
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, October 17, 2024, at 
7:30 a.m. in Council Chambers and by GoToMeeting (GTM). The following were in attendance:  
 
Mayor       Robbie Skinner   Present - GTM 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
Director of Public Works    Jerry Arnold    Absent 
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present 
Board Member     Mitchell Shaw    Absent 
Sanitary Superintendent/Dir of Public Works Ethan Crosten    Present 
Sanitary Assistant Superintendent  Cody Tenney   Present  
   
Guests: None 
 
                                     City of Buckhannon Sanitary Board - 7:30 A.M. at City Hall in Council Chambers 

Meeting Agenda for Thursday, October 17, 2024 

A.    Call to Order 
            A.1 Moment of Silence  
             A.2 Pledge to the Flag of the United States of America 

 
B.    Recognized Guests 

 B.1   
 

C.   Finance Report-Amby  
         C.1 September 2024 

                                            
    D.    Department Report 

D.1 Plant Operations-Testing 
D.2 Maintenance Crew 

              D.3 Line Crew #1 
              D.4 Line Crew #2 
              D.5 FEMA Closeout Update 

 Madison Street Lift Station Perimeter Fence 
 

E.    Storm Water Issues for Discussion and/or Vote 
        E.1 Storm Water Facility Construction Permit-9 Myrna Street 
       E.2 Storm Water Facility Construction Permit-69 Camden Avenue 

F.    Correspondence and Information 
F.1 Notice of Advertisement Accepting Bids for One Ton Pickup Truck 
F.2 Tennerton P.S.D. Meeting Minutes-August 2024 

G.    Consent Agenda 
         G.1 Approval of Minutes 09/19/2024      

H.    Strategic Issues for Discussion and/or Vote 
H.1 Enterprise Leasing Option 
H.2 Authorization Renewal of Two Certificates of Deposits (CD 
H.3 Sanitary Board Budget Revision 
H.4 Approval Wage Increase for Cody Tenney-Receiving Class III Certification -Pending Completion of CEU’s 
(Per approved PayScale Implemented in 2023) 

         I.      Executive Session Per WV Code § 6-9A-4 Personnel Matters          

         J.     Board Member's Comments and Announcements 
 
K.     Adjournment                                                                                                                    
 
Posted 10/11/2024 
 
A. Call to Order—Mayor Skinner, who was attending via GoToMeeting, called the meeting to order at 
7:31 a.m., leading those in attendance in a moment of silence.  Recorder Sanders led the attendees in the 
pledge to the Flag of the United States of America. 
 
Recorder Sanders assumed the duties of the Chair while Mayor Skinner continued to participate 
virtually. 
 
B. Recognized Guests 



B.1 – None 
 
C. Finance Report-Amby  
C.1 September 2024: Amby Jenkins presented the following financial report for September 2024: 
 

 

 

 



 

 



 

 



 

 



 

 

 



 

 

 



 

 



 

 

       Without objection, H.2 Authorization Renewal of Two Certificates of Deposits (CD) was moved to the 
table for discussion and action.  Mrs. Jenkins provided an overview and recommended that funds be 
placed with the West Virginia Board of Treasury Investments. 
 
Loftis/Skinner motioned to approve the authorization to move the funds from the two 
Certificates of Deposits (CD) into newly opened working capital funds with the West Virginia 
Board of Treasury Investments, as presented.  The motion carried. 

 



       Without objection, H.3 Sanitary Board Budget Revision was moved to the table for discussion and 
action.  Mrs. Jenkins and Mr. Crosten provided an overview of the revision.  

 

 

        Loftis/Skinner motioned to approve the Sanitary Board Budget Revision as presented.  The 
motion carried. 
 
Skinner/Loftis motioned to accept the September 2024 financial report as presented.  The 
motion carried. 
 
D. Department Report – Sanitary Superintendent Ethan Crosten presented the following reports to the 
Board: 
D.1 Plant Operations - The plant has been operating well throughout this period, with no exceedances, 
even when the plant clarifier was out of service. We received our yearly tests, all of which returned 
within limits.  



 

 



 

 
 
D.2 Maintenance Crew—The maintenance crew has been primarily performing maintenance on the 
clarifier while it has been out of service. This has included spray epoxying the interior walls to protect 
the concrete, removing baffles, and sand-blasting weirs. They have also replaced some old wiring and 
pull boxes while the clarifier was out of service.  
 
