
 
STATE OF WEST VIRGINIA; COUNTY OF UPSHUR; CITY OF BUCKHANNON: TO-WIT:  

A scheduled meeting of the Consolidated Public Works Board was held at Buckhannon City Hall, 70 
East Main Street, on Thursday, March 27, 2025, at 7:30 a.m., with the following in attendance (GTM 
– GoToMeeting):  

Mayor      Robbie Skinner  Present 
City Recorder     Randy Sanders   Absent  
Board Member     Rob Zuliani   Present 
Board Member     Jack Reger                 Present 
Board Member     Mark Waldo   Present  
Board Member     Nancy Shobe                 Present 
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                 Present  
Office Manager     Barbara Hinkle   Present 
Director of Public Works      Ethan Crosten      Present 
City Engineer       Jay Hollen   Present -GTM 
Street Superintendent     Bradley Hawkins                 Present 
Assistant Street Superintendent  Andew Loudin   Present 
 
Guests: Monica Zalaznik, My Buckhannon; Amanda Hayes, Miranda Osburn, HeadStart, -GTM 
 

City of Buckhannon Consolidated Public Works Board Meeting Agenda 
8:00 A.M.  Thursday, December 5, 2024 
Council Chambers 70 East Main Street 

1. Call to Order 
 

2. Moment of Silent Reflection 
 

3. Pledge of Allegiance 
 

4. Approval of Previous Meeting Minutes: 02/27/2025 
 

5. Public Comment – Motion to Open & Close Requested 
 

6. Recognition of Guests and Requests 
        a.   Amanda Hayes, Chair of the Upshur County Tobacco Prevention Coalition: Public Service Message 

 
7. Financial Report – Director of Finance, Amberle Jenkins  

a.   CPWB Budget Revision 
 

8. Department Report –Street Department & Parks Superintendent Brad Hawkins 
 

9. Old Business Discussions: 
        a.   M.O.U COB & Foster Marketing Group/ Trader’s Alley Parking Lot-ADA Compliance 

                 b.  COB Horticultural Program 2025 
 

10. New Business Discussions: 
a. Event Request-Middlefork River Campground Fundraising Public Event - NPRFP Pav #1 on 05/17/25 
b. Event Request- Relay for Life Celebration at Jawbone Park on 07/19/25 ( No Road Closure) 
c. Event Request-Head Start Easter Egg Hunt on 04/11/25 NBRFP  
d. Event Request-Fred Brooks Garden Club Plant Sale at Jawbone Park on 05/19/25 
e. Event Request-Blast From the Past Car Show-Main Street Closure on 0726/25 
f. 2nd Addition Cemetery Take Back- Section B Lot 45R Space 2 
g. 2nd Addition Cemetery Take Back -Section B Lot 43R Spaces 2 & 4 And Section B Lot 45R Spaces 6 & 8 
h. The Bob Wallace Bridge at the Poundstone River Walk Trail Replace with Culvert 
i. Nature Park & Learning Trail at the Poundstone River Walk Trail Informational Signage Installation 
j. Approval/Recommendation Street Department Projects FY 2025/2026 
k. Fence installation at SYCC 
l. Discussion/Possible Action Recommendations from the Parks & Recreation Advisory Board 

 
11. Report of Events, Correspondence, and Information 
       a.    Health Dept. Sanitation Inspection Report- NBRFP & City Park  

                b.     2025 Street Paving Projects Priority List 
                c.     2025 Cemetery Mowing Contract- COB & Everson Carr Farms LLC 
                d.     2025 City Owned Properties Mowing Contract-COB & Wanderscape LLC 
                e.     Morton Ave Sidewalk & Lighting Project: Selection of Consulting Engineer Firm for Surveying Services  & 

      Notice to Proceed 
                f.     Request For Proposal Vehicle Third Party Towing & Storage Services  
                g.    Approved WVDOH MM109 Permits for Main Street Closure during the WVSF Events 
 

12.    Board Members’ Remarks and Announcements 
 

13.    Declaration of Adjournment 



1.  Call to Order: At 7:30 a.m., Mayor Robbie Skinner called the March 27, 2025, meeting of the 
Consolidated Public Works Board to order. 

