
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 
 

A regular meeting of the Consolidated Public Works Board was held on Thursday, May 22, 2025, at 
7:30 a.m., in the Council Chambers of City Hall.  The following individuals were in attendance (GTM 
indicates by GoToMeeting*):  
 
Mayor      Robbie Skinner   Present  
City Recorder     Randy Sanders    Present 
Board Member     Rob Zuliani    Present 
Board Member     Jack Reger    Present 
Board Member     Mark Waldo    Present 
Board Member     Nancy Shobe                  Present  
Director of Finance & Admin/Asst Recorder     Amberle Jenkins                 Present 
Director of Public Works      Ethan Crosten    Present 
City Engineer       Jay Hollen    Present - GTM 
Street Superintendent     Bradley Hawkins                   Present 
Assistant Street Superintendent  Andrew Loudin   Present 
Office Manager     Barbara Hinkle    Present 
My Buckhannon    Monica Zalaznik   Present 
 
Guests: Jerry Henderson; Donnie Tenney; Jody Light; Lt. Doug Loudin; Eric Robinson; Greg Kelley; 
Janet McCulhill; Capt. Joey Baxa; Jennie Barnette; Pat A. Brake. 
 
         City of Buckhannon Consolidated Public Works Board 

7:30 AM Thursday, May 22, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Reciting of the Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 04/24/2025 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

a. Donnie Tenney, Buckhannon-Upshur Farmer’s Market 
i. Signage at Jawbone Park 

b. Greg Kelley 
i. Resident concerns with traffic on Marion Street (state highway) and the city street 

intersections 
c. Jim Stalnaker, WV Classic Wheels Car Club 
d. Jody Light, Almost Heaven BBQ Bash 

 
7. Financial Report – Director of Finance Amberle Jenkins 

a.   Draft CPWB Budget FY 2025/2026 
 

8. Department Report – Street Department & Parks Superintendent Brad Hawkins 
 

9. Old Business Discussions 
a. Downtown Parking Map- City Attorney Directed by Council to Revisit the Parking 

Enforcement Ordinances 
 

10. New Business Discussions: 
a.  Resident Request trial period LED Solar Powered Flashing Stop Sign at the Camden Ave & 

Marion Street 
intersection 

b. Resident Request Speed Bumps on Pocahontas Street 
c. Resident Request for City Recommendation to the WVDOH to reduce speed limit on 

Marion Street 
d. Event Request Form to Require an Incident Action Plan (IAP), including an Emergency 

Response Plan (ERP) for events that attract large groups of attendees and street closures 
e. Amending the Event Request Blast From the Past Car Show to Require IAP including ERP 



f. Amending the Event Request BBQ Bash Road Closure Corner of S. Florida & Madison to 
corner by BFD Entrance Reason for Closure: Pedestrian Crossing for BBQ Teams, Cornhole 
Tournament & Cake Decorating Contest 

g. To Paint Marked Pedestrian Crosswalk at S. Florida Street -Public Safety Complex to 
Jawbone Park 

h. Event Request-Special Olympics Color Fun Run at Poundstone River Walktrail on 
06/28/25 10am 
 

11. Report of Events, Correspondence, and Information 
a. Notice Accepting Applications for the Position of One Seasonal Park Attendant 
b. Agreement for Third-party Towing Services -Central Towing & Salvage 
c. Survey Letter Vehicle Parking along Reger Avenue 
d. Approved WVDOH MM109 Permits for Main Street Closure for the Blast from the Past 

Show 
e. Addressing/Mapping Verification Letter: Duplex at 96 East Main Street, Suite 200 (Top 

Floor) Suite 100 (Bottom 
  Floor) 

 
12. Board Members’ Remarks and Announcements 

 
13 Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on Monday, May 16, 2025.  *Those who participated in this 
meeting virtually used this link: https://global.gotomeeting.com/join/376934309, or by phone at +1 (872) 240-
3212, access code: 376-934-309. 
 
1. Call to Order: At 7:31 a.m., Mayor Robbie Skinner called the May 22, 2025, meeting of the 
Buckhannon Consolidated Public Works Board to order. 
 
