
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Water Board was held on Thursday, April 14, 2022 at 7:30 a.m. at City 
Hall in Council Chambers. The following were in attendance (GTM stands for attendance by GoToMeeting): 
 
Robbie Skinner    Mayor     Present – by GTM 
Randy Sanders    City Recorder    Present 
Jack Reger    Board Member                                        Present 
David Thomas    Board Member    Present 
Don Nestor    Board Member               Present 
Erasmo Rizo    Board Member                   Present 
Kelly Arnold                                Water Superintendent                                  Present 
Jay Hollen                                   City Engineer                                           Present 
Jerry Arnold    Director of Public Works                Absent 
Amberle Jenkins               Assistant Recorder/Director of Finance   Present 
Tom O’Neill    City Attorney    Present – by GTM 
 
Guests: BFD Chief JB Kimble 

City of Buckhannon Water Board – 7:30am  
Meeting Agenda for Thursday, Thursday, April 14, 2022 

A.     Call to Order 
         A.1   Moment of Silence  
         A.2   Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
         B.1       
 
C.     Financial Report-Amby Jenkins  
         C.1   March 2022 
 
D.     Department Report  
         D.1 Water Department Report-Kelly Arnold 

 New Hire Eric Thomason 
 Lead and Copper Plan 

         D.2 ARPA Projects Update 
 
E.     Correspondence and Information     
          E.1 Mt Hope Water Association Meeting Minutes- February 2022 
          E.2 Elkins Road P.S.D. Meeting Minutes-February 2022 
          E.3 Refund of Monies-Waterline Extension Project-Leeson Drive Development-Patrick Martin 
          E.4 Letter from WVDEP RE: Water Use Program –Reporting Water Withdrawals for 2021 
          E.5 Buckhannon Water Board Consumer Confidence Report (CCR) Annual Drinking Water Quality 
                 Report 2022 
          E.6 Letters from Cummins Sales & Service-Updated Shipment Delay Dates RE: FEMA Region III Hazard  
                 Mitigation Project Emergency Power Generators 
          E.7 Letter to WVEMD RE: Line Item Money Transfer Request for Contract #1 DHS/FEMA Region III           
                 HMGP Emergency Power Generators 
         E.8 Task Orders for City Projects Engineering and Design to be conducted by Potesta 

 Tennerton Water Storage Tank Painting to be paid by ARPA Funds 
 Tennerton Booster Station Site Improvements to be paid by ARPA Funds 
 Miscellaneous Tasks as Directed by the City of Buckhannon to be paid by fund in charge of the project 

 
F.     Consent Agenda 
         F.1   Approval of Minutes 01/13/22, 02/10/22, 03/10/22 
   
G.     Strategic Issues for discussion and vote 
        G.1 Approval of Bid Opening- Tennerton Tank Painting 
        G.2 Discussion/Possible Vote to Conduct a Formal Appraisal of the Water Plant for Insurance Purposes 
        G.3 Approval Waterline Upgrade at the Site of the Future Training Facilities at 444 Mudlick Road-Waive 
               Labor & Equipment Costs 
        G.4 Discussion/Possible Vote to Send Letter of Invitation to the P.S.D.’s for meeting with COB 
              (date/time/location) 
        G.5 Approval to Advertise to Hire Operator in Training 
        G.6 Approval Water Board Budget Revision 
        G.7 Approval to Send Customers the Lead and Copper Survey 
 
H.    Board Members Comments and Announcements     
         H.1   Next Water Board Meeting May 12, 2022 
 



 
I.     Adjournment 
Posted 03/04/2022      
          
A. Call to Order – The meeting was called to order by Mayor Robbie Skinner who asked that all join 
him in a moment of silence.  He then asked Mr. Sanders to lead the group in the pledge to the flag of 
the United States of America. 
 
