
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, January 09, 2025, at 7:30 
a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor       Present - GTM 
Randy Sanders    City Recorder      Present  
Scott Randall     Board Member     Present 
David Thomas     Board Member     Present 
Don Nestor     Board Member     Present 
Erasmo Rizo     Board Member     Present 
Kelly Arnold     Water Superintendent     Present  
Jay Hollen     City Engineer      Present 
Ethan Crosten    Director of Public Works   Present 
Amberle Jenkins    Assistant Recorder/Director of Finance  Present 
Barbara Hinkle    City Hall Office Manager   Absent 
Jerry Myers    COB Water Plant    Absent 
Jerry Wamsley    COB Water Plant    Present 
      
Guests: None 
 
                                       City of Buckhannon Water Board Meeting Agenda 

7:30 AM Thursday, January 09, 2025 
Council Chambers | 70 East Main Street 

 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting the Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes 11/14/2024, 12/12/2024 

 
5. Report of Events, Correspondence, and Information 

a. See Full Listing in the Water Board Packet 
 

6. Public Comment – Motion to Open & Close Requested 
 

7. Recognition of Guests 
a.  

 
8. Financial Report – Director of Finance Amberle Jenkins  

a. December 2024 
 

9. Department Report – Water Department Superintendent Kelly Arnold 
a. Monthly Water Department Report 
b. Monthly Chemical Cost Summary Report 
c. Monthly Unaccounted Water Loss Report 
d. Update Tennerton Booster Station Project        
e. Update ARPA Funds 
f. 49 Update Island Avenue Main – Water Leak Issue 

 
10. Old Business Discussions: 

a. Water Treatment Plant Project 
 

11. New Business Discussions: 
a. Lease Agreement between COB & Cequel Communication/Altice RE: Equipment on 

North Buckhannon Water Tank Hill 
b. Discussion to Begin the Process to Select Water Department Superintendent 

Position 
 

12. Board Members’ Remarks and Announcements 
 

13. Declaration of Adjournment 



 
This agenda was certified by Mayor Robbie Skinner on Friday, January 3, 2025  *Those who participated in this meeting 
virtually used this link: https://global.gotomeeting.com/join/234619757, or by phone by calling 872) 240-3212, access code: 
234-619-757. 
 
1. Call to Order: At 7:30 a.m., Mayor Robbie Skinner, attending by GTM, called the January 09, 
2025, meeting of the Water Board to order. 
 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Reciting the Pledge of Allegiance – Recorder Sanders led those in attendance in the Pledge of 
Allegiance. 
 
4. Approval of Previous Meeting Minutes: 11/14/2024, 12/12/2024 - Recorder Sanders 
recognized that the meeting minutes of 11/14/2024 and 12/12/2024 were available for 
consideration and asked for corrections or approval as presented. 
 
Nestor/Rizo motioned to approve the meeting minutes of 11/14/2024 and 12/12/2024 as 
presented.  The motion carried. 
 
5. Report of Events, Correspondence, and Information – Recorder Sanders reviewed the 
following with the Board: 

a. Mt. Hope Water Association Meeting Minutes-December 2024- The P.S.D.’s meeting 
minutes were distributed to the board members as information sharing between the 
COB and the P.S.D’s. 

 
6. Public Comment—Motion to Open & Close Requested – As no persons were present to 
present comments, no action by the Chair was necessary. 
 
7. Recognition of Guests – As no guests were present to be recognized, no action by the Chair was 
necessary. 
 
8. Financial Report – Director of Finance Amberle Jenkins – Amby Jenkins presented the 
current financial reports. 
 

 
 



 
 

 



 

 



 

 



 

 

 

 
 



 
 

 
 



 

 
Several board members had questions that were all answered satisfactorily during discussions. 
 
Nestor/Thomas motioned to accept the financial reports as presented.  The motion carried.   
 
9. Department Report – Kelly Arnold provided the following reports: 

a. Monthly Water Department Report – See the report.  Mr. Arnold discussed the three 
water leaks contributing to the YTD water loss of 14.71%.  The leaks were on Meadow 
Street, E Victoria Street, and the larger one on Shawnee Drive.  
  
