
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, August 21, 2025, at 
7:30 a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Mayor       Robbie Skinner   Present 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
City Engineer      Jay Hollen    Present 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present 
Board Member     Mitchell Shaw    Present 
Director of Public Works   Ethan Crosten    Present 
Sanitary Superintendent   Cody Tenney   Present 
City Attorney     Tom O’Neill   Present 
 
Guests: Crystal Shaw, Sanitary Board member appointee. 
 
                                            City of Buckhannon Sanitary Board Meeting Agenda 

7:30 AM Thursday, August 21, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 07/17/2025 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

a. Potesta & Associates, Inc. 
 

7. Financial Report – Director of Finance, Amberle Jenkins 
a.    July 2025 

 
8. Department Report –Sanitary Department Superintendent Cody Tenney 

a. Plant Operations & Test 
b. Maintenance Crew 
c. Line Crew #1 
d. Line Crew #2 
e. Waste Water Treatment Plant Study 
 

9. Stormwater Management Discussions 
a. Executive Session – Property Matters Per WV Code § 6-9A-4 

  
10. Business Discussions: 

a. Discussion/Possible Action Advertisement Maintenance Assistant Position 
 

11. Report of Events, Correspondence, and Information 
a. Notice Advertisement for Bids (1) New Hydraulic Excavator 
b. Resident Expressing Gratitude to Sanitary Dept Crew 
c. WVPSC 811 Advisory Notice 
d. Tennerton P.S.D. Meeting Minutes-Jul 2025 
 

12. Board Members’ Remarks and Announcements 
 
13. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on August 15, 2025. *Those who participated in this meeting virtually 
used this link: https://global.gotomeeting.com/join/743314989, or by phone by calling (669) 224-3412, access code: 743-
314-989. 
 



1. Call to Order: At 7:31 a.m., Mayor Robbie Skinner called the August 21, 2025, meeting of the 
Sanitary Board to order.  
 
2. Moment of Silent Reflection – Skinner invited those in attendance to join in silent reflection.  
 
3. Pledge of Allegiance – Skinner led those in attendance in the Pledge of Allegiance. 
 
4. Approval of Previous Meeting Minutes: 07/17/25 - Skinner recognized that the minutes for 
07/17/25 were available for consideration and asked for corrections, additions, or approval as 
presented. 
 
Shaw/Loftis motioned to approve the minutes from the previous meeting of July 17, 2025, as 
presented.  The motion carried. 
  
6. Public Comment—Motion to Open & Close Requested - Skinner noted that no one was 
present to address the Board, so no action was necessary. 
 
7. Recognition of Guests – Mayor Skinner welcomed Crystal Shaw, who is the new Sanitary Board 
Member appointee. 
 
8. Financial Report – Director of Finance Amberle Jenkins  
a.   July 2025 – Mrs. Jenkins presented the July 2025 financial report, followed by a brief Q&A 
session. 
   

 



 
 

 



 

 

 
 



 
 

 



 
 

 



 

 
 

 
 

 



 
 

 



 
 
Loftis/Shaw motioned to accept the financial reports as presented.  The motion carried.   
 
8. Department Report – Cody Tenney provided the following reports: 
a. Plant Operations - The plant has been operating well throughout this period with no 
exceedances.  
 

 
 



 
 
b. Maintenance Crew – The Maintenance Crew has finished the upgrade at our Island Avenue 
Pump Station. The only thing remaining is for Mon Power to switch the power over to the new 
control panel.  They have pulled the gearbox for the Paddle Drive, and it has been sent off to be 
rebuilt.  We have started ordering materials for Mon Street Pump Station upgrade. The wet well at 
this station is in pretty bad shape with significant concrete deterioration.  
 
c. Line Crew #1 - Garrett’s crew has fixed a sinkhole on a storm line near 98 West Lincoln Street. 
They have made a sewer tap at 933 Shawnee Drive for a double-wide being set.  
They worked on cutting down our bypass at our headworks to accommodate more flow in high-
flow conditions. They are working on replacing a small section of storm sewer on Gate Street. 
 
d. Line Crew #2 - Scott’s crew has finished a Sewer Upgrade between Tucker St and College Ave. 
We have ordered the Materials for Henry Street, and they will be starting that project when they 
arrive. 
 
e. Waste Water Treatment Plant Study – Potesta & Associates had no representative in 
attendance, so no discussion took place. 
 
9. Stormwater Management Discussions 
a. Executive Session – Property Matters Per WV Code § 6-9A-4 
 
At 7:42 a.m., Shaw/Loftis/motioned to move into an Executive Session – Property Matters 
Per WV Code § 6-9A-4.   The motion carried. 
 
