
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Water Board was held on Thursday, March 12, 2026, at 7:30 
a.m. in Council Chambers at City Hall. The following were in attendance (GTM is attendance by 
GoToMeeting):  
 
Robbie Skinner    Mayor      Present 
Randy Sanders    City Recorder    Present - GTM 
Scott Randall     Board Member    Present 
Don Nestor     Board Member    Present - GTM 
Erasmo Rizo     Board Member    Present 
Tom Rolenson    Water Department Superintendent Present 
Jay Hollen     City Engineer    Present - GTM 
Ethan Crosten    Director of Public Works  Present 
Amberle Jenkins    Asst. Recorder/Director of Finance  Present 
Barbara Hinkle    City Hall Office Manager  Present 
 
Media: None 
   
Guests: Shane Whitehair – Region VII; Todd Dingess, Smith Cochran Hicks, PLLC-GTM; Tim Ball, 
Potesta & Associates-GTM;  
 
                         City of Buckhannon Water Board 

Meeting Agenda 
7:30 AM Thursday, March 12, 2026 

Council Chambers | 70 East Main Street 
 

1. Call to Order 
 

2. Moment of Silent Reflection 
 

3. Pledge of Allegiance 
 

4. Approval of Previous Meeting Minutes: 02/12/2026 
 

5. Public Comment – Motion to Open & Close Requested  
 

6. Recognition of Guests 
 

7. Financial Report – Director of Finance Amberle Jenkins 
 

8. Department Report – Water Department Superintendent, Tom Rolenson 
a. Monthly Water Department Report 
b. Monthly Chemical Cost Summary Report 
c. Monthly Unaccounted Water Loss Report 

 
9. Old Business Discussions: 

a. Water Treatment Plant Replacement Project 
i.  Review & Approval for Payment Water Project Invoices-Resolution 2026-06 
ii. Letter of Authorization to Submit USDA Application 

 
10.  New Business Discussions: 
         a. Approval/Authorization to Participate with Partner Auction Services For Sale of 
             Miscellaneous Surplus Equipment 
 
11. Report of Events, Correspondence, and Information 
        a. P.S.D.’s Meeting Minutes 
        b. Resolution No. 2026-05 Submission of Application to the Appalachian Regional Commission 
            (ARC) for Funding Assistance Water Treatment Plant Replacement Project (Approved by City 
            Council on 03/03/26) 
 
12. Board Members’ Remarks and Announcements 

 
13. Declaration of Adjournment 
 



This agenda was certified by Mayor Robbie Skinner on March 5, 2026. Those who participated in this 
meeting virtually used the following link: https://global.gotomeeting.com/join/234619757, or by 
phone by calling (872) 240-3212, access code: 234-619-757. 
 
1. Call to Order: At 7:33 a.m., Mayor Robbie Skinner called the meeting to order. 
 
2. Moment of Silent Reflection – Mayor Skinner invited those in attendance to join in silent 
reflection.  
 
3. Pledge of Allegiance – Mayor Skinner led the Pledge of Allegiance. 
 
4. Approval of Previous Meeting Minutes: 02/12/2026 – Mayor Skinner recognized that the 
meeting minutes of February 12, 2026, were available for consideration and asked for corrections 
or approval as presented. 
 
Rizo / Nestor moved to approve the February 12, 2026, meeting minutes as presented.  The 
motion carried. 
 
5. Public Comment—Motion to Open & Close Requested – No public comment was offered. 
 
6. Recognition of Guests – Mayor Skinner recognized Todd Dingess of Smith Cochran Hicks (GTM), 
Tim Ball of Potesta & Associates (GTM), and Shane Whitehair of Region VII, who were in 
attendance. 
 
7. Financial Report—Director of Finance, Amberle Jenkins – Mrs. Jenkins provided the 
February 2026 Financial Report for the Board.  Board member Don Nestor reviewed the current 
revenue performance across the Public Service Districts. He noted that all districts except Mt. Hope 
are meeting or exceeding their budgeted revenue levels for the year. He stated that Mt. Hope may 
be drawing less water due to ongoing leak repairs, which could account for its lower revenue.  
Nestor also addressed the legal and engineering expenses associated with the new Water 
Treatment Plant project. He explained that while these costs appear high in the current period, 
many of them are expected to be capitalized as part of the overall plant project cost once the 
financial statements are finalized.  
 
Mrs. Jenkins added that the accountant has confirmed these capitalizations will be recorded at that 
time, and that all other financial indicators remain in good order. 
 

 
 



 

 
 



 

 



 

 

 



 
 
 

 



 

 

 



 
 

 
 
Rizo / Randall moved to accept the Financial Report as presented.  The motion carried. 
 
