
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, August 18, 2022, at 7:00pm in the 
Council Chambers of City Hall.  The following individuals were in attendance (GTM – GoToMeeting):  

        
Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Pam Bucklew  Present 
Council Member      David McCauley  Present 
Council Member      Jack Reger  Present 
Council Member      CJ Rylands  Present - GTM 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present - GTM 
Buckhannon Police Department    Matthew Gregory Present 
Director of Public Works     Jerry Arnold  Absent 
Channel 3      Rodney Irvin  Present 
MyBuckhannon.com     Katie Kuba  Present - GTM 
MyBuckhannon.com     Beth Broschart  Present 
Record Delta      Kristen Harvey  Present - GTM 
 
Guests: Dr. Sara Lewis-Stankus, Superintendent Upshur County Schools; Jeffrey Perkins, Treasurer Upshur 
County Schools; Ron Pugh. 

 
To participate in a City Council meeting participants were invited to contact us at 304-472-1651 for the 

GoToMeeting link/access. 
 

City Council of Buckhannon – 7:00 pm in the Council Chambers of City Hall 
Meeting Agenda for Thursday, August 18, 2022 

A.      Call to Order 
           A.1   Moment of Silence 
           A.2   Pledge to the Flag of the United States of America 
 
B.      Recognized Guests 
         B.1   Dr. Sara Lewis-Stankus, Superintendent Upshur County Schools RE: The Excess Levy Renewal  
 
C.     Department & Board Reports 
          C.1   Public Works Director- Jerry Arnold  
          C.2   Finance Director- Amberle Jenkins  
          C.3   Police Chief- Matthew Gregory  
          C.4   City Attorney- Tom O’Neill   
 
D.     Correspondence & Information     
          D.1   Report of Cat & Dog Activity –Upshur County Commission-June 2022 
          D.2   Letter of Concern-Non Functioning Generator to Mountain State Electrical Contractors, LLC RE: Brooke Street Lift 
                   Station Emergency Power Generator FEMA 
          D.3   Notice of Police Civil Service Commission-Accepting Applications for Probationary Police Officer Eligibility List 
          D.4   Notice Accepting Letters of Intent for Competitive Examination for Position of the Rank of Lieutenant in the BFD 
          D.5   Letter of Resignation- Dennis Cortes- Upshur County Parks & Recreation Advisory Board 
          D.6   Letter from David McCauley-Gift Supporting to SYCC Capital Campaign 
          D.7   Mayor’s Welcome Letter-84th Mountain State Forest Festival 
          D.8   Par Mar Oil Company- Zoning Form to ABCA    
          D.9   Police Officer Official Oath- Dylan Major 
          D.10 Town Hall Meeting–Public Input Survey Results on SYCC Multi-Purpose Building 
 
E.     Consent Agenda  
          E.1   Approval of Minutes -Regular Meeting 07/07/2022, 07/21/2022, 08/02/2022, Special Meeting 07/12/2022 
          E.2   Approval of Building and Wiring Permits 
          E.3   Approval of Payment of the Bills 
 
F.      Strategic Issues for Discussion and/or Vote 
          F.1   Approval to Accept Bid Opening Results –New Excavator for Street Department 
          F.2   Approval of Financing for the New Excavator 
          F.3   Approval Mutual Aid Agreement between Buckhannon Police Department & the Harrison County Sheriff’s 
Department. 
          F.4   Approval City Organizational Chart 
          F.5   Continued Discussion Council Vacancy Protocol 
          F.6   Authorization to Explore Interest Rates for the SYCC Building Project 
 



          F.7   Approval to Reschedule the City Council Meeting Dates in September to Tuesday 09/06/22 & Tuesday 09/20/22 
          F.8   Approval City of Buckhannon Appointments FY 2022/2023-Continued from July 7th 
       
G.      Comments and Announcements 
          G.1   Pamela Bucklew 
          G.2   C J Rylands  
          G.3   David Thomas 
          G.4   Jack Reger 
          G.5   David McCauley 
          G.6   Randall Sanders  
 
H.     Mayor’s Comments and Announcements   
 
I.     Adjournment 
 
Posted 08/15/2022              
 
A.      Call to Order:  Mayor Robbie Skinner called the regular meeting of the Buckhannon City 
Council for August 18, 2022 to order and asked all to join him in the Moment of Silence and then the 
Superintendent of the Upshur County Schools, Dr. Sara Lewis-Stankus, led those in attendance in 
the Pledge to the Flag of the United States of America. 
 
B.      Recognized Guests:  
 
B.1   Dr. Sara Lewis-Stankus, Superintendent Upshur County Schools: Mayor Skinner again 
recognized Dr. Sara Lewis-Stankus and congratulated her on her recent appointment as a Deputy 
State Superintendent for the West Virginia Department of Education.  He thanked her for her years 
of service to both the Upshur County school system and community. 
 