B.  Recognized Guests:  
 
B.1     No guests were on the Agenda, but Fire Chief JB Kimble was in attendance to discuss 
the proposed Fire Training Facility to be located at 444 Mudlick Road.     
 
Mayor Skinner used the Chairs prerogative to move G.3 Approval Waterline Upgrade at the Site of 
the Future Training Facilities at 444 Mudlick Road-Waive Labor & Equipment Costs to the table for 
discussion and possible vote.  The Mayor then recognized Buckhannon Fire Department Chief JB 
Kimble to discuss the Fire Training Facility and the need to complete a waterline upgrade in the 
area.   
 
Discussion took place including the request for the Water Board to waive the labor costs of the 
project.  It was noted that with the project on deck, the upcoming ISO ratings should reflect a 
lowering of 1 to 2 points and will provide significant savings on the homeowners insurance to the 
area residents. 
 
Motion to waive the labor costs of the water line upgrade project for the proposed Fire 
Training Facility to be located at 444 Mudlick Road was made by Reger/Rizo.  Motion 
carried. 
 

 

 



 

 
C.     Financial Report-Amby Jenkins 
  
C.1     March 2022 - Amby reported on the balances on hand as of March 31, 2022 and provided a 
review of financial matters as follows: 
 

 



 
 

 



 

 



 

 



 

 

 
 

 



 

 



 

 

 
Mrs. Jenkins also provided an overview of the proposed budget that was part of the meeting packet.   
She asked that the Board members spend time reviewing this prior to the next meeting.  No action 
on this was necessary at this time. 
 
Motion to approve the March 2022 financial report was made by Thomas/Nestor.  Motion 
carried. 
 
D.     Department Report 
D.1     Water Department Report– Kelly Arnold provided an overview on the department 
activities, equipment maintenance, equipment concerns and necessary equipment repairs along 
with the following highlights: 
 



 Water leaks-0 
 Weekly safety meetings.  
 Locates. 
 Renewed service -0 
 New Services-3 
 Residential meters changed-0 
 Residential meters tested-0 
 Public Service District meters tested-0 
 Added filter media to filter #1 
 All meters were read in system 
 Mission board replaced in service room 
 Exposed 12” line and fittings at Tennerton tank for repairs 
 Mission issues at Tennerton tank site 
 Working on deck for generator controls at intake building 
 Chlorine line and regulators replaced 
 Flow test Battle Green site Brushy Fork 
 Green house water line installed Mudlick Road   
 Backflow installed at Street Department Mudlick Road 
 All filter media is complete 
 Fire service for Battle Green complete 
 Clearing brush and grass from right of ways and tank sites  
 Clearing meter barrel lids. 
 Continuing to paint hydrants.  
 Cleaning out valve boxes 
 Repair meter barrels  
 Maintenance booster stations. 
 GPS valves, services, leaks for the past year.  
 60.7 million gallons of water was treated for the month of March 1.96 million a day.  
 Cost per million gallon treated for March $168 
 72,875 gallons of water hauled from the plant. 
 Off & On Reports/ Customer complaints answered – 257 
 Non-Payments 
 Continue to work on back-flow/cross-conn. Program.  
 Maintenance equipment 

 
 



 

Board members Nestor, Reger, Thomas and Recorder Sanders had questions regarding the long-
term problems and concerns about deferred maintenance, which Kelly Arnold addressed.  
 
D.2 ARPA Project Update: Mayor Skinner asked for a report on the D.2 ARPA Projects Update.  City 
Engineer Jay Hollen provided the update noting that following the bids opening for the Tennerton 
Water Tank Painting Project, the cost will be coming in much less than the original estimates of 
$716,125.  If all goes well, it could come in even lower, but there are no guarantees.  We are 
working with the other ARPA Projects that have had work orders approved.  
 

