
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, June 23, 2022, at 7:30 a.m., with the following in attendance (GTM – 
GoToMeeting):  

Mayor       Robbie Skinner  Present 
City Recorder      Randy Sanders   Present - GTM 
Board Member      Pamela Bucklew  Present 
Board Member      CJ Rylands                 Present 
Board Member      Mark Waldo   Present - GTM 
Board Member        Nancy Shobe                 Absent 
Director of Finance & Admin/Asst Recorder      Amberle Jenkins                 Present  
Director of Public Works       Jerry Arnold      Absent 
City Engineer        Jay Hollen   Present 
Street Superintendent      Bradley Hawkins                 Present 
City Attorney         Tom O’Neill                 Absent 
 
Guests: Monica Zalaznik, My Buckhannon; Evelyn Post, Executive Director of Central WV Aging 
Services; Tammy Leggett; Donnie Tenney, President of B-U Farmer’s Market Association; 
Loretta Courtney – GTM; Chelsea Stanton – GTM; American Legion Post 7, Post Commander 
Mike Wallace & Adjutant Ed Smith; Betty Cowger, Out of the Ashes Fire & Flow Arts; Amanda 
Hayes, Buckhannon Fourth of July Committee. 
 

City of Buckhannon Consolidated Public Works Board 
7:30 a.m. in Council Chambers  Meeting Agenda for Thursday, June 23, 2022 

A.   Call to Order 
       A.1   Moment of Silence  
       A.2   Pledge to the Flag of the United States of America 
 
B.   Recognized Guest       
       B.1   Central WV Aging Services-Evelyn Post, Executive Director 
       B.2   B-U Farmer’s Market Association -Donnie Tenney, President 
       B.3   Out of the Ashes Fire & Flow Arts-Betty Cowger 
       B.4   American Legion Post 7-Commander Mike Wallace & Post Adjutant Ed Smith 
 
C.   Department Report 
       C.1 Bradley Hawkins 
     
D.  Financial Report-Amberle Jenkins 
       D.1   May 2022 
                         
E.  Correspondence and Information 
       E.1   Deed & M.O.U. Roman Catholic Bishop of the Diocese of Wheeling RE: Property Exchange at bottom of  
                Amalia Drive   
       E.2   Installment of Small Business Wayfinding Signage-The Tanning Hut 
      E.3   Addressing/Mapping Verification Old Address 10 Fourth St. for 1st residence: New Address 55 Corabell Ln.  
      E.4   Addressing/Mapping Verification Old Address 10 Fourth St. for 2nd residence: New Address 57 Corabell Ln. 
      E.5   Gateway West Transportation Alternatives Supplemental Agreement #1 for Change in Funding    
 
F.  Consent Agenda 
       F.1   Approval of Minutes- Regular Meeting 05/26/2022 
       
G.  Strategic Issues for Discussion and/or Vote 
       G.1   Central WV Aging Services Request Recommendation to City Council to Purchase Parking Permits for 6-8  
                Spaces in Public Parking Lot 3  
       G.2   Farmer’s Market Parking & Use of Space at Jawbone Park   
       G.3   Event Request-LIT Fire & Flow Arts Show -Street Closure 6 N Kanawha Street on 07/02/22 8pm-11pm 
       G.4   American Legion Post 7- Request to Bury the Ashes from the Flag Burning (Retirement) Ceremony on  
                Larry Brown Flagpole Hill 
       G.5   Event Request-The Rustic Mechanicals-Shakespeare Play-Jawbone Park on 07/23/22 2pm-9pm   
       G.6   Event Request-Buckhannon Fourth of July Committee-Street Closure on 07/01/22 - SYCC Drill Team & 
                Elite Twirlers to perform at Festival Friday & Fireworks Event & Cartoon Inflatables & Bounce House & etc 
                And use of part of Public Safety Complex Parking Lot for Holden Rock Climbing 
       G.7   Robert Zuliani Request Conduct Business “Zul’s Frozen Lemonade” Placement of Zul’s Trailer on 07/01/22 
                At the Public Safety Complex Parking Lot for Festival Fridays & Fireworks Event  
       G.8   Request to Conduct Business Hotdog Cart “Traveling Dawgz” at Jawbone Park, NBRFP & City Park (ongoing        
       G.9   Pavilion Rental Reservation Changes made by Applicant after Submitting Payment   
 