D.3   Line Crew #1 – (Brian) Brian's crew has been working on several sewer taps for new connections 
and completing several small projects that were put off until the Island Avenue project was completed.  
 
D.4   Line Crew #2 – (Scott) - Scott’s crew primarily worked on a small storm sewer upgrade on Ritchie 
Street. This was in conjunction with the Ritchie Street project the street department is undertaking.  
 
D.5   FEMA Closeout Update  - Jay Hollen updated the Board on the upcoming closeouts and the 
Madison Street Lift Station Perimeter Fence, which was approved. 



 
 
E.    Storm Water Issues for Discussion and/or Vote 
E.1 Storm Water Facility Construction Permit-9 Myrna Street—This is to inform the Board that the 
permit is being issued. No action was necessary. 
 
E.2 Storm Water Facility Construction Permit-69 Camden Avenue - This is to inform the Board of 
the permit being issued.  No action was necessary. 
 
F.    Correspondence and Information – Recorder Sanders reviewed the following with the Board with 
some discussion: 
F.1 Notice of Advertisement Accepting Bids for One Ton Pickup Truck-To explore Enterprise 
options. 
F.2 Tennerton P.S.D. Meeting Minutes-August 2024: The P.S.D.’s meeting minutes were 
distributed to the board members as information sharing between the COB and the P.S.D’s 
F.3 PSCWV General Order #266 -Contact Customers by Text Message & Email regarding Planned 
& Unplanned Service Outages & Request Updated Contact Information from Customers – 
Discussion took place. 
 
G.    Consent Agenda  
G.1   Approval of Minutes 09/19/2024 – Recorder Sanders reported that the Consent Agenda was 
available and asked for any corrections, additions, or a motion to approve. 
 
Skinner/Loftis motioned to approve the Consent Agenda as presented. The motion carried. 
 
H.    Strategic Issues for Discussion and/or Vote 
H.1 Enterprise Leasing Option—Mr. Crosten reported that Enterprise has provided us with two 
options to renew the Nissan leases. Option one is to stay with the Nissan Frontiers or change to Toyota 
Tacomas for $50 more monthly per vehicle. I believe we will make up that difference on the back end of 
the lease when we swap them out again, and I would recommend the change to the Tacomas.   
Discussion took place. 
 
Loftis/Skinner motioned to approve the change to the Toyota Tacomas for $50 more monthly per 
vehicle through the Enterprise Leasing program.  The motion carried. 



H.2 Authorization Renewal of Two Certificates of Deposits (CD) - Action taken earlier in the 
meeting, 
 
H.3 Sanitary Board Budget Revision - Action taken earlier in the meeting, 

        H.4 Approval Wage Increase for Cody Tenney-Receiving Class III Certification Pending the 
Completion of CEUs (Per approved PayScale Implemented in 2023) – Mr. Crosten explained that 
this request is in response to Cody Tenney passing the Class 3 Wastewater Operator Licensing course. In 
addition to passing the course, the license requires 90 CEUs, which Cody is working on. Mr. Crosten 
proposes that Cody Tenney receive the previously approved $2.00/hr. increase once he completes the 
necessary CEUs. Discussion took place.  
 
Loftis/Skinner motioned to approve a $2.00/hr. increase for Cody Tenney to take effective once 
he completes the necessary CEUs.  The motion carried. 
 
I. Executive Session Per WV Code § 6-9A-4 Personnel Matters 
 
At 7:52 A.M., Skinner/Loftis motioned to move into an Executive Session per WV Code § 6-9A-4 to 
discuss personnel matters.  The motion carried. 
 
At 7:57 A.M., Loftis/Skinner motioned to leave the Executive Session.  The motion carried. 
 
Recorder Sanders noted that the Sanitary Board had an Executive Session, during which we discussed 
personnel matters. No decisions were made. 
 
J. Board Member's Comments and Announcements          
Mitch Shaw: Mr. Shaw was absent. 
Phil Loftis: Mr. Loftis had nothing further to discuss. 
Mayor Skinner: Mayor Skinner had nothing further to discuss. 
 
K.  Adjournment  
 
At 7:58 a.m., Loftis made a motion to adjourn. 
 
Mayor Robert N. Skinner III                          _______________________________ 

       City Recorder Randall H. Sanders                ________________________________ 

 


