
 

 

  STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 
A regular meeting of the Buckhannon Sanitary Board was held on Thursday, April 18, 2024, at 7:30 
a.m. in Council Chambers and by GoToMeeting (GTM). The following were in attendance:  
 
Mayor       Robbie Skinner   Present 
City Recorder      Randy Sanders   Absent  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
Director of Public Works    Jerry Arnold    Absent 
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present  
Board Member     Mitchell Shaw    Present 
Sanitary Superintendent    Ethan Crosten    Present 
Utility Clerk/Minute Taker   Alice Teets   Present 
 
Guests: None 
 

City of Buckhannon Sanitary Board-7:30 A.M. at City Hall in Council Chambers 
Meeting Agenda for Thursday, April 18, 2024 

 

A.    Call to Order 
         A.1  Moment of Silence  
         A.2  Pledge to the Flag of the United States of America 
 
B.    Recognized Guests 
         B.1   
 
C.    Finance Report-Amby  
 C.1  March 2024 
                                            
D.    Department Report 
         D.1  Plant Operations-Testing 
         D.2  Maintenance Crew 
         D.3  Line Crew #1 
         D.4  Line Crew #2 
         D.5  ARPA Projects Update 
         D.6  Island Avenue Sewer Replacement Project 
         D.7  FEMA Closeout Update 
 
E.    Storm Water Issues for Discussion and/or Vote 
         E.1    
 
F.    Correspondence and Information 
         F.1  New Release-The Buckhannon Sanitary Department Announces Island Avenue Project-Intermittent  
                 Street Closures 
         F.2  WVDEP Lab Audit Corrective Action Letter 
         F.3  WVDEP Lab Renewal 
         F.4  Stormwater Permit Approval -100 Chestnut Street 
         F.5  Deanville Pump Station Certificate of Substantial Completion 
         
G.    Consent Agenda 
         G.1  Approval of Minutes 02/15/2024, 03/21/2024 
        
H.    Strategic Issues for Discussion and/or Vote 
         H.1  Approval Sanitary Board Budget FY 24/25 
          
I.     Board Members Comments and Announcements 
 
J.     Adjournment        
 
 Posted  04/12/2024   
 
A.    Call to Order:  The meeting was called to order by Mayor Skinner, who led those in attendance 
in a moment of silence and then the pledge to the flag of the United States of America. 
 
B.    Recognized Guests 
         B.1   
 
C.    Finance Report-Amby  

         C.1  March 2024:  
 



 

 

 

 



 

 

 
 

 
 



 

 

 

 



 

 

 
 

 



 

 

 
 

 

 



 

 

 
 

 
 

 



 

 

 

 



 

 

 

 
 

 
         Motion to approve the finance report as presented by Shaw/Loftis.  Motion carried 

unanimously.  
                                            
D.    Department Report 
D.1  Plant Operations-Testing: The plant has been operating well throughout this period with no 
exceedances. We received our Lab Renewal for 2023 after the correction of a few minor 
deficiencies, which are shown in correspondence. 
 
 



 

 

  
 

 
 
D.2  Maintenance Crew: The Deanville pump station project has been completed. This was the first 
complete rehab a lift station in the system and it has improved operations significantly. The 
maintenance crews finished upgrades at the belt press that consisted of replacing lines. 
 



 

 

D.3  Line Crew #1: Brian’s crew has finished up the first bore on Island Avenue. They began prep 
for the second bore before discovering an unknown manhole. They will be starting the second run 
next week once Scott’s crew has finished setting a share manhole. While this manhole was ben set 
they have been repairing yards and placing a drop inlet on the Ritchie street storm projected with 
was completed in the fall. 
D.4  Line Crew #2: Scott’s crew has been repairing yards on Myrna Street and Mon street storm. 
They also set the first manhole on Island Avenue. They have begun laying pipe towards Gate Street, 
the longest run of the project. 
D.5  ARPA Projects Update: We have made VIRCO aware of the necessity to repair the manhole 
and they are working on a timeline to reset the manhole.  City Engineer Jay Hollen says that not 
much has changed since last month.  As soon as they update the manhole situation, we should be 
able to close out the ARPA projects.  