2. Moment of Silent Reflection—Mayor Skinner invited those in attendance to a moment of silent 
reflection.  
 
3. Pledge of Allegiance—Mayor Skinner invited those in attendance to recite the Pledge of 
Allegiance. 
 
4. Approval of Previous Meeting Minutes: 04/24/2025 - Mayor Skinner recognized that the 
meeting minutes of 04/24/2025 were available for consideration and asked for corrections or 
approval as presented. 
 
Shobe/Waldo motioned to approve the minutes of the meetings of 04/24/2025 as presented.  
The motion carried. 
 
5. Public Comment—Motion to Open & Close Requested 
 
Reger/Zuliani motioned to close the Public Comment section of the agenda.  The motion 
carried. 

 
6. Recognition of Guests 
a. Donnie Tenney, Buckhannon-Upshur Farmer’s Market 

i. Signage at Jawone Park 
Donnie Tenney of the Buckhannon-Upshur Farmer’s Market was recognized for presenting a 
sample of the permanent sign that his group had created for use at Jawbone Park to designate the 
reserved parking spots for the members of the Buckhannon-Upshur Farmer’s Market on Fridays 
from June 1st through October 31st of each year. A discussion regarding the parking habits of the 
residents who use the designated spots Monday through Thursday, still using them on Friday, even 
with the signage.  The board offered suggestions, including the Buckhannon-Upshur Farmer’s 
Market approaching businesses that are most likely to have employees who use the parking lot, 
which Mr. Tenney agreed to.  Mr. Tenney then asked for a clarification of liability insurance for the 
vendors.  Mayor Skinner explained that it was up to the Buckhannon-Upshur Farmers’ Market to 
prove their coverage and deal directly with the members of their group. The final item he discussed 
was a potential grant his group may receive for additional signage.  Mayor Skinner advised him to 
provide the artwork to the city for approval and for a possible partnership with the city. 
 
Shobe/Waldo motioned to approve the No Parking signs as presented.  The motion carried. 
 



 
 
 
b. Greg Kelley 
        i.   Resident concerns with traffic on Marion Street (state highway) and the city street 
intersections. 
 
Greg Kelley, a resident of Pocahontas Street, was recognized and spoke of the recent accident at the 
intersection of Camden Avenue and Marion Street.  He asked the board to consider adding a 
blinking component to the stop signs and requesting the WVDOH to lower the speed limit on 
Marion Street back to 25 miles per hour.  He also asked about adding speed bumps to Pocahontas 
Street.  Mayor Skinner noted that speed bumps would harm the fire trucks and all first responders.  
Discussion took place with attendee Pat Brake participating. 
 
Without objection, 10. New Business items a. through g. were moved to the table for possible action. 
 
a.  Resident Request trial period LED Solar Powered Flashing Stop Sign at the Camden Ave & 
Marion Street 
intersection 
 
Reger/Shobe motioned to approve purchasing and installing four new LED Solar-Powered 
Flashing Stop Signs at the intersection of Camden Avenue and Marion Street. The motion 
carried. 
 
b. Resident Request Speed Bumps on Pocahontas Street 
 
No motion was offered on this item; therefore, the motion died. 
 
c. Resident Request for City Recommendation to the WVDOH to reduce speed limit on 
Marion Street 
 
Waldo/Zuliani motioned to request that the WVDOH lower the speed limit on Marion Street 
from 35 mph to 25 mph. The motion carried. 
 
Jim Stalnaker, WV Classic Wheels Car Club – Mr. Stalnaker was not present.  BFD Captain Joey 
Baxa explained that first responders were concerned about the event's lack of an executed IAP 
(Incident Action Plan). We would have a much safer and well-organized event if one were provided. 
Discussion took place. 
 
d. Event Request Form to require an Incident Action Plan (IAP), including an Emergency 
Response Plan (ERP) for events that attract large groups of attendees and street closures 
 
Mr. Reger suggested that the city develop a standard Incident Action Plan (IAP) that event 
organizers should include in their planning. 
 
Zuliani/Waldo recommended that the City of Buckhannon develop an Incident Action Plan 
(IAP), including an Emergency Response Plan (ERP), which all event organizers must follow.  
The motion carried. 
 
e. Amending the Event Request Blast from the Past Car Show to Require IAP, including 
ERP - A discussion occurred. 



