
 

 

STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, December 21, 2023, at 7:00 p.m., in 
the Council Chambers of City Hall.  The following individuals were in attendance (GTM – GoToMeeting):  
        
Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Pam Bucklew  Absent 
Council Member      David McCauley  Present 
Council Member      Jack Reger  Present 
Council Member      CJ Rylands  Present 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present 
Buckhannon Police Department    Chief Matthew Gregory Present 
Director of Public Works     Jerry Arnold  Absent 
City Engineer      Jay Hollen  Present 
Channel 3      Dennis Cortes  Present 
MyBuckhannon.com     Monica Zalaznik  Present - GTM 
Record Delta      Noah Jeffries  Present 
 
Guests: John Waltz; Buckhannon Police Department VIPS members Steve Wykoff, David Rowan, Vito Syski, 
Randall Tenney, Andi Cartier, and Robyn Simons; Bonnie Cartier. 
 

City Council of Buckhannon – 7:00 pm in Council Chambers 
Meeting Agenda for Thursday, December 21, 2023  

A.      Call to Order 
           A.1   Moment of Silence 
           A.2   Pledge to the Flag of the United States of America 
 
B.      Recognized Guests 
           B.1 John Waltz, Chairman of the Colonial Arts Center Board 
 
C.     Department & Board Reports 
          C.1 Public Works Director - Jerry Arnold  
          C.2 Finance Director - Amberle Jenkins 
          C.3 Police Chief – Matthew Gregory 
          C.4 City Attorney - Tom O’Neill    
 
D.     Correspondence & Information     
           D.1 City of Buckhannon Call for Election 2024 
           D.2 Notice of Special Joint Working Session of the Buckhannon Planning Comm & City Council on 01/11/24 at 7pm 
           to discuss Future Collaboration regarding Planning Priorities 
           D.3 Report of Cat & Dog Activity -Upshur County Commission-November 2023  
 
E.     Consent Agenda  
          E.1 Approval of Minutes -Regular Meeting 12/07/23 
          E.2 Approval of Building and Wiring Permits 
          E.3 Approval of Payment of the Bills 
          E.4 Approval Appointment- WVWC’s Representative to the SYCC Board of Directors (unexpired term) 
          E.5 Approval Appointment -Buckhannon Historic Landmarks Commission (unexpired term)  
                 
F.      Strategic Issues for Discussion and/or Vote 
           F.1 Approval Resolution 2023-11 General Fund Budget Revision #3 FY 2023/2024 
           F.2 Approval Amendment #1 to the Professional Services Agreement between COB & Region VII Planning & 
           Development Council re: GIS Services Hourly Rate Increase 
           F.3 Approval of the Mountain Region Special Response Team Agreement between the BPD, Upshur Co Sheriff’s  
                  Office Barbour Co Sheriff’s Office & Randolph Co. Sheriff’s Office 
 
G.      Comments and Announcements 
           G.1 Pamela Bucklew 
           G.2 David McCauley 
           G.3 Jack Reger 
           G.4 David Thomas 
           G.6 CJ Rylands 
           G.7 Randall Sanders 
 
H.     Mayor’s Comments and Announcements   
I.       Executive Session Per WV Code § 6-9A-4 Personnel Matters 
J.       Adjournment 
 
Posted 12/18/2023 
 
A.  Call to Order:  The December 21, 2023 regular meeting of the Buckhannon City Council was 
called to order by Mayor Skinner, followed by a moment of silence and pledge to the flag. 



 

 

