
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting (including a tour of the plant) of the Buckhannon Water Board was held on Thursday, April 
13, 2023, at 3:30 PM. at the Harley A. Brown Memorial Water Plant, 173 Wood Street, Buckhannon WV 
26201. The following were in attendance (GTM is attendance by GoToMeeting):  
 
Robbie Skinner     Mayor      Present 
Randy Sanders     City Recorder     Present  
Dave McCauley     Board Member     Present  
David Thomas     Board Member     Absent 
Don Nestor     Board Member     Absent  
Kelly Arnold     Water Superintendent    Present  
Erasmo Rizo     Board Member     Present  
Jay Hollen     City Engineer     Present 
Jerry Arnold     Director of Public Works    Present 
Amberle Jenkins    Assistant Recorder/Director of Finance  Present  
Tom O’Neill     City Attorney     Absent 
 
Guests: Chief J. B. Kimble, BFD, Mark Sankoff, Potesta; Jeff May, Matt Orsburn, Brian Elmore, Jessie Fumerola, 
Mt Hope Water Association; Roger Ward, Hodgesville PSD; Carolyn Douglas, Linzy Wilson, Carey Wagner, 
Elkins Road PSD, Jerry Myers, Jerry Wamsley, Tommy Redmer, David Burr, Tom Davis, Tyson Dean, Justin 
Atwell, Tom Rolenson, Russell Robinson, COB; Monica Zalaznik, My Buckhannon. 
 

City of Buckhannon Water Board Meeting & Tour at 3:30 PM at the Harley A. Brown Memorial 
Water Plant 173 Wood Street 

  Water Board Meeting Agenda for Thursday, April 13, 2023 

A.     Call to Order 
         A.1  Moment of Silence  
         A.2  Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 
         B.1   Skip Gjolberg-President of the Upshur County Development Authority 
 
C.     Financial Report-Amby Jenkins  
         C.1  March 2023 
 
D.     Department Report  
         D.1  Water Department Report-Kelly Arnold 
         D.2  ARPA Projects Update  
 
E.     Correspondence and Information     
         E.1  Mt. Hope Water Association Meeting Minutes-February 2023     
         E.2  Elkins Road P.S.D. Meeting Minutes-February & March 2023 
         E.3  Adrian P.S.D. Meeting Minutes-February 2023 
         E.4  Hodgesville P.S.D. Meeting Minutes-February 2023 
         E.5  FEMA Grant No. 2 - Punch List for Contracts No. 4 through No. 10 
         E.6  The Pipeline Newsletter from the Public Service Commission of WV-Winter 2023 
          E.7   Notice COB Flushing Fire Hydrants       
 
F.     Consent Agenda 
         F.1  Approval of Minutes: Regular 03/09/2023, Special 03/23/2023 

   
G.     Strategic Issues for discussion and vote-TO BE TABLED- SPECIAL MEETING ON 04/20/2023 9AM 
         G.1  Review & Approval to Accept the Bid Opening Results: Mini Excavator with 6-Way Blade 
         G.2  Draft Water Board Budget FY 2023/2024 
         G.3  Approval of Ownership & Management of the Industrial Park Booster Station 
         G.4  Discussion-Inquiry regarding Property on Wood Street near the Water Plant  
           
H.    Board Members Comments and Announcements     
        H.1  Next Meeting May 11, 2023  
         
I.     Adjournment 
Posted 04/06/2023   REVISED 04/10/2023 
 
A.     Call to Order- The meeting was called to order by Mayor Robbie Skinner at 3:41 PM who 
spoke about the recent passing of Upshur County Sheriff Virgil Miller.  He requested that we keep 
the memory of Sheriff Miller and his family in our thoughts during our traditional Moment of 
Silence.  The Mayor then led us in the Pledge to the Flag of the United States of America 
 
B.     Recognized Guests:  
B.1 Skip Gjolberg-President of the Upshur County Development Authority - Mr. Gjolberg was 
not present. 



 
Mayor Skinner recognized BFD Chief J. B. Kimble who provided a presentation on the ongoing work 
towards CFAI Accreditation for the BFD.  He passed out a brochure from the CPSE and the March 
2023 NFPH Single Story Fire Flow Summary and explained the significance of both handouts. He 
then participated in a brief Q & A with the attendees.   
 
