
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, March 14, 2024, at 7:30 
a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor       Present 
Randy Sanders    City Recorder      Present  
Dave McCauley    Board Member     Present  
David Thomas     Board Member     Present 
Don Nestor     Board Member     Present 
Erasmo Rizo     Board Member     Absent 
Kelly Arnold     Water Superintendent     Present  
Jay Hollen     City Engineer      Present 
Jerry Arnold,     Director of Public Works    Absent 
Amberle Jenkins    Assistant Recorder/Director of Finance  Present 
 
Guests: Billy Gillum 
 

City of Buckhannon Water Board – 7:30 AM at City Hall in Council Chambers 
Meeting Agenda for Thursday, March 14, 2024 

 
              A.  Call to Order 

                         A.1 Moment of Silence  
            A.2 Pledge to the Flag of the United States of America 
 

                 B.   Recognized Guests 
            B.1  
 

            C.     Financial Report-Amby Jenkins  
                     C.1 February 2024 

 
               D.     Department Report  

           D.1 Water Department Report-Kelly Arnold 
           D.2 ARPA Projects Update 
           D.3 FEMA Generator Update - Closeout 
 

   E.     Correspondence and Information     
         E.1 Hodgesville P.S.D. Meeting Minutes-February 2024 
         E.2 Elkins Road P.S.D. Meeting Minutes-February 2024 
         E.3 Mt. Hope Water Association Meeting Minutes-January 2024 
         E.4 Adrian Public Service District Meeting Minutes-January 2024 
         E.5 Reminder Notice from WVDEP Water Use Program Reporting Water Withdrawals for 2023 
         E.6 Email: Cybersecurity Advisories CISA, EPA, and FBI Release Top Actions for Securing Water Systems 
         E.7 Preventive Maintenance & Inspection Report Chlorine Crane 
         E.8 WV Rural Water Association Notice-Lead Service Line Inventory 
         E.9 WV Rural Water Association Notice-Senate Bill 819 Backflow Preventers 
         E.10 Article Water Scarcity in the World https://dropinthebucket.org/water-facts  
         E.11 The Pipeline Newsletter from the Public Service Commission of WV-1st Quarter 2024 
                   http://www.psc.state.wv.us/scripts/pipeline/pipelinenewsletter.cfm  
 

   F.     Consent Agenda 
           F.1 Approval of Minutes: 01/11/24; 02/08/24 

   
 G.     Strategic Issues for discussion and vote 

            G.1 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Volumetric Dry 
                   Feeders Equipment Purchase #3 

          G.2 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Chlorine Alarm 
                   System Equipment Purchase #4 

          G.3 Upgrade Handheld Meter Readers Neptune 360 AMR-Core & Main Maintenance Purchase Agreement 
          G.4 Draft Water Board Budget FY 2024-2025 
          G.5 To Set Date/Time/Location of Special Meeting with P.S.D.’s 
                 (a) Regular Water Board Meeting Date of Thursday, April 11, 2024, Time Change to 4:30 PM 
                 (b) COB Water Board Special Meeting with the P.S.Ds to be held on Thursday, April 11, 2024 
                        at 6:00 PM at City Hall 
 

   H.    Board Member's Comments and Announcements     
 
   I.     Adjournment 
 
Posted 03/08/2024 



A. Call to Order—Mayor Robbie Skinner called the meeting to order, and then he led those in 
attendance in a Moment of Silence and the Pledge to the Flag of the United States of America. 
 
B. Recognized Guests:  
B.1 Guests Signed-In - Mayor Skinner recognized Billy Gillum, who had signed up to address the 
board.  Mr. Gillum explained that his situation involved a large water bill due to a leak in his rental 
unit.  Discussion took place regarding the cause and location of the leak.  The Water Department will 
investigate this further.  Also discussed was the billing department looking at the average bill 
amounts over an extended period to develop a ratio for an adjustment, so long as it is within the 
rules of our tariff.  No action was taken on the matter. 
 
C. Financial Report-Amby Jenkins  
C.1 February 2024: Amby Jenkins presented the following report: 
 

 

 



 

 



 

 

 



 

 



 

 

 



 

 
 
Without objection, G.4 Draft Water Board Budget FY 2024-2025 was brought to the table for 
discussion only.  Amby Jenkins provided an overview of the Draft Water Board Budget FY 2024-
2025.  A Q&A took place.  No action was requested.  
 
Nestor/McCauley made the motion to accept the February 2024 financial report. Motion 
carried. 
 
