
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, April 10, 2025, at 7:30 
a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor       Present 
Randy Sanders    City Recorder      Present  
Scott Randall     Board Member     Present 
David Thomas     Board Member     Present 
Don Nestor     Board Member     Present - GTM 
Erasmo Rizo     Board Member     Present 
Kelly Arnold     Water Superintendent,    Present  
Tommy Rolenson   Water Superintendent,    Present  
Jay Hollen     City Engineer      Present 
Ethan Crosten    Director of Public Works   Present 
Amberle Jenkins    Assistant Recorder/Director of Finance  Present 
Barbara Hinkle    City Hall Office Manager   Present 
Jerry Myers    COB Water Plant    Present 
Jerry Wamsley    COB Water Plant    Absent 
Tom O’Neill    City Attorney     Absent  

    
 

Guests: Shane Whitehair, Region VII; Dave Sharp, Tim Ball, GTM, Potesta & Associates; My 
Buckhannon, GTM 
 
                         City of Buckhannon Water Board Meeting Agenda 

   7:30 AM Thursday, April 10, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes 03/13/2025 

 
5. Public Comment – Motion to Open & Close Requested  

 

6. Recognition of Guests 
a. Potesta & Associates 
b. Steve Holmes, Realtor/Appraiser 

 

7. Financial Report – Director of Finance Amberle Jenkins  
a. March 2025 
b. Water Board Budget Revision 

 
8. Department Report – Water Department Superintendent Kelly Arnold and Tommy Rolenson 

a. Monthly Water Department Report 
b. Monthly Chemical Cost Summary Report 
c. Monthly Unaccounted Water Loss Report 
d. Update ARPA Funds 

 
9. Old Business Discussions: 

a. Deer Creek Ridge Resident Foundation Damage Onsite Assessment- outside legal counsel 
b. Update Dam Repair  
c. Carter Roag Coal Company Letter of Concern 
d. BUAA Permanent ROW for Generator & Booster Station- Memorandum of Understanding 
e. Water Treatment Plant Project 
 

10. New Business Discussions: 
a. Approve Wage Increase, Tom Davis, Receiving Class IV Certification 
b. Hydrant Color Coding 
c. Water Line Acquisition within High Point Construction’s Development along Brushy Fork Road 

 
11. Report of Events, Correspondence, and Information 

a. Mt. Hope Water Association Meeting Minutes- February 2025 
b. Adrian P.S.D. Meeting Minutes-February 2025 
c. Hydrant Flushing to begin April 14, 2025 

12. Board Members’ Remarks and Announcements 
 

13. Executive Session – Property Matters Per WV Code § 6-9A-4 



 
14. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on Friday, April 7, 2025. *Those who participated in this meeting virtually 
used this link: https://global.gotomeeting.com/join/234619757, or by phone by calling 872) 240-3212, access code: 234-619-
757. 
 
1. Call to Order: At 7:31 a.m., Mayor Robbie Skinner called the April 10, 2025, meeting of the Water 
Board to order. 
 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Pledge of Allegiance – Mayor Skinner led those in attendance in the Pledge of Allegiance. 
 
4. Approval of Previous Meeting Minutes: 03/13/25 – Mayor Skinner recognized that the 
meeting minutes of 03/13/25 were available for consideration and asked for corrections or 
approval as presented. 
 
Randall/Nestor motioned to approve the meeting minutes of 03/13/25 as presented.  The 
motion carried. 
 
5. Public Comment—Motion to Open & Close Requested – As no persons were present to 
present comments, no action by the Chair was necessary. 
 
6. Recognition of Guests—Mayor Skinner recognized the representatives of Potesta & Associates, 
Dave Sharp, Tim Ball, and Shane Whitehair of Region VII.  
 
At this time, Don Nestor addressed the Board to inform them of Steve Holmes's passing the 
previous evening. As reflected by the agenda, Mr. Holmes was scheduled to appear at today’s 
meeting.  All expressed their condolences to Mr. Holmes' family and noted it had been an honor to 
know and to work with him. 
 
Mr. Ball noted that he and Mr. Sharp were in attendance to answer any questions the Board may 
have during the meeting.  
 
7. Financial Report—Director of Finance Amberle Jenkins. March 2025 
a. March 2025 - Amberle Jenkins also paid tribute to Steve Holmes, noting that working with 
him had been a pleasure.  She then reviewed the financial reports for March 2025. 
 

 



 
 

 



 

 



 
 

 



 
 

 
 

 
 



 
 

 



 
 
 

 
Thomas/Rizo motioned to accept the financial reports as presented.  The motion carried.   
 
b. Water Board Budget Revision – Mrs. Jenkins presented a Water Board Budget Revision to 
the Board, noting a significant increase in chemical costs.  She also pointed out an anticipated Water 
Plant Grant through Region VII for engineering costs tied to the new plant.  After pointing out all 
other revisions, she asked the Board to consider approving the revision as presented.  Mr. Nestor 



asked for a revision that currently reads, balance on hand will change from 961,741 to 972,341, as 
it should be, balance on hand will change from 972,341 to 961,741.  Mrs. Jenkins agreed and will 
make the change.  Other questions were asked, but no other edits were made to the budget revision.  
A discussion on the PSDs took place. 
 