C.     Financial Report-Amby Jenkins  
C.1 March 2023: Amby Jenkins presented the following report: 
 

 
 

 

 



 

 



 
 
Motion to accept the March 2023 financial report was made by McCauley/Rizo. Motion 
carried. 
 
D.     Department Report 
D.1 Water Department Report - Kelly Arnold provided the following department report for March 
2023: 
 
CITY OF BUCKHANNON WATER DEPARTMENT 
Monthly Report for March 2023 
 

 Water leaks-2 
 Weekly safety meetings. 
 Locates.  
 Renewed service -5 
 New Services-1 
 Residential meters changed-50 
 Residential meters tested-50 
 Started meter change out. 
 Public Service District meters tested-0 
 Finished up Riley Heights 
 Changing 2”, 5/8” meter for testing. 
 Meter barrel repairs. 
 Removed hydrant leg W. Main St. 
 Had 2 classes at shop. 
 WVWC had leak in dorm. 
 Removed hydrant lateral at old Whites TV for storm line replacement. 
 New exhaust fan installed in high service pump room. 
 There is a recall on wires to fans in VFD’s  
 Vibration test on High Service pumps came back good. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 1.99 million gallons of water treated for month of March million a day. 
 Cost per million gallons treated for March $197.14 
 6520 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. -305  



 Non-Payments  
 Continue to work on back-flow/cross-conn. Program 
 Maintenance equipment 

 

 
 

 
 
 

Board Memebr McCauley request that the discussion on installation of a Master Meter at Valley 
Green Apartments be added to the next agenda. 
 
D.2 ARPA Projects Update – City Engineer, Jay Hollen, was recognized who provided an overview 
of the upcoming and ongoing ARPA Projects.  Mark Sankoof of Potesta, which is the COB’s on-call 
engineering firm, also spoke on these projects. 
 



 
 
E.     Correspondence and Information – Mayor Skinner reviewed the following items with the 
Board: 
E.1 Mt. Hope Water Association Meeting Minutes-February 2023 
 
Mt Hope Water Association Minutes 
Board of Directors Regular February Meeting - 2/20/2023 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday, February 20, at 6:00 pm, at the 
Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board members in attendance were, 
Vice-President Brian Elmore, Tom Davis, Deborah Cvechko, Navonda Tenney and Marcella Kelley. Also in attendance were 
Secretary/Treasurer Laurie Adams, Chief Operator Jeff May, and from Horner Bros. Engineering, Trey Horner. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried. The Treasurer’s 
Report was presented along with the past month’s bank statements, they were accepted for audit. The Truck Report was 
presented and approved. The Mt Hope Monthly Report was presented and approved.  The Water Loss Report was reviewed 
and approved. Jeff presented the Operator’s Report. The leak adjustments presented were approved, a motion was made by 
Tom, motion carried.  
Trey Horner, spoke about the recent tour of our system he, Jeff and Elijah Meyer (from Horner Bros.) took. He presented a 
Preliminary Cost Estimate and reviewed it with the board. He thought the timeline would be “bidding” next winter, and work 
beginning soon after. Depending on supplies, the board would have a say in the order the work is done.  The board decided to 
stay with the present listed needs but add a hydrant when the Tallmansville/Bryan Foster section is redone and get quotes to 
demolish the unused tank at the Ford Turn. Laurie thought it was Region VII’s responsibility to solicit for the added 
professional’s services, Trey offered to consult with Carrie Wallace at Region VII Planning and Development, about who’s 
responsibility it was. Laurie was also asked to consult with Elkins Road PSD and our insurance carrier concerning liability while 
the Democrat Ridge tank would be done for rehabilitation. A motion was made by Marcella to accept the Engineering 
Agreement with Horner Bros. Engineers, for the Water System Improvement Project, motion carried.  President Tenney signed 
the agreement and Trey said he would send a copy to Carrie Wallace at Region VII. 
A request for a long service line was reviewed.  A motion was made by Debbie to approve the long service line request by 
William Brown with a recommendation that his service line be placed in conduit, especially through any water, motion carried. 
Two recent water line breaks, that were caused by Ryan Environmental, a company replacing a gas line on the system, were 
discussed.  The Utility Damage Reports and 811’s were reviewed by the board. With the loss of revenue from the recent change 
in our tariff, Tom made a motion to adjust the extra amount paid on USDA loan #91/07, as of July 1, 2023, motion carried.  The 
PSC rate increase request has been finalized as of January 30, 2023, and the rates have been adjusted in our billing system.  
Laurie asked the boards approval of a Water Tap Worksheet she recently wrote.  It will save time and misunderstandings when 
a customer inquires about a water tap.  A motion was made by Marcella to accept the worksheet in its present form, motion 
carried.  There was nothing new to report on the work that needs to be done on the welded tanks.  A schedule to test large 
meters was recently made by our Circuit Rider, Bertis McCarty.  Jeff will test all meters larger than 5/8”s, beginning this year to 
get on a regular schedule.  The work hours of the part-time office/billing clerk were discussed.  Any time the clerk works past 
1:30, prior approval will be given by the Secretary/Treasurer first, if not available, the President, second, if not available, the 
Vice-President, third, and if not available, the Operator, fourth.  An explanation of why the employee needs to work beyond 
that, will be given so an informed decision can be made.  Our Annual Report and Independent Audit have not been completed 



