
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
A regular meeting of the Buckhannon City Council was held on Thursday, February 16, 2023, at 7:00 p.m., in 

the Council Chambers of City Hall.  The following individuals were in attendance (GTM – GoToMeeting):  
        

Mayor       Robbie Skinner        Present 
City Recorder      Randy Sanders  Present 
Council Member      Pam Bucklew  Present 
Council Member      David McCauley  Present 
Council Member      Jack Reger  Present 
Council Member      CJ Rylands  Present-GTM 
Council Member      David Thomas  Present 
Assistant Recorder & Director of Finance      Amberle Jenkins        Present 
City Attorney      Tom O’Neill  Present 
Buckhannon Fire Department    Chief JB Kimble  Present 
Director of Public Works     Jerry Arnold  Present 
Channel 3      Rodney Irvin  Present 
Channel 3      Dennis Cortes  Present 
MyBuckhannon.com     Katie Kuba  Present 
 
Guests: Tammy Reger, Buckhannon-Upshur Chamber of Commerce; Mike Ruffing, Upshur County Regional Airport 
Authority; Rachel Ruffing and Mikey Ruffing; Laura Ward, County Roads Transit; Russell Ward; Jerry Henderson; 
Catherine Norko, Charles W Gibson Public Library; Jody Light, DeAnna and Annabelle Grogg, Almost Heaven BBQ Bash; 
Laura Meadows, Upshur County Visitors Center; Katelyn Wine, Director - Event Center at Brushy Fork. 
 

City Council of Buckhannon – 7:00 pm in Council Chambers 
Meeting Agenda for Thursday, February 16, 2023  

A.      Call to Order 
           A.1   Moment of Silence 
           A.2   Pledge to the Flag of the United States of America 
 
B.      Recognized Guests 
         B.1 County Roads Transit-Executive Director Laura Ward 
 
C.     Department & Board Reports 
          C.1 Public Works Director- Jerry Arnold   
          C.2 Finance Director- Amberle Jenkins   
          C.3 Police Chief- Matthew Gregory        
          C.4 City Attorney- Tom O’Neill    
 
D.     Correspondence & Information     

  D.1 Colonial Arts Center Organizational Chart 
          D.2 Charles Gibson Library Director’s Report January 2023 
          D.3 Emergency Services Study  
                  https://docs.google.com/forms/d/e/1FAIpQLSfEYcnZS0wztXMNgCmu-GbpbPQ8iOMuaWkznA0y3o5gnA1ROA/viewform 
                         
E.     Consent Agenda  
          E.1 Approval of Minutes -Regular Meeting 01/19/23, 02/02/23 
          E.2 Approval of Building and Wiring Permits 
          E.3 Approval of Payment of the Bills 
                    
F.      Strategic Issues for Discussion and/or Vote 
          F.1 Approval Outside Entity Funding Request-Contribution to B-U Chamber of Commerce $1,250 
          F.2 Approval Outside Entity Funding Request-2023 Almost Heaven BBQ Bash Event $10,000 
          F.3 Approval Outside Entity Funding Request-Region VII Planning & Development Multi-Hazard  
                Mitigation Plan $1,000 
          F.4 Request to move City Council Meeting to Tuesday, March 14 due to the Annual Chamber of  
                 Commerce Awards Dinner 
          F.5 SYCC USDA Grant Application Requirement - Environmental Assessment / Report by Potesta 
          F.6 SYCC USDA Grant Application Requirement - Financial Feasibility Study by Outside Consultant (TBD) 
          F.7 Approval Recommendation from the Colonial Arts Center Board- Naming Opportunity Agreement  
                 between St. Joseph’s Hospital & COB 
          F.8 Management of The Event Center at Brushy Fork 
          F.9 Appointments to the Buckhannon Planning Commission 
            
G.      Comments and Announcements 
          G.1 Pamela Bucklew 
          G.2 David McCauley  
          G.3 Jack Reger 
          G.4 David Thomas 
          G.5 CJ Rylands 
          G.6 Randall Sanders  
 



 
H.     Mayor’s Comments and Announcements   
I.     Adjournment 
 
Posted 02/13/2023             

 
A. Call to Order:  Mayor Robbie Skinner called the regular meeting of the Buckhannon City Council 
for February 16, 2023 then asked all to join him in a Moment of Silence and the Pledge to the Flag of 
the United States of America. 
 