H.  Board Members Comments and Announcements 
 
I.    Adjournment 
 
Posted 06/17/2022 
                                      



A. Call to Order - The meeting was called to order by Mayor Skinner who then asked all to join him 
in a Moment of Silence and he then led the group in the pledge to the flag of the United States of 
America 
 
B. Recognized Guests 
B.1   Central WV Aging Services-Evelyn Post, Executive Director – Without objection, Mayor 
Skinner moved G.1 Central WV Aging Services Request Recommendation to City Council to Purchase 
Parking Permits for 6-8 Spaces in Public Parking Lot 3 to the table for discussion and/or vote.  The 
Mayor recognized Evelyn Post, Executive Director of the Central WV Aging Services, Inc.  Ms. Post 
addressed the Board with a request for the City to add two additional handicap spaces near their 
entrance on N Spring Street, designated for use by the Central WV Aging Services, and for Central 
WV Aging Services to purchase Parking Permits for six to eight spaces in Public Parking Lot 3 for 
use by the agency.  Discussion took place, which included the fact that if additional handicap 
parking spaces are added they will be open for use by anyone with proper handicap parking 
credentials.  
 
Motion to recommend to City Council the approval of adding 2 handicap parking spaces on 
the west side of N Spring Street was made by Bucklew/Rylands.  Motion carried. 
 
Board member Rylands recommended that we have a broader conversation concerning the request 
for the Central WV Aging Services to purchase Parking Permits for six to eight spaces in Public 
Parking Lot 3 for use by the agency.  Recorder Sanders recommended that we include City Attorney 
Tom O’Neill in those discussions.  Mayor Skinner recommended that a focus group be formed to 
study this type of request.  No further action was needed.   
 
B.2 B-U Farmer’s Market Association -Donnie Tenney, President - Without objection, G.2   
Farmer’s Market Parking & Use of Space at Jawbone Park was moved to the table for discussion 
and/or vote. The Mayor recognized Donnie Tenney, President of the B-U Farmer’s Market 
Association.  Mr. Tenney discussed the difficulty that some of the members of the B-U Farmers 
Market Association have been having with parking at Jawbone Park for both Festival Friday’s 
evening activities and on Wednesday from 10:00 AM to 4:00 PM during the Farmers Market hours.  
Traditionally the farmers have used six spots on the Spring Street side of the park for the Farmers 
Market vendors, three spaces on the parking lot side of the walkway and three spots on the park 
side of the walkway.  Mr. Tenney would like assurance that it is okay to park vehicles on the park 
side of the walkway.  He also requested that we add two more spots for Farmers Market vendors - 
one on the parking lot side of the walkway and one on the park side of the walkway.  His final 
request was for the City to add new signs on the Spring Street side of the parking lot in front of the 
four designated Farmers Market parking spaces that state No Parking on Wednesdays from 10:00 
AM to 4:00 PM and No Parking on the Festivals Fridays, as is stated on the current signs, and add 
that the spaces are to be used by the Farmers Market. 
 
It was clarified that parking on the Jawbone Park side of the walkway is permissible so long as it is 
not blocking a view of the stage or creating a safety issue. 
 
Motion to add two more spots for use by the Farmers Market vendors, one space on the 
parking lot side of the walkway and one spot on the park side of the walkway, was made by 
Rylands/Bucklew.  Motion carried. 
 
Motion to approve the City posting signs in front of the first four parking spaces on the 
Spring Street side of the parking lot that state No Parking on Wednesdays from 10:00 AM to 
4:00 PM and No Parking on the Festivals Fridays, as is stated on the current signs, adding to 
the signs that spaces are to be used by the Farmers Market vendors was made by 
Bucklew/Rylands.  Motion carried. 
 
B.3   Out of the Ashes Fire & Flow Arts - Betty Cowger - Without objection, G.3 Event Request-LIT 
Fire & Flow Arts Show -Street Closure 6 N Kanawha Street on 07/02/22 8pm-11pm was moved to the 
table for discussion and/or vote.  Mayor Skinner recognized Betty Cowger of Out of the Ashes Fire & 
Flow Arts who provided an overview of the Event Request that is part of the meeting packet.  The 
request is to close a part of N. Kanawha Street near the Evolution Bar entrance for a street 
performance on July 2, 2022, from 8:00 PM until 11:00 PM, by Out of the Ashes Fire & Flow Arts.  
Discussion took place.   
 
