
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

The regular monthly meeting of the Consolidated Public Works Board was held at Buckhannon City 
Hall, 70 East Main Street, on Thursday, July 25, 2024, at 7:30 a.m., with the following in attendance 
(GTM – GoToMeeting):  

Mayor      Robbie Skinner   Present 
City Recorder     Randy Sanders   Present 
Board Member     Robert Zuliani   Present 
Board Member     Jack Reger                  Absent 
Board Member     Mark Waldo   Present 
Board Member     Nancy Shobe                 Present 
Director of Finance & Admin/Asst Recorder      Amberle Jenkins             Present 
Director of Public Works       Jerry Arnold      Present   
Sanitary Superintendent/Dir of Public Works  Ethan Crosten   Present  
Street Superintendent     Bradley Hawkins                  Present 
Asst Street Supervisor    Andrew Loudin   Present 
Mayor’s Office     Barbara Hinkle   Absent 
City Engineer     Jay Hollen   Present - GTM 
My Buckhannon     Monica Zalaznik   Present - GTM 
    
Guests: Don Nestor; Anne Chopyak – GTM. 
 

City of Buckhannon Consolidated Public Works Board 7:30 AM in Council Chambers 
 Meeting Agenda for Thursday, July 25, 2024 

           A.   Call to Order 
        A.1 Moment of Silence  
        A.2 Pledge to the Flag of the United States of America 
 
B.   Recognized Guest 
        B.1 Really Really Free Market (07/23/24 Heather Schneider asked to be removed from the agenda) 
 
C.   Department Report        
        C.1 Bradley Hawkins 
 
D.  Financial Report-Amberle Jenkins 
        D.1 June 2024 
 
E.  Correspondence and Information 
       E.1 FOIA Request-Andrew Phipps-Recording of the CPWB meeting June 27, 2024 
 
F. Consent Agenda 
     F.1 Approval of Minutes: Regular 06/27/24 

G. Strategic Issues for Discussion and/or Vote 
      G.1 Public Event Request on City Properties Certificate of Insurance Requirement 
      G.2 Event Request Suicide Prevention Walk-WVWC Center for Community Engagement 09/07/24 at Walk Trail 
      G.3 Event Request & Street Closure Block of Hart Ave-Chapel Hill Annual Community Block Party on 08/24/24 
      G.4 Event Request BU Cheerleaders 08/24/24 Insurance Submitted: (CPWB approval on 09/28/23; Blanket 
             Permission Car Wash Fundraiser Event-Jawbone Parking Lot in front of Pop’s Furniture) 
      G.5 Event Request Power Alley CrossFit Gym Workout Stations at Jawbone Park 
      G.6 Approval Resolution 2024-09 CPWB WV Board of Treasury Investments 
      G.7 Old Baptist Church Cemetery on Hall Road-Maintenance Responsibilities 
      G.8 Grave Call Request Form Revised-Funeral Home or Responsible Party Notification to COB of Time of Closing of 
             Grave 
      G.9 Placement of Directional/Wayfinding Display Board 
 
H.  Board Member's Comments and Announcements 
 
I.    Adjournment 
 
Posted 07/19/24 
 
A. Call to Order—Mayor Skinner called the meeting to order and asked all to join him in a Moment 
of Silence, followed by the Pledge to the Flag of the United States of America. 
 
B.   Recognized Guest – Mayor Skinner recognized the following and, without objection and as 
noted, moved the corresponding agenda item to the table to action: 
 
At 7:32 a.m., Mayor Skinner acknowledged Don Nestor, who had signed in to address the Board 
concerning G.7 Old Baptist Church Cemetery on Hall Road - Maintenance Responsibilities.  Mr. 
Nestor informed the Board that he is the moderator for the First Baptist Church, and they have 
concerns with the maintenance at the Old Baptist Church Cemetery on Hall Road, where the grass is 
overgrown and trees have recently fallen.  He acknowledged that the church does not own the 
property and that he has recently tried to track down the owner or, at the very least, the parties 



