
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, November 21, 2024, at 7:30 a.m. 
in Council Chambers at City Hall. The following were in attendance (GTM is attendance by GoToMeeting):  
 
Mayor       Robbie Skinner    Present - GTM 
City Recorder      Randy Sanders    Present  
Assistant Recorder/Director of Finance   Amberle Jenkins   Present  
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Absent 
Board Member      Phil Loftis    Present 
Board Member      Mitchell Shaw    Present 
Sanitary Superintendent/Dir of Public Works Ethan Crosten    Present 
Sanitary Assistant Superintendent  Cody Tenney   Present 
 
Guests: Anita Delahunt 
                                   City of Buckhannon Sanitary Board Meeting Agenda 

7:30 AM Thursday, November 21, 2024 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting of the Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes 10/17/2024 

 
5. Report of Events, Correspondence, and Information 

a. See Full Listing in the Sanitary Board Packet 
 

6. Public Comment – Motion to Open & Close Requested 
 

7. Recognition of Guests 
a. Anita Delahunt- 2 Willowbrook Street 

 
8. Financial Report – Director of Finance, Amberle Jenkins 

a. Approval to Hire City Hall Utility Clerk 
 

9. Department Report – Director of Public Works & Sanitary Department Superintendent 
Ethan Crosten 
a. Plant Operations & Test 
b. Maintenance Crew 
c. Line Crew #1 
d. Line Crew #2 
 

10. Stormwater Management Discussions 
a. Stormwater Facility Construction Permit -158 Randolph Street 

 
11. Old Business Discussions: 
a.  

 
12. New Business Discussions: 
a. Approval Expansion of Verkada Surveillance/Security Camera System 
b. Approval Wage Increase Garrett Walton-Advancement to Supervisory Position 
c. Approval Hire Employee due to Retiree Replacement 
d. Procedures for Requiring Connection to Sanitary Sewer System 
e. Discussion S. Kanawha Street Sanitary Sewer Line Replacement Project 
 
13. Board Members’ Remarks and Announcements 

 
14. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on Friday, November 15, 2024. *Those who participated in this meeting 
virtually used this link: https://global.gotomeeting.com/join/743314989, or by phone by calling (669) 224-3412, access 
code: 743-314-989. 
 



1. Call to Order: At 7:30 a.m., Mayor Robbie Skinner called the November 21, 2024, meeting of the 
Sanitary Board to order. 
 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Reciting the Pledge of Allegiance – Recorder Sanders led those in attendance in the Pledge of 
Allegiance. 
 
4. Approval of Previous Meeting Minutes: 10/17/2024—Recorder Sanders recognized that the 
minutes for 10/17/2024 were available for consideration and asked for corrections or approval as 
presented. 
 
Loftis/Shaw motioned to approve the Meeting Minutes of 10/17/24 as presented.  The 
motion carried. 
 
5. Report of Events, Correspondence, and Information – 

 Tennerton P.S.D. Meeting Minutes – October & November 2024. The P.S.D.’s meeting 
minutes were distributed to the board members as information sharing between 
the COB and the P.S.D’s 
 

6. Public Comment—Motion to Open & Close Requested—Recorder Sanders asked for a meeting 
to open the Public Comment period. 
 
Shaw/Skinner motioned to open the Public Comment period.  The motion carried. 
 
Recorder Sanders noted that no one requested to appear except under the Recognition for Guests. 
 
Shaw/Skinner motioned to close the Public Comment period.  The motion carried. 
 
7. Recognition of Guests 
a. Anita Delahunt—2 Willowbrook Street—Recorder Sanders recognized Anita Delahunt, who 
owns and lives at 2 Willowbrook Street. She stated that she had a problem at her property that 
resulted from work performed by the Sanitary Department.  She explained her disappointment with 
the reclamation of her property conducted by the Sanitary Department after the necessary work 
was performed.  Ethan Crosten, Director of Public Works & Sanitary Department Superintendent, 
explained to the board all the reclamation work that was accomplished, and he felt they had done 
all they could to return the property to its original condition.  Ms. Delahunt felt that her property 
was not in as good a condition as before the work. A discussion occurred with all present and Ms. 
Delahunt.  Ms. Delahunt’s request is for the property to be worked on more and for the Department 
to reimburse her for removing a tree that cost $250.  Mayor Skinner was in favor of the Board doing 
so. 
 
Loftis/Shaw motioned to reimburse Anita Delahunt for up to $250, with proof of cost in the 
form of a receipt from the contractor, and to return to the property in the spring to see if 
anything else can be done to improve its situation. The motion carried.    
 
