
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

The regular monthly meeting of the Consolidated Public Works Board was held at Buckhannon City 
Hall, 70 East Main Street, on Thursday, March 28, 2024, at 7:30 a.m., with the following in 
attendance (GTM – GoToMeeting):  

Mayor      Robbie Skinner   Present 
City Recorder     Randy Sanders   Present 
Board Member     Pamela Bucklew   Present 
Board Member     Jack Reger                  Present 
Board Member     Mark Waldo   Present 
Board Member     Nancy Shobe                 Present 
Director of Finance & Admin/Asst Recorder      Amberle Jenkins             Present   
Director of Public Works       Jerry Arnold      Present 
Street Superintendent     Bradley Hawkins                  Present 
Asst Street Supervisor    Andrew Loudin   Present 
Mayor’s Office     Barbara Hinkle   Present 
City Engineer     Jay Hollen   Present - GTM 
My Buckhannon     Monica Zalaznik   Present 
    
Guests: Tim Reese- GTM; Owen Bleigh, Kayla Kerns, Heather Blankenship; Katherine Minnix, Walter Carr; Ben 
Arisman. 
 

City of Buckhannon Consolidated Public Works Board 7:30 AM in Council Chambers 
 Meeting Agenda for Thursday, March 28, 2024 

           A.   Call to Order 
        A.1   Moment of Silence  

                                 A.2   Pledge to the Flag of the United States of America 
 
B.   Recognized Guest 
        B.1 

C.  Bid Openings 
      C.1 29 City Owned Properties- Mowing Season 2024 Bid 
             -Notice Class II Legal Advertisement to The Record Delta 
             -City Owned Properties Mowing Season 2024 Bid Specifications 
             -Bid Opening Results 
 
      C.2 Cemetery Mowing Season 2024 Bid 
             -Notice Class II Legal Advertisement to The Record Delta 
             -Cemetery Mowing Season 2024 Bid Specifications 
             -Bid Opening Results  
 
D.   Department Report        
        D.1   Bradley Hawkins 
 
E.  Financial Report - Amberle Jenkins 
       E.1   February 2024 
 
F.  Correspondence and Information 
      F.1   Buckhannon Upshur Farmer’s Market 2024 Season May 24th -Oct 25th Hours 4pm-8pm on Fridays at 
                Jawbone Park 
      F.2 Notice Accepting Applications for the Position of One Seasonal Park Attendant 
      F.3 West Virginia Wesleyan College Proposal for Comprehensive Address & GIS Mapping Update-City Council 
             Approval 03/05/2024 
      F.4 WVSF Amended Request- Street Closure for the Junior Royalty Parade Lineup on Thursday, May 16, 2024 & 
            For the Grand Feature Parade Lineup on Saturday, May 18, 2024-City Council Approval 03/21/24 

G.  Consent Agenda 
       G.1   Approval of Minutes 01/23/2024; 02/22/2024 
 
H.  Strategic Issues for Discussion and/or Vote 
      H.1 Approval of Bid Opening-City Owned Properties Mowing Season 2024 
      H.2 Approval of Bid Opening-Cemetery Mowing Season 2024 
      H.3 Request Removal of the Farmer’s Market Signage at Jawbone Park 
      H.4 Event Request-Cornerstone Church Celebrate Recovery- May to September on 4th Tuesdays 5:30pm-8pm 
      H.5 Event Request-Blast From the Past Car Show-Main Street Closure Saturday, July 27, 2024 5:00pm-9pm 
      H.6 Event Request-WV Classic Wheels Labor Day Car Show at NBRFP on Monday, Sept 2, 2024 Sunrise to Sunset 
      H.7 Event Request-Jim Harris 90th Birthday Celebration on Saturday, June 1, 2024 3:00pm-6pm at Jawbone Park 
      H.8 Event Request-Upshur Cooperative Parish Pentecost Sing on Sunday, June 2, 2024 6:00pm-8pm at Jawbone 
      H.9 Approval Dixie’s Recommendation for the Adopt A Spot Program-List of Potential Areas & Plant Species 
      H.10 Revisit Design/Cost Stage at Jawbone Park 
      H.11 CPWB Draft Budget FY 2024/2025 
      H.12 Buckhannon Fire Department Request to meet State Code for Fire Suppression Systems (fire hydrants, sprinkler 
               connections) to be Painted Red 
      H.13 Event Request-Really Really Free Market at Jawbone Park Season 2024 
      H.14 Blessing Boxes-Donation & Location 



 
I.  Board Members Comments and Announcements 
J.    Adjournment 
 
Posted 03/22/2024   
 
A. Call to Order—Mayor Skinner called the meeting to order and asked all to join him in a Moment 
of Silence, followed by the Pledge to the Flag of the United States of America. 
 
