
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Water Board was held on Thursday, August 11, 2022 at 7:30 
a.m. at City Hall in Council Chambers. The following were in attendance: 
 
Robbie Skinner    Mayor      Present 
Randy Sanders    City Recorder     Present 
Dave McCauley    Board Member                                 Present 
David Thomas    Board Member     Present 
Don Nestor    Board Member     Present 
Erasmo Rizo    Board Member     Present 
Kelly Arnold                                Water Superintendent                                Present 
Jay Hollen                                   City Engineer                                            Present 
Jerry Arnold    Director of Public Works   Present 
Amberle Jenkins   Assistant Recorder/Director of Finance   Present 
Tom O’Neill    City Attorney     Absent 

Guests: Jennifer Bostian, UCDA; Beth Broschart, My Buckhannon – GTM; Alice Teets, Utility Clerk, 
Minute Recorder. 

To Participate in a Utility Board meeting virtually, 
Please join the meeting from your computer, tablet or smartphone: 

https://global.gotomeeting.com/join/234619757 
You can also dial in using your phone United States: +1 (872) 240-3212  Access Code: 234-619-757 

 
City of Buckhannon Water Board – 7:30AM at City Hall in Council Chambers 

Meeting Agenda for Thursday, August 11, 2022 

 
A.     Call to Order 
         A.1   Moment of Silence  
         A.2   Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
         B.1    
 
C.     Financial Report-Amby Jenkins  
         C.1   July 2022 
 
D.     Department Report  
         D.1   Water Department Report-Kelly Arnold  
         D.2   Water Treatment Plant Meeting with Potesta & Associates, Inc. 
         D.3   Tennerton WST Painting Project Updates  
         D.4   ARPA Projects Update 
 
E.     Correspondence and Information     
         E.1   Adrian P.S.D. Meeting Minutes January to July 2022 
         E.2   Elkins Road P.S.D. Meeting Minutes-June & July 2022 
         E.3   Mt. Hope Water Association Meeting Minutes- June 2022           
         E.4   Notice Water Department Accepting Applications for FT Water Plant Operator in Training deadline  08/26/22 
         E.5   Invitation to the P.S.D.’s:  COB Water Board Special Meeting Thursday, September 29, 2022 at 6pm at City Hall  
                   
F.     Consent Agenda 
         F.1   Approval of Minutes 07/14/22 

   
G.     Strategic Issues for discussion and vote 
       G.1   Continued Discussion/Possible Vote Acceptance of UCDA Industrial Park Water Booster Station 
 
H.    Board Members Comments and Announcements     
        H.1   Next Water Board Meeting September 8, 2022 
 
I.     Adjournment 
 
Posted 08/05/2022            
 
A. Call to Order – The meeting was called to order by City Recorder Randy Sanders who asked that 
all join him in a moment of silence and then led the group in the pledge to the flag of the United 
States of America. 



B.  Recognized Guests 
 
B.1  Jennifer Bostian, UCDA  - The UCDA is anxious to move forward to with the Industrial Park 
Water Booster Station project.  We need to find a way forward on this 12 year project.   
 
Without objection, G.1 Continued Discussion/Possible Vote Acceptance of UCDA Industrial Park 
Water Booster Station was moved to the table for discussion and/or vote. 

 
There are two key components that need addressed. There is a calibration issue. The water supply 
is fine.  The booster is putting out too much water.  We need to add second fire hydrant, and the 
property owner is willing to do that in March 2023.  We would rather do it sooner.  WV Split Rail 
will pay for the hydrant, and City of Buckhannon Water Plant will install.  A tank can be installed, 
and then can either be left or removed after the calibration.  If WVSR is paying for it, we would leave 
it afterwards.  Ms. Bostian stated that we need a start date, as in a date that it will be installed, and 
the USDA will be a partner.  The warranty will start on the date of installation.  Clearing the right of 
ways is the next big issue.   

 
Kelly Arnold stated that if the system is not in use, then that time should not be counted in the 
warranty.  Board Member Rizo questioned if we are hesitant about the systems or just concerned 
because it has not been used.  City Engineer Jay Hollen said at the beginning of the project, there 
were adamant directives that the city water department could not be present during installation.  A 
pressure test should show if there are problems.  Kelly Arnold stated that we do not want a system 
that may already have issues. We need to verify that it is a good system.  Mr. Hollen stated that 
there is no doubt that the Water Board will be taking the system over; it has just sat there, though, 
not being used.  We should expect that there could be expenses.  Clearing and grubbing the right of 
way will have costs.  Board Member McCauley said that this will send a message to the community 
that we are working with the UCDA to complete this long process.  Board Member Nestor 
questioned what originally caused this lack of access that the City of Buckhannon’s Water Board 
had.  This was discussed that it was this way from the beginning.  This project will continue to cost 
us until others come on-line, but it is a benefit to the community.  
 
