
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, November 20, 2025, at 
7:30 a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Mayor       Robbie Skinner    Present - GTM 
City Recorder      Randy Sanders    Present  
Assistant Recorder/Director of Finance  Amberle Jenkins    Present  
City Engineer      Jay Hollen     Present - GTM 
Mayor’s Office     Barbara Hinkle    Present 
Board Member     Phil Loftis     Present 
Board Member     Crystal Shaw     Present 
Director of Public Works   Ethan Crosten     Present 
Sanitary Superintendent   Cody Tenney    Present 
 
Guests: None 
 
                                                City of Buckhannon Sanitary Board Meeting Agenda 

7:30 AM Thursday, November 20, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 10/16/2025 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

 
7. Financial Report – Director of Finance, Amberle Jenkins 
 
8. Department Report –Sanitary Department Superintendent, Cody Tenney 

a. Plant Operations & Test 
i. Compliance Evaluation Inspection (CEI) Report & Response 

b. Maintenance Crew 
c. Line Crew #1 
d. Line Crew #2 
e. Waste Water Treatment Plant Study 
 

9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update 
b. Approval Purchase of 6” Trailer Mounted Pump through Sourcewell Cooperative Program 

 
10. Business Discussions: 

a. Approve CityNet Fiber Optic Installation & Internet Provider 
b. Approve Trial Period Promotion of Jason Tenney to Chief Wastewater Operator 
c. Approve Trial Period Promotion of Timothy Wilson to Maintenance Crew Chief 
d. Approve Purchase Permanent Replacement Drive Gear Clarifier #1 
e. FEMA Grant: Taylor Street Storm Sewer Collection System Project 

i. Support Resolution 2025-14 
ii Designating Authorized Agent Resolution 2025-15 

f. Approve Wage Increase Lisa Lamb per Employee Classification System 
g. Approve Cancellation of December 18, 2025, Sanitary Board Meeting 

 
        11. Report of Events, Correspondence, and Information 
       a. Letter re: Outage Notification Plan Requirement by WV Public Service 
                   Commission 
                 b. Letter re: Truist Governmental Finance Revenue Bonds, Series 2019 A 
                 c. Tennerton P.S.D. Meeting Minutes-October 2025 
 
         12. Executive Session- Property Matters Per WV Code§ 6-9A-4 
 
         13. Board Members' Remarks and Announcements 
 
         14. Declaration of Adjournment 
 



This agenda was certified by Mayor Robbie Skinner on November 14, 2025. *Those who participated in this 
meeting virtually used this link: https://global.gotomeeting.com/join/743314989, or by phone by calling (669) 
224-3412, access code: 743-314-989. 
 
1. Call to Order: At 7:30 a.m., Mayor Robbie Skinner, who attended by GTM, called the November 
20, 2025, meeting of the Sanitary Board to order.  
 
2. Moment of Silent Reflection – Skinner invited those in attendance to join in silent reflection.  
 
3. Pledge of Allegiance – Skinner led those in attendance in the Pledge of Allegiance. 
 
4. Approval of Previous Meeting Minutes: 10/16/2025 - Skinner recognized that the minutes for 
10/16/2025 were available for consideration and asked for corrections, additions, or approval as 
presented. 
 
Shaw/Skinner motioned to approve the minutes from the previous meeting of October 16, 
2025, as presented.  The motion carried. 
  
5. Public Comment—Motion to Open & Close Requested - Skinner noted that no one was 
present to address the Board, so no action was necessary. 
 
6. Recognition of Guests - None 

 
7. Financial Report – Director of Finance Amberle Jenkins - Mrs. Jenkins presented the October 
2025 financial report, which replaced the incorrect report that was in the meeting packet, followed 
by a brief Q&A session. 
   

 
 
 

 



 
 

 



 

 



 
 

 
 



 
 

 
 



 
 

 
 
 

 

 



 

 



 

 
 
Loftis/Shaw motioned to accept the financial reports as presented.  The motion carried.  
 
8. Department Report – Cody Tenney provided the following reports: 
a. Plant Operations - The plant has been operating well throughout this period. 
 

 



 
 
i. Compliance Evaluation Inspection (CEI) Report & Response – Ethan Crosten presented this 
report, noting the violations and the proposed remediation plans.  A Q&A took place. 
 

