
 

STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT: 

A regular meeting of the Buckhannon Colonial Arts Center Board was held on November 4, 2025 at 
5:00 p.m. at City Hall in Council Chambers with the following in attendance: 
 
Board Member, Chair    Erika Kolenich  Present 
Board Member     Randall Sanders Present 
Board Member     Morgen Miller  Present 
Board Member     John Waltz  Present 
Board Member     Tabitha Perry  Present 
Assistant Recorder & Director of Finance Amberle Jenkins Present 
CAC Employee     Bryce O’Loughlin Present 
Art Gallery Manager      Robert Howsare Absent 
City Engineer      Jay Hollen  Present 
 

City of Buckhannon Colonial Arts Center Board Meeting Agenda 
5:00 PM  Tuesday, November 4, 2025 

Council Chambers | 70 East Main Street 
1. Call to Order 
 
2. Moment of Silent Reflection 
 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 10/07/25 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

 
7. Financial Report – Director of Finance, Amberle Jenkins  

 
8. Business Discussions 

a.    Building 
i. Main Hall-Stage Floor  
ii. HVAC Update 
iii. Dimmer Lights 

                          b. Use of Space 
  i.      Continued Discussion Nicole Davis  
  ii.     BCT Tentative 2026 Schedule of Events  
  iii.   Other Requests for Discussion 

 
9. Report of Events, Correspondence, and Information 
10. Board Members’ Remarks and Announcements 
11. Declaration of Adjournment 

 
1. Call to Order:  At 5:00 p.m. Chair Kolenich called the November 4, 2025 Colonial Arts 

Center Board meeting to order. 
 

2. Moment of Silent Reϐlection:  Chair Kolenich invited those in attendance join in a moment 
of silent reϐlection.  

 
3. Pledge of Allegiance: Chair Kolenich invited those in attendance join in the Pledge of 

Allegiance. 
 

4.  Approval of the Meeting Minutes 10/07/25 

Motion Sanders/Waltz to approve the minutes of the meeting held 10/07/25.  Motion 
carried. 

5. Public Comment:  None present. 

6. Recognition of Guests: None. 

7. Financial Report:  The following information was submitted by Mrs. Jenkins. 



Revenue and Expenditures and payment of bills: 

 

 



 

 

8. Business Discussions 

a. Building: 

i.  Main Hall – Stage Floor 

Bryce O’Loughlin would like to know if Boyd Wolz-Director of Technical Theatre at WV Wesleyan 
College could take a look at the stage ϐloor and give his opinion of the ϐlooring for the stage? 

The Board Members were comfortable with Mr. Wolz taking a look at the ϐloor and giving his 
thoughts on what to do to improve or repair it.  

ii. HVAC Update 

City Engineer-Jay Hollen was present to explain the following information he submitted regarding 
his ongoing assessment and approach to replace the Main Hall HVAC unit. 

Colonial Arts Center HVAC Unit Update 
October 28, 2025 



a. Based upon the size of the theater area, it appears as if the exisƟng HVAC is undersized. The 
exisƟng unit is a 7.5-ton unit and it needs to be a 12.5-ton unit (the unit). 

b. Due to the weight of the proposed unit, it should be relocated to an area on the roof that 
shall provide adequate support as the proposed unit weighs almost twice as much as the 
exiƟng 7.5- ton unit. 

c. The area on the roof that supports the two (2) variable refrigerant flow (VRF) units, which 
is located at almost the midpoint of the building, is the best "exisƟng area" for the proposed 
unit due to the fact that the (2) eight inch (8") thick walls that extend from the basement to 
the roof were constructed during the renovaƟon phase of the project. This area will allow 
the walls to support the weight of the proposed unit rather than the exisƟng wooden roof 
trusses. 

d. The installaƟon of the proposed unit will require the relocaƟon of one (1) of the VRF units 
that was installed during the renovaƟon phase of the building and the VRF's piping, 
electrical and ductwork (if applicable) systems. 

e. The installaƟon of the proposed unit will also require that addiƟonal supply and return 
ductwork will need to be installed from the proposed unit to the exisƟng supply and return 
ductwork. 

f. However, further invesƟgaƟve work in the area of the proposed unit's installaƟon area is 
required to ensure that the exisƟng uƟliƟes in the area are not affected or can be relocated. 
This is menƟoned because there is an exisƟng bulkhead in the area near the control room 
/ sound room that contains systems that are part of the day-to-day operaƟons of the 
building. 

g. The invesƟgaƟve work, which will take some Ɵme due to the fact that building is in use and 
care must be taken around the exisƟng systems, must be completed before the renovaƟon 
project's specificaƟon and drawings can be prepared and the renovaƟon project is ready 
for adverƟsing and bidding. 

h. The exisƟng ductwork is sized so as to handle the output for the proposed unit. However, 
addiƟonal return ductwork will need to be installed and the exisƟng return ductwork will 
have to be modified in order for the HVAC system to funcƟon properly. 

1. The installation of the additional return ductwork and modification of the existing return 
ductwork will require the demolition and reconstruction of the existing drywall bulkheads 
and well as possible repairs (patching, sanding, painting, etc.) of the existing walls and 
ceiling in the areas of the ductwork. 

J. The installation of the additional return ductwork and modification of the existing return 
ductwork will require the relocation of existing stage lights, wi-fi hubs, sound system 
components, etc. as possible repairs (patching, sanding, painting, etc.) of the existing ceiling 
in the areas of the stage lights, wi-fi hubs, sound system components, etc. 

k. No esƟmate has been generated at this Ɵme. 
I. No Ɵmeline for project complete has been determined at this Ɵme. 

 

Whatever the route is with the unit, there will be need to add duct work and movement of the stage 
lighting, sprinkler system, some drywall and paint. Mr. Hollen will continue to work on this project. 

iii. Dimmer Lights: 

The Street Department Electrician is supposed to work on the dimmer lights. 

b. Use of Space 

i. Continued Discussion Nicole Davis 

Mrs. Jenkins reported that she read over the proposals and is trying to come up with an affordable 
rental quote.  She will need the schedule from BCT to determine dates the building is available.  She 
will reach out to Ms. Davis. 

ii. BCT Tentative 2026 Schedule of Events: 

March 26-29 - The Ilian, The Odyssey, and All of Greek Mythology in 99 Minutes or Less  
June 22-27 - Kids Camp - Shrek, Kids 
July 23-26 (and possibly July 29/30-August2) - School of Rock 
October 8-11 - Murder on the Orient Express 
December 10-13 - Yes, Virginia, There Is a Santa Claus 



iii. Other requests for Discussion: 

Fundraising for LMN: A few ideas were discussed during the last meeting such as possibly asking 
Wesleyan college or local businesses to sponsor $550.00 for a show.  The plan is to have three shows 
this year.  

   9. Report of Events, Correspondence, and Information: 

Board Member Sanders reported that St. Joseph Hospital is interested in a couple of 
events/fundraiser either at the Event Center or Colonial Theatre. 

Mrs. Jenkins reported that Adam Minnick (Comedy show previously held) is interested in using the 
theatre.  Mrs. Jenkins believes she will offer to rent the building to him this time. 

She would still like to do a Free Movie Night, perhaps Hanks Christmas Wish but Mr. Sanders stated 
that was already in discussion for the Event Center.   There was a brief discussion about this but the 
CAC is already booked during the timeframe they requested. 

The Song Writers class will be held on November 6th. 

10.  Board Member’s Remarks and Announcements: None. 

11. Declaration of Adjournment: There being no further business to be transacted, meeting 
adjourned at 5:31 pm. 

 

Chairperson Erika Kolenich 

 

 