CITY OF BUCKHANNON WATER DEPARTMENT 

 Monthly Report for December 2024 
 

 Water leaks-3 
 Weekly safety meetings. 
 Locates.  
 Renewed service – 0 
 New Services-0 
 Residential meters changed-5 
 Residential meters tested-0 
  Meter change out. 
 Changed out meter at Buckhannon Manor. 
 Cleared brush on right of ways. 
 Worked on heaters in plant. 
 Maintenance equipment.  
 Public Service District meters tested-0 
 Meter testing. 



 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Cleaning out valve boxes 
  Repair meter barrels 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 77.5 million gallons of water treated for month of December 2.50 million a day. 
 Cost per million gallons treated for December $381.59 
 7,815 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. - 180 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 
 Maintenance equipment.  
 
b. Monthly Chemical Cost Summary Report—See the report. Mr. Arnold noted the cost was 

down due to a better water supply.  The new feeder was discussed, noting that it doesn’t 
work as efficiently as the older one. 
 

Month: Dec-24

Monthly
Total Y-T-D

77.5 436.4

8545.6 166529.4

110.2658 381.5981

Amount Monthly Y-T-D
Cost Unit Used (lbs) Cost Cost

1.064 lb 0 0 41262

0.375 lb 1720 645 16431.23

0.55 lb 440 242 3993

3.00 lb 127.5 382.5 17037.45
1.4 lb 0 0

0.15 lb 1150 172.5 1805.5

0.35 lb 11391 3986.85 46603.97

0.295 lb 7150 2109.25 29745.25

1.55 lb 650 1007.5 9651

14.16 GAL 0 0 0
8545.6 166529.4

Chlorine

Million Gallons Treated:

Total Chemical Treatment  Cost:

Cost per Million Gallons:

Chemical

Carbon

Smart-Phos

Fluoride

KMnO4

Lime

Premier Pac

Soda Ash

Sodium Hex

NaMnO4

 
 
c. Monthly Unaccounted Water Loss Report - The leaks are mentioned in the Monthly 

Water Department Report. 



Unaccounted For Water through June 30, 2025

Plant Distribution  Sold to  Sold to  Percent  
Produced (a.)  Loss (b.) Loss (c.) City (d.) PSDs (e.)  Loss

Jul-24 72,343,370 1,527,706 12,416,000 21,467,600 35,496,200 1.98%
Aug-24 72,710,012 1,597,420 542,000 21,599,300 33,351,000 21.48%
Sep-24 69,231,067 1,572,032 150,000 23,848,600 37,118,800 9.45%
Oct-24 73,367,603 1,541,758 1,078,000 22,514,900 29,204,300 25.94%
Nov-24 71,298,617 1,647,368 2,137,562 24,907,900 32,195,900 14.60%
Dec-24 77,523,374 1,501,233 10,517,510 21,381,300 32,967,200 14.39%
Jan-25 #DIV/0!
Feb-25 #DIV/0!
Mar-25 #DIV/0!
Apr-25 #DIV/0!
May-25 #DIV/0!
Jun-25 #DIV/0!

Totals:  436,474,043 9,387,517 26,841,072 135,719,600 200,333,400 14.71%  
 
d. Update Tennerton Booster Station Project – Mr. Arnold reported that the Tennerton 

Booster Station is running.  Jay Hollen noted that Contract B is complete.  Contract A is still 
open. 

e. Update ARPA Funds—It still looks like we will have approximately $100,000 left over to 
use for the design costs of the new Water Plant. 

f.  Update Island Avenue Main Line Project—Amby Jenkins and Jerry Wamsley provided an 
overview of the 49 Island Avenue Main Water Leak Issue, including how the initial line 
break occurred per the Sanitary Department and the following repairs by the Water 
Department. They also explained the adjustments (credits) made to their account. The 
Water Department did not pay an external plumber’s bill that was presented. The account 
owner was not present; no further action was necessary. 
 