 Ms. Bostian is asking for a firm date.  We do not have that.  Mayor Skinner said once we have one, 
we can get a Memorandum of Understanding so that we do not sit stagnant.  The generator will turn 
on and work system for 15-20 minutes once weekly.  Automatic flusher will need to be removed in 
cold weather.   

 
The pump station is not on UCDA property; it is on Department of Highways property who is willing 
to give long-term lease.  Mr. Hollen revisited the lease with John Fitzsimmons and they are hoping 
to meet today.  Actual right of ways will need deeded from UCDA to COB so that we have access.  
Will need to be 7.5 feet from middle of line.   

 
Motion to authorize installation of a hydrant for testing and calibration at the Industrial 
Park Water Booster Station made by Rizo/Nestor.  Motion carried.  
 
C. Financial Report July 2022:  Amby Jenkins, finance director, gave finance report. 
 

 



 

 



 

 



 

 



 

 
 

 



 

 

 



 
D.     Department Report 
  
D.1   Water Department Report-Kelly Arnold:  Kelly Arnold gave report.   
 

CITY OF BUCKHANNON WATER DEPARTMENT 
                                      Monthly Report for July 2022 
 

 Water leaks-1 
 Weekly safety meetings. 
 Locates.  
 Renewed service –0 
 New Services-2 
 Residential meters changed-1 
 Residential meters tested-0 
 Public Service District meters tested-0 
 All meters were read in system 
 Tennerton Tank painting. 
 Deck around plant generator complete. 
 Patched plant roof. 
 Fire service for church brushy Fork. 
 Changed out valves out at Tennerton Tank pit. 
 Hydrant repair 5th Street. 
 Straighten up lower lot. 
 Had coagulant tank cleaned out. 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 58.6 million gallons of water treated for month of July 1.89 million a day. 
 Cost per million gallons treated for June $272.59 
  37780 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. -- 328 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment 
 
 

 



 
Kelly Arnold stated are working on getting wage comparisons from other locations.  Clarksburg has 
shared theirs. These are needed for the revenue review, of which the first meeting is next week.  At 
first glance, we do appear to be lower than them.  Board Member Thomas mentioned benefits 
relative to wage comparison.  Clarksburg is also working on retention plans.  
 
Mr. Nestor questioned where we are in the lead pipe survey process.  Mr. Arnold shared that 
Clarksburg bought equipment to test.  We have a plan that has been submitted to Fairmont.  It was 
approved for three years.  It will go to Charleston.  We are supposed to use sites with complete lead 
service lines.  Mr. Arnold stated that he has never seen a complete lead line.  We have been getting 
some results back from the survey, approximately 25% response.  Mr. Nestor stated that the water 
supply is an asset to Buckhannon.  Mr. Arnold stated that at some point we need to focus on the 
nucleus of the city.  Mr. Thomas stated that if we were taken over by a private water company, the 
costs to customers would be astronomical.  It was asked if the other PSDs will need to do studies, 
and they will need to do their own studies.  
 
 D.2   Water Treatment Plant Meeting with Potesta & Associates, Inc.: Mr. Hollen invited     

everyone to the meeting on 8/17/2022 at 1:30 p.m. 
 
D.3   Tennerton WST Painting Project Updates –Nothing to report. 
 
D.4   ARPA Projects Update: Have plans for booster station.  Want to get projects out to bid 

quickly.   
 
E.     Correspondence and Information 
     
E.1   Adrian P.S.D. Meeting Minutes January to July 2022 
 

Adrian Public Service District 
January 6, 2022 

Monthly Board Meeting 
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, Eric Brunn and Norma Woody. 
 
Visitors in attendance: Rhett Dusenbury 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Chairman Spencer. 
 
Minutes of the December 2nd meeting were read.  Paul made the motion to approve the minutes and Carolyn second.   
 
Invoices were presented. A motion was made to pay by Carolyn, second by Paul. 
 
.         Old Business 

 Pickens VIII/Pickens update provided by Norma Woody.  Chandler Tank Site appraisal completed by Dean Everett.  
Attorney for Chandlers responded via email to our attorney.  He stated Chandlers had a couple minor concerns on the 
deed, but felt they would sign.  Norm Farley, via board approval, submitted final offer to Mr. and Mrs. Ricottilli. 

 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 Norma Woody requested Billing Clerk position be posted as Customer Account Specialist as a part-time position.  
Norma provided posting advertisement for board to review.  The board will convene January 17th at 10:00am to discuss 
guidelines for position.  Meeting moved to January 19th at 4:00pm due to board member unable to attend. 

  
 Maintenance Report   

 None 
 

Office Report 
 None 

                    
Adjournment 
 
The meeting adjourned at 4:00 pm.  Next regular meeting will be February 3, 2022 at 3:00 pm. 

