
     STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Water Board was held on Thursday, October 13, 2022, at 7:30 a.m. in 
Council Chambers at City Hall.  The following were in attendance (GTM is attendance by GoToMeeting): 
 
Robbie Skinner    Mayor     Present 
Randy Sanders    City Recorder    Present 
Dave McCauley    Board Member                                        Present 
David Thomas    Board Member    Present 
Don Nestor    Board Member               Present 
Kelly Arnold                                Water Superintendent                                  Present 
Erasmo Rizo    Board Member     Present 
Jay Hollen                                   City Engineer                                           Present - GTM 
Jerry Arnold    Director of Public Works                Present 
Amberle Jenkins               Assistant Recorder/Director of Finance   Present 
Tom O’Neill    City Attorney    Absent 
 
Guests:  

City of Buckhannon Water Board – 7:30am  
Meeting Agenda for Thursday, Thursday, October 13, 2022 

A. Call to Order 
     A.1 Moment of Silence 
     A.2 Pledge to the Flag of the United States of America 
 
B. Recognized Guests 
     B.1 
 
C. Financial Report-Amby Jenkins 
    C.1 September 2022 
 
D. Department Report 
     D.1 Water Department Report-Kelly Arnold 
     D.2 ARPA Projects Update 
 
E. Correspondence and Information 
     E.1 Notice COB Flushing Fire Hydrants 
     E.2 Mt. Hope Water Association Meeting Minutes-August 2022 
     E.3 Adrian P.S.D. Meeting Minutes-August 2022 
     E.4 Elkins Road P.S.D. Meeting Minutes-August & September 2022 
     E.5 Thank you note to Kelly & the Crew from WVWC Alisa Lively 
     E.6 Letter to Martin-Refund of Monies-Waterline Extension Project dated 07/14/15 Lesson Drive 
            Development 
     E.7 Letter from Cummins Sales & Service-Updated Shipment Delay Dates RE: FEMA Region III Hazard 
            Mitigation Project Emergency Power Generators –Raw Water Intake, WWTP & PSC 
 
F. Consent Agenda 
    F.1 Approval of Minutes 09/08/22, Special 09/29/22 
 
G. Strategic Issues for discussion and vote 
     G.1 Approval Wage Increase Thomas Wood Class III Certification 
     G.2 Approval Appraisal Agreement with Industrial Appraisal Company 
     G.3 Property Transfer Deed Tennerton Booster Station 
     G.4 Upshur County Development Authority Industrial Park Booster Station 
 
H. Board Members Comments and Announcements 
 
I. Adjournment 
 
Posted 10/07/2022 
   
A. Call to Order – The meeting was called to order by Mayor Robbie Skinner who asked all to join 
him in a moment of silence and then he led the group in the pledge to the flag of the United States of 
America. 
 
B.  Recognized Guests:  
B.1 None 
 
C.     Financial Report-Amby Jenkins 



 
C.1    September 2022 - Amby reported on the balances on hand as of September 30, 2022, and she 
provided a review of financial matters as follows: 
 
   

 

 

 



 

 

 



 

 

 
 

 



 

 



 

 



 

 



 

 
A brief Q & A concerning the chemical costs took place. 
 
Motion to approve the September 2022 financial report was made by McCauley/Thomas.  
Motion carried. 
 
D.     Department Report 
D.1     Water Department Report– Kelly Arnold provided the following report:  
 
 Water leaks -2 
 Weekly safety meetings  
 Locates 
 Renewed service -0 
 New Services -1 
 Residential meters changed -14 
 Residential meters tested -0 
 Public Service District meters tested -0 
 All large meters were tested 
 Turbine mixer is repaired 
 Finished chlorine line in feeder system 
 Cleaned basins 
 Repaired bearing in basins 
 Worked on blacktop and yard restorations 
 Started Jawbone Park waterline 
 Have 2 working on getting their meter testing certification 
 Abandon old service line on Kanawha Street 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites  
 Clearing meter barrel lids 
 Continuing to paint hydrants  
 Cleaning out valve boxes 
 Repair meter barrels  
 Maintenance booster stations 
 GPS valves, services, leaks for the past year  
 57 million gallons of water was treated for the month of September 1.9 million a day  
 Cost per million gallons treated for August $264.27 
 32,240 gallons of water hauled from the plant 
 Off & On Reports/ Customer complaints answered – 292 
 Non-Payments 
 Continue to work on back-flow/cross-conn. Program.  
 Maintenance equipment 



 

Discussion took place on some issues which included a Q & A between Board Members and Kelly 
Arnold.  
 