responsible for the maintenance.  Senator Robert Karnes connected him with the WVDOH, and he 
left a message with Christopher Woods and others with the WVDOH. He eventually received a call 
from Ben Claypool, who informed him that the WVDOH’s right of way did not extend to the area of 
concern.  Mr. Nestor also referenced a letter from John Puffenbarger, a part of the CPWB meeting 
packet that references the cemetery's history. In the letter, Mr. Puffenbarger stated that the City of 
Buckhannon agreed to keep the plot clean and mowed.  He requested that the City of Buckhannon 
clean and maintain the lot moving forward. During the discussion, it was noted that the most 
current ownership reference from the Upshur County Assessor's Office shows the plot's owner as 
the W.W. Department of Highways (since 10/9/79, Deed Book 283, Page 50).  CPWB Board member 
Nancy Shobe and Director of Finance & Administration/Assistant Recorder Amberle Jenkins spoke 
about the situation as both were working with the City of Buckhannon at the time the WVDOH built 
Corridor H and moved many of the graves from that cemetery.  They recalled the issue and verified 
that some families refused to allow the graves (bodies) to be moved.  The City moved the other 
bodies (as a contractor for the State of WV).  Mrs. Shobe and Mrs. Jenkins verified that there was no 
agreement for the City of Buckhannon to maintain the property.  Jerry Arnold, Director of Public 
Works, expressed concern about going onto non-city-owned property to perform maintenance, 
knowing that if something were damaged, the City would be held responsible. Mrs. Jenkins 
reiterated that the WVDOH paid for the graves and for the bodies to be moved from the Old Baptist 
Church Cemetery and relocated and that the families who refused to allow the bodies moved agreed 
to take care of the area themselves.  Mayor Skinner asked that Mr. Nestor return to Senator Karnes 
and have him contact the WVDOH to try and find a resolution, knowing that the records indicate the 
department owns the property.  The City will email the information it has to Mr. Nestor.  Mr. Nestor 
agreed to do so.  The Mayor will communicate with Mr. Puffenbarger about the results of today’s 
meeting. 

 



 

Mr. Nestor addressed an issue of poor drainage on West Lincoln Street that runs into his yard, 
damaging his landscaping.  He asked the Street Department to look into it. 
 
Mayor Skinner recognized Anne Chopyak and asked if she wanted to address the Board.  There was 
no response. 
 
The public comment period of the meeting was closed at 7:51 a.m.   
 
C.   Department Report 
C.1   Bradley Hawkins: Mr. Hawkins presented the following report (“We” refers to the Street 
Department): 

• We removed and trimmed trees in the Cemetery. 
• We removed trees in front of 41 through 47 N. Florida Street. 
• We assisted the contractor for the Railroad with the crossings on Camden Avenue 
and Railroad Avenue. 
• We worked on the sidewalks at the Madison Street lot and for the Water Department on 
Madison St. 
• Andrew and Caleb have built the new blessing boxes.  
• On Tuesday, July 23, 2024, I (Brad Hawkins) picked up a large used paver the Street 
Department purchased. 
• We are getting ready to brush hog the river banks and around the cemetery. 
 
Mayor Skinner noted that while he heard comments that the Jawbone Run area should be cleared, 
he reminded everyone that the property owners, including the creek beds, are responsible for that 
area. The mayor also coordinated with Andrew Loudin on installing the new street signs and said 
he would paint the tick marks on Main Street soon.  He also reported that JF Allen Company will 
soon pave City Park's basketball and pickleball courts.    
 
Jerry Arnold reported that the WVDOH needs to return to paint the crosswalks on Main Street. 
 
Mayor Skinner reminded the Street Department that the mowing contractor needs to clear the 
weeds growing along the sidewalks as soon as possible. 
 
Mr. Waldo asked about the completion of the green area in the new Madison Street parking area. 
Jerry Arnold provided an overview of the project and noted that the department is working on that 
lot now. 
 
D.  Financial Report - Amberle Jenkins 
D.1 June 2024 – Mrs. Jenkins provided the following financial report for June 2024: 



 

 
 
 

 
 



 
 

 
 

 



 

 
 
Without objection, G.6 Approval Resolution 2024-09 CPWB WV Board of Treasury Investments 
was moved to the table for action.  Mrs. Jenkins provided an overview. 
 

 



Waldo/Shobe motioned to approve the Resolution 2024-09 CPWB WV Board of Treasury 
Investments as presented.  The motion carried. 
 
Shobe/Waldo motioned to accept the financial report for June 2024.  The motion carried. 
 
E.  Correspondence and Information - Mayor Skinner reviewed the following with the Board: 
E.1 FOIA Request-Andrew Phipps-Recording of the CPWB meeting June 27, 2024 
 

 
 
F.  Consent Agenda 
F.1   Approval of Minutes: Regular 06/27/24 - Mayor Skinner asked if there were any additions 
or corrections to these minutes or for a motion to approve them as presented. 
 
Waldo/Shobe motioned to approve the Minutes as presented for the regular meeting 
06/27/24.  The motion carried. 
 