D.  Department Report 
D.1 Water Department Report - Kelly Arnold provided his monthly report as follows: 
 
CITY OF BUCKHANNON WATER DEPARTMENT 
Monthly Report for February 2024 

 
 Water leaks-1 
 Weekly safety meetings. 
 Locates.  
 Renewed service – Cleveland Ave services transferred to 6” main.  
 New Services-0 
 Abandon 4” cast iron on Cleveland Ave. 
 Residential meters changed-25 
 Residential meters tested-34 
  Meter change out. 
 Chlorine crane tested and repairs made. 
 Repair valve on 5th St. 
 Cleared brush on right of ways. 
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 



 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 61.7 million gallons of water treated for month of February 2.13 million a day. 
 Cost per million gallons treated for February $172.40 
  8095 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. - 259 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  

Unaccounted For Water through June 30, 2024

Plant Distribution  Sold to  Sold to  Percent  
Produced (a.)  Loss (b.) Loss (c.) City (d.) PSDs (e.)  Loss

Jul-23 63,215,675 1,383,309 302,320 20,168,600 38,026,000 5.28%
Aug-23 62,983,871 1,359,494 103,000 20,993,400 33,379,400 11.35%
Sep-23 59,752,598 1,298,305 227,530 21,303,000 35,364,800 2.61%
Oct-23 62,189,161 1,331,477 120,650 20,502,000 31,813,800 13.54%
Nov-23 61,598,871 1,234,735 153,650 19,954,500 33,090,700 11.63%
Dec-23 66,090,277 1,151,865 63,220 18,490,300 33,554,900 19.41%
Jan-24 67,852,184 1,310,145 1,014,930 20,539,400 38,977,400 8.86%
Feb-24 61,667,862 1,109,700 181,628 21,076,000 35,762,600 5.74%
Mar-24 #DIV/0!
Apr-24 #DIV/0!
May-24 #DIV/0!
Jun-24 #DIV/0!

Totals:  505,350,499 10,179,030 2,166,928 163,027,200 279,969,600 9.90%  

 

Month: Feb-24

Monthly
Total Y-T-D

61.7 505.5

10637.21 125971.1

172.402 249.201

Amount Monthly Y-T-D
Cost Unit Used (lbs) Cost Cost

1.25 lb 0 0 11206.6

1.39 lb 43.5 60.465 14253.47

2.201 lb 385 847.385 4975.685

3.65 lb 223 813.95 13039.63
1.4 lb 0 0

0.23 lb 900 207 1219

0.455 lb 9941 4523.155 44251.51

0.465 lb 5850 2720.25 26873.25

2.93 lb 500 1465 10152

14.16 GAL 0 0
10637.21 125971.1

Smart-Phos

Fluoride

KMnO4

Lime

Premier Pac

Soda Ash

Sodium Hex

NaMnO4

Chlorine

Million Gallons Treated:

Total Chemical Treatment  Cost:

Cost per Million Gallons:

Chemical

Carbon

 



Kelly also updated the Board on his work with the property owner on Green Street near the 
DEP/EPA worksite.  Discussion took place. 
 
D.2 ARPA Projects Update – Jay Hollen updated us on the work, including a direct update from 
Rozelle Enterprises (Tradeworx) and the current cost analysis of the ARPA projects. 
 

 
 
Without objection, G.1 Approval & Review to Accept the Bid Opening Results: Water Treatment 
Plant Volumetric Dry Feeders Equipment Purchase #3 and G.2 Approval & Review to Accept the 
Bid Opening Results: Water Treatment Plant Chlorine Alarm System Equipment Purchase #4 
were brought to the table for discussion and vote. 
 

ADVERTISEMENT FOR BIDS 
CITY OF BUCKHANNON WATER DEPARTMENT 

WATER TREATMENT PLANT – VOLUMETRIC DRY FEEDERS PURCHASE 
 

The City of Buckhannon (City) will accept sealed bids for the purchase and delivery of four (4) volumetric dry 
feeders for the Water Department’s Water Treatment Plant at City Hall at 70 East Main Street, Buckhannon, WV 
26201 until 1:00 PM EST on March 1, 2024, at which time all received bids shall be publicly opened and read. 
 
The (4) volumetric dry feeders to be provided shall meet the requirements identified in the Official Bid Package.  It 
should be noted that Engineer-approved equals will be accepted provided they generally conform in style, 
construction and capabilities to the volumetric dry feeders specified in the Official Bid Package.  
 