8. Financial Report – Director of Finance Amberle Jenkins – Mrs. Jenkins presented the current 
financial reports. 



 

 
 

 



 

 

 



 

 



 
 
 

 



 
 

 

 



 

 
 

 
 



 

 



 

 
Shaw/Loftis motioned to accept the financial reports as presented.  The motion carried.   
 
a. Approval to Hire City Hall Utility Clerk - Amby Jenkins proposed hiring an additional City Hall 
Utility Clerk whose wages would be divided among all city utility budgets. 
 
CITY OF BUCKHANNON 
CLERICAL POSITION 
 
The City of Buckhannon is currently accepting applications for clerical position(s).  Office duties include 
but are not limited to data entry, answer phone, filing, assisting customers and general office duties.  
Hourly rate starting at $13.00 per hour with benefits.  This is dependent on skills.   
Applicant must be 18 or older with a high school diploma or GED equivalent.  Applicants will be subject 
to skills testing, drug screening and background check. 
Applications may be obtained at City Hall, 70 E Main St, Buckhannon WV, Mon-Fri 8:30 am to 4:30 pm 
or call 304-472-1651 for information.  The deadline for applications is _______. 
The City of Buckhannon is an equal opportunity employer and does not discriminate on the basis of race, 
religion, color, sex (including pregnancy, gender identity, and sexual orientation), parental status, national 
origin, age, disability, family medical history or genetic information, political affiliation, military service, 
or other non-merit based factors. 
 
 
Loftis/Shaw motioned to approve hiring an additional City Hall Utility Clerk, with one-third 
of their wages assigned to the Water Board budget.  The motion carried. 
 
9. Department Report – Ethan Crosten provided the following reports: 
a. Plant Operations & Test - The plant has been operating well throughout this period, and we did 
have an ammonia exceedance. This issue has been remediated and corrected.  



 
 

 
 



b. Maintenance Crew - The maintenance crew has been continuing to prep the Clarifier while it is 
out of commission. They have also been rebuilding and installing a brush aerator. 
 
c. Line Crew #1—Brian’s crew has been working with the maintenance crew on some of their 
projects and prepping equipment for winter and minor maintenance projects. Once materials 
arrive, they will begin the CMH development project. They have also been completing several tap 
requests.  
 
d. Line Crew #2—Scott’s crew is nearing completion of the Lower Drive project. They will then 
move to Chestnut Street to begin another upgrade project.  
 
10. Stormwater Management Discussions 
a. Stormwater Facility Construction Permit -158 Randolph Street – South Buckhannon Mission 
Church, November 13, 2024, Permit Approved. This item was only for the Board's knowledge.   No 
action was necessary.  
 
11. Old Business Discussions: 
a. None 
 
12. New Business Discussions:  
a. Approval Expansion of Verkada Surveillance/Security Camera System—Mr. Crosten 
explained that we have been expanding the City’s existing surveillance/ security camera system 
throughout the city, and he is recommending that we include the Sanitary Department in this 
expansion. The Sewage Treatment Plant would purchase two cameras, one for the entrance/exit 
gate and one to monitor septage haulers, which previously caused issues. The total cost for these 
cameras would be $6,437.85. 
 

 
 
Shaw/Loftis motioned to approve the expansion of Verkada Surveillance/Security Camera 
System to include the Sanitary Department for $6,437.85.  The motion carried. 
  
b. Approval Wage Increase Garrett Walton-Advancement to Supervisory Position - Brian 
Mitchell, currently one of our crew chiefs, will retire in December. Mr. Mitchell has been taking 
some vacation days, and Garrett Walton has been acting in the supervisory position for 
approximately two months. Mr. Crosten recommends a $2.50 increase for Mr. Walton to take him to 
$23.00 per hour and be comparable to the other two Crew Chiefs in the Department.  Mr. Walton 
has done well in running the crew for the past couple of months, has been with the department for 
the past 15 years, and has plenty of knowledge/skills to succeed in this position.  
 



Loftis/Shaw motioned to approve a $2.50 per hour wage increase for Garrett Walton and 
making him a Crew Chief.  The motion carried. 
 
c. Approval to Hire Employee due to Retiree Replacement—This is also in response to Brian 
Mitchell retiring. This would replace the position left by Garrett Walton’s promotion and allow us to 
begin the application process. The Street Department currently has been taking applications, and 
Mr. Crosten believes there could be potential for one of those. 
 
Loftis/Shaw motioned to approve advertising for hiring an employee to replace Garrett 
Walton due to his promotion.  The motion carried. 
 
