
           STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 
A regular meeting of the Buckhannon Sanitary Board was held on Thursday, November 17, 2022, at 
7:30 a.m., in Council Chambers and by GoToMeeting (GTM). The following were in attendance: 
 
Mayor      Robbie Skinner  Present 
City Recorder      Randy Sanders   Present 
Assistant Recorder/Director of Finance Amberle Jenkins  Present 
Director of Public Works   Jerry Arnold   Present 
City Engineer                                            Jay Hollen   Present - GTM 
Board Member     Phil Loftis    Present 
Board Member     Mitchell Shaw    Present 
Sanitary Superintendent   Ethan Crosten   Present 
 
Guests: Ron Newhouse & Brian Fenstemaker, Kappe Associates. 
 

                            City of Buckhannon Sanitary Board-7:30 A.M. at City Hall in Council Chambers 
Meeting Agenda for Thursday, November 17, 2022 

A.    Call to Order 
            A.1   Moment of Silence  
            A.2   Pledge to the Flag of the United States of America 
 
B.    Recognized Guests 
            B.1    
 
C.     Bid Opening 
         C.1   Solar Panel System 

•  Notice Class II Legal Advertisement Accepting Sealed Bids 
         C.2   One (1) Mechanical Bar Rack 

•  Notice Class II Legal Advertisement Accepting Sealed Bids 
 
D.    Finance Report-Amby  
          D.1   October 2022 
                                            
E.    Department Report 
          E.1   33 West Extension North 
          E.2   33 West Extension South-JF Allen Co 
          E.3   Plant Operations-Testing 
          E.4   Maintenance Crew 
          E.5   Line Crew #1 
          E.6   Line Crew #2 
          E.7   Pump Station Generator Update 
          E.8   ARPA Projects Update 
 
F.    Storm Water Issues for Discussion and/or Vote 
          F.1    
 
G.    Correspondence and Information 
          G.1   Notice Sanitary & Storm Department Accepting Applications for a Maintenance Assistant    
          G.2   Tennerton P.S.D. Meeting Minutes-October 2022 
          
H.    Consent Agenda 
          H.1   Approval of Minutes 10/20/2022 
        
I.    Strategic Issues for Discussion and/or Vote 
        I.1   Approval of Bid Opening-Solar Panel System 
        I.2   Approval of Bid Opening- One (1) Mechanical Bar Rack 
        I.3   Approval Sanitary Board Budget Revision 
        I.4   Discussion/Possible Vote Approval Wage Increase Sanitary Superintendent Ethan Crosten                             
        I.5   Discussion/Possible Vote Approval Wage Increase City Engineer Jay Hollen 
 
J.     Board Members Comments and Announcements  
    
K.     Adjournment              
                                                                                                                                                         
Posted 11/10/2022 
 
A. Call to Order - Mayor Skinner called the meeting to order followed by a moment of silence and 
pledge to the flag. 
 
B. Recognized Guests – None 
 
C. Bid Openings- 
 



C.1   Solar Panel System 
•  Notice Class II Legal Advertisement Accepting Sealed Bids 

 
ADVERTISEMENT FOR BIDS 

BUCKHANNON SANITARY BOARD 
SOLAR PANEL SYSTEM 

 

 The Buckhannon Sanitary Board will accept sealed bids for a Soler Panel System at City Hall at 70 East 
Main Street, Buckhannon, WV 26201 until 7:30 AM EST on November 17, 2022, at which time all bids which have 
been received shall be publicly opened and read aloud. 

 Minimum characteristics of the Solar Panel System to be provided by this bid are as follows:  

 Must provide a minimum of 125 kW. 
 Must be elevated above the 100-year flood elevation. This would include all panels and electronics. 
 Must provide a general layout of panels in the highlighted area on the attached map.  

 

Bidder must provide the following items. 