At 8:23 a.m., Loftis/Shaw motioned to leave the Executive Session.  The motion carried. 
 
Mayor Skinner noted that at 8:23 a.m., the Board had left an Executive Session where property 
matters were discussed.  No decisions were made. 



 
10. Business Discussions: 
a. Discussion/Possible Action Advertisement Maintenance Assistant Position – Cody Tenney 
provided an overview of the need to advertise. 
 

City of Buckhannon 
Sanitary Department 

Maintenance Assistant 
 

The City of Buckhannon’s Sanitary and Storm Department is looking to add a full-time Maintenance Assistant. This 
department is responsible for the operation, maintenance, and expansion of the City’s sewer and storm water 
infrastructure. This an excellent opportunity to start rewarding career and grow your own skills. Job requirements 
are as follows: 

1. Title: Maintenance Assistant 

2. Educational Requirements: High School Diploma or GED 

3. Requirements:  
 Ability to lift between 50-100lbs regularly. 
 Ability to work in tight spaces and occasionally in unpleasant conditions due to nature of work 
being performed 
 Must be able to maintain safety precautions on job site.  
 Must be dependable, punctual and proactive. 
 Must have the capability of working within a team. 
 Must have valid West Virginia driver’s license  
 Must pass a Pre-employment drug test and random drug tests 

4. Preferred Qualifications: 
 Journeyman Electrical License highly preferred 
 Class 1 wastewater operator licensing highly preferred or ability / willingness to obtain 
 Experience operating machinery 
 Class A CDL  
 

5. Job Duties (including but not limited to): 
 Complete daily, weekly, and monthly routine checks of equipment and plant facilities 
 Maintain sewage lift stations including plumbing, electrical wiring, pumps, valves, property, e 
 Maintain sewage treatment plant motors, pumps, plumbing, gear boxes, equipment, etc,  
 Complete capital improvement projects including adding treatment process, upgrading treatment 
processes, improving property, site development 
 Mow, trim and maintain plant and pumpstation grounds 
 Provide contract support for various projects 
 Repair equipment, parts, and buildings as problems arise 
 Trouble shoot electrical issues at pump stations, plant facilities, and equipment. 
 Occasional weekend, evening and holiday availability 
 Clean and maintain city vehicles, equipment and tools 
 Assist in other jobs and activities are required in day-to-day operation  

6. Job Benefits and Compensation: 
 Hourly rate of $15.00 per hour depending on combination of education, skills, qualifications.  
 Full City benefits including insurance, retirement, sick time and vacation time. 
 Annual work boot allowance 
 Work clothing provided 

7. How to apply: 
1. Visit Buckhannon City Hall at 70 East Main Street, Buckhannon, WV 26201 for 

an application.  
2. Complete Application and return it to City Hall or mail it marked ‘Attention: 

Buckhannon Sanitary Board’ 
3.  Applications are due by Friday, September 19, 2025 at 4:00pm. 

 
 
At 8:26 a.m., Shaw/Loftis motioned to move into an Executive Session – Personnel Matters 
Per WV Code § 6-9A-4.   The motion carried.  
 
At 8:43 a.m., Loftis/Shaw motioned to leave the Executive Session.  The motion carried. 
 
Mayor Skinner noted that at 8:43 a.m., the Board had left an Executive Session where personnel 
matters were discussed.  No decisions were made. 
 



Shaw/Loftis motioned to approve advertising for a Maintenance Assistant position.  The 
motion carried.   
 
11. Report of Events, Correspondence, and Information – Skinner reviewed the following with 
the Board: 
a. Notice Advertisement for Bids (1) New Hydraulic Excavator 
 

A DV E RT IS E M E NT  F O R B I DS  
B UC KH AN NO N S A NI T A RY  B O A RD 

H Y DR AU L I C  EX C AV AT O R 
 
 

T h e  B uc k h a n n o n  S a n i t a ry  B o a rd  w i l l  ac c e p t  s e a l e d  b i d s  f o r  a  hy d r a u l i c  e x c av a t o r  a t  C i t y  Ha l l  a t  7 0  
E a s t  M a i n  S t r e e t ,  B u c k h an n o n ,  WV  2 6 2 0 1  u n t i l  1 : 00  P M L P T  o n  S e p t em b e r  10 ,  2 0 2 5 ,  a t  w h i c h  t im e  
a l l  b i d s  wh i c h  h a v e  b e e n  r e c e i v e d  s h a l l  b e  p u b l i c l y  o p e n e d  a n d  r e a d  a l o u d .  B i d s  s h a l l  i nc l u d e  
t h o s e  t h r o u g h  a n d  o r i g i n a t i n g  f r om  p u r c h as i n g  c o o pe ra t i v es   
 
C h a ra c t e r i s t i c s  o f  t h e  e q u i p m e n t  t o  b e  p r o v i d e d  by  t h i s  b i d  a r e  as  f o l l o ws .  

