
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Buckhannon City Council was held on Thursday, February 06, 2025, at 
7:00 p.m., in the Council Chambers of City Hall.  The following individuals were in attendance (GTM 
indicates by GoToMeeting*):  
 
Mayor              Robbie Skinner   Present 
City Recorder            Randy Sanders   Present 
Council Member           Pam Bucklew   Present 
Council Member           Jack Reger    Present 
Council Member           Robert Zuliani   Present 
Council Member           David Thomas   Present 
Council Member           Scott Randall   Present  
Assistant Recorder & Director of Finance        Amberle Jenkins  Present 
City Attorney            Tom O’Neill   Present 
Buckhannon Fire Department        Chief JB Kimble  Present 
Director of Public Works         Ethan Crosten   Present  
City Hall Office Manager         Barbara Hinkle   Present 
Channel 3             Rodney Irvin   Present 
MyBuckhannon.com          Katie Kuba    Present 
Record Delta            Noah Jeffries   Present 
 
Guests: Dr. Tim Reese, GTM; JT Pinegar, GTM; James Conner, Mon Power, Rhett Dusenbury, 
Representing Congressman Riley Moore; Wyatt Burns, WVWC; Erin Perry, Scouts; Catherine Norko, 
Charles W. Gibson Library; Thomas Rolenson, Dakota Arnold, Cody Tenney, of the COB. 

 
     Council of the City of Buckhannon Public Meeting Agenda 

7:00 PM Thursday, February 06, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting of the Pledge of Allegiance 

 
4. Mayor’s State of City Address 

 
5. Approval of Previous Meeting Minutes: 01/16/2025 

 
6. Report of Events, Correspondence, and Information 

 a.    See Full Listing in Council Packet 
 

7. Public Comment – Motion to Open & Close Requested 
 

8. Recognition of Guests 
a. West Virginia Wesleyan College Student Senate Wyatt Burns 

 
9. Financial Report – Director of Finance Amberle Jenkins 

a. Approval of Bill Payments 
 

10. Public Works Report – Directors of Public Works, Ethan Crosten 
a. Announcement of Selection of the Waste Department Superintendent, Sanitary 

Department Superintendent & Water Department Superintendent, Designee 
b. Approval of the 2025 Spring Street Paving Projects Priority List 

 
11. City Fire Department Report – Chief JB Kimble        

a. Approval Annual CFAI Accreditation CPSE Services Offered Policy 
b. Approval Annual CFAI Accreditation Personnel Response Policy 
c. Approval Annual CFAI Accreditation Fire Response Standards of Cover 

 
12. City Attorney’s Report – Thomas J. O’Neill 

 
13. Old Business Discussions: 

a. Ordinance #469 – Vacating 3 Alleyways; Property Swap with W.V.W.C. 
 

14. New Business Discussions: 



a. Approval Building and Wiring Permits 
b. Event Request Mountaineer Area Council Scouting Food Drive – Door to Door  
c. Recommendation from CPWB to RFP Towing Services during Special 

Events/Parades 
d. Authorization for the BPD Peer Liaison to use COB Vehicle for Official Duties  
e. Implementation of Proposed City Hall Employee Classification System 
f. Approval Salary for Randy Sanders to continue as the Manager of The Event Center 

at Brushy Fork 
g. Recommendation from Planning Commission To Explore a Comprehensive Sidewalk 

Program to Expand Pedestrian Traffic Inside City Limits & Additional Mapping to be 
Considered for these purposes 

h. Recommendation from Planning Commission to Explore Working with Upshur 
County in Developing a Cooperative Effort to Establish & Find Appropriate Funding 
for the Non-Vehicular Lanes 

 
15. Council Members’ Remarks and Announcements 

 
16. Mayor’s Remarks and Announcements 

 
17. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on Monday, February 03, 2025.  *Those who participated in 
this meeting virtually used this link: https://global.gotomeeting.com/join/443910693, or by calling (571) 317-
3112, access code: 804-282-709. 
 
1. Call to Order: At 7:00 p.m., Mayor Robbie Skinner called the February 06, 2025, meeting of the 
Buckhannon City Council to order. 
 
2. Moment of Silent Reflection—Mayor Skinner invited those in attendance to a moment of silent 
reflection.  
 
3. Pledge of Allegiance—Mayor Skinner invited those in attendance to recite the Pledge of 
Allegiance. 
 
4. Mayor’s State of City Address – Mayor Skinner provided the annual State of The City Address: 
 
Members of City Council, department directors, administration, staff, business owners, and residents of 
our City of Buckhannon: Good evening and thank you for joining us as we highlight the many projects 
and accomplishments we’ve celebrated together over the past year, and share excitement for the 
future of our City in 2025. 
 
First, tonight, although this address is mostly a look back over the previous year, we have a rare 
occurrence in our City as we celebrate FOUR new department directors and superintendents. We 
officially extend congratulations to Ethan Crosten, our Public Works Director; Dakota Arnold, our 
Waste Department Superintendent; Cody Tenney, our Sanitary Department Superintendent; and 
Tommy Rolenson, our Water Department Superintendent. Each brings a wealth of knowledge to their 
position, and we are excited to work with each as they lead in their own styles and work to continue 
our mission of providing the best public services of any city in the state! 
 
We would be remiss if we didn’t take a moment to congratulate and sincerely thank Jerry Arnold, our 
retiring Public Works Director. Jerry, like many who have built careers at the City of Buckhannon, 
dedicated his life from just out of high school through now to our community. So much of what we 
enjoy today in this community was built and/or overseen by Jerry. He has been an invaluable asset to 
this city. We will miss him, but we wish him a happy and healthy retirement. An organization-wide 
celebration of his retirement is planned for April.  
 
We also extend sincere gratitude to Jerry’s brother Kelly Arnold, our soon-to-be retiring Water 
Department Superintendent. Much like his brother, Kelly also dedicated his professional life to the 
betterment of our City’s utilities. Our healthy, clear, and great-taste water is largely thanks to his 
leadership and care of our system. We will miss him, too, when he leaves us this summer. 
 
2024 proved to be another successful year for our City. We welcomed more new businesses to town 
including the Mystic Merchant, RenewU Spa, Diamond Dealers, Zen Leaf, Conde Dental, Country 
Blooms, and The Squire on Main. We also saw significant expansions by St. Joseph’s Hospital, 
Community Care of West Virginia, Citizens Bank of West Virginia, First Community Bank, Highpoint 
Construction, Argo Books, Fish Hawk Acres, Sheetz, Micrologic, Lynx, Edward Jones, Fortify Wealth 
Management, Foster’s Marketing Group, Par Mar Stores, Corhart Refractories, Weyerhaeuser, and 



Wendling’s Food Service – all adding more job opportunities which further proves Upshur County IS a 
great place to live, work, and invest! 
 
Building on the positive momentum from our business community, for the first time in our City’s 
history, we embarked on a comprehensive, aggressive public park facilities improvement plan – with 
all seven of our city parks receiving a facelift. Our all-volunteer Parks and Recreation Board has been 
busy working with our City’s public works departments to create beautiful and functional parks for 
everyone to enjoy. Our first project was the City Park on Park Street. So far, we’ve resurfaced the 
roadways, expanded and resurfaced our basketball court to be a full, regulation-size court, replaced 
fencing, renovated two of our three pavilions, repaired playground equipment, and added pickleball 
courts. Still to come, we will finish the pickleball courts, add an accessible pavilion near the parking 
area, and add additional lighting. We hope to have all the work completed at the City Park by April 
30th as we officially open our public park facilities on May 1st each year. Following our work at the 
City Park, we will begin a renovation project at North Buckhannon River Front Park – which we plan 
to have completed by summer’s end. 
 