 
2.  Moment of Silent Reϐlection: Mayor Skinner invited those in attendance to join in silent 
reϐlection. 

 
3.  Pledge of Allegiance: Mayor Skinner led those in attendance in the Pledge of Allegiance. 
 
4.  Approval of Previous Meeting Minutes: 02/27/2025 
 
5.  Public Comment – Motion to Open & Close Requested- Mayor Skinner noted that was no one 
present to address the Board, so no action was necessary. 
 
6.  Recognition of Guests and Requests 
a. Amanda Hayes, Chair of the Upshur County Tobacco Prevention Coalition: Regarding a 
Public Service Message:  The UCTPC requests new signage especially in Jawbone Park as the signs 
that are there are very faded.  They also request to share the billboard across from Sheetz to display 
closer to time for the Strawberry Festival.  The coalition met with Chief Gregory who suggested 
gathering more information.  Discussion followed regarding the effectiveness of signs versus 
announcements at festivals and gatherings, social media posts, street broadcast, message board, 
uniform signage in parks, etc.   
 

Upshur County Tobacco Prevention Coalition 
 
City of Buckhannon 
Consolidated Public Works Board 
70 E. Main Street 
Buckhannon, WV 26201 

Dear Consolidated Public Works Board, 

I am writing on behalf of the Upshur County Tobacco Prevention Coalition (UCTPC), an organization 
dedicated to promoting health and wellness in our community by reducing tobacco use and its harmful 
effects. We are reaching out to request your support in amplifying our anti-tobacco efforts during the 
upcoming West Virginia Strawberry Festival and beyond, through the use of various community-focused 
platforms. 

Our coalition is committed to raising awareness about the dangers of tobacco use and encouraging healthy, 
tobacco-free lifestyles. We believe that a concerted effort to increase visibility around these issues during 
the festival and within public spaces can have a significant impact on our community's health. The City of 
Buckhannon has Ordinance 372 preventing tobacco use in festival areas and city parks, but in recent years 
the messages seems to have been diminished.  
 
Therefore, we respectfully request the following: 

1. Larger Signs During WVSF Week: We ask for the display of larger, more visible signs in and around 
festival areas, prominently featuring anti-tobacco messaging. These signs would serve as an important 
reminder about Ordinance 372.  

2. Permanent Signage in Parks: We would also like to see the installation of  new attractive, permanent 
signage in our local parks that promotes Ordinance 372. These signs should be easily seen by visitors 
and should reinforce the message that tobacco use is not welcome in these public spaces. 

3. City Message Board Slot: We request the use of a slot on the city’s electronic message board to 
broadcast anti-tobacco messages, including a reminder of Ordinance 372, which restricts tobacco use 
in festival areas the week of the WVSF May 10-18. This would be an effective way to reach a wide 
audience and reinforce our community's commitment to reducing tobacco use. 

4. Street Broadcast Reminders: We ask that a periodic reminder of Ordinance 372 be broadcast using 
Main Street speakers to further educate the public about tobacco-free spaces and the ordinance’s 
importance in maintaining a healthier community. 

5. Social Media Post on City Website: Lastly, we propose the inclusion of a shareable social media post 
on the city's website that highlights Ordinance 372. This would help to spread awareness across 
platforms, ensuring that as many residents as possible are informed and able to share this important 
message. 

We truly believe that these initiatives would have a positive impact in reducing tobacco use and promoting 
healthier lifestyles in our community 

Thank you for your consideration of these requests. We look forward to the opportunity to work together to 
remind the public about Ordinance 372. 



Sincerely, 
Amanda Hayes 
Upshur County Tobacco Prevention Coalition chair 

Motion by Zuliani/Reger to grant the line items #2 Permanent Signage in Parks, #3 City 
Message Board Slot, #4 Street Broadcast Reminders and #5 Social Media Post on City 
Website, of letter presented by the UCTPC as soon as possible.  Motion carried.   
 