CITY OF BUCKHANNON ACCEPTING APPLICATIONS FOR 
THE POSITION OF A FULL-TIME PIPE LAYER/LABORER 

 

Job Description – Sanitary Department-Stormwater Department 

The City of Buckhannon Sanitary Department is accepting applications until January 3, 2025 for the position of a 
full-time pipe layer/laborer. 

Benefits include health insurance and participation in the Public Employee Retirement System. 

Candidates must: 

 ●    Be 18 years of age or older. 
 ●    Possess a valid WV Class A or Class B commercial driver’s license. 
 ●    Possess a High School diploma or equivalent. 
 ●    Be in good physical condition.  This job includes, but is not limited to lifting between 
                     50-100 lbs. regularly. 
 ●   Willing to work in confined spaces and in inclement weather 
 
Eligible candidates will be subject to a background check and drug test. 

Hourly rate starting at $13.00 per hour dependent on education, skills and qualifications. 

Applications may be obtained at City Hall 70 E Main St, Buckhannon WV, Mon-Fri 8:30 a.m. to 4:30 p.m. or call 
304-472-1651. 

The City of Buckhannon is an EEOC employer committed to the principal of equal opportunity for all qualified 
persons. 

Randall H. Sanders, Recorder  
City of Buckhannon        
 

d. Procedures for Requiring Connection to Sanitary Sewer System - Recently, a potential 
customer was looking to develop a parcel that has sanitary sewer access available. The customer 
stated they did not want to hook up to a sanitary sewer and would install a septic system instead.  
WV State Code 8-18-22 (in the packet) allows the municipal utility to require connection or charge 
a sewer bill based on water consumption.  Mr. Crosten has spoken with Tom O’Neil regarding this 
matter and agrees that the required connection would be within the City’s authority. Mr. Crosten 
recommends requiring a connection in cases where sanitary sewer service is available.  Customers 
will be billed for the service even if they refuse the connection.  No action was necessary as the 
board felt this was within the regular department business. 
 

§8-18-22. Connection to sewers; board of health; penalty. 

Regardless of whether a lot or parcel is within any municipality’s geographical limits, the owner or owners of 
any lot or parcel of land abutting on any street, alley, public way or easement on which a municipal sewer is 
now located or may hereafter be constructed and laid (whether constructed and laid under the provisions of 
this article or any other provisions of law) upon which lot or parcel of land any business or residence building 
is now located or may hereafter be erected, not connected with a public sewer, may be required and 
compelled by the municipality or by the board of health to connect any such building with such sewer. Notice 
so to connect shall be given by the municipality or by the board of health to the owner and to the lessee or 
occupant of such building. The owner or owners shall connect to the municipal sewer within thirty days after 
notice to connect has been sent by the municipality. Regardless of whether the owner or owners connect to 
such sewer, the municipality may bill the owner or owners of the lot or parcel and the owner or owners shall 
pay the municipality’s charge based on the actual water consumption on the lot or parcel. If the lot or parcel 
is not metered, the municipality’s charge shall be based on the municipality’s good faith estimate of the 
consumption on the lot or parcel. 



e. Discussion S. Kanawha Street Sanitary Sewer Line Replacement Project - This project is up 
for discussion due to the need to pave South Kanawha Street. Mr. Crosten noted that he spoke with 
Cody Tenney and determined that the sanitary sewer on South Kanawha Street had been upgraded 
further than previously thought. He also confirmed with Sam Ludlow, who believed Mr. Tenney was 
accurate. This would leave us with approximately 165 feet of gravity sewer needing to be replaced, 
which, based on the previous contract, would be approximately $120,000.   However, First 
Community Bank had planned to internally reroute their sewer to an existing tap. This would allow 
us to abandon the 165 feet that need to be replaced. The PSC also currently recommends a single 
tap per property, which would be cause to be more compliant.  Discussion took place. Mr. Loftis 
recommended that the department speak with the Bank concerning this project to ensure we are all 
on the same page and for a memo to be executed so that they know that we no longer need that line 
once they reroute their sewer to an existing tap.  No further action was necessary at this time.   
 

 
 
13. Board Members’ Remarks and Announcements 
Phil Loftis: Mr. Loftis stated that we should be cautious when promising property owners that we 
can return their property to its original state after any department project.  A discussion took place.    
 
Mitchell Shaw: Mr. Shaw agreed with Mr. Loftis and had nothing further. 
 
Mayor Skinner: Mayor Skinner agreed with Mr. Loftis and had nothing further. 
 
No other comments were offered. 
 
14.  Declaration of Adjournment 
 
At 8:41 a.m., Shaw made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                       ________________________________________________ 
 
 
City Recorder Randall H. Sanders                    ______________________________________________ 
 