I now want to provide updates from several internal city departments; highlighting 
accomplishments, as well as goals we have as we look to our future: 
 
CITY FIRE DEPARTMENT: 
Chief Kimble and our firefighters had another busy year; responding to 1,077 total calls in 2024; down 
43 calls from 2023 and down 141 calls from 2022.  
 
One of the most forgotten-about elements that takes a toll on a first responder is the mental and 
emotional distress that can be experienced. Think about this: a first responder in a small town often 
answers a call to an incident involving someone they know personally. Witnessing a friend, family 
member, or loved one experience a traumatic event is extremely difficult. Across the nation, thousands 
of firefighters have lost their lives to suicide – stemming from mental health struggles unknown to 
their co-workers, families, or communities. Here in Buckhannon, we’re taking a proactive approach to 
mental wellness by establishing a regional program partnering with agencies in Upshur, Lewis, and 
Randolph Counties aimed at providing resources for our first responders to seek the help should they 
be in need. 
 
Much time has been spent again this year – both on the pursuit of gaining full CFAI accreditation and 
on designing, developing, and completing work on our training facility on Mudlick Road. We received a 
very generous gift from Loudoun County, Virginia Fire Department: a flashover/burn box. This item 
will enhance our abilities to instruct all levels from beginners to seasoned members. 
 
Under the leadership of Captain Baxa, our fire department and City have now hosted three Country 
Roads Fire Conferences at the Brushy Fork Event Center – held each January since 2023. Firefighters 
from all over the Southeast came to Buckhannon to learn from each other, share experiences and 
expertise, and enjoy everything our community has to offer. This most recent conference included 
many more local firefighters from here in Upshur County, and across West Virginia. This event 
continues to pick up steam – putting Buckhannon on the map in many areas. 
 
CITY POLICE DEPARTMENT 
The police department completed its third year of CALEA accreditation. We’re happy to report that we 
continue to have a near-perfect score in the program, and a mid-term audit pointed out zero issues. 
Chief Gregory and our officers are already preparing for a full re-accreditation evaluation taking place 
this year. This process will see the police department undergo its fourth and final web assessment for 
this cycle in February, then move on to the on-site assessment in late March. This will culminate with a 
hearing before the CALEA commission where the past four years of the police department's 
accreditation efforts will be reviewed, and a decision to reaccredit the police department for the next 
four-year cycle will be made. 
Our Police Department spent a good portion of 2024 training officers in Instructor Development 
focusing on a wide array of areas of expertise. This enables officers to stay current on the ever-evolving 
nature of law enforcement, all while keeping the instruction in house.  
 
One of the highlights of 2024 was the partnership that the City of Buckhannon Police Department 
entered with First Choice Services. This partnership embedded a Peer Liaison with the Buckhannon 
Police Department in April 2024 with a mission to assist individuals experiencing substance use 
disorder, homelessness, or behavior issues with getting off the street, and getting the necessary needed 
services. The police department's Peer, Erica Bennett, hit the ground running and has had numerous 
success stories throughout 2024. 
In October 2024, our VIPS program celebrated its 10-year anniversary. This was a commemoration of 
service of the numerous individuals who have given so freely of their time to assist the City of 



Buckhannon, its residents and its visitors with a wide range of activities, ranging from pre-planned 
events to assistance with emergency situations. VIPS is a tremendous asset to the police department 
and is an organization that continues to grow. 
 
Our police department continues to be an active partner with West Virginia Wesleyan College. We host 
not only Criminal Justice students as interns, but also Service Scholars sponsored by the Office of 
Community Engagement. Specifically, with the Service Scholar program, the police department began 
a mentorship program where a senior student volunteer guides and mentors a freshman student 
volunteer as they assist the police department with a wide variety of administrative tasks, including 
but not limited to helping to manage our accreditation. 
 
SANITATION DEPARTMENT: 
In 2024, the collection crews and city contractors completed projects begun in late 2023 which 
included over 5,000 feet of clay tile into new PVC systems. Major projects in these upgrades included 
1,100 feet on Shawnee Drive, 1,200 feet in Myrna Street, 1,200 feet on Taylor Street, 900 feet along 
North Locust Street, and along Madison Street, services for vendors were also created around the 
newly constructed parking lot between East Lincoln and Madison Streets, and the storm water system 
was upgraded on the property. The entire redevelopment of this property should be completed in 2024. 
 
Major improvements to the wastewater treatment process were also completed with the installation of 
an automatic bar at the headworks of the plant. This, along with changes to the treatment process, has 
resulted in a cleaner effluent being produced. 
 
A major stormwater project took place to complete the Ritchie Street Stormwater collection system. 
This project upgraded an undersized pipe which created a bottle neck in the system. This was the 7th 
and final phase of this project which began in the mid-2000’s. 
 
In conjunction with the Street and Water Departments, the intersection realignment at Scott Street 
and Shawnee Drive was completed with the addition of stormwater facilities as well. 
 
WATER DEPARTMENT: 
One of the great points of pride for our city is that we own the utility services in our community. We 
collect the waste, provide high-quality drinking water, and operate a wastewater treatment facility – 
all to best serve our citizens and business owners. We have continuously made necessary upgrades to 
all our facilities – mostly completed by our own crews – all to squeeze every possible ounce of available 
life out of each plant, truck, pipe, and piece of machinery.  
 
Our city’s water treatment plant, located on Wood Street, was constructed back in the late 1950’s 
through early 1960’s. It has served us VERY well. Think about the growth, expansion, increased 
demand, as well as everyday wear and tear on that facility. The plant is in its mid-60’s age-wise, and 
has long outlived its life expectancy; again, thanks to our highly skilled water department crews. If not 
for them, we would’ve had to construct a new facility some twenty years ago, thus missing out on those 
additional years we’ve been able to utilize our current plant. 
 
What does all this mean exactly? Our City has begun the process of working to replace our water 
treatment plant. Unfortunately, none of us enjoy talking about utility rate increases, but the likelihood 
of a series of “stair-stepped” water rate increases will be necessary to complete this project. With 96% 
of Upshur County residents and businesses relying on good, clean drinking water provided by the City 
of Buckhannon, this must be a top priority as we continue to plan for our future. 
 
As for the work completed by our department past year, we have continued to replace and upgrade 
water line services across the City. In addition to the new 6" water main on Thurman Avenue, we have 
also completed upgrades on Meade Street and Island Avenue. This is a drastic improvement to both 
water service and fire services. Chief Operator, Kelly Arnold presented the Water Board with a 
comprehensive list of lines throughout the city that require upgrades. We are tackling the most 
imperative needs first and working our way down the list.  
 
STREETS, WASTE, AND ENGINEERING DEPARTMENTS: 
Jerry Arnold and Jay Hollen have been busy as usual working through a long list of projects through 
Waste Collection, Streets, Parks, Sanitation, and Water Departments. Our Waste Department is 
working on an all-encompassing strategic plan should be complete by spring this year. This will allow 
us to have a better understanding of our equipment needs, as well as how to proceed with rating 
customers – both residential and commercial – and inside and outside of city limits. Jerry has been 
working on this for the better part of 2024. 
 



Jay Hollen worked diligently on the Gateway West project which was completed in 2024. The efficiency 
of our public works crew kept the City’s financial contribution very low: only $92,500 for a project that 
cost $462,700 total.  
 
Jay is continuing to work on the engineering and design of the Island Avenue Utility and Street 
Improvement Project, including the orderly installation of new gas, sanitary, storm, and water lines 
from on the North side of Island Avenue from North Florida Street to Gate Street. The Sanitary and 
Water Departments completed the installation of new utilities in the area, and the new sidewalk and 
driveway approaches will be constructed during the first half of this year weather permitting. 
 
