
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Water Board was held at Buckhannon City Hall, 70 East Main Street, on 
Thursday, May 11, 2023, at 7:30 a.m., with the following in attendance (GTM – GoToMeeting):  

Mayor      Robbie Skinner  Absent 
City Recorder     Randy Sanders   Present  
Board Member     Dave Thomas   Present 
Board Member     Dave McCauley                 Present 
Board Member     Erasmo Rizo   Present  
Board Member     Don Nestor                 Present - GTM 
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                 Present  
Director of Public Works      Jerry Arnold      Absent 
City Engineer       Jay Hollen   Present - GTM 
Water Supervisor     Kelly Arnold                 Present 
City Attorney     Thomas O’Neill   Present - GTM 
Note Taker     Alice Teets   Present 
 
Guests: Mark Sankoff and David Sharp, Potesta & Associates, Inc. – GTM 

 
City of Buckhannon Water Board – 7:30AM at City Hall in Council Chambers 

Meeting Agenda for Thursday, May 11, 2023 

 
          A.     Call to Order 

              A.1  Moment of Silence  
             A.2  Pledge to the Flag of the United States of America 
   
             B.     Recognized Guests 

         B.1  Potesta & Associates, Inc. 
 
          C.     Financial Report-Amby Jenkins  
          C.1  April 2023 

 
             D.     Department Report  

         D.1  Water Department Report-Kelly Arnold 
 Tyson Dean-WD Water Distribution Certification 
 Caleb Kimble-WD Water Distribution Certification 
 Eric Thomason-DW-1 & DW-2 Drinking Water Certification 
 Thomas Wood-DW-4 Drinking Water Certification 
 Letter from WVDHHR re: (SWPP) Source Water Protection Plan Update required no later than 10/01/23 

         D.2  ARPA Projects Update  
 
          E.     Correspondence and Information     

         E.1  Mt. Hope Water Association Meeting Minutes-March 2023     
         E.2  Adrian P.S.D. Meeting Minutes-March & April 2023 
         E.3  Elkins Road P.S.D. Meeting Minutes-April 2023 
 
F.     Consent Agenda 
         F.1  Approval of Minutes: Regular 04/13/23, Special 04/20/23 

   
G.     Strategic Issues for discussion and vote 
         G.1  Water Treatment Plant Evaluation, Scope of Services, Including Fee Schedule  
         G.2  Approval Water Board Budget Revision #3 FY 2022/2023 
         G.3  Approval Water Board Budget FY 2023/2024 
         G.4  Approval to Advertise for Bids-Air Compressor for the Wood Street Raw Water Intake 
         G.5  Approval Wage Increase-Plant Operator Receiving Class II License 
         G.6  Approval Wage Increase-Plant Operator Receiving  Class IV License 
         G.7  Discussion/Possible Action Re: Existing Properties Water Service-Deposit, Tap Fees at the Industrial Park  
         G.8  Valley Green Apartments Water Meter Issues 
 
H.    Board Members Comments and Announcements     
        H.1  Next Meeting June 8, 2023  
         
I.     Adjournment 
Posted 05/05/2023            
 
A.   Call to Order:  Recorder Randy Sanders called the meeting to order followed by a moment of 
silence and pledge to the flag. 
 

         B.     Recognized Guests: 
         B.1  Potesta & Associates, Inc.: Recorder Sanders recognized Mark Sankoff and David Sharp, 

representing Potesta & Associates, Inc., and without objection, moved G.1  Water Treatment Plant 
Evaluation, Scope of Services, Including Fee Schedule to the table for discussion and/or vote. Mr. 
Sankoff and Mr. Sharp presented the Water Treatment Plant Study.  The study will detail the costs 



and information on the options to either update our existing facility or rebuild.  Estimated cost of 
review would be $75,000.  Discussion followed with questions.  Specifically, Recorder Sanders 
asked what fiscal year would cover the review; Finance Director Amby Jenkins answered that it 
would be in the 2023/2024 FY.  Board member Rizo asked how the structural analysis would be 
done. Mr. Sankoff answered it would be mostly visual, nothing destructive to the plant.  Mr. Hollen, 
City Engineer, said that he believes this is a great start and that everything has been covered.  The 
timeline is good; about six months.  Board member Dave Thomas asked if we are in a good location 
if we need to build; yes, we would not have to move.   

 
 

 
 

 
 
 Motion by Thomas/Rizo to have Potesta & Associates, Inc.  Conduct a Water Treatment Plant 

Evaluation, Scope of Services, Including Fee Schedule.  Motion carried unanimously.   
 
