
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, August 08, 2024, at 7:30 
a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor      Present 
Randy Sanders    City Recorder     Present  
Dave McCauley    Board Member    Present  
David Thomas     Board Member    Present 
Don Nestor     Board Member    Present 
Erasmo Rizo     Board Member    Absent 
Kelly Arnold     Water Superintendent    Present  
Jay Hollen     City Engineer     Present 
Jerry Arnold,     Director of Public Works  Present 
Ethan Crosten    Director of Public Works  Absent 
Amberle Jenkins    Ass’t. Recorder/Director of Finance      Present 
Barbara Hinkle    Mayor’s Office    Absent   
Jerry Myers    COB Water Plant   Absent 
 
Guests: Dave Sharp, Tom Ball (By GTM) of Potesta & Associates, Inc. 
 

City of Buckhannon Water Board – 7:30 AM at City Hall in Council Chambers 
Meeting Agenda for Thursday, August 08, 2024 

 
              A.  Call to Order 

                         A.1 Moment of Silence  
            A.2 Pledge to the Flag of the United States of America 
 

                 B.   Recognized Guests 
            B.1  
 

            C.     Financial Report-Amby Jenkins  
                     C.1 July 2024 

 
               D.     Department Report  

           D.1 Water Department Report-Kelly Arnold 
 Update Emergency Dam Repair 
 Update WST Inspections & Cleaning 
 Update Tennerton Booster Station Project 
 Update Island Avenue Main Line Project 

           D.2 ARPA Projects Update 
           D.3 FEMA Generator Update-Scope & Budget Revision Approval 
 

   E.     Correspondence and Information     
          E.1 Mt. Hope Water Association Meeting Minutes-June 2024 
          E.2 Adrian P.S.D. Meeting Minutes-June 2024 
          E.3 Elkins Road P.S.D. Meeting Agenda-August 2024 
          E.4 Cybersecurity Assessment Certification  
          E.5 Water Storage Tank Inspection & Cleaning Reports 
          E.6 Notification letter from Mountain V Oil & Gas, Inc. regarding Aboveground Storage Tanks  
          E.7 PSCWV Commission Order 195.91 & 195.80 PSCWV regarding Opt-out Policy for Mediation of 
                 Formal Complaint Cases 
 

   F.     Consent Agenda 
           F.1 Approval of Minutes: Regular 07/11/24 

 
 G.     Strategic Issues for discussion and vote 

            G.1 Water Treatment Plant Project Design Task Order No. 101 & Exhibit A (21-0235-101) from Potesta 
                  & Associates, Inc.  
         G.2 Review & Approval to Accept the Bid Opening Results: Purchase of GPS Equipment & Software 

                  Trimble R580 GNSS System Centimeter Kit 
         G.3 Authorization to Dispose of 40-year old-Out of Service Transformer 

 
 H.     Board Member's Comments and Announcements 
 I.     Adjournment  
 
Posted 08/02/2024 
 
A. Call to Order—Mayor Skinner called the meeting to order, and then he led those in attendance in 
a Moment of Silence and the Pledge to the Flag of the United States of America. 



B. Recognized Guests:  
B.1 None per agenda 
 
Mayor Skinner recognized the presence of Dave Sharp and Tim Ball (by GTM) of Potesta & 
Associates. 
 
Mayor Skinner opened the floor for discussion, which began with Mr. Sharp, who noted that they 
didn’t have any specific updates to present. Instead, they attended the meeting to entertain any 
questions the Board may have regarding the Water Treatment Plant Project Design Task Order to be 
considered. 
 
 

McCauley/Thomas motioned to move G.1 Water Treatment Plant Project Design Task Order 
No. 101 & Exhibit A (21-0235-101) from Potesta & Associates, Inc., to the table for discussion 
and possible vote.  The motion carried. 
 
Mr. Hollen noted that he had reviewed the agreement, that all board members and the city attorney 
had been provided, and that he had no concerns with it.  Mr. Sharp provided a brief overview, 
reiterating that no changes had been made since it was presented last month.  Mr. McCauley 
mentioned that when the City had a large project in the past, the City had a representative oversee 
the projects.  He asked how that would work with this project.  Mr. Sharp confirmed that there 
would be an RPR - Resident Project Representation.  Potesta & Associates could provide this person, 
or the City could appoint someone as the RPR.  Mr. Hollen confirmed that the budget is money to pay 
an RPR provided by Postesta & Associates.  Mr. Nestor asked about the referenced budget, asking if 
there were to be changes to the project as we go along and if the budget would be adjusted to reflect 
that change. Mr. Sharp confirmed that the budget reflected the proposed project today, but changes 
could be made, and the budget would be updated at that time. 
 