  Ne w ,  t r a c k e d ,  h y d r a u l i c  e x c av a t o r  o f  a  s t a n d a r d  m an u f a c t u r e  by  t h e  c o m p a ny  re p re s e n t e d  
b y  t h e  v e n d o r  s u b m i t t i n g  b i d .  

  2 8 , 0 0 0 - p o u n d  we i g h t  c l a s s .  
  M a x im u m t ra n s p o r t  w i d t h  o f  8 ’ - 6 ” .  
  L o n g  s t i c k /  a r m .   ( 9 ’ - 1 0 ” )  
  L o n g  u n d e rc a r r i a g e .   ( 1 2 ’ - 0 ” )  
  A u x i l i a r y  h y d r a u l i c s  f o r  s p e c i a l  s t i c k /  a rm  m o u n t e d  a t t ac h m e n t s .  
  2 4 ”  t r i p l e  g r o u s e r  t r a c k s .  
  3 0 ”  s e v e r e  d u t y  b u c k e t  w i t h  r o c k  t e e t h  a n d  f l a t  t e e t h .  ( . 6 0  c u  y d  c a p ac i t y )  
  H i g h  v i s i b i l i t y ,  e n c l os e d ,  e n v i r o n m e n t a l l y  p r o t e c t e d  c a b .  ( A i r  c o n d i t i o n i n g )  
  M e e t s  a l l  O S HA  s a f e t y  s t a n d a r d s .  
  O E M h y d r a u l i c  Q u i c k  c o up l e r  f o r  a t t a c hm e n t s .  
  De l i v e re d  t o  t h e  B uc k h a nn o n  S e w e r  P l a n t .  

 
B i d d e r  m us t  p r o v i d e  t h e  f o l l o w i n g  i t em s .  

    M us t  p ro v i d e  d o c um e n t ed  1 0  y e a rs  o f  r e p u t a b l e  s a l e s  a n d  s e r v i c e ,  p r i o r  t o  b i d .  
  B i d  p r i c e  o f  ex c av a t o r  d e l i v e re d  t o  B uc k h a n n o n  S ewe r  P l a n t .   B i d  s h e e t  s h a l l  i n c l u d e  

s p e c i f i c  i d e n t i f i c a t i o n  o f  t h e  e q u i p m e n t  t o  i nc l u d e :  1 )  v e n d o r ,  2 )  m a n u f ac t u re r ,  3 )  m o d e l ,  
4 )  y e a r ,  a n d  5 )  l i s t  o f  s p ec i a l  f e a t u r es .   B i d  s h e e t  i s  t o  b e  s i g n e d  by  a n  a u t ho r i z e d  
r e p r e s e n t a t i v e  o f  t h e  v e nd o r .  A  s p e c i a l  n o t e  o n  t he  c o v e r s h e e t  m u s t  i d e n t i f y  i f  t h e  b i d  
i s  th r o u g h a  p u r c h a s i n g  c o o p e r a t i v e . .  

  A v a i l a b i l i t y  o f  ex c a v a t o r  t o  i n c l u d e  a  d e l i v e r y  d a t e  i f  o r d e r e d  b y  S e p t e m b e r  18 ,  2 0 2 5 .  
  P ro d u c t  l i t e ra t u r e  i nc l u d i ng  b a s i c  s p e c i f i c a t i o ns  o f  t h e  m o d e l  ex c av a t o r  b e i n g  o f f e r e d .  
  V e n d o r  f i n a nc i n g  av a i l a b l e ,  i nc l u d i n g  i n t e r e s t  r a t e ,  m o n t h ly  p a y m e n t ,  a n d  t o t a l  

c u m u l a t i v e  p a y m e n t  f o r  v e n d o r  f i n a n c i n g  o v e r  a  6 0 -m o n t h  t e rm .  
  E q u i p m e n t  wa r r a n t y .   I nc l u d e  c a l e n d a r  t i m e ,  o p e r a t i n g  t im e ,  a n d  c om p o n e n t s  c ov e r e d  b y  

w a r r a n t y .  
  L o c a t i o n  o f  a n d  d i s t a n c e  f r o m  B uc k h a n n o n  o f  c l os es t  f u l l - s e r v i c e  s a l es ,  p a r t s ,  a n d  