10. Old Business Discussions: 
       a. Water Treatment Plant Project – No discussion was necessary, but Jay Hollen presented a 
brief overview.  All parties are on schedule with their work. 
 
New Business Discussions: 

a. Lease Agreement between COB & Cequel Communication/Altice RE: Equipment on 
North Buckhannon Water Tank Hill—Amby Jenkins provided an overview of the current 
lease and the request for a new extended lease. While the city signed the current lease for 
$1,250 per month ($15,000 annually), the tenant never countersigned it. Furthermore, the 
tenant has only been paying $1,200 monthly ($14,400 annually). The tenant recently 
contacted us with a proposal for a 25-year lease that is outlined in the packet.  A discussion 
took place.  There was no interest by the board or the city in entering into a long-term lease; 
therefore, Amby Jenkins was asked to let Cequel Communication/Altice know that we are 
only interested in a lease that falls in line with their franchise agreement. (Indexed as City 
Agreement City A356 Expires 05/31/2030) 

 
Thomas/Randall motioned to authorize Amby Jenkins and Mayor Skinner to continue 
negotiating with Cequel Communication/Altice RE: Equipment on North Buckhannon Water 
Tank Hill, noting that the board is only interested in a lease that expires on the same date as 
the current Cequel Communication/Altice franchise agreement with the City of Buckhannon 
and for $15,000 annually.  The motion carried.  
 

b. Discussion to Begin the Process to Select Water Department Superintendent 
Position—The board discussed selecting a person to fill the position when Kelly Arnold 
leaves. Kelly Arnold recommends the board consider selecting a current Water Department 
employee, Tommy Rolenson. Ethan Crosten, the Director of Public Works, also noted that 
Tommy Robinson would be an excellent choice.  Recorder Sanders pointed out that another 
board had a recommended person but still opened the position up to applications from the 
public as well.  Mayor Skinner reiterated the same point as Mr. Sanders.  While the Mayor, 
Recorder, and Board members had high praise for Mr. Rolenson, all agreed that the process 
established by the Waste Collection Board should be followed. Mr. Crosten asked the Board 
not to drag out the process. 



 
Thomas/Randall motioned that the job will be advertised for two weeks starting today, with 
interviews scheduled immediately following.  The motion carried unanimously.  
  

CITY OF BUCKHANNON 
Water Department Superintendent 

 
GENERAL PURPOSE 

 
Performs a variety of technical and supervisory functions for the Water Board of the City of 
Buckhannon. 

 
REPORTING RELATIONSHIPS 

 
Supervision Received: The Water Department Superintendent works under the general and broad 
policy guidance of the Water Board and the Director of Public Works. 

 
Supervision Exercised: The Water Superintendent provides general supervision over department 
employees and department functions. 

 
ESSENTIAL FUNCTIONS 

 
Supports all functions of the Water Department including Water Distribution, Water Plant, 
Booster Stations, Water tanks.. 

 
Directs all Water Department, employees by assigning tasks and work schedules. 
Responsible for all functions of the department's daily operation. 

 
Prepares bid specifications for Water Department trucks, equipment and facilities; 
Reviews operations and rates for maximum efficiency. 

 
Coordinate's Water-related activities with other city departments and outside agencies; works 
with other departments in carrying out of Water Department functions for the city; participates 
with city staff and outside agencies in the review of development activities and city projects; 
supports other city departments as needed and/or directed. 

Assists with the selection and supervision of all newly hired employees. Assists in 

annual budget preparation; monitors expenditures in the Water 
Department; advises regarding equipment, personnel and materials needs for the 
Water Department; assists the Public Works Director with the preparation of the City's Capital 
Improvement Plan. 

 
Participates in the long- and short-term planning activities of Water Department; makes 
recommendations and reports to the Water Board; reviews and prepares facility reports and 
submits them to the appropriate regulatory agency; attends public meetings and provides 
recommendations and input; prepares presentation materials; represents the City in meetings 
with the public and other public entities, Addresses customer complaints and service inquiries, all 
at the direction of the Public Works Director and the Water Board. 