General specifications of the volumetric dry feeders to be provided by this bid are as follows: 
 

 Two (2) Volumetric Dry Feeders for use as the Department’s Hydrated Lime feeders, 

 One (1) Volumetric Dry Feeder for use as the Department’s Soda Ash feeder, 

 One (1) Volumetric Dry Feeder for use as the Department’s Fluoride feeder, and  

 All Volumetric Dry Feeders shall be delivered by the successful Bidder to the Water Department 
Superintendent’s Office, located at 173 Wood Street in Buckhannon, West Virginia. 
 

The Official Bid Package, containing the detailed specifications and additional information will be available on 
January 31, 2024.  Interested parties should contact James S. Hollen, III, City Engineer for the City (304-472-1651, 
extension 1006) for pickup options of the bid package.  All clarifications, questions or comments regarding the 
contents of the Official Bid Package must be submitted in writing and either mailed, faxed or emailed to the 
following address: 
 
Kelly Arnold – Water Department Superintendent 
173 Wood Street 



Buckhannon, WV  26201 
(304) 472-2530 
kelly.arnold@buckhannonwv.org 
 
No clarifications and questions will be accepted after 12:00 PM EST on February 14, 2024.  Answers and 
clarifications to all questions shall be provided no later than February 23, 2024. 

 
If a Bidder is submitting alternate products to the types specified above, the Bidder shall provide product literature, 
including detailed specifications, drawings and information, for review by the City Engineer and Water Department 
Superintendent for conformity with the specifications contained if the Official Bid Package no later than February 
14, 2024. 

 
Sealed bids containing the Official Bid Form shall be clearly labeled in the lower left-hand corner on a sealed 
envelope as indicated below: 
 
Water Treatment Plant Equipment Purchase No. 3       
“Name and Address of Bidder”     
City of Buckhannon       
Water Treatment Plant - Volumetric Dry Feeders 
 
The sealed bids may either be hand delivered or mailed to the following address: 
 
Mr. James S. Hollen, III, PE – City Engineer 
City of Buckhannon 
70 East Main Street 
Buckhannon, WV  26201 
 
The City shall evaluate all Bids received based upon price, compliance with the Official Bid Package, customer 
satisfaction, service availability and the general suitability of the equipment identified in the Official Bid Package 
for their intended use.  The City reserves the right to reject any and all Bids that are not in the best interest of the 
City.  The City reserves the right to select any Bid that best meets the needs of the City, including the right to award 
the Contract(s) to a Bidder other than the apparent Low Bidder.  The City reserves the right to waive any bidding 
informalities that may arise.  In addition, the City also reserves the right to terminate the contract at any time due to 
noncompliance with the information contained in the Official Bid Package.  
 
Honorable Robert N. Skinner, III – Mayor and Water Board Chair 
City of Buckhannon 
 

G.1 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Volumetric 
Dry Feeders Equipment Purchase #3 – Jay Hollen provided an overview of the bids and reported 
that while the low bid is from Heritage Environmental at $155,936, the equipment that they will be 
using does not appear to conform to contract specifications; He and Kelly Arnold will check on these 
specifications once more today.  If it is again confirmed that they do not conform to the contract 
specification, it is recommended that the bid from UGSI Chemical Feed be accepted at $190,000. 

 

Thomas/Nestor moved to accept the $190,000 Water Treatment Plant Volumetric Dry 
Feeders Equipment bid from UGSI Chemical Feed if Heritage Environmental bid does not 
conform to the contract specifications. The motion carried. 
 



G.2 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Chlorine 
Alarm System Equipment Purchase #4 – Jay Hollen provided an overview of the bids and reported 
that the low bid is from Control Equipment Company at $3,995.58. 

 

 

 



 

 

McCauley/Thomas moved to accept the Water Treatment Plant Chlorine Alarm System 
Equipment bid from Control Equipment Company at $3,995.58. The motion carried. 
 
D.3 FEMA Generator Update – Jay Hollen reported that he is working on the close-out reports. 
 
E. Correspondence and Information – Mayor Skinner reviewed the following with the Board: 
E.1 Hodgesville P.S.D. Meeting Minutes-February 2024 

February 6, 2024/4pm 

The Hodgesville Public Service District monthly meeting was held at the district office located at 188 

Fayette St., Buckhannon, WV, on the above date and t ime. 

In attendance:Robert Wright-Chairman Roger Ward-Secretary Howard Cutright-Member Terry Gould-
Manager Barbara Curry-UBS, Inc. 
Guests: Carrie Wallace/Lisa Karickhoff of Region VII Zach Musgrove/Thrasher Engineering 

Rob Hoover/AJ Burke Contracting 



The minutes of the previous meeting held January 2nd, 2024 were read and approved. 

