
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, December 12, 2024, at 
7:30 a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor       Present - GTM 
Randy Sanders    City Recorder      Present  
Scott Randall     Board Member     Present - GTM 
David Thomas     Board Member     Present 
Don Nestor     Board Member     Present - GTM 
Erasmo Rizo     Board Member     Present 
Kelly Arnold     Water Superintendent     Present  
Jay Hollen     City Engineer      Present 
Jerry Arnold,     Director of Public Works    Absent 
Ethan Crosten    Director of Public Works   Present 
Amberle Jenkins    Assistant Recorder/Director of Finance  Absent 
Barbara Hinkle    City Hall Office Manager   Present 
Jerry Myers    COB Water Plant    Absent 

 
Guests: Dave Sharp & Tom Ball of Potesta & Associates, Inc.; Dr. Joe Reed; Shane Whitehair of 
Region VII 
 
                   City of Buckhannon Water Board Meeting Agenda 

7:30 AM Thursday, December 12, 2024 
Council Chambers | 70 East Main Street 

 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting the Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes 11/14/2024 

 
5. Report of Events, Correspondence, and Information 

a. See Full Listing in the Water Board Packet 
 

6. Public Comment – Motion to Open & Close Requested 
 

7. Recognition of Guests 
a. Potesta & Associates, Inc. 

 
8. Financial Report – Director of Finance Amberle Jenkins  

a. November 2024 
 

9. Department Report – Water Department Superintendent Kelly Arnold 
a. Monthly Water Department Report 
b. Monthly Chemical Cost Summary Report 
c. Monthly Unaccounted Water Loss Report 
d. Update Tennerton Booster Station Project        
e. Update ARPA Funds 
f. Update Island Avenue Main Line Project 
g. Update UC Airport Authority Generator Installation 

 
10. Old Business Discussions: 

a. Water Treatment Plant Project 
 Bond Reimbursement Resolution 2024-13 (Council approved 12/05/24) 
 Open Bank Account at JP Morgan Chase 

 
11. New Business Discussions: 

a.  
12. Board Members’ Remarks and Announcements 
13. Executive Session – Property Matters Per WV Code § 6-9A-4 
14. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on Friday, December 6, 2024. *Those who participated in this meeting 
virtually used this link: https://global.gotomeeting.com/join/234619757, or by phone by calling 872) 240-3212, access 
code: 234-619-757. 



1. Call to Order: At 7:30 a.m., Mayor Robbie Skinner, attending by GTM, called the December 12, 
2024, meeting of the Water Board to order. 
 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Reciting the Pledge of Allegiance – Recorder Sanders led those in attendance for the Pledge of 
Allegiance. 
 
Recorder Sanders moved 7. Recognition of Guests to the table without objection and called for a 
motion to enter Executive Session – Property Matters per WV Code § 6-9A-4. 
 
At 7:33 a.m., Thomas/Rizo moved to enter an Executive Session on property Matters per WV 
Code § 6-9A-4.  The motion carried. 
 
At 8:30 a.m., Thomas/Rizo motioned to leave the Executive Session and return to the regular 
meeting.  The motion carried. 
 
Recorder Sanders noted that we had left an Executive Session during which property matters were 
discussed and asked for any motions regarding these conversations. 
 
Thomas/Rizo motioned to have the property parcels discussed in the Executive Session 
located east of Wood Street at the corner of Preston Street (parcel 3-13-102) and a second 
property (parcel 3-13-105) located south of this parcel appraised.  The motion carried.  
 
4. Approval of Previous Meeting Minutes: 10/10/2024—Recorder Sanders announced that the 
minutes of the previous meeting were not available.  No action could be taken. 
 
5. Report of Events, Correspondence, and Information – Recorder Sanders reviewed the 
following with the Board: 
 

a. The Pipeline Newsletter from the Public Service Commission of WV-Fall 2024 
http://www.psc.state.wv.us/scripts/pipeline/pipelinenewsletter.cfm 

b. Elkins Road P.S.D. Meeting Minutes-November 2024 
c. Adrian P.S.D. Meeting Minutes-November 2024 
The P.S.D.’s meeting minutes were distributed to the board members as information 
sharing between the COB and the P.S.D’s 

 
6. Public Comment—Motion to Open & Close Requested 
 
Thomas/Nestor motioned to open Public Comments.  The motion carried. 
 
