
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Water Board was held on Thursday, March 10, 2022 at 7:30 a.m. at City 
Hall in Council Chambers. The following were in attendance (Some by Phone & GTM – GoToMeeting): 
 
Robbie Skinner    Mayor     Present 
Randy Sanders    City Recorder    Present 
Jack Reger    Board Member                                        Present – by phone 
David Thomas    Board Member    Present – by phone 
Don Nestor    Board Member               Present 
Erasmo Rizo    Board Member                   Present 
Kelly Arnold                                Water Superintendent                                  Present 
Jay Hollen                                   City Engineer                                           Present 
Jerry Arnold    Director of Public Works                Present 
Amberle Jenkins               Assistant Recorder/Director of Finance   Present 
Tom O’Neill    City Attorney    Absent 
 
Guests: None 
 
To participate in a Utility Board meeting remotely, participants were invited to contact us at 304-472-1651 for the 
GoToMeeting link/access. 

City of Buckhannon Water Board – 7:30am  
Meeting Agenda for Thursday, March 10, 2022 

A.     Call to Order 
         A.1   Moment of Silence  
         A.2   Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
         B.1       
 
C.     Financial Report-Amby Jenkins  
         C.1   February 2022 
 
D.     Department Report  
         D.1   Water Department Report-Kelly Arnold   

 Employee Medical Leave 
 Thomas Wood –Passed Class IV Exam- Needs to complete hour & credit requirements to receive 

Certification  
 
E.     Correspondence and Information     
         E.1   Mt Hope Water Association Meeting Minutes- January 2022 
         E.2   Elkins Road P.S.D. Meeting Minutes-December 2021 & January 2022 
         E.3   Letter from Fresenius Medical Care, 4 Northridge Drive, RE: Source Water Documentation Form  
         E.4   WV DHHR Site Visit Inspection Report 01/25/22 (Health Dpt Inspection) 
         E.5   Notice Class II Legal Advertisement Accepting Sealed Bids for Tennerton Tank Painting  
 
F.     Consent Agenda 
         F.1   Approval of Minutes 01/13/22 & 02/10/22 
   
G.     Strategic Issues for discussion and vote 
        G.1   Discussion/Possible Vote Jerry Wamsley Proposed Promotion as Assistant Department 
                 Superintendent & Wage Adjustment 
        G.2   Approval to Hire Water Plant Operator  
        G.3   Discussion Upshur County Industrial Park Fire Flow Pressure Issues 
 
H.    Board Members Comments and Announcements     
         H.1   Next Water Board Meeting April 14, 2022 
 
I.    Executive Session per WV Code § 6-9A-4 Personnel Matter 
J.     Adjournment 
Posted 03/04/2022      
          
A. Call to Order – The meeting was called to order by Mayor Robbie Skinner who asked that all join 
him in a moment of silence.  He then led the group in the pledge to the flag of the United States of 
America. 
 
B.  Recognized Guests:  
B.1     None      



 
C.     Financial Report-Amby Jenkins: 
 
C.1     February 2022 - Amby reported on the balances on hand as of February 28. 2022 and 
provided a review of financial matters as follows: 
 

 

 

 



 

 



 

 



 

 



 

 

 

 
 

 



 
 

 

Motion to approve the February 2022 financial report was made by Nestor/Thomas.  Motion 
carried. 
 
D.     Department Report: 
 
D.1     Water Department Report– Kelly Arnold provided an extensive overview on the 
requirements by the Health Department to locate and identify all lead & copper lines in our service 
area.  He explained the effect it is having on other municipalities and the expected approach we will 
take.  The department will be hiring a part-time person to gather all of the necessary data.  He also 
reviewed the following with the Board:  
 
● Water leaks-2 
● Weekly safety meetings.  
● Locates. 
● Renewed service -0 
● New Services-0 
● Residential meters changed-3 
● Residential meters tested-0 
● Wilt/Turansky line complete except for dress up 
● Carbon feeder and room finished 



