
 STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

The regular monthly meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on the special date of Tuesday, January 23, 2024, at 9:00 a.m., with the following in 
attendance (GTM – GoToMeeting):  

Mayor      Robbie Skinner   Present 
City Recorder     Randy Sanders   Present 
Board Member     Pamela Bucklew   Present 
Board Member     Jack Reger                  Present 
Board Member     Mark Waldo   Present 
Board Member     Nancy Shobe                 Present 
Director of Finance & Admin/Asst Recorder      Amberle Jenkins             Present   
Director of Public Works       Jerry Arnold      Absent 
Street Superintendent     Bradley Hawkins                  Present 
Asst Street Supervisor    Andrew Loudin   Present 
My Buckhannon     Monica Zalaznik   Present 
    
Guests: JB Kimble, Chief of BFD; Amanda Hayes, Create Buckhannon.  
 

City of Buckhannon Consolidated Public Works Board 9:00 AM in Council Chambers 
 Meeting Agenda for Tuesday, January 23, 2024 

           A.   Call to Order 
        A.1   Moment of Silence  

                                 A.2   Pledge to the Flag of the United States of America 
 
B.   Recognized Guest 
        B.1   Amanda Hayes - Create Buckhannon 
        B.2   Buckhannon Fire - Chief JB Kimble 
        
C.   Department Report 
       C.1   Bradley Hawkins 
               

           D.  Financial Report - Amberle Jenkins 
       D.1   December 2023 
 
E.  Correspondence and Information 
      E.1   Bid Award to Capital Electric Supply- Gateway West Phase II Street Light Pole Assemblies & Globes 
      E.2   Addressing/Mapping Verification 35 Marion Street, Suite 101, Buckhannon, WV 26201 
      E.3   Addressing/Mapping Verification 35 Marion Street, Apartment 102, Buckhannon, WV 26201 
      
F.  Consent Agenda 
       F.1   Approval of Minutes 12/07/23 
 
G.  Strategic Issues for Discussion and/or Vote 
      G.1   Discussion Create Buckhannon regarding the Stage at Jawbone Park 
      G.2   BFD Chief Kimble Request Fire Lane at Corner of SYCC 
      G.3   Event Request-South Buckhannon Mission Church Easter Egg Hunt-City Park- Sunday, 03/31/24, 10-1 pm 
      G.4   Upshur County Development Authority Requesting COB Services to Plow the UCDA Parking Lot 
      G.5   Approval to Advertise for Bids- Mowing Season 2024 

 29 City-Owned Properties -Discussion Addendum regarding Weeding of the Curbs 
 Heavner Cemetery 

     G.6   Preliminary Sketch of the WAMSB Music Notes Welcome Sign 
     G.7   Event Request-Buckhannon Lions Club Easter Egg Hunt on Saturday, 03/30/24 at City Park 8 am-12noon 
 
H.  Board Members Comments and Announcements 
 
I.    Adjournment 
 
Posted 01/18/24 
 

A. Call to Order—Mayor Skinner called the meeting to order and asked all to join him in a 
Moment of Silence, followed by the Pledge to the Flag of the United States of America. 
 
B.   Recognized Guest       
B.1 Amanda Hayes - Create Buckhannon – Mayor Skinner used the Chair’s prerogative to 
move G.1Discussion Create Buckhannon regarding the Stage at Jawbone Park to the 
table and then recognized Amanda Hayes.   
 
Jan. 22, 2024 

To Consolidated Public Works Board: 

Create Buckhannon is preparing for our 12th season of Festival Fridays this summer in Jawbone Park. The 
stage in Jawbone was originally built with volunteers and is showing wear and tear on the outer edge. 



This stage sees use from our event in the summer as well as others throughout the year. We would like 
to install an angle iron around the outer edge as well as paint the stage prior to Festival Fridays 
beginning June 7.   

Any help from the city will be appreciated. As always, we thank the City of Buckhannon for their 
continued support.  

Sincerely,  

Create Buckhannon  

 
Ms. Hayes provided photos of the stage in Jawbone Park, showing its current condition and 
noting that it is in need of some repairs and a fresh coat of paint.  She also stated that 
Create Buckhannon’s Festival Fridays would start their season soon and utilize the stage 
for each event.  Her request is to be permitted to have the Create Buckhannon volunteers 
edge the stage with an iron trimming and to paint the stage before the beginning of the 
season. She also requested any assistance from the City that was available.  A discussion of 
the current condition of the stage took place by the Board.  Mrs. Shobe asked about the cost 
of the requested repairs; Mr. Reger asked about the current framing underneath; and Mrs. 
Bucklew suggested that we replace the current stage with a concrete stage.  Additional 
discussion took place with the Mayor supporting Mrs. Bucklew’s suggestion.  The 
discussion concluded with Mayor Skinner asking the Street Department to provide the 
Board with a quote on a concrete stage and noted that if we were to approve it, we would 
need to have it installed by May 1, 2024. 
 
The motion to request the Street Department to determine the appropriate 
dimensions of a concrete stage and the costs of installing it to present to the Board at 
the February meeting was made by Bucklew/Shobe.  Motion carried. 
 
B.2   Buckhannon Fire - Chief JB Kimble – Mayor Skinner provided an overview of 
concerns with the current situation at the corner of SYCC near the Safety Complex.  He then 
recognized Chief JB Kimble, who further explained the situation and the problems that it 
presents to the Fire Department when certain pieces of fire equipment are being driven out 
of the station and cars are parked on the Northeast side of Friendly Way.  Mayor Skinner 
suggested that we close the throughway from the bay doors of SYCC heading towards the 
Safety Complex, specifically the Fire Department, to through traffic.  Discussion took place.  
Mayor Skinner used the Chair’s prerogative to move G.2 BFD Chief Kimble Request Fire 
Lane at Corner of SYCC to the table for action. 
 