Recorder Sanders recognized Dr. Joe Reed, who has signed in to address the board. Dr. Reed's 
concern is with the water supply and the steps being taken to continue providing water to 
customers in the case of a prolonged drought. He also had questions concerning the production 
capabilities of the new water treatment plant and how we could supplement our supply in ways 
other than from the Buckhannon River. There was a discussion, including a Q&A with the board and 
the representatives of Potesta & Associates, concerning these subjects.   
 
Thomas/Rizo motioned to close Public Comments.  The motion carried. 
 
7. Recognition of Guests – This took place earlier in the meeting. 
          a. Potesta & Associates, Inc. 
 
8. Financial Report – Director of Finance Amberle Jenkins – City Hall Office Manager Barbara 
Hinkle presented the current financial reports. 



 

 
 

 



 

 



 
 

 



 
 

 



 

 
 

 

 



 

 
 

 
 
Rizo/Thomas motioned to accept the financial reports as presented.  The motion carried.   
 
9. Department Report – Kelly Arnold provided the following reports: 
Monthly Water Department Report – See the report.  Mr. Arnold discussed why the water 
loss rose to 14% this month. 
 

CITY OF BUCKHANNON WATER DEPARTMENT 
  Monthly Report for November 2024 
 

 Water leaks-3 
 Weekly safety meetings. 
 Locates.  
 Renewed service – 0 
 New Services-0 
 Residential meters changed-9 
 Residential meters tested-9 
  Meter change out. 
 Island Ave. completed. 
 Have 1 more new feeder to install. 



 Cleared brush on right of ways. 
 Valve boxes on Main St. 
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Continuing to paint hydrants. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 71.3 million gallons of water treated for month of November 2.38 million a day. 
 Cost per million gallons treated for November $279.71 
 11,080 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. - 222 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  

 
Monthly Chemical Cost Summary Report—See the report. Mr. Arnold noted that the cost 
was down due to a better water supply. 
 

Month: Nov-21        

         

    Monthly    

    Total  Y-T-D   

Million Gallons Treated: 71.3  358.9   

         
Total Chemical Treatment  Cost: 19944.02  157983.8   

         
Cost per Million Gallons: 279.7197  440.1889   

                  

    Amount   Monthly  Y-T-D 

Chemical Cost Unit Used (lbs) Cost   Cost 

         
Carbon 2.76 lb 800  2208  41262 

         
Chlorine 1.39 lb 1767  2456.13  15786.23 

         
Fluoride 2.2 lb 440  968  3751 

         
KMnO4 3.65 lb 451  1646.15  16654.95 

NaMnO4 1.4 lb   0  0 
Lime 0.23 lb 1450  333.5  1633 

         
Premier Pac 0.455 lb 14317  6514.235  42617.12 

         
Soda Ash 0.470 lb 8950  4206.5  27636 

         
Sodium Hex 2.93 lb 550  1611.5  8643.5 

         
Smart-Phos 14.16 GAL 0  0   0 

      19944.02  157983.8 

         
 
 
 
 
 



Monthly Unaccounted Water Loss Report – See the report. 
 
Unaccounted For Water through June 30, 2025

Plant Distribution  Sold to  Sold to  Percent  
Produced (a.)  Loss (b.) Loss (c.) City (d.) PSDs (e.)  Loss

Jul-24 72,343,370 1,527,706 12,416,000 21,467,600 35,496,200 1.98%
Aug-24 72,710,012 1,597,420 542,000 21,599,300 33,351,000 21.48%
Sep-24 69,231,067 1,572,032 150,000 23,848,600 37,118,800 9.45%
Oct-24 73,367,603 1,541,758 1,078,000 22,514,900 29,204,300 25.94%
Nov-24 71,298,617 1,647,368 2,137,562 24,907,900 32,195,900 14.60%
Dec-24 #DIV/0!
Jan-25 #DIV/0!
Feb-25 #DIV/0!
Mar-25 #DIV/0!
Apr-25 #DIV/0!
May-25 #DIV/0!
Jun-25 #DIV/0!