  



 
 
b. Maintenance Crew – The Maintenance Crew has installed Clarifier #2, which is up and running 
with the new Bull Gear installed.  The Mon Street Pump Station is almost completed. The lining 
company came in and lined the wet well (they are scheduled to come back the 1st week of 
December to fix a few things). The new valve vault has been set, the piping and valves have been 
installed, and we are waiting for the pumps and control panel to arrive so we can begin electrical 
work.  The maintenance crew has also been working on our Pista Grit building when the weather 
has been bad. 
 
c. Line Crew #1 - Garrett’s crew has completed a minor sewer repair at 1164 Shawnee Drive.  They 
have also been working at The Mon Street Pump Station, installing the new valve vault and handling 
sewer complaints. 
 
d. Line Crew #2 – Scott’s crew has been primarily working on the Henry Street Sewer Upgrade. We 
are on the last run from Henry Street crossing into W Lincoln Street. 
 
e. Waste Water Treatment Plant Study – Ethan Crosten reported that he and Cody Tenney had 
gone through the Waste Water Treatment Plant Study to find the most critical improvements that 
have been recommended, and they came up with approximately 14 million dollars’ worth that need 
attention.  He suggested that we look at a slight rate increase soon to begin setting aside (under 
state PSC guidelines) the funding for the plant improvements that must be addressed in the near 
future.  Discussion only.  
 
9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update – Discussion deferred to Executive Session. 
 
b. Approval Purchase of 6” Trailer Mounted Pump through Sourcewell Cooperative Program 
– Cody Tenney reviewed the proposal from Sourcewell Cooperative Program for the Thompson 6” 
Trailer Mounted Pump to use in place of the rental currently used for the Taylor Street Storm Sewer 
affected area.  The rental costs $4,141.00 per month, and the new pump’s purchase price is $59,425.  
Discussion took place. 
 



 
 

 
Loftis/Shaw motioned to accept the Sourcewell Cooperative Program quote of $59,425 for 
the Thompson 6” Trailer Mounted Pump to replace the rental pump that we are currently 
using.  The motion carried.  



 
10. Business Discussions: 
a. Approve CityNet Fiber Optic Installation & Internet Provider – Amberle Jenkins provided an 
overview of the CityNet proposal, noting the buildout quote is $13,500 and the monthly service is 
$150.00. 
 

 
Loftis/Shaw motioned to approve the CityNet Fiber Optic installation for $13,500 and a 
monthly fee for fiber service of $150.00.  The motion carried. 
 
b. Approve Trial Period Promotion of Jason Tenney to Chief Wastewater Operator – Ethan 
Crosten provided an overview. 
 
Shaw/Loftis motioned to approve the trial period promotion of Jason Tenney to Chief 
Wastewater Operator.  The motion carried.  
 
c. Approve Trial Period Promotion of Timothy Wilson to Maintenance Crew Chief – Ethan 
Crosten provided an overview. 
 
Shaw/Loftis motioned to approve the trial period promotion of Timothy Wilson to 
Maintenance Crew Chief.  The motion carried.  
 
d. Approve Purchase Permanent Replacement Drive Gear Clarifier #1 – Ethan Crosten 
provided an overview. 
 
Loftis/Shaw motioned to approve the purchase of the permanent replacement of the Drive 
Gear Clarifier #1 for $90,000.  The motion carried. 
 
e. FEMA Grant: Taylor Street Storm Sewer Collection System Project 
i. Support Resolution 2025-14 – City Engineer Jay Hollen provided an overview. 
 
ii. Designating Authorized Agent Resolution 2025-15 – City Engineer Jay Hollen provided an 
overview. 
 
Loftis/Shaw motioned to approve and recommend to the City Council to approve i. Support 
Resolution 2025-14 and ii. Designating Authorized Agent Resolution 2025-15.  The motion 
carried. 
 

RESOLUTION NO. 2025-14 
 

RESOLUTION NO. 2025-14 OF THE COUNCIL OF THE CITY OF BUCKHANNON FORMALLY 
DESIGNATING SUPPORT FOR THE FEMA HAZARD MITIGATION GRANT PROGRAM (HMGP) 

GRANT FOR THE CITY OF BUCKHANNON’S 
TAYLOR STREET STORM SEWER COLLECTION SYSTEM PROJECT. 