● New soda ash lines completed 
● Chlorine and chemicals going up in price and supplies going down 
● Public Service District meters tested-0 
● Added filter media to filters #2 
● All meters were read in system 
● Clearing brush and grass from right of ways and tank sites  
● Clearing meter barrel lids. 
● Continuing to paint hydrants.  
● Cleaning out valve boxes  
● Repair meter barrels  
● Maintenance booster stations. 
● GPS valves, services, leaks for the past year.  
● 60.5 million gallons of water was treated for the month of February 2.16 million a day.  
● Cost per million gallon treated for January $192.01 
● 27,030 gallons of water hauled from the plant. 
● Off & On Reports/ Customer complaints answered -- 225 
● Non-Payments 
● Continue to work on back-flow/cross-conn. Program.  
● Maintenance equipment. 
 

 

 
Kelly Arnold also briefed the Board on the higher cost of chemicals since COVID; upcoming work on 
the deck for generator controls at intake building; and, work at the Battle Green site Brushy Fork.   
 

 

 



Mr. (K) Arnold also provide an update on personal issues and how it will affect the need for future 
operators.  This lead into a discussion addressing the difficulty in maintaining the required Public 
Service Commission (PSC) Water Plant Classification of operators and the future need to study our 
water rates in order to bring in the necessary income to pay competitive wages to our Water Plant 
staff.  
 
The board discussed inviting representatives of the Public Service District (PSD) that we serve to 
meet with the Board twice a year to discuss the difficulties maintaining the current rates with the 
constant increase of expenses and need to pay competitive wages.  The Board agreed to try and 
schedule the first meeting in April.   
 
E.     Correspondence and Information: 
     
E.1   Mt Hope Water Association Meeting Minutes- January 2022 
 
Mt Hope Water Association Minutes 
Board of Directors Meeting Tuesday January 18, 2022  
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Tuesday 
January 18 at 6:00 pm, at the Mt Hope Water Office.  The meeting was called to order by President 
Donnie Tenney, board members in attendance were, Brian Elmore, Tom Davis, Deborah Cvechko, 
Navonda Tenney, Marcella Kelley and Nicholas Cutright. Also in attendance were 
Secretary/Treasurer Laurie Adams. 
After discussion among the board members, an employment offer was agreed upon and Operator Jeff 
May of Quality Water Services, joined the meeting.  The Board discussed the terms of employment 
with Jeff May and he accepted their offer to become their Chief Operator as of February 1, 2022. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion 
carried.  The Treasurer’s Report was presented along with the past month’s bank statements, they 
were accepted for audit.  The Water Loss Report was presented and approved. The Truck Report was 
presented and approved. The Mt Hope Monthly Report was presented and approved. The Operator’s 
Report was presented by Jeff. An update of the Tallmansville Rd PRV was included in the report. 
There was also discussion and agreement to use Fairway for our quarterly water testing. All leak 
adjustments presented were approved, motion by NIcholas, motion carried.  
Atlas has repaired the fencing issue at the Mt Carmel tanks for a much lower price than a quote from 
a fencing contractor.  It was decided to request the repair cost of the Thrain setter as one of the 
requirements for his restored service, rather than ask for it as legal restitution. 
The customer that caused the leak at Pine Lane has promptly paid Mt Hope Water for the associated 
costs.  Laurie told the board that two of the backflow customers have sent us their tests results and 
we were still waiting for two.  The deadline is January 31, 2022.  The meter testing prices were 
updated from the City of Buckhannon until their water board meets again to develop a policy.  Until 
then there will be a charge of $30.00 per meter up to 1”.  The board then discussed the letter from 
Quality Water Services stating they would not be renewing their contract with us and the items that 
also needed to be decided. The board agreed to allow Jeff to purchase a new metal detector for Mt 
Hope Water.  Quality Water Services has agreed to sign a document stating they will not pursue any 
action with the non-compete letter Jeff has previously signed.  A motion was made by Brian to 
purchase the Chlorine Analyzer that is already installed in pump station 2 from Quality Water 
Services for $2,000, motion carried.  Atlas has also been approached about providing back up for 
meter reads, etc. Laurie also mentioned a possible candidate for the job. 
 