Totals:  358,950,669 7,886,284 16,323,562 114,338,300 167,366,200 14.78%  
 
Update Tennerton Booster Station Project – Mr. Arnold reported that the Tennerton Booster 
Station is running. Jay Hollen noted that the punch list and Contract B are complete.  We are waiting 
for the final invoice(s).  
Update ARPA Funds – Jay Hollen updated the Board on Contracts A and B (see above).  We should 
be complete soon. 
Update Island Avenue Main Line Project – Mr. Arnold provided an overview of the cost of the 
Island Avenue Main Line Project, which was done in-house with the Water Department crews. 
 
10. Old Business Discussions: 
        Water Treatment Plant Project 

 Bond Reimbursement Resolution 2024-13 (Council approved 12/05/24) 
 Open Bank Account at JP Morgan Chase 
 
Recorder Sanders reviewed the Old Business items with the Board.  There were no questions 
from the Board. 

 
RESOLUTION 2024-13 

RESOLUTION OF THE CITY OF BUCKHANNON, WEST 
VIRGINIA DECLARING ITS OFFICIAL INTENT TO BE 
REIMBURSED FROM THE PROCEEDS OF BONDS TO BE 
ISSUED BY THE CITY FOR EXPENDITURES IN CONNECTION 
WITH THE DESIGN, ACQUISITION, CONSTRUCTION AND 
EQUIPPING OF A NEW WATER TREATMENT PLANT AND 
APPURTENANT FACILITIES MADE PRIOR TO THE 
ISSUANCE OF TAX-EXEMPT BONDS OR OTHER 
OBLIGATIONS  

WHEREAS, Treasury Regulations Section 1.150-2 (the “Reimbursement Regulation”) sets 
forth the rules for determining when proceeds of bonds or other obligations are deemed spent for purposes 
of applying Sections 103 and 141 through 150 of the Internal Revenue Code of 1986, as amended (the 
“Code”), including the arbitrage yield restrictions and rebate requirements under Code Section 148, if the 
proceeds are used to reimburse expenditures made prior to the date of issue of the bonds or other 
obligations;  

WHEREAS, the Reimbursement Regulation requires that a declaration of official intent to 
reimburse the expenditures (“Declaration of Official Intent”) be made not later than sixty (60) days after 
payment of the “original expenditure,” as such term is defined in the Reimbursement Regulation (the 
“Original Expenditures”), and that an allocation in writing evidencing use of proceeds of a 
reimbursement bond to reimburse an Original Expenditure be made within eighteen (18) months after the 
later of the date the Original Expenditure is paid or the date the project is placed in service or abandoned, 
but in no event later than three (3) years after the Original Expenditure is paid;  

WHEREAS, the City of Buckhannon, West Virginia (the “City”) wishes to take such action as is 
necessary or permitted to comply with the Reimbursement Regulation;  

WHEREAS, the City, working in tandem with The Water Board of the City of Buckhannon (the 
“Board”), intends to undertake the design, acquisition, construction and equipping of a new Water 
Treatment Plant which will include but not be limited to the acquisition of real property, new raw water 



intake, raw water pumping station, chemical storage and feed facilities, rapid mixers, flocculation and 
sedimentation basins, filters, clearwells, high service pumping station, onsite hypochlorite generation and 
disinfection, wastewater settling and recycling facilities, laboratory and operation/administration spaces 
and related treatment processes/facilities, demolition of existing plant structures, replacement, upgrade 
and/or addition of various transmission and distribution pipelines, water booster stations, water storage 
tanks and other facilities throughout the service area of the utility, together with all appurtenant facilities 
(the “Project”), and the financing of all or a portion of the costs thereof through the issuance by the City 
pursuant to Chapter 8, Article 19 of the West Virginia Code of 1931, as amended (the “Act”) of not more 
than $50,000,000 in aggregate principal amount of Water Revenue Bonds, in one or more series (the 
“Bonds”); and 

WHEREAS, the City and the Board expect to make Original Expenditures relating to the design, 
acquisition, construction and equipping of the Project prior to the issuance of the Bonds; 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY OF BUCKHANNON, WEST 
VIRGINIA, AS FOLLOWS: 