7. Financial Report – Director of Finance, Amberle Jenkins: Mrs. Jenkins presented the ϐinance 
report.   
 

 

 
 

 



 

 



 
Zuliani/Shobe motioned to approve the ϐinancial report as presented. Motion carried. 
 
a.   CPWB Budget Revision 
 
  

 
 
 
Shobe/Waldo motioned to approve the budget revision as presented.  Motion carried.   
 
8.  Department Report –Street Department & Parks Superintendent Brad Hawkins: 
 

 Spring cleaning of Cemetery- picking up the old ϐlowers and straitening up graves 
from over the winter 

 Poured the ϐloor on the stage at Jawbone yesterday 3/26/25 
 Working on the sidewalk on S. Kanawha St. at First Community Bank. 
 Completed the backϐilling at the City Park and improved the electrical power service 

coming into the park from overhead to underground 

 
Mayor Skinner asked for an update on getting potholes ϐilled.  Brad Hawkins said hopefully next 
week.  Councilperson Rob Zuliani stated that the sink hole on E Victoria is coming back.  
 
Board member asked if there was any signiϐicant damage from the person driving on the new 
basketball court at City Park.  Andrew Loudin reported that there was not much damage.  Mayor 
Skinner asked if we are still on track to open parks on May 1st, which we are.  Board Member 
questioned if we can put netting to keep balls from going into the road.  PWD Ethan Crosten stated 
that we can place black netting to match what is already used in different places.  
 
9.  Old Business Discussions: 
a.   M.O.U COB & Foster Marketing Group/ Trader’s Alley Parking Lot-ADA Compliance: PWD 
Ethan Crosten stated that he is taking that off of the agenda as the property owner has not met with 
him regarding this project.  It can be added back on a later date if needed.   
b.  COB Horticultural Program 2025:  This was acknowledged as a very well put together 
pamphlet and nice presentation of the work of the COB Horticultural team.   



City of Buckhannon Horticultural Program 2025 

Each season we strive to add color and variation to 
beautify the downtown Buckhannon area for its 
residents and visitors. Emphasis is added to high traffic 
areas such as Main Street, and various city parks. There 
are a few items, materials, and rules we use and follow 
to ensure that we maintain the high standard and 
continuity of our horticulture program.  

 

Soil and Fertilizers 

The quality of your flower displays starts 
from the ground up! A high-quality soil 
base is vital for healthy plants. You can 
either buy potting soil premixed or mix 
your own. Either way you’ll want to look 
for a sphagnum peat moss based medium, 
with vermiculite and plenty of perlite 
mixed in. This will ensure a good growing 
base for holding plenty of water and 
nutrients and having plenty of aeration for 
root growth.  

 

Fertilizer is key in maintaining those 
beautiful blooms all season long. There are 
many options for fertilizers, we prefer to 
use Jack’s Professional Grade. We fertilize 
our displays once a week throughout the 
season with Jack’s Blossom Booster, and 
we fertilize our flower beds once every 
two weeks with Jack’s General Purpose 
fertilizer. We also prefer to add organic 
soil amendments when we can, worm 
castings, horticultural charcoal, and fish 
emulsion. Fertilizers and amendments for 
every plant and environment can be found 
online or in your local garden center.  

Flower Bed Preparation 

It makes planting easier if your flower bed is 
already prepped and ready for the season. To 
prep our beds, we clear any leaves and debris 
from the winter and make necessary repairs to 
any retaining walls or structures. We add an 
organic granular fertilizer to the flower bed prior 
to planting, which helps to feed the perennial 
plant life, and preps the ground for annuals. 

Outlying branches and bushes should be 
trimmed, and any other soil amendments should 
be added at this time. We prefer to add a layer of 
compost to top dress the soil in our flower beds. 
Then we mulch our beds, to give them bright and 
vibrant color for the spring, as well as aiding in 
keeping moisture in for our in-ground flower 
displays. 