 
 
 
 

 



 
 

 



 
 

McCauley/Nestor motioned to approve the Water Treatment Plant Project Design Task Order 
No. 101 & Exhibit A (21-0235-101) from Potesta & Associates, Inc., pending review and 
approval by the City Attorney.  The motion carried. 
 
C. Financial Report-Amby Jenkins  
C.1 July 2024: Amby Jenkins presented the following report: 
 

 



 

 

 
 



 

 



 
 

 



 

 
 

 



 
 

 
 

 
 



 
 

Mrs. Jenkins did provide an update on a recent Cybersecurity Review and the Risk Mitigation Plan. 
Due to the topic's sensitive nature, it was merely an overview with a discussion.  The issue was 
recommended to be presented to the City’s Technology Committee. 
 
Nestor/Thomas made the motion to accept the July 2024 financial report. Motion carried. 
 
D.  Department Report 
D.1 Water Department Report—Kelly Arnold explained that there had been a larger water loss 
this past month due to several since-repaired leaks. He reported that chemical costs have risen 
sharply, attributed to the dry weather and the need for additional treatment. He discussed the 
testing for plastics and that our results were good.  He spoke about the recommendations for certain 
repairs to the current plant.  Jerry Arnold provided additional context, noting that they will do 
anything critical. A report on Meade Street included a significant increase in fire hydrant flow tests 
after the new lines were run.  They have moved to the Island Avenue project but will return soon to 
finish the tie-ins on Meade.    
 
He also provided the following general report to the Board: 
 
 CITY OF BUCKHANNON WATER DEPARTMENT 
Monthly Report for July 2024 
 

 Water leaks-3 
 Weekly safety meetings. 
 Locates.  
 Renewed service – 0 
 New Services-1 
 Residential meters changed-43 
 Residential meters tested-0 
  Meter change out. 
 Meade St. main line complete still need to transfer services. 
 Flow test on hydrants  
 New Tennerton booster station start up still need SCADA work . 
 Island Ave. dam. 
 Water tank inspection recommendations. 
 Tie in Meade and Latham St. 
 Island Ave. started. 
 PEFAS samples good. 
 Cleared brush on right of ways. 
 Valve boxes on Main St. 
 Lead and copper. 
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 72.5 million gallons of water treated for month of July 2.33 million a day. 
 Cost per million gallons treated for July $534.26 
 41,840 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. - 365 
 Non-Payments  



 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  

 
 

Unaccounted For Water through June 30, 2024

Plant Distribution  Sold to  Sold to  Percent  
Produced (a.)  Loss (b.) Loss (c.) City (d.) PSDs (e.)  Loss

Jul-24 72,343,370 1,527,706 12,416,000 21,467,600 35,496,200 1.98%
Aug-24 #DIV/0!
Sep-24 #DIV/0!
Oct-24 #DIV/0!
Nov-24 #DIV/0!
Dec-24 #DIV/0!
Jan-25 #DIV/0!
Feb-25 #DIV/0!
Mar-25 #DIV/0!
Apr-25 #DIV/0!
May-25 #DIV/0!
Jun-25 #DIV/0!

Totals:  72,343,370 1,527,706 12,416,000 21,467,600 35,496,200 1.98%  
 
 
Month: Jul-24

Monthly
Total Y-T-D

72.3 72.3

38627.495 38627.5

534.26687 534.2669

Amount Monthly Y-T-D
Cost Unit Used (lbs) Cost Cost

2.76 lb 4150 11454 11454

1.39 lb 2560 3558.4 3558.4

2.2 lb 275 605 605

3.65 lb 1140 4161 4161
1.4 lb 0 0

0.23 lb 1350 310.5 310.5

0.455 lb 22109 10059.6 10059.6

0.470 lb 14300 6721 6721

2.93 lb 600 1758 1758

14.16 GAL 0 0
38627.5 38627.5

Million Gallons Treated:

Total Chemical Treatment  Cost:

Cost per Million Gallons:

Chemical

Carbon

Sodium Hex

Smart-Phos

Chlorine

Fluoride

KMnO4

Lime

Premier Pac

Soda Ash

NaMno4

 
 

 
D.2 ARPA Projects Update—City Engineer Jay Hollen had no new updates. 