 
Shobe/Zuliani motioned to approve amending the Event Request Blast from the Past Car 
Show to require an IAP, including an ERP.  The motion carried. 
 
f. Jody Light, Almost Heaven BBQ Bash—Jody Light was recognized for discussing her 
event's need to temporarily close Florida Street.  A discussion took place, including input from BFD 
Captain Joey Baxa.  Mayor Skinner recommended that we leave the Event Request as is, 
understanding that no hard barricades will be used.  No objection were given. 
 
Agenda Item f. Amending the Event Request BBQ Bash Road Closure Corner of S. Florida & 
Madison to corner by BFD Entrance Reason for Closure: Pedestrian Crossing for BBQ Teams, 
Cornhole Tournament & Cake Decorating Contest 
 
No motion was offered on this item; therefore, the motion died. 
 
Agenda Item g. To Paint Marked Pedestrian Crosswalk at S. Florida Street -Public Safety 
Complex to Jawbone Park  
 
Zuliani/Waldo motioned to paint a marked pedestrian crosswalk at S. Florida Street -Public 
Safety Complex to Jawbone Park.  The motion carried.  
 
7. Financial Report – Director of Finance Amberle Jenkins – Amby Jenkins presented an 
overview of the financial reports. 
 
Shobe/Waldo motioned to accept the financial report as presented.  The motion carried. 
 
 
 

 
 
 



 

 



 
 
 

 
 

 



 
 
i. Draft CPWB Budget FY 2025/2026 - Amby Jenkins presented the draft CPWB Budget FY 
2025/2026 to the board. 
 
Shobe/Zuliani motioned to accept the CPWB Budget FY 2025/2026 as presented.  The 
motion carried. 
 
 

 
 



 
 
8. Department Report – Street Department & Parks Superintendent Brad Hawkins – Brad 
Hawkins presented the following: 
 

 We have been working on the Strawberry Festival 
 The paving contractor has completed Upper Dr., Lower Dr., and Rustic Ave. 
 We have paved the Pickleball Court at City Park to make it wider and are now waiting 30  
days before it can be sealed and striped. Hopefully, the contractor can seal and paint the court 
during the second week of  June, depending on the weather.  
 We are removing a big Maple tree at the corner of Pavilion 1 at NBRFP.  A fork of the tree 
fell on Monday night or Tuesday morning, and brushed the end of the pavilion, leaving some 
minor damage.  We found that the trunk of the tree is like a sponge.  
 We have hired Carl Weaver back as the Park Attendant   
 The playground at City Park has been repaired 
 Doing regular repairs to all city parks 

 
A discussion took place about the completion of City Park project. Recorder Sanders asked that the 
Street Department let us know when it is complete. 
 
Jay Hollen reported that the Army Corps of Engineers had responded to his questions about pulling 
trees from the Buckhannon River. They said no federal permits would be required, but state and 
local permits would. A discussion will take place at a future meeting.  
 
9.   Old Business Discussions 
a. Downtown Parking Map- City Attorney Directed by Council to Revisit the Parking 
Enforcement Ordinances – Recorder Sanders noted the City Council has responded to this 
recommendation and is working with the City Attorney on the parking enforcement issues.  
 
10. New Business Discussions: 
a.  Resident Request trial period LED Solar Powered Flashing Stop Sign at the Camden Ave & 
Marion Street intersection – Action taken earlier in the meeting. 
 
b. Resident Request Speed Bumps on Pocahontas Street – Action taken earlier in the 
meeting. 
 
c. Resident Request for City Recommendation to the WVDOH to reduce speed limit on 
Marion Street – Action taken earlier in the meeting. 
 
d. Event Request Form to Require an Incident Action Plan (IAP), including an 
Emergency Response Plan (ERP) for events that attract large groups of attendees and street 
closures – Action taken earlier in the meeting. 
 
e. Amending the Event Request Blast From the Past Car Show to Require IAP including 
ERP – Action taken earlier in the meeting. 
 
f. Amending the Event Request BBQ Bash Road Closure Corner of S. Florida & Madison 
to corner by BFD Entrance Reason for Closure: Pedestrian Crossing for BBQ Teams, Cornhole 
Tournament & Cake Decorating Contest – Action taken earlier in the meeting. 
 
g. To Paint Marked Pedestrian Crosswalk at S. Florida Street -Public Safety Complex to 
Jawbone Park – Action taken earlier in the meeting. 



h. Event Request-Special Olympics Color Fun Run at Poundstone River Walktrail on 
06/28/25 10am – A discussion took place regarding this item. 
 