He’s also continuing to work with Kelly, Ethan, Potesta & Associates, Virco Contracting, Pro 
Contracting, and Tradeworx on the construction of various water system and sanitary sewer system 
improvement projects via the $2,382,905.27 ARPA grant that was received by the City. Of the five 
projects under contract for 2024, all have been completed except for Contract A which is the 
Tennerton Booster Station Building – New Water Distribution System Installation Project. The 
completed projects included: 
- Taylor Street Sanitary Sewer Collection System Installation Project 
- North Locust Street Sanitary Sewer Collection System Installation Project 
- Tennerton Booster Station Building – New Booster Station Building 
- Tennerton Booster Station Building – New Water Distribution System 
- Purchase of new Water equipment for the Water Treatment Plant Projects 
 
Finally, listing a few more line items completed include Jay providing engineering and surveying 
services required for the new sidewalk and lighting project along Morton Avenue from Route 20 to 
First Street, which is approximately 2,450 linear feet. The total design fees associated with the project 
are $75,000.00 with the City being responsible for $15,000.00. 
 
He has also worked with both the Buckhannon-Upshur Airport Authority and the Water Department 
to install a permanent generator and automatic transfer switch at the airport booster station so that 
a reliable source of backup emergency power is available. The Airport Authority is dedicating a piece 
of property to the City Water Department for the generator installation while the Water Department 
is purchasing the new automatic transfer and performing all site and electrical work required. 
 
***END DEPARTMENT REPORTS*** 
In addition to the department heads listed above, Finance & Administration Director Amby Jenkins is 
truly an invaluable resource for our city. She is in this building before the sun comes up and doesn’t 
leave until long after the sun goes down. Oh, and by the way, I’m not talking about the sunrises and 
sunsets in the winter months. If it were mid-June, when the sun comes up at 6am and doesn’t go down 
until after 9pm, the same is true. She has dedicated her life to the betterment of this organization, and 
we will never be able to thank her enough for her service. Amby and the team inside City Hall make it 
possible for all our skilled labor departments to function properly – all in effort to serve our citizens, 
business owners, and visitors. 
 
City Attorney Tom O’Neil, Stockert Youth Director Deborah Brockleman, and Building Code and 
Enforcement Officer Vincent Smith all play integral roles in taking our projects from discussions to 
finished products.  
As you can see, once again, we have been extremely busy, but we wouldn’t want it any other way! The 
team I reference above includes more than 100 men and women who come to work here every day – 
all for one goal: to best serve our community. Our City Council is extremely proud of, and thankful for 
each one of you! We sincerely thank you, ALL of you, for everything you do! You make us the city we 
are, and the city we want to be. 
 
Over this next year, we have our work cut out for us in the Street Department. We’ve already begun a 
much-needed streetscape project to beautify sections of Ritchie Street, but once completed, we will be 
moving on to South Kanawha, Fayette, and Pocahontas Streets, as well as the completion of 
infrastructure improvements on Shawnee Drive. We also have several miles of paving work to 
complete on Reger Avenue, Wood and Randolph Streets, just to name a few.  
 
Members of City Council: as we work on our 2025-2026 general fund budget, I ask that we continue 
prioritizing robust investments into infrastructure improvements. Our citizens and business owners 
deserve our attention to detail to our streets and sidewalks. We are only as smooth as our bumpiest 
street.  
 
Finally tonight, we as leaders of this City as well as our citizens and business owners alike must stay 
informed and engaged in the discussions taking place at the State Capitol. The future of our 
community depends on it. I’m going to be very honest… I am very concerned about our hospital. 



Currently, West Virginia has what is called a “Certificate of Need” process that healthcare providers 
must follow when they wish to embark on facility or service-offering expansion. This legislation acts as 
a checks-and-balance system, and is fair to all hospitals regardless of size or location. This law has 
been in effect for decades in West Virginia, and it MUST remain. The Certificate of Need process is 
protecting rural hospitals like ours, but out-of-state lobbying groups, along with some outspoken in-
state representatives, want this legislation abolished. If it is repealed, St. Joseph’s Hospital as we know 
it today may cease to exist. I, along with hospital leadership – both here and at WVU, as well as fellow 
hospital board members have been fighting hard for several years at the State Capitol urging 
representatives in both houses to keep the Certificate of Need legislation alive. This year, even though 
the 2025 legislative session has not even officially begun, we are already seeing more opposition to this 
than ever. 
 
So what we you do as a community? Write letters, make phone calls, and if able, travel to the State 
Capitol to meet with our representatives face-to-face. Not only is St. Joseph’s Hospital the largest 
private employer in Upshur County, but it also provides critical access to healthcare in our region. We 
CANNOT afford to lose our now more than 100-year-old hospital.  
 
Please understand, the intention of this message is not to scare anyone, but it is intended to provide 
information and a call-to-action of our community. At the present time, our hospital is doing great. 
Skip Gjolberg is a fantastic CEO, and his team is dedicated to the well-being of not only the hospital 
itself, but most importantly, to the total health of everyone it serves. Our mission is to make sure we’re 
all doing our part to ensure that the right care stays right here, close to home. 
 
CLOSING REMARKS: 
To finish on a positive note, I want to say I am proud of my colleagues on this City Council. Each one of 
you brings a wealth of knowledge and unique perspective to the table. I appreciate your friendship, 
guidance, discussions, and even disagreements. Our community is a better place because of the 
conversations held here, and the diverse opinions and backgrounds that guide us forward.  
 
And so, tonight, to the citizens and business owners of this community, I am proud to report to you 
tonight that the State of our City is strong. With the right decisions and strong heart and dedication, 
we continue to be well-positioned for the future. Let the world have no doubt, that we ARE one of the 
very “BEST Small Towns in America!” I want you to know that it is truly the honor of my life to serve 
my hometown as your Mayor, and I cannot thank all of you enough for your support, love, 
encouragement, guidance, advice, and prayers most importantly.  
 
Let’s bring on 2025! We have work to do! 
 
May God continue to bless our City of Buckhannon, State of West Virginia, and the United States of 
America! 
 
Mayor Robbie Skinner 
 
5. Approval of Previous Meeting Minutes: 01/16/2025 - Mayor Skinner recognized that the 
meetings of 01/16/2025 were available for consideration and asked for corrections or approval as 
presented. 
 
Reger/Zuliani motioned to approve the minutes of the meetings of 01/16/2025 as 
presented.  The motion carried. 
 
6. Report of Events, Correspondence, and Information 

a. Zoning Board Appeals Memorandum Decision 117 Pocahontas Street 



 

 
 



b. FOIA Request from Global Zoning re; Records Request 293 N. Locust St, Building/Zoning 
Permits 

c. FOIA Request from American Transparency re; Records Request COB Employee Records 
2024 Gross Annual Wages  

d. FOIA Request from Intertek re; Records Request 64 E. Main St. Environmental Site 
Assessment  

e. FOIA Request from SBA Communications re; Records Request Cell Tower Zoning 
Applications  

f. Reschedule City Council Meeting date of 03/06/25 due to the Chamber of Commerce 
Annual Dinner 

g. Notice Advertisement Human Resources Management 
 

CITY OF BUCKHANNON 
HUMAN RESOURCE (HR) SERVICES 

RFP 

BUCKHANNON, WV: The City of Buckhannon (City), will be interviewing and requesting bids  from qualified 
human resource firms adept in developing and implementing Human Resource (HR) policies, procedures, and 
initiatives that support the ordinances of the city, state and federal law, and any applicable rules and 
regulations. This essential position is vital for the efficient and effective operations in building and maintaining 
a thriving  and productive workforce of the City of Buckhannon, its agencies, employees, and the community. 
Proposals will be accepted in person or postmarked by midnight, February 14, 2025 at Buckhannon City Hall, 
70 E Main St, Buckhannon, WV 26201. 