 
 
Randall/Rizo motioned to accept the Water Board Budget Revision with the edit to the 
balance on hand. The motion carried.   
 
8. Department Report – Tommy Rolenson provided the following reports: 
a. Monthly Water Department Report – 

 
CITY OF BUCKHANNON WATER DEPARTMENT 
Monthly Report for March 2025 
 

 Water leaks-2 
 Weekly safety meetings. 
 Locates.  
 Renewed service – 
 New Services-0 
 Residential meters changed-4 
 Residential meters tested-0 
  Meter change out. 
 Maintenance equipment.  
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Cleaning out valve boxes 
 Maintenance booster stations. 
 GPS valves, services, leaks for past year.  
 64.5 million gallons of water treated for month of March 2.08 million a day. 
 Cost per million gallons treated for March $184.53 
 9,660 gallons of water hauled from plant. 
 Off & On Reports / Customer complaints answered. - 244 
 Non-Payments  
 Continue to work on back-flow/cross-conn. Program. 



 Tom Davis passed Class 4 test 
 Installed 4” valve to Knollwood Development 
 Installed 225’ of 6” line in Tennerton for Tim Bragg. 
 Contractor Repair roof leak at water plant. 
 Finished installation of security cameras. 
 

b. Monthly Chemical Cost Summary Report  
 
Month: Mar-25

Monthly
Total Y-T-D

64.5 644.4

11902.07 206928.1

184.5281 321.1174

Amount Monthly Y-T-D
Cost Unit Used (lbs) Cost Cost

2.76 lb 0 0 41262

1.39 lb 1245 1730.55 22324.83

2.2 lb 385 847 6292

3.65 lb 299.5 1093.175 20074.25
1.4 lb 0 0

0.23 lb 900 207 2737

0.455 lb 7948 3616.34 61646.73

0.470 lb 5950 2796.5 38252.25

2.93 lb 550 1611.5 14339

14.16 GAL 0 0 0
11902.07 206928.1

Smart-Phos

Fluoride

KMnO4

Lime

Premier Pac

Soda Ash

Sodium Hex

NaMnO4

Chlorine

Million Gallons Treated:

Total Chemical Treatment  Cost:

Cost per Million Gallons:

Chemical

Carbon

 
 

c. Monthly Unaccounted Water Loss Report  
 
Unaccounted For Water through June 30, 2025

Plant Distribution  Sold to  Sold to  Percent  
Produced (a.)  Loss (b.) Loss (c.) City (d.) PSDs (e.)  Loss

Jul-24 72,343,370 1,527,706 12,416,000 21,467,600 35,496,200 1.98%
Aug-24 72,710,012 1,597,420 542,000 21,599,300 33,351,000 21.48%
Sep-24 69,231,067 1,572,032 150,000 23,848,600 37,118,800 9.45%
Oct-24 73,367,603 1,541,758 1,078,000 22,514,900 29,204,300 25.94%
Nov-24 71,298,617 1,647,368 2,137,562 24,907,900 32,195,900 14.60%
Dec-24 77,523,374 1,501,233 10,517,510 21,381,300 32,967,200 14.39%
Jan-25 80,305,753 1,524,952 11,572,314 20,223,200 33,369,000 16.96%
Feb-25 63,174,035 1,077,171 395,562 24,286,100 41,819,300 -6.97%
Mar-25 64,545,848 1,223,476 456,500 19,738,500 32,773,800 16.04%
Apr-25 #DIV/0!
May-25 #DIV/0!
Jun-25 #DIV/0!

Totals:  644,499,679 13,213,116 39,265,448 199,967,400 308,295,500 13.00%  
 

d. Update ARPA Fund – Nothing new to report 
 
Mayor Skinner thanked the Water Department for their assistance during the recent flooding in the 
Camden Avenue area.  
9. Old Business Discussions: 



a. Deer Creek Ridge Resident Foundation Damage Onsite Assessment—This will be 
discussed in the Executive Session, with possible action later in the meeting. 
 
b.  Dam Repair Options—Jay Hollen provided some good news. A couple of weeks ago, they 
removed a stem that is being replaced with a newly fabricated one. It should be ready to install, and 
the hope is that it will correct the issue for $5,000 to $8,000 instead of the approximate $120,000 
option.     
 
c. Carter Roag Coal Company Letter of Concern—Mr. Hollen reviewed a draft letter he had 
prepared and sent to City Attorney Tom O’Neill for review with the Board. He invited questions and 
suggestions from the Board Members and will follow Mr. O’Neill’s recommendations for changes. 
He asked if the Board felt it should come from the city or the Water Department.  He reminded the 
Board that the letter was due by May 9, 2025, and that Carter Roag Coal Company would have 30 to 
60 days to respond.  Mr. Nestor felt it was a good letter, and Mayor Skinner suggested that Mr. 
Hollen follow Tom O’Neill’s lead on who the letter should be sent from.  Further discussion took 
place, including an estimated timeframe for when the Carter Roag location could become active 
again.  There is no information available regarding this.  No action from the Board was necessary. 
 