 
B. Recognized Guests:  
B.1 John Waltz, Chairman of the Colonial Arts Center Board – Mayor Skinner recognized John 
Waltz who serves as the Chairman of the Colonial Arts Center Board.  Mr. Waltz provided an update 
to the Mayor and City Council members on the recent activities that have taken place at the Colonial 
Arts Center (CAC).  The events included the Grand Opening of the Colonial Arts Center, Death by 
Dessert Dinner Theater, Greg Popovich’s Art Show in the MIB Art Gallery (that drew the largest 
number of attendees for an opening in the Gallery’s history), the Middle School Theatrical Troupe, 
and most recently, seven sold-out performances of “A Christmas Story” (noting that combined total 
of 1,000+ tickets were sold for the seven performances).  In January, the CAC will host its first 
branded educational event for young people.  Mr. Waltz thanked the Mayor and City Council for the 
support provided to the CAC that enabled this type of success.  He also reported on the success of 
two specific events, the Grand Opening of the Colonial Arts Center and the Death by Dessert Dinner 
Theater, where the City Council had approved the use of a 3rd party vendor to provide alcohol.  This 
was done on a trial basis and it was determined that both events were successful.  Mr. Waltz asked 
the City Council to consider approving the continuance of offering alcohol through a 3rd party 
vendor at appropriate events.  While the Council members appeared to be in agreement that the 
events were successful, there is no mention of this on tonight’s agenda so no action can take place.  
Mayor Skinner asked that we add this request to the next City Council agenda so that formal action 
can be taken.  Continued discussion with Mr. Waltz took place with City Council members 
congratulating Mr. Waltz and the CAC BOD for the many successes at the CAC.  It was also 
mentioned that Amby Jenkins, had recently purchased a seat in the upper balcony area to be named 
in honor of the 2023 Buckhannon City Council.  Council thanked Amby for this and for her many 
contributions to the success of the CAC.  Mayor Skinner also thanked Amby, all the City Department 
members, Councilman (and former Mayor) David McCauley and Architect Bryson VanNostrand for 
their many contributions to the success of the CAC. 
 
Mayor Skinner recognized BPD Chief Matthew Gregory and the Buckhannon Police Department 
VIPS Coordinator Steve Wykoff to provide the Buckhannon City Police Volunteers In Police (VIPS) 
Program 2023 Annual Report, which is included in these minutes.  Chief Gregory spoke on the value 
of the VIPS program and thanked both Steve Wykoff and the members for their dedication though 
volunteerism.  After Mr. Wykoff presented the report, he, Chief Gregory and Mayor Skinner 
recognized the various members for their 2023 contributions by presenting each with the 
Presidential Volunteer Service Award.  Details of each member’s volunteer hours are included in 
the annual report. 
 
It was also noted that VIPS member Edward Brandt passed away in 2023 and all members present 
tonight were wearing black ribbons in his memory. 
 
Mayor Skinner and the members of City Council all thanked Mr. Wykoff and the members of the 
VIPS program for the hard work and continued dedication to the City of Buckhannon.  
 

 
 



 

 

 

 
 
C. Department & Board Reports: 
C.1 Public Works Director- Jerry Arnold - Mayor Skinner recognized that Mr. Arnold had already 
begun his Christmas holiday break so there was no official report from Mr. Arnold this meeting. 



 

 

 
C.2 Finance Director - Amberle Jenkins: Mayor Skinner recognized Amberle Jenkins who 
provided the following reports: 
 

 

 
 
Amby Jenkins also reported on the ongoing work by the City and USDA on the financing and 
construction plans of the Stockert Youth and Community Center building project.  USDA 
representative Stacy Karickhoff has asked that City Council affirm their understanding of what is 
being requested of the USDA, including the total costs of the project, and that the City Council 
members affirm that they understand the bidding/construction process of the project, so Amby 
Jenkins and City Engineer presented the following details of the Stockert Youth and Community 
Center building project to the members of the Buckhannon City Council:  



 

 

 

 
 

 
 



 

 

 
 
Following the presentation of the report a Q&A took place.  After the presentation and Q&A, both 
Amby Jenkins and City Recorder Sanders specifically asked that if there were any City Council 
member present that had any questions or concerns to express those now.  All City Council 
members present acknowledged that they had no further question or concerns and understood the 
presentation. 
 
Without objection, F.2 Approval Amendment #1 to the Professional Services Agreement between COB 
& Region VII Planning & Development Council re: GIS Services Hourly Rate Increase to the table for 
discussion and/or vote 
 
F.2 Approval Amendment #1 to the Professional Services Agreement between COB & Region 
VII Planning & Development Council re: GIS Services Hourly Rate Increase -.  City Engineer Jay 
Hollen explained the new agreement noting that the only change was the rate for the services will 
go from $55 per hour to $65 per hour for consulting services. 
 
 

 



 

 

 
 
 
Motion to approve the Amendment #1 to the professional services agreement between COB 
& Region VII Planning & Development Council re: GIS Services Hourly Rate Increase as 
presented was made by Sanders/Thomas.  Motion carried. 
 