Qualifications: 
 License and certification to perform business in the State of West Virginia. 
 Possess liability, error and omission insurance, and other practical insurances. 
 In-depth knowledge of local, state, and federal employment laws and regulations. 
 Experience in developing and implementing HR policies, procedures, and programs. 
 Experience with HR management tools such as ADP, Workday, or similar programs. 

 
Responsibilities/Duties: 

 Develop and implement HR policies, procedures, and programs that align with the City of 
Buckhannon’s objectives and comply with employment laws and regulations. 

 Oversee the recruitment, selection, and onboarding processes to attract and retain top talent. 
 Ensure job descriptions are up to date and compliant with all local, state, and federal regulations. 
 Maintain employee files to ensure completeness, accuracy, and compliance with all local, state, 

and federal regulations. 
 Manage employee relations and address any workplace concerns, including conflict resolution and 

disciplinary actions. 
o Investigate employee issues and conflicts and bring them to resolution. 

 Develop and monitor performance management and appraisal systems to support employee growth 
and development. 

 Ensure the administration of compensation and benefits programs, including payroll processing 
and benefits administration. 

o Conduct performance and salary reviews. 
 Provide guidance and support to management and employees regarding HR matters, such as 

policies, procedures, and legal compliance. 
 Plan, coordinate, and conduct training and development programs to enhance employee skills and 

knowledge. 
 Analyze HR metrics and trends to inform strategic decisions and identify areas for improvement. 
 Stay up to date with HR issues, laws, regulations, and COB initiatives. 
 Other duties as assigned. 

The successful Bidder must adhere to the following  requirements: 

1. The successful Bidder shall provide all services as described in Responsibilities/Duties.  
2. The successful Bidder shall perform tasks in a professional manner in accordance with industry-standard best 

practices.  
3. The successful Bidder shall furnish all labor, insurance, and certifications to complete the proposed work. 
4. The successful Bidder shall be available to address legal and personnel issues that require IMMEDIATE 

attention. 

The City reserves the right to reject any and all bids, to award the contract to other than the low bidder, and 
to waive any informality in bidding.   The City reserves the right to reject any all bids that are not in the best 
interest of the City.  In addition, the City also reserves the right to terminate the contract at any time due to 
noncompliance with the information contained in the Bid Package. 

Honorable Robert N. Skinner, III 
City of Buckhannon 



HUMAN RESOURCE MANAGER 
CITY OF BUCKHANNON, WV 

JOB DESCRIPTION 
 
The City of Buckhannon (COB) is seeking qualified applicants adept  in developing and implementing Human 
Resource (HR) policies, procedures, and initiatives that support the ordinances of the city, state and federal law and 
any applicable rules and regulations. This essential position is vital for the efficient and effective operations in building 
and maintaining a thriving  and productive workforce of the City of Buckhannon, its agencies, employees, and the 
community. 
 
Applications for this position will be accepted in person or by mail postmarked by midnight, February 14, 2025, at 
City of Buckhannon, 70 E Main Street, Buckhannon, WV 26201. 
 
Closing Date: 02/14/2025 
Note: All applications must be submitted by the closing date or postmarked on the same date. 
 
Qualifications: 

 Minimum of 3 years’ experience  
 In-depth knowledge of local, state, and federal employment laws and regulations. 
 Strong leadership and interpersonal skills in working with and communicating with stakeholders. 
 Experience in developing and implementing HR policies, procedures, and programs. 
 Experience with HR management tools such as ADP, Workday, or similar programs. 
 HR Certification preferred. 

 
Responsibilities/Duties: 

 Develop and implement HR policies, procedures, and programs that align with the City of 
Buckhannon’s objectives and comply with employment laws and regulations. 

 Oversee the recruitment, selection, and onboarding processes to attract and retain top talent. 
 Ensure job descriptions are up to date and compliant with all local, state, and federal regulations. 
 Maintain employee files to ensure completeness, accuracy, and compliance with all local, state, 

and federal regulations. 
 Manage employee relations and address any workplace concerns, including conflict resolution and 

disciplinary actions. 
o Investigate employee issues and conflicts and bring them to resolution. 

 Develop and monitor performance management and appraisal systems to support employee growth 
and development. 

 Ensure the administration of compensation and benefits programs, including payroll processing 
and benefits administration. 

o Conduct performance and salary reviews. 
 Provide guidance and support to management and employees regarding HR matters, such as 

policies, procedures, and legal compliance. 
 Plan, coordinate, and conduct training and development programs to enhance employee skills and 

knowledge. 
 Analyze HR metrics and trends to inform strategic decisions and identify areas for improvement. 
 Stay up to date with HR issues, laws, regulations, and COB initiatives. 
 Other duties as assigned by the Director of Finance and Administration 
 
Honorable Robert N. Skinner, III 
City of Buckhannon 

 
h. Notice Advertisement Information Technology  

 
CITY OF BUCKHANNON 

INFORMATION TECHNOLOGY (IT) SERVICES 
RFP 

 
The City of Buckhannon is now taking applications for an Information Technology (IT) Firm.  IT Firms maintain and 
improve the technical systems of an organization to ensure all employees have the technology they need to complete 
their work and sustain the city’s important files and information and ensure that all systems remain safe and intact. In 
this capacity, the IT Firm will be responsible for supporting network databases and systems, updating system hardware 
and software, troubleshooting for system errors, and assisting city workers in supporting all data security and 
optimizations. 
 
Proposals will be accepted in person or postmarked by midnight, February 14, 2025 at Buckhannon City Hall, 
70 E Main St, Buckhannon, WV 26201. 
 
Qualifications: 

 License and certification to perform business in the State of West Virginia. 
 Possess liability, error and omission insurance, and other practical insurances. 
 Industry certification (MCSE), CompTIA A+, CompTIA Net+ certification, or other related IT professional 

certification; must meet all state-required licensure/certification. Preference given to candidates with the 
following: CASP, CEH, CISCO, CISSP, GSEC, GCIH, Sec+, Net+, A+, Cloud+, CCNA, CCNP, CCDP, 
CCDA, MCP, MCSA, MCSE, MCITP, MTA. 



 Experience working with network and server management support. 
 Up-to-date knowledge of new systems, information, software, hardware, and upgrades. 

 
Responsibilities/Duties: 

 Administer network and data security, including directory, group policy, firewalls, virus protection, and email 
security. 

 Perform data backups to ensure all company-owned work is saved. 
 Install and update network system improvements. 
 Install and configure wireless networking equipment. 
 Monitor servers, LAN/WAN, and Wi-Fi to ensure full coverage. 
 Assist with the design, implementation, and support of new software and features. 
 Evaluate connectivity issues, equipment, software, and hardware. 
 Respond to IT issues: hardware maintenance, software, networking, etc. 
 Provide helpdesk and technical support either by phone, remote access, or site visits. 
 Oversee troubleshooting for system errors. 
 Set up equipment for new users and employees. 
 Consult with vendors and clients to integrate and update the City’s technology. 
 Ensure system optimization for all technology resources 
 Other duties as assigned by the City Administrator, Mayor, and City Council. 

The successful Bidder shall adhere to the following  requirements: 

5. The successful Bidder shall provide all services as described in Responsibilities/Duties.  
6. The successful Bidder shall perform tasks in a professional manner in accordance with industry-standard best 

practices.  
7. The successful Bidder shall furnish all labor, insurance, and certifications to complete the proposed work. 
8. The successful Bidder shall be available to address legal and personnel issues that require IMMEDIATE 

attention. 

The City reserves the right to reject any and all bids, to award the contract to other than the low bidder, and 
to waive any informality in bidding.   The City reserves the right to reject any all bids that are not in the best 
interest of the City.  In addition, the City also reserves the right to terminate the contract at any time due to 
noncompliance with the information contained in the Bid Package. 