   Must provide documented 3 years of reputable sales and service, prior to bid. 
 Combined bid price of the solar panel system cost and installation at the Buckhannon Sewer Plant or 

copy of a power purchase agreement. If power purchase agreement is provided, must be negotiable and 
subject to change with agreement from both parties. Bid sheet shall include specific identification of the 
equipment to include: 1) vendor, 2) manufacturer, and 3) list of special features.  Bid sheet is to be signed 
by an authorized representative of the vendor. 

 Availability of operation date if ordered by December 21st, 2022. 
 Product literature including basic specifications of the solar panel system being installed. 
 Equipment warranty.  Include calendar time, operating time, and components covered by warranty. If 

purchased out right by the City of Buckhannon. 
 Location of and distance from Buckhannon of closest full-service sales, parts, and service center for 

equipment manufacturer. 
 Name, location, and telephone number of 2 customers who have recently purchased a similar piece of 

equipment. 
 

 Bids are to be delivered or sent in a sealed envelope marked, Attention:  Ethan Crosten, “Solar Panel 
System Bid”.  If there are any questions, please call Ethan Crosten at 304-472-5459.   

The Buckhannon Sanitary Board shall evaluate bids received based on price, equipment specifications, 
operator satisfaction, service availability, and references.  Buckhannon reserves the right to reject any and all bids 
and to waive any informalities.  

 
City of Buckhannon 
Accepting Sealed Bids for a Solar Panel System 
 

The City of Buckhannon Sanitary Board will be accepting sealed bids for a Solar Panel System. Bids will be 
received until Thursday, November 17, 2022 at 7:30AM. Bid specifications may be obtained at Buckhannon City 
Hall, 70 E Main Street, Buckhannon WV, Mon-Fri 8:30am to 4:30pm or call 304-472-1651. All bids shall include 
delivery date to City of Buckhannon. The City of Buckhannon reserves the right to reject any and all bids.  

RD publish dates 11/2/22 & 11/9/22 
 
Mayor Skinner recognized Amberle Jenkins who had the sealed bids for the opening.  She 
announced that she had received one bid from Pickering Energy Solutions.  The bid packet did not 
have actual costs included. 
 



 
 
Motion to table the Solar Panel System bid process until complete costs are received from 
Pickering Energy Solutions was made by Shaw/Loftis.  Motion carried.   
 
C.2   One (1) Mechanical Bar Rack 
•  Notice Class II Legal Advertisement Accepting Sealed Bids 
 

ADVERTISEMENT FOR BIDS 
BUCKHANNON SANITARY BOARD 

MECHANICAL BAR RACK 
 

 The Buckhannon Sanitary Board will accept sealed bids for a Mechanical Bar Rack at City Hall at 70 
East Main Street, Buckhannon, WV 26201 until 7:30 AM EST on November 17, 2022, at which time all bids which 
have been received shall be publicly opened and read aloud. 

 Minimum characteristics of the Mechanical Bar Rack to be provided by this bid are as follows:  

 Must have operate within a 2ft (24 inches) channel 
 Must treat a channel depth of at least 4ft (48 inches)  
 Must be capable of treating a peak flow of 5.0 MDG and average flow of 2.5MGD 
 Must provide head loss specifications.  
 Bidder will include installation cost with bid. Installation shall not alter existing structure.  
 Freeze protection must be included and details of function for freeze protection must be provided.  
 Must be compatible with 3 phase, 480 volts electrical connection.  
 Discharge chute of at least 10 feet must be available 
 Option to add a washer/ compactor in future must be available 
 Training of service. Maintenance, and operation must be available to sewer department employees 

during installation.  
 

Bidder must provide the following items. 

   Must provide documented 3 years of reputable sales and service, prior to bid. 



 Combined bid price of mechanical bar rack delivered to Buckhannon Sewer Plant.  Bid sheet shall 
include specific identification of the equipment to include: 1) vendor, 2) manufacturer, 3) model, 4) year, 
and 5) list of special features.  Bid sheet is to be signed by an authorized representative of the vendor. 