1. This is a Declaration of Official Intent within the meaning of Treasury Regulations 
Section 1.150-2. 

2. The City intends and reasonably expects that Original Expenditures made by the City or 
the Board in connection with the Project will be reimbursed with proceeds of the Bonds to be issued by 
the City pursuant to the Act, in order to finance costs of the Project, to pay capitalized interest on the 
Bonds, if necessary, to fund a reserve fund for the Bonds, if necessary and if funded from Bond proceeds, 
and to pay costs of issuance of the Bonds and related costs.  The Bonds are anticipated to be issued, in 
one or more series, in the maximum aggregate principal amount of not more than $50,000,000. 

3. The source of payment for Original Expenditures relating to the Project to be reimbursed 
from proceeds of the Bonds will be cash dispersed from the Board’s City of Buckhannon-Water Board—
Water Plant Project account held at JPMorgan Chase Bank.   

4. The Mayor of the City is hereby authorized, empowered and directed to take any 
additional action necessary to comply with the requirements of the Reimbursement Regulation so that 
Bond proceeds used to reimburse expenditures which are the subject of this Declaration of Official Intent 
will be deemed spent, including making an allocation in writing evidencing the use of proceeds of the 
Bonds to reimburse an Original Expenditure within eighteen (18) months after the later of the date the 
Original Expenditure is paid or the date the Project is placed in service or abandoned, but in no event later 
than three (3) years after the Original Expenditure is paid. 

5. The appropriate officials of the City, including without limitation the Mayor and the 
Recorder of the City are hereby authorized and directed to execute and deliver for and on behalf of the 
City any or all additional certificates and other documents and to perform all other acts they may deem 
necessary or appropriate in order to implement and carry out the matters authorized in this resolution. 

6. This Resolution shall become effective upon the date of its adoption. 

[Remainder of Page Intentionally Blank] 

Adopted this 5th day of December, 2024. 

     CITY OF BUCKHANNON,  
WEST VIRGINIA 

      
Mayor 

 

CERTIFICATION 

 The undersigned, being the duly qualified, elected and acting Recorder of the City of 
Buckhannon, West Virginia, does hereby certify that the foregoing Resolution was duly adopted by the 
City Council of the City of Buckhannon at a regular meeting duly held, pursuant to proper notice thereof, 
on December 5, 2024, a quorum being present and acting throughout, and which Resolution has not been 
modified, amended or revoked and is a true, correct and complete copy thereof as of this 5th of December, 
2024. 

By:  
  Recorder 



UC Airport Authority Generator Installation—R.O.W. for Booster Station & Access Road—Jay 
Hollen provided an update noting that the UC Airport Authority will donate the property for this 
project. 
 
New Business Discussions: Action was taken on all New Business items earlier in the meeting. 
 
Board Members’ Remarks and Announcements 
 
Erasmo Rizo: Mr. Rizo wished everyone a Merry Christmas and thanked everyone for a great 
meeting and the employees for their work. 
 
Dave Thomas: Mr. Thomas reminded the Board that he participated in forming the UCDA in 1990.  
He discussed the need for the Upshur County Commission to monitor the PSDs and encourage them 
to keep their distribution lines healthy.  He encourages us to work closer with the Upshur County 
Commission.  He wished everyone a Merry Christmas. 
 
Scott Randall:  Mr. Randall echoed much of what Mr. Thomas stated.  He also spoke of his concerns 
about water loss and looks forward to working on this along with other department issues.    
 
Don Nestor: Mr. Nestor wished everyone a Merry Christmas and appreciates all the city crews do 
year-round.  He echoed the concerns about the water loss issues and would like to see us work with 
the Upshur County Commission to better inform them about the PSD water losses.   He also 
discussed the several expansions of other entities, which will hopefully help expand the residential 
base.  He suggested working with the UCDA and the Upshur County Commission to see what their 
plans were for continued growth and how that will affect our water distribution efforts.  
      
Mayor Skinner: Mayor Skinner wished everyone a Merry Christmas and a happy holiday season 
and thanked everyone for their hard work.  
 
No other comments were offered. 
 
At 8:54 a.m., Thomas made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                        ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 
 