s e rv i c e  c e n t e r  f o r  e q u i p me n t  m a n u f ac t u r e r .  
  Na m e ,  l oc a t i o n ,  a n d  t e l e ph o n e  n u m b e r  o f  t h r e e  c u s t o m e rs  i n  t h e  B u c k h a n n o n  v i c i n i t y  wh o  

h a v e  r e c e n t l y  p u rc h as e d  a  s im i l a r  p i ec e  o f  e q u i pme n t .  
  Up o n  re q u e s t ,  t h e  v e n d o r  s h a l l  m a k e  a  hy d r a u l i c  e x c a v a t o r ,  s im i l a r  t o  t h e  e qu i p m e n t  b i d ,  

a v a i l a b l e  t o  t h e  B uc k h a n n o n  S a n i t a ry  B o a rd  f o r  o p e r a t o r  e v a l u a t i o n  a n d  t r i a l  u s e .   T h e  
l o c a t i o n  f o r  t h i s  t r i a l  s h a l l  b e  w i t h i n  5 0  m i l es  o f  B uc k h a n n o n  a n d  a t  a  l oc a t i o n  s u i t a b l e  t o  
a l l o w  re a s o n a b l e  o p e r a t i on  o f  t h e  m a c h i n e  t o  t e s t  i t s  o p e ra t i n g  c a p a b i l i t i es .  

 
B i d s  a r e  t o  b e  d e l i v e re d  i n  a  s e a l e d  e n v e l o p e  m a r k e d ,  A t t e n t i o n :  C o d y  T e n n e y ,  Ex c av a t o r  B i d .   I f  
t h e r e  a re  a n y  q u e s t i o n s ,  p l e a s e  c a l l  C o dy  T e n n e y  a t  3 0 4 -4 7 2 - 5 4 5 9 .    
 
T h e  B uc k h a n n o n  S a n i t a ry  B o a rd  s h a l l  ev a l u a t e  b i ds  r ec e i v e d  b a s e d  o n  p r i c e ,  f i n a n c i n g ,  e q u i p m e nt  
s p e c i f i c a t i o ns ,  o p e r a t o r  s a t i s f a c t i o n ,  s e rv i c e  av a i l ab i l i t y ,  a n d  r e f e r e n c es .   B uc k h a n n o n  res e rv es  
t h e  r i g h t  t o  r e j ec t  a n y  a n d  a l l  b i ds  a n d  t o  wa i v e  a n y  i n f o r m a l i t i es .   

 
b. Resident Expressing Gratitude to Sanitary Dept Crew 
 
I received a call from a lady who did not want to leave her name and information.  She wanted us to make 
us aware and ask that we give some kind of appreciation to the 4 sanitation dept workers who helped her 
husband yesterday on College Ave. 
 
She stated that her husband is in his 70s, has thin skin and is on blood thinners.  He fell in the driveway 
yesterday and his head was bleeding alot.  The 4 workers saw and immediately jumped into action with 
their own first aid kit.  The called for help, called the wife, put the dog back in the house and saved her 
husband.  If it weren't for them he may not be here.  She and her daughters are beyond grateful for all 
they did.  She would love it if there was some way they could be recognized for it, if we do any kind of 
recognition certificates or anything.  When they got back home they offered to buy them lunch, but the 
workers said they had eaten, so they brought them out ice cream instead.    

- Utility Board Clerk 
 
 
 
 
 
 
 



c. WVPSC 811 Advisory Notice 
 

 
 
d. Tennerton P.S.D. Meeting Minutes-July 2025- The P.S.D.’s meeting minutes were distributed to 
the board members as information sharing between the COB and the P.S.D’s 
 
12. Board Members’ Remarks and Announcements 
 
Phil Loftis: Mr. Loftis inquired about the notification procedure in the event of service disruptions 
with the sanitary system.  Amberle Jenkins explained the procedure. 
 
Mitchell Shaw: Mr. Shaw announced that he is stepping down from the Sanitary Board as he now 
feels comfortable with the timing. He has appreciated the opportunity to serve. 
 
Crystal Shaw noted that she appreciates the opportunity to serve in this capacity.  Cody Tenney 
invited her to tour the sanitary facilities in the near future. 
 
Mayor Skinner discussed holding the next Sanitary Board meeting at the facility.  Unless we hear 
otherwise, it will be held there at 8:30 a.m. on September 18, 2025    
 
No other comments were offered. 
 
13.  Declaration of Adjournment 
 
At 8:49 a.m., Shaw made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                            _________________________________________________ 
 
City Recorder Randall H. Sanders                               ______________________________________________ 
 