B.   Recognized Guest       
B.1 None, other than those who signed in for Agenda Items. 
 
Without objection, Meeting Mayor Skinner moved H.13 Event Request-Really Really Free Market 
at Jawbone Park Season 2024 to the table and recognized Owen Bleigh who provided an overview 
regarding the request to use Jawbone Park as the site for the Really Really Free Market for the 2024 
season.  The goal is to hold 3 separate events between April and October.  The organization’s social 
media has a large following, with as many as 11,000 Facebook members.  Mr. Bleigh explained the 
group was not in the financial position to obtain the required insurance for holding a public event 
in Jawbone Park, as outlined in the Event Request Documents and a discussion took place with the 
Board regarding options for them to explore.  The most common options discussed was for them to 
either find a sponsoring organization and request to be placed under that group’s policy or find a 
way to establish their own organization and obtain the required insurance through an annual policy 
or a separate special event policy for each scheduled event. 
 
Shobe/Bucklew made a motion to approve the request for quarterly events in Jawbone Park 
by the Really, Really Free Market on the condition they obtain the required insurance on 
their own or through a partnering organization.  Motion carried. 
 
C.  Bid Openings 
C.1 City Owned Properties- Mowing Season 2024 Bid 
             -Notice Class II Legal Advertisement to The Record Delta 
             - City Owned Properties Mowing Season 2024 Bid Specifications 
             -Bid Opening Results 

CITY OF BUCKHANNON  
2024 CITY PROPERTY MOWING AD FOR BIDS 
 
The City of Buckhannon Consolidated Public Works Board will accept bids from responsible contractors for 

mowing and trimming 31 City owned properties identified herein. Bidders must provide proof of liability insurance 

in the amount of not less than $ 1,000,000 and certification of Workmen’s Compensation coverage. The mowing 

contract will begin on April 1, 2024 and end on October 31, 2024 for a total of 27 mowings. The bids must be 

submitted in a cost per mowing format for each parcel on a one-year bid basis. Bids must be received by 4:00 PM on 

March 27, 2024. Bids will be opened during the Consolidated Public Works Board meeting on March 28, 2024 at 

7:30 AM. The City of Buckhannon reserves the right to reject any and all bids for failure to meet the requirements 

herein, and to reject irresponsible bidders in accordance with state and local law. Bid specifications are available for 

inspection during regular business hours, at the Street Department Office at 395 Mud Lick Road, Buckhannon, WV 

26201 or at Buckhannon City Hall 70 East Main Street, Buckhannon, WV 26201. Any questions should be 

addressed to Brad Hawkins at 304-642-1601 or email to: streetdept@gmail.com. Bids must be mailed or delivered in 

person to:  

   Consolidated Public Works Board 
    70 East Main Street 
    Buckhannon, WV 26201 
 
“Bids must be submitted in a sealed envelope clearly marked “Mowing Bids” 

 
CITY OF BUCKHANNON 

CONSOLIDATED PUBLIC WORKS BOARD 
MOWING BID SPECIFICATIONS 2024 

 
   The purpose of these specifications is to clearly outline what is expected of the mowing contractor, during the 
period from April 1, 2024, to October 31, 2024, on all 31 identified City owned properties contained herein. All 
parcels will be mowed and trimmed on a weekly basis, except September 2, 2024, thru October 31, 2024, all 
properties will be mowed and trimmed, on a 10-day basis. The total amount of mowing’s for the 2024 mowing 
season will be 27. The total acreage of the contract area is 24.31 acres. Bidders must fill in the attached “Mowing 
Bid Form 2024” with the amount per mowing on each parcel they wish to enter a bid. A detailed map of all parcels 



is included in these specifications. I would like to add a denim for cleaning grass and weeds from curb lines, and 
around Street sign’s along with spraying for better control price per 1,000 ft of curb. I would encourage all bidders 
to visit all sites for which they are bidding prior to submitting any bids. Any questions regarding these specifications 
may be addressed to The Street Dept. Supervisor at 304-642-1601 or by email at streetdept@gmail.com 
 