 Availability of mechanical bar rack to include a delivery date if ordered by November 21st, 2022. 
 Product literature including basic specifications of the model mechanical bar rack being offered. 
 Equipment warranty.  Include calendar time, operating time, and components covered by warranty. 

Warranty must be for a minimum of 2 years. 
 Location of and distance from Buckhannon of closest full-service sales, parts, and service center for 

equipment manufacturer. 
 Name, location, and telephone number of 2 customers who have recently purchased a similar piece of 

equipment. 
  

Bids are to be delivered or sent in a sealed envelope marked, Attention:  Ethan Crosten, “Mechanical Bar Rack Bid”.  
If there are any questions, please call Ethan Crosten at 304-472-5459.   

The Buckhannon Sanitary Board shall evaluate bids received based on price, equipment specifications, operator 
satisfaction, service availability, and references.  Buckhannon reserves the right to reject any and all bids and to 
waive any informalities. 
 
City of Buckhannon 
Accepting Sealed Bids for One (1) Mechanical Bar Rack 
 
The City of Buckhannon Sanitary Board will be accepting sealed bids for one (1) Mechanical Bar Rack. Bids will be 
received until Thursday, November 17, 2022 at 7:30AM. Bid specifications may be obtained at Buckhannon City 
Hall, 70 E Main Street, Buckhannon WV, Mon-Fri 8:30am to 4:30pm or call 304-472-1651. All bids shall include 
delivery date to City of Buckhannon. The City of Buckhannon reserves the right to reject any and all bids.  

RD publish dates 10/26/22, 11/02/22 

 
Mrs. Jenkins opened the first bid, which was from Kappe Associates. The price listed was $132,000  
 
Mrs. Jenkins opened the second bid, which was from Kappe Associates. The price listed was 
$172,000 
 
Discussion took place regarding the two different models quoted from Kappe Associates. 
 
Mrs. Jenkins opened the third bid, which was from C2G Enterprises. Two models were quoted with 
the first at $99,700 and the second was $132,400. 
 
A Q & A with Brian Fenstemaker, Kappe Associates took place. 
 

AUTOMATIC BAR RACK BIDS COMPARISION 
SPEC DUPERON FLEX RAKE ($132,000) DUPERON IQ ($172,000) AQUALITIC ($99,700) 

Warranty 
5 years 5 years 3 years 

Bearings in channel  
no no no 

Bar opening 
1/4" 1/4" 1" 

Headloss 
2.32" 2.63" approx 0.25" 

Control 
Floats Floats sensor 

Freeze Protection 
yes yes yes 

Power 
480v 480v 480v 

Vertical Angle 
70 degrees 70 degrees 75 degrees 

Weight 
3400 lbs 3400 lbs 1873.51 lbs (not including 

motor) 

control pannel size 
32"x37.56" 32"x37.56"   

screen material 
316L stainless steel 316L stainless steel 304L Stainless Steel 



 
Motion to approve accepting the lowest bid that meets all specifications and best serves the 
needs of the department was made by Loftis/Shaw.  Motion carried. 
 
D. Finance Report- Director of Finance and Administration - Amberle Jenkins 
D.1 October 2022 – Amberle Jenkins submitted and explained the following information: 
 

 

 

 



 

 

 



 

 

 



 

 



 

 



 

 



 
 
 

 
 
She also discussed a program that Phil Loftis had mentioned, which is with the WV State 
Treasurer’s office that yield a good interest.  Amby will explore this program. 
 
Motion Loftis/Skinner to accept the financial report as submitted.  Motion carried. 

E. Department Report – Ethan Crosten presented the following report: 
E.1 33 West Extension North - No movement. 
E.2 33 West Extension South - JF Allen has donated this property to Upshur County Commission 
so Ethan and City Engineer Jay Hollen will need to do an updated inspection of the sanitary system. 