G.  Strategic Issues for Discussion and/or Vote 
G.1 Public Event Request on City Properties Certificate of Insurance Requirement – Mayor 
Skinner provided an overview of this item, noting the recent discussion centered on the 
requirement of the “Public Event Request on City Properties Certificate of Insurance”.   
 
Mayor Skinner asked if there was a motion to change or eliminate the “Public Event Request on City 
Properties Certificate of Insurance” requirement. No motion was offered, so that question was 
proclaimed dead. 
 
Mayor Skinner then asked if there was a motion to keep the “Public Event Request on City 
Properties Certificate of Insurance” requirement in place. 
 
Zuliani/Waldo motioned to keep the “Public Event Request on City Properties Certificate of 
Insurance” requirement in place.  The motion carried unanimously. 
  
G.2 Event Request Suicide Prevention Walk-WVWC Center for Community Engagement 
09/07/24 at Walk Trail—Mayor Skinner provided an overview of this item, noting that all 
paperwork and the certificate of insurance had been correctly submitted. 
 
Shobe/Waldo motioned to approve the Event Request for the Suicide Prevention Walk-
WVWC Center for Community Engagement 09/07/24 at Walk Trail.  The motion carried 
unanimously. 
 
G.3 Event Request & Street Closure Block of Hart Ave-Chapel Hill Annual Community Block 
Party on 08/24/24—Mayor Skinner provided an overview of this item, noting that all paperwork 
and the certificate of insurance had been correctly submitted. 
 
Waldo/Zuliani motioned to approve the Event Request & street closure of the block of Hart 
Avenue for the Chapel Hill Annual Community Block Party on 08/24/24.  The motion carried 
unanimously. 
 
G.4 Event Request BU Cheerleaders 08/24/24 Insurance Submitted: (CPWB approval on 
09/28/23; Blanket Permission Car Wash Fundraiser Event-Jawbone Parking Lot in front of 
Pop’s Furniture) —Mayor Skinner provided an overview of this item, noting that all paperwork 
and the certificate of insurance had been correctly submitted. 



 
Shobe/Waldo motioned to approve the Event Request from the BU Cheerleaders for the 
08/24/24 Car Wash with Insurance submitted (CPWB approval on 09/28/23; Blanket 
Permission Car Wash Fundraiser Event-Jawbone Parking Lot in front of Pop’s Furniture).  
The motion carried unanimously. 
 
G.5 Event Request Power Alley CrossFit Gym Workout Stations at Jawbone Park—Recorder 
Sanders reported that no Event Request packet or paperwork had been submitted for this item. 
 
Zuliani/Waldo motion to deny the Event Request from the Power Alley CrossFit for Gym 
Workout Stations at Jawbone Park due to the lack of an Event Request packet.  The motion 
carried unanimously. 
 
G.6 Approval Resolution 2024-09 CPWB WV Board of Treasury Investments – Action taken 
earlier in the meeting. 
 
G.7 Old Baptist Church Cemetery on Hall Road- Maintenance Responsibilities – Discussed 
earlier in the meeting.  No formal action was taken. 
 
G.8 Grave Call Request Form Revised-Funeral Home or Responsible Party Notification to COB 
of Time of Closing of Grave – Jerry Arnold provided an overview of the requested revisions to the 
Grave Call Request Form - Funeral Home or Responsible Party Notification to COB of Time of 
Closing of Grave and asked of approval of the changes. 
               
                                        CITY OF BUCKHANNON 70 EAST MAIN STREET BUCKHANNON WV 26201 

PHONE 304-472-1651 FAX 304-472-0934 
 

GRAVE OPENING REQUEST FORM/ GRAVE CALL PROCEDURES 
HEAVNER CEMETERY 505 HALL ROAD BUCKHANNON WV 26201 

 
 
Full Name of Decedent: __________________________________________________ Age: __________ 
 
Date of Interment: ____________________________ Time: ____________________ 
 
Vault or Grave Liner? (select one) __________________________  No vault is required in any City of Buckhannon owed cemetery 
 
Type of Interment (select one):  Standard Burial     Cremains     Infant      Limb      Other______________ 
 
Will there be a funeral home service/graveside rites?       _____________         
 
If coming from out of town what will be the arrival time at the cemetery? ______________________  
 
Time Services will conclude at the cemetery? ____________________  Street Department personnel will arrive at the time indicated that 
services would conclude. If service extends longer than ½ hour over the indicated time a fee of $100.00 per hour will be charged. 
 
