
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, September 14, 2023, at 4:30 p.m., 
in Council Chambers at City Hall. The following were in attendance (GTM is attendance by GoToMeeting):  
 
Robbie Skinner     Mayor      Present 
Randy Sanders     City Recorder     Present  
Dave McCauley     Board Member     Present  
David Thomas     Board Member     Absent 
Don Nestor     Board Member     Present 
Kelly Arnold     Water Superintendent    Present  
Erasmo Rizo     Board Member     Present  
Jay Hollen     City Engineer     Present - GTM 
Jerry Arnold     Director of Public Works    Absent 
Amberle Jenkins    Assistant Recorder/Director of Finance  Present  
 
Guests: None 

City of Buckhannon Water Board – 7:30AM at City Hall in Council Chambers 
Meeting Agenda for Thursday, September 14, 2023 

 
          A.     Call to Order 

                      A.1 Moment of Silence  
         A.2 Pledge to the Flag of the United States of America 
 
B.     Recognized Guests 

                   B.1  
 

         C.     Financial Report-Amby Jenkins  
                  C.1 August 2023 

 
            D.     Department Report  

        D.1 Water Department Report-Kelly Arnold 
        D.2 Industrial Park Update 
        D.3 Raw Pump #2 Update 
        D.4 ARPA Projects Update 
        D.5 FEMA Generator Update 
 
E.     Correspondence and Information     
        E.1 Mt. Hope Water Association Meeting Minutes-July 2023 
        E.2 Elkins Road P.S.D. Meeting Minutes-July & August 2023 
        E.3 Adrian P.S.D. Meeting Minutes-June & July 2023  
 
F.     Consent Agenda 
         F.1 Approval of Minutes: 08/10/23   

G.     Strategic Issues for discussion and vote 
         G.1 Approval Wage Increase Tom Davis Plant Operator Receiving Class III Certification 
         G.2 Water Plant Facilities-Westfield Insurance Quote #1 & Quote #2 

H.    Board Members Comments and Announcements     
         
I.     Adjournment 
 
Posted 09/08/2023            
 
A. Call to Order- The meeting was called to order by Mayor Robbie Skinner who led those in 
attendance in a Moment of Silence and the Pledge to the Flag of the United States of America. 
 
B. Recognized Guests:  
B.1 None 
 
C. Financial Report-Amby Jenkins  
C.1 August 2023: Amby Jenkins presented the following report: 



 

 
 

 
 



 
 

 



 
 

 



 
 

 



 

 

 

 
 



 
 

 
 
During the financial report a discussion regarding the maturing Certificates of Deposits took place 
and Amby Jenkins recommended that she be allowed to move the CD’s that are eligible into higher 
yielding accounts.  A discussion took place of various options.  
 
Motion to approve Amberle Jenkins moving certain CD’s to higher interest bearing, 
guaranteed accounts was made by McCauley/Rizo.  Motion carried. 
 
Motion to accept the August 2023 financial report was made by Nestor/Rizo. Motion carried. 
 
D.     Department Report 

  D.1 Water Department Report - Kelly Arnold provided the following department report for 
August 2023, including an update on the cost to rebuild the damaged pump, which totaled $54,448.  
A further discussion regarding the damaged pump incident took place.  A Q & A regarding other 
Department matters took place. 
 
Mr. Arnold also provided a report on the Cast Iron and AC 4” water mains to be replaced and a 
discussion took place including a potential rate increase study where the additional funds were 
targeted for these types of improvements.  The report shows that if all necessary upgrades 
presented were made at today’s prices the cost would be approximately $1,801,510.00.   

 
 



CITY OF BUCKHANNON WATER DEPARTMENT 
                                        Monthly Report for August 2023 
 
 

 Water leaks-4 
 Weekly safety meetings. 
 Locates.  
 Renewed service -4 
 New Services-2 
 Residential meters changed-23 
 Residential meters tested-0 
 Tyson and Caleb took backflow class. 
  Meter change out. 
  Thurman Ave.  
 Mission (SCADA) installed at industrial Park Booster. 
 Raw pump pulled and reinstalled. 
 Cleared brush on right of ways. 
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 63 million gallons of water treated for month of August 2.03 million a day. 
 Cost per million gallons treated for August $373.03 
  21,445 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. -303 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  

 

 
 
D.2 Industrial Park Update – Nothing new to report.  
 
D.3 Raw Pump #2 Update – Discussed earlier. 

D.4 ARPA Projects Update – Jay Hollen reported that the contractor has laid about 75% of the pipe 
and the project is going well.  Tradeworx has ordered the material for the Booster Station project. 

D.5 FEMA Generator Update – Jay Hollen reported that the Public Safety Project was in progress 
and once completed this will be the final FEMA generator project that we have in progress. 
 