 
D.3 FEMA Generator Update-Scope & Budget Revision Approval – This will be addressed at a 
future meeting. 
  

 
 
E. Correspondence and Information—Mayor Skinner reviewed the following with the Board; 
some items were discussed. 



 
E.1 Mt. Hope Water Association Meeting Minutes-June 2024 
 
Mt Hope Water Association Minutes 
Board of Directors Regular June Meeting – 6/17/2024 
 
The Regular Board of Directors Meeting of the Mt Hope Water Association was held on Monday, June 17, 2024, at 
6:00 pm, at the Mt Hope Water Office.  The meeting was called to order by President Donnie Tenney, board 
members in attendance were, Nicholas Cutright, Tom Davis, Debbie Cvechko, and Navonda Tenney. Also in 
attendance were Secretary/Treasurer Laurie Adams, and Chief Operator Jeff May. 
Minutes from the previous Regular Meeting were approved, a motion was made by Nicholas, motion carried. The 
Treasurer’s Report was presented, reviewed, and approved. The Truck Report, and Mt Hope Monthly Report was 
presented and reviewed. The Water Loss Report was also presented and reviewed. Jeff presented the Operator’s 
Report. The leak adjustments were approved, a motion was made by Nicholas, motion carried.  The board 
discussed the breached deferred payment agreement with a customer.  A motion was made by Nicholas to give 
the customer a “one- time” chance to reinstate the original agreement, motion passed. 
The Water Improvement Project was briefly discussed.  The first construction meeting with the board, engineer 
and contractors will be Thursday, June 20 at 3:00 pm at the Mt Hope Water Association office. Laurie mentioned to 
the board that she is keeping track of unreimbursed expenses, to later submit for payment. 
Bennett & Dobbins will send us a proposal to complete our Annual Report for 23-24.  The repair to Foxmill Drive 
has been completed by Atlas. A motion was made by Debbie to send the invoice to Wolfe’s Excavating, if not paid, 
it will be taken to the magistrate, motion carried.   
Laurie told the board December 30, 2024 would be her last day of employment if they were in agreement.  The 
long notice was given in case a change for compensation was needed for the Annual Meeting, when the by-laws 
are amended.  The board asked that she consider staying on as Secretary/Treasurer and the manager position 
would be given to someone else.  Details will be worked out in the coming months. 
There being no further business, President Tenney adjourned the meeting at 7:24 pm, motion carried. 
 
Secretary/Treasurer - Laurie Adams 
 

E.2 Adrian P.S.D. Meeting Minutes-June 2024 
 

 



 
 
E.3 Elkins Road P.S.D. Meeting Agenda-August 2024 
 

 
 
 



 
E.4 Cybersecurity Assessment Certification  
 

 
 
E.5 Water Storage Tank Inspection & Cleaning Reports- Aquous Infrastructure Management: 
Clow Tank, Deer Creek Tank, North Buckhannon Tank, Tennerton Tank, Victoria Hill Tank 
#1, & Victoria Hill Tank #2. Reports are on file at City Hall – City Engineer’s office.  
 
E.6 Notification letter from Mountain V Oil & Gas, Inc. regarding Aboveground Storage Tanks  

 
 



E.7 PSCWV Commission Order 195.91 & 195.80 PSCWV regarding Opt-out Policy for 
Mediation of Formal Complaint Cases 

 

 
 
F. Consent Agenda – 
F.1 Approval of Minutes: Regular 07/11/24– Mayor Skinner asked for any comments or 
corrections or a motion to approve the minutes as presented. 
 
Nestor/McCauley moved to approve the minutes from the Regular 07/11/24. The motion 
carried. 
 
G. Strategic Issues for discussion and vote:   
G.1 Water Treatment Plant Project Design Task Order No. 101 & Exhibit A (21-0235-101) 
from Potesta & Associates, Inc.  – Action taken earlier in the meeting. 
 
G.2 Review & Approval to Accept the Bid Opening Results: Purchase of GPS Equipment & 
Software Trimble R580 GNSS System Centimeter Kit – Jay Hollen provided an overview and 
noted that even though the bid package was sent to six vendors, we only received one bid, which was 
from Duncan-Parnell at a bid price of $18,262.01.  He recommended that we accept this bid. 
 



