
STATE OF WEST VIRGINIA, COUNTY OF UPSHUR, CITY OF BUCKHANNON, TO WIT:  
 

A regular meeting of the Buckhannon Sanitary Board was held on Thursday, May 16, 2024, at 7:30 
a.m. in Council Chambers and by GoToMeeting (GTM). The following were in attendance:  
 
Mayor       Robbie Skinner   Present 
City Recorder      Randy Sanders   Present  
Assistant Recorder/Director of Finance  Amberle Jenkins   Present  
Director of Public Works    Jerry Arnold    Present 
City Engineer      Jay Hollen    Present - GTM 
Mayor’s Office     Barbara Hinkle   Present 
Board Member     Phil Loftis    Present  
Board Member     Mitchell Shaw    Present - GTM 
Sanitary Superintendent    Ethan Crosten    Present 
 
Guests: None 
 
                                     City of Buckhannon Sanitary Board - 7:30 A.M. at City Hall in Council Chambers 

Meeting Agenda for Thursday, May 16, 2024  

A.    Call to Order 
            A.1 Moment of Silence  
             A.2 Pledge to the Flag of the United States of America 

 
B.    Recognized Guests 

 B.1   
 

C.   Finance Report-Amby  
         C.1 April 2024 

                                            
    D.    Department Report 

D.1 Plant Operations-Testing 
D.2 Maintenance Crew 

              D.3 Line Crew #1 
              D.4 Line Crew #2 
              D.5 ARPA Projects Update 
              D.6 Island Avenue Sewer Replacement Project 
              D.7 FEMA Closeout Update 

 
E.    Storm Water Issues for Discussion and/or Vote 
         E.1  
  
F.    Correspondence and Information 

F.1 Notice Accepting Applications for Sewer Utility Worker 
     
G.    Consent Agenda 
         G.1 Approval of Minutes 04/18/2024        
H.    Strategic Issues for Discussion and/or Vote 

H.1 Approval Wage Increase for Brian Mitchell, Derek Marsh, Garrett Walton & Scott Crites –Obtaining 
        Wastewater Certification Class C (Per approved PayScale Implemented in 2023) 
H.2 Approval Wage Increase for Skyler Wood-Obtaining Class A CDL License (Per approved PayScale 
        Implemented in 2023) 
H.3 Approval Wage Increase for Kevin Herron, Steve Reed & Skyler Wood-Employee Performance (Per  

         approved PayScale Implemented in 2023) 
H.4 Discussion/Possible Vote to Purchase Heartsmart Automated External Defibrillator (AED) Units 
H.5 Approval to Reschedule the meeting of June 20th to be held on Tuesday, June 18, 2024 due to holiday 
H.6 Approval Certificate of Deposit (CD) Renewal 

I.     Board Member's Comments and Announcements 
 
J.     Adjournment                                                                                                                    
 
Posted 05/10/2024 
 

A.    Call to Order—Mayor Skinner called the meeting to order, leading those in attendance in a moment 
of silence and then the pledge to the flag of the United States of America. 
 
B.    Recognized Guests 
B.1 – None 
 
C.    Finance Report-Amby  



 C.1  April 2024: Amby Jenkins presented the following financial report for April 2024: 
 

 
 
 

 



 

 

 



 

 



 
 

 



 
 

 
 

 
 



 
 

 

 
 



 

 
 



 
 

 
 

Loftis/Shaw motioned to accept the April 2024 financial report as presented.  Motion carried.  

D.    Department Report – Sanitary Superintendent Ethan Crosten presented the following reports to 
the Board: 
D.1   Plant Operations—All May test reports were good, and the semi-annual toxicity test returned 
good. 

 

 



 

 

D.2   Maintenance Crew—The maintenance crew has been doing routine maintenance work.  They 
performed a significant repair to guide rails on the Island Avenue Project.   
 
D.3   Line Crew #1 – (Brian)—Brian’s crew has been working on the Island Avenue Project. 

D.4   Line Crew #2 – (Scott)— Scott’s Crew has also been working on the Island Avenue Project. 
 
The Line Crews have made a lot of progress on the Island Avenue Project.  The mainline is about ½ 
complete. 
 
D.5   ARPA Projects Update— Jay Hollen reviewed the attached ARPA summary with the Board. 
 

 
 



D.6 Island Avenue Project—(See Line Crews reports) There has not been much progress this past 
week due to the WV Strawberry Festival. 
 
D.7 FEMA Closeout Update – Jay Hollen reviewed the status of the FEMA Closeout.  
 
E.    Storm Water Issues for Discussion and/or Vote 
E.1 – Nothing to report.  
 
F.    Correspondence and Information 
F.1 Notice Accepting Applications for Sewer Utility Worker—Mr. Crosten reported that no new hires 
were found in this latest search. 
  

The City of Buckhannon is now accepting applications for a Sewer Utility Worker until Monday May 13, 
2024. 

We are seeking a reliable and motivated Sewer Utility Worker to join our team. As a Sewer Utility 
Worker, you will be responsible for performing a variety of tasks to support the efficient operation of our 
organization. This is a paid position with opportunities for growth and advancement. 