Dr. Lewis-Stankus then recognized Mr. Jeffrey Perkins, Treasurer of the Upshur County Schools and 
together they provided an overview on the upcoming Upshur County Schools Excess Levy Renewal 
for the fiscal years beginning July 1st of 2024, 2025, 2026, 2027 and 2028.  A Q & A with the Council 
took place as well as questions coming from attendees.  Mayor Skinner and several Council 
Members stated strong support for the Upshur County Schools Excess Levy Renewal.  
 

 
 
 



C.     Department & Board Reports 
 
C.1   Public Works Director- Jerry Arnold: Mr. Arnold was not present so Mayor Skinner 
presented the following report: 
 
From the Director:  

 I continue working on the Madison St. Project.  I have hired a couple of contractors to assist 
in the final grade work. Then our departments will be installing water, sewer, and electrical 
utilities. 

 I drafted a memorandum of understanding for legal review to be used for the placement of 
sconce style streetlights on some of the buildings on N. Kanawha and Spring St. where light 
poles cannot be installed. 

 Ref: F.1 Approval to accept bid opening results- new excavator for Street Department. We 
conducted a bid opening Thursday, August 4, 2022, for a new 35,000 lb. excavator with a 
blade and hydraulic thumb to be used in the Street Department. We received 3- bids: 
Cleveland Brothers $230,000.00, State Equipment $173,575.00, Appalachian Equipment 
Solutions $148,819.00. The low bid has been reviewed and does meet all applicable 
specifications. It is my recommendation that we accept the low bid from Appalachian 
Equipment Solutions for $148,819.00 for 1- New Sany SY155U Excavator with a hydraulic 
thumb, 24”, 5 years/5,000-hour warranty. 

Street Department: 
 Continue the working on the N. Kanawha St. and GGW sidewalk projects. 
 Completed asphalt repairs for Water and Sewer Departments and installed an overlay on 

Walnut St. 
 Completed WVDOH punch list on the GGW Northside Project. 

Sanitary Department: 
 Crews continue to work on the WVWC sewer project. 
 We are having issues with residents blowing grass into the streets and clogging storm 

drains. 
 

Water Department: 
 Nothing new to report. 

Waste Department:  
 Reminder: The last Make It Shine Day will be conducted this Saturday at the transfer 

station. 
 

Engineering: 
 Tennerton Booster Station – Currently review Contracts A and B from Potesta for project 

compliance.  Contract A will be performed by contractors and Contract B will be performed 
by the Water Department.   
 

 FEMA Generator Hazard Mitigation Grant No. 2 – The last of the six generators has been 
installed.  Commissioning and load bank testing has been completed for five of the six 
generators.  Brooke Street LS has a cracked cylinder head (after only 43 hours) and Cummins 
is aware of the situation and replacement parts have been ordered.  However, given the 
severity of the potential failure, I have submitted a letter to the Contractor that the entire 
generator be replaced. 

 
 FEMA Generator Hazard Mitigation Grant No. 1 – Contractor is constructing the WWTP’s 

generator pad and I have begun review of the PSC’s elevated steel platform submittal.  The 
generator for the RWI Building will arrive mid-February 2023.  The generator for the WWTP 
will arrive mid-January 2023.  The generator for the PSC will arrive mid-January 2023.   

 
 Elizabeth J. “Binky” Poundstone Riverwalk Trail Extension No. 4 – Received the Notice to 

Proceed for the design of the project, which is $50,000.00.  No money for the construction of 
the project has been awarded at this time.   

 
 WAMSB Facility Bleacher Update – Contacted BK Rental in regard to the need for an 

agreement / contract for the installation, use and removal of +/- 4,620 bleacher seats needed 
for the 2023 WAMSB event and am awaiting for the arrival of the DRAFT contract for review 
by myself and Legal.  
 



 FEMA Grant Application – Upshur County Regional Airport Booster Station Generator – I have 
started the application, including the cost estimates and Benefit Cost Analysis (BCA) for the 
installation of a backup emergency power generator and automatic transfer switch (ATS) as 
the UCRA.  The application is due by November 1, 2022.  If successful, the generator and ATS 
would supply a reliable source of generator power for the continual supply of potable water 
for consumption and firefighting capabilities at the airport and would result in all water-
related booster stations and all major sanitary sewer lift stations having permanent backup 
emergency power generator and automatic transfer switches (ATS). 
 

 WVDEP REAP RDAPP Grant Application – I have completed and submitted the grant 
application for the WVDEP REAP Reclamation of Abandoned and Dilapidated Properties 
Program (RADPP), which would provide $100,000.00 to the City for use in the demolition of 
abandoned, dilapidated or unsafe structures that have been identified by the City.  The grant 
application has been received by both the WVDEP and SHPO and the City can expect a 
decision before the end of the year.  If awarded the grant, no structures would be demolished 
until at least late February / early March. 
 

 C.2 Finance Director- Amberle Jenkins: Mayor Skinner recognized Finance Director, 
Amberle Jenkins, who provided the following report.  
 

 
 

Without objection, F.1Approval to Accept Bid Opening Results –New Excavator for Street 
Department was moved to the table for discussion and/or vote. 
 