  



 

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

10. New Business Discussions: 
a. Event Request-Middlefork River Campground Fundraising Public Event - NBRFP Pav #1 on 
05/17/25 

 
Waldo/Zuliani motioned to approve request for Middlefork River Campground Fundraising 
Public Event at the NBRFP Pavilion #1 on 05/17/2025.  Motion carried.  
 
b.  Event Request- Relay for Life Celebration at Jawbone Park on 07/19/25 ( No Road 
Closure):  COI is expired.  
 
Shobe/Waldo motioned to approve event request for Relay of Life Celebration at Jawbone 
Park on 07/19/2025 with no road closures contingent on the City receiving an updated COI.  
Motion carried.  

 

Planters and Baskets 

We use a mix of handmade and 
manufactured planters and baskets. You can 
order these online, build your own, or find 
them at your local garden center. The key to 
a good planter is plenty of drainage, and a 
water reservoir goes a long way towards 
keeping those flowers hydrated during the 
dry months! We water every day as needed, 
using the finger test to evaluate the moisture 
level in each planter. Watering needs can 
differ from plant to plant, location to 
location, and even from one basket to the 
next, so it’s important to always check the 
individual moisture level by hand.  

 

 

Flower Selection and Maintenance 

First assess the area in which your flowers 
are going before you choose them. Will 
they be in full sun? Shade? Will they be 
under a covered porch or building? 
Carefully read plant or seed tags to make 
sure you’re choosing the correct plant for 
your location.  

We use the rule of three for building our 
planter and basket arrangements. Fillers, 
spillers, and thrillers. Fillers are typically 
heavy blooming plants that fill out space 
nicely, such as petunias, sunpatients, and 
marigolds. Spillers are overflowing plants 
that tend to creep down the sides of a 
planter, such as an ivy, silver falls, or 
ipomoeas. Thrillers are a unique 
centerpiece or high reaching plant that will 
give dimension to a display, such as a 
penstemon grass, coleus, or Angelonia. 
Additional plants are always welcome if 
you have the space available, subtle 
additions such as alyssum or bacopa are 
great to add a splash of color.  

 

This season we will be using a heavy mix 
of burgundies, whites, creams, pinks, and 
yellows. Some areas will have a more 
patriotic theme, with a red, white, and blue 
combination. Most of our color comes 
from a mixture of petunias and 
calibrachoa, which need to be dead headed 
almost every single day to keep them 
looking their best!  



 
 
c. Event Request-Head Start Easter Egg Hunt on 04/11/25 NBRFP:  Miranda Osburn from Head 
Start spoke briefly about the plans for the Head Start Easter Egg Hunt on 04/11/2025 at the 
NBRFP.   

 
Waldo/Zuliani motioned to approve event request by the Head Start to have an Easter Egg 
Hunt on 04/11/2025 at NBRFP.  Motion carried.   

 
d.  Event Request-Fred Brooks Garden Club Plant Sale at Jawbone Park on 05/19/25: COI 
does not show City of Buckhannon.  

 
Shobe/Waldo motioned to approve event request by the Fred Brooks Garden Club Plant Sale 
at Jawbone Park on 05/19/2025 contingent on the City receiving an updated COI.  Motion 
carried.   

 
e. Event Request-Blast From the Past Car Show-Main Street Closure on 07/26/25: PWD 
Director Ethan Crosten said we need to make sure they have MM109 from the State Road.  

 
Reger/Zuliani motioned to approve event request of Blast From the Past Car Show with Main 
Street Closure on 07/26/2025 contingent on them receiving the MM109 from the State Road 
and submitting it to the City.  Motion carried.  

 
f.  2nd Addition Cemetery Take Back- Section B Lot 45R Space 2 
g. 2nd Addition Cemetery Take Back -Section B Lot 43R Spaces 2 & 4 And Section B Lot 45R 
Spaces 6 & 8 
These spaces have not been paid for, default on payment, and we have sent notices requesting 
payment.  We need permission to sell these.  There will be no refunds because they did not ϐinish 
paying for the spaces.   