 
Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 
 

Adrian Public Service District 
January 19, 2022 

Special Board Meeting 
 



Present from Adrian PSD:  Paul Spencer, Kelly Arnold, and  Carolyn Douglas. 
 
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 4:00 pm by Chairman Spencer. 
 

 
Items for Discussion/Action/Approval  

 The board discussed Customer Accounts Specialist posting.  Board decided unanimously for 
position to be part-time with a six month probationary period.  Pay for position was approved by 
all board members.  Posting to be advertised for two weeks in the Record Delta, The 
Intermountain and Facebook beginning January 24th and commencing February 7th by 4:00pm.  
Paul Spencer met with Norma Woody on January 20th and discussed any revisions to posting.  
Norma contacted newspapers and posted advertisement on Facebook. 

 
  
The meeting adjourned at 4:00 pm.  Next regular meeting will be February 3, 2022 at 3:00 pm 
 
Board of Directors 
 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 
 

Adrian Public Service District 
February 9, 2022 

Special Board Meeting  
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, and Norma Woody. 
 
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 4:00pm by Chairman Spencer. 
 

Items for Discussion/Action/Approval  
 The board received 12 applications for Customer Accounts Specialist position.  The board, along 

with Eric Brunn and Norma reviewed applicants and chose three potential candidates for 
interviews.  Interviews were to be held February 15th, at 2:30pm, 3:30pm, and 4:30pm 
consecutively.  However, due to scheduling conflicts with candidates, the interview times were 
moved to 3:30pm, 4:30pm and 5:30pm consecutively.   

 
The meeting adjourned at 5:00 pm.  Next regular meeting will be March 3, 2022 at 3:00 pm.  
 
Board of Directors 
 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 

Adrian Public Service District 
February 15, 2022 

Special Board Meeting Interviews (three hour session) 
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, Eric Brunn and Norma Woody. 
 
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:30 pm by Chairman Spencer. 

 
Items for Discussion/Action/Approval  

 The board interviewed two candidates for Customer Accounts Specialist posting. (third candidate 
did not show for interview)  Board decided unanimously to hire Alicia Wright for the position.  
All board members agreed she start work after a two week notice to her current employer.  Her 
date of hire will begin March 7, 2022.  Alicia was hired as part-time not to exceed 32 hours 
weekly, until probationary period concludes.  The board will determine if necessary for full-time, 
permanent hire at that time. 

  
The meeting adjourned at 6:30 pm.  Next regular meeting will be March 3, 2022 at 3:00 pm.  

 
Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 
 

Adrian Public Service District 
March 3, 2022 

Monthly Board Meeting 
 



Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, Eric Brunn and Norma Woody. 
 
Visitors in attendance: Morgan Haymond. 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Chairman Spencer. 
 
Minutes of the February 3rd meeting were read.  Paul made the motion to approve the minutes and Kelly second.   
 
Invoices were presented. A motion was made to pay by Kelly, second by Carolyn. 
 
.         Old Business 

 Phase VIII/Pickens update provided by Morgan Haymond and Norma Woody.  Morgan awaiting signature 
on deed by Mr. Chandler for Chandler tank site acquisition. To date, three of four necessary property site 
acquisitions are complete for Phase VIII project.  The Ricottilli tank site condemnation process has begun. 
Mr. and Mrs. Ricottilli requested our engineer meet with their engineer in effort to move location.  Our 
engineer remains adamant there is no other alternative for tank site due to elevation and other engineering 
factors. 

 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 Norma presented maintenance building quote for future considerations on additions to existing shop 
building.   

 Additionally, Norma provided a quote from Sealcoat Concepts LLC for resealing of parking lot and access 
road due to normal travel wear.  Due to necessary repairs of access road in need of completion, the board 
voted unanimously to move forward with sealing of parking lot and shop area.  Eric Brunn will manage 
scheduling.  

 Revisions to employee handbook were completed by Norma Woody.  Upon review, the board approved the 
handbook for distribution to employees.   

  
 Maintenance Report   

 New Micrologic tower completed at Rock Cave tank site.  Micrologic meeting with Eric in March for 
electric hookup. 

 Installed four new chlorine pumps. 
 Changed head bearing out on number 2 pump at Hinkleville Booster Station. 
 Repairing four fire hydrants. 
 Installed two new services. 
 Starting to install drive by meters on Ed Tenney meter route. 
 Repaired three service leaks 
 Eric presented estimate from Mid Atlantic Storage Systems, Inc. for hole repairs to Big Bend tank.  

Currently, Salem Ridge and Cleveland tanks have holes in need of repair,  however, Big Bend tank is most 
critical.  The board voted unanimously to make repairs necessary.  Mid Atlantic is scheduled to arrive May 
31st to start process.   