 
E.3 Plant Operations-Testing - All tests have been within limits. We had an issue with the center 
tube on the clarifier being plugged with rags. We have had several issues with rag plugging various 
lines recently. 

 

 
 



 
E.4 Maintenance Crew - The maintenance crew has been assisting with generator installation at 
the pump stations. They also have been completing routine maintenance. They pumped out 
Deanville and Island Avenue pump stations and repaired a tube. 
 
E.5 Line Crew #1 – Brian’s Crew – Brian’s crew repaired a line along Little Sand Run Road. This 
was a difficult repair as the sewer line is almost under the state road. They also raised a buried 
manhole in this area. The have finished cleanup at Wesleyan and began moving material out to 
Scott Street for a minor storm project. 
 
E.6 Line Crew #2 – Scott’s Crew – Scott’s crew has finished the service lines on Madison Street and 
ran pipe to the drop inlets. The drop inlet was delivered Tuesday afternoon and the crew should be 
finishing the project up in the next week of nice weather. 
 
E.7 Pump Station Generator Update - All pump stations have been commissioned and are 
operating correctly. A couple of minor part replacements are needed at East Main and Brooke 
streets. 

 

E.8 ARPA Projects Update – Jerry Arnold, Joe Dinkle of Potesta, and myself met with Tony Casella 
regarding the North Locust Project. We have preliminary plans and routes of completing the 
project, with an estimate of $400,00 - $500,000 being needed to complete the project.  

The question has become which part of what project would we like to do. Potesta is still working on 
an estimate for Taylor Street, but it will be more than the remaining $500,000. I believe Taylor 
should be a priority; with the money left complete a road bore across Route 20 with the ARPA 
money to leave the city a connection to develop a project in the future. This alternative route would 
eliminate an aerial crossing which is always a good thing.  

The estimate for the storm on Taylor Street was over 4 million. That project will not be able to be 
completed with the ARPA money.  
 
Discussion took place, which included City Engineer, Jay Hollen, concerning what projects we 
should do and what one to place on hold.  We will have final numbers for the Taylor Street project 
in about two weeks and will discuss more at the December meeting.  
 
F. Correspondence and Information – Mayor Skinner reviewed the following with the Board: 



 
F.1   Notice Sanitary & Storm Department Accepting Applications for a Maintenance Assistant    

City of Buckhannon 
Sanitary Department 

Maintenance Assistant 
 

 The City of Buckhannon’s Sanitary and Storm Department is looking to add a full-time Maintenance 
Assistant. This department is responsible for the operation, maintenance, and expansion of the City’s sewer and 
storm water infrastructure. This an excellent opportunity to start rewarding career and grow your own skills. Job 
requirements are as follows: 

1. Title: Maintenance Assistant 

2. Educational Requirements: High School Diploma or GED 

3. Requirements:  

 Ability to lift between 50-100lbs regularly. 
 Ability to work in tight spaces and occasionally in unpleasant conditions due to nature of work 
being performed 
 Must be able to maintain safety precautions on job site.  
 Must be dependable, punctual and proactive. 
 Must have the capability of working within a team. 
 Must have valid West Virginia driver’s license  
 Must pass a Pre-employment drug test and random drug tests 

4. Preferred Qualifications: 

 Journeyman Electrical License highly preferred 
 Class 1 wastewater operator licensing highly preferred or ability / willingness to obtain 
 Experience operating machinery 
 Class A CDL  
 

5. Job Duties (including but not limited to): 

 Complete daily, weekly, and monthly routine checks of equipment and plant facilities 
 Maintain sewage lift stations including plumbing, electrical wiring, pumps, valves, property, etc.  
 Maintain sewage treatment plant motors, pumps, plumbing, gear boxes, equipment, etc,  
 Complete capital improvement projects including adding treatment process, upgrading treatment 
processes, improving property, site development 
 Mow, trim and maintain plant and pumpstation grounds 
 Provide contract support for various projects 
 Repair equipment, parts, and buildings as problems arise 
 Trouble shoot electrical issues at pump stations, plant facilities, and equipment. 
 Occasional weekend, evening and holiday availability 
 Clean and maintain city vehicles, equipment and tools 
 Assist in other jobs and activities are required in day-to-day operation  