Terry Gould held an election of officers for the new year. This was missed at the January 2024 meeting. 

Howard Cutright made a motion to leave officers as is and this was seconded by Roger Ward. 

Terry Gould gave the financial report for the month. A motion was made by Robert \/\(right and seconded 

by Roger Ward to approve and pay the bills. 

A motion to approve the credit memos was made by Howard Cutright and seconded by Roger Ward. The 

Board reviewed the customer shut off list and amount collected for the previous month. Maintenance 

completed by Ringers, Inc. included the following: Marking a few lines, changing a busted regulator and 

inspecting pum-p st at io ns for any repairs. No major repairs for the month of January. 

Other matters discussed included the following: 
 

A brief update meeting on the Murphy Station Project with all in attendance above was held at 3:30pm 

just before the regular meeting. Rob Hoover, contractor, stated that weather permitting he hoped to 

finished in 2 weeks. Hopefully tie in next Tuesday the 13t h, pressure test the 14t h and chlorine testing 

after that. Ringers need to locate blowoff for them. Contractor will put meters in and the meters have 

pressure reducing valves. Terry's office will contact Ringers and Alan Westfall to set up meetings for testing 

and locating valve. Shooting for a completion date of the 20t h . 

Zach gave an update on the project and that is attached and made part of these minutes. Hopefully a 

possible June bid date. 

A motion by Howard Cutright and seconded by Robert Wright to approve the pay requisition to AJ Burke 

and Region VII on the Murphy Station Project. 

Barbara Curry reported that Hodgesville has now paid the deficiency of one of the two bonds that is in 

arrears. The other bond should be paid by July if  we continue at the same payment amount. Sara Rogers 

from the Bond Commission called to congratulate Hodgesville on paying the deficiency. 

City gave notification of a possible April meeting of the PSDs. Terry reported that 

readings were estimated for the last billing. 

Abia Whiston, Developer of the Brushy Fork Sauls Run area needs to get with Thrasher pn developing plans. 

There being no further business to discuss the meeting adjourned at 4:55pm. 

 
E.2 Elkins Road P.S.D. Meeting Minutes-February 2024 

 



 

E.3 Mt. Hope Water Association Meeting Minutes-January 2024 

Mt Hope Water Association Minutes 
Board of Directors Regular January Meeting – 1/15/2024 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday, January 15, at 11:00 am, at the 
Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board members in attendance were, 
Nicholas Cutright, Tom Davis, Marcella Kelley and Navonda Tenney. Also in attendance were Secretary/Treasurer Laurie Adams, 
Chief Operator Jeff May, and Delmuth Kelley.  
(an earlier time for the meeting was set, due to a winter storm warning) 
Minutes from the previous Regular Meeting were approved, a motion was made by Marcella, motion carried. The Treasurer’s 
Report was presented along with the past month’s bank statements, they were accepted for audit. The Truck Report was 
presented and approved. The Mt Hope Monthly Report was presented and approved. The Water Loss Report was reviewed and 
approved. Jeff presented the Operator’s Report. A letter from John Harper, the WV PSC engineer technician, concerning S. Black 
was discussed. He agreed with Mt Hope Water on replacing the customer service line.  
A request from the WV PSC on behalf of customer J. Scott, was discussed.  It was decided that any adjustment would be further 
discussed after a representative from the WV PSC investigates for a leak at her home. The one leak adjustment presented, was 
approved, motion was made by Nicholas, motion carried. 
An update on the right-of-way for the water improvement project was again discussed. Our lawyer has contacted his lawyer, 
and some terms are being added to the agreement. The Final Order for the rate increase for the improvement project has also 
been completed. Laurie told the board that a new customer has been added to the required backflow device list. So far only 1 
of the 5 backflow customers have completed the required test, due by the 31st of January. We have found an accounting firm 
to do our USDA required Annual Independent Audit, it will be done by the March 31, 2024, deadline. New card payment 
vendors were reviewed, Government Window was chosen to be our new vendor. 
The board also discussed our present website which expires on January 31, 2024.  Nicholas discussed a security issue he has 
experienced at work.  After discussion, a motion was made by Nicholas to eliminate our website, motion carried. The invoice for 
Wolfe Excavating still has not been paid. Nicholas made a motion directing Laurie to call our insurance company and see if the 
leak would be covered by them, if it is not, the matter will be taken to the Upshur County Magistrate Court and include the 
estimate for the repair of the road, motion carried.  Laurie discussed our deferred payment policies.  The only deferred 
payment the WV PSC requires we offer is for non-payment and impending shut off.  As a courtesy we also offer it to customers 
who have had a board approved leak adjustment. The board discussed the policy and contract to be used.  A motion was made 
by Marcella that both deferred payment options will have the same contract and will require 10% of the past due amount to be 
paid along with the current amount due, on or before the due date, motion carried. Laurie discussed the number of payments 
that were received by Anita Wright concerning her sentencing order, for 2023.  The board directed her to send another letter to 
the judge in the case. Laurie then mentioned an invitation to Dirtworks, was sent by email to attend our meeting but there was 
no response. 
There being no further business, Donnie adjourned the meeting, at 1:11 pm. 
 