 
Office Report 

 None 
                    

Adjournment 
The meeting adjourned at 4:00 pm.  Next regular meeting will be April 7, 2022 at 3:00 pm 
 

Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas 
 

Adrian Public Service District 
April 7, 2022 

Monthly Board Meeting 
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, Eric Brunn, Alicia Wright and Norma 
Woody. 
 
Visitors in attendance: Morgan Haymond. 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Chairman Spencer. 
 
Minutes of the March 3rd meeting were read.  Kelly made the motion to approve the minutes and Carolyn second.   
 
Invoices were presented. A motion was made to pay by Paul, second by Carolyn. 
 
.         Old Business 



 Phase VIII/Pickens update provided by Morgan Haymond and Norma Woody.  The Ricottilli tank site 
condemnation process has begun. Mr. and Mrs. Ricottilli spoke with our lawyer after receipt of final notice 
of appraisal offer. Proposed tank site staked by Hornor Brother Engineering by request of the Ricottilli’s. 
The Ricottilli’s refused appraisal final offer. Case referred to Norm Farley, attorney representing the PSD 
for petition for condemnation.   
 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 None 
  
 Maintenance Report  

 Repaired four hydrants with one tap to be installed. 
 Installed two services. 
 Repaired one leak. 
 May 31 start of tank repair at Grand Camp. ( need more gravel on driveway) 

 
Office Report 

 None 
                    

Adjournment 
The meeting adjourned at 4:00 pm.  Next regular meeting will be May 5, 2022 at 3:00 pm 
 

Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 

Adrian Public Service District 
May 5, 2022 

Monthly Board Meeting 
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas, Eric Brunn, Alicia Wright and Norma 
Woody. 
 
Visitors in attendance: Morgan Haymond, Rhett Dusenbury. 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Chairman Spencer. 
 
Minutes of the April 7th  meeting were read.  Paul made the motion to approve the minutes and Kelly second.   
 
Invoices were presented. A motion was made to pay by Paul, second by Carolyn. 
 
.         Old Business 

 Phase VIII/Pickens update provided by Morgan Haymond and Norma Woody.  The Ricottilli tank site 
condemnation process has begun. A hearing date of Thursday, June 2, 2022 is scheduled before Judge 
David Wilmoth at Randolph County Circuit Courtroom for a decision.  Our attorney, Norm Farley will be 
handling the case on behalf of Adrian Public Service District.  Due to hearing, our normally scheduled 
board meeting will be moved to June 1, 2022 in effort for all to attend. 

 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 Adrian Public Service District was granted $290,000.00 from American Rescue Plan Funding by Upshur 
County Commission.  Guidelines for distribution will be forthcoming. 

 Norma Woody updated the board on Public Service Commission filing referred to the Adjudication Law 
Judge for a decision.  Norma filed a formal response to complaint. 

 Condemnation process began for obtaining right of entry to Ricottilli tank site.  Updates were provided by 
Norma and Morgan Haymond, Land Consultant. 

 Norma presented letters of recommendation concerning new hire, Alicia Wright’s employment, along with 
recommendations on technicians wage for review by board.  The board will perform yearly compensation 
review at June 1st board meeting on all employees. 

 
 Maintenance Report  

 Replacement of four inch valve leak at Adrian Schoolhouse Road. 
 Two main breaks repaired located at Route 20 near Beechtown Road, and Route 20 near Rock Cave. 
 Lightning struck Arlington Booster Station requiring multiple parts needing replaced on pumps and 

components. 
 Installed two new services, with one road bore left to be completed. 

 
Office Report 



 None 
                    

Adjournment 
The meeting adjourned at 4:00 pm.  Next regular meeting will be June 1, 2022 at 3:00 pm 
 

Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 

Adrian Public Service District 
June 1, 2022 

Monthly Board Meeting 
 

Present from Adrian PSD:  Kelly Arnold, Carolyn Douglas, Eric Brunn, Alicia Wright and Norma Woody. 
 
Visitors in attendance: Trey Hornor 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Vice Chairman, Carolyn Douglas. 
 
Minutes of the May 5th meeting were read.  Kelly made the motion to approve the minutes and Carolyn second.   
 
Invoices were presented. A motion was made to pay by Carolyn, second by Kelly. 
 
.         Old Business 

 Phase VIII/Pickens update provided by Trey Hornor and Norma Woody.  The Ricottilli tank site 
condemnation process has begun. A hearing date of Thursday, June 2, 2022 is scheduled before Judge 
David Wilmoth at Randolph County Circuit Courtroom for a decision.  Our attorney, Norm Farley will be 
handling the case on behalf of Adrian Public Service District.   

 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 Trey Hornor, Hornor Brothers Engineering provided an update concerning the Ricottilli tank site 
condemnation and hearing.   

