
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, December 5, 2024, at 7:30 a.m., with the following in attendance 
(GTM – GoToMeeting):  

Mayor      Robbie Skinner  Present - GTM  
City Recorder     Randy Sanders   Present 
Board Member     Rob Zuliani   Present 
Board Member     Jack Reger                 Present  
Board Member     Mark Waldo   Present  
Board Member     Nancy Shobe                 Present  
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                 Present 
Director of Public Works      Jerry Arnold      Absent 
City Engineer       Jay Hollen   Present - GTM 
Street Superintendent     Bradley Hawkins                 Present 
Assistant Street Superintendent  Andrew Loudin  Present 
Office Manager     Barb Hinkle   Present 
Mybuckhannon    Monica Zalaznik  Present 
Minute Taker     Alice Teets   Present 
 
Guests: CJ Rylands, Jerry Henderson, Jeremiah McCourt 

 

City of Buckhannon Consolidated Public Works Board Meeting Agenda 

8:00 A.M.  Thursday, December 5, 2024 

Council Chambers 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting of the Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 09/26/2024, 10/24/2024 

 
5. Report of Events, Correspondence, and Information 

a.    See Full Listing Included in the CPWB Packet 
 

6. Public Comment – Motion to Open & Close Requested 
 

7. Recognition of Guests 
a.    Jeremiah McCourt, Upshur County Director of Facilities Parks & Recreation 
 

8. Financial Report – Director of Finance, Amberle Jenkins  
a. Approval CPWB Budget Revision (Park Line item) 
b. Approval to Purchase Surveillance Camera System 

 
9. Department Report –Street Department & Parks Superintendent Brad Hawkins 

 
10. Old Business Discussions: 
       a.   Executed  M.O.U. COB & Jennie Barnette-47 Thurman Ave/Corabell Lane  

b. Executed M.O.U. COB & Randy Tenney-64-66 South Kanawha St 
 

11. New Business Discussions: 
                 a.    Request Labor & Equipment to Pave the Access Road at the Upshur County Recreation 
Park 

b.    Review, Evaluate, & Inventory All Informational Signage & Benches 
                  c.    Discussion of Layout to the Foster Marketing Group/ Trader ’s Alley Parking Lot-ADA 
Compliance  

d.    Cemetery Buy Back Proposal 2nd Addition Lot 56 Section L Spaces 1 thru 8- Percilla Bailey 
Lot 
e. Event Request & Street Closure-Visit to the Land of the Inflatable-21 N Kanawha St on 

12/14/24  
                           5:30pm-8:30pm 

f. Event Request-Seventh Day Adventist Church-Christmas Caroling-Campaign for Community 
g. WVWC Requests COB Horticulturist Design & Labor for Campus Beautification/Landscape 

Project 
h. UCBOE Request COB Labor of Green Space/Redesign Loop Smithfield St/E Victoria St  
i. Request Partial Street Closure S. Kanawha Street near Kanawha Lounge -J.C.Films, Hank’s 

Christmas Wish Film Project on Friday, December 6, 2024  
 



12.    Board Members’ Remarks and Announcements 
13.    Declaration of Adjournment 

 

1. Call to Order: At 8:00 a.m., Mayor Robbie Skinner, attending by GTM, called the December 5, 
2024, meeting of the Consolidated Public Works Board to order. 

2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection. 

3. Reciting the Pledge of Allegiance – Recorder Sanders led those in attendance in the Pledge 
of Allegiance. 

4. Approval of Previous Meeting Minutes: 09/26/2024, 10/24/2024 - Recorder Sanders 
recognized that the minutes of 09/26/2024 and 10/24/2024 were available for consideration 
and asked for corrections or approval as presented.   

Shobe/Reger motioned to approve the minutes of 09/26/2024 and 10/24/2024 as 
presented. The motion carried. 

5. Report of Events, Correspondence, and Information  
a. Hold Harmless & Release of Liability- Craig Gasper-4 Ritchie Street-Removal of Tree 
for Jawbone Park Christmas Tree 

 
           

b. Addressing & Mapping Verification Letter: 6 Fourth Street Apt 1, Apt 2, Apt 3 
regarding new townhouse construction, located adjacent to Thuman Avenue in the 
Buckhannon District, Map 2, Parcel 77. 

6. Public Comment – Motion to Open & Close Requested  



Zuliani/Waldo motioned to open public comments.   

CJ Rylands reported that Create Buckhannon hung swings at River Walk.  They would like to 
hang up four more at Jawbone Park on the existing trellises that are not being used for anything 
else.  This will be added to the next agenda; four swings with two under each trellis.   