There being no further business, the meeting was adjourned at 7:53, motion made by Marcella, 
motion carried. 
 
Submitted by:  Laurie Adams 
 
E.2   Elkins Road P.S.D. Meeting Minutes-December 2021 & January 2022 
 
Elkins Road Public Service District 
Board of Directors’ Regular Meeting 
December 7, 2021 

 
  

The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Tuesday, December 7, 2021.    
 
Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 
 
Members Present were:  Chair–Carey Wagner, Secretary-Larry Heater and Board Member-David Burr  
  



Staff Present were:  Office Manager-Carolyn Douglas; Billing Specialist-Linzy Wilson; System Operator-David 
Wamsley (absent) 
 
Phone in participants:   Greg Belcher, CTG and Cary Smith, Region VII 
 
Unless otherwise stated all motions passed by vote 3-0.   
 
Recognize that two (2) customers were present. 
 
 
APPROVAL OF MINUTES 
Minutes of November 2, 2021 Regular Monthly Meeting and October 26, 2021 Special Meeting were presented for 
approval.  Larry Heater made a motion to approve the minutes.  David Burr seconded.  Motion carried 
 
APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 
Carey Wagner presented the Financial Report. Larry Heater made a motion to approve the financial report and pay 
the bills to date.  Seconded by David Burr.  Motion carried 
 
QUICK DAMAGE CLAIM 
No updates 
 
PHASE III EXTENSION PROJECT 
Cary Smith with Region VII presented SCBG Request # 18 in the amount of $14,620.00 for SCBG and $16,128.85 for 
IJDC for a total of $30,748.85.  David Burr made a motion to approve and make payments.  Larry Heater seconded. 
Motion carried 
 
Greg Belcher presented the Board with an amendment to his Owner-Engineer Agreement in the mount of 
$34,440.00.  Carey Wagner made a motion to approve and sign the amendment.  Seconded by David Burr. Motion 
carried. 

 
PHASE III EXTENSION PROJECT con’t. 
Change Order No. 4 for Contract 4 Chojnacki 
 
A change order for an increase in the amount of $4,398.54 to cover additional charges.  Larry Heater made a motion 
to approve and sign the change order.  David Burr seconded. Motion carried  
 
Greg also said that Mark Place had once again confirmed a ship date of 12/29/21 for the Kesling Ridge Booster 
Station Electrical Panel.  Greg said that the only thing left on Contract 3 was the electrical panel.  The only thing left 
on Contract 4 is the start up for both portable generators and locks for the load banks.  Contract 3 has been extended 
to 1/30/22 and Contract 4 has been extended to 1/27/22.  
                                               
MAINTENANCE 
Dave Wamsley, who was absent, left his November Maintenance Report for review by the Board.  The City water bill 
was down another $1463.00 this month which is a good thing.  Although the daily average has been coming back up 
a little (some of this due to Thanksgiving) we will continue to try and locate any leaks within our system as always.  
 
PERSONNEL 
The Board entered into executive session on a motion made by Carey Wagner under WV Code 6-9A-4. No decisions 
were made during executive session.  The Board approved giving the employees, contract maintenance and one 
other a Christmas Appreciation Gift for all of their hard work during the move from one building to another when 
relocating. 
                                                  
There being no further business, the meeting adjourned on motion made by David Burr and seconded by Larry 
Heater.   Meeting adjourned at 6:15 p.m. 
  
The next meeting will be held on Tuesday, January 4, 2022 at 5:00 p.m. 
 
Respectfully submitted: 
 
ERPSD Board of Directors Secretary, Larry J Heater//CD 
 
Approved By:      Board Chair/Treasurer Secretary               Board Member 
                                Carey Wagner                Larry Heater     David Burr 

 

Elkins Road Public Service District 
Board of Directors’ Regular Meeting 
January 4, 2022 

 
  



The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Tuesday, January 4, 2022.    
 
Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 
 
Members Present were:  Chair–Carey Wagner, Secretary-Larry Heater (absent) and Board Member-David Burr  
  
Staff Present were:  Office Manager-Carolyn Douglas; Billing Specialist-Linzy Wilson; System Operator-David 
Wamsley (Phone in) 
 
Phone in participants:   Greg Belcher, CTG and Cary Smith, Region VII 
 
Unless otherwise stated all motions passed by vote 2-0.   
 
Recognize that two (2) customers were present. 
 
 
APPROVAL OF MINUTES 
Minutes of December 7, 2021 Regular Monthly Meeting and October 26, 2021 Special Meeting were presented for 
approval.  David Burr made a motion to approve the minutes.  Carey Wagner seconded.  Motion carried 
 
APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 
Carey Wagner presented the Financial Report. David Burr made a motion to approve the financial report and pay 
the bills to date.  Seconded by Carey Wagner.  Motion carried 
 
KEITH CARR – DEVELOPMENTS ON EVERSON AND MIDDLE FORK 
Keith Carr attended the meeting to find out what he needed to do in order to develop property he owns on Everson 
Road and along the Middle Fork River.  He was given paperwork on Alternative Line Extensions along with Water 
Rule 5.5 from the PSC to review.  The Board explained to him that anything over a thousand feet had to be 
engineered and drawn up so that it could be reviewed by the Board and then if it is possible to approve the 
development would be sent to the PSC for approval. 
 
Keith said he was just in the beginning stages and knew there was a lot he needed do in order to be able to de these 
developments and would return when he had more information available to present for review. 
 
QUICK DAMAGE CLAIM 
Tiffany Durst, Esq. attended the meeting and the Board went into Executive Session with a motion made by Carey 
Wagner under WV Code 6-9A-4. The Board came out of executive session at 7:05 p.m. by a motion made by David 
Burr. No decisions were made in executive session. 
 
ELECTION OF OFFICERS 
Postponed until next month due to one Board member being absent. 
 
2022 HOLIDAY SCHEDULE 
Since no holiday schedule has been approved by the Upshur County Commission yet this was postponed until next 
month.  Carey Wagner made a motion to approve January 17th as a paid holiday.  David Burr seconded. Motion 
carried 
 
PHASE III EXTENSION PROJECT 
Cary Smith with Region VII presented SCBG Request # 19 in the amount of $3,481.04 for SCBG and $80,007.16 for 
IJDC for a total of $83,488.20.  David Burr made a motion to approve and make payments.  Carey Wagner seconded. 
Motion carried 
 
Greg Belcher was ask to give updates on the remaining items to be completed under Phase III Extension.  He said 
that the Kesling Ridge Booster Station panel which was scheduled to ship 12/29/21 had to be pushed back due to 
scratches on panel door. It should ship the first or second week of January. 
 
Greg had also presented pricing on a light for the Kesling Ridge Booster for the Board to review and discuss the best 
way to approach the problem. 
 
Change Order No. 6 for A. J. Burk LLC – Contract 3 
 
A change order for an increase in the amount of $101,880.00 to cover additional charges.  David Burr made a motion 
to approve and sign the change order.  Carey Wagner seconded. Motion carried  
 
                                               
MAINTENANCE 
Dave Wamsley, who was absent, gave the December Maintenance Report by phone. There was only one tap installed 
by Atlas this month and no leaks were detected.   
                                                 



There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 7:45 p.m. 
  
 
The next meeting will be held on Tuesday, February 1, 2022 at 5:00 p.m. 
 