 Trey discussed project funding with the board for Phase VIII Pickens.  The board agreed to move forward 
with the project and bid process once the right to entry is granted for Ricottilli tank site. 

 Norma updated the board on the progress of Public Service Commission formal response.  The commission 
recommends dismissal to the adjudication law judge.  

 Driveway sealant will commence on June 3, 2022 by Sealcoat Concepts.  The driveway and parking lot will 
be closed over the weekend to the public. 

 Due to Paul Spencer, Chairman unable to attend, the board rescheduled a special meeting Monday, June 13, 
2022 to discuss employee compensation review. 
 

 Maintenance Report  
 

 Mid Atlantic Storage repairing Big Bend Tank.  Tank brought in to bypass while repairs being made. 
 

Office Report 
 None 

                    
Adjournment 
The meeting adjourned at 4:00 pm.  Next regular meeting will be July 7, 2022 at 3:00 pm 
 

Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 

Adrian Public Service District 
June 13, 2022 

Special Board Meeting  
 

Present from Adrian PSD:  Paul Spencer, Kelly Arnold, Carolyn Douglas. 
 
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 4:00pm by Chairman Spencer. 
 

Items for Discussion/Action/Approval  
 The board reviewed recommendations from Norma Woody, Manager and Eric Brunn, Chief Water 

Operator concerning employee compensation review.  The board unanimously agreed to give employees 
raises in accordance to performance and recommendation.  The board also voted to retain Alicia Wright as 
a full-time benefited position, and with recommendation from Norma Woody, Manager to make her 
Assistant Manager. 



The meeting adjourned at 5:00 pm.  Next regular meeting will be July 7, 2022 at 3:00 pm.  
 
Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 

Adrian Public Service District 
July 7, 2022 

Monthly Board Meeting 
 

Present from Adrian PSD:  Kelly Arnold, Carolyn Douglas, Eric Brunn, Alicia Wright and Norma Woody. 
 
Visitors in attendance: Morgan Haymond 
  
All motions were unanimous unless otherwise noted.  
 
The meeting was called to order at 3:00 pm by Vice Chairman, Carolyn Douglas. 
 
Minutes of the June 1st meeting were read.  Kelly made the motion to approve the minutes and Carolyn second.   
 
Invoices were presented. A motion was made to pay by Paul, second by Kelly. 
 
.         Old Business 

 Phase VIII/Pickens update provided by Morgan Haymond and Norma Woody.  The right of entry for the 
Ricottilli tank site was granted by order of the Randolph County Circuit Court, Judge Wilmoth on June 2, 
2022.  A land commissioners hearing is set for August 19th in Randolph County Circuit Court.  Adrian 
Public Service District is proceeding with condemnation in this case.  Publication for bids will be 
advertised July 7th and July 14th in the Record Delta and Clarksburg Exponent for the Phase VIII Pickens 
project. A pre-bid meeting will be held July 20th at water board, as well as Bid Opening on August 5th.   

 
New Business  

 None 
 
Items for Discussion/Action/Approval  

 Jacob A. Leichliter was hired as a full-time Water Distribution Operator to begin July 25, 2022.   
 Employee compensation review was approved in Special Meeting in June, retroactive to June meeting. 
 Public Service Commission formal case was dismissed and ruled in favor of the Adrian Public Service 

District.   
 
 Maintenance Report  

 Installed three new services. 
 Repaired two service leaks. 
 Repaired three main breaks. 
 Fixed two fire hydrants. 
 Installed new starter motor at Arlington Booster Station. 

 
Office Report 

 Tetrick and Bartlett State Audit/Yearly Audit scheduled for June 30, 2022.   
                    

Adjournment 
The meeting adjourned at 5:00 pm.  Next regular meeting will be August 4, 2022 at 3:00 pm 
 

Board of Directors 
Paul Spencer, Chairman                Carolyn Douglas, Vice Chairman                 Kelly Arnold, Sec., Treas. 
 
 
E.2   Elkins Road P.S.D. Meeting Minutes-June & July 2022 
 

          Elkins Road Public Service District 
Board of Directors’ Regular Meeting 

June 7, 2022 
 
The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on Monday, June 
7, 2022.    
 
Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 
 
Members Present were:  Chair–Carey Wagner (Phone in), Secretary-David Burr and Board Member-Vacant  
  
Staff Present were:  Office Manager-Carolyn Douglas; Billing Clerk-Linzy Wilson; System Operator-David Wamsley  
 
Phone in participants:   Greg Belcher, CTG  
 
Unless otherwise stated all motions passed by vote 2-0.   
 
Recognize that four (4) customers were present. 