June 17, 2024 
 

City of Buckhannon 
Purchase Of GPS 
Equipment And 
Software Request for 
Bids Letter 

 
To All Prospective Bidders, 

 
The City of Buckhannon, West Virginia (City) is requesting bids from qualified firms to provide a GPS 
Equipment Package, the necessary operating & GIS software and all necessary appurtenances, 
hereinafter referred to as the Project, for the City. 

 
The successful Bidder shall adhere to the following Project requirements: 

 
1. The successful Bidder shall provide all necessary services, including the purchase & delivery of 

the equipment & software, training on both the equipment & software and all warranty services, 
for a complete-in-place, fully-functional GPS Equipment Package that is compatible with the 
City’s existing GPS equipment and software. 

 
2. By submitting a Bid, each Bidder acknowledges that they have included in their respective 

sealed bid a sum to cover the purchase & delivery of and all necessary training of all equipment, 
software and necessary appurtenances included in this Request for Bids Letter. 

 
3. All equipment, software and necessary appurtenances shall be delivered to the site in an 

undamaged condition. All damaged equipment, software and/or necessary appurtenances shall 
be replaced by the Bidder at no additional cost to the City and replacement equipment, 
software and/or necessary appurtenances shall delivered to the City Engineer within four (4) 
weeks of the initial delivery date. 

 
4. Subsequently, if the damaged equipment, software and/or necessary appurtenances requires 

replacement, the warranty period for all equipment, software and/or necessary appurtenances 
shall begin on the date that all undamaged equipment, software and/or necessary 
appurtenances is received by, and approved by, the City Engineer (i.e. the warranty period for 
the GPS equipment package (the Project) shall begin on the same day). 

 
5. Payment by the City shall be made within (30) days of the final acceptance of the GPS 

Equipment Package, pending approval by the City Engineer of the submitted invoice(s). 
 

6. The Project is a Unit Price and Lump Sum project that takes into accounts the purchase & 
delivery costs of equipment, software and necessary appurtenances, including all labor, 
Overhead & Profit and other miscellaneous expenses. 

 
7. If alternate equipment, software and/or necessary appurtenances are being submitted, the 

appropriate engineering specification data sheets are to be provided to the City Engineer no 
less than ten (10) business days prior to the Bid Opening. The alternate equipment shall meet 
or exceed the minimum requirements of the equipment and software specified in Item 9. 
below. 

 
8. Bids submitted with alternate equipment but no supporting engineering / specification data 

sheets shall be considered non-compliant and shall be rejected. 
 

9. The Base Bid shall be based on the following: 
 

A. Trimble R580 Centimeter Kit (the Unit), which shall include, at a minimum, the following: 
a. Trimble R580 RTK Rover / Receiver with the following minimum capabilities: 

i. A Dual Band GNSS Receiver with the following: 
1. Post processing accuracy of 1-3 cm (<1”). 
2. Real-Time accuracy between 1-3 cm (<1”) to 75 cm (30”), depending on 

source. 
ii. NMEA System. 

iii. The Unit shall be capable of pairing with the City’s smartphones, tablets and 
laptops, regardless of the device’s operating system and/or platform. 

iv. The Unit shall be IP65-rated. 
v. The Unit shall be capable of tracking the full range of GNSS satellite constellations. 

vi. The Unit shall have the following connectivity capabilities: 
1. USB (minimum of 2.0). 



2. Bluetooth. 
3. Wi-Fi. 

vii. The Unit shall come with a dual battery charger, a power supply cable and two (2) 
batteries. 

viii. The Unit shall come with a vehicle power adaptor / cable for the dual battery 
charger. 

ix. The Unit shall be compatible with the West Virginia Department of 
Transportation – Divisions of Highway’s (WVDOH) Real Time Network (RTN) 
system. 

B. Two meter (2m) Carbon Fiber Telescoping Range Pole and Carrying Bag. 
C. Quick Release Carbon Fiber Bipod Stand. 
D. RAM X-Grip Pole-mount Quick Release Bracket Assembly (or a City Engineer-approved 

equal), to include the following: 
a. Double Socket Arm. 
b. Adjustable Diameter Pole Attachment Bracket (shall be compatible with the 2m Carbon 

Fiber Telescoping Range Pole). 
c. Phone Mount, adjustable from 2.5” to 5.75”. 
d. Tablet Mount, adjustable from 6.25” to 8.10”. 