 
 
D.6  Island Avenue Sewer Replacement Project-currently working on the project. 
D.7  FEMA Closeout Update: As mentioned the project is started and moving along.  Per Mr. 
Hollen, FEMA is looking at our change order request #5 for the Public Safety Complex generator, 
and this should be approved this month.  He is also sending a letter to Cummings regarding 
repeated issues at various lift station sites with the generators.  We are coming close to the end of 
the 2-year warranty, but he is putting them on notice that these issues are ongoing and have not 
been fixed.   
 
E.    Storm Water Issues for Discussion and/or Vote: None 
 
F.    Correspondence and Information 
F.1  New Release-The Buckhannon Sanitary Department Announces Island Avenue Project-
Intermittent Street Closures 
 
BUCKHANNON, WV: The City of Buckhannon Sanitary Department will close Maryland Avenue to 
traffic as part of the Island Avenue Project beginning Thursday morning, March 28, 2024. The street 
will be unavailable for an extended period. A detour is available to all properties in the area via 
Colorado Avenue and Anise Lane.  Thank you for your patience as we continue upgrading 
the area's sanitary system. 
 
F.2  WVDEP Lab Audit Corrective Action Letter 



 

 

 

 

 
 
 



 

 

F.3  WVDEP Lab Renewal 
 

 
 
F.4  Stormwater Permit Approval -100 Chestnut Street 

APPROVAL LETTER 
STORM WATER FACILITY CONSTRUCTION 

PERMIT 
 

March 28, 2024 
 

Bart Waddell 
100 Chestnut Street 
Buckhannon, WV 26201 

 
Dear Applicant, 

 
Your application for a Storm Water Facility Construction Permit has been reviewed and is hereby 

APPROVED subject to the following conditions: 
 

1. The Buckhannon Sewer Department must be notified 24 hours prior to beginning work to allow 
opportunity for inspection during construction. 

2. All materials and workmanship must be in accordance with the approved permit application and the 
City of Buckhannon Storm Water Construction Standards dated March 2, 1995. 

3. This approval is good for 12 months from the date of this approval. 
4. Work in the creek shall be done during low flow conditions. (If applicable) 
5. Any work in the creek shall be done in a manner to minimize any sediment loss into the creek. Creek 

bank surface restoration shall be performed immediately after construction work is completed in order to 
minimize erosion and sediment control. (If applicable) 

6. You shall meet on site with Sewer Department representatives to review your plans to conduct the 
work, before beginning any creek cleaning. (If applicable) 

 
If you have any questions, or in order to notify the City of your intent to begin construction, please call me at 
304 472-5459 or City Hall at 304 472-1651. 

 

Very truly yours, 

Ethan Crosten 
City of 
Buckhannon 
Stormwater 
Superintendent 



 

 

F.5  Deanville Pump Station Certificate of Substantial Completion 

 
 
G.    Consent Agenda 
G.1  Approval of Minutes 02/15/2024, 03/21/2024 
 
Motion to accept minutes as presented by Shaw/Loftis.  Motion carries unanimously.   
        
H.    Strategic Issues for Discussion and/or Vote 
H.1  Approval Sanitary Board Budget FY 24/25:  Mayor Skinner reminds board that we saw a 
draft of this budget last month at the budget meetings.   
 



 

 

 
 

 
 

 



 

 

 
 
Motion to accept Sanitary Board Budget FY 24/25 as presented by Loftis/Shaw.  Motion 
carried unanimously.  
          
I.     Board Members Comments and Announcements 
I.1  Mitch Shaw: Nothing to add.   

I.2 Phil Loftis: Nothing to add.  

 
J.     Adjournment: Motion by Shaw to adjourn at 7:47 a.m.        
 
 
Mayor Robert N. Skinner III                          _______________________________ 

 

City Recorder Randall H. Sanders                ________________________________ 

 