THE CITY SHALL: 
 
A.  Designate an individual who shall be the City’s liaison with contractor, who until further written notice from the 

City shall be the City Street Supervisor or his designee. The City shall notify the contractor in writing in the 
event of any change in the City’s liaison. 

B.  Generally direct and coordinate the work to be performed hereunder by contractor, without unduly interfering 
with the work. 

C.  Maintain ongoing communication with the contractor and/or contractor’s designee(s) respecting all matters 
pertinent to this agreement. 

D.  Promptly notify the contractor of any special or emergency circumstances which may impact upon the work to 
be performed by the contractor. 

E.  Pay contractor based on approved invoices submitted. 
 
CONTRACTOR SHALL: 
 
A.  Designate an individual or individuals who shall be contractor liaison with the City, who until further written 

notice from contractor shall be contacted exclusively.  The contractor shall notify the City in writing in the 
event of any change in contractor liaison. 

B.  Always maintain workers compensation coverage for all employees during the period of this contract, i.e., April 
1, through October 31, 2024, and further shall provide written certificates of coverage to the City to evidence 
such coverage. 

C.  Maintain general, commercial liability insurance in an amount of not less than One Million Dollars 
($1,000,000.00) per occurrence at all times during the period of this contract, and further shall provide written 
certificates of liability insurance to the City to evidence such coverage. 

D.  Promptly submit invoices to the City for all work performed under this contract. 
E.  Notify the City Streets Supervisor or his designee when the weekly mowing and trimming is complete at which 

point the City will inspect and sign off on Contractor’s Invoice. 
F.  Attend a pre-mowing season meeting with the Director of Public Works and/or his designee. 
G.  Refrain from any work other than mowing and trimming.  To avoid any possible misunderstanding, the 

contractor shall not perform any landscaping, planting, excavation or any other work upon any City property. 
H.  Refrain from working in the general vicinity park attendees.  The discretion of the City Streets Supervisor or his 

designee shall be controlling in this matter. 
I.  Maintain proper decorum and respect for the purpose of all visitors at the parks. 
J.  Avoid any and all damages to trees, plantings, benches, equipment and any/other structures or features situated 

on City properties.  
K.  Promptly report to the City any damage observed by the contractor or his employees as occurring to features 

and structures, whether or not such damage is caused by the contractor or his employees. 
L.  Proportionately reduce any weekly invoice in any event when City employees are required to assist the 

contractor in completing work under this contract.  Such a determination of assistance being required by City 
employees shall be made in the discretion of the City. 

M.  Be particularly attentive to the need for all properties to be in excellent appearances during holidays, such as 
Memorial Day, the Fourth of July, Mother’s Day and Father’s Day. 

N.  Promptly report to the Street Supervisor any surface subsidence, i.e., ground sinking, as observed during the 
performance of the work required pursuant to this contract. 

O.  Be exclusively responsible for the furnishing, repair, maintenance, and replacement of all equipment necessary 
to perform the work required by the contractor pursuant to this contract. 

P.  Refrain from storing or parking any equipment or vehicles on City property except when work is being 
conducted. 

Q.  Save, hold harmless, indemnify and defend the City from any action instituted by any person whomsoever who 
may allege personal injury or property damage as a consequence of contractor’s activities upon the City’s 
premises. 