CITY OF BUCKHANNON 
ADVERTISEMENT FOR BIDS 

 
The City of Buckhannon will be accepting sealed bids for One (1) New 35,000 Class Excavator. Bids will be 
received until Thursday, August 4, 2022, at 1:00 pm.  
 
A complete bid packet may be obtained at Buckhannon City Hall, 70 East Main Street, Buckhannon, WV 26201, 
from 8:30 am to 4:30 pm Monday – Friday. 
 
Please direct all questions to Brad Hawkins at 304-472-4443 ext. 1402. 
The City of Buckhannon reserves the right to reject any and all bids. 
 
Run dates RD 7/19/22, 7/26/22 
 
 
Motion to accept the low bid from Appalachian Equipment Solutions for $148,819.00 for  
1- New Sany SY155U Excavator with a hydraulic thumb, 24”, 5 years/5,000-hour warranty 
for the new excavator for Street Department was made by Bucklew/Reger.  Motion carried. 



 

 
 
Without objection, F.2 Approval of Financing for the New Excavator was moved to the table for 
discussion and/or vote. 
 
Motion made by Sanders/Thomas to approve the financing of a Sany Sy155U Excavator, to be 
purchased from Appalachian Equipment Solutions, through Citizens Bank of WV. Financing 
terms are at 3.45% for five years and terms will also contain a non-appropriation clause.  
Motion carried. 
 
Without objection, F.6 Authorization to Explore Interest Rates for the SYCC Building Project was 
moved to the table for discussion and/or vote. 
 
Motion to authorize Amberle Jenkins to explore interest rates for the SYCC Building was 
made by McCauley/Rylands.  Motion carried.  
 



C.3 Police Chief – Matthew Gregory: Mayor Skinner recognized Police Chief Matthew Gregory 
who provided the following report.  
 

 
 

 



 

 



 
 
 
Councilman Bucklew requested that Chief Gregory consider having his officers make appearances 
at SYCC.  She also noted that she has seen police officers following some very predictable patrol 
routines and she feels that they should change those routines up some.   The Chief agrees that 
having officers interacting with the children at SYCC would be a great community exercise.  He 
noted that police officers should already be changing their daily routines up and he will follow-up 
on this observation. 
 
Mayor Skinner would like the host the three new recruits for a day or two and introduce them to 
the business owners downtown and to various members of the community. 
 
Without objection, F.3   Approval Mutual Aid Agreement between Buckhannon Police 
Department & the Harrison County Sheriff’s Department was moved to the table for discussion 
and/or vote.  Chief Gregory provided an overview of the agreement. 
 
Motion to approve the Mutual Aid Agreement between the Buckhannon Police Department & 
the Harrison County Sheriff’s Department was made by McCauley/Reger.  Motion carried. 
 
City A339 
 
 

 
 



 

  
 
C.4 City Attorney- Tom O’Neill: Mr. O’Neill has deferred his remarks until the Strategic Issues part 
of the agenda.  
 
D.     Correspondence & Information: – The Mayor reviewed the following with Council: 
 
D.1   Report of Cat & Dog Activity –Upshur County Commission-June 2022 
 

 Cats brought in by City Trapper   4 
 Cats brought in by Animal Control Officer  0 
 Cats brought in by County Residents  41 
  Dogs brought by Animal Control Officer  16 
 Dogs brought in by County Residents  16 

 
D.2   Letter of Concern-Non Functioning Generator to Mountain State Electrical Contractors, 
LLC RE: Brooke Street Lift Station Emergency Power Generator FEMA 
 



 
 

 
 
D.3   Notice of Police Civil Service Commission-Accepting Applications for Probationary 
Police Officer Eligibility List 
 

NOTICE 
THE POLICE CIVIL SERVICE COMMISION 
CITY OF BUCKHANNON, WEST VIRGINIA 

 
Notice is hereby given that the Police Civil Service Commission of the City of Buckhannon will receive applications 
for competitive examination for the eligibility list for entry-level police officer in the Police Department of the City 
of Buckhannon, subject to the following requirements. 
 



1. Applicants must at least 18 years of age and no older than 45 at time of application. 
2. Must have High School diploma or GED equivalent. All transcripts required and submitted with the 

application. 
3. Applicants will be subject to background check. 
4. Applicants must have a Valid West Virginia Driver’s License. 
5. Applicants must comply with all other laws, rules and regulations as prescribed in writing by the Code of 

the State of West Virginia and the Police Civil Service Commission of Buckhannon, West Virginia.  
Copies of the current written rules and regulations of said Commission are available for inspection by any 
member of the public at City Hall, 70 East Main Street, Buckhannon, WV during regular business hours. 

 
A required physical agility test and written examination will be administered as part of the application process.  The 
top three scores will be sent to city council for interview where a hiring decision may be made. 
 
Candidates that are successfully hired will be subject to residency requirements, drug test, physical, psychological 
and polygraph examination. 
 