D.2 ARPA Projects Update – City Engineer Jay Hollen provided an update on the ARPA projects for 
the Tennerton Booster Station and their upcoming 2 contracts.  Contract A will be performed by 
outside contractors and Contract B will be performed by the Water Department staff.  Contract A 
will be a line installation contract and Contract B will be for the booster station work itself.  He 
explained all the easements and permits that will be required and felt all was in order.  
 
Mayor Skinner used the chairs prerogative to move G.3 Property Transfer Deed Tennerton 
Booster Station to the table.  Mr. Hollen provided an overview of this item to the Board, referencing 
the copy of the proposed Deed in our meeting packet marked as G.3.   
 
Discussion took place with Board Member Dave McCauley noting that in the proposed deed the 
property is referenced as being in the Buckhannon District and later in the document being in the 
Corporation District.  Mr. Hollen agreed that it was in the Buckhannon District and will request City 
Attorney O’Neill make that correction.  Mr. McCauley also noted that the Board has the power to 
recommend to City Council an action such as this, but not the power to authorize the actual action.         
 
Motion to recommend to City Council the approval of the Property Transfer for the 
Tennerton Booster Station as noted in the proposed deed, once the reference to the property 
being in the Corporation District be changed to the Buckhannon District, and the 
authorization for Mayor Skinner to sign the appropriate paperwork once approved was 
made by Rizo/Nestor.  Motion carried. 



 
 

 



 

 

 

Kelly Arnold updated the Board on a Health Department notice that one of our reports was not 
received on time, but we have a signed document showing that it had been.  He also discussed lead 
& cooper samplings within the Water Department, and all remain in a good range.  Mr. McCauley 
asked about higher chemical costs with Kelly Arnold noting that it is much to do with inflation.  Also 
discussed was the stabilization of employee retention due to our pay raises, good planning 
regarding employees having the opportunity to obtain higher certification and licenses and our 
employee benefits. 
 
E. Correspondence and Information 
 
E.1 Notice COB Flushing Fire Hydrants 
 

The City of Buckhannon Water Department 
will begin flushing fire hydrants Tuesday, October 11, 2022 and will continue each workday from 8:00 am 
to 4:30 pm throughout the city water system, until complete.  This does not include the public service 
districts.  Please check water before doing any light colored laundry.  Water may be discolored due to 
flushing, contact City Hall at 304-472-1430 for further information. 
 
 
E.2 Mt. Hope Water Association Meeting Minutes-August 2022  
 
Mt Hope Water Association Minutes 
Board of Directors Regular August Meeting - 8/15/2022 
 



 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday August 15, at 
6:00 pm, at the Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board 
members in attendance were, Brian Elmore, Nicholas Cutright, Tom Davis, Deborah Cvechko and Marcella 
Kelley. Also in attendance were Secretary/Treasurer Laurie Adams, Chief Operator Jeff May. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried.  
The Treasurer’s Report was presented along with the past month’s bank statements, they were accepted for 
audit, a motion was made Debbie, motion carried.  The Water Loss Report was presented and approved. The 
Truck Report was presented and approved. The Mt Hope Monthly Report was presented and approved. The 
Operator’s Report was presented by Jeff. Now that the July minutes have been approved, Jeff will set up a 
meeting with Mike Masterman of Extreme Endeavors about continued issues with SCADA communications. 
The leak adjustments that were presented were approved, a motion was made by Nicholas, motion carried. 
Laurie said four customers that were affected by the recent work on the Tallmansville Road, PRV, have been 
given credit adjustments as well as regulators. 
An email regarding our promised ARPA funds from the Upshur County Commission was discussed.  There still 
is no date from the commission of when to expect the funds.  A letter that was sent to Scott Spotloe concerning 
water for Cutright Chapel was also discussed. Laurie said there has not been any response. Brian was asked to 
follow up with him before the next meeting.  The agenda items for the upcoming Annual Meeting were 
discussed.  Three of the board members terms are expiring.  The request by Hemlock and Cutright Chapel 
residents for water, will also be on the agenda.  The lead and copper survey will be mailed with the meeting 
agenda.  As an incentive for the customers to return their completed surveys, a motion was made by Nicholas 
to offer a $50.00 credit to four of the customers who have returned their surveys by November 15, 2022, motion 
carried.  The 2021-22 Budget was approved, motion was made by Marcella, motion carried. Laurie told the 
board members Charlie Cooper from the WV Rural Water Association, is in the process of helping us gain 
funding for needed maintenance projects. The City of Buckhannon Water Board has set the date for the special 
meeting with PSD’S for Thursday September 29 - 6pm, at City Hall. The rate increase request is moving forward, 
the auditor was on site, part of the first week of August.  The Annual Report and Independent Audit are being 
completed by John Burdette and all requested information has been given to him. The recent inspections of the 
two welded water tanks were discussed.  Laurie will contact vendors for estimates for the repairs needed. 
There being no further business, a motion was made by Tom to adjourn the meeting at 7:27, motion carried. 
 