The motion to close the throughway to traffic from the bay doors of SYCC heading 
towards the Safety Complex, specifically the Fire Department, and install 
appropriate signage and paint any necessary markings was made by 
Waldo/Bucklew.  Motion carried. 
 
Chief Kimble also provided an overview of potential traffic problems for First Responders 
during the upcoming West Virginia Strawberry Festival.  Discussion took place, but no 
action was taken. 
 
C.   Department Report 
C.1   Bradley Hawkins: Mayor Skinner recognized Brad Hawkins, who presented the 
following report; Mr. Hawkins then participated in a Q&A with the Board. 
 
- The Streets Department has removed the Christmas Decorations except for the trees in 
Jawbone Park and Main Street. 
 
- They have been cleaning and straightening up the shop. 
 
- Working on snow removal. 
 
- The volunteers have completed Pavilion #3 except for the handrails at the City Park.  
 



As part of the Q&A, street signs were discussed, and it was noted that as soon as the asphalt 
plant opens in the spring, pothole repairs will take place.    
 
D.  Financial Report-Amberle Jenkins 
D.1 December 2023 
 

 
 

 

 



 

 

 
 



 
 

        Motion to accept the December 2023 Financial Report was made by Reger/Shobe. 
Motion Carried. 

E.  Correspondence and Information - Mayor Skinner reviewed the following with the 
Board: 
E.1   Bid Award to Capital Electric Supply- Gateway West Phase II Street Light Pole 
Assemblies & Globes 

 

E.2   Addressing/Mapping Verification 35 Marion Street, Suite 101, Buckhannon, WV 
26201 
E.3   Addressing/Mapping Verification 35 Marion Street, Apartment 102, 
Buckhannon, WV 26201 
 
F.  Consent Agenda 
F.1   Approval of Minutes 12/07/23 - Mayor Skinner asked for any additions or 
corrections or a motion to approve the meeting minutes 12/07/23. 
 
A motion to approve the meeting minutes of 12/07/23 was made by Shobe/Waldo.  
Motion carried.   
 
G.1   Discussion Create Buckhannon regarding the Stage at Jawbone Park – Action 
taken earlier in the meeting. 
 
G.2   BFD Chief Kimble Request Fire Lane at Corner of SYCC – Action taken earlier in the 
meeting. 
 



G.3   Event Request-South Buckhannon Mission Church Easter Egg Hunt-City Park- 
Sunday, 03/31/24 10-1pm – Mayor Skinner provided an overview and the Board 
reviewed the Event Request form in the packet.  Mayor Skinner did express concern with 
what type of construction could be taking place in the City Park at that time. 
 
A motion to approve the request for the South Buckhannon Mission Church Easter 
Egg Hunt on Sunday, 03/31/24, from 10-1 pm with the recommendation to move it to 
the North Buckhannon Riverfront Park this year was made by Bucklew/Reger.  
Motion carried. 

G.4   Upshur County Development Authority Requesting COB Services to Plow the 
UCDA Parking Lot – Mayor Skinner asked that we table this matter. 

G.5   Approval to Advertise for Bids- Mowing Season 2024 
                 • 29 City Owned Properties -Discussion Addendum regarding Weeding of 
the Curbs 
                 • Heavner Cemetery 

Mayor Skinner provided an overview and suggested adding a supplement (addendum) to 
bid out the curb trimming.  Discussion took place. 
 
A motion to approve Advertise for Bids for the Mowing Season 2024, as described in 
the agenda was made by Bucklew/Shobe.  Motion carried. 

G.6 Preliminary Sketch of the WAMSB Music Notes Welcome Sign – Brad Hawkins 
presented the preliminary sketch of the WAMSB Music Notes that is being proposed as a 
Welcome Sign with the wording “Welcome to the Buckhannon, host of the 2023 World 
Association of Marching Show Bands” as well as a strawberry to recognize the West 
Virginia Strawberry Festival and a W to recognize West Virginia Wesleyan College.   
Discussion took place as to whether the sign would be across the road from the Sheetz 
location or as part of the Madison Street property project.  If it is, a welcome sign across 
from Sheetz will require permission from the WVDOH.  Mayor Skinner will begin that 
process.  No further action was taken. 

 

G.7 Event Request-Buckhannon Lions Club Easter Egg Hunt on Saturday, 03/30/24 at 
City Park 8 am-12 noon – Mayor Skinner provided an overview, and the Board reviewed 



the Event Request form in the packet.  The same concern, as stated in the G.3 discussion 
was recognized. 
 
A motion to approve the request for the Buckhannon Lions Club Easter Egg Hunt on 
Saturday, 03/30/24 at City Park 8 am-12noon with the recommendation to move it 
to the North Buckhannon Riverfront Park this year was made by Waldo/Shobe.  
Motion carried. 
 
H.  Board Members Comments and Announcements 

Pam Bucklew:  Mrs. Bucklew discussed her upcoming Downtown Seasonal Decorating 
Committee meeting. 
 
Jack Reger: Mr. Reger had nothing further. 
 
Mark Waldo: Mr. Waldo had nothing further. 
 
Nancy Shobe: Mrs. Shobe asked for an update on repairing and/or replacing the Blessing 
Boxes, which has been discussed in prior meetings.  Andrew Loudin will follow up and 
report at the next meeting. 
 
Randy Sanders – Recorder Sanders had nothing further. 
 
Mayor Robbie Skinner – Mayor Skinner expressed his appreciation for the Board agreeing 
to the special date for this meeting. 
 
I.    Adjournment: A motion to adjourn the meeting at 9:52 AM, was made by Bucklew. 
 
 
Mayor Robert N. Skinner III                                      ______________________________________________ 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