 
 
APPROVAL OF MINUTES 
Minutes of May 2, 2021 Regular Monthly Meeting were presented for approval.  Carey Wagner made a motion to approve the 
minutes.  David Burr seconded.  Motion carried 
 
APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 
Carey Wagner presented the Financial Report. Carey Wagner made a motion to approve the financial report and pay the bills to 
date.  Seconded by David Burr.  Motion carried 
 
WVRWA CONFERENCE-AUGUST 13TH THRU 17TH, 2022 
Carey Wagner made a motion to approve attending the conference. Seconded by David Burr. Motion carried    
 
BUDGET – FY 2022 - 2023 
After reviewing the proposed Budget for FY 2022 – 2023, Carey Wagner made a motion to approve the proposed Budget for FY 
2022 – 2023.  David Burr seconded. Motion carried 
 
JOHN WILT – ELLAMORE FIRE DEPARTMENT 
No one showed up 
 
PHASE III EXTENSION PROJECT 
Cary Smith with Region VII presented Request # 24 in the amount of $49,119.31 for IJDC and $23,997.39 for CDBG for a total 
of $73,116.70.  David Burr made a motion to approve and make payments.  Carey Wagner seconded. Motion carried 
 
Change Order # 9 for Contract 1 
A change order was submitted to cover the cost of paving the PSD parking lot in the amount of $65,451.85.  Carey Wagner made 
a motion to approve the change order.  David Burr seconded. Motion carried 
 
Greg Belcher gave an update on the Back Flow prevention that will be installed at our Master meter from the City.  He said the 
DOH Permit had been approved and received back, so work should begin sometime this month.  
 
At 6:20 p.m. Carey Wagner moved that we enter into Executive Session under WV Code 6-9A-4. At 6:37 p.m. Carey Wagner made 
a motion to exit Executive Session. Seconded by David Burr. Motion carried   No decisions were made during Executive Session 
 
OTHER GUESTS 
Dave Mortin attended our meeting to discuss getting water to his property near the Boy Scout Camp.  We also had Brian Parcell 
and Jerry Wamsley attend thanking the PSD for adding Ridgeview Lane to the ARPA Fund list. 
                                      
MAINTENANCE 
Dave Wamsley gave the May Maintenance Report. When ask if he had acquired pricing quotes on upgrading the Ponderosa Station, 
Dave said they were in the works and should be coming soon. As always we continue to look for and repair any leaks on our system 
to try and get our water loss percentage down. 
 
QUICK DAMAGES/CLAIM/LAWSUITS 
No Updates 
                                                 
There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey Wagner.   Meeting 
adjourned at 6:40 p.m. 
  
 
The next meeting will be held on Tuesday, July 5, 2022 at 5:00 p.m. 
 
 
Respectfully submitted: 
 
ERPSD Board of Directors Secretary, David Burr//CD 
Approved By:   
 
____________________     ______________________ _____    ______________________  
Board Chair/Treasurer Secretary        Board Member 
Carey Wagner                  David Burr                        Vacant 
 

 
      Elkins Road Public Service District 

Board of Directors’ Regular Meeting 
July 12, 2022 

 
The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Monday, July 12, 2022.    
 
Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 
 
Members Present were:  Chair–Carey Wagner (Phone in), Secretary-David Burr and Board Member-Vacant  
  
Staff Present were:  Office Manager-Carolyn Douglas; Billing Clerk-Linzy Wilson; System Operator-David Wamsley  
 
Phone in participants:   Greg Belcher, CTG  
 
Unless otherwise stated all motions passed by vote 2-0.   
 
Recognize that four (4) customers were present. 



 
 
APPROVAL OF MINUTES 
Minutes of June 7, 2022 Regular Monthly Meeting were presented for approval.  Carey Wagner made a motion to 
approve the minutes.  David Burr seconded.  Motion carried 
 
APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 
Carey Wagner presented the Financial Report. Carey Wagner made a motion to approve the financial report and pay 
the bills to date.  Seconded by David Burr.  Motion carried 
 
CITY OF BUCKHANNON WATER BOARD COMMUNICATION MEETING 
Discuss a good date for when we could attend in September. 
 
AMERICAN RESCUE FUNDS - ARPA 
Still no guidelines about how to utilize the funds that were awarded us as yet, Tabatha Perry said possibly another 
three to four weeks. 
 
FLOODING 6/14/22 DITCH REPAIRS 
Discussion on the extensive flood damage to several roads on the system; Kesling Ridge Road approximately 500ft 
of repair area; Oak Road approximately 100ft of repair area; Winery Road approximately 150ft of repair area.  This 
includes water line tape, sand and rip rap.  We are going to check with PSC on usage of CWCR funds. Carey Wagner 
made a motion to repair Oak Road since this is in very close proximity to our Union Pump Station.  David Burr 
seconded. Motion carried  
 
SIGN FOR PSD OFFICE 
After some discussion there was still not any real decision on what kind of sign or when we would be getting a sign. 
 