 
Shobe/Waldo motioned to approve taking back with intent to sell eventually 2nd Addition 
Cemetery Section B Lot 45R Space 2 and 2nd Addition Cemetery Section B Lot 43R Spaces 2 & 
4 and Section B Lot 45R Spaces 6 & 8.  Motion carried.   

 
h.  The Bob Wallace Bridge at the Poundstone River Walk Trail Replace with Culvert:  Bridge 
support beam came down.  PWD Ethan Crosten said that the bridge needs replaced.  It is safer to 
have culvert and blacktop, but can put railing up so that it continues to look like a bridge.   
 
Reger/Waldo motioned to replace the Bob Wallace Bridge at the Poundstone River Walk 
Trail with Culvert.  Motion carried.   

 
i.  Nature Park & Learning Trail at the Poundstone River Walk Trail Informational Signage 
Installation:  Kathy Gregg has not given a rendering of the proposed signage.  No decision or action 
until we see that.  

 
j. Approval/Recommendation Street Department Projects FY 2025/2026:  There was some 
discussion regarding different locations that need work such as the sidewalk between Ritchie and 
Fayette and sidewalk at S. Florida.  Also discussed that there was no need for two stop signs at the 
corner of Brook and Randolph; face the stop sign to Randolph St.  
 
Shobe/Zuliani motioned to approve Street Department Projects for FY 2025/2026 to 
prioritize to include the addition of  the corner of Ritchie and Fayette Sts. Motion carried. 

 
 
k. Fence installation at SYCC: SYCC Board recommended to the CPW Board to replace some 
fencing around SYCC.  Install some of the black fencing like they already have around other areas of 
SYCC.  This would eliminate people using it for dog walking or for parking.   

 



Shobe/Waldo motioned to approve Fence Installation at SYCC, to replace, coordinate and to 
install up to Main Street.  Motion carried.  

 
l.  Discussion/Possible Action Recommendations from the Parks & Recreation Advisory 
Board:  Parks & Recreation Advisory Board was postponed.  No action needed.   
 

11. Report of Events, Correspondence, and Information 
a. Health Dept. Sanitation Inspection Report- NBRFP & City Park  

 
 
 

 
 

b. 2025 Street Paving Projects Priority List- Approved City Council 2-20-25 



 
c. 2025 Cemetery Mowing Contract- COB & Everson Carr Farms LLC-Filed & 

Indexed as City Agreement A387 
d. 2025 City Owned Properties Mowing Contract-COB & Wanderscape LLC: Curbs 

were speciϐically mentioned in the contract. Filed & Indexed as City Agreement A386 
e. Morton Ave Sidewalk & Lighting Project: Selection of Consulting Engineer Firm 

for Surveying Services  & Notice to Proceed 

 
 

f. Request For Proposal Vehicle Third Party Towing & Storage Services  
 

REQUEST FOR PROPOSAL 

City of Buckhannon 
70 East Main Street, Buckhannon, West Virginia 26201 



REQUEST FOR PROPOSAL VEHICLE THIRD-PARTY TOWING AND STORAGE SERVICES 
(May 1, 2025 – April 30, 2026) 

INTRODUCTION 

1. The City of Buckhannon, (the City) is issuing this Request for Proposal (RFP) for the purpose of 
soliciƟng proposals to be an authorized third-party tow service for City of Buckhannon Special Events for 
a period of one year beginning May 1, 2025 and ending April 30, 2026. The City, during certain public 
events such as parades, requires the closure and clearing of some downtown streets and must arrange for 
the removal of vehicles from closed streets and the safe storage of these vehicles unƟl they are claimed 
by their owners, who will be responsible for the payment of all fees or costs associated with the towing 
and storage services for their vehicle. Authorized tow services will provide on-call towing during 
designated periods, on designated streets, and storage of impounded private vehicles. The City intends to 
authorize one provider for these services for a period of one year beginning May 1, 2025 and seeks the 
most efficient and cost-effecƟve soluƟon based on the criteria contained in this RFP.  
 

