
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, January 15, 2026, at 
7:30 a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Mayor       Robbie Skinner    Present 
City Recorder      Randy Sanders    Present  
Assistant Recorder/Director of Finance  Amberle Jenkins    Present  
City Engineer      Jay Hollen     Present 
City Hall Office Manager   Barbara Hinkle    Present 
Board Member     Phil Loftis     Present 
Board Member     Crystal Shaw     Present 
Director of Public Works   Ethan Crosten     Present 
Sanitary Superintendent   Cody Tenney    Present 
 
Guests: None 
                  City of Buckhannon Sanitary Board Meeting Agenda 

7:30 AM Thursday, January 15, 2026 
Council Chambers | 70 East Main Street 

 
1. Call to Order 

 
2. Moment of Silent Reflection 

 
3. Pledge of Allegiance 

 
4. Approval of Previous Meeting Minutes: 11/20/2025, 12/18/2025 Canceled 

 
5. Public Comment – Motion to Open & Close Requested 

 
6. Recognition of Guests 

 
7. Financial Report – Director of Finance, Amberle Jenkins 

a. Possible Budget Revision 
 
8. Department Report –Sanitary Department Superintendent, Cody Tenney 

a. Plant Operations & Test 
b. Maintenance Crew 
c. Line Crew #1 
d. Line Crew #2 
e. Waste Water Treatment Plant Study 
 

9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update 

 
10. Business Discussions: 

a. Finks Run-Norwin’s Development LLC Sanitary Sewer Extension 
b. Approve Promotion of Jason Tenney to Chief Wastewater Operator 
c. Approve Promotion of Timothy Wilson to Maintenance Crew Chief 
d. Approval Purchase of Equipment Trailer through Sourcewell Cooperative Program 

 
        11. Report of Events, Correspondence, and Information 
       a. Tennerton P.S.D. Meeting Minutes – November 2025 
 
         12. Executive Session- Property Matters Per WV Code§ 6-9A-4 
 
         13. Board Members' Remarks and Announcements 
 
         14. Declaration of Adjournment 
 
This agenda was certified by Mayor Robbie Skinner on January 9, 2026. *Those who participated in this meeting 
virtually used this link: https://global.gotomeeting.com/join/743314989, or by phone by calling (669) 224-3412, 
access code: 743-314-989. 
 
1. Call to Order: At 7:31 a.m., Mayor Robbie Skinner called the January 15, 2026, meeting of the 
Sanitary Board to order.  



 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Pledge of Allegiance – Mayor Skinner led those in attendance in the Pledge of Allegiance. 
 
4. Approval of Previous Meeting Minutes: 11/20/2025, 12/18/2025 Canceled – Mayor 
Skinner noted there was no meeting on 12/18/2025.  He recognized that the minutes for 
11/20/2025 were available for consideration and asked for corrections, additions, or approval as 
presented. 
 
Loftis/Shaw moved to approve the minutes from the November 20, 2025, meeting as 
presented.  The motion carried. 
  
5. Public Comment—Motion to Open & Close Requested – Mayor Skinner noted that no one was 
present to address the Board, so no action was necessary. 
 
6. Recognition of Guests - None 

 
7. Financial Report – Director of Finance Amberle Jenkins - Mrs. Jenkins presented the 
December 2025 financial report.  Following the discussion, the Board took action on the financial 
reports. 
   

 



 

 
 



 
 

 



 

 
 

 



 
 

 
 



 

 
 

 

 



 

 
 



 

 
Loftis/Shaw motioned to accept the financial reports as presented.  The motion carried. 
 
a. Possible Budget Revision – Amberle Jenkins presented an overview of the Sanitary Budget 
Revision #1. 

 



Loftis/Shaw moved to approve the Sanitary Budget Revision #1 as presented.  The motion 
carried. 
 
8. Department Report – Cody Tenney provided the following reports: 
a. Plant Operations - The plant has been operating well throughout this period. 
 

 

 
 

 



 
 
b. Maintenance Crew – Regarding the Mon Street Pump Station, we have received the new control 
panel and pumps, and are planning to upgrade the electrical when the weather permits.  The crew 
has also been working on our Pista Grit building when the weather has been bad. 
 
c. Line Crew #1 - Garrett’s crew repaired a failing drop inlet on South Florida Street, and they have 
been handling sewer complaints. 
 
d. Line Crew #2 – Scott’s crew has been primarily working on the Henry Street Sewer Upgrade. 
They are on the last run from Henry Street crossing into W. Lincoln Street. 
 
e. Waste Water Treatment Plant Study – Nothing new to report. 
 
No further updates were provided. 
 
9. Stormwater Management Discussions 
a. Taylor Street Storm Sewer Update – Discussion deferred to Executive Session. 
 
10. Business Discussions: 
a. Finks Run-Norwin’s Development LLC Sanitary Sewer Extension – Director of Public Works 
Ethan Crosten reported that Norwin’s Development LLC has requested a sanitary sewer extension 
to serve five buildings on Finks Run. The proposed extension would require a pump station. 
Concerns had previously been raised with the developer, and the Health Department has since 
determined that the developer's initial proposal was not permissible. As a result, no Board action is 
required at this time.  An Alternative Main Line Extension Agreement has been submitted to the PSC 
and is included in the meeting packet. Norwin’s is now working with CEC on the design required for 
Health Department permitting. This item was presented for information only. 
 

 



 
 
b. Approve Promotion of Jason Tenney to Chief Wastewater Operator - Ethan Crosten 
presented the reasons he is requesting this personnel classification. 
 
c. Approve Promotion of Timothy Wilson to Maintenance Crew Chief - Ethan Crosten presented 
the reasons he is requesting this personnel classification. 
 
Loftis/Shaw moved to approve the promotion of Jason Tenney to Chief Wastewater Operator 
at a new wage of $29.28 per hour, and Timothy Wilson to Maintenance Crew Chief at a new 
wage of $26.62 per hour.  The motion carried. 
 
d. Approval Purchase of Equipment Trailer through Sourcewell Cooperative Program – Cody 
Tenney provided the overview of this agenda item. 
 
Shaw/Loftis moved to approve the purchase of an equipment trailer through the Sourcewell 
Cooperative Program and an anticipated cost of approximately $50,000 to $55,000.  The 
motion carried. 
 
11. Report of Events, Correspondence, and Information – Mayor Skinner discussed the 
following with the Board. 
a. Tennerton P.S.D. Meeting Minutes-November 2025- The P.S.D.’s meeting minutes were 
distributed to the board members as information sharing between the COB and the P.S.D’s 
 
12. Executive Session - Property Matters Per WV Code§ 6-9A-4 
 
At 7:43 a.m., Shaw/Loftis moved to enter an Executive Session to discuss property matters 
per WV Code§ 6-9A-4.  The motion carried. 
 
At 8:20 a.m., Loftis/Shaw motioned to leave the Executive Session.  The motion carried. 
 
Mayor Skinner noted that the Board had left an Executive Session where the Board discussed 
property matters and no decisions had been made. 
 
13. Board Members’ Remarks and Announcements 
Phil Loftis – Mr. Loftis had nothing further. 



Crystal Shaw – Ms. Shaw had nothing further. 
 
14.  Declaration of Adjournment 
 
At 8:21 a.m., Shaw/Loftis made a motion to adjourn the regular meeting.  The motion 
carried. 
 
Mayor Robert N. Skinner III                                     _________________________________________________ 
 
City Recorder Randall H. Sanders                         _________________________________________________ 
 