B. Recognized Guests:  
B.1 County Roads Transit-Executive Director Laura Ward - Mayor Skinner recognized Laura 
Ward, Executive Director of Country Roads Transit who provided the annual report to City Council.  
Mrs. Ward reported that the Transit is almost back to Pre-Covid numbers as far as people served.  
She noted that the program that exists in Upshur County is a 50/50 match program with Federal 
Transit Administration dollars.  She provided examples of people who frequently use the service 
and stressed how valuable the service is to so many.  She requested that Council Members make an 
effort to ride with them to better understand the services provided.  She thanked City Council for 
the support in the past and noted that she has submitted the request for financial assistance from 
the City of Buckhannon in the upcoming budget (2023-2024).  She participated in a Q & A with 
council members and added that in the last year there were a total of 5,814 riders, of which 2,726 
were a result of routes served and 3,088 were from demand response (requests).  A majority of the 
rides remain in the city limits.  
 
From the Sign-in Attendance Sheet: 
Mike Ruffing, President of the Upshur County Regional Airport Authority and one of the 
City’s representatives on that authority -   Mr. Ruffing was recognized by the Mayor and he 
provided an overview on the Upshur County Regional Airport including the expansion of the role of 
Jenny Powers who has become the full-time Airport Manager; the conversion of ½ a hanger for 
short-term rental; the addition of a courtesy car provided by the Upshur County Commission; 
offering the best fuel prices in the area; and that a new marketing program will be launched soon.  
There was a brief Q & A with Council. 
 
Mayor Skinner asked if there were any other persons interested in speaking during the Public 
Comment Period.  Having no requests, Mayor Skinner closed the Public Comment period at 7:18 
pm. 
  
C. Department & Board Reports 
C.1 Public Works Director- Jerry Arnold: Mr. Arnold presented the following report: 
 
Director:  

 I damaged an underground telephone cable while excavating for the electric service at 
Madison Street. 

 
Street: 

 Crews continue to work on Gateway West project and Florida Street sidewalks. 
 
Sewer: 

 Finished sewer upgrade on Westview Acres and working on service upgrades on S. Florida 
Street. 

 
Water: 

 Crews have been changing out meters and laying a new line on Colorado Street. 
 
Waste:  

 I have ordered a scale that can be attached to our winch cables on the garbage trucks and 
will be conducting a waste audit on all our commercial customers. 

 
 
Engineering: 

 Tennerton Booster Station – The bid for Contract A – Waterline Replacement Project was 
approved at the 2-9-23 Water Board Meeting and the Notice of Award will be executed and 
delivered to Pro Contracting this week.   The bid for Contract B – Booster Station Building 
Replacement Project was rejected at the 2-9-23 Water Board Meeting.  The Contractor has 
been notified and the contract will be re-advertised on 2-14-23 and 2-21-23.   

 



Council Member Bucklew noted two lights were out on Boggess Street and Mayor Skinner 
recommended that it was best if you simply gather the id information from the pole and report it 
directly to Mon-Power using the pole id information.  Mr. Arnold also reported that if someone has 
a report on a street issue, for them to simply call City Hall and report the issue, which will cause a 
work order to be created and it will be tracked from that point until the issue is resolved. 
 
C.2 Finance Director - Amberle Jenkins: Mayor Skinner recognized Finance Director, Amberle 
Jenkins, who provided the following financial reports:  
 

 
 
 
C.3 Police Chief – Matt Gregory: Mayor Skinner recognized Police Chief Matt Gregory who 
provided the Buckhannon City Police Department’s Annual Report-2022, which is a part of the 
meeting packet and on file at the BPD & City Hall. Following the report a Q & A took place with City 
Council concerning several elements of the report. 
 