City of Buckhannon 
City Properties Bid Submission Form 

For contract year 2024 
Date Submitted: __________________________________ 

Company Name: _____________________________________________  

Owner: _____________________________________________________ 

Address: ________________________________________________ 

Contractor’s License Number: ___________________________________ 

Amount Per Mowing:   _____________________________________ 

Total Bid Amount:   _____________________________________ 

Addendum Amount for curb and sign cleaning:                         ______________________Per 1,000 ft_____ 



City of Buckhannon 2024 Mowing Bid Properties 

Lot # Location Acerage Address Bid Comments
1 Moores Lot 1.57 10 & 11 Ohio St. & 224 & 228 Randolph St.
2 119 Randolph St. 0.14 119 Randolph St.
3 129 Wood St. 0.28 129 Wood St.
4 Lot at end of S. Florida & Walktrail portion 0.88 203 S. Florida & along Railroad Ave.
5 Wood St. Park 0.21 196 S. Florida St.
6 Dog Park 1.77 13 Wood St.
7 Boat Ramp & Walktrail 1.34 54 Wood St.
8 Island on Camden Ave 1.17 Islands on Camden Ave.
9 Fred Brooks Memorial Park 1.29 13 Marion St

10 City Park 3 159 Park St.
11 Jawbone Park 1.33 17 Friendly Way
12 Chase Lot 0.15 15 Madison St.
13 Public Safety Complex 0.18 22 S. Florida St.
14 Stockert Youth Center 1.2 79 E. Main St.
15 City Hall 0.11 70 E. Main St.
16 Gibson Library & Triangle 0.48 302 E. Main St.
17 End of Elias St. 0.04 Dead end of Elias St. ROW
18 1 Cleveland Ave. minis the Wild Flowers 0.61 1 Cleveland Ave.
19 15 Cleveland & along ROW 0.44 15 Cleveland Ave.
20 Second St. ROW 0.6 Between Cleveland Ave. & Thurman Ave.
21 57 Clevland Ave. 0.11 57 Cleveland Ave
22 North Buckhannon River Front Park 4.69 22 Sixth St.
23 Thurman Ave. FEMA Lot. 0.78 25, 27, & 29 Thurman Ave.
24 Mackey Lot minis the Wild Flower 0.35 46 Thurman Ave.
25 Upper Dr. 0.1 Two Triangles at Intersections
26 Under Pass Old Weston Rd. 0.38 Triangle at Under Pass & along Sidewalk
27 Lot 3 0.28 17 N. Spring St.
28 39 Sedgwick St. 0.14 39 Sedgwick St.
29 31 Upper Dr. 0.28 31 Upper Dr.
30 6 Ambrose St. 0.18 6 Ambrose St.
31 11 Nona St. 0.23 11 Nona St

24.31

 

Mayor Skinner recognized Bard Hawkins who opened the received bids and announced the 
following results, which includes curb cleaning twice a year: 

Elite Mowing LLC - $80,280.06 
Wanderscape LLC - $56,547.20 
Lowther’s Property Maintenance - $70,304.08 
Everson-Carr Farms, LLC - $69,166.00 

Discussion took place with some concerns over the curb cleaning bids.  Mr. Hawkins suggested that 
we table the matter until all bid specs can be verified. 
 
Shobe/Waldo made a motion to table a decision on the bid opening results for the City 
Owned Properties - Mowing Season 2024 until all specifications have been reviewed by the 
Street Department. Motion carried. 
 
C.2 Cemetery Mowing Season 2024 Bid 
             -Notice Class II Legal Advertisement to The Record Delta 
             -Cemetery Mowing Season 2024 Bid Specifications 
             -Bid Opening Results   
 
CITY OF BUCKHANNON 
2024 CEMETERY MOWING AD FOR BIDS 
 

The City of Buckhannon Consolidated Public Works Board will accept bids from responsible contractors for the 

mowing and trimming of the Heavner and Buckhannon Memorial Park Cemeteries for the 2024 season. The 

successful low bidder must provide proof of liability insurance in the amount of not less than $ 1,000,000 and 

certification of Workmen’s Compensation coverage. The mowing contract will begin on April 1, 2024 and end on 

October 31, 2024 for a total of 27 mowings. The bids must be submitted in a cost per mowing format on a one-year 

bid basis. Bids must be received by 4:00 PM on March 27, 2024. Bids will be opened during the Consolidated Public 

Works Board meeting on March 28, 2024 at 7:30 AM. The City of Buckhannon reserves the right to reject any and 

all bids for failure to meet the requirements herein, and to reject irresponsible bidders in accordance with state 

and local law. Bid specifications are available for inspection during regular business hours, at the Director of Public 