C.3 Police Chief – Matthew Gregory - Mayor Skinner recognized BPD Chief Matt Gregory, who 
provided this report: 
 

 
 



 

 

 
 
 

 
 
Council member McCauley applauded the department’s proactive efforts concerning potential 
criminal activity in the area. 
 
Without objection, F.3 Approval of the Mountain Region Special Response Team Agreement between 
the BPD, Upshur Co Sheriff’s Office, Barbour Co Sheriff’s Office & Randolph Co. Sheriff’s Office to the 
table for discussion and/or vote. 
 
F.3 Approval of the Mountain Region Special Response Team Agreement between the BPD, 
Upshur Co Sheriff’s Office, Barbour Co Sheriff’s Office & Randolph Co. Sheriff’s Office - Mayor 
Skinner asked Chief Gregory to explain the new language and substance of the Mountain Region 
Special Response Team Agreement between the BPD, Upshur Co. Sheriff’s Office, Barbour Co. 
Sheriff’s Office & Randolph Co. Sheriff’s Offices.  Chief Gregory did so and then asked for the 
Council’s approval to authorize him signing this new agreement with the other mentioned agencies.  
 
Motion to approve authorizing Chief Matthew Gregory to enter into the Mountain Region 
Special Response Team Agreement between the BPD, Upshur Co Sheriff’s Office, Barbour Co. 
Sheriff’s Office & Randolph Co. Sheriff’s Offices as presented was made by Rylands/McCauley.  
Motion carried. 
 



 

 

 
 

 
 
C.4 City Attorney- Tom O’Neill: Mayor Skinner recognized City Attorney, Tom O’Neill who 
provided the following report: 
 
Mr. O’Neill announced that he had made a trip to Charleston yesterday to receive the first of what 
should be several checks, made payable to the City of Buckhannon, representing payments on the 



 

 

Opioid Settlement that has been recently reached.  This check is in the amount of $113,400.59 and 
we have no way to know of the amount of the future checks.  Mr. O’Neill reminded us that this was a 
nationwide litigation that has taken about six years to settle.  These funds must be spent in a 
specific manner with those details to come.  Council thanked Mr. O’Neill for his efforts on this 
matter. 
 
D. Correspondence & Information:  The Mayor reviewed the following with Council: 
D.1 City of Buckhannon Call for Election 2024 
 

Call for Election 
On May 14, 2024 

City of Buckhannon 
 
A General Election for the City of Buckhannon is called to be held on the second Tuesday in 
May 2024, for the purpose of electing the following:  
 

 Mayor for a Four (4) year term 
 Three Council Members, at large, for Four (4) year terms 

 
The voting locations are as follows: 
 Precinct 8 Buckhannon Academy Elementary School 
 Precinct 9 City Hall 
 Precinct 12 Fred W. Eberle Technical Center 
 Precinct 14 Buckhannon Academy Elementary School 
 
 
Persons interested in filing for these offices may begin on Monday, January 8, 2024 and not later 
than the last Saturday on January 27, 2024, in City Hall, 70 E Main St, Buckhannon, WV 26201. 
 
Hours for in-person filing on the final day, January 27, 2024 at City Hall 9:00 am until 12:00 pm 
 
Mailed Certificate of Announcement Deadline: Must be postmarked by the U.S. Postal Service 
before midnight E.S.T. on January 27, 2024. 
 
The last date to withdraw from the election is Tuesday, February 13, 2024. 
 
Drawing for position on the ballot will take place on Tuesday, February 20, 2024 at 9:00 a.m. at 
the Upshur County Courthouse located in the County Clerk’s Office – 40 West Main Street, 
Buckhannon, WV. 
 
All voters must be registered and must vote in the particular precinct in which they are 
registered. 
 