 

 WHEREAS, the City of Buckhannon is consistently striving to make improvements to its existing 
storm sewer collection systems; and 



WHEREAS, the City of Buckhannon’s recognizes that the existing storm sewer collection system 
from Camden Avenue and the Buckhannon River between Taylor Street and Preston Street is 
experiencing difficulties in transmitting water in the respective watershed; and 

WHEREAS the City of Buckhannon has submitted an application to the West Virginia 
Emergency Management Division (WVEMD) from the Federal Emergency Management Agency 
(FEMA) Hazard Mitigation Grant Program (HMGP) to request funding for the purpose of the 
construction of a new storm sewer collection system from Camden Avenue and the Buckhannon River 
between Taylor Street and Preston Street; and 
 

WHEREAS the City of Buckhannon shall give assurance that the WVEMD’s and FEMA’s 
regulations related to the grant administration, civil rights and other applicable Federal and State laws will 
be followed; and 
 

NOW, THEREFORE, BE IT RESOLVED that the Council of the City of Buckhannon 
  
Hereby resolves to support the FEMA HMGP application associated with the request for funding 

for the purpose of the construction of a new storm sewer collection system from Camden Avenue and the 
Buckhannon River between Taylor Street and Preston Street; and  

 
Hereby recognizes the Taylor Street Storm Sewer Collection Project is consistent with the Region 

VII Hazard Mitigation Plan which states in Section 3.0 Mitigation Strategy on Page 525 under Item BUC-
3 that the City of Buckhannon will continue to “Enhance storm sewer capabilities throughout the City.”; 
and 

 
 The City Recorder shall certify the passage and adoption of this Resolution, No. 2025-14. 
 

VOTE ON RESOLUTION 

                      IN FAVOR             OPPOSED 
 

 
CERTIFICATE OF ENACTMENT 

I, Randall H. Sanders, City Recorder of the City of Buckhannon, a West Virginia municpal 
corporation, do hereby vertify tha the foregoing Resolution No. 2025-14 was lawfully passed and enacted 
by the Council of the City of Buckhannon during a regular meeting of the City Council on November 20, 
2025. 

 

Randall H. Sanders, City Recorder 



RESOLUTION NO. 2025-15 
 

RESOLUTION NO. 2025-15 OF THE COUNCIL OF THE CITY OF BUCKHANNON FORMALLY 
DESIGNATING AN AUTHORIZED AGENT FOR THE FEMA HAZARD MITIGATION GRANT PROGRAM 

(HMGP) GRANT FOR THE CITY OF BUCKHANNON’S 
TAYLOR STREET STORM SEWER COLLECTION SYSTEM PROJECT. 

 

 WHEREAS, the City of Buckhannon is consistently striving to make improvements to its existing storm 
sewer collection systems; and 

WHEREAS, the City of Buckhannon’s recognizes that the existing storm sewer collection system from 
Camden Avenue and the Buckhannon River between Taylor Street and Preston Street is experiencing difficulties in 
transmitting water in the respective watershed; and 

WHEREAS the City of Buckhannon has submitted an application to the West Virginia Emergency 
Management Division (WVEMD) from the Federal Emergency Management Agency (FEMA) Hazard Mitigation 
Grant Program (HMGP) to request funding for the purpose of the construction of a new storm sewer collection 
system from Camden Avenue and the Buckhannon River between Taylor Street and Preston Street; and 
 

WHEREAS the City of Buckhannon shall give assurance that the WVEMD’s and FEMA’s regulations 
related to the grant administration, civil rights and other applicable Federal and State laws will be followed; and 
 

WHEREAS the City of Buckhannon shall designate a Primary Contact to act on its behalf in association 
with the application and execute all necessary program documents; and 

 
WHEREAS the City of Buckhannon shall designate an Authorized Agent to execute all necessary legal 

documents and/or agreement, act on behalf of the City of Buckhannon and approve all matching funds. 
 