Works Office at 395 Mud Lick Road, Buckhannon, WV 26201 or at Buckhannon City Hall, 70 East Main Street, 



Buckhannon, WV 26201. Any questions should be addressed to Brad Hawkins at 304-642-1601 or email to: 

streetdept@gmail.com. Bids must be mailed or delivered in person to:  

Consolidated Public Works Board 
70 East Main Street 

Buckhannon, WV 26201 
 

“Bids must be submitted in a sealed envelope clearly marked “Cemetery Mowing Bids” 

City of Buckhannon 
Cemetery Maintenance Bid Submission Form 

For contract year 2024 
 

Date Submitted: __________________________________ 

Company Name: _____________________________________________  

Owner: _____________________________________________________ 

Address: _________________________________________________ 

Contractor’s License Number: ___________________________________ 

Amount Per Mowing:   _____________________________________ 

Amount Cleaning Markers: ___________________________________ 

Total Bid Amount: _____________________________________ 

CITY OF BUCKHANNON 
CONSOLIDATED PUBLIC WORKS BOARD 

CEMETERY BID SPECIFICATIONS 2024 
 

   The purpose of these specifications is to clearly outline what is expected of the mowing contractor. During the 
period from April 1, 2024, to October 31, 2024 with the exception of May 27th thru June 3rd (the week of Memorial 
Day) all cemeteries (Buckhannon Memorial Park, Old Heavner, Heavner 2nd Addition) will be mowed, trimmed, and 
the excessive grass removed from the markers on a weekly basis. September 2, 2024, thru October 31, 2024, all 
cemeteries will be mowed, trimmed, and the excessive grass removed from the markers on a 10-day basis. The total 
amount of mowing’s for the 2024 mowing season will be 27. The total acreage of the contract area is 35.2 acres of 
which there are 28 acres containing approximately 1600 upright monuments. The remaining area contains only flat 
markers.  
The City of Buckhannon wishes to add the edging and cleaning all vegetation from all visible flat markers in the 
entire cemetery twice per mowing season. This will include edging all sides of the marker and cleaning all 
vegetation from the marker. See 1.A below for additional information. Any questions regarding these specifications 
may be addressed to The Street Department Supervisor at 304-642-1601 or by email at streetdept@gmail.com. 
 
THE CITY SHALL: 
 

A. Designate an individual who shall be the City’s liaison with contractor, who until further written notice 
from the City shall be the City Street Supervisor or his designee. The City shall notify contractor in writing 
in the event of any change in the City’s liaison. 

B. Generally direct and coordinate the work to be performed hereunder by contractor, without unduly 
interfering with the work. 

C. Maintain ongoing communication with the contractor and/or contractor’s designee(s) respecting all matters 
pertinent to this agreement. 

D. Promptly notify the contractor of any special or emergency circumstances which may impact upon the 
work to be performed by the contractor. 

E. Pay contractor based on approved invoices submitted. 
 
 
CONTRACTOR SHALL: 
 

A. Designate an individual or individuals who shall be contractor liaison with the City, who until further 
written notice from contractor shall be contacted exclusively.  Contractor shall notify the City in writing in 
the event of any change in contractor liaison. 

B. Maintain workers compensation coverage for all employees at all times during the period of this contract, 
i.e., April 1, through October 31, 2024, and further shall provide written certificates of coverage to the City 
to evidence such coverage. 

C. Maintain general, commercial liability insurance in an amount of not less than One Million Dollars 
($1,000,000.00) per occurrence at all times during the period of this contract, and further shall provide 
written certificates of liability insurance to the City to evidence such coverage. 

D. Promptly submit invoices to the City for all work performed under this contract. 



E. Refrain from work on Sundays, and after dark.  To avoid any possible misunderstandings, the contractor 
shall be prohibited from all mowing and trimming work within Heavner Cemetery on all Sundays and the 
week of Memorial Day during the period of this contract. 

F. Notify the City Streets Supervisor or his designee when the weekly mowing and trimming is complete at 
which point the City will inspect and sign off on Contractor’s Invoice. 