Respectfully submitted: ERPSD Board of Directors Secretary, Larry J Heater//CD 
 
 Approved By:   
Board Chair/Treasurer Secretary  Board Member 
Carey Wagner                 Larry Heater           David Burr 

 

E.3   Letter from Fresenius Medical Care, 4 Northridge Drive, RE: Source Water  
         Documentation Form  

 

 

 



E.4   WV DHHR Site Visit Inspection Report 01/25/22 (Health Dpt Inspection) 
 

E.5   Notice Class II Legal Advertisement Accepting Sealed Bids for Tennerton Tank Painting  
 

ADVERTISEMENT FOR BIDS 
CITY OF BUCKHANNON 

BUCKHANNON, WEST VIRGINIA 
TENNERTON TANK PAINTING 

 

Sealed Bids for the Tennerton Tank Painting will be received by the City of Buckhannon located at 70 
East Main Street, Buckhannon, West Virginia  26201, until Tuesday, April 5, 2022 at 1:30 PM local 
time at which time all proposals which have been submitted in accordance with the conditions of this 
project will be publicly opened and read aloud. 

The Project consists of furnishing labor and materials and performing all work set forth in the 
Advertisement for Bids, Information for Bidders, Bid and Bid Schedule (Bid Form including Unit Price Basis 
of Bid), General Conditions, Supplementary Conditions, Specification Special Conditions, Technical 
Specifications and Plans (Drawings) prepared by Potesta & Associates, Inc., and all addenda issued prior 
to receipt of Bids. 

The Work to be bid upon is generally described as follows:  Repainting the interior of the 66.5-foot tall, 
42.5-foot diameter tank, constructed in 1977, including cleaning, sandblasting and repainting; and 
installation of new tank vent and platform.  Work is to begin on June 1, 2022 and be completed and the 
tank be put back into operation by August 14, 2022. 

The Issuing Office for the Bidding Documents is Potesta & Associates, Inc. located at 125 Lakeview Drive, 
Morgantown, West Virginia 26508. Please contact Tressee Koloski, Secretary at 304-225-2245 or 
tkoloski@potesta.com to purchase Bidding Documents.  Bidding Documents will be released upon 
payment of $30 for an electronic set and $100 for each hard-copy set of documents.  All checks shall be 
made payable to Potesta & Associates, Inc. Prospective Bidders may obtain previously ordered Bidding 
Documents by appointment at the Issuing Office Monday through Friday between the hours of 10:00 a.m. 
and 4:00 p.m.  Cost does not include shipping charges. 



Neither Owner nor Engineer will be responsible for full or partial sets of Bidding Documents, including 
addenda, if any, obtained from sources other than the Issuing Office.  

Bidding Documents also may be examined at The Contractor’s Association of WV, 2114 Kanawha 
Boulevard, East, Charleston, West Virginia 25311 or at the City of Buckhannon office, located at 70 East 
Main Street, Buckhannon, West Virginia  26201. 

A mandatory pre-bid conference will be held at 11:00 AM local time on March 22, 2022 at the 
Buckhannon City Hall at 70 East Main Street, Buckhannon, West Virginia  26201.  Attendance at the 
pre-bid conference is mandatory, or by participating on the virtual meeting by registering with Potesta & 
Associates, Inc. at tkoloski@potesta.com by 4:00 PM on March 21, 2022. 

Bids will be opened using a two-envelope bidding system as outlined in the contract documents.  Bid 
security shall be furnished in accordance with the Instructions to Bidders.  Evidence of a current and valid 
West Virginia Contractor’s License, a Certification of Equal Employment Opportunity, a Certification of 
Non-segregated Facilities, a Drug Free Workplace Conformance Affidavit, and a West Virginia Jobs Act 
Compliance Certification is required.  Bids received after the scheduled closing time for the reception of 
bids will be returned unopened to the bidders.   

The City reserves the right to reject any and all bids, to award the Project to a Bidder other than the low 
Bidder and to waive any informality in bidding.  The City reserves the right to reject any and all bids that 
are not in the best interest of the City.  In addition, the City also reserves the right to terminate the Work 
at any time due to noncompliance with the City of Buckhannon and/or the Water Department’s 
expectations and requirements. 