6. Job Benefits and Compensation: 

 Hourly rate of $13- 15.00 per hour depending on combination of education, skills, and 
qualifications.  
 Full City benefits including insurance, retirement, sick time and vacation time. 
 Annual work boot allowance 
 Work clothing provided 

7. How to apply: 

1. Visit Buckhannon City Hall at 70 East Main Street, Buckhannon, WV 26201 
for an application.  

2. Complete Application and return it to City Hall or mail it marked ‘Attention: 
Buckhannon Sanitary Board’ 

3.  Applications are due by Friday, December 2st at 4:00pm. 

 
City of Buckhannon Sanitary and Storm Department 

Accepting Application for Maintenance Assistant 
 

The City of Buckhannon Sanitary and Storm Department is accepting applications for a full-time Maintenance 
Assistant. Applications will be accepted until 4:00 p.m. on Friday, December 2, 2022. 

Full job description, requirements, and application may be obtained at City Hall, 70 E Main Street, 
Buckhannon WV, Mon-Fri 8:30 am to 4:30 pm or call 304-472-1651. 



The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all qualified 
persons. 

Amberle Jenkins 
City of Buckhannon Assistant Recorder 
 

F.2   Tennerton P.S.D. Meeting Minutes-October 2022 
 

 
 
G. Storm Water Issues for Discussion and/or Vote - None  
 
H. Consent Agenda: 
H.1 Approval of Minutes 10/20/2022- There was no Consent Agenda presented. 
 
I. Strategic Issues for Discussion and/or Vote: 
 
I.1   Approval of Bid Opening-Solar Panel System – Action was taken earlier in the meeting. 
 
I.2   Approval of Bid Opening- One (1) Mechanical Bar Rack – Action was taken earlier in the 
meeting. 
 
Motion to move into Executive Session at 8:27 AM to discuss personnel matters was made by 
Loftis/Shaw.  Motion carried. 
 
Motion to leave Executive Session at 8:35 AM was made by Loftis/Shaw.  Motion carried. 
 
I.4   Discussion/Possible Vote Approval Wage Increase Sanitary Superintendent Ethan 
Crosten  
 
A motion to approve a wage increase for Sanitary Superintendent Ethan Crosten of $5,000 
per year, effective December 1, 2022, was made by Shaw/Loftis.  Motion carried. 
                         
I.5   Discussion/Possible Vote Approval Wage Increase City Engineer Jay Hollen 
 
 
A motion to approve a wage increase for City Engineer Jay Hollen of $5,000 per year, 
effective December 1, 2022, noting that the Sanitary Board’s commitment of the wage 
increase to be $1,250, was made by Loftis/Shaw.   



 
I.3   Approval Sanitary Board Budget Revision – Mayor Skinner recognized Amberle Jenkins who 
presented the Sanitary Board Budget Revision request. 

 
 
A motion to approve the Sanitary Board Budget Revision request as presented was made by 
Shaw/Loftis.  Motion carried. 
 
J. Board Member Comments and Announcements 
 
Phil Loftis – Mr. Loftis provided a report on the WV State Auditor’s seminar held recently at 
Oglebay Resort.  He found it to be very informative. 
 
Mitchell Shaw – Mr. Shaw congratulated Mayor Skinner on being named one of West Virginia’s 
Young Guns. 
 
K.    Adjournment: 
Motion to adjourn at 8:51 a.m. was made by Shaw/Loftis.  Motion carried. 
 

Mayor Robert N. Skinner III                                      _______________________________________________ 
 
 
City Recorder Randall H. Sanders                       ___________________________________________________    

 