Shobe/Zuliani motioned to close public comments.   

7. Recognition of Guests  
a. Jeremiah McCourt, Upshur County Director of Facilities Parks & Recreation – Request 
Labor & Equipment to Pave the Access Road at the Upshur County Recreational Park: The 
Upshur County Recreation Park has received the grant they had applied for, but the bid for the 
proposed project came back double what the grant amount was.  The grant is to add a gate from 
the pool to the FFA Farm and add two accessible parking spaces.  The contractor did not include 
paving.  The grant is a 50% reimbursement grant of the $525,000.  Board of Education has 
agreed to pay ¼ of the 50% that Upshur County Parks has to pay.  Brad Hawkins will run an 
estimate for our costs.  Ethan Crosten requests that Mr. McCourt get estimate from JF Allen for 
the paving.   
The recommendation is that Mr. McCourt get an estimate from JF Allen Co. while the City 
employees work a cost estimate and scheduling, especially as working with JF Allen Co. may 
work better with scheduling than waiting for city availability.  Mr. McCourt will take care of 
getting estimates, and then Mr. Hawkins and Mr. Crosten will report back to CPW board.   

 
8. Financial Report – Director of Finance, Amberle Jenkins Mrs. Jenkins advices that there is 
a drop in balance.  The City did of volume of paving, so expenses are increased, and income has 
decreased.   

 



 

 
 

 



 
 

 



 
 
 

 

 
 

 
 
 



 
 

 
 



 
 

Zuliani/Shobe motioned to approve the financial report as presented.  Motion carried.  
 
a. Approval CPWB Budget Revision (Park Line item)  
Zuliani/Waldo motioned to approve Park Line item Budget Revision contingent on City 
Council approval.  Motion carried. 

 
 

b. Approval to Purchase Surveillance Camera System This board’s contribution would be 
about $11,000.  This will offer increased efficiency and advancement of the system.   

 
Shobe/Waldo motioned to approve the purchase of surveillance camera system.  Motion 
carried.   

9. Department Report –Street Department & Parks Superintendent Brad Hawkins  
 

o The old Stage at Jawbone has been removed and getting ready to construct the footers 
for the new Stage. 

o On Ritchie St. they have completed the curb on the east side and has the sidewalk 
formed and ready for concrete. 

o We have spent 3 weeks on putting up Christmas decorations. 

Mr. Waldo pointed out that the lights in the planter by Burton Hunter property on Main Street 
are not working properly.  

10. Old Business Discussions:  
 a.   Executed M.O.U. COB & Jennie Barnette-47 Thurman Ave/Corabell Lane   
 



 
 
b. Executed M.O.U. COB & Randy Tenney-64-66 South Kanawha St  



 

11. New Business Discussions:  
a. Request Labor & Equipment to Pave the Access Road at the Upshur County 
Recreation Park  See discussion under 7a. 

 
b. Review, Evaluate, & Inventory All Informational Signage & Benches Some of the 
informational signs are not accurate.  UC Historical Society pointed out that some signs 
are not accurate.  Street employees will take an inventory of the signs and will submit the 
collected data to the Historic Landmarks Commission.  Noel Tenney was suggested as a 
resource.  Mayor Skinner suggested correcting and possibly reducing the number of 
signage.   

 
Reger/Shobe motioned to Review, Evaluate, and Inventory All Information Signage 
and Benches with correction or removal as necessary/determined.  Once inventory 
and photos are collected, Mr. Hawkins will come back to this board for approval.   

   
c. Discussion of Layout to the Foster Marketing Group/ Trader’s Alley Parking Lot-ADA 
Compliance  Mr. Foster stated that he had some complaints regarding ADA compliance.  He 
stated that he would perform the work if we gave him permission and would lay out the 
parking lot.  Ethan Crosten suggests a Memorandum of Understanding stating that we give 
him access to our property for ADA compliance improvements.  



   

                 

Zuliani/Waldo motioned to create an MOU stating that Mr. Foster has access to our 
property for ADA compliance improvements.  Motion carried.   

 
d. Cemetery Buy Back Proposal 2nd Addition Lot 56 Section L Spaces 1 thru 8- Percilla 
Bailey Lot  



 
 

 
 



Shobe/Zuliani motioned to approve Cemetery Buy Back Proposal of 2nd Addition Lot 56 
Section L spaces 1-8, the Percilla Bailey Lots, at price paid originally, $1600.00.  Motion 
carried.  

 
e. Event Request & Street Closure-Visit to the Land of the Inflatable-21 N Kanawha St on 
12/14/24   5:30pm-8:30pm Addendum stated that the street closure would need to be from 
12:00 p.m. until end of event.  Ms. Henderson will get the insurance paperwork to City Hall, 
showing the City as additional insured.  Ms. Henderson asked if the Street  Department can 
decorate the poles.  Mr. Crosten informed her that if they supplied the decorations, the Street 
Department would decorate and leave up for the season, returning them to her after the 
season.   