Secretary/Treasurer - Laurie Adams 

E.4 Adrian Public Service District Meeting Minutes-January  & February 2024 



 

 

 



E.5 Reminder Notice from WVDEP Water Use Program Reporting Water Withdrawals for 
2023 

 

E.6 Email: Cybersecurity Advisories CISA, EPA, and FBI Release Top Actions for Securing 
Water Systems 
E.7 Preventive Maintenance & Inspection Report Chlorine Crane 

 

E.8 WV Rural Water Association Notice-Lead Service Line Inventory 
E.9 WV Rural Water Association Notice-Senate Bill 819 Backflow Preventers 



 

E.10 Article Water Scarcity in the World https://dropinthebucket.org/water-facts  
E.11 The Pipeline Newsletter from the Public Service Commission of WV-1st Quarter 2024 
          http://www.psc.state.wv.us/scripts/pipeline/pipelinenewsletter.cfm 
 
Discussion took place on some of the above items. 
 
F. Consent Agenda – 
F.1 Approval of Minutes: 01/11/24; 02/08/24—Recorder Sanders reported that the minutes for 
01/11/24 were unavailable, but the minutes for 02/08/24 had been distributed.  
 
Nestor/McCauley moved to approve the minutes from 02/08/24. The motion carried. 
 
G. Strategic Issues for discussion and vote:   
G.1 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Volumetric 
Dry Feeders Equipment Purchase #3 – Action taken earlier in the meeting. 

G.2 Approval & Review to Accept the Bid Opening Results: Water Treatment Plant Chlorine 
Alarm System Equipment Purchase #4 – Action taken earlier in the meeting. 

G.3 Upgrade Handheld Meter Readers Neptune 360 AMR-Core & Main Maintenance Purchase 
Agreement – Amberle Jenkins provided an overview of this equipment's need and the related costs, 
including the trade-in of the older equipment. 

 



 

 

 

 



Thomas/Nestor moved to approve the costs of upgrading the handheld meter readers 
Neptune 360 AMR—Core & Main Maintenance Purchase Agreement. The motion carried. 
 
G.4 Draft Water Board Budget FY 2024-2025 – Addressed earlier in the meeting. 

G.5 To Set Date/Time/Location of Special Meeting with P.S.D.’s; (a) Regular Water Board 
Meeting Date of Thursday, April 11, 2024, Time Change to 4:30 PM; (b) COB Water Board 
Special Meeting with the P.S.D’s to be held on Thursday, April 11, 2024, at 6:00 PM at City Hall 
- Mayor Skinner led a discussion regarding these items and recommended approval by the board. 
 
McCauley/Thomas moved to approve the time change to 4:30 PM of the Regular Water Board 
Meeting on Thursday, April 11, 2024.  The motion carried. 
 
McCauley/Thomas moved to approve scheduling the next COB Water Board Special Meeting 
with the P.S.Ds for Thursday, April 11, 2024, at 6:00 PM at City Hall. The motion carried. 
 
H.    Board Member's Comments and Announcements     

 Don Nestor:  Mr. Nestor had no future comments. 
  

 Dave McCauley: Mr. McCauley recommended that we keep in mind that Jerry Arnold will 
be retiring soon and that we need to search for his replacement.   
 

 Erasmo Rizo: Mr. Rizo was absent. 
 

 Dave Thomas: Mr. Thomas spoke more about the earlier presentation on the water bill 
charges for Mr. Gillum and hopes there is some relief for him that is in line with our tariff. 
 

 Recorder Sanders: Mr. Sanders had no further comments. 
 

 Jay Hollen: Mr. Hollen reported on upcoming bids for the cleaning of the water tanks for 
this season.  
 

I.     Adjournment 
 
At 8:32 AM, Nestor made a motion to adjoin. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 