 

 

 
 



 
 
 
E.     Correspondence and Information - The Mayor reviewed the following items with the Board: 
 
E.1 Mt Hope Water Association Meeting Minutes- February 2022 
 
Mt Hope Water Association Minutes 
Board of Directors Meeting Monday February 21, 2022  
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday February 21 at 
6:00 pm, at the Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board 
members in attendance were, Brian Elmore, Tom Davis, Deborah Cvechko, Navonda Tenney, Marcella Kelley 
and Nicholas Cutright. Also in attendance were Secretary/Treasurer Laurie Adams, Chief Operator Jeff May, 
Operator’s Assistant Doug Woods and Delmuth Kelley. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried.  
The Treasurer’s Report was presented along with the past month’s bank statements, they were accepted for 
audit.  The Water Loss Report was presented and approved. The Truck Report was presented and approved. 
The Mt Hope Monthly Report was presented and approved. The Operator’s Report was presented by Jeff. An 
update of the Tallmansville Rd PRV was again included in the report. The leak adjustment that was presented 
was approved, a motion was made by Nicholas, motion carried. 
Atlas has repaired a setter damaged by a customer.  Any balance due to the customer will go toward their 
unpaid final bill.  A customer had requested information about water testing, the Fairmont OEHS office 
conducted that test for free and sent us the results. 
Melvin “Doug” Woods was introduced to the board as our part-time Operator’s Assistant.  Laurie and Jeff 
discussed the new Lead and Copper Rule Revisions.  It is our year to test, we will get through that and continue 
to work on the information the new rules require and include a questionnaire in our yearly mailing. The 
Independent Audit and Annual Report were on hand for review.  Discussion about the American Rescue Plan 
funding from the Upshur County Commission was once again discussed.  Laurie will inquire with vendors about 
updated quotes and request more information from Horner Brothers concerning two of the projects. The 
hearing for Mr Thrain was to be on February 15, 2022 regarding stealing water and damaging equipment, there 
has been no further word from the court system. The board also received an article from the local newspaper 
which included Mr Zickefoose’s arrest, which included stealing water from Mt Hope Water.  The restitution we 
are to receive monthly is behind and future court action may have to take place. 
There being no further business, the meeting was adjourned at 7:47, motion made by Marcella, motion carried. 
 
Submitted by:  Laurie Adams 
 
E.2 Elkins Road P.S.D. Meeting Minutes-February 2022 
 

Elkins Road Public Service District 
Board of Directors’ Regular Meeting 

February 8, 2022 
 

The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Tuesday, February 8, 2022.    

Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 

Members Present were:  Chair–Carey Wagner, Secretary-Larry Heater and Board Member-David Burr  

 Staff Present were:  Office Manager-Carolyn Douglas; Billing Specialist-Linzy Wilson; System Operator-David 
Wamsley (Phone in) 

Phone in participants:   Greg Belcher, CTG and Cary Smith, Region VII 

Unless otherwise stated all motions passed by vote 3-0.   

Recognize that three (3) customers were present. 

APPROVAL OF MINUTES 

Minutes of January 4, 2021 Regular Monthly Meeting and October 26, 2021 Special Meeting were presented for 
approval.  Larry Heater made a motion to approve the minutes.  David Burr seconded.  Motion carried 

APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 

Carey Wagner presented the Financial Report. Larry Heater made a motion to approve the financial report and pay 
the bills to date.  Seconded by David Burr.  Motion carried 

QUICK DAMAGE CLAIM/LAWSUITS 

No updates  

 



ELECTION OF 2022 OFFICERS 

The election of officers went as follows; a motion was made for Carey Wagner to remain Chair/Treasurer and David 
Burr to become the new secretary by Larry Heater.  Seconded by David Burr. Motion carried 

RESIGNATION OF LARRY HEATER 

Larry Heater presented a resignation letter to the Board effective at the end of this meeting.  Carey Wagner made 
a motion to accept the resignation.  David Burr seconded. Motion carried 

2022 HOLIDAY SCHEDULE 

After some discussion and a few changes to the 2022 holiday schedule, a motion was made by Larry Heater to 
approve the 2022 Holiday Schedule.  David Burr seconded. Motion carrier 

PHASE III EXTENSION PROJECT 

Cary Smith with Region VII presented SCBG Request # 20 in the amount of $163.86 for SCBG and $6,750.00 for IJDC 
for a total of $6,913.86.  David Burr made a motion to approve and make payments.  Carey Wagner seconded. 
Motion carried 

Greg Belcher gave some information on remaining items to be completed in this extension.  He said he is also waiting 
on quotes for some of these items and will let us know as soon as he has them. 