The City does not guarantee or imply that any specific number of tows will occur or is expected to 
occur for any contractor. Any request for towing or storage services by a person or enƟty other than the 
City is outside the scope of this proposal and any resulƟng agreement. 

 
2. The specificaƟons herein have been established to provide the City with prompt, efficient and 
courteous towing and storage services at reasonable and uniform cost.  
 
3. The company engaged to provide towing and storage services will agree to respond to calls for 
service from designated City officials during a one-hour window beginning at the Ɵme the City designates 
the parƟcular streets will be closed and the commencement of the parade or other acƟvity requiring the 
closure. The towing company would be expected to have towing equipment staged near the event venue 
to provide the fullest opportunity to clear streets following their closure during that one-hour period. 

 
4. Proposals to be an authorized contractor for the City will be valid for not less than sixty (60) days 
aŌer the date received. The City will select the proposal that, in its opinion, is in the best interest of the 
City. The City also reserves the right, at the sole discreƟon of the City, to reject any and all proposals. 

 
5. Events for which a proposal for towing services is requested include: parades and other events 
associated with the West Virginia Strawberry FesƟval, the Buckhannon-Upshur High School Homecoming 
Parade, the City’s Veterans’ Day Parade, the City’s Christmas Parade, and such other public events as may 
be designated by the City. 

 
6. The successful contractor must execute an Agreement in form and substance similar to the form 
agreement appended hereto, and upon saƟsfactory performance during the iniƟal period, will receive a 
first opƟon to renew any agreement signed under this RFP for successive years. 

 
7. The successful contractor must be approved to provide third-party or non-consent towing services 
through the Public Service Commission of West Virginia. 

 
8. Proposals should be postmarked or hand-delivered no later than 4:30 p.m. on April 1, 2025 to 
the City of Buckhannon, 70 East Main Street, Buckhannon, West Virginia 26201. The envelope should 
be marked “ATTN: Special Event Towing Services”. 

 
g. Approved WVDOH MM109 Permits for Main Street Closure during the WVSF 

Events 
 WVSF Junior Royalty Parade Permit #07-2025-5644 
 WVSF Firemen’s Parade Permit #07-2025-6029 
 WVSF GFP Permit #07-2025-6030 
 WVSF Car Show Permit #07-2025-5643 
 
 

 



12. Board Members’ Remarks and Announcements 
 Nancy Shobe: What about the informational signs that the Historical Society were going to 

examine for accuracy?  Brad Hawkins stated with the winter weather, these have taken a 
back burner.  Why are some street signs still not all replaced?  Mayor Robbie Skinner said 
that some of them are unusable due to problems with the signs, and we may need to contact 
the Sign Guy for replacements.  He will try to get some up this weekend, but some poles still 
need to be set for these.  

 Jack Reger: Impressed that Mayor Skinner knows all the streets!  Thank you to City 
Horticulturist Dixie Green for the informative ϐlyer.  Looking forward to work being done on 
the potholes.  Good job on Jawbone Park.  He appreciates the efforts of the Upshur County 
Tobacco Prevention Coalition and acknowledges it is an ongoing battle.  

 Mark Waldo: Appreciate the efforts on the City Park.  
 Rob Zuliani: Nothing further to add.  
 Mayor Robbie Skinner: Would it behoove us to take down the stop light poles that are no 

longer in use?  Possibly put up historical signs?  Why did we leave up the stop light poles?  
Brad Hawkins stated that the DOH put up the stop signs.  Some discussion regarding 
crosswalks in the middle of streets such as Marietta, Ohio has.  WV Code does not allow this.  
Also, we do not have autonomy over Main Street.   
 

13.    Declaration of Adjournment:  Reger motioned to declare the meeting adjourned at 
8:41 a.m. 

 

Mayor Robert N. Skinner III                                        ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 

 