Honorable Robert N. Skinner, III, Mayor and Water Board Chair 
City of Buckhannon 

+ + END OF ADVERTISEMENT FOR BIDS + + 
Publish 03/08, 03/15 RD & Charleston Gazette 
 
 
F.     Consent Agenda 
 
         F.1   Approval of Minutes 01/13/22 & 02/10/22 – The Mayor noted that there were no 
Minutes available, therefore there is no Consent Agenda to consider. 
 
G.     Strategic Issues for discussion and vote 
 
G.1 Discussion/Possible Vote Jerry Wamsley Proposed Promotion as Assistant Department 
Superintendent & Wage Adjustment – Kelly Arnold explained the reason he was recommending 
the Board approve promoting Jerry Wamsley to the Assistant Department Superintendent and 
adjust his wage to $28 per hour. 
 
Motion to approve promoting Jerry Wamsley to the Assistant Department Superintendent 
and adjust his wage to $28 per hour was made by Rizo/Nestor.  Motion carried. 
 
G.2 Approval to Hire Water Plant Operator – Mayor Skinner announced that he would entertain 
a motion to go into an Executive Session to discuss personnel matters. 
 
Motion to enter into Executive Session at 8:32 am to discuss personnel matters was made by 
Thomas/Nestor.  Motion carried. 
 
Motion to leave Executive Session at 8:35 am was made by Thomas/Nestor.  Motion carried. 
 
Motion to approve that Kelly Arnold may extend an employment offer for a potential plant 
operator was made by Thomas/Nestor.  Motion carried. 

 
CITY OF BUCKHANNON ACCEPTING APPLICATIONS FOR WATER PLANT OPERATOR 

The City of Buckhannon Water Department will be accepting applications for a Full-Time Water Plant 
Operator. 

Pay will be based on experience and qualifications, benefits included. 



The Water Plant Operator will perform a variety of tasks in the operation and maintenance of a water 

treatment plant and work a rotating shift schedule which includes nights, weekends and holidays.   

      Qualifications 

         Preference will be given to candidates that possess a WV Water Treatment Plant Operators 

License. 

         High School diploma or GED 

         Valid West Virginia drivers license 

         Possess knowledge of computer software including Microsoft Word, excel and data management 

systems. 

         Must be able to lift 50 pounds above shoulder level. 

         Must be willing to function in a Team oriented workplace. 

If selected for hire, candidate will be subject to a background check, drug test and skills test. 

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all 
qualified persons, and employees without regard to any individual’s creed, race, color, ethnicity, 
national origin, religion, gender, age, handicap, familial status, or sexual orientation. 
  
Applicants can pick up an application in person at Buckhannon City Hall, 70 E. Main Street, Buckhannon, 
WV 26201 between the hours of 8:30am-4:30pm Monday-Friday. 
 
G.3   Discussion Upshur County Industrial Park Fire Flow Pressure Issues – Mayor Skinner 
recognized City Engineer Jay Hollen to explain a Fire Flow Pressure issue at the Upshur County 
Industrial Park in regards to a future business development.  Discussion took place with the Board.  
It was determined that the UCDA and/or any new customer would be responsible for any required 
upgrade to the pump station that would produce the needed Fire Flow Pressure.  No action by the 
Board was necessary.  
 
H.  Board Members Comments and Announcements: 
 
● Board Member Reger – Nothing further. 

● Board Member Thomas – Mr. Thomas thanked everyone and ask that they stay safe. 

● Board Member Rizo – Nothing further. 

● Board Member Nestor – Nothing further. 

● City Recorder Sanders – Nothing further. 

● Amby Jenkins – Nothing further.  

● Kelly Arnold – Mr. Arnold noted that the starting wage for a new operator would be $15.00 
an hour. 

● Jerry Arnold – Nothing further. 

● Jay Hollen – Nothing further. 

● Mayor’s Comments and Announcements – Nothing further. 
 
 
Adjournment: 
 
Motion to adjourn at 8:47 AM was made by Rizo/Nestor.  Motion carried 

 
Mayor Robert N. Skinner III        ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          ______________________________________________ 