Honorable Robert N. Skinner, III 
City of Buckhannon 

                                                                      CITY OF BUCKHANNON 
INFORMATION TECHNOLOGY (IT) SPECIALIST 

JOB DESCRIPTION 
 
The City of Buckhannon is now taking applications for an Information Technology (IT) Specialist.  IT Specialists 
maintain and improve the technical systems of an organization to ensure all employees have the technology they need 
to complete their work and sustain the city’s important files and information and ensure that all systems remain safe 
and intact. In this position, the IT Specialist will be responsible for supporting network databases and systems, 
updating system hardware and software, troubleshooting for system errors, and assisting city workers in supporting 
all data security and optimizations. 
 
Applications will be accepted in person or postmarked by midnight, February 14, 2025 at Buckhannon City Hall, 70 
E Main St, Buckhannon, WV 26201. 
 
Closing Date: 02/14/2025 
Note: All applications must be submitted by the closing date or postmarked on the same date. 
 
Qualifications: 

 Associate’s degree, or bachelor’s degree in computer science, information systems, or related field preferred.  
 Industry certification (MCSE), CompTIA A+, CompTIA Net+ certification, or other related IT professional 

certification; must meet all state-required licensure/certification. Preference given to candidates with the 
following: CASP, CEH, CISCO, CISSP, GSEC, GCIH, Sec+, Net+, A+, Cloud+, CCNA, CCNP, CCDP, 
CCDA, MCP, MCSA, MCSE, MCITP, MTA. 

 Minimum 2 years’ experience in an information technology role. 
 Experience working with network and server management support. 
 Up-to-date knowledge of new systems, information, software, hardware, and upgrades. 
 Excellent written and verbal communication skills. 

 
Responsibilities/Duties: 

 Administer network and data security, including directory, group policy, firewalls, virus protection, and email 
security. 

 Establish a data backup strategy that protects the organization from both internal and external threats, 
including ransomware attacks and insider attacks.  Regularly monitor the successful execution of the 
backup strategy, and periodically validate the integrity of the backed up data to ensure data restoration 
availability in time of need. 



 Ensure regular and timely updating of PC, server, and network component operating systems and firmware 
elements to minimize vulnerabilities. 

 Install and update network system improvements, and coordinate with the City’s IT vendors to accomplish 
the network performance, access, security and reliability objectives of the City.  

 Install and configure wireless networking equipment. 
 Monitor servers, LAN/WAN, and Wi-Fi to ensure full coverage and identify needed improvements to 

address capacity or performance bottlenecks. 
 Assist with the design, implementation, and support of new application software and features. 
 Evaluate connectivity issues, equipment, software, and hardware. 
 Respond to IT issues: hardware maintenance, software, networking, etc. 
 Provide user helpdesk and technical support either by phone, remote access, or site visits. 
 Oversee troubleshooting for system errors. 
 Set up equipment for new users and employees. 
 Consult with vendors and clients to integrate and update the City’s technology. 
 Ensure system optimization for all technology resources 
 Other duties as assigned by the Director of Finance and Administration 

Honorable Robert N. Skinner, III 
City of Buckhannon 

i. Mayor Skinner Issues Statement on Flooding  
 

BUCKHANNON, WV: The Buckhannon River has crested—officially at 25.15’—the highest since 2016. 
Although the flood waters have begun to recede, it will be a slow drain-out process. Many streets in 
the southern half of our Downtown are impassable. Later today, please use caution when driving 
through the areas once flooded. High waters leave behind debris that can harm you and your 
vehicle. Our Public Works Departments will be cleaning streets once the waters recede. 
 
Please be patient as you travel around the city today. To access Main Street, the northern half of 
Downtown, and Corridor H, use College Avenue to East Main Street. 
 
Some Downtown businesses may not be open today. For example, First Community Bank’s drive-
thru cannot operate due to the flood waters around it. Please call ahead to any businesses you wish 
to visit before traveling. 
 
City Hall extends sincere thanks to the Upshur County Office of Emergency Management, the West 
Virginia Department of Highways, and, of course, all of our City’s Public Works and Public Safety 
Departments. This Winter has certainly been a challenge for our city and cities across the state. 
 
Randy Sanders 
City Recorder & Information Coordinator 
City of Buckhannon, WV 
Cell - 304/472-4026 
City Hall - 304/472-1651 
 
    Upcoming Events at the Event Center at Brushy Fork 

a. February 8, 2025, Buckhannon Police Department Probationary Police Office Testing 
b. February 14, 2025, WVU Medicine, St. Joseph’s Hospital Blood Drive 
c. February 15, 2025, Upshur County Livestock Association Elimination Dinner 
d. March 6, 2025, Buckhannon-Upshur Chamber of Commerce Annual Dinner 
e. March 22, 2025, Central WV Friends of NRA Elimination Dinner 
f. April 12, 2025, The SETH Project Gala 
g. April 26, 2025, Buckhannon-Upshur High School Prom 

 
7. Public Comment—Motion to Open & Close Requested - Without objection, Mayor Skinner 
recognized Rhett Dusenbury, representing US Congressman Riley Moore of the 2nd Congressional 
District, who delivered a greeting on behalf of the Congressman. 
 
8. Recognition of Guests – Mayor Skinner recognized Mon Power representative James Connor 
thanking him for the close working relationship he has with our City.  
 
a. West Virginia Wesleyan College Student Senate Wyatt Burns – The Mayor recognized Mr. 

Burns who delivered the following remarks:  
 

Happy New Year!  I am excited to be back on campus and in Buckhannon. We started on January 12th 
and have been very busy despite the snow, cold weather, and recent high waters.  



• A prom was held for the Special Olympics athletes in our community on January 25th.  The 
prom was led by Macy Menefee but engaged several college and community volunteers.  The college 
will also support upcoming Special Olympics events like the Polar Plunge and a basketball 
tournament, which are happening this weekend.   

• Students will assist with the Parish House’s annual fundraiser dinner on February 7th at 
First UMC. 

• Student-athletes will celebrate Division II Day and their commitment to community 
engagement this month by packaging treats bags and writing cards to Head Start students in the 
county.   

• There has been an increased demand for community service placement sites related to 
criminal justice and information technology.  If anyone knows of education, non-profit, or government-
related opportunities that would be interested in a student volunteer for about five a week, especially 
within walking distance from the college, please contact Jessica Vincent.   
 
Without objection, 14.New Business Discussions: b. Event Request Mountaineer Area Council 
Scouting Food Drive – Door to Door was moved to the table for action. 
 
Sanders/Zuliani motion to approve the Event Request from the Mountaineer Area Council 
for the Scouting Door-to-Door Food Drive as presented.  The motion carried.  
 
9. Financial Report – Director of Finance Amberle Jenkins – Mrs. Jenkins presented the current 
financial reports and provided an overview of several topics. 
 

 
 



  
 

  



 
 

 



 
 

 



 
 

 



 

 



 

 



 

 



 

 



 

 



 
 

 
 



 

 
 
a. Approval of Bill Payments – Mrs. Jenkins presented the following bills for payment approval by 
the City Council. 



 

 

 
 



 
 

 
 

 
 



 

 
 



 

 
Randall/Zuliani motioned to approve the payment of bills.  The motion carried unanimously.  
 
10. Public Works Report – Directors of Public Works Ethan Crosten – Ethan Crosten presented 
the following: 
 
Street: 
 

 Work has stalled on Ritchie Street, Island Avenue, and the Jawbone Park Stage with the 
winter weather over the previous weeks. Crews have primarily been working on snow and 
ice removal and have done a great job keeping up with the conditions.  

 The department performed a cleanup of the streets after this past weekend’s flooding events.  
 Work has resumed on Island Avenue and Jawbone Park stage after the wintery weather 

slowed the projects. 
 Christmas decorations were removed for the season.  
 Working on implementing a new application of IWorqs. 