Applicant and responsible party (print and sign name): _____________________________________ 
 
By signing above, applicant declares that they are the responsible party, and accepts and agrees to pay for all fees associated with the opening 
and closing of this grave whether or not there is an interment . Requests must be made 48 hours in advance of interment. 
 
Applicant information: Telephone #: ______________________Relationship to decedent: _______________________ 
 
Applicant’s mailing address: ___________________________________________________________ 
 
Cemetery (circle appropriate Addition):   Second Addition       BMP       Old Heavner       Veterans 
 
Lot#_______ Section ______ Space# ______  Block______(Beside previously interred) _________________________________ 
 
Note: Acquire as much information as possible, such as if there is a spouse already buried there, or if a family member may be contacted if there 
are any problems locating the lot. If the last name of the person to be interred is different from that of the owner of the lot, then be sure to inquire 
as to what relationship they are to the owner.  A signed permission letter may be required from the owner of the lot or the heir(s). 
 
Funeral home address, phone number and contact person at funeral home:_______________________________________ 
 
 ____________________________________________________________________________ 
 
Because the City’s cemeteries were developed at different times, they are all laid out differently, but they also have similar named sections and 
numbers.  It is very important to verify which cemetery the lot is in before relaying the information to the Street Department. If there are any 
questions call Andrew Loudin (Outside of Ctty Hall Hours at 304-940-2024) or Brad Hawkins and have them go to the cemetery to verify the 
information before opening a grave site.  
 
Also, it is important that out of town funeral homes are aware of City fees and that they are required to bring their check for those fees to be 
delivered to a cemetery worker. ALL CHECKS SHALL BE MADE PAYABLE TO:  CITY OF BUCKHANNON- 70 EAST MAIN STREET 
BUCKHANNON WV 26201 
 
Clerk’s Initials___________               Interment of Cremated Remains: $200 Weekday $350 Weekend/Holiday 
            Grave Open/Close: $800 Weekday $1,000 Weekend/Holiday     
            Purchase of Space $800    
                                                               Placement of Marker $100                  

                                                                                                                                                                              CPWB Revised 07/25/2024             



Waldo/Shobe motioned to approve the requested revisions to the Grave Call Request Form - 
Funeral Home or Responsible Party Notification to COB of Time of Closing of Grave as 
presented.  The motion carried unanimously. 
 
G.9 Placement of Directional/Wayfinding Display Board—Jerry Arnold provided an overview of 
this item, noting that the CVB has requested that it be placed at Jawbone Park. Mr. Arnold feels the 
Jawbone Park area has no room left.  Potential locations on Main Street were discussed, and it was 
determined that we should explore the options and discuss them again at a future meeting.  No 
action was taken. 
 
H.  Board Members Comments and Announcements 
 
Mark Waldo: Mr. Waldo asked if a water fountain/sprayer with the capability to fill water bottles 
and a dog bowl unit could be installed in the City Park area.  Mayor Skinner and Andrew Loudin will 
discuss this at the next week's Parks and Recreation Board meeting. 
 
Jack Reger: Mr. Reger was absent. 
 
Nancy Shobe: Mrs. Shobe thanked Andrew and Caleb for building the new Blessing Boxes and 
confirmed that she had received $500 in donations for them and had turned it all over to the City of 
Buckhannon. Jerry Arnold noted that materials were left over, so additional Blessing Boxes will be 
built for future use.  Mrs. Shobe also asked about some overgrown grass where the old garment 
factory was on the old Clarksburg Road near the BP Station.  She was also concerned about where 
the mural is (across from the courthouse), noting that some weeds are growing there.  With these 
locations being private property, the City will contact the property owners to request that they 
clear the areas.   
 
Robert Zuliani: Mr. Zuliani asked if the new basketball and pickleball courts at the City Park would 
be used for the summer leagues. His concern is parking. Mayor Skinner noted that it is possible. Mr. 
Zuliani also asked for additional information concerning the paver the City recently purchased. Mr. 
Arnold explained the reasoning for the purchase and noted that Ethan Crosten would be requesting 
new bids on paving very soon. 
 
Randy Sanders: Recorder Sanders had nothing further. 
 
Mayor Robbie Skinner: Mayor Skinner had nothing further. 
 
I.    Adjournment: 
 
At 8:37 AM, Shobe motioned to adjourn the meeting. 
 

Mayor Robert N. Skinner III                                      ______________________________________________ 
 
City Recorder Randall H. Sanders                          _______________________________________________ 
 