POTENTIAL VIOLATION – QUARTERLIES – TTHM’S & HAA5’S – PACE LABS 

Carolyn Douglas informed the Board that she had received a potential violation notification for the quarterlies which 
were taken to PACE on 11/16/21 but which we didn’t receive any results for until 1/21/22. Though this is in no way 
the fault of the PSD we are still receiving a violation; the results we did receive were good.  We have switched labs 
and hope it doesn’t happen again.                                     

MAINTENANCE 

Dave Wamsley gave the January Maintenance Report. We repaired two leaks last month, one main line and one 
service line. Since water loss is creeping up again will have to see if we can locate other leaks in the system and get 
them repaired to bring it back down.                                        

There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 6:31 p.m. 

The next meeting will be held on Tuesday, March 8, 2022 at 5:00 p.m. 

Respectfully submitted: ERPSD Board of Directors Secretary, Larry J Heater//CD 

 Approved By:   

Board Chair/Treasurer    Secretary        Board Member 
Carey Wagner                David Burr                      
 

E.3 Refund of Monies-Waterline Extension Project-Leeson Drive Development-Patrick 
Martin 



 

 
E.4 Letter from WVDEP RE: Water Use Program –Reporting Water Withdrawals for 2021 

 

 
E.5 Buckhannon Water Board Consumer Confidence Report (CCR) Annual Drinking Water 
Quality Report 2022 
 

 

 
 



Published Record Delta Run dates May 10, May 17, 2022 
 

 

 



 

 

 



E.6 Letters from Cummins Sales & Service-Updated Shipment Delay Dates RE: FEMA Region 
III Hazard Mitigation Project Emergency Power Generators 

 

 
 
E.7 Letter to WVEMD RE: Line Item Money Transfer Request for Contract #1 DHS/FEMA 
Region III HMGP Emergency Power Generators 

 



 

 

 
E.8 Task Orders for City Projects Engineering and Design to be conducted by Potesta 
• Tennerton Water Storage Tank Painting to be paid by ARPA Funds 
• Tennerton Booster Station Site Improvements to be paid by ARPA Funds 
• Miscellaneous Tasks as Directed by the City of Buckhannon to be paid by fund in 
charge of the project ( On file at City Hall- Office of the City Engineer) 
 
F.     Consent Agenda 
F.1   Approval of Minutes 01/13/22, 02/10/22, 03/10/22 
 
Motion to approve the consent agenda to include only the Minutes of 01/13/22 and 
02/10/22 was made by Nestor/Rizo.  Motion carried. 
 
G.     Strategic Issues for discussion and vote 
 
G.1 Approval of Bid Opening- Tennerton Tank Painting – Mayor Skinner recognized City 
Engineer Jay Hollen who noted that the bid openings for this project tool place last Thursday, April 
7, 2022, at 1:30 PM.  The four companies who submitted bids were D & M Painting, Specialty Group, 
Worldwide Industries, and George Kountoupes Painting Company.  Bids were as follows: 
 
D & M Painting – $138,940 
Specialty Group - $179,538 
Worldwide Industries $228,786 
George Kountoupes Painting Company $229,700. 
 
The apparent low bidder is D & M Painting at $138,940.  Potesta has reviewed all the bids, 
paperwork, and insurance, and has called all the references concerning the bid(s).  All appears to be 
in order.  They recommend that we accept the low bid from D & M Painting at $138,940. 
 
