College Ave from 1pm to 2pm for the BAES 
Chair Races. All required paperwork with the event request has been submitted. 

Motion Waldo/Shobe to approve both requests from BAES.  Motion carried. 

G.6 Event request-Upshur Cooperative Parish Gospel Sing at Jawbone Park on 6/5/22. 
(Addressed earlier in meeting) 

G.7 Event request- Upshur County Right to Life at Jawbone Park on 6/18/22 

Walk and Rally at Jawbone Park from 9:30am to 1pm. All required paperwork with the event 
request has been submitted. 

Motion Bucklew/Shobe to approve the request from Upshur County Right to Life.  Motion 
carried. 

G.8 Event Request Relay for Life Celebration at Jawbone Park on 7/16/22. (Addressed 
earlier in meeting) 

G.9 Approval of Policy regarding Storage On Non-City Owned Personal Property. 

Mr. Arnold reported this policy came about from organizations that expected the city to store their 
items, such as banners.  Those items should not be in the care of the city.  Keeping track of these 
items and the space needed to store them is burdensome. 

Mrs. Jenkins commented that some items not owned by the city are actually used for entities that 
use city facilities, such as FRN at Stockert.   Those items should be permitted on city property until 
the organization no longer uses the city facility. 

The matter was tabled until the next meeting to correct the wording to include authorized 
users of city facilities may keep items on the premise. 

G.10 Approval of Policy regarding Use of City Owned Sound Equipment: 

Mrs.  Jenkins commented that she would utilize Mr. Sanders to assist with requests as well as 
Rodney Irvin who is familiar with the city owned sound equipment. Also an agreement should be 
drafted for groups and organizations that wish to use this equipment. 

Motion Bucklew/Waldo to approve the policy and develop an agreement to use city owned 
sound equipment.  Motion carried. 

CITY OF BUCKHANNON 
POLICY REGARDING USE OF CITY-OWNED SOUND EQUIPMENT 

 
 TO:  CITY EMPLOYEES AND INTERESTED MEMBERS OF THE PUBLIC 
 RE:  USE OF CITY-OWNED SOUND EQUIPMENT 
 DATE:  APRIL 28, 2022 
 
 The City of Buckhannon has purchased, and makes available, certain audio or sound 
equipment for the use of groups who have reserved the use of certain City facilities, including 
Jawbone Park. 
 



 Effective immediately, only individuals who have adequate training or experience, and 
who have been expressly authorized by the City’s Director of Finance and Administration, or her 
designee, may use such City-owned electronic equipment. Use shall only be approved pursuant 
to an application for use, which shall be submitted to the Director of Finance and Administration. 
 
 No unauthorized individual may use, operate, or transport any City property without 
permission. 
 
 Any questions may be directed to Buckhannon City Hall at 70 East Main Street, 
Buckhannon, or at (304) 472-1651. 
 
G.11 Formal approval to trade two cemetery spaces from Veterans Section for two spaces in 
Buckhannon Memorial Park Cemetery by Charlotte McCartney. 

Mrs. Jenkins reminded the Board that they informally acknowledged they would approve this 
request at the last meeting.  The requester submitted this too late to be placed on the last agenda, 
but the trade was needed before this meeting. 

Charlotte McCartney traded spaces 3 & 4 of Block 6 Lot 3 Section B of the Veterans Section for 
Spaces 1 & 2 Lot 99 Section C in the Buckhannon Memorial Park Cemetery.  

Motion Shobe/Bucklew to approve trading the two spaces as requested in the last meeting.  
Motion carried. 

G.12 Approval CPWB Budget Revision. (Addressed earlier in meeting) 

G.13 CPWB draft budget 2022-23. (Addressed earlier in meeting) 

 

H. Board Members Comments and Annoucements 

Board Member Waldo commented on the nice job the street crews have done on N Spring Street. 

 
I.  Adjournment     

 

There being no further business to be transacted, meeting adjourned at 8:37 am.  

 

 
Mayor Robert N. Skinner III                                      ______________________________________________ 

 
 
City Recorder Randall H. Sanders                          __________________________________________ 