All applications must be received by the Commission no later than September 9, 2022 at City Hall or 
postmarked by midnight, addressed to the: 
 
Police Civil Service Commission 
70 E Main Street 
Buckhannon, WV 26201 
 
Application forms may be obtained from City Hall, 70 E Main Street or Buckhannon Police Department, 
Buckhannon WV 26201, or by calling 304-472-5723. You may also email timsmith@buckhannonpolice.com for a 
copy of the application. 
 
Randall Sanders, Clerk 
Police Civil Service Commission 

 
D.4   Notice Accepting Letters of Intent for Competitive Examination for Position of the Rank 
of Lieutenant in the BFD 

NOTICE 
FIRE CIVIL SERVICE COMMISSION 

CITY OF BUCKHANNON, WEST VIRGINIA 
 

Notice is hereby given that the Fire Civil Service Commission of the City of Buckhannon will receive letters of 
intent until August 31, 2022 for competitive examination to create a “List of Eligibles” for the position of the 
Rank of Lieutenant in the Fire Department of the City of Buckhannon, subject to the following requirements: 

Buckhannon Fire Department 
Rank of Lieutenant 

Job Description 
 

- The Lieutenant will be responsible for administration, supervision and management of the Buckhannon 
Fire Department in the absence of the Fire Chief or Captain. The Lieutenant is assigned to a 24 hour shift or 
an operational period or training evolution that is responsible for fire suppression, hazardous material 
response, rescue operations and emergency medical services. 

- Career Development 
- Minimum of 5 years of service at the Buckhannon Fire Department. 
- All the following training must be West Virginia approved, Pro Board, IFSAC certified training. 
- Firefighter I,II, Fire Officer I, NFPA 1006 certification in the following disciplines, Rope Operations level 

and Extrication Operations level, Driver Operator Engine, Truck, NIMS 100, 200, 700, 800, ICS 300 

- Duties Are But Not Limited To 
- Performs duties serving as a confidential staff advisor to the Fire Chief and Captains in researching, 

crafting, implementing and enforcing policies, directives and procedures. 
- Implements department goals and objectives through a comprehensive administration program and 

coordinates under the direction of the Fire Chief and Captains. 
- Performs the role of officer in charge of all fire, rescue and medical operations for assigned shift. Assumes 

the role of incident commander in the absence of the Fire Chief and Captains. Directs subordinate members 
to appropriate assignments to ensure the plan of action is followed in a safe and efficient manner. 

- May assist the Fire Chief and Captains in long range planning and implementation of department budgets. 
May Assist the Fire Chief and Captains in the planning process of capital projects. 

- Assists in the development of minimum standards of training and technical competence for all Fire 
Department personnel. Ensures the readiness of personnel and equipment under their supervision. Ensures 
the utilization of NIMS at emergency scenes. 



- Maintains discipline and insures that personnel follow department rules and regulations. Evaluates work 
performance of subordinates, prepares employee evaluations and effectively may recommend and 
participates in hiring, suspensions and other disciplinary matters 

- Supervises the completion, maintenance and/or quality assurance of incident reports, accident and injury 
reports and training. 

- Establishes and maintains the highest level of customer service by providing a positive working 
relationship with all stakeholders.  

- Attends training courses, meetings and conferences as directed by the Fire Chief or Captains. May be 
required to confer with citizens on problems, concerns, and accidents. Assists in planning, and 
implementing public fire safety education programs for civic, fraternal, educational, institutional or 
industrial organizations and agencies. 

- Confer with the Fire Chief or Captains on a regular basis, discussing work processes, incidents, problems 
and plans and receives advise, counseling and instructions. 

- Knowledge, Skills and Abilities 
- Ability to work effectively with employees, other agencies and the public. 
- Ability to accept responsibility, to make decisions, to delegate responsibility and to motivate people toward 

a coordinated effort. 
- Ability to communicate effectively, verbally and in writing. 
- Ability to operate fire suppression and other emergency equipment. 
- Ability to perform strenuous or peak physical effort during emergencies, training or station maintenance 

activities for prolongs periods of time under conditions of extreme heights, intense heat cold or smoke. 
- Ability to prepare, organize and maintain office data, reports and systems. 
- Physical Demand 
- The ability to stand, walk, crawl, run, reach, hear, and talk in adverse and dangerous situations. 
- Meet the medical standards established by NFPA 1582 
- Capable of lifting, carrying, pushing and dragging 100 pounds. 
- The ability to wear a Self-Contained Breathing Apparatus in adverse conditions. 

 
Posted 08/15/2022 

 
D.5   Letter of Resignation- Dennis Cortes- Upshur County Parks & Recreation Advisory 
Board 
 
Dear Mayor and City Council; 
 
It is with regret that I must resign from my appointment on the Upshur County Parks & Recreation Advisory 
Board. My health is failing and I am looking at a number of surgeries between now and the end of the year. 
(It would appear that all of my warranties have run out!) I will try to stay on until another has volunteered 
and been approved by city council. I took my position seriously to the point of volunteering to give reports 
on a regular basis. I felt that since the city appointed me, they have the right to know what is going on in 
that board. It is my hope that I set a standard for the next volunteers. 
  