         

 



C.     Financial Report-Amby Jenkins:  
         C.1  April 2023: Finance Director recommends moving the money from maturing CD, $179,000 to a 

Raymond James Investment, as it is offering much more, about 5% for twelve months.   
 
 Motion by McCauley/Thomas to accept the Financial Report with the addition of moving 

current matured Certificate of Deposit (CD) money to Raymond James Investment.  Motion 
carried unanimously.   

  

 

 



 
 

 



 

 



 
 

 
 



 
 

 
 

 
 



 

 
D.   Department Report:   

  D.1  Water Department Report-Kelly Arnold 
 

-Tyson Dean-WD Water Distribution Certification 



 
 
-Caleb Kimble-WD Water Distribution Certification 
 

 
 
-Eric Thomason-DW-1 & DW-2 Drinking Water Certification 
 

 
 

 
 
-Thomas Wood-DW-4 Drinking Water Certification 
 

 
 
Discussion regarding employees and their testing.  Supervisor Kelly Arnold specifically mentioned 
Tyson Dean and Caleb Kimble as great additions to the Water Department.  They both passed the 
meter test.  If they pass the backflow connection test, he will request a pay increase.  
 
-Letter from WVDHHR re: (SWPP) Source Water Protection Plan Update required no later 
than 10/01/23 



 

 
 

 
For the SWPP, EPA will give us an action plan.  Some discussion occurred.  

 
 
CITY OF BUCKHANNON WATER DEPARTMENT 
Monthly Report for April 2023 
 

 Water leaks-2 
 Weekly safety meetings. 
 Locates.  
 Renewed service -0 
 New Services-5 
 Residential meters changed-20 
 Residential meters tested-100 
 Started meter change out. 
 Public Service District meters tested-0 
 Changing 2”, 5/8” meter for testing. 
 Meter barrel repairs. 
 Hydrant flushing completed. 
 Installed auto flushers. 
 There is a recall on wires to fans in VFD’s waiting on parts. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 58.4 million gallons of water treated for month of April 1.95 million a day. 



 Cost per million gallons treated for April $184.75 
 26965 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. -260  
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  
 

Also, on Thurman Ave, some of the hydrants have low flow, and Fire Department have said they 
would like an increase.  
 

 

 
 

         D.2  ARPA Projects Update  
 ProContracting is working on Project A.   

Tradeworx is working on Project B along with some other subcontracts for us.  They will be 
working on the Tennerton Booster after the festival.  Hope to be completed by fall. 
 
E.  Correspondence and Information:     
E.1  Mt. Hope Water Association Meeting Minutes-March 2023     



 
Mt Hope Water Association Minutes 
Board of Directors Regular March Meeting - 3/20/2023 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday, March 20, at 6:00 pm, at the 
Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board members in attendance were, 
Vice-President Brian Elmore, Nicholas Cutright, Tom Davis, Deborah Cvechko, Navonda Tenney and Marcella Kelley. Also in 
attendance were Secretary/Treasurer Laurie Adams, Chief Operator Jeff May, and from Region VII Planning & Development, 
Carrie Wallace. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried. The Treasurer’s 
Report was presented along with the past month’s bank statements, they were accepted for audit. The Truck Report was 
presented and approved. The Mt Hope Monthly Report was presented and approved.  The Water Loss Report was reviewed 
and approved. Jeff presented the Operator’s Report. The leak adjustments presented were approved, a motion was made by 
Nicholas, motion carried. Laurie discussed an issue with a customer who did not agree with the leak adjustment given to her at 
the February meeting. After some discussion, it was agreed that the customer was given the correct credit and courtesies on 
previous issues.  
The scoring and selection of professional services for the Water Improvement/Maintenance Project was completed by the 
board members, with Carrie’s assistance.  The firms selected were: Accountant - Bennett & Dobbins, Local Legal - West & Jones, 
PSC Legal - Spilman, Thomas, Battle, and Bond Counsel - Jackson Kelly.  Carrie will inform all those who responded. Laurie 
discussed with the board the present loan amount paid monthly for the completed $2,399.000.00 project, as a comparison to 
our upcoming water project. The board agreed to proceed with the present projects. The 2021-22 Annual Report and 
Independent Audit were complete and available for the board members, review. There was nothing new to report on the work 
that needs to be done on the welded tanks, Jeff is hoping to schedule it in April. Laurie shared the quote from the accounting 
firm, Bennett & Dobbins for the next Annual Report.  Their office will be informed of the board’s acceptance. Jeff spoke briefly 
about the GIS for our system with Region VII’s assistance.  We are waiting for further pricing from their office.  He also informed 
the board that our supplier, National Road, has been purchased by Citco.  Badger meters will no longer be available through 
them.  The board agreed to purchase refurbished meters through USA Blue Book, when necessary. The City of Buckhannon 
Water Plant will be giving a tour of the water plant on Thursday, April 13, 2023, at 4 p.m., they have invited Mt Hope Water and 
ask that we confirm attendance. Marcella agreed to mow the Mt Hope Water office yard this coming mowing season, at the 
same rate as last year. There being no further business to discuss, the meeting was adjourned at 7:40 p.m. by President Tenney. 
 