Discussion took place which included Mr. Reger asking that we include liquidated damages in the 
contract should they not meet our deadline to finish the project. 
 



 Per Jay Hollen:  The Liquidated Damages are $1,000.00 per day through the 90% Substantial 
Completion phase of the project, at which time it reduces to $300.00 per day through completion. 

 

 

 
 

 



ADVERTISEMENT FOR BIDS 
CITY OF BUCKHANNON 

BUCKHANNON, WEST VIRGINIA 
TENNERTON TANK PAINTING 

 

Sealed Bids for the Tennerton Tank Painting will be received by the City of Buckhannon located at 70 East Main 
Street, Buckhannon, West Virginia  26201, until Tuesday, April 5, 2022 at 1:30 PM local time at which time 
all proposals which have been submitted in accordance with the conditions of this project will be publicly 
opened and read aloud. 

The Project consists of furnishing labor and materials and performing all work set forth in the Advertisement for 
Bids, Information for Bidders, Bid and Bid Schedule (Bid Form including Unit Price Basis of Bid), General Conditions, 
Supplementary Conditions, Specification Special Conditions, Technical Specifications and Plans (Drawings) prepared 
by Potesta & Associates, Inc., and all addenda issued prior to receipt of Bids. 

The Work to be bid upon is generally described as follows:  Repainting the interior of the 66.5-foot tall, 42.5-foot 
diameter tank, constructed in 1977, including cleaning, sandblasting and repainting; and installation of new tank 
vent and platform.  Work is to begin on June 1, 2022 and be completed and the tank be put back into operation by 
August 14, 2022. 

The Issuing Office for the Bidding Documents is Potesta & Associates, Inc. located at 125 Lakeview Drive, 
Morgantown, West Virginia 26508. Please contact Tressee Koloski, Secretary at 304-225-2245 or 
tkoloski@potesta.com to purchase Bidding Documents.  Bidding Documents will be released upon payment of $30 
for an electronic set and $100 for each hard-copy set of documents.  All checks shall be made payable to Potesta & 
Associates, Inc. Prospective Bidders may obtain previously ordered Bidding Documents by appointment at the 
Issuing Office Monday through Friday between the hours of 10:00 a.m. and 4:00 p.m.  Cost does not include shipping 
charges. 

Neither Owner nor Engineer will be responsible for full or partial sets of Bidding Documents, including addenda, if 
any, obtained from sources other than the Issuing Office.  

Bidding Documents also may be examined at The Contractor’s Association of WV, 2114 Kanawha Boulevard, East, 
Charleston, West Virginia 25311 or at the City of Buckhannon office, located at 70 East Main Street, Buckhannon, 
West Virginia  26201. 

A mandatory pre-bid conference will be held at 11:00 AM local time on March 22, 2022 at the Buckhannon City Hall 
at 70 East Main Street, Buckhannon, West Virginia  26201.  Attendance at the pre-bid conference is mandatory, or 
by participating on the virtual meeting by registering with Potesta & Associates, Inc. at tkoloski@potesta.com by 
4:00 PM on March 21, 2022. 

Bids will be opened using a two-envelope bidding system as outlined in the contract documents.  Bid security 
shall be furnished in accordance with the Instructions to Bidders.  Evidence of a current and valid West Virginia 
Contractor’s License, a Certification of Equal Employment Opportunity, a Certification of Non-segregated 
Facilities, a Drug Free Workplace Conformance Affidavit, and a West Virginia Jobs Act Compliance Certification 
is required.  Bids received after the scheduled closing time for the reception of bids will be returned unopened 
to the bidders.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the low Bidder 
and to waive any informality in bidding.  The City reserves the right to reject any and all bids that are not in the 
best interest of the City.  In addition, the City also reserves the right to terminate the Work at any time due to 
noncompliance with the City of Buckhannon and/or the Water Department’s expectations and requirements. 