G. Attend a pre-mowing season meeting with the Street Dept. Supervisor and/or his designee. 
H. Refrain from any work other than mowing and trimming.  To avoid any possible misunderstanding, the 

contractor shall not perform any landscaping, planting, excavation or any other work within Heavner 
Cemetery unless such work is contracted with the City, independent of this contract. 

I. Refrain from work in the general vicinity of a new interment, immediately prior to, and immediately 
following any interment or memorial service.  The discretion of the City Streets Supervisor or his designee 
shall be controlling in this matter. 

J. Maintain proper decorum and respect for the purpose of Heavner Cemetery, and for all visitors at the 
cemetery. 

K. Avoid any and all damages to monuments, mausoleums, and other property situated within Heavner 
Cemetery. 

L. Promptly report to the City any damage observed by the contractor or his employees as occurring to 
monuments, mausoleums, and other property situated within the cemetery, whether or not such damage is 
caused by the contractor or his employees. 

M. Proportionately reduce any weekly invoice in any event when City employees are required to assist the 
contractor in completing work under this contract.  Such a determination of assistance being required by 
City employees shall be made in the discretion of the City. 

N. Be particularly attentive to the need for Heavner Cemetery’s lawn to be in excellent appearances during 
holidays, such as Memorial Day, the Fourth of July, Mother’s Day and Father’s Day. 

O. Refrain from removing grave decorations except at the instruction of, or approval by the City. 
P. Promptly report to the Street Supervisor any surface subsidence, i.e., ground sinking, as observed during 

the performance of the work required pursuant to this contract. 
Q. Keep all monuments free from excess grass buildup occurring from mowing and/or trimmings. 
R. Be exclusively responsible for the furnishing, repair, maintenance, and replacement of all equipment 

necessary to perform the work required by contractor pursuant to this contract 
S. Refrain from storing or parking any equipment or vehicles upon the Heavner Cemetery grounds except 

when work is being conducted. 
T. Save, hold harmless, indemnify and defend the City from any action instituted by any person whomsoever 

who may allege personal injury or property damage as a consequence of contractor’s activities upon the 
City’s premises. 

 
1.A.- The City of Buckhannon wishes to add as an additional alternate to the cemetery maintenance contract bid the 
edging and removal of all vegetation from the flat markers in the cemetery. This work will be in accordance with all 
previously listed specifications. All visible flat markers will be edged and grass, debris and any other vegetation 
removed from the entire marker in such a way as to prevent damage to the surface of the marker. This work will be 
performed twice during the duration of the season. 

Mr. Hawkins opened the received bids and announced the following results: 
 
Wanderscape LLC - $86,000.00 
Everson-Carr Farms, LLC - $66,960.00 
Sam’s Lawn and Garden - $61,994.00 
 
Discussion took place and it was recommended by Mr. Hawkins that the Board approve the bid 
from Everson-Carr Farms LLC. 
 
Bucklew/Shobe made a motion to accept the bid of $66,690.00 from Everson-Carr Farms, 
LLC for the Cemetery Mowing Season 2024.  Motion carried. 
 
D.   Department Report 
D.1   Bradley Hawkins: Mayor Skinner again recognized Brad Hawkins, who presented the 
following report: Mr. Hawkins then participated in a Q&A with the Board. 
 
- Working in the Colonial Arts Theater 
- Spring Cleaning of the Cemetery on March 24, 2024 
- Completed the map for the Jawbone Park vendors for the WV Strawberry Festival 
- Worked with volunteers from Citizens Bank who painted picnic tables at Jawbone Park 
- Cleaned and repaired the fence at Lot 1 
- Completed  some repairs to tables and trash can boxes in some of the parks 
- Completed some cold patch work on deeper potholes around town.  Reaching out to the blacktop 
plants to acquire materials for repairs of all potholes.  Plants are not open yet. 
 
During the Q&A, Board members requested the following be looked at for possible action:  Two 
benches at the Soccer Fields need removed (Pam Bucklew); Split rail fence at the River Walk needs 
replaced; The split rail fence on Lincoln needs replaced by guard rails (Jerry Arnold); and white 
fence in the City Park needs replaced. 