Your humble servant; 
Dennis P. Cortes 
2 Myrna St.  
Buckhannon, WV 
26201-2126 
304-472-1104 
dpcortes47@gmail.com  
 
D.6   Letter from David McCauley-Gift Supporting to SYCC Capital Campaign 
 



 
 
D.7   Mayor’s Welcome Letter-84th Mountain State Forest Festival 
 

August 12, 2022 
 
On behalf of our City Council, staff, administration, and 6,000 residents, it is my honor and privilege as Mayor 
of the beautiful City of Buckhannon, to welcome you to the 84th Mountain State Forest Festival in the great 
City of Elkins, West Virginia! Much like Buckhannon each May during the West Virginia Strawberry Festival, 
the Elkins community is well-dressed and boasting with hometown pride as our citizens embrace the 
traditions associated with our long-standing annual events. I extend my sincere congratulations and well-
wishes to Mayor Jerry Marco, Director General Robbie Morris, and everyone who has worked so hard to 
return a full festival to Elkins; the first since the COVID-19 pandemic.  
 
Additionally, it is with great excitement that Buckhannon’s very own Caroline Fluke will reign over the 
festival as Queen Silvia. I have had the pleasure of knowing Caroline and her family for many years, and she 
has always represented our community with beauty, dignity, and grace. As a high school student at 
Buckhannon-Upshur in 2015, she inspired the opening of what is now Caroline & Co., a classy, elegant 
boutique located on Main Street in the heart of Historic Downtown Buckhannon. Her passion for fashion and 
the beauty skin care industry continues to shine through the store, as well as leading her to complete 
cosmetology school, becoming licensed in West Virginia, and completing aesthetician school. She hopes to 
own her own business, focusing on helping her clients look and feel their best in all aspects of their lives. 
 
Thank you to the Mountain State Forest Festival for consistently providing our region with a fantastic event 
celebrating the majestic beauty of the Fall season! We’re even more so thrilled you chose Caroline to 
represent the festival this year. I encourage all of our Upshur County residents to support our native 
daughter, and enjoy the events associated with the Mountain State Forest Festival in our wonderful 
neighboring City of Elkins. Congratulations, Caroline, and may everyone have a wonderful week! 
 
 

Sincerely, 
 

Robert Neal Skinner, III 
Mayor, City of Buckhannon 

 
D.8   Par Mar Oil Company- Zoning Form to ABCA    



 
 
D.9   Police Officer Official Oath- Dylan Major 
 

 
 
D.10 Town Hall Meeting–Public Input Survey Results on SYCC Multi-Purpose Building 
 
Stockert Youth & Community Center Town Hall – Survey 
 
Please circle all the activities/programming ideas you’d like to see the City’s new Parks & Recreation Board 
consider adding for the community.  Please list others you’ve thought of as well in the “other” spaces  
 
Sports & Recreation 
 Baseball / Softball 



Basketball 
 Soccer 
 Exercise equipment/Personal fitness 
 Skate Park 
 Organized games 
 e-Sports 
 Other_________________ 
 
Education 
 Tutoring / Homework Help 

Science, Technology, Engineering & Math Activities 
 High School readiness 
 College readiness 
 Other__________________ 
 
The Arts 
 Photography / Film 
 Painting / Drawing 
 Sewing / Knitting / Textiles 
 Music 
 Theater 
 Other___________________ 
  
Health & Wellness 
 Financial Planning 
 Budgeting 
 Basics of Investing 
 Healthy Eating – Healthy Habits 
 Dealing with grief 
 Alanon for Teens 

Exercise classes – Yoga, Zumba, SilverSneakers 
 Other___________________ 
 
Workforce Readiness 
 Digital Literacy Essentials 
 Microsoft Office 
 Resume writing 
 How to interview for a job 
 Entrepreneurship  
 Overview of career opportunities 
 Other___________________ 
Character & Leadership 
 Leadership 
 Character development 
 Mentoring 

Alcohol and Drug Prevention 
Community Service Projects 
Field Trips / Regional travel 
Other____________________ 

 
 
Other ideas you’d like to provide: 
 

 

 

 

 

 

 
Would you like someone to follow up with you? 
 
Topic: 
 
Name: 
Phone: 
Email: 
 



 

 

 
 



E.     Consent Agenda: Mayor Skinner asked for approval of the following items:  
 
E.1   Approval of Minutes -Regular Meetings 07/07/2022, 07/21/2022, 08/02/2022, Special 
Meeting 07/12/2022 
 
E.2   Approval of Building and Wiring Permits 

                  Permit Fee Report   #75606-#75621 
 

 