 



 
 

.  
 



 
 

 

 
 
C.4 City Attorney- Tom O’Neill: Mr. O’Neill has deferred his comments to Strategic Issues for 
Discussion and/or Vote.  
 
D. Correspondence & Information: – The Mayor reviewed the following with Council: 
 
 
 
 



D.1 Colonial Arts Center Organizational Chart 

 
 
D.2 Charles Gibson Library Director’s Report January 2023 

 
 
 
 



D.3 Emergency Services Study  
The Upshur County Commission and the City of Buckhannon have partnered with one 
another to conduct a strategic planning study of the delivery of emergency services 
throughout the city and the unincorporated areas of the county. We need your help! 
 
Our residents and businesses benefit the most from the services provided by our 
emergency agencies. We want to know how you think we are doing in providing those 
services and where you think we are facing challenges. We also want to know if you think 
there is anything specific, we can do to improve our emergency services to you. 
 
The survey is very short, and it should only take a few minutes to complete. Responses are 
anonymous, though if you wish to participate in potential future public outreach, there is a 
link that directs you to a separate website where you can register to be notified of that 
future outreach. Click here to take the survey: 
https://docs.google.com/forms/d/e/1FAIpQLSfEYcnZS0wztXMNgCmuGbpbPQ8iOMuaWkznA0y3o5gnA1RO
A/viewform  
 
E. Consent Agenda - Mayor Skinner presented an overview of the following to Council: 
E.1 Approval of Minutes -Regular Meeting 01/19/23, 02/02/23 
E.2 Approval of Building and Wiring Permits 
 

 Permit Fee Report #75778-#75788 
 

                                          02/02/2023 - 02/15/2023 
 

Per
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Group: Commercial Electrical Fee 

7578
0 

Novelis 1 Moore 
Ave 

Mon Valley 
Electrical 
Inc 

Networkin
g Upgrade 

26,997.0
0 

100.00 A 
Comme
rcial 
Propert
y 

No  No Zon
e A 

Yes -If 
yes 
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No 

     26,997.
00 

100.0
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Group Total: 1 

Group: Commercial-Industrial (nonresidential) 

7578
5 

KSM 
HOTELS/P
ARAG 
PATEL/ 
WINGATE 

1 
COMME
RCE 
BLVD 

ATLANTIC 
SIGN 

SIGNAGE, 
2 WALL 
SIGNS 

26,618.0
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199.64  No 2/1/20
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No N/A No No 

7578
6 
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Y 

7 
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DR 

JD 
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JOSHUA 
DEAN 
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G OVER 
TILE 

3,520.00 33.00  No  No N/A No No 

7578
7 

BUCKHAN
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TOBACCO 
AND VAPE 
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LOCUST 
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SIGN CO 
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1 
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9 
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HOTELS, 
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1 
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G 
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TO 

40,000.0
0 
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WATER 
DAMAGE 
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4 

       

Group Total: 5 

Group: Residential (non-commercial) 

7578
8 

Arnold 
Monroe 

86 
Fayette 
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SITE 
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Inside 
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n & 
Remodel 
due to 
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4 
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121 
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ST 
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23 
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AE 
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     112,78
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     210,20
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Total Records: 11 2/16/2023 
 

 
E.3 Approval of Payment of the Bills 



 

 

 

 



 

 
 



 
Mayor Skinner asked for approval of the Consent Agenda as presented. 
 
The motion to approve the Consent Agenda as presented was made by McCauley/Reger.  
Motion carried. 
 
F.  Strategic Issues for Discussion and/or Vote - Mayor Skinner reminded all that the City has 
established a Revenue Review committee that reviews all outside funding request and makes 
recommendations for consideration to the City Council.  Recorder Sanders added that Council can 
approve, deny or amend the amount recommended for approval at their discretion. 
  
