
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Tuesday, June 18, 2024, at 7:30 
a.m. in Council Chambers and by GoToMeeting (GTM). The following were in attendance:  
 
Mayor       Robbie Skinner   Present 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
Director of Public Works    Jerry Arnold    Present 
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present - GTM 
Board Member     Mitchell Shaw    Present 
Sanitary Superintendent    Ethan Crosten    Present 
 
Guests: None 
 
                                     City of Buckhannon Sanitary Board - 7:30 A.M. at City Hall in Council Chambers 

Meeting Agenda for Tuesday, June 18, 2024  

A.    Call to Order 
            A.1 Moment of Silence  
             A.2 Pledge to the Flag of the United States of America 

 
B.    Recognized Guests 

 B.1   
 

C.   Finance Report-Amby  
         C.1 May 2024 

                                            
    D.    Department Report 

D.1 Plant Operations-Testing 
D.2 Maintenance Crew 

              D.3 Line Crew #1 
              D.4 Line Crew #2 
              D.5 ARPA Projects Update 
              D.6 Island Avenue Sewer Replacement Project 
              D.7 FEMA Closeout Update 

 
E.    Storm Water Issues for Discussion and/or Vote 
         E.1  

F.    Correspondence and Information 
F.1 Stormwater Permit Approval -112 S. Florida Street 
F.2 Tennerton P.S.D. Meeting Minutes-March & April 2024 

G.    Consent Agenda 
         G.1 Approval of Minutes 05/16/2024        

H.    Strategic Issues for Discussion and/or Vote 
H.1 Discussion/Possible Vote Public Service Commission Order- Cybersecurity Vulnerability Assessment 
H.2 Approval Wage Increase for Tim Wilson-Obtaining Electrical License (Per approved PayScale Implemented in 
       2023) 
H.3 Announcement Hiring of Public Works Director 

I.     Board Member's Comments and Announcements 
 
J.     Adjournment                                                                                                                    
 
Posted 06/13/2024 
 
A.    Call to Order—Recorder Sanders called the meeting to order, leading those in attendance in a 
moment of silence and then the pledge to the flag of the United States of America. 
 
B.    Recognized Guests 
B.1 – None 
 
C.    Finance Report-Amby  



 C.1  May 2024: Amby Jenkins presented the following financial report for May 2024: 
 

 
 

 
 
 



 
 

 

 



 

 
 

 



 

 

 



 

 



 
 

 



 
 

 

 
 
 

Shaw/Loftis motioned to accept the May 2024 financial report as presented.  Motion carried.  

D.    Department Report – Sanitary Superintendent Ethan Crosten presented the following reports to 
the Board: 
D.1   Plant Operations - The plant has been operating well throughout this period with no exceedances. 
We have begun working on the “I and I Report” for the first half 2024. 



 

 

D.2   Maintenance Crew - This month, the maintenance crew primarily worked on the Vicksburg Pump 
station and Elias Street upgrades. Elias is now complete with the addition of the telemetry system and 
operating off of a transducer. Vicksburg is nearly complete and waiting on manpower for the new 
service to be installed. A new control panel, meter, and telemetry have been installed. The old panel 
board is being disassembled, and a new platform has been built. 
 



D.3   Line Crew #1 – (Brian) - Brian’s crew is nearing completion of their first run of Island Avenue. 
They will begin working on the second and final bore next week. 

D.4   Line Crew #2 – (Scott)—Scott’s crew has continued to move well and is nearing completion of 
their run for Island Avenue. Once they are complete, we can remove the need for traffic control. 
 
D.5   ARPA Projects Update - Virco is scheduled to be on-site next week to repair the low manhole. 
 
D.6   Island Avenue Project - The project is moving along. 
 
D.7  FEMA Closeout Update – FEMA just approved a $56,000 change order for the PSC generator.  Once 
this is complete and the Mayor signs off on it, we can close out the FEMA projects. 
 
E.    Storm Water Issues for Discussion and/or Vote 
E.1 – Nothing to report.  
 
F.    Correspondence and Information – Recorder Sanders reviewed the following with the Board: 
F.1 Stormwater Permit Approval -112 S. Florida Street 
 
F.2 Tennerton P.S.D. Meeting Minutes-March & April 2024 
 

 
 
  
G.    Consent Agenda  
G.1   Approval of Minutes 05/16/2024 – Recorder Sanders reported the Consent Agenda was not 
available. 
 
H.    Strategic Issues for Discussion and/or Vote 
H.1 Discussion/Possible Vote Public Service Commission Order—Cybersecurity Vulnerability 
Assessment - Amberle Jenkins provided an overview of this needed assessment and participated in a 
Q&A with the Board members, followed by a discussion by the Board. 
 



Loftis/Shaw motioned to approve Amby Jenkins’ request for assistance with questions regarding 
the Public Service Commission Order - Cybersecurity Vulnerability Assessment, as presented.  
The motion carried. 
 

 

 
 



 

 
 
H.2 Approval Wage Increase for Tim Wilson-Obtaining Electrical License (Per approved PayScale 
Implemented in 2023) – Ethan Crosten provided an overview of this request to the Board. 
 
Shaw/Loftis motioned to approve a $2.00 an-hour wage increase for Tim Wilson for obtaining his 
Electrical License per the approved PayScale implemented in 2023. The motion carried 
unanimously. 
 
H.3 Announcement Hiring of Public Works Director – Mayor Skinner announced that the City 
Council had interviewed three candidates for the position of  Public Works Director.  The Council 
extended the offer of the position to our current Sanitary Department Superintendent, Ethan Crosten, 
who has accepted the offer.  Mr. Crosten will shadow Jerry Arnold for the next several months while 
continuing to serve as the Sanitary  Department Superintendent.  At the appropriate time, the City 
Council will open up the position of Sanitary Department Superintendent.  Both Mr. Shaw and Mr. Loftis 
congratulated Mr. Crosten.  Recorder Sanders and Mayor Skinner both expressed their faith in Mr. 
Crosten and extended their congratulations.  
  
I. Board Member's Comments and Announcements 

 Phil Loftis: Mr. Loftis spoke about Frontier Communications bringing Fiber service to the area. 
 Mitch Shaw: Mr. Shaw had nothing more to discuss. 

 
J. Adjournment  
 
At 7:53 a.m., Shaw made a motion to adjourn. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 
 