Motion to approve the request from Out of the Ashes Fire & Flow for a street closure on N 
Kanawha Street near the Evolution Bar entrance on July 2, 2022, from 8:00 PM until 11:00 
PM, for a street performance by Out of the Ashes Fire & Flow Arts was made by 
Bucklew/Rylands.  Motion carried. 



 
B.4   American Legion Post 7 - Commander Mike Wallace & Post Adjutant Ed Smith – Without 
objection G.4 American Legion Post 7- Request to Bury the Ashes from the Flag Burning (Retirement) 
Ceremony on Larry Brown Flagpole Hill was moved to the table for discussion and/or vote.  Mayor 
Skinner recognized American Legion Post 7 - Commander Mike Wallace & Post Adjutant Ed Smith 
who presented a request to bury the ashes from the Flag Burning (Retirement) Ceremony on the 
Larry Brown Flagpole Hill.  Discussion took place. 
 
Motion to approve the request for American Legion Post 7 to bury the ashes from the Flag 
Burning (Retirement) Ceremony on Larry Brown Flagpole Hill was made by 
Rylands/Bucklew.  Motion carried. 
 
Amanda Hayes was recognized and without objection G.6 Event Request-Buckhannon Fourth of July 
Committee-Street Closure on 07/01/22 - SYCC Drill Team & Elite Twirlers to perform at Festival 
Friday & Fireworks Event & Cartoon Inflatables & Bounce House & etc., and use of part of Public Safety 
Complex Parking Lot for Holden Rock Climbing was moved to the table for discussion and/or vote.  
Ms. Hayes went over the proposed events with the Board. 
 
Motion to approve the Event Request from the Buckhannon Fourth of July Committee for 
street closure of part of S Florida Street on 07/01/22 for the SYCC Drill Team & Elite 
Twirlers to perform at Festival Friday; the Fireworks Event and for the Cartoon Inflatables, 
Bounce House to be in Jawbone Park, as well as use of part of Public Safety Complex parking 
lot for Holden Rock Climbing was made by Rylands/Skinner.  Motion carried. 
 
Loretta Courtney, who had joined us through GoToMeeting, was recognized and without objection 
G.8 Request to Conduct Business Hotdog Cart “Traveling Dawgz” at Jawbone Park, NBRFP & City Park 
(ongoing) was moved to the table for discussion and/or vote.  Ms. Courtney’s request and 
supporting documents regarding her business, Traveling Dawgz, is a part of the meeting packet.  
Discussion regarding the request took place.  It was recommended that she obtain commercial 
general liability insurance for the business. 
 
Motion to approve the request from Loretta Courtney to conduct business using her hotdog 
cart under the name “Traveling Dawgz” at Jawbone Park, NBRFP & City Park, with the 
recommendation that she obtain commercial general liability insurance for the business was 
made by Rylands/Skinner.  Motion carried. 
 
C.   Department Report  
C.1 Bradley Hawkins - Brad Hawkins reported: 
 

 The crews are still patching streets  
 They are still working on the North Kanawha Street sidewalks 
 Andrew Loudin has been working on the parks 

 
Mr. Rylands asked for a report on the demolition of the Madison Street property.  Brad gave a brief 
update and a potential timeline for the project. 
 
D.  Financial Report - Amberle Jenkins  
D.1 May 2022 - Amby presented the May 2022 Financial report. 



 

 

 
 



 
 

 
 

 



 

 
Motion to approve the May 2022 Financial Report was made by Rylands/Waldo.  Motion 
Carried. 
 
E.  Correspondence and Information – Mayor Skinner reviewed the following with the Board: 
 
E.1   Deed & M.O.U. Roman Catholic Bishop of the Diocese of Wheeling RE: Property Exchange 
at bottom of Amalia Drive  -Indexed City D212 
  

 
 



 

 



 

 
 
E.2   Installment of Small Business Wayfinding Signage-The Tanning Hut 

 



E.3   Addressing/Mapping Verification Old Address 10 Fourth St. for 1st residence: New 
Address 55 Corabell Ln.  
 