8. Department Report – Tommy Rolenson provided the following reports: 
 
a. Monthly Water Department Report 
 
   CITY OF BUCKHANNON WATER DEPARTMENT 
   Monthly Report for February 2026 
 
 



 Water leaks-6 
 Weekly safety meetings. 
 Locates  
 Renewed services-  
 New Services- 
 Residential meters changed- 10 
 Residential meters tested-10 
 Maintenance equipment.  
 Public Service District meters tested-0 
 Meter testing. 
 Meter barrel repairs. 
 All meters were read in system 
 Clearing brush and grass from right of ways and tank sites 
 Clearing meter barrel lids. 
 Cleaning out valve boxes 
 Maintenance booster stations. 
 GPS valves, services, hydrants, and leaks for past year.  
 73.4 million gallons of water treated for the month at 2.6 million gallons per day. 
 Cost per million gallons treated for the month. $234.24 
 2,890 gallons of water hauled from plant. 
 Off & On Reports / Customer service requests answered. - 252  
 Continue to work on back-flow/cross-conn. Program 
 Completed the installation of the Mission upgrade equipment.  
 Adding hand drawn maps and pictures to GIS map points.  
 Rebuilt altitude valve at Clow Tank 
 Repaired cracks at the dam that were noted in the dam inspection.  
 Upgraded the meter reading system to Neptune 360. 
 Began installation of a new Misson SCADA system at the Mt. Hope Water Association master meter site.    

 
 
b. Monthly Chemical Cost Summary Report  

 

 



 

 
 
 
 

c. Monthly Unaccounted Water Loss Report 

 
 
9. Old Business Discussions:   
a. Water Treatment Plant Replacement Project  
i. Review & Approval for Payment Water Project Invoices-Resolution 2026-06–Region VII 
Director Shane Whitehair presented the monthly requisition for the Water Treatment Plant Project. 
He reported that the submission includes two invoices: one from Potesta for ongoing design work 
in the amount of $66,069.00, and a second from Steptoe & Johnson for legal services related to 
property acquisition at the plant site totaling $3,412.19. The combined requisition amount for the 
Board’s review and consideration is $69,481.19. Whitehair stated he was available to answer any 
questions, but none were presented. 
 
Rizo / Randall moved to approve the payment of Water Project Invoices-Resolution 2026-06, 
as presented. The motion carried. 
 



 
 
Board member Rizo asked for clarification regarding the recurring engineering design meetings 
referenced in the project updates. Mr. Whitehair explained that these are monthly coordination 
calls, typically held on the Monday preceding each Water Board meeting. Participants include the 
project engineer, the accountant, and legal counsel as needed, himself (Region VII), City 
representatives, and now USDA officials as well. 
 
ii. Letter of Authorization to Submit USDA Application – Mr. Whitehair explained that the recent 
authorization letter signed by the Mayor was required solely to permit Region VII to formally 
submit the USDA funding application through the Rural Development online system. He noted that 
the RD application platform can be difficult to navigate and, due to timing constraints and system 
limitations, it was more efficient for Region VII to complete the submission on the City’s behalf. He 
emphasized that the letter did not obligate the City in any way. Once the application is approved, all 
formal documents will still require review and approval by the Mayor and City Council. 
 
Rizo / Randall moved to approve the Letter of Authorization to Submit USDA Application as 
discussed.  The motion carried. 



 
 
Todd Dingess reported that he has been working directly with the USDA staff as they review the 
City’s funding application. USDA has submitted a few follow-up questions, and Dingess is preparing 
the necessary responses. He stated that everything remains on track from his end. 
 
Tim Ball reported that Potesta has received several follow-up questions from USDA regarding the 
Water Treatment Plant funding application, and staff are devoting significant time to preparing the 
requested information. He stated that work is also progressing on evaluating equipment options for 
the plant design. Potesta has been meeting with Water Department staff to review preferences and 
operational considerations for various manufacturers. Ball noted that a substantial portion of 
current design effort is focused on the hypochlorite disinfection system. To support this evaluation, 
Potesta and Water Department staff have scheduled a site visit to the Charleston, West Virginia, 
Water Treatment Plant for the following Tuesday to observe an operating hypochlorite system and 
discuss performance and lessons learned with Charleston’s operators. He reported that all work is 
proceeding smoothly.  
 
Jay Hollen reported that USDA’s review of the Water Treatment Plant funding application has 
required additional documentation, including a detailed spreadsheet listing all Water Department 
assets, their original costs, and anticipated replacement years. Hollen stated that while most of this 
information is already maintained, the projected replacement years are being finalized by staff. All 
concerned have adjusted their schedules to complete this work and are preparing the updated 
spreadsheet for submission to Region VII Director by the following Tuesday. Hollen noted that staff 
remain heavily engaged in USDA-related tasks at this time.  Mrs. Jenkins asked for an opportunity to 
review what was being submitted. 
 
 



Shane Whitehair, noted that the rapid pace of USDA’s follow-up requests reflects the agency’s 
desire to obligate funding for the Water Treatment Plant project as soon as possible and advance 
the application to the national office. He stated that this urgency explains why multiple information 
requests are arriving at once and why staff across all partners are prioritizing timely responses. In 
addition to the USDA loan and grant package, Whitehair reported that Region VII is actively 
pursuing several supplemental funding opportunities. An earmark request was submitted to 
Congressman Moore the previous Friday, and both Senator Capito and Senator Justice are expected 
to open their earmark application windows within the coming week, with shorter submission 
periods. Region VII will submit the project to both offices once those windows open. Whitehair also 
noted that two additional grant applications are underway: the Economic Enhancement Grant Fund 
request, for which he remains in close contact with the West Virginia Development Authority, and 
an Appalachian Regional Commission (ARC) grant application, which is due at the end of the month. 
He emphasized that while ARC was not part of the original funding scenario, it represents a 
worthwhile opportunity to pursue. 
 