PHASE III EXTENSION PROJECT 
There were no invoices presented this month for payment. 
 
Amendment to Owner-Engineer Agreement 
Greg Belcher submitted Amendment No. 6 for the Owner-Engineer Agreement which covers additional services to be 
performed by Engineer in the amount of $34,440.00.  David Burr made a motion to approve and pay Amendment No. 
6.  Carey Wagner seconded. Motion carried 
 
BOARD MEMBER 
After talking to several interested parties for the Board vacancy the Board moved into Executive Session under WV 
Code 6-9A-4 at 5:46 p.m.  Carey Wagner made a motion to come out of Executive Session at 6:40 p.m.   David Burr 
seconded. Motion carried   No decisions were made in while in Executive Session.  The Board has decided to send a 
letter of recommendation to the Upshur County Commission to appoint Wendell Grose to finish the unexpired term 
of Larry J. Heater who resigned on February 8, 2022. A letter of reappointment for David A. Burr will also be drafted 
to be sent to the Upshur County Commission before his term expires. 
 
OTHER GUESTS 
Jerry Wamsley came to the meeting to give the Board a “Proposal” which will need to be read and discussed at another 
meeting. Proposal was date stamped in and signed by the Board Chair and Mr. Wamsley.  
                                             
MAINTENANCE 
Dave Wamsley gave the June Maintenance Report. Dave presented the quotes from Atlas and Mike Wiley of Let 
There Be Light for the upgrades needed at the Ponderosa Pump Station. Water loss was discussed since several big 
leaks had been repaired in June but so far the water usage per day is not coming down. 
                                                 
There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 7:15 p.m. 
  
 
The next meeting will be held on Tuesday, August 2, 2022 at 5:00 p.m. 
 
Respectfully submitted: 
 
ERPSD Board of Directors Secretary, David Burr//CD 
 
Approved By:   
____________________     ______________________ _________________________  
Board Chair/Treasurer                   Secretary        Board Member 
Carey Wagner                                  David Burr                                        Vacant 
 
 
 
E.3   Mt. Hope Water Association Meeting Minutes- June 2022           
 
Mt Hope Water Association Minutes 
Board of Directors Meeting Monday June 20, 2022  
 



 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday June 20 at 6:00 pm, 
at the Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board members in 
attendance were, Brian Elmore, Nicholas Cutright, Tom Davis, Deborah Cvechko, Navonda Tenney and Marcella 
Kelley. Also in attendance were Secretary/Treasurer Laurie Adams, Chief Operator Jeff May, David Mayhew, Kyle 
and Morris Zickefoose (from Hemlock Ridge). 
David Mayhew from Hemlock Ridge spoke on behalf of the residents in his area.  He stated there was funding 
available and the county commission president was willing to help secure additional needed funding to extend our 
water to their area. Donnie and the board members reminded Mr. Mayhew that the majority of Mt Hope Water 
Association members, in attendance at the upcoming annual meeting in October, would have to approve the 
extension.  
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried.  The 
Treasurer’s Report was presented along with the past month’s bank statements, they were accepted for audit.  The 
Water Loss Report was presented and approved. The Truck Report was presented and approved. The Mt Hope 
Monthly Report was presented and approved. The Operator’s Report was presented by Jeff.  The leak adjustments 
that were presented were approved, a motion was made by Nicholas, motion carried. Laurie told the board about a 
request from the City of Buckhannon to meet with them and the local PSD’s in September.  All board members as 
well as Laurie and Jeff, were interested in attending.  Laurie will let the City of Buckhannon know which dates were 
not good for us. It will be two years in January since we have had a rate increase, the WV PSC takes approximately 6 
months for the process.  A motion was made by Marcella to pursue a rate increase, motion carried. Laurie discussed 
with the board our present leak policy as well as the WV PSC’s policy.  It was agreed that a specific door hanger/tag 
would be ordered to alert customers of leaks. These will be left by field employees and noted on the read sheets.  
Donnie spoke about additional funding now available for maintenance and extensions, through a critical needs 
infrastructure program.  He will speak with Region VII planning about the details. Jeff made a request to the board 
about additional compensation due to inflation and record gas prices.  After discussion, a motion was made by 
Marcella to increase the Operator’s hourly rate to $25.00 an hour, effective July 1, 2022, motion carried. As 
mentioned in the Operator’s Report, the Phillip’s Farm #1 development was set to tie into our mainline on Tuesday.  
Samples would have to be taken and transported to Clarksburg Water Board by our Operator.  The board agreed, 
per the PSC agreement, that the developer would be charged $25 an hour at a minimum of 3 hours in addition to 
the testing cost.  Marcella agreed to continue to mow the office to free up the field personnel. 
There being no further business, President Tenney adjourned the meeting was adjourned at 7:54 pm. 
Submitted by:  Laurie Adams 
 
 
Mr. Nestor questioned if Hodgesville gives us minutes from their meetings.  We receive these 
sporadically and it has been several months since they have been received. Amby Jenkins will reach 
out and request those minutes.  
  