Randall Sanders – City Recorder 
 
 
D.2 Notice of Special Joint Working Session of the Buckhannon Planning Commission & City 
Council on 01/11/24 at 7pm to discuss Future Collaboration regarding Planning Priorities 
 
D.3 Report of Cat & Dog Activity -Upshur County Commission-November 2023 
 

 Cats brought in by City Trapper   3   
 Cats brought in by Animal Control Officer  0 
 Cats brought in by County Residents  43 
  Dogs brought by Animal Control Officer  7 
 Dogs brought in by County Residents  31 

 
   



 

 

E. Consent Agenda - Mayor Skinner presented an overview of the following to Council (E.1 
Approval of Minutes -Regular Meeting 12/07/23, was not presented as they were not available) 
and asked for action: 
E.2 Approval of Building and Wiring Permits – As presented in the meeting packet; 
 

                     Permit Fee Report #76076 - #76080 
 

 

12/07/2023 - 12/20/2023 
 

Per
mit 
# 

Applica
nt 

Name 

Applic
ant 

Addres
s 

Primary 
Contracto

r 

Descriptio
n 

Project 
Cost 

Fee 
Amou

nt 

Electri
cal 

Proper
ty 

Type 

Asbesto
s 

Inspect
ion 

Zoning 
Appro

val 
Date 

Histor
ic 

Prope
rty 

Flo
od 

Zon
e 

Are
a 

Flood 
Zone 

/Elevat
ion 

Certific
ate 

FEMA 
Access
ory Use 

Group: Commercial-Industrial (nonresidential) 

7607
8 

Chapma
n 
Technic
al Group 

43 E 
Main St 

APPALACHI
AN 
ROOFING 
& SHEET 
METAL 

Existing 
Roof to 
Remain. 
New Roof 
TPO 
Thermoplas
tic Single 
Ply 
Membrane 
attached 
over 
existing 
roof 

30,600.
00 

229.5
0 

 No  Yes  N/A No  

7607
7 

GARVAL 
PROPER
TY 
RENTAL
S 

13 
YOUNG 
LN 
SUITE 
101 

KBS 
CONTRACT
ING LLC 

SIGNAGE 
AND 
ELECTRICA
L 
COMPLIANC
E 
INSPECTIO
N FOR 
BOUJEE 
MOUNTAIN 
LLC  

250.00 15.00  No 12/4/2
023 

Yes  Zon
e AE 

No No 

     30,850.
00 

244.5
0 

       

Group Total: 2 

Group: Residential (non-commercial) 

7608
0 

Robin 
Bucklew 

42 1/2 
S 
Florida 
St 

Stephen 
Corder 

Private 
Sidewalk 
Concrete 
from porch 
to driveway 

1,200.0
0 

13.20    Yes  N/A No  

7607
9 

MELEES
A 
WOHLE
BER 

157 
FAYETT
E ST 

FAHEY 
ROOFING 
AND 
CONTRACT
ING 

REROOF 
SHINGLE 
REPLACEME
NT.. ONE 
TIME 
CHANCE 
PER HERB 
HILLEARY 

9,192.7
5 

101.1
3 

 Yes -If 
yes 
attach 
report 

 No N/A No No 

7607
6 

CAROLY
N 
BROWN 

4 
AMBRO
SE 

North 
Central 
Building 
Solutions 
LLC 

REROOF-
SHINGLES 

7,560.0
0 

83.16  Yes -If 
yes 
attach 
report 

 No N/A No No 

     17,952.
75 

197.4
9 

       

Group Total: 3 

Group: Zoning Application Fee 

7607
7 

GARVAL 
PROPER
TY 
RENTAL
S 

13 
YOUNG 
LN 
SUITE 
101 

KBS 
CONTRACT
ING LLC 

SIGNAGE 
AND 
ELECTRICA
L 
COMPLIANC
E 
INSPECTIO
N FOR 
BOUJEE 

250.00 20.00  No 12/4/2
023 

Yes  Zon
e AE 

No No 



 

 

MOUNTAIN 
LLC  

     250.00 20.00        

Group Total: 1 

     49,052.
75 

461.9
9 

       

 

 
 
E.3 Approval of Payment of the Bills – As presented in the meeting packet; 

 

 
 



 

 

 

 



 

 

 

 
 
E.4 Approval Appointment- WVWC’s Representative to the SYCC Board of Directors 
(unexpired term) - Mayor Skinner asked that Jessica Vincent be approved as WVWC’s 
Representative to the SYCC Board of Directors (unexpired term); 
E.5 Approval Appointment -Buckhannon Historic Landmarks Commission (unexpired term) 
- Mayor Skinner asked that Daniel Green be approved as a member of the Buckhannon Historic 
Landmarks Commission (unexpired term). 
 