NOW, THEREFORE, BE IT RESOLVED that the Council of the City of Buckhannon 
  
(1) Hereby authorizes Robert N. Skinner, III, the Mayor of the City of Buckhannon, in his role as the 

Authorized Agent, to execute the said application, agreement, contract and any other necessary documents on behalf 
of the Council of the City of Buckhannon, and that he be empowered to sign the application, the contract and any 
agreement necessary to obtain these funds as the authorized official in connection with this application and 
subsequent grant; and  

 
(2) Hereby authorizes James S. Hollen, III, PE, the City Engineer of the City of Buckhannon, in his role as 

the Primary Contact, oversee the project management and project administration tasks associated with this 
application; and 
 

 (3) The City Recorder shall certify the passage and adoption of this Resolution, No. 2025-15. 
 

VOTE ON RESOLUTION 
 

                      IN FAVOR             OPPOSED 
 

 



 

CERTIFICATE OF ENACTMENT 

I, Randall H. Sanders, City Recorder of the City of Buckhannon, a West Virginia municpal corporation, do 
hereby vertify tha the foregoing Resolution No. 2025-15 was lawfully passed and enacted by the Council of the City 
of Buckhannon during a regular meeting of the City Council on November 20, 2025. 

 

Randall H. Sanders, City Recorder 

 

NOTICE OF PUBLIC HEARING 

CITY OF BUCKHANNON SUBMISSION OF FEMA GRANT APPLICATION TAYLOR 
STREET STORM SEWER COLLECTION SYSTEM PROJECT – PHASE 1 

Notice is hereby given that the Council of the City of Buckhannon (the “City”), in accordance 
with requirements of the Federal Emergency Management Agency (FEMA), will conduct a 
public hearing on Thursday, December 4, 2025, at 7:00 PM EST in Council Chambers at 
Buckhannon City Hall. 

The purpose of this hearing is to receive public comment regarding the City’s proposed 
submission of an application under the FEMA Hazard Mitigation Grant Program for funding to 
construct Phase 1 of the Taylor Street Storm Sewer Collection System Project. 

Members of the public are invited to attend and provide oral comments during the hearing.  

Written comments may also be submitted in advance or no later than the hearing date to:  

City Hall 
70 East Main Street 
Buckhannon, WV 26201 
Attn: Public Hearing – Storm Sewer Project Application 
 
By Order of the Council of the City of Buckhannon 
Honorable Robert N. Skinner, Mayor 
 
RD Class II Run Dates 11/26/25, 12/03/25 
 
f. Approve Wage Increase Lisa Lamb per Employee Classification System – Amby Jenkins 
provided an overview. 
 
Loftis/Shaw motioned to approve the Sanitary Board’s portion of a $1.00 per hour wage 
increase for Lisa Lamb per Employee Classification System.  The motion carried.   
 
g. Approve Cancellation of December 18, 2025 Sanitary Board Meeting – Mayor Skinner 
provided an overview. 
 
Loftis/Shaw motioned to approve the cancellation of the December 18, 2025 Sanitary Board 
Meeting.  The motion carried.  
 
11. Report of Events, Correspondence, and Information – Mayor Skinner discussed the 
following with the Board. 
a. Letter re: Outage Notification Plan Requirement by WV Public Service Commission 
 



 

 
 
b. Letter re: Truist Governmental Finance Revenue Bonds, Series 2019 A 



 
c. Tennerton P.S.D. Meeting Minutes-October 2025- The P.S.D.’s meeting minutes were 
distributed to the board members as information sharing between the COB and the P.S.D’s 
 
13. Board Members’ Remarks and Announcements 
Phil Loftis – Mr. Loftis spoke about a current Habitat for Humanity building project. 
Crystal Shaw – Ms. Shaw had nothing further. 
 
12. Executive Session - Property Matters Per WV Code§ 6-9A-4 
 
At 8:10 a.m., Loftis/Shaw motioned to move into Executive Session - Property Matters Per 
WV Code§ 6-9A-4.  The motion carried. 
 
At 8:51 a.m., Loftis/Shaw motioned to leave the Executive Session.  The motion carried. 
 
Mayor Skinner noted that we had left an Executive Session where we discussed property matters 
permissible by WV Code§ 6-9A-4. 
 
14.  Declaration of Adjournment 
 
At 8:52 a.m., Shaw made a motion to adjourn the regular meeting. 
 
Mayor Robert N. Skinner III                                     _________________________________________________ 
 
City Recorder Randall H. Sanders                         _________________________________________________ 
 