Duties: 
         Assist with general maintenance and repairs and installation of equipment and facilities including 
sewer service lines 
         Operate machinery and equipment as needed 
         Assist with loading and unloading materials 
         Follow safety protocols and maintain a clean and safe work environment 
 
Requirements: 
         Must be 18 years of age or older 
         High school diploma or equivalent 
         Strong attention to detail and ability to follow instructions 
         Good physical stamina and ability to lift heavy objects (50 pounds) 
         Basic knowledge of tools and equipment used in maintenance and cleaning 
         Communication skills and ability to work well in a team 
         Possess a valid WV driver license 
         Successful candidates will be subject to a pre-employment drug test and a background check. 
         Ability to work in inclement weather 
 
Benefits: 
         Health Insurance 
         Retirement 
         Opportunities for career growth and advancement within the organization 
         Paid time off for full-time employees 
         Training provided for necessary skills 

If you are a hardworking individual who enjoys working in a dynamic environment, we encourage you to 
apply for the position of Sewer Utility Worker. Join our team and contribute to the success of our 
organization. 

Applications can be acquired by calling 304-472-1430 or in-person at City Hall, 70 E Main Street, 
Buckhannon, WV 26201, Monday-Friday 8:30 am to 4:30 pm. 

The City of Buckhannon is an EEOC employer committed to the principle of equal opportunity for all 
qualified persons. 

 
G.    Consent Agenda  
G.1   Approval of Minutes 04/18/2024—Mayor Skinner presented the minutes for correction, 
additions, or approval. 
 
Loftis/Shaw motioned to accept the Minutes from 04/18/2024 as presented.  Motion carried.  
 
H.    Strategic Issues for Discussion and/or Vote 
H.1 Approval Wage Increase for Brian Mitchell, Derek Marsh, Garrett Walton & Scott Crites –
Obtaining Wastewater Certification Class C (Per approved PayScale Implemented in 2023)—
Ethan Crosten presented the verbal verifications that the employees listed have all passed the 
Wastewater Certification Class C testing and are awaiting the required certificates. He requested a $1.00 
per hour wage increase for each employee per the previously approved PayScale implemented in 2023. 



 
Shaw/Loftis motioned to approve a $1.00 per hour wage increase each for Brian Mitchell, Derek 
Marsh, Garrett Walton & Scott Crites for passing the Wastewater Certification Class C test, 
pending the receipt of the certificates, per the approved PayScale implemented in 2023. The 
motion carried unanimously. 
 
H.2 Approval Wage Increase for Skyler Wood-Obtaining Class A CDL License (Per approved 
PayScale Implemented in 2023) - Ethan Crosten reported that Skyler Wood would be testing for his 
CDL and, upon obtaining it, will be eligible for a $2.00 per hour wage increase per the previously 
approved PayScale implemented in 2023. 
 
Loftis/Shaw motioned to approve a $2.00 per hour wage increase each for Skyler Wood, pending 
his passing the test and obtaining his CDL per the approved PayScale implemented in 2023. The 
motion carried unanimously. 
 
H.3 Approval Wage Increase for Kevin Herron, Steve Reed & Skyler Wood - Employee 
Performance (Per approved PayScale Implemented in 2023) - Ethan Crosten requested that Kevin 
Herron be given a $1.00 per hour wage increase, Steve Reed a $0.50 per hour wage increase, and Skyler 
Wood a $0.50 per hour wage increase in addition to the previously approved wage increase, per the 
previously approved PayScale implemented in 2023. 
 
Shaw/Loftis motioned to approve Employee Performance wage increase as follows: a $1.00 per 
hour wage increase to Kevin Herron, a $0.50 per hour wage increase to Steve Reed, and a $0.50 
per hour wage increase to Skyler Wood per the previous approved PayScale implemented in 
2023. The motion carried unanimously. 
 
H.4 Discussion/Possible Vote to Purchase Heartsmart Automated External Defibrillator (AED) 
Units – Mayor Skinner and Jerry Arnold provided an overview of this request. 
 
Loftis/Skinner motioned to approve a $2,500 allocation to purchase a Heartsmart Automated 
External Defibrillator (AED) Unit for the Sanitary Department at a cost of $2,000 and contribute 
$500 towards the unit to be placed at City Hall. The motion carried unanimously. 
 
H.5 Approval to Reschedule the meeting of June 20th to be held on Tuesday, June 18, 2024 due to 
holiday – Mayor Skinner provided an overview for this request. 
 
Shaw/Loftis motioned to reschedule the Sanitary Board meeting scheduled for Thursday, June 
20, 2024, to Tuesday, June 18, 2024, due to the West Virginia Day holiday.  
 
H.6 Approval Certificate of Deposit (CD) Renewal – Amby Jenkins reported that no action is 
necessary on this item at this time. 
 
I. Board Member's Comments and Announcements 

 Phil Loftis: Mr. Loftis had nothing more to discuss. 
 Mitch Shaw: Mr. Shaw had nothing more to discuss. 

 
J. Adjournment  
 
At 7:53 a.m., Loftis made a motion to adjourn. 
 
Mayor Robert N. Skinner III                          _______________________________ 
 
City Recorder Randall H. Sanders                ________________________________ 
 