E.     Correspondence and Information – Mayor Skinner reviewed the following items with the 
Board: 
E.1 Mt. Hope Water Association Meeting Minutes-July 2023 
 
Mt Hope Water Association Minutes 
Board of Directors Regular July Meeting - 7/17/2023 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday, July 17, at 6:00 
pm, at the Mt Hope Water Office.  The meeting was called to order by Vice-President Brian Elmore, board 
members in attendance were, Nicholas Cutright, Tom Davis, Deborah Cvechko, Navonda Tenney and Marcella 
Kelley. Also in attendance were Secretary/Treasurer Laurie Adams, Chief Operator Jeff May, and Shane Whitehair - 
Region VII Planning and Development. 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried. 
Shane spoke about the approval of our water improvement project funding request with IJDC and spoke about the 
next steps listed on the checklist. A signed copy of Region VII’s, Agreement for Administrative Services, was given 
to him as well. 
The Treasurer’s Report was presented along with the past month’s bank statements, they were accepted for audit. 
Laurie noted the bank fees that were previously taken out of the new depreciation account, have been refunded 
and the correction has been made by the bank. The Truck Report was presented and approved. The Mt Hope 
Monthly Report was presented and approved.  The Water Loss Report was reviewed and approved. Jeff presented 
the Operator’s Report. The leak adjustments presented were approved, a motion was made by Nicholas, motion 
carried. 
An invoice from Horner Bros. Engineering for the Preliminary Engineering Report for the water improvement was 
reviewed.  A motion was made by Marcella to approve the payment, motion carried.  Laurie will forward the 
approval and request to Carrie Wallace at Region VII Planning and Development. 
The information requested by Bennett & Dobbins to do our Annual Report, included a request for a “signed copy 
of our approved budget”.  The board was presented the year ending totals for 2022-23 and proposed budget for 
2023-24.  After board review, the proposed budget for 2023-24 was approved, motion by Nicholas, motion carried. 
The board also reviewed the new PSC, Testing and Maintenance of Fire Hydrants and questionnaire. Laurie and Jeff 
will work on the response to be sent to the PSC by July 28, 2023. 
The office clerk has requested unpaid vacation for the week of August 21-25.  The board agreed to the request and 
the office will be closed on August 22 and 24.  The new PRV part has been ordered and is scheduled to be shipped 
in December of 2023. Laurie told the board, after a letter was sent to Judge Reger concerning the restitution that is 
to be paid to Mt Hope, a payment was received.  
There being no further business to discuss, Marcella made a motion to adjourn the meeting at 6:59 p.m., motion 
carried. 
 
Secretary/Treasurer - Laurie Adams 
 
E.2 Elkins Road P.S.D. Meeting Minutes-July & August 2023 

 



 

 
 
E.3 Adrian P.S.D. Meeting Minutes-June & July 2023    
 

 



 

 

 
 

 



 

 
 

 



 
F.     Consent Agenda – Recorder Sanders reported that these minutes were not yet available. 
 
F.1 Approval of Minutes: 08/10/23 – Carried over. 
 
G. Strategic Issues for discussion and vote:   
G.1 Approval Wage Increase Tom Davis Plant Operator Receiving Class III Certification – 
Kelly Arnold provided an update noting that the certificate was not yet available. 
 
Motion to approve the appropriate wage increase for Tom Davis once his Class III Certificate 
is received was made by McCauley/Rizo.  Motion carried. 
  
 G.2 Water Plant Facilities-Westfield Insurance Quote #1 & Quote #2 – Mayor Skinner provided 
an overview of the latest insurance quotes noting that we have made the appropriate adjustment 
with the updated property values and asked for an option of a higher deductible of $10,000.  We 
now have two quotes to consider on the overall City package.  One with the current deductible of 
$2,500 and one with the $10,000 deductible.  The $2,500 deductible quote (Quote #1) is $54,229.45 
and the $10,000 deductible quote (Quote #2) is $44,103.13. 
 
Motion to approve the Westfield Quote #2, with a $10,000 deductible and an estimated cost 
of $44,103.13, was made by McCauley/Nestor.  Motion carried 
 
H.    Board Members Comments and Announcements     
 

 Don Nestor:  Mr. Nestor thanked everyone for the great work that they continue to do. 
  

 Dave Thomas: Absent. 
  

 Erasmo Rizo: Mr. Rizo is looking forward to the Special Board meeting with the P.S.D.’s 
later today.  
 

 Dave McCauley: Mr. McCauley thanked Kelly Arnold for the research on the Cast Iron and 
AC 4” line needs. 
 

 Jay Hollen:  Mr. Hollen informed us that he just received communication from Potesta that 
provided an update on the plant evaluation and he gave an outline of the activities that will 
need to take place prior to a final report expected around December 8, 2023    
 

I.     Adjournment 
 
At 5:26 PM, a motion to adjoin was made by Rizo. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 