 
E.  Financial Report-Amberle Jenkins 
E.1 February 2024 

 

 

 



 

 

Shobe/Waldo made a motion to accept the February 2024 Financial Report. Motion carried. 
 
Without objection, H.11 CPWB Draft Budget FY 2024/2025 for review, which was provided by 
Amberle Jenkins.  No action was necessary.    

F.  Correspondence & Information -Mayor Skinner reviewed the following with the Board: 
F.1   Buckhannon Upshur Farmer’s Market 2024 Season May 24th -Oct 25th Hours 4pm-8pm   
on Fridays at Jawbone Park 
F.2 Notice Accepting Applications for the Position of One Seasonal Park Attendant 

City of Buckhannon Accepting Applications for the Position of One Seasonal Park Attendant 
The City of Buckhannon Street Department will be accepting applications for one seasonal Park 
Attendant for maintenance and cleaning of all City of Buckhannon owned parks.  

         Applicants must be 18 years of age or older 
         Possess a valid WV driver’s license  
         Able to lift 50 pounds 
         Applicants are subject to drug test and background check 
         Must be willing to work split shifts and weekends 



Applications may be obtained at City Hall, 70 E Main St, Buckhannon WV, Mon-Fri 8:30 am to 4:30 pm.  
The deadline to receive applications in City Hall is April 19, 2024 at 4:30 pm. 
Successful candidate will commence employment on or about April 29, 2024 and continue until October 
31, 2024. The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity 
for all qualified persons. 

F.3 West Virginia Wesleyan College Proposal for Comprehensive Address & GIS Mapping 
Update-City Council Approval 03/05/2024 

 



 

 



 

 



 
F.4 WVSF Amended Request- Street Closure for the Junior Royalty Parade Lineup on 
Thursday, May 16, 2024 & For the Grand Feature Parade Lineup on Saturday, May 18, 2024-
City Council Approval 03/21/24 

 

G.  Consent Agenda 
G.1   Approval of Minutes 01/23/2024; 02/22/2024 - Mayor Skinner asked for any additions or 
corrections or a motion to approve the meeting minutes 01/23/2024 and 02/22/2024 
 
Shobe/Waldo made a motion to approve the meeting minutes of 01/23/2024 and 
02/22/2024.  Motion carried.   
 
H.  Strategic Issues for Discussion and/or Vote 
H.1 Approval of Bid Opening-City Owned Properties Mowing Season 2024 – Action taken 
earlier in the meeting. 
 
H.2 Approval of Bid Opening-Cemetery Mowing Season 2024 - Action taken earlier in the 
meeting. 
 
H.3 Request Removal of the Farmer’s Market Signage at Jawbone Park – Discussion took place. 

I’m with the Buckhannon Upshur Farmers Market. Donnie introduced us one evening last 
season when he was asking about live music. You asked us to keep the city apprised of 
important information regarding the market. We were wondering if the city could just remove this 
sign? The days and times are no longer correct and it seems to confuse people. We don’t need 
it replaced or the info changed, we thought it was probably just easier for both the city and the 
BUFM if it was removed. 

Thank you for your time, 
Kalyn Roberts 
Elbon Mill Farm 
Buckhannon, WV 

Waldo/Reger made a motion to approve the removal of the Farmer’s Market signage at 
Jawbone Park.  Motion carried. 

H.4 Event Request-Cornerstone Church Celebrate Recovery - May to September on 4th 
Tuesdays 5:30pm-8pm – The Event Request Form was reviewed, and discussion took place. 
 
Waldo/Reger made a motion to approve the event request by Cornerstone Church Celebrate 
Recovery - May to September on the 4th Tuesday of each month from 5:30 p.m. – 8:00 p.m. in 
Jawbone Park, provided they provide the proof of insurance as required.  Motion carried. 
 
H.5 Event Request-Blast from the Past Car Show-Main Street Closure Saturday, July 27, 2024, 
5:00pm-9pm – The Event Request Form was reviewed, and discussion took place. 
 



Bucklew/Waldo made a motion to approve the event request for the Blast from the Past Car 
Show which includes Main Street closure on Saturday, July 27, 2024, from 5:00 p.m. – 9:00 
p.m.  Motion carried. 