E. Customizable Hard Carrying Case (shall house the R580 Unit, Quick Release Bracket 
Assembly, Dual Battery Charger and (2) batteries at a minimum). 

F. Software – TerraFlex Advanced Subscription. 
G. Hardware Bundle One Year Extended Warranty, for a total of two (2) years [first year initial 

warranty and (1) year extended warranty], which shall include all hardware included in the 
Trimble R580 RTK Rover / Receiver Kit (the Unit), including Items 9.A. through 9.E. above. 

H. Firmware Maintenance Extension for one (1) additional year, for a total of two (2) years 
[first year initial warranty and (1) year extended warranty]. 

 
10. All incidental costs associated with the equipment and software shall be included in the Lump 

Sum costs associated with Item 9.A through 9.H above and shall not be an additional 
reimbursable expense. 

 
11. The Contract Length of the Project for delivery of all equipment, software and necessary 

appurtenances is sixty (60) calendar days from issuance of the Notice to Proceed from the City 
Engineer. 

 
The type & quantity of the equipment, software, warranty requirements, etc., including the technical 
specifications and additional information related to the Project, is available to all interested parties. 

 

All interested parties should contact James S. “Jay” Hollen, III, City Engineer for the City of 
Buckhannon, via telephone ((304) 472-1651, extension 1006) or via email (j 
ay.hollen@buckhannonwv.org) for additional information and the Request for Bids Letter. All 
clarifications, questions or comments regarding the Project must be submitted in writing and either 
mailed, faxed or emailed to the address below. No clarifications and questions will be accepted after 
4:00 PM EST on July 3, 2024. 

 
Sealed bids should be clearly labeled on the envelope as “City of Buckhannon GPS Equipment and 
Software Bid” and may be either hand delivered or mailed to the following address: 

 
Mr. James S. “Jay” Hollen, 
III, PE, City Engineer City 
of Buckhannon 
70 East 
Main Street 
Buckhanno 
WV 26201 

 
All sealed bids must be received by 1:30 PM EST on July 18, 2024, at which time the received bids 
will be opened and publicly read aloud at the regularly-scheduled Water Board meeting. 

 
The City reserves the right to reject any and all bids, to award the Project to other than the Low 
Bidder, and to waive any informality in bidding. The City reserves the right to reject any and all bids 
that are not in the best interest of the City. In addition, the City also reserves the right to terminate the 
contract at any time due to noncompliance with the City’s expectations of the Project. 

 
If you have any questions or comments regarding this Request for Bids Letter, please contact me at your 
convenience at 
(304) 472-1651, Extension 1006 or via email at j ay.hollen@buckhannonwv.org. 

 

Sincerely, 



        James S. Hollen, III. PE 

City Engineer 
 

Attachment: Data Sheet – Trimble R580 
GNSS Receiver - 2024 Data 
Sheet – Trimble TerraFlex 
Software - 2024 Official Bid 
Form 

 
c: Robert N. Skinner, III – Mayor 

& Water Board Chair Water 
Board Members 
Jerry Arnold – Director 
of Public Works Kelly 
Arnold – Water 
Department Supervisor 
Engineering Files 

 
 

 
 
McCauley/Thomas motioned to accept Duncan-Parnell's bid of $18,262.01 for the GPS 
Equipment & Software Trimble R580 GNSS System Centimeter Kit. The motion carried. 
 
G.3 Authorization to Dispose of 40-year old-Out of Service Transformer —Kelly Arnold 
provided an overview of this item and the recommended disposal process. 
 
Nestor/McCauley motioned to dispose of the 40-year-old “out of service” transformer as 
scrap.  The motion carried. 
 
H. Board Member's Comments and Announcements     

 Dave Thomas: Mr. Thomas thanked everyone for their great work.  
 

 Dave McCauley: Mr. McCauley asked for an update on any property matters, but there were 
none.  He mentioned raw water storage that we need to keep in mind. 
 

 Don Nestor: Mr. Nestor appreciated that, as a Water Board and the Water Department, 
when something needs to be repaired and/or addressed, it is done so appropriately. 
 

 Erasmo Rizo: Mr. Rizo was absent. 
 

 Recorder Sanders: Mr. Sanders had no further comments. 



 
 Mayor Skinner: Mayor Skinner had no further comments. 

 
I. Adjournment 
 
At 8:26 AM, Nestor made a motion to adjoin. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 