08/02/2022 - 08/17/2022 
 

Per
mit 
# 

Applic
ant 

Name 

Applica
nt 

Address 

Primary 
Contract

or 

Descripti
on 

Project 
Cost 

Fee 
Amo
unt 

Electr
ical 

Prope
rty 

Type 

Asbes
tos 

Inspe
ction 

Zoni
ng 

Appr
oval 
Date 

Histo
ric 

Prop
erty 

Flo
od 
Zo
ne 
Ar
ea 

Flood 
Zone 
/Elev
ation 
Certifi
cate 

FEMA 
Accesso
ry Use 

Group: Commercial Electrical Fee 

756
15 

ALAN 
TALBO
TT 

72 
OKLAHO
MA AVE 

DUSTIN 
WAMSLE
Y DTA 
ELECTRI
CAL LLC 

INSPECTI
ON 
RECONNE
CT 

500.00 100.0
0 

A 
Comm
ercial 
Proper
ty 

No  No N/A No No 

756
16 

COMM
UNITY 
CARE 

77 W 
MAIN ST 

HIGH 
POINT 
CONSTRU
CTION  

INSIDE 
RENOVAT
IONS 
CHANGE 
OF USE 
MEDICAL 
AND 
PROFESSI
ONAL 
ENCLOSI
NG 
EXISTING 
DRIVE 
THRU  
CHANGE 
OUT 
PANELS 
ON 
SIGNAGE 

559,000.
00 

559.0
0 

A 
Comm
ercial 
Proper
ty 

No 8/11/
2022 

No N/A No No 

     559,50
0.00 

659.
00 

       

Group Total: 2 

Group: Commercial-Industrial (nonresidential) 

756
18 

St. 
Joseph'
s 
Hospita
l 

1 Amalia 
Drive 

TOP LINE 
SERVICE
S 

Sidewalk 
Replacem
ent 
Project- 
ADA 
Ramp 
Complianc
e 

38,780.0
0 

290.8
5 

   No N/A No  

756
19 

Jerry 
Hender
son 

54 Fifth 
Street 

 10'x12' 
Storage 
Building 

3,300.00 31.35    No Zo
ne 
AE 

Yes- 
Elevati
on 
Cert. 
Not 
Requir
ed 

Yes- If 
yes 
attach 
Nonconf
orming 
Use 

756
16 

COMM
UNITY 
CARE 

77 W 
MAIN ST 

HIGH 
POINT 
CONSTRU
CTION  

INSIDE 
RENOVAT
IONS 
CHANGE 
OF USE 
MEDICAL 
AND 
PROFESSI
ONAL 
ENCLOSI
NG 

559,000.
00 

2,515
.50 

A 
Comm
ercial 
Proper
ty 

No 8/11/
2022 

No N/A No No 



EXISTING 
DRIVE 
THRU  
CHANGE 
OUT 
PANELS 
ON 
SIGNAGE 

756
13 

Theta 
XI Chip 
Allen 

87 S 
Kanawha 
St 

CITY 
WINDOW 
& 
CONSTRU
CTION 
COMPAN
Y  

Water 
Damage-
Pipe, 
Flooring & 
Ceiling 
Replacem
ent. 
Performe
d work 
without a 
building 
permit.  

14,225.0
0 

120.9
1 

   Yes   No  

     615,30
5.00 

2,95
8.61 

       

Group Total: 4 

Group: No Charge 

756
06 

USPFO 50 
Armory 
Road 

CITY 
WINDOW 
& 
CONSTRU
CTION 
COMPAN
Y  

Interior & 
Exterior 
Door 
Replacem
ent, 
Interior 
Floor 
Coating 

160,100.
00 

0.00    No Zo
ne 
A 

Yes- 
Elevati
on 
Cert. 
Not 
Requir
ed 

 

     160,10
0.00 

0.00        

Group Total: 1 

Group: Residential (non-commercial) 

756
21 

Peggy 
Ball 

33 
Boggess 
St 

 Block 
Retaining 
Wall 5'6" 
Hght 

10,800.0
0 

118.8
0 

   No N/A No  

756
20 

Steve 
Wykoff 

75 W 
Lincoln 
St 

 Vinyl 
Fence 6' 
Height 

950.00 10.00   8/12/
2022 

No N/A No  

756
14 

Shawn 
Tenney 

104 1/2 
East 
Main St 

SUPERIO
R 
ENVIROM
ENTAL 

Re-Roof 
Shingles 

13,500.0
0 

148.5
0 

 Yes -If 
yes 
attach 
report 

 Yes  Zo
ne 
AE 

Yes- 
Elevati
on 
Cert. 
Not 
Requir
ed 

 

756
10 

RICHA
RD 
FORD 

9 MYRNA 
ST  

 REPLACIN
G BATH 
TUB 

3,000.00 33.00  No  No N/A No No 

756
11 

Andy 
Kenner 

3 College 
Ave 

ELITE 
ROOFING 
LLC 

Re-Roof 
Shingles 

15,100.0
0 

166.1
0 

 Yes -If 
yes 
attach 
report 

 Yes   No  

756
12 

Scott 
Thrain 

167 
Pocahont
as St 

ULTIMAT
E 
ROOFING 
WV LLC 

Re-Roof & 
Gutterwor
k 

10,000.0
0 

110.0
0 

 Yes -If 
yes 
attach 
report 

 No  No  

756
09 

Rox 
Ann 
Woode
n 

20 
Cardinal 
Street 

BY 
CONSTRU
CTION 
LLC 

Replacem
ent Vinyl 
Siding & 
Metal 
over 
Shingle 
Re-Roof 
Not 
removing 
materials 