Motion to approve the Consent Agenda as presented was made by Reger/Rylands.  Motion 
carried. 
 
F.  Strategic Issues for Discussion and/or Vote: 
F.1 Approval Resolution 2023-11 General Fund Budget Revision #3 FY 2023/2024 – No action 
was taken as the matter was not ready for presentation to City Council. 
 
F.2 Approval Amendment #1 to the Professional Services Agreement between COB & Region 
VII Planning & Development Council re: GIS Services Hourly Rate Increase – Action taken 
earlier in the meeting. 
 
F.3 Approval of the Mountain Region Special Response Team Agreement between the BPD, 
Upshur Co. Sheriff’s Office, Barbour Co. Sheriff’s Office & Randolph Co. Sheriff’s Office – Action 
taken earlier in the meeting. 
 
G.  Comments and Announcements 
G.1 Pamela Bucklew:  Mrs. Bucklew was absent. 
G.2 David McCauley:  Mr. McCauley asked if we could add a property discussion to the Executive 
Session and Mayor Skinner approved the request.  Mr. McCauley also reminded Council members 
that we need to be aware of necessary succession plans concerning key employees, specifically 
Jerry Arnold and Amberle Jenkins.  Mr. Arnold has informed us of his retirement plans while Mrs. 
Jenkins has not yet made that decision.  Mayor Skinner noted that he and Mr. Sanders have had, and 
continue to have, discussions regarding this issue and also have had discussions with Mr. Arnold 
and Mrs. Jenkins.  He assured Mr. McCauley and Council members that the matter was under 
review.  Mr. McCauley wished everyone a Merry Christmas. 
 
G.3 Jack Reger:  Mr. Reger stated that he was thrilled with the success of the Colonial Arts Center. 
He also expressed his thanks to Amby Jenkins for all her efforts and his thanks to the VIPS for all 
that they do.  He noted that this was the first day of winter and also the shortest day of the year, so 
tomorrow the days will begin to get longer, which is a positive time.  He wished everyone a Merry 
Christmas. 
    
G.4 Dave Thomas: Mr. Thomas wished everyone a Merry Christmas and a Happy New Year. 
 



 

 

G.5 CJ Rylands: Mr. Rylands is thankful for all the people or contribute to the quality of life in 
Buckhannon and wished everyone a Merry Christmas and a Happy New Year. 
 
G.6 Randall Sanders: Mr. Sanders mentioned that he recently traveled to Charleston, South 
Carolina, and spent time with friends, some of which live in South Carolina and one who lives in 
Tennessee.  He noted that they all have visited Buckhannon and love our community.  He expressed 
his pride of serving on the Colonial Arts Center Board of Directors and invited anyone who has not 
been to the CAC to come and see just how great it is. He also encouraged people to attend the 
Special Joint Working Session of the Buckhannon Planning Commission & City Council on 01/11/24 
at 7pm to discuss planning priorities.  He wished everyone a Merry Christmas and a Happy New 
Year.    
 
H.  Mayor’s Comments and Announcements:  Mayor Skinner thanked all of the City Employees 
who daily contribute to our beautiful community.  He also thanked the organizers of the Christmas 
in Fairyland event that was held at the Baxa Inn and noted that it was a huge success again his year, 
as was the Dickens Christmas event.  He is both proud and grateful for all of the activities that go on 
in our town, while noting that we are not without our share of challenges.  The Mayor is hopeful 
that we continue to work together to successfully face these challenges as we head in to 2024.  
Mayor Skinner concluded by wishing everyone a Merry Christmas and a Happy New Year.   
 
I.  Executive Session Per WV Code § 6-9A-4 Personnel Matters 
 
At 8:16 PM, a motion to adjourn into Executive Session Per WV Code § 6-9A-4 Personnel and 
Property Matters was made by Thomas/Rylands.  Motion carried. 
 
At 8:47 PM, a motion to leave Executive Session was made by McCauley/Reger.  Motion 
carried. 
 
Mayor Skinner noted that while we had just held an Executive Session Per WV Code § 6-9A-4 
Personnel and Property Matters, no decisions were made during the session. 
 
J.  Adjournment:  At 8:48 PM, a motion to adjourn from the regular meeting was made by 
Sanders/McCauley.  Motion carried. 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 