E.4   Notice Water Department Accepting Applications for Full-time Water Plant Operator in 
Training deadline 08/26/22 

City of Buckhannon- Full-Time Water Plant Operator-In-Training 

The City of Buckhannon Water Department will be accepting applications for a Full-Time Water 
Plant Operator-In-Training. 

Pay will be based on experience and qualifications, benefits included. 

The Water Plant Operator will perform a variety of tasks in the operation and maintenance of a 
water treatment plant and work a rotating shift schedule which includes nights, weekends and 
holidays. 

Qualifications 

· Preference will be given to candidates that possess a WV Water Treatment Plant Operators 
License. 

· High School diploma or GED 

· Valid West Virginia driver’s license 

· Possess knowledge of computer software including Microsoft Word, excel and data management 
systems. 

· Must be able to lift 50 pounds above shoulder level. 

· Must be willing to function in a Team oriented workplace. 



If selected for hire, candidate will be subject to a background check, physical examination, drug test 
and skills test. 

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for 
all qualified persons, and employees without regard to any individual’s creed, race, color, ethnicity, 
national origin, religion, gender, age, handicap, familial status, or sexual orientation. 

Applicants can pick up or call for an application at Buckhannon City Hall, 70 E. Main Street, 
Buckhannon, WV 26201 between the hours of 8:30am-4:30pm Monday-Friday, phone 304-472-
1651. 

Applications will be accepted until August 26, 2022. 

E.5   Invitation to the P.S.D.’s:  COB Water Board Special Meeting Thursday, September 29, 
2022 at 6pm at City Hall:  Everyone is welcome to attend this meeting.  Email sent to the P.S.D.’s: 
 

COB Water Board Special Meeting Invitation 

Inbox 

 
Teresa Summers <teresa.summers@buckhannonwv.org> 

 

Mon, Jul 25, 11:55 AM 
 

to Adrian, Elkins, Hodgesville, Mt, bcc: Randy, bcc: Amberle 

 
 

Good morning,  
Meeting Invitation: The City of Buckhannon Water Board has set the date of the special meeting with the P.S.D's to 
be held on Thursday, September 29, 2022 at 6:00PM at City Hall. Looking forward to your reply. Have a great 
day.-Teresa 
 
--  

 
F.     Consent Agenda 
 
F.1   Approval of Minutes 07/14/22:  Motion by Nestor/Thomas to approve.  Motion 
approved. 

   
G.     Strategic Issues for discussion and vote 
 
G.1   Continued Discussion/Possible Vote Acceptance of UCDA Industrial Park Water Booster 
Station:  – Action taken earlier in the meeting. 
 
H.    Board Members Comments and Announcements 
     
Board Member Nestor- Nothing further except that it is a small town where we care about each 
other. 

Board Member Rizo-He hopes to bring good information back from meeting next week.  

Board Member McCauley- Mr. McCauley stated that at a social meeting the water department 
came up.  It was observed that if the pump goes down, it is expensive.  The more the pumps run, the 
higher the utilities, the shorter the life of the pumps.  There are all kinds of costs associated with 
water loss.  Ethically and fiscally, it is responsible to fix leaks.  It is faulty logic that we get paid for 
lost water. 

Board Member Thomas- Nothing further. 

City Recorder Sanders –City’s public service announcement was posted: 

City of Buckhannon Water Department Service Interruption Alert  

August 5, 2022, Buckhannon, WV:  The Buckhannon Water Department announces there will be a water 
service interruption on Monday, August 8, 2022 at approximately 5:00 A.M. for water main 
maintenance. The areas affected are parts of Route 20 South, Tennerton Area including the BU Middle 
School to the Stony Run Road Intersection. The Stony Run area may experience low pressure. Rain date 
for this outage is Tuesday, August 9, 2022 at 5:00 A.M. The Water Department will work to have 
everything back to normal as soon as possible. 



 

Amby Jenkins – Nothing further.  

Kelly Arnold – Nothing further. 

Jerry Arnold – Nothing further. 

Jay Hollen – Nothing further.  

Mayor Skinner – He appreciates everyone, but speaking directly to Kelly Arnold, he appreciates 
the commitment to the job.  Mr. Arnold responded that he would like to give credit to others who 
step up, i. e. Jerry Wamsley.  It is all a good team effort.  

 
H.1   Next Water Board Meeting September 8, 2022 
 
I.       Adjournment at 8:26 a.m. 

 
 
Mayor Robert N. Skinner III        ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          ______________________________________________ 

 