F.1 Approval Outside Entity Funding Request-Contribution to B-U Chamber of Commerce 
$1,250 – Mayor Skinner provided an overview of the request, noting that the original request was 
for $2,000, which would have included tickets for the event. The West Virginia Ethics Department 
has ruled that City and County entities are not allowed to provide tickets to events so the 
Committee deduct the cost of the tickets from the request, lowering it to $1,250 and asked Council 
for action.  
 
Motion to approve a contribution to the B-U Chamber of Commerce for the Annual Awards 
Dinner in the amount of $1,250 was made by Sanders/Thomas.  Motion carried. 
 
F.2 Approval Outside Entity Funding Request-2023 Almost Heaven BBQ Bash Event $10,000 - 
Mayor Skinner  provided an overview of the request noting that the original request was for 
$15,000 but it included infrastructure that the City feels it is able to provide, therefore lowering the 
amount requested for approval to $10,000.  Jody Light , organizer of the event, provided an update 
of the event itself.  A discussion took place with concerns voiced for the amount recommended by 
the Revenue Review Committee.  All Council Members support the event but Council Member 
McCauley felt the amount of the recommended contribution was too high. 
 
Motion to approve the Outside Entity Funding Request from the 2023 Almost Heaven BBQ 
Bash Event for $10,000 was made by Thomas/Sanders.  An extensive discussion took pace 
with comments and questions from all Council Members followed by a call for the question 
by Mayor Skinner.  Motion carried with all Council Members Voting for the motion except for 
Council Member McCauley who voted against the motion. 
  
F.3 Approval Outside Entity Funding Request-Region VII Planning & Development Multi-
Hazard Mitigation Plan $1,000 - Mayor Skinner provided an overview of the request. 
 
Motion to approve the Outside Entity Funding Request from Region VII Planning & 
Development for the Multi-Hazard Mitigation Plan in the amount of $1,000 was made by 
McCauley/Sanders.  Motion carried. 
 
F.4 Request to move City Council Meeting to Tuesday, March 14 due to the Annual Chamber 
of Commerce Awards Dinner - Mayor Skinner provided an overview of the request. 
 
Motion to approve moving the March 16, 2023 City Council Meeting to Tuesday, March 14, 
2023 due to the Annual Chamber of Commerce Awards Dinner was made by 
Bucklew/Sanders.  Motion carried. 
 



F.5 SYCC USDA Grant Application Requirement - Environmental Assessment / Report by 
Potesta – Mayor Skinner recognized Amberle Jenkins who explained the need for the 
Environmental Assessment Report that is required by the USDA as part of the Grant Application for 
the financing of the Stockert Youth & Community Center can be performed by our on call 
engineering firm Potesta & Associates, Inc., at a cost of $8,000. 
 
Motion to approve the SYCC USDA Grant Application Requirement to have an Environmental 
Assessment Report by Potesta & Associates, Inc., at a cost of $8,000 was made by 
McCauley/Thomas.  Motion carried.    
 
F.6 SYCC USDA Grant Application Requirement - Financial Feasibility Study by Outside 
Consultant (TBD) – This matter was tabled for a future meeting. 
 
F.7 Approval Recommendation from the Colonial Arts Center Board- Naming Opportunity 
Agreement between St. Joseph’s Hospital & COB – City Attorney Tom O’Neill provided an 
overview of the Colonial Arts Center Board Naming Opportunity Agreement between St. Joseph’s 
Hospital & COB.  Discussion took place. 
 
Motion to approve the recommendation from the Colonial Arts Center Board regarding the 
Naming Opportunity Agreement between St. Joseph’s Hospital & COB was made by 
Sanders/Bucklew.  Motion carried. 
 