 
Works closely with the Zoning officer to mitigate problems relative to Water Department issues. 

 
MINIMUM QUALIFICATIONS 

 
A. Education and Experience 

 
1. Minimum of 1O years' experience in a related field. 
2. Experience with Water Plant and Water Distribution. 

 
B. Required Knowledge, Skills and Abilities 

' 
1. Knowledge of the modern principles, practices, methods, materials and 



techniques of Water Department as applied to private and public works, 
both residential and commercial applications. 

 
2. Knowledge of employee management and 

administration; working knowledge of capital improvement planning 
and budgeting. 

 
3. Ability to use a full range of computer programs, equipment and materials as 

applied to Water Department, including word processing and spreadsheet 
applications; ability to organize and maintain information and records, ability 
to motivate, supervise and evaluate subordinates; ability to communicate 
effectively both orally and in writing; ability to establish and maintain 
effective working relationships with employees, other departments and 
agencies, and the public. 

 
C. Special Qualifications (License, Certifications, etc.) 

 
1. Must possess a valid West Virginia driver's license. 
2. Knowledge of mechanical and electrical principles of equipment. 
3. Have a Minium of a Class 1 Plant Operator License and be able to obtain 

a Class 3 License within 5 years of hire. 
4. Must possess a Water Distribution License. 
5. Must Possess Backflow License. 
 6. Must possess Electrical back ground in repair of SCADA systems as 
well as trouble shooting other electrical issues associated with a Water 
Plant or Water Distribution system 
7. Be able to operate equipment. 

 
D. Work Environment and Physical Demands 

 
The Water Department Superintendent may work in variable weather and traffic 
conditions and other potentially hazardous circumstances with the use of safety 
equipment. The Superintendent performs moderate labor. Tasks regularly include 
walking, standing, stooping, sitting, reaching, climbing and lifting (50 lbs.). 
Talking, hearing and seeing are necessary for performing most essential duties. 
Common eye, hand and finger dexterity is required for most essential functions. 

Resumes will be accepted until January 24, 2025 
 

The City of Buckhannon is an EEOC employer committed to the principle of equal 
opportunity for all qualified persons, and employs without regard to any individual's creed, 
race, color, ethnicity, national origin, religion, gender, age, handicap, familial status, or 
sexual orientation. 

 
Board Members’ Remarks and Announcements 
Don Nestor: Mr. Nestor discussed the recent fires in California and the weakness in some water 
flow throughout California.  He is concerned about Valley Green Apartments. He recommends that 
the City, even though it is private property, continue pursuing the effort to make sure that the 
owners of the Valley Green Apartments comply with having proper hydrant flows.  We can even try 
to get the State Fire Marshall involved.  He also suggested that the city work closely with the Upshur 
County Commission, the Upshur County Development Authority, and the Upshur County Airport to 
determine the future developments in the county that we should know about in planning our new 
Water Plant.  He highly recommends that we work closely with all the entities to determine the 
water needs and to collaborate appropriately.   
 
Erasmo Rizo: Mr. Rizo spoke about the times' uncertainty, the need for quality water, and its 
proper treatment.  He recommends that we continue to value the stability of our water plant and 
keep the employees that can continue with the stability that has been established.  
 
Scott Randall: Mr. Randall feels confident about our water department's stability and the quality of 
our employees.  He looks forward to the interviews and is appreciative that we are taking those 
steps. 
 



Dave Thomas: Mr. Thomas felt this meeting was very objective and sound.  He agrees that we need 
to work closer with the County Commission.  
 
Mayor Skinner: Mayor Skinner had no further comments. 
 
Recorder Sanders:  Recorder Sanders complimented the departments on cultivating talent from 
within.  He is also comfortable accepting applications and allowing the person ultimately accepted 
to have the board's mandate of confidence. 
 
No other comments were offered. 
 
At 9:12 a.m., Thomas made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                        ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 
 