11,000.0
0 

121.0
0 

   No  No  



756
07 

WILLIA
M 
OBRIE
N 

26 
ISLAND 
AVE  

ALL 
ABOUT 
GLASS 
LLC 

REROOF- 
SHINGLES 

17,500.0
0 

192.5
0 

 Yes -If 
yes 
attach 
report 

 Yes  N/A No No 

756
08 

RONAL
D 
ONEAL 

3 
WILLOW
BROOK 
ST 

 METAL 
OVER 
SHINGLE 
REROOF 

10,000.0
0 

110.0
0 

 No  No N/A No No 

     91,850.
00 

1,00
9.90 

       

Group Total: 9 

Group: Zoning Application Fee 

756
21 

Peggy 
Ball 

33 
Boggess 
St 

 Block 
Retaining 
Wall 5'6" 
Hght 

10,800.0
0 

20.00    No N/A No  

756
20 

Steve 
Wykoff 

75 W 
Lincoln 
St 

 Vinyl 
Fence 6' 
Height 

950.00 20.00   8/12/
2022 

No N/A No  

756
16 

COMM
UNITY 
CARE 

77 W 
MAIN ST 

HIGH 
POINT 
CONSTRU
CTION  

INSIDE 
RENOVAT
IONS 
CHANGE 
OF USE 
MEDICAL 
AND 
PROFESSI
ONAL 
ENCLOSI
NG 
EXISTING 
DRIVE 
THRU  
CHANGE 
OUT 
PANELS 
ON 
SIGNAGE 

559,000.
00 

20.00 A 
Comm
ercial 
Proper
ty 

No 8/11/
2022 

No N/A No No 

756
17 

PAR 
MAR 
OIL 
COMPA
NY 

32 N 
LOCUST 
ST 

 NEW 
OWNERS
HIP, NO 
IMPROVE
MENTS, 
RESHELVI
NG-
CONVENI
ENCE 
STORE 
WITH 
GAS 

0.00 20.00    No Zo
ne 
AE 

Yes- 
Elevati
on 
Cert. 
Not 
Requir
ed 

 

     570,75
0.00 

80.0
0 

       

Group Total: 4 

     1,997,5
05.00 

4,70
7.51 

       

 

 

Total Records: 20 8/17/2022 
 

 



 
 
E.3   Approval of Payment of the Bill 

 

 
 



 

 



 

 



 
Motion to approve the Consent Agenda as presented was made by Bucklew/Thomas.  Motion 
carried. 
                    
F.  Strategic Issues for Discussion and/or Vote 
 
F.1 Approval to Accept Bid Opening Results –New Excavator for Street Department – Action 
taken earlier in the meeting. 
 
F.2 Approval of Financing for the New Excavator – Action taken earlier in the meeting. 
 
F.3 Approval Mutual Aid Agreement between Buckhannon Police Department & the Harrison 
County Sheriff’s Department – Action taken earlier in the meeting. 
 
F.4   Approval City Organizational Chart – Mayor Skinner recognized City Attorney Tom O’Neill 
who reviewed the City Organizational Chart with Council. 
 

 
 
Motion to approve the City Organizational Chart as presented as made by Bucklew/Reger.  
Motion carried. 
 
F.5   Continued Discussion Council Vacancy Protocol - Mayor Skinner recognized City Attorney 
Tom O’Neill who had been asked to review the City Charter once again in regards to filling a Council 
vacancy; the options from Elkins current procedures; and the conversations from our last meeting.  
Mr. O’Neill provided his opinion that by creating an ordinance that would predetermine a certain 
person (i.e., automatically choosing the next highest vote getter) could be problematic with the 
Charter.  While he would prefer we not do an ordinance, doing one which provides the greater 
latitude, such as taking letters of interest, would better satisfy the City Charter.  After a lengthy 
discussion, the Mayor asked for a motion. 
 
Motion to draft an ordinance defining the protocol to fill a vacancy of a council member or of 
the recorder position to be by accepting letters of interest from which Council will choose 
from was made by McCauley/Bucklew.  Further discussion took place and then the Mayor 
called for the question.  Motion carried with Bucklew, Rylands, Thomas, McCauley and 
Sanders voting Yay; Reger and Skinner voting Nay.  
 
F.6   Authorization to Explore Interest Rates for the SYCC Building Project – Action taken 
earlier in the meeting. 



 
F.7   Approval to Reschedule the City Council Meeting Dates in September to Tuesday 
09/06/22 & Tuesday 09/20/22 – Mayor Skinner requested that Council approve the 
rescheduling of the City Council meeting dates in September to Tuesday 09/06/22 & Tuesday 
09/20/22.  After discussion Mayor called for a motion if any. 
 
Motion to reschedule the time of the Thursday 09/01/22 City Council Meeting to 5:00 PM 
was made by McCauley/Bucklew.  Motion carried. 
 