E.3 Adrian P.S.D. Meeting Minutes-August 2022 

 

 
E.4 Elkins Road P.S.D. Meeting Minutes-August & September 2022 
 
Elkins Road Public Service District 
Board of Directors’ Regular Meeting 
August 2, 2022 
  

The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Monday, August 2, 2022.    

Chair, Carey Wagner, called the meeting to order at 5:02 p.m. and led the group in the Pledge of Allegiance. 

 



Members Present were:  Chair–Carey Wagner (Phone in), Secretary-David Burr and Board Member-Wendell Grose 

Staff Present were:  Office Manager-Carolyn Douglas; Billing Clerk-Linzy Wilson; System Operator-David Wamsley  

Phone in participants:   Greg Belcher, CTG;   Cary Smith with Region VII attended in person. 

Unless otherwise stated all motions passed by vote 3-0.   

Recognize that three (3) customers were present. 

APPROVAL OF MINUTES 

Minutes of June 12, 2021 Regular Monthly Meeting were presented for approval.  David Burr made a motion to 
approve the minutes.  Carey Wagner seconded.  Motion carried 

APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 

Carey Wagner presented the Financial Report. Carey Wagner made a motion to approve the financial report and pay 
the bills to date.  Seconded by David Burr.  Motion carried 

JOSH RINGER – DEVELOPMENT ON WAGNER ROAD 

Josh Ringer was a no show 

KEN WESTFALL & KAREN WEAVER – CONTINUATION OF WATER UP GORMLEY RD 

Ken Westfall and Karen Weaver attended to the meeting to ask about the continuation of water out the Gormley 
Road to Boy Scout Camp Road; would have to be another extension. But mainly he wanted to know what he would 
have to do to get water to both his house and his brother’s house. We explained we would take a look at what could 
be done and get back to him. 

LEAD/COPPER PLAN 

We have prepared a form that will be sent out in September to all of our customers. Dave Wamsley will work with 
BPH to revise the Lead/Copper sampling that has to be done on our system to meet the new guidelines. 

PHASE III EXTENSION PROJECT 

Cary Smith with Region VII presented Request # 25 in the amount of $58,906.67 for IJDC.  David Burr made a motion 
to approve and pay.  Carey Wagner seconded. Motion carried 

Greg Belcher gave an update on the Back Flow prevention that will be installed at our Master meter from the City.  
He said the delay was being caused by the vault not being shipped and no shipment date being given.  He was going 
to suggest that a letter be written by Pro Contracting to get a ship date in writing.                                      

MAINTENANCE 

Dave Wamsley gave the July Maintenance Report. He told the Board that the work that was to be done by Atlas 
Group LLC was taken care of at the booster on Ponderosa Drive. He also told the Board that Mike Wiley had not 
upgraded the electric yet.                                        

There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 6:30 p.m. 

The next meeting will be held on Tuesday, September 6, 2022 at 5:00 p.m. 