 
 



F.8 Management of The Event Center at Brushy Fork – Mayor Skinner reported that he and 
Recorder Sanders have reached out to the Leadership Team of the WV National Guard Readiness 
Center at Brushy Fork, which houses The Event Center at Brushy Fork (Event Center).  Once we 
have more direct talks with them, we will better understand the best path forward.  Recorder 
Sanders explained that the City of Buckhannon (City) is the Lessee of the Event Center with the 
Upshur County Convention and Visitors’ Bureau (UCCVB) being the designated Tenant.  All 
bookings for events have been made by the UCCVB but as an agent for the City.  Mr. Sanders 
stressed the importance of honoring those bookings for events that have been made after the 
UCCVB relinquishes its role as the designated Tenant on March 31, 2023.  Mr. Sanders proposed 
that the City approach the current Manager of the Event Center, Katelyn Wine, to see if she would 
be interested in a temporary part-time position working for the City continuing her duties as the 
Manager of the Event Center for up to 90 days beyond March 31, 2023.  It is understood that if the 
City determines it is in its best interest to operate the Event Center long term, it will create a job 
description for the position of Manager of the Event Center and accept applications for a full-time 
position.  An extensive discussion conceding the future of the Event Center took place among 
Council Members. 
 
Motion to approve the City of Buckhannon taking over the management of The Event Center 
at Brushy Fork once the Upshur County Convention and Visitors’ Bureau relinquishes their 
role as Tenant in order to fulfill all obligations for events beyond March 31, 2023 that have 
been negotiated by the Upshur County Convention and Visitors’ Bureau and allow the City to 
have a discussion with the current Manager of the Event Center, Katelyn Wine, about a 
possible temporary part-time position working for the City continuing her duties as the 
Manager of the Event Center for up to 90 days beyond March 31, 2023 was made by 
McCauley/Bucklew.  Motion carried unanimously.  
 
F.9 Appointments to the Buckhannon Planning Commission – Mayor Skinner recommended Mr. 
Tom Lynch as a new member of the Buckhannon Planning Commission. 
 
Motion to approve Mr. Tom Lynch as a new member of the Buckhannon Planning 
Commission was made by Thomas/Reger.  Motion carried. 
 

 Pamela Bucklew: Mrs. Bucklew had nothing further. 
 

 David McCauley: Mr. McCauley noted that while he doesn’t want to come across as doom 
and gloom about finances and notes that we are better off now than we were in 2016 but he 
agrees with Mr. Thomas about the fixed cost that we have in place and are planning for, like 
the SYCC, have to be acknowledged.  We want to keep great employees so we need to be 
careful with our finances and he plans to be the one to keep that conversation going. 
 

 Jack Reger: Mr. Reger commended Chief Gregory for the continued successes with the 
Police Department.  He is also pleased with the progress at the Airport.  He spoke highly of 
the Almost Heaven BBQ Bash, The WV Strawberry Festival and WAMSB.  He is proud of all 
the events that are slated to help keep Buckhannon in the spotlight. 
 

 Dave Thomas: Mr. Thomas concurred with all the comments made by his fellow council 
members and noted that next year with Mrs. Ward reports on the County Roads Transit that 
he will have ridden in one of the vans! 
 

 CJ Rylands: Mr. Rylands had nothing forward. 
 
 Randall Sanders: Mr. Sanders gave a shout out to Senator Shelley Moore Capito’s office for 

assisting with WAMSB, particularly working with South American Bands who have had 
difficulties getting appoints with their respective USA Embassy, who are still backed up due 
to COVID.  The Senator’s office is helping to expedite those appointments.         



 
H.     Mayor’s Comments and Announcements: Mayor Skinner reported that Parks & Recreation 
Board and the two sub-committees have been meeting and they are making great progress 
including planning visits to each park and work on programming.  Mayor Skinner also reported on 
the WV Municipal Leagues and the recent meetings that were held in Charleston.  Mayor Skinner is 
currently the Treasurer of the League and is in line to eventually become President.  He spoke of all 
the many great things the organization is doing for the city municipalities.  
 
Mayor Skinner asked for a brief Executive Session to discuss Property Issues. 
 
Motion to adjoin into Executive Session at 8:48 PM was made by Thomas/Reger.  Motion 
carried. 
 
Motion to adjoin out of Executive Session at 9:09 PM was made by Sanders/Thomas.  Motion 
carried.  
     
I.  Adjournment  
 
Motion to adjourn at 9:10 PM was made by Thomas/Sanders. 
 
Mayor Robert N. Skinner III                                          ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 