by Burdette and Associates yet.  The PSC has sent a notice of possible action that can be brought against Mt Hope Water 
Association.  Laurie has inquired on more than one occasion as to when the report and audit would be complete.  John 
Burdette promised they would be completed this week.  An accounting firm, Bennett & Dobbins was previously recommended 
by Bertis McCarty.  A motion was made by Brian to hire Bennett & Dobbins for the next Annual Report, motion carried.  A 
motion was also made by Tom that if Region VII Planning and Development did not take on the responsibility of hiring the other 
professionals needed for our Water System Improvement Project, they would hire Norm Farley and Steptoe & Johnson, motion 
carried.  There being no further business to discuss, the meeting was adjourned at 8:01 p.m. by President Tenney. 
 
Secretary/Treasurer - Laurie Adams 
 
E.2 Elkins Road P.S.D. Meeting Minutes-February & March 2023 

 
 
 
 

 



E.3 Adrian P.S.D. Meeting Minutes-February 2023 

 
 
E.4 Hodgesville P.S.D. Meeting Minutes-February 2023 

 



 
 
 
E.5 FEMA Grant No. 2 - Punch List for Contracts No. 4 through No. 10 

 
 



 
 
 
E.6 The Pipeline Newsletter from the Public Service Commission of WV-Winter 
2023 

 
E.7 Notice COB Flushing Fire Hydrants   
 

The City of Buckhannon Water Department 
will begin flushing fire hydrants Monday, April 10, 2023 and will continue each workday from 

8:00 am to 4:30 pm throughout the city water system, until complete.  This does not include the 
public service districts.  Please check the water before doing any light colored laundry.  Water 

may be discolored due to flushing, contact 
 City Hall at 304-472-1430 for further information. 

 
F.     Consent Agenda – Mayor Skinner presented the following items from the Consent Agenda and 
asked for approval, barring any necessary additions or corrections: 
 
F.1 Approval of Minutes: Regular 03/09/2023, Special 03/23/2023 
 
Motion to approve the Consent Agenda as presented was made by McCauley/Rizo.  Motion 
carried. 
  
G.     Strategic Issues for discussion and vote:  
 
Without objection, the Strategic Issues for discussion and vote were all carried over to the 
next meeting: 
 
G.1 Review & Approval to Accept the Bid Opening Results: Mini Excavator with 6-Way Blade 
G.2 Draft Water Board Budget FY 2023/2024 
G.3 Approval of Ownership & Management of the Industrial Park Booster Station 
 
H.    Board Members Comments and Announcements     
 

 Don Nestor: Absent 
 Dave Thomas: Absent 

  
 Erasmo Rizo: Mr. Rizo thanked all for their attendance and participation in the discussions. 



 Dave McCauley: Mr. McCauley thanked all the attending P.S.D. members for their up to date 
minutes, which helps in the managing of the overall system. 
 

I.     Adjournment 
 
At 4:35 PM, motion to adjoin the business porting of the meeting and begin the tour of the 
Water Plant was made by Rizo. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 