 
Shobe/Zuliani motioned to approve Event Request and Street Closure for Visit to the 
Land of the Inflatable on N. Kanawha St on 12/14/2024 pending COI being presented to 
the City of Buckhannon.  Motion carried.    

 
f. Event Request-Seventh Day Adventist Church-Christmas Caroling-Campaign for 
Community. The COI has been submitted.  

 
Shobe/Waldo motioned approval for event request of Seventh Day Adventist Church 
Christmas Caroling – Campaign for Community.  Motion carried.  

 
g. WVWC Requests COB Horticulturist Design & Labor for Campus 
Beautification/Landscape  Project – Dixie Green, City horticulturist, did a walk through 
with Dennis McMaster from WVWC.  The college wants continuity of the flowers from 
downtown into the college campus.  Mayor Skinner suggests that we work as a consultant 
as the college is a private entity.  Councilperson Jack Reger agreed with that point, also.  
Beyond the consultant, he does not see that we have the time for that kind of project.  We 
cannot do this for them without setting up expectations from other private entities.  It is 
beyond the scope of what we can do.  Board members Shobe and Waldo agree with this.  
Councilperson Zuliani questions why they are asking the City to take this on when they 
have their own employees who do groundskeeping.  Recorder Randy Sanders suggests that 
we create a cost proposal for consulting and put this item back on the agenda for next 
month’s meeting.   

h. UCBOE Request COB Labor of Green Space/Redesign Loop Smithfield St/E 
Victoria St  - Mayor Skinner stated that this is a fellow government entity, making it 
more possible to partner with them, but not to do it all, possibly using our 
engineering process with City Engineer Jay Hollen.  Councilperson Jack Reger stated 
that we helped demolish the building that they were supposed to use for parking, 
and this has not been done as of yet.  Mayor Skinner suggested to settting up a 
meeting with our engineer so that they would not have to pay the engineering firm.  
Recorder Sanders was pleased that the City of Buckhannon would have input from 
the beginning of the project.  Mr. Zuliani would like more of an idea of the scope of 
the plan. Mr. Crosten stated that the majority of the project will be paving.   

 

Reger/Waldo motioned to approve COB assisting with design consultation to 
then bring back to CPW.  Motion carried.  

 

i. Request Partial Street Closure S. Kanawha Street near Kanawha Lounge – JC 
Films, Hank’s Christmas Wish Film Project on Friday, December 6, 2024 This 
may actually be happening today, December 5.  Mayor Skinner stated that things like 
this definitely need to be requested sooner; it is hard to change and let people know 
with little to no notice.  We cannot have infrastructure changed so quickly.  Mr. 
Sanders stated that moving forward we need to request a schedule at the beginning 
of any filming, and notice with more coordination between the City of Buckhannon 
and JC Films.   

Shobe/Zuliani motioned to approve Partial Street Closure of S. Kanawha Street 
near the Kanawha Lounge for JC Films’ Hank’s Christmas Wish Film Project on 
Friday, December 6, 2024.   

 

12. Board Members’ Remarks and Announcements  



o Nancy Shobe: Street signs are faded at the Courthouse.  Mr. Hawkins stated that 
there are plans to correct this.  

o Jack Reger: Appreciate all on the board and employees.  

o Rob Zuliani: Merry Christmas.   

o Mark Waldo: The city park has lots of mud from construction of the pickle court 
and other work.  Can we get straw put down?  Mr. Hawkins stated that there is 
still lots of work including back fill that needs to be completed before straw can 
be put down, but he will see what can be done.   

o Recorder Randy Sanders:  Merry Christmas and Thanks! 

o Mayor Robbie Skinner:  Appreciate everyone.  Merry Christmas!  I would like 
to personally and as mayor thank Mark Waldo for helping at the city park with 
the basketball and pickle ball courts.  I appreciate the neighborliness to the 
parks.   

 

 

13. Declaration of Adjournment:   

Shobe motioned to declare the meeting adjourned at 9:13 a.m. 

 

 
 

Mayor Robert N. Skinner III                                      ______________________________________________ 

 

City Recorder Randall H. Sanders                          _______________________________________________ 

 