Shobe/Waldo motioned to approve the Event Request from the Special Olympics Color Fun 
Run at Poundstone River Walktrail on 06/28/25 10 AM.  The motion carried. 
 
11. Report of Events, Correspondence, and Information – Recorder Sanders reviewed the 
following with the Board.  A discussion on some items took place with no action taking place. 
 
a. Notice Accepting Applications for the Position of One Seasonal Park Attendant 
 
City of Buckhannon Accepting Applications for the Position of One Seasonal Park Attendant 
The City of Buckhannon Street Department will be accepting applications for one seasonal Park 
Attendant for maintenance and cleaning of all City of Buckhannon owned parks.  

         Applicants must be 18 years of age or older 
         Possess a valid WV driver’s license  
         Able to lift 50 pounds 
         Applicants are subject to drug test and background check 
         Must be willing to work split shifts and weekends 

Applications may be obtained at City Hall, 70 E Main St, Buckhannon WV, Mon-Fri 8:30 am to 4:30 
pm.  The deadline to receive applications in City Hall is May 16, 2025 at 4:30 p.m. 
Successful candidate will commence employment on or about May 19, 2025 and continue until October 
31, 2025. 
The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all 
qualified persons. 
 
b. Agreement for Third-party Towing Services -Central Towing & Salvage 
 

 



 
 
c. Survey Letter Vehicle Parking along Reger Avenue 
 
Dear Resident: 
You are receiving this survey letter regarding vehicle parking along Reger Avenue in the City of Buckhannon. 
 
Residents have approached the City to consider eliminating the option of parking vehicles along Reger 
Avenue. 
 
The Consolidated Public Works Board of the City of Buckhannon has asked that the residents living along 
Reger Avenue be surveyed to assist them in making a decision about this matter.   
 
This survey has been mailed to Reger Avenue residents listed with City utility accounts.   
 
Please complete the survey questions below and return them to the City of Buckhannon in the self-addressed 
stamped envelope provided by May 20, 2025.   
 
If the survey is not returned, it will be assumed that you have no preference, for or against changing vehicle 
parking along Reger Avenue. 
 
Your participation is appreciated. 
 
Respectfully, 
Consolidated Public Works Board Members 
----------------------------------------------------------------------------------------------------------------------------------- 
Please check one. 
Do you currently have off-Avenue parking (driveway) at your residence on Reger Avenue? Yes____   No____ 
 
Do you currently utilize parking your vehicle(s) along the Avenue? Yes____   No____ 
 
If yes, how many vehicles do you own? _____________ 
 
Do you believe that parking along Reger Avenue should be eliminated? Yes____   No____ 
 
Please add any additional information that you believe would be helpful for the Board Members to 
consider:_________________________________________________________________________________
______________________________________________________________________________________ 
(Any additional information can be added or placed on the back) 
 
d. Approved WVDOH MM109 Permits for Main Street Closure for the Blast from the Past 
Car Show- Permit Number 07-2025-7225 
 
e. Addressing/Mapping Verification Letter: Duplex at 96 East Main Street, Suite 200 
(Top Floor) Suite 100 (Bottom Floor) Erasmo Rizo  
 
12. Board Members’ Remarks and Announcements 
Nancy Shobe: Mrs. Shobe asked about the effectiveness of the purchased concrete barriers for 
traffic control, and a discussion took place. 
 
Jack Reger: Mr. Reger feels good about the actions taken regarding Camden Avenue and Marion 



Street.  He also noted that weeds were starting to appear along the curbs and coming out of the 
drains.  Mr. Crosten will look into it. 
 
Robert Zuliani: Mr. Zuliani thanked the Street Department for their work during the WV 
Strawberry Festival, especially with the heavy rains. 
 
Mark Waldo: Mr. Waldo agreed with Mr. Zuliani regarding the Street Department's work during 
the WV Strawberry Festival.  
 
13. Declaration of Adjournment 
 
At 8:58 a.m., Reger made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                        _______________________________________________ 
 
City Recorder Randall H. Sanders                      ___________________________________________ 
 