 
Waste:  
 

 The SWF permit renewal and NPDES modification to that permit has been submitted to the 
WVDEP.  

 The final new garage truck is preparing to go into service after receiving the title.  
 The department have been dealing with reduced employees due to the flu.  
 Working on implementing a new application of IWorqs. 
 

Sewer: 
 



 Had significant issues at Elias Street pump station during the high-water event.  
 They have been repairing a sinkhole along Cleveland Avenue.  
 Working on implementing a new application of IWorqs. 
 Surface restoration at the Lower Drive Project. 
 Began work at the CMH development along Vicksburg Road. 
 Tim Wilson received his Class 2 Wastewater Operator License.  

 
Water: 
 

 Working on implementing a new application of IWorqs. 
 Have been working on issues with the water intake. 
 Dealing with several leaks throughout the system. 

 
Engineering: (“I” refers to the City Engineer, Jay Hollen) 

 No report  
 
Mayor Skinner reported on a cooperative Water Department project with the City of Elkins. Mrs. 
Bucklew asked about the barricade protocol for flooding, and Mr. Crosten explained the process. 
 
a. Announcement of Selection of the Waste Department Superintendent, Sanitary 

Department Superintendent & Water Department Superintendent, Designee 
 
Mr. Crosten announced the selections of new City of Buckhannon Department Superintendents as 
follows: 
 
Water Department Superintendent Tommy Rolenson – Mr. Rolenson has 23 years of 
experience with the department.  He has worked in distribution, as a plant operator, and 
eventually became a crew chief.   Tommy is already a Class 2 Operator and has an electrical 
license.  This past weekend, he had an issue with the raw water intake but resolved it 
quickly, while dealing with a few leaks. 
 
Sanitary Department Superintendent Cody Tenney – Mr. Tenney has 11 years of experience 
with the department and has worked as a pipe layer, in mapping, procurement, and as the 
Assistant Superintendent.  He has a Class 3 Wastewater License and a Class A CDL license.  This past 
weekend, he dealt with a pump station going down but was able to get it back up and 
running within hours; a major sinkhole developed due to the same storm. He has also dealt 
with high water at the sewer plant, which is never easy. 
 
Waste Collection Department Superintendent Dakota Arnold—Mr. Arnold has 10 years of 
experience with the department, working from truck helper to mechanic and eventually 
becoming a route foreman. He also has his Cass A CDL license. A few things he has been 
dealing with this week include having ¾ of the department out with the flu AND having 
every truck in his department in the garage at some point this week. 
 
b. Approval of the 2025 Spring Street Paving Projects Priority List – Mayor Skinner asked that 
we table this item until our next meeting. 
 
12.  City Attorney’s Report – Thomas J. O’Neill – Mr. O’Neill reported that he has received the 
Platt from Potesta concerning Ordinance #469 – Vacating 3 Alleyways; Property Swap with 
W.V.W.C.  He recommended that the Council take up the second and final reading of Ordinance 
#469.   
 
13. Old Business Discussions: 
a. Ordinance #469 – Vacating 3 Alleyways; Property Swap with W.V.W.C. – Mr. O’Neill read the 
Ordinance by caption, noting that this was the second of two readings. 
 

ORDINANCE NO. 469 OF THE CITY OF BUCKHANNON, AN ORDINANCE VACATING THREE (3) 
CERTAIN ALLEYS SITUATED WITHIN THE CORPORATE LIMITS OF THE CITY OF BUCKHANNON 

 
 

 WHEREAS, by Ordinance No. 463, the City of Buckhannon authorized the exchange of certain 

properties between the City and West Virginia Wesleyan College, Inc., a West Virginia non-profit 

corporation; and,  



 WHEREAS, in addition to the exchange of properties as contemplated in said Ordinance, which has 

been fully enacted and has taken effect as of June 15, 2023, the City agreed to vacate three certain alleys 

which abut property owned by West Virginia Wesleyan College; and,  

 WHEREAS, it is now ripe for the Council of the City of Buckhannon to consider vacating said alleys; 

and,  

 WHEREAS, pursuant to the statutory provisions of Chapter 8, Article 12, Section 5(1) of the West 

Virginia Code, as amended, the City is specifically authorized and empowered to vacate, discontinue and 

close streets, avenues, roads, alleys, ways, and sidewalks; and,  

 WHEREAS, when a public street, way, or alley is closed, discontinued, or vacated, title thereto is vested 

in the adjoining property owners in equal portions divided by the center line thereof; and, 

 WHEREAS, the Council of the City of Buckhannon desires in all respects to comply with the statutes 

of the State of West Virginia and particularly with the immediately hereinbefore referenced state statutes 

insofar as the closing of alleys is concerned. 

 NOW, THEREFORE, BE IT ORDAINED AND ENACTED BY THE COUNCIL OF THE CITY OF 

BUCKHANNON, AS FOLLOWS: 

 ARTICLE I - FINDINGS OF COUNCIL:  The Council of the City of Buckhannon hereby makes the 

following findings: 

(1) The Council has previously adopted Ordinance No. 463, which provides – in part – for the 

vacating of all or part of three alleys within the corporate limits of the City of Buckhannon, which abut 

properties currently owned by West Virginia Wesleyan College; 

(2) The subject alleys are described in Ordinance No. 463 as follows:  

a) Silverbells Lane, from its origination point at the railroad tracks south of the walk trail 

to a point 178 feet south of its intersection with Braxton Street. 

b) Snowgoose Lane, from its origination point at the walk trail to a point 178 feet south of 

its intersection with Braxton Street. 

c) Stewart Lane 

ARTICLE II – DISCONTINUANCE, CLOSING, AND VACATION OF ALLEYS: 

 The Council of the City of Buckhannon, pursuant to its authority under West Virginia Code Chapter 8, 

Article 12, Section 5(1), does hereby vacate, discontinue, and close the following roads, alleys, and ways 

situate and located within the corporate limits of the City of Buckhannon: 

a) Silverbells Lane, from its origination point at the railroad tracks south of the walk trail 

to a point 178 feet south of its intersection with Braxton Street. 

b) Snowgoose Lane, from its origination point at the walk trail to a point 178 feet south of 

its intersection with Braxton Street. 

c) Stewart Lane 

 ARTICLE III - EFFECTIVE DATE:  This Ordinance shall be deemed effective thirty (30) days following 

the second (2nd) reading, passage and adoption by the Council of the City of Buckhannon, i.e., March 8, 

2025 



FIRST READING: January 16, 2025 

SECOND READING, PASSAGE AND ADOPTION: February 6, 2025 
 
 

Robert N. Skinner, III, Mayor 
 

CERTIFICATE OF ENACTMENT 
 

 I, Randall H. Sanders, City Recorder, do hereby certify that the foregoing Ordinance No. 469 was 

lawfully ordained and enacted by the Council of the City of Buckhannon at a regular session of the said 

Council assembled on February 6, 2025. 
 

Randall H. Sanders, City Recorder    
 
Zuliani/Sanders motioned to approve Ordinance #469 – Vacating 3 Alleyways; Property 
Swap with W.V.W.C. on its second and final reading. The motion carried.  
 
11.  City Fire Report – Chief JB Kimble – Mayor Skinner recognized Chief Kimble, who provided 
the following reports with these subjects being highlighted: 
 
• 2024-Year End Response Totals including Personnel Response Totals 
• Cooper Street Fire Analysis: At 16:55:47, the Upshur County 911 center received a call reporting a 
structure fire at 5 ½ Cooper Street in the corporate limits of Buckhannon. The following is a timeline 
of events. 

