
 
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  

 
A regular meeting of the Buckhannon Sanitary Board was held on Thursday, October 16, 2025, at 
7:30 a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Mayor       Robbie Skinner   Present - GTM 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present 
Board Member     Crystal Shaw    Present 
Director of Public Works   Ethan Crosten    Present 
Sanitary Superintendent   Cody Tenney   Present 
 
Guests: None 
 
                                 City of Buckhannon Sanitary Board Meeting Agenda 

7:30 AM Thursday, October 16, 2025 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 09/18/2025 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

 
7. Financial Report – Director of Finance, Amberle Jenkins 
 
8. Department Report –Sanitary Department Superintendent, Cody Tenney 

a. Plant Operations & Test 
b. Maintenance Crew 
c. Line Crew #1 
d. Line Crew #2 
e. Waste Water Treatment Plant Study 
 

9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update 

  
10. Business Discussions: 

a. Personnel-Replacement Hire 
 

11. Report of Events, Correspondence, and Information 
a. Tennerton P.S.D. Meeting Minutes-August 2025 
 

12. Board Members’ Remarks and Announcements 
 
13. Declaration of Adjournment 

 
This agenda was certified by Mayor Robbie Skinner on October 10, 2025. *Those who participated in this meeting virtually 
used this link: https://global.gotomeeting.com/join/743314989, or by phone by calling (669) 224-3412, access code: 743-
314-989. 
 
1. Call to Order: At 7:30 a.m., Mayor Robbie Skinner, who attended by GTM, called the October 16, 
2025, meeting of the Sanitary Board to order.  
 
2. Moment of Silent Reflection – Skinner invited those in attendance to join in silent reflection.  
 
3. Pledge of Allegiance – Recorder Sanders led those in attendance in the Pledge of Allegiance. 



4. Approval of Previous Meeting Minutes: 09/18/2025 - Skinner recognized that the minutes for 
09/18/2025 were available for consideration and asked for corrections, additions, or approval as 
presented 
 
Shaw/Loftis motioned to approve the minutes from the previous meeting of September 18, 
2025, as presented.  The motion carried. 
  
5. Public Comment—Motion to Open & Close Requested - Skinner noted that no one was 
present to address the Board, so no action was necessary. 
 
6. Recognition of Guests - None 

 
7. Financial Report – Director of Finance Amberle Jenkins - Mrs. Jenkins presented the 
September 2025 financial report, followed by a brief Q&A session, including a discussion 
concerning the emergency pump being used at the Taylor Street area. 
   

 
 

 



 

 
 

 



 

 

 



 

 



 
 

 

 



 

 
 

 



 
 

 



 

 
Loftis/Shaw motioned to accept the financial reports as presented.  The motion carried.  
 
8. Department Report – Cody Tenney provided the following reports: 
a. Plant Operations - The plant has been operating well throughout this period with no 
exceedances.  
 

 



 
 

 
 
b. Maintenance Crew – The Maintenance Crew continues work on Clarifier #2. To facilitate the 
installation of the new bull gear, custom components were fabricated. In addition, several other 



parts are being rebuilt and replaced.  Materials for the Mon Street Pump Station project are 
expected to arrive shortly. Once received, construction will begin soon thereafter. 
 
c. Line Crew #1 – Garrett’s crew is assisting with fabrication and painting work on Clarifier #2.  
They are beginning upgrades at the Mon Street Pump Station, starting with replacing the old valve 
vault.  They are completing a water tap installation at 50 N Spring Street and performing storm and 
sewer line repairs at 24 Gum Street.  They have been responding to and resolving sewer-related 
complaints across the service area. 
 
d. Line Crew #2 – Scott’s crew is continuing their work on the Henry Street Sewer Upgrade. 
 
e. Waste Water Treatment Plant Study – There was nothing new to report. 
 
9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update – Ethan Crosten provided an update, and the Board 
members participated in a Q&A regarding the recent stakeholders meeting. 
 
10. Business Discussions: 
a. Personnel-Replacement Hire – Discussion took place. 
 
Loftis/Shaw motioned to approve advertising for filling a mapping position.  The motion 
carried. 
 
11. Report of Events, Correspondence, and Information – Mayor Skinner discussed the 
following with the Board. 
a. Tennerton P.S.D. Meeting Minutes-August 2025-- The P.S.D.’s meeting minutes were 
distributed to the board members as information sharing between the COB and the P.S.D’s 
 
12. Board Members’ Remarks and Announcements 
 
Crystal Shaw – Ms. Shaw thanked Mr. Loftis for assisting in her new role. 
 
Phil Loftis – Mr. Loftis had nothing further. 
 
No other comments were offered. 
 
14.  Declaration of Adjournment 
 
At 7:45 a.m., Loftis made a motion to adjourn. 
 
Mayor Robert N. Skinner III                                     _________________________________________________ 
 
City Recorder Randall H. Sanders                         _________________________________________________ 
 