Secretary/Treasurer - Laurie Adams 
 
E.2  Adrian P.S.D. Meeting Minutes-March & April 2023 

 
 
 



  

 



E.3  Elkins Road P.S.D. Meeting Minutes-April 2023 

 
 

 
 
F.     Consent Agenda: 
F.1  Approval of Minutes: Regular 04/13/23, Special 04/20/23: 
 
The meeting minutes were not available in time for review, so both will be tabled to next meeting.   

   
G.     Strategic Issues for discussion and vote: 
G.1  Water Treatment Plant Evaluation, Scope of Services, Including Fee Schedule: 
This was acted upon previously in the meeting, under B.1.   
 
G.2  Approval Water Board Budget Revision #3 FY 2022/2023: 
 



 
 
Motion by McCauley/Rizo to Approve the  Water Board Budget Revision.  Motion carried 
unanimously.  
 
G.3  Approval Water Board Budget FY 2023/2024: 

 



 

 



 
 
Motion by McCauley/Thomas to approve the Water Board Budget FY 2023/2024 as 
presented with notations from Amby Jenkins and Jay Hollen.  Motion carried unanimously.  
 
G.4  Approval to Advertise for Bids-Air Compressor for the Wood Street Raw Water Intake: 
 
Motion by Thomas/Rizo to Advertise for Bids for Air Compressor for the Wood Street Raw 
Water Intake.  Motion carried unanimously.  
 
G.5  Approval Wage Increase-Plant Operator Receiving Class II License: Kelly Arnold requests 
a raise from $15 to $23/hour for Eric Thomason.   
 
Motion by McCauley/Rizo to Approve Wage Increase for Eric Thomason.  Motion carried 
unanimously.  
 
G.6  Approval Wage Increase-Plant Operator Receiving  Class IV License: Kelly Arnold requests 
a raise from $27 for Thomas Wood.  He would top out at $30/hour.  Council Dave Thomas questions 
how we compare to an area like Clarksburg?  Mr. Arnold said we are at least $10,000 below 
Clarksburg.  
 
Motion by McCauley/Rizo to Approve Wage Increase for Thomas Wood.  Motion carried 
unanimously.  
 
 G.7  Discussion/Possible Action Re: Existing Properties Water Service-Deposit, Tap Fees at 
the Industrial Park:  There are three customers that are on that line.  With them being 
grandfathered in, should they have to pay tap fees and deposits.  Recorder Sanders states, as a non-
voting member of the board, that we are ready to move forward and should allow them to continue 
as is.   
 
Motion by McCauley/Thomas to ask existing customers to sign for service and obtain a 
backflow, but not to require them to pay for the tap; new customers would need to pay.  
Motion carried unanimously.   
          
G.8  Valley Green Apartments Water Meter Issues: Discussion regarding this issue.   
 
Motion Rizo/McCauley to direct the City Attorney to draft a letter to representatives and 
legal counsel of the Valley Green Apartment complex, memorializing conversations and 
attempts to discuss the issues to obtain a right of way to place a master meter at the 
property to monitor water consumption and to identify that sufficient water pressure exists 
for fire service. 
 
H.    Board Members Comments and Announcements     

 Next Meeting June 8, 2023  
 Erasmo Rizo: Happy Strawberry Festival.  
 Randy Sanders: Congratulations to employee with certifications.  We are in a good place 

with retention.   
 Don Nestor: Nothing 
 David McCauley: Nothing 
 Dave Thomas: Nothing 



  I.     Adjournment:  There being no further business to be transacted, meeting adjourned at 
8:57 am. 
 
 
Mayor Robert N. Skinner III                          ____________________________________________ 
 
 
City Recorder Randall H. Sanders                ____________________________________________ 
 
          
 