• Upshur 911 dispatched the incident at 16:57:09 
• Engine 11 responded at 16:59:10 with (2). Due to being at minimum staffing 
• Engine 11 arrived on the scene at 17:01:04; the scene size up was a working basement fire. 
• Unit (Chief) 1150 responded (1) at 16:59:54 and arrived on the scene at 17:03:55 to 

assume Cooper St Command 
• Unit 1150 advised alert the next department on the 2nd alarm to respond at 17:05:33 
• At 17:06:22, an Urgent-Urgent-Urgent was transmitted on the radio for firefighters down 

at the rear of the house 
• At 17:06:55, Cooper St Command advised to alert a full 2nd alarm 
• Engine 1 responded at 17:07:57 with (3) firefighters and arrived on the scene at 17:13:34. 

One operator pumped Engine 1 and Engine 11. (2) Firefighters came forward to assist with 
evacuation, search and suppression. 

• Engine 6 (Warren District) arrived on the scene at 17:19:18 with (3) members. Two 
members assisted with the water supply, and one member came forward to assist in fire 
operations. 

• Buckhannon Engine 1102 arrived on the scene at 17:20:07 with (2) firefighters assigned to 
fire operations. 

• Washington District unit 1201 arrived on scene at 17:22:52 with (2) firefighters who were 
assigned to relief 

• At 17:26, unit 1121 arrived with (1), and unit 1620 arrived with (1). At this point, the 
Effective Response Force (ERF) was reached 
Additional units assisting included: 

• Upshur EMS (2) units 
• Upshur OEMS 
• Elkins FD (4) members 
• Weston FD (4 Members) 
• Buckhannon PD 
• WV State Police 

Special Notes: 
• (2) firefighter injured, electrocuted (1) treated at the scene, (1) transported to St Josephs 

and later released 
• Total BFD members (12) 
• Total mutual aid members (18)  

 
Other topics in the report included: 
• Budget talks 
• Gap report should be ready by the March meeting 
• Firefighter opening/testing 
• Not requiring FF 1 completion to test 



• Fire Conference 
• CPSE/Annual forms approval 
 

Chief Kimble provided an overview of requests a, b, and c with a Q & A, followed by a request for 
approval: 
a. Approval Annual CFAI Accreditation CPSE Services Offered Policy 
 

 
 



 
 
b. Approval Annual CFAI Accreditation Personnel Response Policy 

 
 



 
c. Approval Annual CFAI Accreditation Fire Response Standards of Cover 

 
 
Reger/Bucklew motioned to approve the annual CFAI Accreditation CPSE Services Offered 
Policy, the annual CFAI Accreditation Personnel Response Policy, and the annual CFAI 
Accreditation Fire Response Standards of Cover.  The motion carried. 
  
Chief Kimble noted that a part of the report in the meeting packet was a vehicle maintenance log 
showing the yearly total of $38,000 for the BFD fleet.    
 
A brief Q&A took place.  
 
14. New Business Discussions: 
a. Approval Building and Wiring Permits – Mayor Skinner asked if there was a motion to 
approve the Building and Wiring Permits. 
 

                        Permit Fee Report #76406-#76417  
 

01/16/2025 - 02/05/2025 
 

Per
mit 
# 

Applica
nt 

Name 

Applica
nt 

Addres
s 

Primary 
Contract

or 

Descript
ion 

Project 
Cost 

Fee 
Amo
unt 

Electri
cal 

Prope
rty 

Type 

Asbest
os 

Inspec
tion 

Zonin
g 

Appr
oval 
Date 

Histo
ric 

Prop
erty 

Flo
od 
Zo
ne 
Are
a 

Flood 
Zone 

/Eleva
tion 

Certifi
cate 

FEMA 
Acces
sory 
Use 

Group: Commercial Electrical Fee 



764
09 

BB 
RANGE 
PROPER
TIES- 
ERASMO 
RIZO 

96 E 
MAIN ST 

TWISTED 
WIRE 

EXTERNA
L 
SERVICE 
UPGRADE
- 200 
AMP (2- 
100 
SERVICE 
DISCONN
ECTS) 

1,900.0
0 

100.0
0 

A 
Comm
ercial 
Propert
y 

No  Yes Zon
e 
AE 

Yes- 
Elevati
on 
Cert. 
Not 
Requir
ed 

No 

     1,900.
00 

100.
00 

       

Group Total: 1 

Group: Commercial-Industrial (nonresidential) 

764
16 

FISHER 
AUTO 

19 N 
LOCUST 
ST 

K&Z 
CONSTRU
CTION 
LLC 

REPLACE 
METAL 
ON 
FRONT 
SIDE 
BLDG, 
PAINT 
EXTERIO
R 

3,500.0
0 

33.25  No  No N/A No No 

764
08 

WRENC
H KING 
AUTO 
REPAIR- 
JENNIFE
R LEE  

110 
ISLAND 
AVE 

 4'X6' (24 
SQ FT) 
SIGN ON  
EXISTING 
8FT HIGH 
POLE  

500.00 15.00  No 1/24/
2025 

Yes N/A No No 

764
06 

Davis 
Health 
System- 
Bkn 
Medical 
Center 

11 N 
Locust 
St 

THE SIGN 
GUY  

106.8 SQ 
FT 
SIGNAGE 
ON 
EXISTING 
PILLARS 
& 
EXISTING 
PYLON, 
SIGNAGE 
ON 
FRONT 
DOOR 
FACING 
PARKING 
LOT  

8,300.0
0 

78.85  No 1/22/
2025 

No  No No 

764
07 

SAM 
BAXA 

22 N 
KANAW
HA ST 

 OVERLAY 
OF VINYL 
FLOORIN
G 

2,000.0
0 

19.00  No  Yes N/A No No 

     14,300
.00 

146.
10 

       

Group Total: 4 

Group: Residential (non-commercial) 

764
17 

ANGIE 
SUDER 

182 
POCAHO
NTAS ST 

K&Z 
CONSTRU
CTION 
LLC 

REPLACE 
FRONT 
DOOR 

750.00 10.00  No  No N/A No No 

764
14 

Suelinn 
Ross 

21 
College 
Ave 

LEAFGUA
RD 
HOLDING 

Replacem
ent of 
Gutter & 
Downspo
uts  

14,922.
00 

164.1
4 

   Yes N/A No  

764
15 

SARA 
WILKE 

135 
CAMDEN 

KELLEY 
BROTHER
S LLP 

BATHRO
OM 
REMODE
L- TUB 
TO 
SHOWER 
CONVERS
ION 

3,000.0
0 

33.00  No  No N/A No No 



764
13 

CAROLY
N 
BLEND 

129 
FAYETT
E ST 

RAVEN 
CONTRAC
TING 

EXTENSI
ON OF 
BACK 
PORCH 
WITH 
SCREEN-
IN 
ENCLOSU
RE 20X12 

3,500.0
0 

38.50   1/30/
2025 

No N/A No  

764
12 

CAROLY
N 
BROWN 

4 
AMBROS
E ST 

JES 
BASEMEN
T 
SYSTEMS 
JES 
CONTRUC
TION LLC 

CRAWLSP
ACE 
DEWATE
RING 
SYSTEM 
WITH 
FLOOR 
SUPPORT 
SYSTEM 

15,451.
81 

169.9
7 

B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/30/
2025 

No N/A No No 

764
11 

IDA 
NORRIS 

20 
REGER 
AVE 

Crites 
Electric, 
Inc. 

GENERAT
OR 
INSTALL 
ON 2'X4' 
CONCRET
E PAD 

8,958.3
3 

98.54 B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/22/
2025 

No N/A No No 

764
10 

JASON 
FEALY 

166 
POCAHO
NTAS 

ALFORD 
FOUNDAT
ION & 
CRAWLSP
ACE 

CRAWL 
SPACE 
REPAIR  
& 
ELECTRI
CAL  

21,654.
66 

94.89 B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No  No N/A No No 

     68,236
.80 

609.
04 

       

Group Total: 7 

Group: Residential Electrical Fee 

764
11 

IDA 
NORRIS 

20 
REGER 
AVE 

Crites 
Electric, 
Inc. 