Respectfully submitted:  ERPSD Board of Directors Secretary, David Burr//CD 

 Approved By:   

Board Chair/Treasurer Secretary  Board Member 

Carey Wagner                David Burr    Wendell Grose 

 
Elkins Road Public Service District 
Board of Directors’ Regular Meeting 
September 6, 2022 

 

The regular monthly meeting of the Elkins Road Public Service District (ERPSD) Board of Directors was held on 
Monday, September 6, 2022.    

Chair, Carey Wagner, called the meeting to order at 5:00 p.m. and led the group in the Pledge of Allegiance. 

Members Present were:  Chair–Carey Wagner, Secretary-David Burr and Board Member-Wendell Grose  

  



Staff Present were:  Office Manager-Carolyn Douglas; Billing Clerk-Linzy Wilson; System Operator-David Wamsley  

Phone in participants:   Greg Belcher, CTG  

Unless otherwise stated all motions passed by vote 3-0.   

Recognize that four (4) customers were present. 

APPROVAL OF MINUTES 

Minutes of August 2, 2021 Regular Monthly Meeting were presented for approval.  Carey Wagner made a motion to 
approve the minutes.  David Burr seconded.  Motion carried 

APPROVAL OF FINANCIAL REPORTS/BILLS TO DATE 

Carey Wagner presented the Financial Report. Carey Wagner made a motion to approve the financial report and pay 
the bills to date.  Seconded by David Burr.  Motion carried 

ARPA AGREEMENT W/COUNTY 

Tabled until next meeting to give Board members time to read the whole thing before signing. David Burr made a 
motion to table this agreement. Carey Wagner seconded. Motion carried 

ARPA PROCUREMENT 

Tabled until next meeting by a motion made by David Burr. Carey Wagner seconded. Motion carried 

PHASE III EXTENSION PROJECT 

Cary Smith with Region VII presented Request # 26 in the amount of $33,311.00 for IJDC and $12,009.75 for CDBG 
for a total of $45,320.75.  David Burr made a motion to approve and make payments.  Carey Wagner seconded. 
Motion carried 

Amendment to Owner-Engineer Agreement No. 7 

An amendment to reimburse costs expended by Elkins Road PSD in the amount of $6,811.78 to the engineer. Dave 
Burr made a motion to approve and sign the amendment.  Wendell Grose seconded. Motion carried. 

Greg presented the final pay request for Pro Contracting (#9) for approval and signature. Dave Burr made a motion 
to approve and sign, contingent on Cary Smith reviewing and approving. Wendell Grose seconded. Motion carried 

Greg Belcher talked about the newly installed backflow preventer which was completed by Hull Contracting through 
Contract 1 Pro Contracting. It has been tested and test results sent to the City of Buckhannon. 

WVCORP ANNUAL MEETING AND  BOARD ELECTIONS 

Dave Burr made a motion to approve Linzy and Carolyn attending this meeting on Thursday, September 22, 2022.  
Wendell Grose seconded. Motion carried 

JERRY WAMSLEY 

Wanted to ask about the possibility of replacing the Waugh Water Tank with a taller one that would eliminate 
pressure problems for Ridgeview Lane as well as a few others in that area. The Board explained that they are going 
to have an engineering study done and then evaluate the situation plus they just had the Waugh Tank completely 
refurbished.  Jerry pointed out that a study had been done but the board said they do not have the paperwork for 
that since it was so long ago.  

CORPORATE BANK RESOLUTIONS – ADD NEW BOARD MEMBER 

Dave Burr made a motion to sign both bank resolutions to add Wendell R. Grose as a check signer and remove Larry 
J. Heater.  Carey Wagner seconded. Motion carried.                           

MAINTENANCE 

Dave Wamsley gave the August Maintenance Report. Several leaks have been located and repaired plus some clean 
up at previously worked on areas.  Board reminded Dave about starting to think about winterizing the system soon. 

PERSONNEL 

The Board has postponed the reviews and requested paperwork be filled out prior to next meeting. 

 

 

                                                 

     



 

 

There being no further business, the meeting adjourned on motion made by David Burr and seconded by Carey 
Wagner.   Meeting adjourned at 6:50 p.m. 

The next meeting will be held on Tuesday, October 4, 2022 at 5:00 p.m. 