Honorable Robert N. Skinner, III, Mayor and Water Board Chair 
City of Buckhannon 

+ + END OF ADVERTISEMENT FOR BIDS + +  

RD Run dates 03/8/22, 03/15/22 



 

Uniform Guidance  

 

 

 



 
Motion to accept the recommendation from Potesta & Associates to accept the low bid from 
D & M Painting of $138,940 was made by Thomas/Rizo.  Motion carried.  
 
 
G.2 Discussion/Possible Vote to Conduct a Formal Appraisal of the Water Plant for Insurance 
Purposes – Mayor Skinner recognized Amby Jenkins who reported that our insurance company has 
requested a formal appraisal of the Water Plant.  She is seeking approval to have the appraisal done 
so that they can provide proper coverage. 
 
Motion to approve having a formal appraisal of the Water Plant for insurance purposes was 
made by Thomas/Reger.  Motion carried. 
 
G.3 Approval Waterline Upgrade at the Site of the Future Training Facilities at 444 Mudlick 
Road-Waive Labor & Equipment Costs – Action was taken earlier in the meeting. 
 
G.4 Discussion/Possible Vote to Send Letter of Invitation to the P.S.D.’s for meeting with COB 
(date/time/location) – Mayor Skinner discussed the procedure necessary for scheduling a 
meeting of the PSD’s.  The Mayor is asking for the authority to draft a letter of invitation for the 
PSD’s to attend a meeting. 
 
Motion to authorize the Mayor to draft a letter to send to the PSD’s inviting them to attend an 
informational meeting with the Water Board was made by Rizo/Thomas.  Motion carried.  
 
Mr. Reger recommended that we send the invitation by certified mail.  The Mayor agreed to do so. 
 
G.5 Approval to Advertise to Hire Operator in Training – The Mayor recognized Kelly Arnold 
who discussed the need to hire an additional Operator in Training with the upcoming retirement of 
Mike McCauley.   
 
Motion to authorize advertising to hire an Operator in Training was made by 
Nestor/Thomas.  Motion carried. 
 
G.6 Approval Water Board Budget Revision – Mayor Skinner recognized Amby Jenkins who 
reviewed the Budget Revision that she is recommending the Board approve. 
 

 



 

Motion to approve the Water Department Budget revision as presented was made by 
Reger/Nestor.  Motion carried. 
 
G.7 Approval to Send Customers the Lead and Copper Survey - Mayor Skinner recognized Amby 
Jenkins who reviewed the Lead and Copper survey letter. 
 
Motion to approve the sending of the Lead and Copper Survey was made by Rizo/Thomas.  
Motion carried. 
 

 

 
H.  Board Members Comments and Announcements: 
 
● Board Member Thomas – Mr. Thomas thanked the employees for all they do and wished 
everyone a happy Easter and to be safe.  

● Board Member Nestor – Mr. Nestor thanked everyone for all the good work that they do.  

● Board Member Rizo – Mr. Rizo was happy with the progress of the ARPA projects. 

● Board Member Reger – Mr. Reger agreed with what the others had said and felt that we 
are moving forward in a positive way.  

● City Recorder Sanders – Nothing further. 

● Amby Jenkins – Nothing further.  



● Kelly Arnold – Nothing further. 

● Jerry Arnold – Absent. 

● Jay Hollen – Nothing further. 
 
Motion to move into Executive Session per WV Code § 6-9A-4 to discuss personnel matters at 
8:45 AM was made by Thomas/Nestor. 
 
Motion to move out of Executive Session at 9:00 AM was made by Thomas/Nestor. 
 
Mayor Skinner noted that no decisions had been made while in the Executive Session. 
 
I.  Adjournment 
 
Motion to adjourn at 9:01 AM was made by Thomas/Rizo.  Motion carried 

 
Mayor Robert N. Skinner III        ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          ______________________________________________ 