GENERAT
OR 
INSTALL 
ON 2'X4' 
CONCRET
E PAD 

8,958.3
3 

100.0
0 

B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/22/
2025 

No N/A No No 

764
12 

CAROLY
N 
BROWN 

4 
AMBROS
E ST 

JES 
BASEMEN
T 
SYSTEMS 
JES 
CONTRUC
TION LLC 

CRAWLSP
ACE 
DEWATE
RING 
SYSTEM 
WITH 
FLOOR 
SUPPORT 
SYSTEM 

15,451.
81 

100.0
0 

B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/30/
2025 

No N/A No No 

764
10 

JASON 
FEALY 

166 
POCAHO
NTAS 

ALFORD 
FOUNDAT
ION & 
CRAWLSP
ACE 

CRAWL 
SPACE 
REPAIR  
& 
ELECTRI
CAL  

21,654.
66 

100.0
0 

B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No  No N/A No No 

     46,064
.80 

300.
00 

       

Group Total: 3 

Group: Zoning Application Fee 

764
13 

CAROLY
N 
BLEND 

129 
FAYETT
E ST 

RAVEN 
CONTRAC
TING 

EXTENSI
ON OF 
BACK 
PORCH 
WITH 
SCREEN-
IN 
ENCLOSU
RE 20X12 

3,500.0
0 

20.00   1/30/
2025 

No N/A No  



764
12 

CAROLY
N 
BROWN 

4 
AMBROS
E ST 

JES 
BASEMEN
T 
SYSTEMS 
JES 
CONTRUC
TION LLC 

CRAWLSP
ACE 
DEWATE
RING 
SYSTEM 
WITH 
FLOOR 
SUPPORT 
SYSTEM 

15,451.
81 

20.00 B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/30/
2025 

No N/A No No 

764
11 

IDA 
NORRIS 

20 
REGER 
AVE 

Crites 
Electric, 
Inc. 

GENERAT
OR 
INSTALL 
ON 2'X4' 
CONCRET
E PAD 

8,958.3
3 

20.00 B2 
Single 
Family 
Reside
ntial 
(500 
sq ft) 

No 1/22/
2025 

No N/A No No 

764
08 

WRENC
H KING 
AUTO 
REPAIR- 
JENNIFE
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Randall/Zuliani motioned to approve the Building and Wiring Permits as presented.  The 
motion carried. 
 
b. Event Request Mountaineer Area Council Scouting Food Drive – Door to Door – Action was 
taken earlier in the meeting. 
 
c. Recommendation from CPWB to RFP Towing Services during Special Events/Parades – 
Mayor Skinner provided an overview of why this item should be considered.  The current rules 
through the 911 call center place the companies on a rotation per state code, and if a company is 
called out to tow a vehicle from a parade route and the owner moves it before the truck arrives, that 
towing company loses its place in the rotation.  Discussion took place. 

 
Sanders/Thomas motioned to approve the recommendation from CPWB to RFP Towing 
Services during Special Events/Parades.  The motion carried. 
 
d. Authorization for the BPD Peer Liaison to use COB Vehicle for Official Duties – This item 

was tabled until the next meeting. 
 

e. Implementation of Proposed City Hall Employee Classification System – Mayor Skinner 
and Amby Jenkins provided an overview of the proposed City Hall Employee Classification 
System. 

 



 
 

 



 

 



 
Bucklew/Zuliani motioned to approve the proposed City Hall Employee Classification 
System.  The motion carried. 
 
f. Approval Salary for Randy Sanders to continue as the Manager of The Event Center at 

Brushy Fork – Mayor Skinner reviewed the history of Mr. Sanders’ work overseeing The Event 
Center at Brushy Fork since April of 2023. Mr. Sanders has agreed to continue in this position 
for at least one year for a proposed annual salary of $25,000 retroactive to January 1, 2025.  
Since this is a part-time position, no benefits are required. 
 
Thomas/Bucklew motioned to approve a $25,000 salary for Randy Sanders to continue 
as the Manager of The Event Center at Brushy Fork.   The motion carried with Sanders 
abstaining. 
 

g. Recommendation from the Planning Commission to Explore a Comprehensive Sidewalk 
Program to Expand Pedestrian Traffic Inside City Limits & Additional Mapping to be 
considered for these purposes - A discussion took place, and the President of the Planning 
Commission will be invited to attend a budget session to discuss this further.  No action was 
necessary at this time. 
 

h. Recommendation from Planning Commission to Explore Working with Upshur County in 
Developing a Cooperative Effort to Establish & Find Appropriate Funding for the Non-
Vehicular Lanes - A discussion took place, and the President of the Planning Commission will 
be invited to attend a budget session to discuss this further.  No action was necessary at this 
time. 
 

15. Council Members’ Remarks and Announcements 
Scott Randall: Mr. Randall thanked the new department heads for attending the meeting and 
wished them well in their new positions. He cautioned everyone to take extra care with the extreme 
weather and invited everyone to attend the upcoming Upshur County Special Olympics Polar 
Plunge this Saturday.  
 
Pamela Bucklew: Mrs. Bucklew noted that several street lights are out within the City.  She also 
stated that people were complaining about the drain cover near Speedway.  Mayor Skinner pointed 
out that the drain cover is a WVDOH matter and that they were aware of it.  They recently worked 
on it.   Recorder Sanders reminded her that the lights being out was the type of issue that citizens 
needed to report to City Hall to be put into the IWorq system and tracked until there was a 



resolution.  Citizens will need the pole number for the light that is out. She invited everyone to the 
Upshur County Special Olympics Polar Plunge this Saturday as she, Dave Thomas, and Scott Randall 
plan to plunge to raise money for the Special Olympics.  She will have another Downtown Décor 
meeting at City Hall on Monday, February 10th, at 5:30 pm. 
  
Jack Reger: Mr. Reger thanked Mayor Skinner for the State of the City Address, congratulated the 
new department heads, and wished them well. 
  
Dave Thomas: Mr. Thomas mentioned that Ron Pugh recently had a mild heart attack and asked 
that all keep him in their thoughts and prayers.  He spoke of the several scams through phone calls, 
particularly to older people concerning Medicare plans.  He cautioned people never to say the word 
“yes.”  He noted there are also scams concerning power companies and potential refunds for a 
percentage.  He wished the new department heads well.    
 
Robert Zuliani: Mr. Zuliani expressed his disappointment that he would not be in town Saturday 
for the polar plunge. He wished everyone great success raising money for the Upshur County 
Special Olympics and congratulated the new department heads. 
 
Randall Sanders: Mr. Sanders thanked the Council for its confidence in his management of The 
Event Center at Brushy Fork.   He congratulated the new department heads and Ethan Crosten for 
his leadership in the public works departments and noted that he is now building his team.  He was 
thrilled with the action taken concerning the City Hall and the classification system for the City Hall 
staff.  He thanked Mayor Skinner for a great State of the City Address. 
 
16. Mayor’s Remarks and Announcements 
Mayor Robbie Skinner: Mayor Skinner echoed what the others had said and reminded the Council 
that he needed a brief executive session. 
 
At 8:45 p.m., Thomas/Zuliani motioned to move into an Executive Session – Personnel 
Matters per WV Code § 6-9A-4.  The motion carried.   
 
At 9:55 p.m., Thomas/Zuliani motioned to leave the Executive Session.  The motion carried.  
 
Mayor Skinner announced that at 9:55 p.m., the Council had left the Executive Session. 
 
17. Declaration of Adjournment 
 
At 9:56 p.m., Thomas made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                        ______________________________________________ 
 
City Recorder Randall H. Sanders                      ______________________________________________ 