F.8   Approval City of Buckhannon Appointments FY 2022/2023 - Continued from July 7th – 
Mayor Skinner presented the following appointments for approval: 
 
STOCKERT YOUTH CENTER- 2 YEAR TERM  
Mayor, Chair                                   Term of Office 
City Recorder                                   Term of Office 
Pamela Bucklew (Council)                Term of Office 
Tammy Samples (Board of ED)      Term of Office  
Sam Nolte (UCC)     Term of Office 
Melissa Franke (WVWC)                                 2022-2024 
Nancy Shobe (At Large)      2022-2024 
Don Nestor (At Large)         2021-2023 
Pam Martin (At Large)                 2022-2024 
 
HISTORIC LANDMARK COMMISSION – 2 YEAR TERM 
Vincent Smith, Chairman       Building Code Enforcement Officer 
Jack Reger (Council)      Term of Office 
Erika Klie Kolenich               2021-2023 
Anthony Valentio               2022-2024 
Diane Corley     2022-2024   
Noel Tenney     Non-Voting 
 
DILAPIDATED STRUCTURES SCORING SYSTEM COMMITTEE 
1  Vincent Smith     Code Enforcement Oficer 
2  Tanner Smith     Buckhannon Fire Department 
3  Chris Alkire     Upshur County Safe Sites & Structures 
4  Michael Ward     County Resident 
5  Rob Smith     County Resident 
 
PLANNING COMMISSION 3 YEAR TERM  
Steve Nanners     2020-2023 unexpired term of Sharpolisky  
 
UPSHUR COUNTY RECREATION BOARD – 2 YEAR TERM-2 CITY APPOINTMENTS 
Brandon Williams     2021-2023 
Hannah Lively     2021-2023 Unexpired term Dennis Cortes 
 
ZONING BOARD OF APPEALS - 3 YEAR TERM 
Natalie Feola     2022-2025  
Timothy Reese      2022-2025 
Virginia “Gini” Jeran                    2020-2023  
Dean Everett                                   2021-2024 
Corey Rozelle                                                                 2022-2025     
 
Motion to approve the City of Buckhannon Appointments FY 2022/2023 as presented was 
made by Sanders/Reger.  Motion carried. 
 
Mr. McCauley suggested that we have the current ordinance that calls for 11 members serving on 
the SYCC Board amended to reflect there now be 9 members.  This was noted for a future action.         
 
G.      Comments and Announcements: 
 

 CJ Rylands: Mr. Rylands noted that the new Parks and Recreation Board members should 
understand that this will be a working group who should plan to meet once a week for at 
least 6 months to be an effective group. 
  



 Pamela Bucklew: Mrs. Bucklew noted that she had attended her first BURMA meeting as 
the representative of the City and reported on their plans for their Christmas event (Santa 
meets the Grinch) on N. Kanawha Street.  They are excited with the new sidewalks on N. 
Kanawha Street and are planning a breakfast for the Street Department crew.  Mrs. Bucklew 
is ready to start planning on the City Christmas decorations and will hold her first meeting 
at 6:00 PM on August 30th in Council Chambers.  She would also like the Mayor to call a 
Special Meeting to discuss what we are going to with the new SYCC building based upon the 
recent Town Hall meeting. 
 

 Dave Thomas: Mr. Thomas would like to talk about retrofitting the old SYCC building.  He 
would also like to thank everyone for all that they do.  
 

 Jack Reger: Mr. Reger noted that while this was a robust meeting is was a civil meeting.  He 
is proud that we can disagree and still do so in a proper manner. 
 

 David McCauley: Mr. McCauley spoke about the recent SYCC Town Hall meeting and the 
Capital Campaign that Mayor Skinner asked him to Chair.  He reminded us all that you can 
sign up on the City website to contribute to not only the SYCC capital campaigns but also to 
support several of our city endeavors.  He showed us a gift that was given to him by Dr. 
Kahn and noted that WVWC will be welcoming about 1,000 student to campus this weekend 
as a new semester commences for the college. Mr. McCauley also requested a brief 
Executive Session to discuss property matters.  Mayor Skinner approved his request. 
 

 Randall Sanders: Mr. Sanders also thanked everyone who attended the SYCC Town Hall 
meeting and felt that it was very successful including the interaction from the attendees.  
We have some great information and data from the gathering to work with.  He spoke about 
Patrolman Major and the positive impact that he and the other new recruits are having in 
the community.    

 
H.     Mayor’s Comments and Announcements: Mayor Skinner also observed that tonight’s 
meeting was an example that the seven of us each represent the community and we don’t always 
get what we want as individuals.  The important thing is that we work well together in the end.  He 
referenced the Revenue Review Committee has met and will continue their work.  He welcomed the 
WVWC students back to Buckhannon.  
 
At 8:50 PM, a motion to adjoin into an Executive Session to discuss Property Matters was 
made by Thomas/McCauley.  Motion carried.  
 
At 9:20 PM, a motion to adjoin out of Executive Session, where no decisions were made, was 
made by Thomas/McCauley. Motion carried.    
 
I.  Adjournment  
 
Motion to adjourn 9:21 PM was made by Thomas/Reger.  Motion carried. 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 
  
 


