
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, February 15, 2024, at 
7:30 a.m. in Council Chambers and by GoToMeeting (GTM). The following were in attendance:  
 
Mayor       Robbie Skinner   Absent 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
Director of Public Works    Jerry Arnold    Present 
City Engineer      Jay Hollen    Absent 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present  
Board Member     Mitchell Shaw    Present 
Sanitary Superintendent    Ethan Crosten    Present 
 
Guests: None 
 
                                     City of Buckhannon Sanitary Board - 7:30 A.M. at City Hall in Council Chambers 

Meeting Agenda for Thursday, February 15, 2024  

A.    Call to Order 
            A.1 Moment of Silence  
             A.2 Pledge to the Flag of the United States of America 

 
B.    Recognized Guests 

 B.1   
 

C.   Finance Report-Amby  
         C.1 January 2023 

                                            
    D.    Department Report 

D.1 Plant Operations-Testing 
D.2 Maintenance Crew 

              D.3 Line Crew #1 
              D.4 Line Crew #2 
              D.5 ARPA Projects Update 
              D.6 Island Avenue Sewer Replacement Project 
              D.7 FEMA Closeout Update 

 
E.    Storm Water Issues for Discussion and/or Vote 
         E.1  
  
F.    Correspondence and Information 

F.1 Skid Steer Comparison 
         F.2 Deanville Pump Station Notice to Proceed 
     
G.    Consent Agenda 
         G.1 Approval of Minutes 01/18/2024        

H.    Strategic Issues for Discussion and/or Vote 
H.1 Approval Sanitary Board Budget Revision FY 23/24 
H.2 Online Sale/Disposition of Plant Equipment 

I.     Board Member's Comments and Announcements 
 
J.     Adjournment                                                                                                                    
 
Posted 02/09/2024 
 
A.    Call to Order - The meeting was called to order by Recorder Sanders, who led those in attendance 
in a moment of silence and then the pledge to the flag of the United States of America. 
 
B.    Recognized Guests 
B.1 – None 
 
C.    Finance Report-Amby  



 C.1   January 2024: Amby Jenkins presented the following financial report for January 2024: 
 

 

 



 

 

 



 
 

 



 

 



 
 
 

 
 

 
 



 

 



 

 

 

 
 



Loftis/Shaw motioned to accept the January 2024 financial report as presented.  Motion carries.  
                                            

D.    Department Report – Sanitary Superintendent Ethan Crosten presented the following reports to 
the Board: 

 
 

 



 
 

 
 
 
D.1   Plant Operations—The plant has been operating well during this reporting period. There was one 
excursion during this reporting period. The excursion is a minor issue: the percent removal of solids 
during a high-flow event when very few solids entered the plant. 
 
D.2   Maintenance Crew—The maintenance crew has been performing maintenance on the Clarifiers, 
both of which were drained during this reporting period. The post aerator has also been drained and 
cleaned. The crew has been performing some much-needed maintenance on line crew equipment in 
preparation for construction season. 
 



D.3   Line Crew #1 – (Brian)—Brian’s crew has performed several small jobs during good weather. 
They have raised several manholes on Morgan Addition Road and repaired service lines on Shawnee 
Drive and Island Avenue.   They have also been assisting in mapping. 
 
D.4   Line Crew #2 – (Scott)—Scott’s crew has completed the stormwater extension behind Ware’s 
glass and replaced a significant number of bad service lines in the Andregg Addition. They have been 
assisting in mapping and will move to another stormwater job between Randolph Street and Wood 
Street. 
 
D.5   ARPA Projects Update— Little movement has happened on the ARPA projects, as we are waiting 
for better weather to address the sagging manhole. 
 

 
 
D.6 Island Avenue Project—The project has been submitted to the WVDOH and WVDHHR for permit 
approval. The packet includes drawings showing the project's alignment. 
 
 

 



 

 

 



 
D.7 FEMA Closeout Update – Mr. Hollen has closed this project out. 
 
Mr. Loftis asked for clarification on the distributed maps, which Mr. Crosten provided. 
 
E.    Storm Water Issues for Discussion and/or Vote 
E.1 – Ethan reported that the department has assisted the DEP and EPA with the Speedway area project. 
 
F.    Correspondence and Information  
F.1 Skid Steer Comparison—Mr. Crosten explained that after reviewing the bids (a comparison of 
which is in the packet), it was determined that the low bid did not meet the required specifications, so 
the bid from Cleveland Brothers was accepted.  No further action was required.  

 
 
F.2 Deanville Pump Station Notice to Proceed – This project will proceed next week. 



 
 
G.    Consent Agenda  
G.1   Approval of Minutes 01/18/2024 - Recorder Sanders asked for any additions, corrections, or a 
motion to approve the meeting minutes of 01/18/2024. 
 
Shaw/Loftis motioned to approve the meeting minutes of 01/18/2024, as presented. The motion 
carried.  
 
H.    Strategic Issues for Discussion and/or Vote 
H.1 Approval Sanitary Board Budget Revision FY 23/24 – Recorder Sanders recognized Amberle 
Jenkins, who provided the overview of the Sanitary Board Budget Revision FY 23/24. 
 

 
 



 
Shaw/Loftis motioned to approve the Sanitary Board Budget Revision FY 23/24.  The motion 
carried. 
 
H.2 Online Sale/Disposition of Plant Equipment—Recorder Sanders recognized Ethan Crosten, who 
provided a list of older equipment (2 pieces total) that he would like to sell to make room for newer 
equipment. Mr. Arnold discussed this with us and recommended that we sell these for scrap, while Mrs. 
Jenkins recommended that we try to either auction both pieces or sell one piece if it is under $1,000 and 
scrap the other piece or auction both pieces.  She will find the best scenario if the board approves selling 
the items. 
 
Shaw/Loftis motioned to approve selling the specific plant equipment.  The motion carried. 
 
I. Board Member's Comments and Announcements 

 Phil Loftis: Mr. Loftis discussed a property issue.  There was no information to report. 
 Mitch Shaw: Mr. Shaw had nothing further to discuss.   

 
J. Adjournment  
 
At 7:47 a.m., Loftis made a motion to adjourn. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 
 