H.6 Event Request-WV Classic Wheels Labor Day Car Show at NBRFP on Monday, Sept 2, 
2024, Sunrise to Sunset – The Event Request Form was reviewed, and discussion took place. 
 
Waldo/Shobe made a motion to approve the event request for the WV Classic Wheels Labor 
Day Car Show at NBRFP on Monday, Sept 2, 2024, from Sunrise to Sunset.  Motion carried. 

H.7 Event Request-Jim Harris 90th Birthday Celebration on Saturday, June 1, 2024, from 3:00 
p.m. – 6:00 p.m. at Jawbone Park – The Event Request Form was reviewed, and discussion took 
place. 
 
Bucklew/Reger made a motion to approve the event request for the Jim Harris 90th Birthday 
Celebration on Saturday, June 1, 2024, from 3:00 p.m. – 6:00 p.m. at Jawbone Park, provided 
they provide the proof of insurance as required.  Motion carried. 

H.8 Event Request-Upshur Cooperative Parish Pentecost Sing on Sunday, June 2, 2024, 6:00 
p.m. – 8:00 p.m. at Jawbone Park – The Event Request Form was reviewed, and discussion took 
place. 
 
Shobe/Bucklew made a motion to approve the event request for the Upshur Cooperative 
Parish Pentecost Sing on Sunday, June 2, 2024, from 6:00 p.m. – 8:00 p.m. at Jawbone Park.  
Motion carried. 

H.9 Approval Dixie’s Recommendation for the Adopt a Spot Program-List of Potential Areas 
& Plant Species – The recommendation was reviewed, and discussion took place. 

 
 



 

 

 

Bucklew/Shobe made a motion to approve Dixie Green’s recommendations for the Adopt-a-
Spot Program - List of potential areas & plant species. Motion carried. 

H.10 Revisit Design/Cost Stage at Jawbone Park – Discussion centered around the actual 
footprint of the new stage.  It was recommended that the Board approves a larger area for the new 
stage to be built next year. 
 
Bucklew/Reger made a motion to approve enlarging the footprint of the new stage at 
Jawbone Park, which will be built next year. Motion carried. 
 
H.11 CPWB Draft Budget FY 2024/2025 - Discussed earlier in the meeting. 



 

H.12 Buckhannon Fire Department Request to meet State Code for Fire Suppression Systems 
(fire hydrants, sprinkler connections) to be Painted Red – Discussion took place. 

 



 

 
Bucklew/Reger the Buckhannon Fire Department’s request to meet State Code for Fire 
Suppression Systems (fire hydrants, sprinkler connections) to be painted red. Motion 
carried. 
 
H.13 Event Request-Really Really Free Market at Jawbone Park Season 2024 - Action taken 
earlier in the meeting. 
 
H.14 Blessing Boxes-Donation & Location – Discussion took place where it was announced that 
Panhandle Cleaning & Restoration would pay for 2 new Blessing Boxes. 
 
Bucklew/Walde made a motion to approve Panhandle Cleaning & Restoration paying for 2 
new Blessing Boxes.  Motion carried. 
 
I.  Board Members Comments and Announcements 

Pam Bucklew:  Mrs. Bucklew had no further comments. 
 
Jack Reger: Mr. Reger complimented Mrs. Jenkins on the selection of the new Council Table Chairs 
and feels that good things are happening in the city. 
 
Mark Waldo: Mr. Waldo expressed concern on the low quality of the grass in the new Madison 
Street parking lot area.  Jerry Arnold and Brad Hawkins explained the process that is taking pace 
and noted a better appearance is forthcoming. 
 
Nancy Shobe: Mrs. Shobe had no further comments. 
 
Randy Sanders – Recorder Sanders had no further comments. 
 
Jerry Arnold – Mr. Arnold provided a report on Apothecary Lane painting project. 
 
Mayor Robbie Skinner – Mayor Skinner expressed his appreciation for the work by the Board.  
 
I.    Adjournment: Mayor Skinner adjourned the meeting at 8:53 a.m.  
 
Mayor Robert N. Skinner III                                      ______________________________________________ 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