Respectfully submitted: ERPSD Board of Directors Secretary, David Burr//CD 

Approved By:   

Board Chair/Treasurer Secretary Board Member 

Carey Wagner                David Burr   Wendell R. Grose 

 
E.5 Thank you note to Kelly & the Crew from WVWC Alisa Lively 

 

 
E.6 Letter to Martin-Refund of Monies-Waterline Extension Project dated 07/14/15   
Lesson Drive Development 

 

 



 
E.7 Letter from Cummins Sales & Service-Updated Shipment Delay Dates RE: FEMA Region 
III Hazard Mitigation Project Emergency Power Generators –Raw Water Intake, WWTP & 
PSC:  Raw Water Intake Generator Ship Date 02-14-2023, Public Safety Building Generator Ship 
Date 01-26-2023 and WWTP Generator Ship Date 01-19-2023. 
 
F. Consent Agenda 
F.1 Approval of Minutes 09/08/22, Special 09/29/22 – Mayor Skinner noted that the Consent 
Agenda was not available. 
 
G. Strategic Issues for discussion and vote  
G.1 Approval Wage Increase Thomas Wood Class III Certification – Kelly Arnold reported that 
Thomas Wood has been approved for his Class III Certification.  Discussion took place. 
 
Motion to approve the appropriate wage increase, to $27 per hour, for a Class III operator 
once the certification is received was made by McCauley/Rizo.  Motion carried. 
 
G.2 Approval Appraisal Agreement with Industrial Appraisal Company – Mayor Skinner 
recognized Amby Jenkins who explained the proposed Appraisal Agreement with the Industrial 
Appraisal Company to appraise both the Water Plant and the Sanitary Plant to allow us to obtain 
the proper insurance coverages and know the asset the plants are to the City.  Cost for this Board 
would be $5,950.00 initially with a $245 per year renewal fee for 3 years. Indexed Water 
Agreement A225. 
 
Motion to approve the agreement with Industrial Appraisal Company to appraise both the 
Water Plant and the Sanitary Plant to allow us to obtain the proper insurance coverages and 
know the asset the plants are to the City.  Cost for this Board would be $5,950 initially with a 
$245 per year renewal fee for 3 years was made by Nestor/Thomas.  Motion carried. 
 

 



 
 

 
 

 

 
G.3 Property Transfer Deed Tennerton Booster Station – Action taken earlier in the meeting. 
 
G.4 Upshur County Development Authority Industrial Park Booster Station – Item tabled for a 
future meeting. 
 
H.  Board Members Comments and Announcements: 
 
● Board Member Nestor – Mr. Nestor noted that he appreciates everyone’s great work. 

● Board Member Rizo – Mr. Rizo is very happy with the leadership and structure of the 
department.  He appreciates the transparency and the fact that we work closely with our employees 
to obtain higher certification and licenses.  

● Board Member McCauley – Mr. McCauley noted that the meeting on September 29th was 
excellent.  He hopes to encourage the County Commissioners attend the next meeting.  He also asks 
that we set the date for the next P.S.D meeting soon.  He also mentioned that our balances are 
higher and that we should consider adding more to our depreciation fund.  Mrs. Jenkins noted that 
she was looking at preparing a budget revision for the Board soon and would review this.  



● Board Member Thomas – Mr. Thomas asked if the change in the stock market could have 
an impact on our employee pension plans and noted that we should be able to secure higher CD 
rates for any investments the city may have in the future.  Mrs. Jenkins stated that she will continue 
to monitor both subjects. 

● City Recorder Sanders – Mr. Sanders had nothing further. 

● Kelly Arnold – Mr. Arnold had nothing further. 

● Amby Jenkins – Mrs. Jenkins thanked the Board for their contribution to the new office 
furniture in City Hall. 

● Jerry Arnold – Nothing further. 

● Jay Hollen – Nothing further. 
 
● Mayor Skinner – The Mayor again thanked the Board Members for their support of the 
recommendations from the Revenue Review Committee.  He discussed the positive impact it was 
having and that he was proud of the department and the continued progress by employees like 
Thomas Wood 
 
I.  Adjournment 
 
Motion to adjourn the meeting at 8:14AM was made by Thomas/McCauley.  Motion carried. 
 
 
Mayor Robert N. Skinner III        ______________________________________________ 
 
 
City Recorder Randall H. Sanders                          ______________________________________________ 