E.4   Addressing/Mapping Verification Old Address 10 Fourth St. for 2nd residence: New 
Address 57 Corabell Ln. 
 
E.5   Gateway West Transportation Alternatives Supplemental Agreement #1 for Change in 
Funding-Project U349-BUC/KH-14.00 TAP 2017(189)D   -Indexed City Agreements CityA290 
 

 

F.  Consent Agenda 
F.1 Approval of Minutes - Regular Meeting 05/26/2022 
 
Motion to approve the Minutes of 05/26/2022 Meeting was made by Rylands/Waldo.  
Motion carried 
 
G.   Strategic Issues for Discussion and/or Vote 
 
G.1   Central WV Aging Services Request Recommendation to City Council to Purchase 
Parking Permits for 6-8 Spaces in Public Parking Lot 3 – Action taken earlier in the meeting. 

G.2   Farmer’s Market Parking & Use of Space at Jawbone Park – Action taken earlier in the 
meeting.  

G.3   Event Request-LIT Fire & Flow Arts Show -Street Closure 6 N Kanawha Street on 
07/02/22 8pm-11pm – Action taken earlier in the meeting. 

G.4   American Legion Post 7- Request to Bury the Ashes from the Flag Burning (Retirement) 
Ceremony on Larry Brown Flagpole Hill – Action taken earlier in the meeting. 

G.5   Event Request-The Rustic Mechanicals-Shakespeare Play-Jawbone Park on 07/23/22 
2pm-9pm – Discussion of the Event Request took place. 
 
Motion to approve the Event Request for The Rustic Mechanicals Shakespeare Play in 
Jawbone Park on 07/23/22 from 2:00 PM – 9:00 PM was made by Rylands/Waldo. Motion 
carried. 

G.6   Event Request-Buckhannon Fourth of July Committee-Street Closure on 07/01/22 - 
SYCC Drill Team & Elite Twirlers to perform at Festival Friday & Fireworks Event & Cartoon 
Inflatables & Bounce House & etc.  And use of part of Public Safety Complex Parking Lot for 
Holden Rock Climbing – Action taken earlier in the meeting. 

G.7   Robert Zuliani Request Conduct Business “Zul’s Frozen Lemonade” Placement of Zul’s 
Trailer on 07/01/22 At the Public Safety Complex Parking Lot for Festival Fridays & 
Fireworks Event – Discussion of the Event Request took place. 
 



Motion to approve the Robert Zuliani request to conduct his business “Zul’s Frozen 
Lemonade” with a placement of Zul’s Trailer on 07/01/22 at the Public Safety Complex 
parking lot for Festival Fridays & Fireworks event was made by Rylands/Skinner.  Motion 
carried. 

G.8   Request to Conduct Business Hotdog Cart “Traveling Dawgz” at Jawbone Park, NBRFP & 
City Park (ongoing) – Action taken earlier in the meeting.     

G.9   Pavilion Rental Reservation Changes made by Applicant after Submitting Payment – 
Discussion took place regarding the difference in pricing per park pavilions and Mayor Skinner 
recommended that we have a flat fee of $50 for any City pavilion rental. 
 
Motion to approve a flat rental fee of $50 for any of the City owned pavilion’s was made by 
Rylands/Waldo.  Motion carried.  
 
 
H.  Board Members Comments and Announcements 
 
Mark Waldo – Mr. Waldo noted that the split rail fence at the River Walk Trail is in need of repair.  
He also had concerns with Gum Street and that some of the newly paved street has drainage 
problems and the pooling is causing ice spots and various concerns with the residents.  Mr. 
Hawkins will address all issues as soon as possible.   
 
Nancy Shobe – Absent 
 
Pamela Bucklew – Nothing further 
 
Cj Rylands – Nothing further 
 
Recorder Sanders – Nothing further 
 
Jerry Arnold – Absent 
 
Brad Hawkins – Nothing further. 
 
Mayor Skinner – Nothing further.  
 
I.  Adjournment     
 

The meeting was adjourned at 9:00 AM by the Chair.  

 
Mayor Robert N. Skinner III                                      ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