Jay Hollen added that Potesta will soon begin field surveying work at the Water Treatment Plant 
site. He stated that property owners will receive at least 24 hours’ notice before survey crews enter 
the property. The upcoming work will include surveying the property boundaries, documenting the 
locations of existing buildings, marking proposed boring locations for foundation design, and 
completing a river cross-section survey at the raw water intake to confirm adequate depth for the 
final design. Hollen noted that this work is expected to occur within the next two weeks, and the 
City will notify property owners as soon as specific dates are confirmed.  
 
10.  New Business Discussions: 
a. Approval/Authorization to Participate with Partner Auction Services For Sale of 
Miscellaneous Surplus Equipment – Discussion took place. 
 
Randall / Rizo moved to approve and authorize the department to participate in the sale of 
Miscellaneous Surplus Equipment with Partner Auction Services. The motion carried. 
 

CITY OF BUCKHANNON SURPLUS AUCTION 
Wednesday, March 25, 2026 at 9:00 A.M. 

OPEN TO THE PUBLIC 
  
The City of Buckhannon will be participating in a public auction with Partner Auctions on Wednesday, 
March 25, 2026 at 9:00 A.M.. The auction will take place at 30 Brushy Fork Crossing, Buckhannon, WV 
26201.  Items may be viewed by contacting Partner Auctions at info@partner-auctions.com or 304-701-
0175. The City of Buckhannon reserves the right to reject any and/or all bids. The following is a list of 
items for sale: 
  
2011 Crown Vic 
2008 Chevy Trailblazer 
1993 Case 1845C Uni-Loader Skid Steer 
2012 Ford F-350 
1994 CAT Excavator 
2004 Roge Low Boy Trailer 
  
 
11.  Report of Events, Correspondence, and Information – Mayor Skinner reviewed the 
following with the Board Members. 
a. P.S.D.’s Meeting Minutes-The P.S.D.’s meeting minutes were distributed to the board 
members as information sharing between the COB and the P.S.D’s. 
 
b. Resolution No. 2026-05 Submission of Application to the Appalachian Regional 
Commission (ARC) for Funding Assistance Water Treatment Plant Replacement Project 
(Approved by City Council on 03/03/26) 
 

CITY OF BUCKHANNON 
RESOLUTION NO. 2026-05 

 
A RESOLUTION AUTHORIZING THE INTENT TO SUBMIT AN APPLICATION TO THE APPALACHIAN 

REGIONAL COMMISSION FOR FUNDING ASSISTANCE FOR WATER SYSTEM IMPROVEMENTS 
 

WHEREAS, the City of Buckhannon owns and operates a public water treatment and distribution 
system that serves residents, businesses, and institutions within the City and surrounding areas; 
and 



 
WHEREAS, portions of the existing water treatment and distribution infrastructure are aging and in 
need of significant upgrades to ensure continued regulatory compliance, operational reliability, and 
adequate service capacity; and 
 
WHEREAS, the City proposes to construct a new water treatment plant and replace selected 
primary water distribution lines to improve system performance, reduce water loss, enhance public 
health protections, and support economic and community development; and 
 
WHEREAS, the Appalachian Regional Commission (ARC) provides funding assistance for 
infrastructure projects that advance economic development and strengthen communities in the 
Appalachian region; 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Buckhannon, West Virginia, 
that: 
 

1. The City of Buckhannon hereby authorizes the submission of an application to the 
Appalachian Regional Commission for funding assistance for the construction of a new 
water treatment plant and replacement of portions of the City’s primary water distribution 
lines. 

2. The Mayor of the City of Buckhannon is hereby authorized to execute all documents and 
certifications necessary to apply for and, if awarded, accept ARC funding on behalf of the 
City. 

3. The City of Buckhannon commits to undertaking the project in accordance with all 
applicable federal, state, and local requirements. 

 
ADOPTED this 3rd day of March, 2026, by the City Council of the City of Buckhannon, West Virginia. 
 

 
Robert N. Skinner III 
Mayor 
 

12. Board Members’ Remarks and Announcements:  
 
Don Nestor:  Mr. Nestor feels all is moving along very well. 
 
Scott Randall: Mr. Randall had no further comments. 
 
Erasmo Rizo: Mr. Rizo observed that the Water Treatment Plant project involves extensive 
coordination, multiple applications, and significant information exchange among all partners. He 
noted that Board members frequently receive questions from the public and continue to rely on the 
project’s Questions-and-Answers document, which he described as comprehensive and helpful. He 
expressed appreciation for the ongoing coordination efforts and stated that the project appears to 
be progressing well. 
 
13.  Declaration of Adjournment 
 
At 7:55 a.m., Randall moved to adjourn the meeting. 
 
Mayor Robert N. Skinner III          ______________________________________________ 

City Recorder Randall H. Sanders                          _______________________________________________ 
 