 



 
 

 



 

 

 



 
 
d. BUAA Permanent ROW for Generator & Booster Station- Memorandum of 
Understanding – Mr. Hollen reported that the MOU was finished and that Tom O’Neill was 
preparing a cover letter to go with it.  Discussion took place, and no action was necessary. 
 
e. Water Treatment Plant Project – Mayor Skinner requested a motion to move into an 
Executive Session to discuss Property Matters per WV Code § 6-9A-4. 
 
At 7:54 a.m., Thomas/Rizo motioned to move into Executive Session to discuss Property 
Matters per WV Code § 6-9A-4.  The motion carried. 
 
At 8:34 a.m., Thomas/Rizo motioned to leave the Executive Session.  The motion carried. 
 
Mayor Skinner noted that at 8:34 a.m., the Board had left an Executive Session, during which 
property matters (agenda items 9.a and 9.e) were discussed, but no decisions had been made. 
 
10. New Business Discussions: 
a. Approve Wage Increase, Tom Davis, Receiving Class IV Certification – Tommy Rolenson 
and Kelly Arnold verified that Tom Davis received his Class IV Certification and has provided the 
certification to the City.  This qualifies him for a $3.00 per hour wage increase, taking him to $30 
per hour. 
 
Thomas/Rizo motioned to approve Tom Davis's wage increase of $3.00 an hour, taking him 
to $30 per hour for receiving his Class IV Certification. The motion carried. 
 
b. Hydrant Color Coding – Tommy Rolenson reported that the fire hydrants that flow less 
than 250 gallons per minute must have their tops painted black per the PSC.  This needed no action 
and was for information only. 
 
c. Water Line Acquisition within High Point Construction’s Development along Brushy 
Fork Road - Travis Shaw has requested that the City consider taking over the water line within 
High Point Construction’s Development along Brushy Fork Road. This line is not in the city limits 
and was installed by Highpoint Construction. Mr. Hollen and Mr. Kelly are concerned about the 
system since it was installed by someone other than our department, and for a different business 
model at the time.  The development has grown and would be better served with a larger water 



system.  A discussion took place.   
 
Thomas/Randall motioned to deny the request by High Point Construction for the City Water 
Department to take over the water line system within High Point Construction’s 
Development along Brushy Fork Road.  The motion carried. 
 
11. Report of Events, Correspondence, and Information – Mayor Skinner reviewed the 
following with the Board Members. 
a.  Mt. Hope Water Association Meeting Minutes- February 2025 
b.  Adrian P.S.D. Meeting Minutes-February 2025 

The P.S.D.’s meeting minutes were distributed to the board members as information 
sharing between the COB and the P.S.D’s. 

c. Hydrant Flushing to begin April 14, 2025 
 

Water Department  
Announcement 

 
BUCKHANNON, WV: The City of Buckhannon Water Department will begin hydrant flushing and flow 
testing Monday, April 14, 2025, and will continue each workday from 8:00 am to 4:30 pm throughout 
the city water system, until complete. This does not include the public service districts. Please check the 
water before doing any light-colored laundry. Water may be discolored due to flushing, contact City Hall 
at 304-472-1430 for further information. 
 
 
12. Board Members’ Remarks and Announcements 
 
Scott Randall: Mr. Randall congratulated Tom Davis on his Class IV certification.  He also paid 
tribute to the late Steve Holmes and spoke of the relationship that he and his family had with him. 
 
Erasmo Rizo: Mr. Rizo extended his condolences to the Holmes family. He reminded everyone that 
the new Water Plant has many moving parts, and we must work hard to provide the public with 
good information. 
 
Dave Thomas: Mr. Thomas agreed with what was said and spoke about his relationship with Steve 
Holmes. He thanked everyone for the great work and felt this was a good meeting. 
 
Don Nestor: Mr. Nestor expressed his sadness at Steve Holmes's passing. He then asked Kelly 
Arnold about Senate Bill #605 regarding utilities. He was concerned about what it could mean for 
our Water Department. Mr. Arnold thinks the bill died, but encouraged all to be alert.  Don feels that 
we had a great meeting.    
 
Randy Sanders:  Mr. Sanders paid tribute to Steve Holmes as well and noted that he will miss him. 
 
Mayor Skinner: Mayor Skinner spoke of Steve Holmes and appreciated his friendship and how 
pleasant it was to work with him. 
 
No other comments were offered. 
 
At 8:51 a.m., Thomas made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                        ______________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 
 


